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Trcasury/Custaas  00.M3 

Systcn  name:  Accident  Reports— Treasury/Customs. 

Systca  locatiaa:  Each  Regional  Commissioner  Office  (See 
Customs  Xppendix  A). 

Categories  of  iadiiridnab  covered  by  the  system:  Employees  of 
Chistoms  Region  V  injured  on-the-job. 

Categories  of  records  hi  the  system:  Information  furnished  by  em¬ 
ployee  and  his/her  supervisor  regarding  facts  relating  to  accidents 
or  injuries  involving  the  employee.  Sometimes  includes  doctor’s 
statements  and  witnesses’  statements.  Includes  log  sheet  kept  in 
order  of  arrival  during  calendar  year. 

A^hority  for  mautenance  of  the  system:  3  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  U.S.  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  adnunistra- 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Files  are 
made  available  to  Headquarters  for  accumulation  of  statistics;  (d) 
Each  record  of  automobile  accidents  is  turned  over  to  Regional 
Counsel  for  determination  of  tort  claims,  liability  of  Federal 
Government  or  other  party,  etc.;  (e)  Available  for  personnel  ac¬ 
tions,  if  needed;  (0  Disclosure  to  employee’s  beneficiary  in  event 
of  death  following  the  accident  or  injury  or  to  employee’s  agent  in 
case  of  disability. 

For  additional  routine  uses  see  Appendix  A  A. 

PolicKS  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  file  cabinet. 

RctrievabOity:  Alphabetically  by  name. 

Safeguards:  Locked  file  cabinet. 

Retention  and  (hspasal:  In  accordance  with  the  Records  Control 
Manual. 

System  manager(s)  and  address:  Each  Director,  Logistics  Manage¬ 
ment  Division,  each  Customs  Regiot\  (See  Customs  Appendix  A  for 
addresses). 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,.  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  '20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiO- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
UM^  false  pretenses  is  punbhable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contam  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  of  how  he  can  gain  access  to  a  record  pertaining  to  him 
contained  in  a  system  of  records,  and  how  he  can  contest  its  con¬ 
tent  shall  be  in  writing  and  directed  to  the  Regional  Commissioner 
of  the  region  in  which  the  records  are  located  (see  Customs  Appen¬ 
dix  A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  f<^wed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  hb  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  obtained  from  person  filing 
the  report  as  well  as  witness’s  reports  and  statements,  the  em¬ 
ployees’  supervisors’  statements  and  doctors’  reports. 

Treasury /Customs  00.004 

System  name:  Accident  and  Injury  Report  File — Treasury/Customs. 

System  location:  Logistics  Management  Division,  U.S.  Customs 
Service,  450  Golden  Gate  Avenue,  San  Francisco,  California  94102. 

Categories  of  mdividuab  covered  by  the  system:  Present  and  past 
employees. 

Categories  of  records  m  the  system:  Information  furnished  by  em¬ 
ployee  and  his/her  supervisor  regarding  facts  relating  to  accidents 
or  injuries  involving  the  employee.  Sometimes  includes  doctor’s 
statements  and  witnesses’  statemenb.  Includes  log  sheet  kept  in 
order  of  arrival  during  calendar  year. 

Authority  for  mamtenauce  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  5  U.S.C.  8101-8150,  8191-8193. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closuve  to  those  officers  and  employees  of  the  U.S.  Customs  Ser¬ 
vice  and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  p^ormance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Files  are  made  available  to  Headquarters  for  accumulation 
of  statistics;  (d)  Each  record  of  automobile  accidents  is  turned  over 
to  Regional  Counsel  for  determination  of  tort  claims,  liability  by 
Federal  Government  or  other  party,  etc.;  (e)  Available  for  person¬ 
nel  actions,  if  needed;  (f)  Disclosure  to  employee’s  beneficiary  in 
event  of  death  foDowing  the  accident  or  injury  or  to  employee’s 
agent  in  case  of  dbability. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  folder  b  maintained  in  a  lockable  filing 
cabinet. 

Retrievability:  The  file  for  each  employee  is  placed  according  to 
when  it  is  received  during  the  calendar  year.  T^  name  of  the  em¬ 
ployee  is  shown  on  an  index  sheet  on  top  of  the  file. 

Safeguards:  The  fdes  are  contained  within  a  lockable  file  cabinet 
within  an  office  which  is  locked  during  non-working  hours. 

Retention  and  dbposal:  Active  files  are  retained  indefinitely.  Files 
of  deceased,  retired,  etc.,  employees  are  forwarded  to  U.S. 
Customs  Region  VIII  Personnel  Division  for  inclusion  within  the 
person’s  official  personnel  folder. 

System  managerts)  and  address:  Logistics  Management  Specialbt, 
Logistics  Management  Divbion,  U.S.  Customs  Service,  Room  2057, 
450  Golden  Gate  Avenue,  San  Francisco,  California  94102. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system,  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Divbion,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  b  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establbh  his  identity,  and  a  comparison 
of  hb  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 
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If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  the  Director,  Entry  Procedures  and  Penalties  Division,  Of¬ 
fice  of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters.  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system 
originates  with  employees  who  have  been  injured  and/or  have  been 
involved  in  accidents  during  the  exercise  of  their  official  duties. 
Als^>  included  are  witness  reports  and  statements,  the  employees’ 
supervisors’  statements  and  doctor’s  reports. 

Treasury/Customs  00.269 

System  name:  Accounts  Payable  Voucher  File — Treasury/Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  V,  701  l.oyola  Avenue,  New  Orleans,  Louisiana 
70113. 

Categories  of  individuals  covered  by  the  system:  All  Region  V  per¬ 
sonnel  to  whom  travel  and  other  disbursements  are  made.  All  in¬ 
dividuals  who  provide  goods  and  services  to  Region  V. 

Categories  of  records  in  the  system:  Invoices  and  travel/other 
vouchers  and  supporting  disbursements  schedules. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Used 
to  substantiate  disbursements  made;  (b)  Disclosure  to  those  officers 
and  employees  of  the  Customs  Service  and  the  Department  of  the 
Treasury  who  have  a  need  for  the  records  in  the  performance  of 
their  duties;  (c)  Disclosure  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552).  ^ 

For  additional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaming, 
and  disposing  of  records  in  the  system: 

Storager  File  folders  in  unlocked  file  cabinets. 

Retrievability:  By  name. 

Safeguards:  Usage  limited  to  Regional  personnel;  cabinets  are 
located  in  rooms  which  are  locked  during  non-working  hours. 

Retention  and  disposal:  In  accordance  with  Records  Control 
Manual;  records  are  disposed  of  when  no  longer  needed. 


System  manager(s)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  Region  V,  701  Loyola  Avenue, 
New  Orleans,  Louisiana  70113. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A).  The 
requestor  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requestor 
shall  present  adequate  identification  to  establish  his  identity,  and  a 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about 'another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  Kcess  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A).  The  requestor  will  be  notified  in  writing  of  the  procedures  to  be 
followed.  Where  the  request  is  presented  in  person,  the  requestor 
shall  present  adequate  identification  to  establish  his  identity,  and  a 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Invoices  and  travel/other  vouchers  sub¬ 
mitted  by  the  individual. 

Treasury /Customs  00.005 

System  name:  Accounts  Receivable  Correspondence  and  Follow- 
Up — Treasury /Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  1,  John  F.  Kennedy  Federal  Building,  Boston, 
Massachusetts  02203. 

Categories  of  individuals,  covered  by  the  system:  Persons  owing 
money  for  Customs  duties  and  services  and  money  owed  to  per¬ 
sons  for  overpayment  of  excessive  duties  and  services. 

Categories  of  records  in  the  system:  Correspondence  and  docu¬ 
mentation  of  telephone  calls  with  debtors  and  creditors  or  their 
representatives. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
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If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  Gve  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shal  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiB- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
uiKler  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  whoe  the  records  contain  the  necessary  signature. 
Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  the  system  is  ob¬ 
tained  from  data  gathered  from  the  automated  billing  system  and 
ports  of  entry. 

Treasnry/Cnstoms  00.0M 

System  naaM:  Accounts  Receivable — Treasury /Customs. 

System  location:  Financial  Management  Division — District  and 
ports,  7370  N.W.  36th  Street,  Miami,  Florida  33166. 

Categories  of  indhrkluals  covered  by  the  system:  Importers  and 
Brokers,  Corporate  and  Individuals. 

Categories  of  records  in  the  system:  Names,  Entry  Number, 
Amounts  Due  (Reimb)  Names,  Importer  Number,  Amounts  Due. 

Authority  for  maintenaace  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  I  of  1930;  Treasury  Department  Order  No.  163, 
Revised,  as  amended. 

Routine  uses  of  records  maiutained  fas  the  system,  incIwUag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Db- 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  tte  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (3  IJ.S.C. 
332);  (c)  Used  by  Revenue  Accounting  Personnel  to  ascertain 
receivables  and  to  determine  appropriate  follow  up  action  to  affect 
collection. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaiag  of  records  in  the  system: 

Storage:  Files  are  maintained  in  an  unlocked  drawer  within  a 
metal  file  cabinet. 

Retrievability:  Monthly  hard  copy  printout,  by  bill  category, 
alphabetized  within. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Fitumcial  Management  Division 
within  the  Customs  Service  Building.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  b  locked. 

Retention  aud  dbposal:  These  files  are  retained  as  prescribed  by 
Regulations  or  until  there  b  no  longer  any  space  available  for  them 
within  the  metal  container,  at  which  time  the  oldest  files  are  trans¬ 
ferred  to  the  Federal  Records  Center. 


system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agencyr  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementii^  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  thb 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  or  local  agetKy  maintaining  civfl,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  bsuance  of  a  security  clearance,  tiie  letting  of  a  con¬ 
tract,  or  the  bsuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  thb  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  bsuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  bsuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  b  relevant  and 
necessary  to  the  requesting  agerKy’s  deebion  on  the  matter;  (0 
Thb  system  b  used  by  the  personnel  of  the  Financial  Management 
Division  to  effect  collections  or  refund  overpayments  for  duties 
and  services. 

For  additional  routine  uses  see  Appendix  AA. 

Pnlfefes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposmg  of  records  in  the  system: 

Storage:  Data  b  stored  in  file  folders  which  are  contained  in  an 
unlocked  metal  file  cabitKt. 

Retrievahility:  The  file  b  retrieved  by  the  name  of  the  individual 
which  b  kept  in  alphabetical  order  within  the  work  area  of  the  Col¬ 
lection  Section. 

S^giisrdr:  The  files  are  located  within  an  office  that  b  locked 
during  non-working  hours.  The  building  b  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  dbpasal:  The  file  b  retained  until  collection  or 
refund  b  effected  and  2  years  thereafter,  then  destroyed. 

System  raanagcits)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  John  F.  Kennedy  Federal  Build¬ 
ing,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writkig  and  directed  to  the  Regional  Commbsioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20Z29.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  b  presented  in  person,  the  requester  shall  present 
adequate  identification  to  estabibh  hb  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  m  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
uw^  false  pretenses  b  punishaUe  by  a  fine  up  to  five  thousarid 
dollars.  A  comparison  of  hb  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  accen  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  bow  he  can  cemtest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Corrunbsioiier  of 
the  region  in  which  the  records  are  located  (see  Customs  Appo^ix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Ehvision, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  m  person,  the 
requester  shall  present  adequate  identification  to  estabibh  hb 
identity,  and  a  comparison  of  hb  signature  and  those  in  the  records 
may  lx  made  where  the  records  contain  the  necessary  signature. 


System  maaagcr(s)  and  addrem:  Director  of  Financial  Manage¬ 
ment,  7370  N.W.  36th  Street,  Miami,  Florida  33166. 

Notificatkm  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing,  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendb  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Divbion,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20Z29.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  b  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  hb  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thmsand 
dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
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identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  nude  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  estabUsh  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Cootcstiiig  record  procedures:  See  Access  above. 

Record  source  categories:  Headquarters  Data  Center. 

Treasury/Customs  00.007 

System  name:  Accounts  Receivable— Treasury /Customs. 

System  location:  U.S.  Customs  Service,  Financial  Management 
Division,  Increase  and  Refund  Section,  6  WTC,  New  York,  N.Y. 
10048. 

Categories  of  individuals  covered  by  the  system:  File  on  in¬ 
dividuals  and  corporations  that  owe  the  Customs  Service  money. 

Categories  df  records  in  the  system:  Each  file  lists  name  of  debtor, 
address,  its  liquidated  and  unliquidated  entries,  and  notices  sent  out 
r^arding  debtors  to  all  branches  of  Customs  Service. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
lim  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  To  expedite  collection  of  money  and  to  hold  refunds. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  cabinets. 

RetrievabilKy:  Rolex  file  maintained  alphabetically  refers  to  all 
cases. 

Safeguards:  Office  locked. 

Retention  and  disposal:  Retained  until  case  is  closed  and  then 
destroyed. 

System  managerfs)  and  address:  Regional  Commissioner  of 
Customs,  U.S.  Customs  Service,  6  World  Trade  Center,  New  York, 
N.Y.  10048. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 


adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  inT^rson,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.-  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Newspapers,  Regional  Counsel, 
Customshouse  Brokers. 

Treasury/Customs  00.008 

System  name:  Accounts  Receivable  Files — Treasury/Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  V,  701  Lxiyola  Avenue,  New  Orleans,  Louisiana 
70113. 

Categories  of  individuals  covered  by  the  system:  All  individuals  in¬ 
curring  Customs  obligations  (duties,  taxes,  fines,  and  penalties). 

Categories  of  records  in  the  system:  Customs  bills  and  related  sup¬ 
porting  documentation  and  correspondence. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Used  to  determine 
collection  status  of  individual  obligations  for  processing  of  collec¬ 
tion  actions;  (b)  Disclosures  to  those  officers  and  employees  of 
Customs  Service  and  the  Department  of  the  Treasury  who  have  a 
need  for  the  records  in  the  performance  of  their  duties;  (c)  Disclo¬ 
sures  required  in  administration  of  the  Freedom  of  Information  Act 
(5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Unlocked  file  cabinets. 

Retrievability:  By  bill  number.  Can  be  identified  to  individual  by 
referring  to  alphabetical  listing  on  monthly  aged  accounts  receiva¬ 
ble  report. 

Safeguards:  Usage  limited  to  Regional  personnel.  Files  located  in 
office  which  is  locked  during  non-working  hours. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  managerts)  and  address:  See  "Location"  above. 


FfOftAl  lEGISTEI  VOL  40,  NO.  232— TUESDAY,  DECEMBEI  2,  t97S 


D9ARTMB4T  OF  THE  TREASUIY 


56153 


NotVicmtioii  proccdore:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wii^g  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings.  U.S.  Customs  Service  Headqumters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
wiD  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  r^uester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  hu  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuDy  seeking  or  obtakiing  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatu^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  EHvision, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  All  individuals  incurring  Customs 
obligations. 

Treasury/Cttstoms  00.009 

System  name:  Acting  Customs  Inspector 

(Excepted) — Treasury/Customs. 

System  location:  Personnel  Management  Division,  Regional  Com¬ 
missioner  of  Customs,  SS  East  Monroe  Street,  Suite  1501,  Chicago, 
Illinois  60603,  and  Offices  of  the  District  Directors,  Region  IX, 
Chicago,  Illinois. 

Categories  of  individuals  covered  by  the  systra:  Employees  or 
members  of  other  Federal  agencies  who  are  designated  by  the  Dis¬ 
trict  Directors  as  Customs  Inspectors  (Excepted). 

Categories  of  records  in  the  system:  System  has  name,  social 
security  number,  rank  or  grade  and  duty  station  of  the  individual. 

Authority  for  mmntenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
.rfas  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (S  U.S.C. 
552);  (c)  Used  by  Personnel  Management  Specialists  and  managers 
as  a  control  and  for  statistical  purposes. 


For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  CF  55  forms  kept  in  manila  folders  in  file  cabinet. 
Retrievability:  Filed  alphabetically. 

Safeguards:  During  non-working  hours  the  offices  and/or 
buildings  in  which  records  are  located  are  locked. 

Retention  and  disposal:  Until  individual  transfers  or  designation  is 
cancelled.  Form  is  then  destroyed. 

System  manager(s)  and  addrem:  Director,  Personnel  Management 
Division. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shaO  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thwsand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of  _ 
the  region  in  which  the  records  are  located  (sec  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue,  N.W..  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thwsand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thrasand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  supplied  by  the  in¬ 
dividual  and  his  or  her  agency. 

Treasnry/CnsUMns  Ot.*l« 

System  name:  Acting  Customs  Inspectors 

(Excepted) — Treasury/Customs. 

System  locatioa:  Inspection  and  Control  Division,  U.S.  Customs 
Service.  Region  VI,  500  Dallas  St.,  Suite  1240,  Houston,  Texas 
77002. 

Categories  of  individuals  covered  by  the  system:  Those  employees 
of  other  agencies  (including  military)  within  Region  VI  designated 
as  Customs  Inspectors. 
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Categories  of  records  in  the  system:  The  name  of  individual,  loca-  Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 

tion,  social  security  number,  rank  or  grade,  position  and  agency  panied  by  a  notarized  statement  executed  by  the  requester  asserting 

and  date  of  designation.  identity  and  stipulating  that  he  understands  that  knowingly  or  will- 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor-  seeking  or  obtaining  access  to  records  about  another  person 

ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165,  “"‘I®''  pretenses  is  punishable  by  a  fine  up  to  five  thousand 

Revised  as  amended.  dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duites;  such  uses  would  include 
general  reference  to  the  files  by  supervisors  for  personnel  and 
statistical  purposes;  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  sheet  is  inserted  in  a  folder  which  is  filed  in  an  un¬ 
locked  metal  file  cabinet. 

Retrievabilhy:  Each  sheet  is  identified  by  the  name  of  the 
designee. 

Safeguards:  The  metal  cabinet  is  located  within  an  office  that  is 
locked  during  non- working  hours.  The  building  is  guarded  by 
uniformed  security  police,  and  only  authorized  persons  are  per¬ 
mitted  in  the  building. 

Retention  and  disposal:  Active  sheets  are  maintained  in  the  file 
indefinitely.  However,  the  system  is  reviewed  every  six  months  and 
outdated  sheets  are  discarded. 

System  managerfs)  and  address:  Director,  Inspection  and  Control 
Division,  U.S.  Customs  Service,  Region  VI,  500  Dallas,  Suite  1240, 
Houston,  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
(krflars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
uitder  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 


be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Copy  of  action  designating  the  in¬ 
dividual  from  the  District  Directors. 

Treasury/Customs  00.011 

System  name:  Acting  Customs  Inspectors 

(Excepted) — Treasury/Customs. 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif.;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif.; 
Tecate,  Calif.;  Calexico,  Calif.;  Andrade,  Calif.;  San  Diego  Barge 
Office;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif.;  San  Ysidro,  Calif.;  Calexico,  Calif.;  Tecate,  Calif.;  see 
Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  All  individuals  of 
other  Federal  agencies  who  have  been  cross-designated  as  Acting 
Customs  Inspectors  (Excepted). 

Categories  of  records  in  the  system:  Name,  date  of  birth,  social 
security  number,  duty  location,  GS-level  and  training  statement 
from  Customs  Officer. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended  and  the  Customs  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  such  uses  would  include 
general  reference  to  the  files  by  supervisors  for  personnel  and 
statistical  purposes;  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use"  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  or  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (f)  Maintain  a  list  of  those  em¬ 
ployees  of  other  agencies  who  have  met  the  minimum  requirements 
of  Acting  Customs  Inspectors  and  record  of  training  for  such 
designation.  Maintain  minimum  requirements  for  primary  and 
secondary  inspection  programs,  policies,  prvKedures,  etc. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  in  manila  folder  in  a  file  cabinet. 

Retrievrirility:  By  name  of  individual  and  duty  station. 

Safeguards:  Locked  file  cabinets,  buildings  locked  during  non¬ 
working  hours. 

Retentioa  and  disposal:  Indefinitely  or  until  rescinded. 

System  manager(s)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District,  ac¬ 
cording  to  the  list  that  is  attached  as  Customs  Appendix  A. 
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NaliifcathiB  proccdwc:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs, 
P.O.  Box  2071— Main  Post  Office,  Los  Angeles,  Califomia  90053, 
or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Office 
of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  200W.  The 
requester  will  be  notified  in  writ^  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowin^y  or  wiU- 
fuDy  seeking  or  obtaining  access  to  records  about  anoth^  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  th^sand 
dollars. 

Where  the  reqi^t  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuOy  seeking  or  obtaiiung  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
doHars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures;  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  m  a  system  of  records,  and  how  he  can  contest  its  content 
shaD  be  m  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  P.O.  Box  2071 — Main  Post  Office,  Los  Angeles,  Califor¬ 
nia  90053,  or  to  the  Director,  Entry  Procedures  and  Penalties  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue.  N.W.,  Washington,  D.C. 
20229.  The  requester  wiD  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
idratity,  and  a  cmnparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifka- 
tioo,-he  may  be  required  to  nudke  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
doBars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  st^ulating  that  he  understands  that  knowingly  or  wfll- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
Cnntrding  record  procednres:  See  Access  above. 

Record  sonree  categories;  Customs  Offkers,  employees,  and  of¬ 
ficers  of  other  Governmental  agencies. 

TreMHry/Cnstonss  0t.012 

System  aaase;  Acting  Customs  Offker 

(Excepted) — Treasury /Customs. 

System  location;  In  the  office  of  ail  District  Directors  in  Region 
DC,  Chkago,  Illinois.  (See  Customs  Appendix  A). 

Categsries  of  iadivkiiiab  covered  by  the  system;  Employees  of 
other  ^vemment  agencies  who  have  been  designated  to  act  as 
Customs  officers  excepted. 

Categories  of  records  in  the  sysi«;  Names,  social  security  num¬ 
bers,  rank  or  grade.  Customs  designation,  position  and  agency  or 
service,  duty  stations,  and  effective  date.  Customs  Form  55. 

AntherRy  for  amintenance  of  the  system;  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Rsntint  nscs  of  records  msintaiBri  in  the  system,  faicludteg  catego¬ 
ries  of  users  and  the  pnrpooei  of  sneh  uses;  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closare  to  those  offkers  and  employees  of  the  Customs  Servke 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  dutks;  such  uses  would  include 
general  reference  to  files  by  supervisors  for  personnel  and  statbti- 
cal  purposes;  (b)  Disclosures  required  in  administration  of  the 
Fre«)om  of  Information  Act  (5  U.S.C.  552). 


For  additional  routine  uses  see  Appendix  AA. 

Pnlkies  and  praetkm  (or  storing,  retrieving,  acrenring,  retaining, 
and  disposiag  at  records  in  the  system: 

Storage;  Records  are  kept  in  fik  foMers  in  open  file  cabinets. 
Rctrievability:  These  forms  are  maintained  in  alphabetkal  order 
by  name  of  employee. 

Safegnards:  The  fik  cabinet  is  maintained  in  the  offkes  or  areas 
assigned  to  the  Distrkt  Directors.  During  non- working  hours  the 
room  and/or  building  in  whkh  the  cabinet  is  located  is  locked. 

Retention  and  disposal:  Retention  period  is  indefinite  or  until  can- 
cekd  by  reason  of  transfer  or  retirement. 

System  nunagerls)  and  addrem:  All  Distrkt  Directors,  as  ap¬ 
propriate,  in  Region  IX,  Chkago,  Illinois.  (See  Customs  Appendix 
A.) 

Notificatian  procednre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
whkh  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penaltks  Division,  Offke  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Servke  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
wiQ  be  notified  in  writing  of  the  procedures  to  be  followed.  When 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identifkation  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitabk  documents  for  identifka¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  aceem  procednres:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  whkh  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penahies  Ehviskn, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The 
requester  wiD  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identifkation  to  establish  hn  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitabk  documents  for  identifka¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thmsand 
dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punbhable  by  a  fine  up  to  five  tlumsand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procednres:  See  Access  above. 

Record  sonree  categories:  Requests  for  designation  by  the  agen¬ 
cies  involved  and  memoranda  certifying  compktion  of  training. 

Treamry/Cnstonu  M.tl3 

System  name;  Acting  Customs  Offker 

(Excepted) — Treasury /Customs. 

System  hxatioa*.  U.S.  Customhouse,  P.O.  Box  111,  Distrkt 
Director’s  Offke,  St.  Albans,  Vermont  05478. 

Categories  of  mdhridnals  covered  by  the  system:  Present  em¬ 
ployees  of  other  agencks  designated  as  Customs  Offkers 
(Excepted). 
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Categories  of  records  in  the  system:  Name,  social  security  Record  access  procedures:  Requests  by  an  individual  to  be 

number,  rank  or  grade.  Customs  designation,  position  and  agency  notified  how  he  can  gain  access  to  a  record  pertaining  to  him  Con¬ 
or  service,  duty  station.  tained  in  a  system  of  records,  and  how  he  can  contest  its  content 

Authority  for  mainteiiaiice  of  the  system:  S  UiS.C.  301;  Reor-  shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 

ganization  Plan  No.  1  of  19S0;  Treasury  Department  Order  No.  16S,  Ihe  region  in  which  the  records  are  located  (see  Customs  Appendix 
Revised,  as  amended.  A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 

Routine  uses  of  records  maintaiiMd  in  the  system,  including  catego-  o*  Regulations  and  Rulings,  U.S.  Customs  Service 

lies  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D  C. 

rtjcords  contained  in  this  system  of  records  are  as  follows:  (a)  Dis-  ^^^29.  The  requester  wffl  be  notified  in  wnting  of  the  procedures  to 

closure  to  those  officers  and  employees  of  the  Customs  Service  ^  followed.  Where  the  request  is  presented  in  person,  the 

and  the  Department  of  the  Treasury  who  have  a  need  for  the  requester  shall  present  adequate  identification  to  estabUsh  his 

records  in  the  performance  of  their  duties;  such  uses  would  include  identity,  and  a  comparison  of  his  signature  and  those  in  the  records 

general  reference  to  the  fdes  by  supervisors  for  personnel  and  necessary  signature, 

statistical  purposes;  (b)  Disclosures  required  in  administration  of  H  an  individual  can  provide  no  suitable  documents  for  identifica- 

the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event  lion,  he  may  be  required  to  make  a  signed  statement  asserting 

that  this  system  of  records  includes  information  which  indicates  a  '  identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or  fnUy  seeking  or  obtaining  access  to  records  about  another  person 

regulatory  in  nature,  and  whether  arising  by  general  statute  or  par-  under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 

ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur-  dollars. 

suant  thereto,  the  relevant  records  in  the  system  of  records  may  be  Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 

referred,  as  a  routine  use,  to  the  appropriate  agency,  whether  panied  by  a  notarized  statement  executed  by  the  requester  asserting 

Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of  identity  and  stipulating  that  he  understands  that  knowugly  or  will- 

investigating  or  prosecuting  such  violation  or  charged  with  enforc-  fully  seeking  or  obtaining  access  to  records  about  another  person 

ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued  under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 

pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be  dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 

disclosed  as  a  “routine  use”  to  a  Federal,  state,  or  local  agency  ^  where  the  records  contain  the  necessary  signature, 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa-  Contesting  record  procedures:  See  Access  above, 

tion  or  other  pertinent  information,  such  as  current  licenses,  if  Record  source  categories:  Information  is  furnished  by  the  in¬ 

necessary  to  obtain  information  relevant  to  an  agency  decision  con-  dividual  employee  and  his  agency, 
ceming  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 

security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  Treasury/Customs  00.014 

license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of  System  name:  Advice  Requests  (Legal)  (Region 

records  may  be  diclosed  to  a  Federal  agency,  in  response  to  its  VIII) — Treasury/Customs. 

request,  in  connection  with  the  hiring  or  retention  of  an  employee.  System  location:  Office  of  the  Regional  Counsel— 15th  Floor, 

the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga-  Federal  Building.  450  Golden  Gate  Avenue,  San  Francisco,  CA 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  94102. 

licen«.  gi^t,  or  other  benefit  by  the  requesting  agency,  to  the  ex-  Categories  of  individuals  covered  by  the  system:  Individuals  who 

tent  that  ^  utiormation  is  relevant  and  necessary  to  the  requesting  subject  of  any  request  for  legal  advice  by  another  office 

agency  s  decision  on  the  matter.  Customs,  another  Government  agency,  or  the  private  in- 

For  additional  routine  uses  see  Appendix  AA.  dividual  himself.  An  example  would  be  a  request  by  a  District 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining.  Director  for  advice  as  to  whether  or  not  a  violation  of  a  Customs 
and  disposing  of  records  in  tbe  system:  law  for  which  a  penalty  may  be  assessed  has  occurred. 


Storage:  In  file  folders  stored  in  filing  cdbinet 

Retrievability:  AlphabeticaUy;  by  name. 

Safeguards:  These  records  are  filed  at  the  District  Director’s  of¬ 
fice  under  the  supervision  of  District  Director’s  secretary  during 
working  hours.  The  office  is  locked  during  non-working  hours. 

Retention  and  disposal:  Retention  period  is  indefinite  or  until  can¬ 
celed  by  reason  of  transfer  or  retirement. 

System  manager(s)  and  address:  District  Director,  U.S.  Customs 
Service,  St.  Albans,  Vermont  05478. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 


Categories  of  records  in  tbe  system:  Intra-agency  or  inter-agency 
memoranda  and  reports  of  investigation  and  other  documents  sub¬ 
mitted  by  the  requesting  office  for  use  in  handling  the  request.  Cor¬ 
respondence  from  the  private  individual  submitting  the  request. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  Reorganization  ^n  No.  1  of  1%5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  information  Act  (5  U.S.C. 
552);  (c)  Information  contained  in  the  files  is  used  in  handling  the 
request  for  advice  and  in  preparing  a  response  to  the  request;  (d) 
Information  contained  in  the  files  may  be  used  internally  by  the  Re¬ 
gional  Counsel  and  members  of  his  staff  insofar  as  it  relates  to 
precedent  or  guidelines  for  their  handling  of  future  cases. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrievmg,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  file  cabinet. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  fde  by  tbe  name  of  the  individual  who  is  the  subject  of  the 
request  and  in  the  alphabetical  file  folder  within  the  metal  file 
cabinet  by  the  name  of  the  individual  who  is  the  subject  of  the 
request. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Federal  Budding.  During  non-working  hours  the  room  in 
which  the  metal  fde  cabinet  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 
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Rctentioa  and  dfeposal:  Request  for  legal  advice  files  are  retained 
indefinitely  or  until  there  is  no  longer  any  space  available  fbr  them 
within  the  metal  file  cabinet,  at  which  time  some  files  may  be 
transferred  to  the  Federal  Record  Center. 

System  maaagcrfs)  and  address:  Regional  Counsel,  Room  ISOOl, 
Federal  Building,  450  Golden  Gate  Avenue,  San  Francisco,  CA 
94102. 

NotMkation  proccdnrc:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  regkux  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
wiO  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
recwds  contain  the  necessary  signature. 

If  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatiiig  that  he  understands  that  knowingly  or  will- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiD- 
fuUy  seeking  or  obtaixiing  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  soorcc  categories:  Information  which  may  concern  the 
subject  individual  is  sourced  in  the  memoranda  or  correspondence 
from  the  office  or  individual  requesting  the  advice  and  in  any  sup¬ 
porting  documents  that  office  or  individual  may  transmit. 

Systems  exempted  from  certain  provbioiis  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasnry/Cnstoms  M.aiS 

System  name:  Aircraft  and  Yacht  Arrival 

Notice — Treasury /Customs 

System  locatioa:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif.;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif.; 
Tecate,  Calif.;  Calexico,  Calif.;  Andrade,  Calif.;  San  Diego  Barge 
Office;  and  Um  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif.;  San  Ysidro,  Calif.;  Calexico,  Calif,;  Tecate,  CaUf.;  see 
Customs  Appendix  A. 

Cniegeries  of  individuab  covered  by  the  system:  File  contains  in¬ 
formation  relating  to  all  individuals  arriving  from  foreign  countries 
via  private  aircraft  or  private  yacht. 

Categories  oi  records  in  the  system:  NaiiK,  address,  date  of  birth, 
SS  number,  pilot’s  Ik.  number,  master’s  be.  number,  itinerary  of 
vessel  at  last  port  (foreign),  value  of  foreign  purchases,  number  of 
pieces  of  luggage  in  the  conveyance,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  aAiended  and  the  Customs  Regulations. 

Rontfae  nses  of  records  maintaiaed  in  the  system,  includfaig  catego¬ 
ries  of  users  and  the  purposes  of  sneh  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  the  Customs  Servke 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performaiKe  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  iiKludes  informa¬ 
tion  whkh  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  partkular  program  statute,  or  by  regulation, 
rule,  or  cuder  issued  pursuant  t^reto,  the  relevant  records  in  the 
system  of  records  may  be  referred  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsdnbty  of  investigating  or  prosecuting  such  violation 


or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use’’  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  Ikenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hinng  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  Ucense,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  Ikense,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (0 
Maintain  fBe  on  all  individuals  arriving  from  foreign  countries  via 
private  aircraft  or  private  yacht  for  regulatory  and  enforcement 
purposes. 

For  additional  routine  uses  see  Appendix  AA. 

Paikks  aad  praetkes  lor  storfaig,  rctrievh^,  acccsshig,  retaiaiug, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Date,  vessel’s  name,  or  aircraft  reg.  number. 
Safeguards:  Buildings  are  locked  during  non-working  hours. 
Retentiou  and  disposal:  Destroyed  after  3  years. 

System  managerfs)  and  address:  Distrkt  Director,  Port  Directors, 
and  Division  Dhectors  within  the  San  Dkgo  Customs  Distrkt. 

Notifkation  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  aitd  directed  to  the  Regional  Commissioner  of  Customs, 
P.O.  Box  2071— Main  Post  Offke,  Los  Angeles,  California  90053, 
or  to  the  Director,  Entry  Procedures  and  Penaltks  Division,  Offke 
of  Regulations  and  Rutogs,  U.S.  Customs  Servke  Headquarters, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20029.  The 
requester  will  be  notifkd  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identifkation  to  establish  his  identity,  and  a  com¬ 
parison  of  Us  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifka¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatiiig  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aceem  proccdorcs:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  P.O.  Box  2071— Main  Post  Offke,  Los  Angeles,  Califor¬ 
nia  90053,  or  to  the  Director,  Entry  Procedures  and  Penalties  Divi¬ 
sion,  Offke  of  Regulations  and  Ruhags,  U.S.  Customs  Servke 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20029.  The  requester  will  be  notifkd  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identifkation  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suhabk  documents  for  identifka¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishabk  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishabk  by  a  fine  up  to  5,000  dolkrs.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 
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Record  source  categories:  Individuah  arriving  from  foreign  coun¬ 
tries;  masters  or  pilots  of  private  aircraft  or  private  yachts. 

Treasury/Customs  00.016 

System  name:  Aircraft  Ownership  File— Treasury/Customs 
System  location:  U.S.  Customs  Air  Support  Branch,  PM-TUM, 
Homestead  Air  Force  Base,  Homestead,  Florida  33030. 

Categories  of  individnals  covered  by  the  system:  Persons,  partner¬ 
ships,  or  corporations  who  are  the  registered  owners  of  record  of 
U.S.  aircrafts. 

Categories  of  records  in  the  system:  This  file  contains  the  name 
and  address  of  the  registered  owner  of  the  aircraft;  the  re^stration 
number,  category  and  type  of  aircraft;  and  an  indication  of  whether 
or  not  the  aircraft  is  on  record  with  the  TECS  system. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiution  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  such  uses  would  include 
general  reference  to  the  records  by  Customs  Officers  to  determine 
whether  certain  aircraft  are  in  the  TECS  system  and  in  enforcing 
laws  and  regulations  relating  to  aircraft  entering  and  leaving  the 
United  States;  G>)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event  that 
this  system  of  records  includes  information  which  indicates  a  viola¬ 
tion  or  potential  violation  of  law,  whether  civil,  criminal,  or  regula¬ 
tory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charges  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter.  « 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainmg, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  files  are  numerically  filed  in  a  looseleaf 
container  within  a  security  area. 

Rctrievability:  The  information  is  in  the  form  of  Micro-film  and  is 
retrieved  by  means  of  an  Alpha-numerical  code  identifier. 

Safeguards:  The  information  files  are  located  within  an  office 
which  is  locked  during  non-working  hours.  The  building  is  guarded 
by  U.S.  Air  Force  Military  Police  and  only  authorized  persons  are 
permitted  in  the  buDding. 

RetentioD  and  disposal:  These  files  are  maintained  for  a  period  of 
three  months  at  which  time  they  are  replaced  with  current  informa¬ 
tion.  The  old  files  are  then  destroyed  under  Customs  supervision. 

System  managerfs)  and  address:  Chief,  Air  Support  Branch,  U.S. 
Customs,  PM-TUM,  Homestead  Air  Force  Base,  Homestead, 
Florida  33030. 

Systesns  exempted  from  certain  provisiDns  of  the  act:  The  Commis¬ 
sioner  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 


Treasury /Customs  00.017 

System  name:  Aircraft  Registers — Treasury /Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Investigations, 
Region  V,  RDI,  2900  Plaza  Tower  Building,  New  Orleans^  La. 
70113;  RA,  1719  West  End  Building,  Rm.  303,  Nashville,  Tennessee 
37203. 

Categories  of  individuals  covered  by  the  system:  Owners  and  co¬ 
owners  of  U.S.  registered  aircraft. 

Categories  of  records  in  the  system:  Name  indices  of  owners  of 
U.S.  registered  aircraft  and  indices  of  co-owners  of  U.S.  registered 
aircraft  indexed  by  aircraft  registration  number. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  such  uses  would  include 
general  reference  to  the  records  by  Customs  Officers  to  determine 
whether  certain  aircraft  are  in  the  TECS  system  and  in  enforcing 
laws  and  regulations  relating  to  aircraft  entering  and  leaving  the 
United  States;  (b)  Disclosure  required  in  the  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Information  con¬ 
tained  in  these  microfiche  files  is  provided  for  the  routine  use  of 
the  Office  of  Investigations  of  the  Customs  Service  for  the  purpose 
of  verifying  information  received  from  other  sources  in  conjunction 
with  investigations  within  the  Office  of  Investigations. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainmg, 
and  disposing  of  records  in  the  system: 

Storage:  This  microfiche  is  maintained  in  a  file  folder  in  a  metal 
cabinet.  The  cabinet  is  located  in  a  room  which  is  manned  during 
normal  office  hours,  and  locked  after  hours. 

Retrievability:  This  microfiche  file  is  identified  by  alphabetical 
name  of  the  categories  of  individials  maintained  in  that  file  and  in-' 
formation  is  retrievable  manually  from  these  files. 

Safeguards:  These  microfiche  files  are  kept  in  a  metal  cabinet  and 
are  maintained  within  the  room  which  is  manned  by  Office  of  In¬ 
vestigations  personnel  during  normal  office  hours.  During  non¬ 
working  hours,  the  room  in  which  the  metal  cabinet  is  located  is 
locked  and  entrances  to  the  office  which  contains  that  room  are 
locked.  Access  to  the  building  containing  the  office  is  controlled 
during  non-working  hours  by  a  uniformed  guard. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  updated  by  more  current  records  at  which  time  the  old  records 
are  disposed  of  by  shredding. 

System  managerfs)  and  address:  Regional  Director,  Investigations, 
U.S.  Customs  Service,  Office  of  Investigations,  2900  Plaza  Tower 
Building,  New  Orleans,  La.  70113;  Resident  Agent,  U.S.  Customs 
Service,  Office  of  Investigations,  1719  West  End  Building,  Rm. 
303,  Nashville,  Tenn.  37203. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.552a.  The  provisions  of  5  U.S.C.  552a  from  which 
this  system  of  records  is  proposed  to  be  exempted  and  the  justifica¬ 
tion  for  the  exemption  is  contained  in  a  general  notice  which  ap¬ 
pears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.018 

System  name:  Aircraft  Sanctioned  List — Treasury/Customs. 

System  location:  Ajl  ports  and  Regional  Headquarters  in  Region 
VI,  U.S.  Customs  Service,  500  Dallas  St.,  Suite  1280,  Houston, 
Texas  77002. 

Categories  of  individuals  cohered  by  the  system:  Private  aircraft 
owners  and/or  operators  entering  Region  VI  ports  from  a  foreign 
country. 

Categories  of  records  in  the  system:  Listed  by  name,  address,  port 
of  service,  bill  number,  and  dollar  amount  of  delinquent  receiva¬ 
bles. 

Authority  for  maintenance  of  the  system:  Public  Law  89-508,  the 
“Federal  Claims  Collection  Act  of  1966;”  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 


FfOEIAt  REGISTER  VOL  40,  NO.  232— TUESDAY,  DECEMRER  2,  1975 


DEPARTN»fT  OF  THE  TIEASUIY 


56159 


RootiBC  HMS  «l  rccsrdi  Haiataiaed  hi  the  iTftcai,  hadodlBt  catege 
rics  ai  aaen  aad  the  paepoaei  of  each  aaes:  The  routine  uses  of  the 
records  contained  m  this  system  of  records  are  as  follows:  (a)  Pro¬ 
vide  ready  reference  to  officers  and  employees  of  the  U.S. 
Customs  Service  in  Region  VI  oi  parties-in-interest  with  past  due 
accounts;  (b)  Disclosures  required  in  administration  of  the  Freedom 
of  Information  Act  (5  U.S.C.  SS2);  (c)  Disclosure  to  those  officers 
and  employees  of  the  Customs  Smrvice  and  the  Department  of  the 
Treasury  who  have  a  need  for  the  records  in  the  performance  of 
their  duties. 

For  additional  routine  uses  see  Appendix  AA. 

Pnlidcs  and  practices  for  storing,  retrieving,  accesahig,  retahuag, 
and  dhposing  of  records  in  the  system: 

Storage:  List  is  maintained  in  fde  folder  at  work  she. 

Retrievabttity:  Alphabetical  order  by  name. 

Safeguards:  The  list  is  placed  in  locked  cabinet  during  non-work¬ 
ing  hours.  The  building  is  guarded  by  uniformed  security  police. 

Rctcation  and  ifcpoaal:  Quarterly  an  updated  list  is  issued  and  the 
prior  list  is  destroy^  by  shredding. 

System  iiiaaagcr(s)  and  address:  Director,  Financial  Management 
Division,  SOO  Dallas  SL,  Suite  126S,  Houston,  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commisskmer  of  the  region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  R^u- 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Coa- 
stitution  Avenue,  N.W.,  Wasfaingtoo,  D.C.  20Z29.  The  requester 
win  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  pre^ted  in  penon,  the  r^uester  shaU  present 
adequate  identification  to  establish  his  identi^,  and  a  comparison 
of  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiD- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wil¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  accem  procedures:  Requests  by  an  individial  to  be  notified 
how  be  can  gain  access  to  a  record  pertaining  to  him  contained  in  a 
system  of  records,  and  how  be  can  contest  its  content  shall  be  in 
writing  and  direct^  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Customs  Af^ndix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
wiD  be  notified  in  writing  of  the  procedures  to  be  foBowed.  Where 
the  request  is  presented  in  person,  the  r^uester  shall  present 
adequate  identification  to  establish  Ids  identity,  and  a  comparison 
ol  his  signature  and  those  in  the  records  may  be  made  whm  the 
records  contain  the  necessary  signature. 

If  an  individial  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undCT  false  pretenses  is  punishaUe  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  or  obtaining  access  to  records  about  another  person 

under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Coaiesling  record  procedures:  See  Access  above. 

Record  source  categories:  The  source  of  information  for  the  bstmg 
is  obtained  from  a  suspension  file  purged  from  the  automated 
system  of  Aged  Accounts  Receivable. 

Trcasary/CnaloaH  00.J19 
System  name:  Applicants  File— Treasury/Customs 


System  lacatiaa:  Office  of  Assistant  (Thief  Counsel,  Customs 
Court  Lhigatioa,  Second  Floor,  26  Federal  Plaza,  New  York,  New 
York  10007. 

Categories  of  hufivkhmls  covered  by  the  system:  Persons  who  have 
applied  to,  or  expressed  mterest  in  employment  with,  the  Office  of 
Assistant  Chief  Counsel. 

Categories  of  records  M  the  system:  Materials  forwarded  by  appli¬ 
cants,  inchiding  letters,  resumes.  Civil  Service  Commission  Forms 
171,  and  writiog  samples;  Customs  letters  to  applicants  and  infor¬ 
mal  assessment  sheets  prepared  after  interviews;  correspondence 
with  law  school  placement  offices. 

Authority  far  umfafanamx  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routfae  uses  of  records  maiutnfard  fa  the  system,  facludfag  catega 
rics  of  users  aad  the  parpooes  of  each  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Informa¬ 
tion  contained  in  these  files  is  routinely  used  in  a-.>sessing  applicants 
for  legal  positions  in  this  office,  when  such  positions  are  available. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  slorfag,  rctrieviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Materials  in  these  files  are  kept  in  order  of  date  received 
in  an  unlocked  drawer  within  a  wood  file  cabinet. 

Retrievability:  In  view  of  the  smaO  number  of  these  files  no  spe¬ 
cial  retrieval  system  has  been  maintained  beyond  retrieval  from  the 
file  itself  by  dm  individual's  name. 

Safeguards:  The  wood  fde  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Federal  Building.  During  non-working  hours  the  room  in  which 
the  metal  container  is  located  is  locked,  and  access  to  the  building 
is  controlled  at  all  times  by  uniformed  guards. 

Retrulfan  and  dispnsul:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
wood  container,  at  which  time  the  oldest  ffles  are  transferred  to  the 
Federal  Record  Center. 

System  managrr(s)  and  address:  Assbtant  Chief  Counsel, 
Customs  Court  Litigation,  Second  Floor,  26  Federal  Plaza,  New 
York,  New  York  10007. 

Notifiadion  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  foBowed.  Where  the  request  n  presented  in  per¬ 
son,  the  requester  shaB  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
.  records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individuai  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  wiB- 
fuBy  seeking  or  obtaining  access  to  records  about  another  person 
uiKfar  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuBy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  ot  his  signatiue  and  those  in  the  records  may  be  made 
where  the  records  contara  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  wiD  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shaB  present  adequate  identification  to 
establi^  his  identity,  and  a  comparison  of  his  signature  and  those 
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in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  h  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  m  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  category:  The  information  contained  in  these  files 
originates  with  the  receipt  of  letters  and/or  applications  from  appli¬ 
cants  for  legal  positions  with  the  Office  of  the  Assistant  C^f 
Counsel,  or  resumes  forwarded  directly  by  law  school  placement 
offices. 

Treasnry/Cnsloias  OtjUO 

System  name:  Applicant  Supply  File — Treasury/Customs 
System  location:  Located  in  the  Persoiuiel  Management  Division 
of  each  region  and  Headquarters  according  to  list  in  Customs  Ap¬ 
pendix  A. 

Categories  of  individuak  covered  by  the  system:  Records  are  main¬ 
tained  on  all  applicants  for  Customs  Positions,  as  provided  for  in 
FPM  Chapter  333. 

Categories  of  records  in  the  system:  The  Applicant  Supply  File 
contains  the  applications  (SF-lTl’s)  and  copies  of  any  notices  of 
rating  or  appraisals  submitted  in  accordance  with  provisions  of 
FPM  Chapter  333. 

Anthority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  M  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  ttereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  unplementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use’’  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  t^  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  Ucense,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  vrith  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f) 
Records  contained  in  the  system  are  used  for  making  temporary 
and  term  appointments  outside  the  Civil  Service  registers.  (Ref. 
FPM  Chapter  333). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  rctneving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  manila  folders. 

Rctrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  file. 

Rctentioo  and  disposal:  Records  are  maintained  in  accordance 
with  FPM  Chapter  333  and  Customs  Appenrfix  A. 


System  managerfs)  and  address:  Director,  Personnel  Management 
Division,  in  each  region  and  Headquarters.  (See  Customs  Appendix 
A). 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shaM  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Custom  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  (he  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anoriier  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Applications  are  accepted  from  all  per¬ 
sons  who  wish  to  be  considered  and  who  qualify  for  Customs  posi¬ 
tions,  in  accordance  with  FPM  Chapter  333. 

Treasury/Custoras  00.021 

System  name:  Arrest/Seizure/Search  Report  and  Notice  of  Penalty 
File — Treasury /Customs. 

System  location:  Office  of  the  District  Director  of  Customs, 
Room  228,  United  States  Customs  Service,  335  Merchant  Street, 
Honolulu,  Hawaii  96813. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
suspected  of  attempting  to  smuggle,  or  have  smuggled,  merchandise 
or  contraband  into  the  United  States;  individuals  who  have  un¬ 
dervalued  merchandise  upon  entry  into  the  United  States;  vessels 
and  aircraft  which  have  been  found  to  be  in  violation  of  Customs 
laws. 

Categories  of  records  in  the  system:  Names  of  individuals,  vessels, 
aircraft;  identifying  factors;  nature  of  violation  or  suspected  viola¬ 
tion;  circumstances  surrounding  violation  or  suspected  violation; 
date  and  place  of  violation  or  suspected  violation;  and  on-site 
disposition  actions. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 
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RiMitiiic  uses  of  records  aafataiaed  ia  the  systeai,  faochKiiBc  calcso- 
lies  of  users  and  the  ptuposes  of  such  vies:  The  routine  uses  of  the 
records  contained  in  this  system  of.  records  are  as  follows:' (a)  Dis¬ 
closure  to  those  officers  and  emf^yees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties;  (b)  Disclosure  required 
in  the  administration  of  the  Freedom  of  Information  Act  (S  U.S.C. 
552);  (c)  Enforcement  use  by  Customs  Patrol  Officers. 

For  additional  routine  uses  see  Appendix  AA. 

Polkics  and  practices  for  storing,  retrieviac,  accessing,  rctainiag, 
and  disposing  of  records  in  the  system: 

Storage:  Each  report  is  assigned  a  case  number  and  filed  ac¬ 
cordingly  in  a  locked,  metal  file  located  in  the  office  of  the 
Director  of  Patrol. 

Rctrkvability:  Each  report  is  identified  in  a  manual  alphabetical 
card  file  by  the  name  of  the  individual,  vessel  or  aircraft. 

Safeguards:  In  addition  to  being  stored  in  a  locked  metal  cabinet, 
these  records  are  located  in  a  locked  room,  the  keys  of  which  are 
controlled  and  issued  only  to  authorized  personnel. 

Retentioa  and  dlspasal:  These  records  are  retained  for  one  year 
or  until  action  has  b^n  completed. 

System  managerfs)  and  address:  District  Director  of  Customs, 
U.S.  Customs  Service,  Post  Office  Box  1641,  Honolulu,  Hawaii 
96806. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.022 

System  name:  Attorney  Case  File — Treasury/Customs 
System  location:  Office  of  Regional  Commissioner  of  Customs, 
John  F.  Kennedy  Federal  Bldg.,  Room  2411,  Boston,  Mas¬ 
sachusetts  02203. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
parties  in  litigation  with  the  United  States  Government  or  sub-units, 
or  employees  or  officers  thereof,  in  matters  which  affect  or  involve 
the  U.S.  Customs  Service. 

Categories  of  records  in  the  system:  Seizure  reports,  investigative 
reports.  Customs  forms  and  documents  relative  to  the  case,  peti¬ 
tions  for  relief,  decisions  on  petitions,  other  background  informa¬ 
tion  relating  to  the  litigation,  motions,  orders,  etc.,  filed  in  connec¬ 
tion  with  the  litigation;  investigative  reports  relative  to  an  in¬ 
dividual’s  economic  ability  to  pay  a  claim. 

AndMMity  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
gani^tion  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  tte  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  re^latory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  t^reto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsdnlity  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use’’  to  a 
Federal,  state,  or  local  agency  maintaining  civfl,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuarKe  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
ageiKy,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 


reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  exteiH  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

PoHcies  and  practices  for  storing,  rctrteving,  acccasiag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  file  folders. 

Rctrievability:  Records  indexed  by  name  of  private  individual  in¬ 
volved  in  the  litigation. 

Safeguards:  Open  case  files  maintained  in  file  cabinets  with  ac¬ 
cess  by  Regional  Counsel  and  his  staff  only;  closed  case  files  main¬ 
tained  in  locked  cabinet  with  keys  retained  by  Regional  Counsel 
and  his  staff  only. 

Retentioa  and  disposal:  Retained  indefinitely  or  until  there  is  no 
longer  any  space  available  within  metal  cabinets,  at  which  time  the 
oldest  files  are  transferred  to  the  Federal  Records  Center. 

System  inanager(s)  and  address:  Regional  Commissioner  of 
Customs,  John  F.  Kennedy  Federal  Bldg..  Room  2411,  Boston, 
Massachusetts  02203. 

Notfficatioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters.  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  fur  identifica¬ 
tion  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
is  received  from  U.S.  Customs  employees,  reports  of  investigation. 
Customs  penalty  case  files,  other  Government  agencies,  parties  in¬ 
volved  in  litif^tion,  banks  and  credit  bureaus,  administrative 
proceedings  regarding  disciplinary  action  taken  against  Customs 
Service  employees,  ^ual  Opportunity  complaints,  denials  of  tort 
claims,  denials  of  information  under  the  Freedom  of  Information 
Act,  and  from  other  parties’  information  pertinent  to  the  litigation. 

Systems  exempted  from  certain  provisioas  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Tieasary /easterns  00.t23 

System  naom:  Authorization  to  Perform  Travel — Treasury /Customs 

System  Incatioa:  Classification  and  Value  Division,  Cashier 
Branch,  Rm  228,  United  States  Customs  Service,  335  Merchant  St., 
Honolulu,  Hawaii  96813. 

Categories  of  mdividoals  covered  by  the  system:  Customs  Em¬ 
ployees. 

Categories  of  records  in  the  system:  Authorization  number,  name 
'  of  traveler,  estimated  cost  and  purpose  of  travel. 

Authority  for  suiptenaBcc  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contakied  in  the  Authorization  to  Perform  Travel  of  the 
U.S.  Customs  Service  are  as  follows:  (a)  Disclosure  to  those  of- 
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ficcrs  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  CF  4835,  Authorization  to  Perform  Travel,  filed  numeri¬ 
cally  by  Authorization  Number  issued  locally  and  kept  in  metal 
cabinet  within  locked  room. 

Retrievability:  Authorization  to  Perform  Travel  filed  by 
Authorization  Number,  date  and  name. 

Safeguards;  Files  are  kept  in  metal  cabinet  within  area  assigned 
to  U.S.  Customs  Service  building.  During  non-working  hours,  the 
room  in  which  the  metal  cabinet  is  located  is  locked. 

Retention  and  disposal:  Files  are  retained  for  three  years  and  then 
destroyed. 

System  managerfs)  and  address:  District  Director  of  Customs,  Rm 
228,  United  States  Customs  Service,  Federal  Building,  335 
Merchant  Street,  Honolulu,  Hawaii  96813. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  RuUngs,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  202W.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  All  information  originates  from  the  Dis¬ 
trict,  Region  or  Headquarters  in  writing  or  telephonically. 

Treasury/Custons  00jt24 

System  name:  Automated  Customs  Air  Fleet  Management  Reporting 
System  (CAMS)— Treasury /Customs 


System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.;  Room  3117,  Washing¬ 
ton,  D  C.  20229. 

Categories  of  individuals  covered  by  the  system:  Customs  Patrol 
Pilots  and  Crew  Members 

Categories  of  records  in  the  system:  Flight  time,  budget  data, 
maintenance,  material  and  labor  data,  pilot  and  crew  qualification 
for  all  types  of  aircraft  used  by  Customs. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Used  for 
management  purposes,  such  as,  to  determine  experience  and 
qualifications  of  pilots  and  flight  time  in  various  types  of  aircraft, 
budget  information,  enforcement  activity  involving  Customs  air¬ 
craft,  etc. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  recoriis  in  the  system: 

Storage:  Magnetic  disc  storage. 

Retrievability:  Indexing  is  by  the  name  or  personal  identifier  of 
Customs  Pilots  and/or  Crew  members. 

Safeguards:  All  users  must  have  full  field  background  investiga¬ 
tion.  Only  management  can  request  the  information  on  a  “need  to 
know”  basis.  Procedural  and  physical  safeguards  are  utilized  at  all 
facilities;  such  as  accountability  and  receipt  records,  guards, 
patrolling  restricted  access  alarm  protection  system,  and  other  spe¬ 
cial  communications  security. 

Retention  and  disposal:  All  records  are  kept  until  the  employee  is 
transferred  or  is  no  longer  able  to  fly.  A  copy  of  the  record  is  given 
to  the  employee  and  the  record  is  erased  from  the  disc  if  the  em¬ 
ployee  transfers  or  is  no  longer  able  to  fly. 

System  manager(s)  and  address:  Assistant  Commissioner,  Officer 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Room  3117,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 
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If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

ContcsdBg  record  procedures:  See  Access  above. 

Record  source  categories:  Pilot/Crew  Qualification  Report 
(Customs  Form  180)  which  is  filled  out  by  a  Customs  pilot  and/or 
crew  member. 

TrcMury/Customs  00.025 

Automated  Merchandise  Processing  System  (AMPS) 
Lkpndatioo  Fde — Treasury/Customs. 

System  locatiou:  The  computer  is  located  at  1900  West  Park 
Drive,  McLean,  Virginia  23701.  Computer  terminals  are  located  at 
the  Customhouses  in  Philadelphia,  Pennsylvania  and  Chicago,  Il¬ 
linois  and  in  U.S.  Customs  Headquarters,  Washington,  D.C.  (See 
Customs  Appendix  A  for  addresses  of  Customhouses) 

Cntcgnrics  of  Bdividoals  rovered  by  the  system:  Personnel 
authorized  to  liquidate  Customs  entries. 

Categories  of  records  in  the  system:  Name  of  person,  liquidator 
code. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
(rffkers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Identification 
of  persons  who  are  authorized  to  accomplish  liquidation  of  entries; 
(d)  To  provide  management  and  supervisory  information. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  stormg,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  stored  on  magnetic  discs. 

RctrievabtlMy:  By  liquidator  code.  v 

Safeguards:  Information  is  retrieved  from  a  computer  terminal. 
The  terminals  are  kept  in  guarded  rooms,  and  only  authorized  per¬ 
sons  are  permitted  into  the  room.  The  terminal  will  operate  only 
after  beii%  fed  a  password  and  identification  code.  The  room  is 
locked  at  all  times  when  not  guarded. 

Retention  and  rhspesal:  The  files  are  retained  indefinitely  and  are 
updated  periodicaBy. 

System  managcr(s)  and  address:  Director,  Duty  Assessment  Divi- 
skm,  U.S.  Customs  Service  Headquarters,  Room  4218,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedare:  Requests  by  an  individual  to  be  notified  if 
the  system  <rf  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shaO  present  adequate  identification  to  estabhsh 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punbhable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punishable  by  a  fine  up  to  5,(X)0  doUais.  A 


comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaiiJt.g  access  to  records  about  another  person 
under  false  pretenses  b  punishable  by  a  fine  up  to  S,0(K)  dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Liquidation  codes  are  assigned  by 
Customs  officials  to  employees  authorized  by  Customs  to  liquidate 
entries.  , 

Treasury /Customs  00.270 

System  name:  Background — Record  File  of  Non-Customs  Em¬ 
ployees — Treasury /Customs. 

System  location:  Offices  of  District  Directors,  Region  IX, 
Chicago,  Illinois— for  addresses  see  Customs  Appendix  A. 

Categories  of  milividuals  covered  by  the  system:  Present  and  past 
non-Customs  personnel  requiring  a  background  investigation  to  gain 
admittance  to  restricted  U.S.  Customs  premises. 

Categories  of  records  in  the  system:  Report  of  background  in¬ 
vestigations,  names,  addresses,  social  security  numbers  and  date 
and  place  of  birth,  etc.  of  non-Customs  employees. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revbed,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Db- 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties  which  include  ensuring 
the  security  of  merchandise,  contraband  and  information  in 
Customs  custody  ;  (b)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Treasury  Appendix  A  A. 

Policies  and  practices  (or  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  m  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in  file 
cabinets  in  each  Dbtrict  Director’s  office  within  Region  IX, 
Chicago,  lUinob. 

Retrievability:  Each  file  b  identified  by  the  name  of  the  non- 
Customs  employee. 

Safeguards:  The  file  cabinets  are  maintained  within  the  area  as¬ 
signed  to  the  District  Director.  During  nonworking  hours  the  room 
and/or  building  in  which  the  file  cabinet  b  located  is  locked. 

Retention  and  dbposal:  These  files  are  retained  indefinitely.  Em¬ 
ployee  name  data  is  retained  during  the  period  the  non-Customs 
employee  requires  admittance  to  restricted  areas. 

System  manager(s)  and  address:  Dbtrict  Director,  as  appropriate 
in  Region  IX,  Chicago,  Illinois. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Divbion,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con- 
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stitution  Avenue,  NW.,  Washington,  D.C.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  wh^e  the  records 
contain  the  necessary  signature.  If  an  individual  can  provide  no 
suitable  documents  for  identification,  he  may  be  required  to  make  a 
signed  statement  asserting  identity  and  stipulating  that  he  un¬ 
derstands  that  knowingly  or  willfully  seeking  or  obtaining  access  to 
records  about  another  person  under  false  pretenses  is  punishable  by 
a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  NW.,  Washington,  D.C. 
20229.  The  requestor  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requestor  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  of  up  to  5,0M  dol- 
lars.Where  the  request  is  not  presented  in  person,  it  shall  be  ac¬ 
companied  by  a  notarized  statement  executed  by  the  requester  as¬ 
serting  identity  and  stipulating  that  he  understands  that  knowingly 
or  willfully  seeking  or  obtaining  access  to  records  about  another 
person  under  false  pretenses  is  punishable  by  a  fine  up  to  5,000 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Cootestiiig  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  file  originates 
from  the  individual  non-Customs  employee  working  for  a  private 
contractor  who  requires  admittance  to  restricted  U.S.  Customs 
premises,  from  reports  of  background  investigation  which  include 
interviews  of  Customs  personnel  and  private  parties  and  from  other 
Customs  internal  documents. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j>  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  are  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.026 

System  name:  Badge  and  Gun  Report — Treasury /Customs 
System  kteatioo:  Logistics  Management  Division,  U.S.  Customs 
Service  Headquarters,  Room  1415,  1301  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20229. 

Categories  of  indivhluals  covered  by  the  system:  Customs  em¬ 
ployees  assigned  to  the  Office  of  Investigations  and  the  Office  of 
Internal  Security  to  whom  badges  and  guns  have  been  issued. 

Categories  of  records  In  the  system:  Name,  Social  Security 
number,  badge  number,  serial  nurntwr  of  gun.^ 

Authority  for  asaintcnancc  of  the  system:  5-  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Roatine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  IMsclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  {wr- 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 


that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  Provide  Customs  with  a  record  of  those  em¬ 
ployees  to  whom  badges  and  guns  have  been  issued,  and  to  provide 
personal  accountability  for  badges  and  guns. 

For  additional  routine  uses  see  Appendix  AA. 

Poikies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  computer  printout. 

Retrievability:  By  name  or  Social  Security  number  of  the  person 
to  whom  the  badge  or  gun  has  been  issued. 

Safeguards:  The  magnetic  tape  and  computer  are  maintained 
under  procedural  and  physical  safeguards  such  as  accountability 
and  receipt  access,  guards  patrolling  the  area,  restneted  access,  and 
alarm  systems.  Print-outs  are  stored  in  locked  metal  file  cabinets. 
The  room  where  the  cabinets  are  kept  is  locked  during  non-working 
hours.  The  building  is  patrolled  by  security  police  on  a  round-the- 
clock  basis,  and  only  authorized  per^ns  are  permitted  in  the  build¬ 
ing. 

Retention  and  disposal:  The  records  in  this  system  are  kept  for  as 
long  as  the  individual  remains  in  possession  of  a  badge  or  gun. 
Thereafter  the  record  is  erased  from  the  tape.  The  print-outs  are 
retained  for  two  years  and  then  disposed  of  as  paper  trash. 

System  managcr(s)  and  address:  Director,  Logistics  Management 
Division,  U.S.  Customs  Service,  Headquarters,  Room  1415,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  Us  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifka- 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUan. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  noUuized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano&er  person 
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under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Conlcsthig  record  proccdorcs:  See  Access  above. 

Record  somtcc  categories:  Information  is  recorded  by  the  issuing 
officer  at  the  time  the  badge  or  gun  is  issued. 

Trcasary/CostoiBS  00.027 

System  aamc:  Badge  Number  File — Treasury/Customs. 

System  locathm:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif.;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif.; 
Tecate,  Calif.;  Calexico.  Calif.;  Andrade,  Calif.;  San  Diego  Barge 
Office;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Cahf.;  San  Ysidro,  CaHf.;  Calexico,  Calif.;  Tecate,  Calif.;  see 
Customs  Appendix  A. 

Categories  of  iadivhliials  covered  by  the  system:  Customs  officers 
who  have  been  assigned  badges. 

Categories  of  records  ia  the  systmn:  Names,  Badge  Numbers. 
Authority  for  ammteaaBcc  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  I  erf  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Roatme  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  parpoaes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  offleers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routme  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routme  use”  to  a  Federal,  state,  or  local  agency 
maintaining  civfl.  Criminal,  or  other  relevant  eirforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  iirformation  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  iirformation  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (0  Available  to  Supervisors  and 
other  Customs  personnel  who  have  need  for  badge  identification. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  •*“pir‘TX  <rf  records  in  the  syston: 

Storage:  Maintained  on  single  8  x  10  sheet  by  property  clerk  and 
Port  Director. 

Retiievability:  Alphabetical. 

Sofegnards:  Building  is  locked  during  non-working  hours. 

Retentioa  and  disposal:  Indefinite  while  employee  in  duty  status; 
otherwise  destroyed. 

System  managerfs)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District,  ac¬ 
cording  to  the  list  that  is  attached  as  Customs  Appendix  A. 

NotiBcation  pracedare:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs, 
P.O.  Box  2071 — Main  Post  OfHce,  Los  Angeles,  Cabfomia  90053, 
or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Office 
of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20029.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  present^  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  (rf  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  P.O.  Box  2071— Main  Post  Office,  Los  Angeles,  CaBfor- 
nia  90053,  or  to  the  Director,  Entry  Procedures  and  Penalties  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20029.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiO- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  supplied  by  individual  and 
the  Customs  Service. 

Treasury /Customs  M.028 

System  name:  Baggage  Declaration — Treasury/Customs 
System  location:  Located  at  the  District  and  Port  Directors’  of¬ 
fices  in  the  Ogdensburg,  New  York  district.  (Boston  region) 
Categories  of  individuals  covered  by  the  system:  Persons  required 
to  make  a  written  baggage  declaration. 

Categories  of  records  in  the  system:  Name,  address,  items 
declared  and  value. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  To 
substantiate  cases  of  failure  to  declare  or  false  declarations  or  in¬ 
vestigation  by  Office  of  Investigations;  (b)  Disclosure  to  those  of¬ 
ficers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (c)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (d)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law  whether  civB,  criminal,  or 
regulatory  in  nature  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency  whether 
Federal,  state,  local,  or  foreign  charged  with  the  responsibility  of 
investigating  or  prosecuting  the  statute  or  rule,  regulation,  or  order 
issued  pursuant  thereto;  (e)  A  record  from  this  system  of  records 
may  be  disclosed  as  a  “routine  use”  to  a  Federal,  state,  or  local 
agency  maintaining  civil,  criminal,  or  other  relevant  enforcement 
information  or  other  pertinent  information  such  as  current  licenses, 
if  necessary  to  obtain  information  relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an  employee;  the  bsuance  of  a 
security  clearance;  the  letting  of  a  contract;  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (D  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency  in  response  to  its 


FEDERAL  REGISTER  VOl.  40,  NO.  233— TUESOAT,  DECEMOER  2,  197S 


56166 


DEPARTMENT  OF  THE  TREASURY 


reqiMst  in  connection  with  the  hiring  or  retention  of  an  employee; 
the  issuance  of  a  security  clearance;  the  reporting  of  an  investiga¬ 
tion  of  an  employee;  the  letting  of  a  contract;  or  the  issuance  of  a 
license,  grant,  or  otter  tenefit  by  the  requesting  agency  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  (Hspoifaig  of  records  in  the  system: 

Storage:  In  file  folders  in  file  cabinet. 

RctiievabUity:  By  name. 

Salegnirdi:  Available  to  authorized  Customs  personnel  only. 
RctcatioB  and  disposal:  Free  entry  declarations  are  retained  for 
three  years  then  dntroyed.  Dutiable  declarations  are  retained  for 
three  years  at  the  Port,  seven  years  at  the  Federal  Record  Center, 
and  then  destroyed. 

System  managerfs)  aad  address:  District  and  Port  Directors. 
Notification  procedare:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A)  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W..  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  pre^ted  in  pm^n,  the  r^uester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  wtere  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obta^ing  access  to  records  about  another  person 
undar  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaming  access  to  records  about  anotter  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  acces  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records  and  how  he  can  contest  its  content 
shall  be  m  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  arc  located  (see  Customs  Appendix 
A)  or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Of¬ 
fice  of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  2(1229. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
utere  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaming  access  to  records  about  another  person 
undo'  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  imderstands  that  knowingly  or  will¬ 
fully  «^fcing  or  obtaining  access  to  records  about  anotter  person 
undCT  fake  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
whm  the  records  contain  the  necessary  signature. 

(Toalcaliag  record  proonfaircs:  See  Access  above 
Record  source  categories:  The  individual  who  files  the  baggage 
declaration. 

Trcairy/Caetoins  00.029 

Sjnlem  aaine:  Baggage  Declaration  File  on  Local  Residents  of  the 
Virgin  Islands— Treasury/Customs. 

Sysicai  locatkHi:  Harry  S.  Truman  Airport,  St.  Thomas,  and  Alex¬ 
ander  Hamihon  Airport,  St.  Croix,  Virgin  Islands. 

retrinrki  of  indhrldnals  covered  by  the  system:  Travelling  Re¬ 
sidents  of  the  Virgin  Islands. 


Categories  of  records  la  the  systeas:  Recerdi  of  the  dates  and 
times  that  Residents  depart  from  the  Islands. 

AuOority  for  raaintenaace  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  mafartained  in  the  system,  includfaig  catego¬ 
ries  of  users  and  the  pnrpoaes  of  soch  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  requited 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicated  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  ttereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  ttereto;  (d)  Records  are  used 
by  Customs  Inspectors  who  recognize  travelers  as  local  residents. 
Inspectors  notify  residents  that  they  owe  duties  on  merchandise 
they  are  carrying  to  the  United  States,  if  they  have  traveDed  there 
within  the  last  six  previous  months. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  ri  records  in  the  system:  Records  are  stored  in  the 
form  of  a  file  of  baggage  declarations  (CF  6059).  They  are  retrieva¬ 
ble  by  name.  Routine  records  safeguards  are  used  (building  locked). 
Decl^tions  are  disposed  of  after  six  months. 

System  managerfs)  and  address:  District  Director  of  Customs, 
Virgin  Islands  District,  P.O.  Box  518,  St.  Thomas,  Virgin  Islands 
00^1. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,*  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  requked  to  make  a  signed  statement  asserting 
identity  aiwl  stipulatirig  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Wtere  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  hr  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anotter  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
wtere  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  EHvision, 
(Hfice  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Wtere  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  fats  signature  and  those  in  the  records 
may  be  made  wtere  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anotter  person 
under  false  pretenses  b  punbhable  by  a  fine  up  to  5,0(K)  dollajrs. 
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Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

CaatesdBg  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system  is  sub¬ 
mitted  by  the  travelling  residents  themselves,  at  time  of  departure 
for  the  United  Stales. 

Treasory/Customs  00.030 

Syaleu  mubc:  Bankrupt  Parties-in-Interest— Treasury/Customs. 

System  location:  Regional  Headquarters  in  Region  VI,  U.S. 
Customs  Service,  500  Dallas  St.,  Suite  1280,  Houston,  Texas  77002. 

r atTgorirr  of  iadhriduals  covered  by  the  system:  Individuals  in¬ 
debted  to  U.S.  Customs. 

Categories  of  records  in  the  system:  Listed  by  name,  address,  port 
of  service,  biD  number,  and  dollar  amount  of  delinquent  receiva¬ 
bles. 

Anthority  for  nuintcnance  of  the  system:  Public  Law  89-508,  the 
“Federal  Claims  Collection  Act  of  1966;”  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  naes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Pro¬ 
vide  ready  reference  to  officers  and  employees  of  the  U.S. 
Customs  Service  in  Region  VI  of  parties-in-interest  with  past  due 
accounts  who  have  filed  in  bankruptcy  court;  (b)  Disclosures 
required  in  administration  of  the  Freedom  of  Information  Act  (5 
U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

1\>lkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dfepoemg  of  records  in  the  system: 

Storage:  Cases  are  maintained  in  file  folders  at  work  she. 
Retrievabflity:  Alphabetical  order  by  name. 

Safeguards:  These  cases  are  placed  in  locked  cabinets  during  non- 
woildng  hours.  The  building  is  guarded  by  uniformed  security  po¬ 
lice. 

Retention  and  disposal:  As  satisfaction  received,  cases  are  closed. 
Records  are  maintained  per  Records  Control  Manual  FIS-4  No.  124. 

System  managerfs)  and  address:  Director,  Financial  Management 
Division,  500  Dallas  St.,  Suite  1265,  Houston,  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notifed  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shaO  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  Ids  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identhy  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuBy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  sedung  or  obtaining  access  to  records  about  another  person 
iiikW  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Reoard  access  procednres:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
«Jiall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  r^ion  in  which  the  records  are  located  (See  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
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Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W..  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowin^y  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  source  of  information  is  obtained 
from  individuals,  bankruptcy  courts.  Customhouse  brokers,  and 
sureties. 

Treasnry/Cnstoms  00.031 

System  name:  Bills  Issued  Files — Treasury/Customs. 

System  location:  Regional  Commissioner  of  Customs,  Suite  1501, 
55  East  Monroe  Street,  Chicago,  Illinois  60603. 

Categories  of  rndhriduals  covered  by  the  system:  Individuals  to 
whom  bills  have  been  issued. 

Categories  of  records  in  the  system:  Correspondence  received 
from  or  sent  to  individuals  in  relation  to  bills  issued  by  the  United 
States  Customs  Service. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Individual  alphabetical  file  folders  in  file  cabinet. 
Retrievahility:  Access  by  name  of  individual. 

Safeguards:  The  file  cabinet  is  maintained  in  the  offices  of  the 
Regioi^  Commissioner,  Region  IX,  Chicago,  Illinois.  During  non¬ 
working  hours  the  room/building  in  which  the  file  is  located  is 
locked.  Access  is  limited  to  authorized  personnel. 

Retention  and  disposal:  Correspondence  file  is  maintained  for  a 
period  of  three  years  then  destroyed. 

System  nianager(s)  and  address:  Regional  Commissioner  of 
Customs,  Room  1501,  55  East  Monroe  Street,  Chicago,  Illinois 
60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notifed  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division.  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  hb  s^nature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  be  may  be' required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 
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Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtai^g  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  consists  of  copies  of 
letters  or  memoranda  issued  to  or  received  from  individuals. 
Records  of  phone  calls  and  copies  of  documents  related  to  the  in¬ 
dividual’s  transaction. 

Treasury/Customs  00.033 

System  name:  Biographical  Information  File — Treasury /Customs. 

System  location:  Public  Information  Office,  U.S.  CustonfS  Ser¬ 
vice,  Region  VI,  Suite  1240,  One  Allen  Center,  SOO  Dallas  Street, 
Houston,  Texas  77002. 

Categories  of  incdviduals  covered  by  the  system:  Employees  who 
by  virtue  of  position  and/or  achievement  are  the  subject  of  official 
news  releases  and  news  inquiries. 

Categories  of  records  in  the  system:  Name;  title;  office;  location; 
employment  date;  professional  status;  schools  and  colleges  at¬ 
tended;  dates  of  graduation;  degrees  received;  major  subjects  stu¬ 
died;  special  courses  completed;  work  experience;  memberships  in 
professional  societies;  achievements;  books  and  articles  written; 
committee  service;  military  service  and  honors;  date  and  place  of 
birth;  marital  status;  spouse's  name;  number  of  children;  home  ad¬ 
dress;  hobbies;  civic  activities;  hst  of  publications  to  be  sent  press 
releases;  names  and  addresses  of  parents  and  spouse’s  parents;  per¬ 
sonal  photograph;  copies  of  press  releases;  copies  of  news 
clippings. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  ameiKled. 

Routine  uses  of  records  maintained  in  the  system,  iiKlnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosures  to  those 
offtcers  and  employees  erf  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosure  required  in  the  administra¬ 
tion  of  the  Freedom  of  Iirformation  Act  (5  U.S.C.  552);  (c)  To  pro¬ 
vide  biographical  and  personal  data  used  in  the  preparation  of  news 
releases;  (d)  To  provide  biographical  and  personal  data  used  in 
respond^  to  inquiries  from  the  news  media;  (e)  To  provide  bio¬ 
graphical  and  personal  data  used  in  preparing  articles  (or  internal 
publications. 

For  additional  routine  uses  see  Appendix  AA. 

Polkws  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Irrformation  is  maintained  in  file  folders  artd  stored  in 
metal  file  cabinets  in  an  office  with  security  lock. 

RctirievabilRy:  The  files  are  arranged  alphabetically  by  name. 


Safeguards:  The  file  cabinet  is  located  within  an  office  that  is 
locked  during  non-working  hours.  The  building  is  guarded  by 
uniformed  security  personnel. 

Retention  and  disposal:  Retained  indefinitely  as  long  as  subjects 
are  employed  by  Customs  within  the  region.  Files  are  destroyed 
when  they  are  no  longer  useful. 

System  managcr(s)  and  address:  Regional  Commissioner  of 
Customs,  U.S.  Customs  Service,  Region  VI,  Suite  1240,  One  Allen 
Center,  500  Dallas  Street,  Houston,  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  - 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  ma^ 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
~  tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  in  press  biographical  infor¬ 
mation  files  is  supplied  by  the  individual  to  whom  it  pertains.  The 
information  is  submitted  in  the  form  in  which  persons  submitting 
the  data  prefer  to  see  it  in  print 

Treasury/Customs  W.032 

System  name:  Biographical  Files  (Headquarters) — Treasury/Cus 
toms. 

System  locatioa:  Public  Information  Division,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229,  and  the  Regional  Public  Information  offices  located  at 
the  addresses  listed  in  Customs  Appendix  A. 

Categories  of  mdividuals  covered  by  the  system:  General  bio¬ 
graphical  records  are  maintained  on  all  Customs  employees  for 
news  release  and  public  information  purposes. 
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Cite|Hfci  9i  recttfa  in  the  system:  General  biographical  informa¬ 
tion  mduding  home  address,  date  and  place  of  birth,  educational 
background,  wok  experience,  honors  and  -awards,  hobbies,  and 
other  inf  onnation. 

Authority  lor  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  19S0;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

R«itlns  aacs  at  records  maintained  in  the  system,  faiclnding  catego¬ 
ries  of  naers  and  the  purposes  of  such  naes:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Dqnrtment  of  the  Treasury  who  have  a  need  for  the 
records  in  the  periormance  of  their  duties;  such  uses  include 
rdease  information  to  the  news  media  and  for  use  in  internal 
Customs  publications;  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  See  Appendix  AA. 

FoHcks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dhpoifag  of  raeards  in  the  system: 

SlaragK  Information  is  maintained  in  file  cabinets  in  the  Public 
Information  Drviskm  at  Customs  Headquarters. 

■ctrkvaldKty:  Rle  folders  are  identified  by  the  name  of  the  per¬ 
son  and  are  in  alphabetical  order. 

SAgnirds-  The  office  in  which  the  records  are  located  is  locked 
during  non-working  hours  and  the  building  is  guarded  by  uniformed 
guards. 

Rrtrntiun  and  disposal:  Files  are  retained  during  the  individual’s 
teninne  as  an  emfdoyee  of  the  Customs  Service,  after  which  the  files 
are  destroyed. 

Syriem  mmmgerfs)  and  addnm:  Director,  Public  Information 
Division,  U.S.  Cu^ms  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Notificalion  procedarc:  Requests  by  an  individual  to  be  notiried  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Conunissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Directar,  Errtry  lYocedures  and  Penalties  Division,  Office  of  R^u- 
lations  mul  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20^9.  The  requester 
wiB  be  notified  in  writing  of  the  procedures  to  be  foDowed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individnal  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
doBars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stqnilating  that  he  understands  that  knowingly  or  wiO- 
fuBy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
doBars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  rriiere  the  records  contain  the  necessary  signature. 

Retard  awTss  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shsA  be  in  writing  and  directed  to  the  Regional  Conunissioner  of 
the  regioa  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarten,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  foBoared.  Where  the  request  is  presented  in  person,  the 
requester  Aall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  sm  imhvidu^  can  provide  no  suitable  documents  for  identifica- 
tioo,  he  may  be  required  to  make  a  signed  statement  asserting 
ideality  and  stipulating  that  he  understands  that  knowingly  or  wiD- 
fuBy  or  obtaining  access  to  records  about  another  person 

iip«w  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
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Where  the  request  is  not  presented  in  person,  it  shaO  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowin^y  or  w31- 
fuUy  seeking  or  obtaining  access  to  records  about  anothn  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Coatesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  individual  involved.  Customs  per¬ 
sonnel  officers  and  co-workers. 

Treasury/Customs  00.034 

System  name:  Boarding  Report — Treasury/Customs. 

System  location:  Office  of  the  Director,  District  Patrol,  Suite 
2800,  Plaza  Tower  Bldg.,  1(X)1  Howard  Ave.,  New  Orleans,  La. 
70113;  Dir.,  District  Patrol  Division,  Rm.  213,  International  Trade 
Center,  250  N.  Water  Street,  Mobile,  AL  36602. 

Categories  of  individnals  covered  by  the  system:  AH  suspect  ves¬ 
sels  and/or  boats  that  information  has  been  received  on  indicating 
unlawful  or  suspicious  activity  requiring  a  Customs  search. 

Categories  of  records  in  the  system:  Regional  form  giving  name  of 
vessel,  regbtration  number,  boarding  date,  hailing  port,  documenta¬ 
tion  port,  name  and  address  of  master  and  all  other  important  infor¬ 
mation  pertaining  to  suspect  vessel  or  boat. 

Anthority  for  mamtcnance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  Bsaintamed  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  nses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Dbclosures  required 
in  the  administratmn  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  vkdation  or  potential  violation  of  law, 
whether  civfl,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  oedo-  issued  pursuant  t^reto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enfemring  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  Bsuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Polkies  and  practices  for  storing,  retrieving,  accesshig,  retafniag, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  standard  Customs  file  folders  in 
locked  metal  cabinets. 

RetrievalNlity:  System  is  filed  alphabetically  by  name  of  vessel 
owner. 

Safeguards:  File  maintained  in  locked  metal  file  cabinet,  the  keys 
of  which  are  controlled  by  the  custodian  of  the  files.  Those  depart¬ 
mental  officials  who  may  occasionally  be  granted  access  consistent 
with  their  positions,  have  been  cleared  by  a  fuU  field  background 
investigation  and  granted  appropriate  security  clearance  for  critical 
sensitive  positions.  During  non-working  hours,  the  room  housing 
the  metal  cabinet  is  locked. 

Retention  and  dfsposal:  Boarding  Reports  are  normally  destroyed 
after  3  years.  On  active  cases,  files  could  presumably  be  retained 
for  duration  of  interest  in  vessel.  Disposal  is  by  means  of 
shredding. 
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SjrsleBi  auHMtw<B)  aad  addnsK  Director,  District  Patrtd  Division, 
Suite  2800,  Plaia  Tower  Bldg.,  1001  Howard  Ave.,  New  Orleans, 

La.  70113. 

‘  Systf  excafitod  froni  certain  provfaiana  of  Uk  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  S  U.S.C.  SS2a.  The  provisions  of  S  U.S.C.  SS2a  from 
winch  dm  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasary/Castoma  0t.(l35 

System  name:  Boat  Automated  Management  System 
(BAMS) — Treasury/Customs. 

System  locatioa:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.,  Room  3117,  Wadiing- 
ton,  D.C.  20229. 

Categories  ol  indhridnais  covered  by  the  system:  Customs  Patrol 
Marine  Officers. 

Categories  of  records  in  the  system:  Officer’s  name,  personal 
identification  number,  type  of  vessel,  maintenance  and  parts  data, 
inspection  reports  and  crime  data. 

Authority  for  maintenapce  of  the  system:  S  U.S.C.  301;  Reor- 
ganiption  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Roolhie  nses  of  records  maintainrd  ia  the  system,  iacliiding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  IMsclosure  to  those 
ofHcers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  thb  system  of  records  includes  information  w^h  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charg^  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  r^[ulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Federal,  state  or  local  agency 
maintaming  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  emidoyee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  tlte  requesting 
agency’s  decision  on  the  matter;  (D  Management  use  is  to  deter¬ 
mine  qualifications  and  experience  of  Customs  Patrol  marine  of¬ 
ficers. 

For  additional  routine  uses  see  Appendix  AA. 

PoHda  and  practfccs  for  storteg,  rcftrievhig,  accessing,  retaining, 
and  dhposing  of  records  in  the  systen: 

Sterage:  Magnetic  disc  and  tape  storage. 

Retrievalittity:  By  patrol  officer  name.  Social  Security  number 
and  boat  type. 

Saiegnaeds:  Only  management  can  request  information  on  a 
“need  to  know’’  basis.  Procedural  and  physical  safeguards  are  util¬ 
ized  at  aD  facilities;  such  as  accountabUity  and  receipt  records, 
guards  patrolling  restricted  access  areas,  alarm  protection  systems, 
etc. 

Reteatioa  and  disposal:  Records  are  kept  as  long  as  the  employee 
b  in  the  Marine  Patrol.  When  the  employee  b  no  longer  qualified 
or  able  to  operate  a  boat,  a  copy  the  record  b  given  to  him  and 
then  the  record  b  erased  from  the  disc  and  tape. 

System  asanagcrls)  asM  address:  Assbtant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Room  3117,  Washington,  D.C.  20229. 

NaUllcalion  procednre:  Requests  by  an  indivMual  to  be  notified  if 
the  system  of  records  ermtains  records  pertaining  to  him  shall  be  in 


writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Divbion,  Office  of  Regulations  smd  Ridings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  wiB  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  b  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  estaWsh 
hb  identity,  and  a  comparison  of  hb  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiO- 
fully  seeking  or  obtaining  access  to  records  about  anothm  person 
under  false  pretenses  b  punbhaUe  by  a  fine  up  to  five  thwsand 
dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identky  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punbhable  by  a  fine  up  to  five  thwsand 
dollars.  A  comparbon  of  hb  signature  and  those  in  in.  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  direct^  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  wiO  be  notified  of  the 
procedures  to  be  followed.  Where  the  request  b  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establbh 
hb  identity,  and  a  comparbon  of  Ms  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punishable  by  a  fine  up  to  five  thousand 
do^rs. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punbhable  by  a  fine  up  to  five  thousand 
dollars.  A  comparbon  of  hb  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

ComtesUag  record  procedres:  See  Access  above. 

Record  source  categories:  An  internal  Customs  Form  which  b 
prepared  by  the  Patrol  Marine  officer. 

Treasary/Cnstoau  00.036 

System  name:  Boat  Owners  Mailing  list — Treasury/Customs. 

System  locatioa:  Inspection  &  Control  Division,  U.S.  Customs 
Service,  Region  VI,  ^  Dallas  St.,  Suite  1240,  Houston,  Texas 
77002. 

Categories  of  iadhridaab  covered  by  die  system:  Individual  boat 
owners  who  own  boats;  (a)  28  feet  and  over — residing  in  Texas, 
Louisiana  and  Alabama;  (b)  16  feet  and  over — in  counties  con¬ 
tiguous  to  and  available  to  L^e  Ambtad  and  Falcon  Lake,  Texas. 

Categories  of  records  ia  the  system:  Name  of  individual  boat 
owners  meeting  above  criteria,  address  and  boat  identification  and 
description. 

Authority  for  maiatemmee  el  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Rootme  uses  of  records  maiatamed  ia  the  system,  incladiag  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  thb  system  of  records  arc  as  follows;  (a)  Dis¬ 
closure  to  printer  and/or  mailing  center  for  dbtribution  of  advisory 
material;  (b)  Disclosure  to  tho^  officers  and  employees  of  the 
Customs  Service  and  the  Department  of  the  Treasury  who  have  a 
need  for  the  records  in  the  performance  of  theb  duties;  (c)  Disclo¬ 
sures  required  in  adminbtration  of  the  Freedom  of  Information  Act 
(5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Polktes  aad  praetka  for  storing,  retrievmg,  acerssiag,  rctaiaiag, 
aad  dbposiag  of  records  ia  the  system: 
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Storage:  The  information  in  this  system  is  expected  to  be  in  a 
computer  sheet  printout  which  will  be  kept  in  the  desk  of  an  opera¬ 
tions  officer  until  needed. 

Ketrievability :  It  is  expected  that  the  lists  from  each  state  will  be 
in  alphabetical  order. 

Safeguards:  The  lists  will  be  in  an  operations  officer’s  desk  which 
is  located  within  an  office  that  is  locked  during  nonworking  hours. 

Retention  and  disposal:  The  information  in  these  lists  will  be  kept 
through  initial  mailtog  of  r^uired  information  after  which  they  will 
be  destroyed  under  supervision. 

System  managerfs)  and  address:  Director,  Inspection  &  Control 
Division,  U.S.  Customs  Service,  Region  VI,  500  Dallas  St.,  Suite 
1240,  Houston,  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  <md  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20223.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  tus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  fcdlowed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica-  • 
tkm,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wdl- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  assertiog 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
(kdlars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  Sec  Access  above. 

Record  source  categories:  Boat  registration  lists  from:  (a)  State  of 
Texas;  (b)  State  of  Louisiana;  (c)  State  of  Alabama;  (d)  U.S.  Coast 
Guard. 

Treasury /Customs  00.037 

System  name:  Cargo  Security  File — Treasury/Customs. 

System  locatioa:  Special  Agent  in  Charge,  Room  501,  243  West 
Congress  Street,  Detroit,  Michigan  48226;  Special  Agent  in  Charge, 
Room  210,  55  Erieview  Plaza,  (Tleveland,  Ohio  441 14. 

Categories  of  individuals  covered  by  the  system:  Longshoremen, 
(Tustoms  Bonded  Warehouse  employees,  licensed  Cartmen  em¬ 
ployees  and  other  persons  having  access  to  cargo. 


Categories  of  records  in  the  system:  Names,  place  of  employment, 
residence,  criminal  records,  date  of  birth.  Social  Security  numbers, 
photographs,  descriptions  and  other  identifying  data. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  mcluding  categu- 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties  and/or  to  coop^ting  Law  Enforcement 
Agencies;  (b)  Disclosures  required  in  administration  ot  the  Freedom 
of  Information  Act.  (5  U.S.C.  552);  (c)  In  the  event  that  this  system 
of  records  includes  information  which  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal,  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local, 
or  foreign,  charged  with  the  responsibUity  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto; 

(d)  A  record  from  thk  system  of  records  may  be  disclosed  as  a 
“routine  use"  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  ol<tain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  t^  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accesaang,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  loose-leaf  binders  and  cross 
indexed  index  cards  showing  license  numbers  are  kept  in  a  metal 
box.  They  are  kept  in  the  communications  room  for  rapid  access. 

Retrievability:  Names  of  companies  and  individuals  can  be 
retrieved  by  checking  the  loose-leaf  binders  kept  in  an  alphabetical 
listing.  License  plate  munbers  are  listed  in  numerical  sequence  on 
index  cards. 

Safeguards:  The  records  are  kept  in  a  room  within  the  office 
which  is  locked  when  not  in  use.  Keys  are  available  only  to  em¬ 
ployees,  and  are  not  accessible  to  persons  other  than  employees. 
Employees  having  access  to  the  room  have  received  a  security 
background  and  clearance.  The  offices  are  located  in  buildings  with 
guards  and  controlled  by  sign-in,  sign-out  sheets  after  regular 
hours. 

Retention  and  disposal:  Information  remains  in  the  system  in¬ 
definitely  or  until  no  longer  needed.  The  records  are  disposed  of  by 
shredding  or  burning. 

System  maoager(s)  and  address:  Special  Agent  in  Charge,  Room 
501,  243  West  Congress  Street,  Detroit,  Michigan  48226;  Special 
Agent  in  Charge,  Room  210,  55  Erieview  Plaza,  Cleveland,  Ohio 
44114. 

Systems  exempted  from  certain  provisaons  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contaiimd  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Custonu  M.271 

System  name:  Cargo  Security  Record  System — Treasury/Customs. 

System  location:  District  Director,  423  Canal  Street,  New  Orle¬ 
ans,  Louisiana  701 13;  District  Director,  P.O.  Box  2748,  Mobile, 
Alabama  36601. 

Categories  of  individuals  covered  by  the  system:  Drivers  of  motor 
vehicles  of  licensed  cartmen  and  lightermen;  properties  and  opera¬ 
tors  of  each  class  of  Customs  bonded  warehouse  and  their  em¬ 
ployees. 

Categories  of  records  in  the  system:  Records  on  drivers  of  motor 
vehicles  contain  information  relating  to  personal  statistical  data, 
physical  characteristics,  history  of  past  employments,  previous  five 
years  residences,  alias  (if  any),  citizenship,  military  records, 
criminal  record  other  than  traffic  violations,  use  of  narcotic  drugs, 
and  photograph.  Name  of  operator  of  bonded  warehouse  and  em¬ 
ployees. 
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Aotlnrlty  for  mafartoiaiicc  of  the  syitem:  S  U.S.C.  301;  Reor-  Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
ganiution  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165,  panied  by  a  notarized  statement  executed  by  the  requestor  asserting 

Revised,  as  amended.  identity  and  stipulating  that  he  understands  that  knowingly  or  will- 

Roothic  uses  of  records  ia  the  system,  hwiiMHng  catego-  seeking  or  obtaining  access  to  records  about  another  person 

rks  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the  under  fdse  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 

records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis-  comparison  of  his  signature  and  those  in  the  records  may  be  made 

closure  to  those  officers  and  employees  of  the  Customs  Service  where  the  records  contain  the  necessary  signature. 


and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  tte  performance  of  their  duties  which  include  protection 
of  the  revenue  of  the  United  States  and  protection  of  merchandise 
in  Customs  custody;  (b)  IMsclosuies  required  in  administration  of 
the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civfl,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  r^ulation,  rule,  or  order  issued  pur¬ 
suant  tj^reto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investi^ting  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Federid,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folder  with  Customs  Form  3078,  Customs  Form  73,. 
Photographs,  and  correspondence;  For  bonded  warehouses,  file 
folder  contains  Customs  Form  3581  and  names,  addresses,  and  so¬ 
cial  security  number  of  all  employees;  all  stored  in  metal  file 
cabinet.  Alphabetical  list  of  current  I.D.  cards  issued  on  drivers 
retained  in  file  folder  and  stored  in  desk  drawer. 

RctrievabUity:  By  individual  name  or  corporate  name. 

Safeguards:  Unlocked  metal  file  cabinet  and  desk  drawer  of 
customs  employee;  building  secured  after  hours. 

Retention  and  disposal:  Information  on  drivers  is  retained  in  an 
active  file  until  revoked  or  cancelled.  After  revocation  or  cancella¬ 
tion,  the  information  folder  is  placed  in  an  inactive  file  for  a  period 
of  five  years,  after  which  time  the  records  are  disposed  of  in  ac¬ 
cordance  with  the  General  Services  Administration  Records 
Disposal  Manual.  Information  on  proprietor  bonded  warehouse 
operators  and  employees  is  retained  on  file  until  Customs  bonded 
operations  cease  are  discontinued,  then  are  maintained  in  an  in¬ 
active  file  for  a  period  of  three  years.  Final  disposition  is  in  ac¬ 
cordance  with  the  GSA  Records  Disposal  Manual. 

System  managerfs)  and  addres:  District  Director,  423  Canal 
Strwt,  New  Orleans,  Louisiana  70113;  District  Director,  P.O.  Box 
2748,  Mobile,  Alabama  36601. 

Notifiodion  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requestor  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requestor  shall  present  adequate 
idratiBcation  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undCT  fake  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 


Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Ruhngs,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requestor 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requestor  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fully  seeking  or  obtaining  acc.  ,ss  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  u^  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Cratesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  obtained  from  applicant 
(individual  or  corporation)  and  from  reports  of  investigation  on 
drivers  obtained  from  Regional  Director,  Investigations,  U.S. 
Customs  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (KX2)  proposes  to  ex¬ 
empt  this  system  of  records  from  certain  requirements  of  5  U.S.C. 
552a.  The  provisions  of  5  U.S.C.  552a  from  which  this  system  of 
records  is  proposed  to  be  exempted  and  the  justification  for  the  ex¬ 
emption  is  contained  in  a  general  notice  which  appears  elsewhere  in 
the  Federal  Register. 

Treasury /Customs  00.038 

System  name:  CARNET  Information  System — Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W,-  Room  3117,  Washing¬ 
ton,  D.C.  20229. 

Categories  of  individuak  covered. by  the  system:  Persons  who 
make  temporary  exportation  from  the  United  States  of  an  automo¬ 
bile  or  ot^r  motor  vehicle  under  the  provisions  of  certain  interna¬ 
tional  agreements  which  cause  a  document  known  as  “Carnet  de 
Passages  en  Douanes”  to  be  issued  to  the  exporter. 

Categorim  of  records  in  the  system:  Individual’s  name,  personal 
identifiers,  vehicle  information,  countries  visited,  and  expected 
length  of  stay. 

Anthority  for  maintenance  of  the  system:  5  U-S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  includfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosures  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  th^  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  ttereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the.  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use’’  to  a  Federal,  state  or  local  agency 
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maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  bsuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  Uk  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (f)  The  system  is  used  in  support 
of  Customs  enforcement  activity,  such  as  the  verification  of 
Customs  declarations  of  persons  arriving  at  United  States  ports  of 
entry. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  f«ir  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  toe  system: 

Storage:  Magnetic  disc  storage. 

Retrievahility:  Indexing  is  by  vehicle  identification  numbers  and 
by  name  of  applicant  for  the  Carnet  document. 

SMeguards:  All  inquiries  are  made  by  Customs  officers  who  have 
had  a  full  field  background  investigation  on  a  “need-to-know" 
basis  only.  Procedural  and  physical  safeguards  are  utilized  such  as 
accountability  and  receipt  records,  guards  patrolling  the  area, 
restricted  access  and  alarm  protection  systems,  etc. 

Retcntkm  and  disposal:  The  computerized  records  are  automati- 
caDy  cancelled  from  the  computer  data  base  upon  the  return  of  the 
Carnet  subject  or  vehicle  to  the  United  States. 

System  managerfs)  and  addres:  Assutant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Room  3117,  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcasnry/Cnstoms  00.039 
System  tumic:  Carrier  File — Treasury/Customs. 

System  location:  Room  130,  U.S.  Customhouse,  Terrace  &  Inter¬ 
national  Streets,  Nogales,  Arizona. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
Bonded  Carrier's  License. 

Categories  of  records  in  the  system:  Application  with  pertinent 
documents  and  bonds  covering  approval  as  bonded  carrier. 

Authority  for  umintenmice  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Eiepartment  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Granting  of  Bonded 
Carrier  status  and  collection  of  penalties  for  Customs  violations;  (b) 
Disclosure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties;  (c)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainhig, 
and  disposnig  of  records  in  the  system: 

Storage:  Carrier  files  retained  in  alphabetical  order  at  Dbtrict  Of¬ 
fice. 

Retrievability:  By  name. 

Safeguards:  Records  are  retained  in  lockaUe  file  cabinet  and 
buildmg  is  locked  during  other  than  office  hours. 

aud  disposal:  Records  retained  until  j>bsolete  and 
destroyed  by  burning. 

System  managerts)  and  address:  District  Director,  U.S. 
Customshouse,  Nog^s,  Arizona  85621. 

Notffication  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 


Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  r^uester  shaQ  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  whim  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiD- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thmsand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thmsand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedorcs:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  Hs  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  CMvision, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identifkatioo  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identtfica- 
tion,  he  may  be  require  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  c^taining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  th^sand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shaQ  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiD- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procednres:  See  Access  above. 

Record  source  categories:  Information  contained  herein  originates 
with  the  applicant  a^  includes  required  licenses  and  information 
relative  to  equipment  utilized. 

Treasury/Cnstoou  M.Mt 
System  name:  Carrier  File — Treasury/Customs. 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Cahf.;  Offices  of  the  Port  Directors,  San  Ysidro,  CaUf.; 
Tecate,  Calif.;  Calexico,  Calif.;  Andrade,  CaUf.;  San  Diego  Barge 
Office;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif.;  San  Ysidro,  Calif.;  Calexico,  Calif.;  Tecate,  Cahf.;  sec 
Customs  Appendix  A. 

Categories  of  rndhriduals  covered  by  the  system:  Officers  or 
owners,  employees,  associates  of  Customs  Bonded  Carriers. 

Categories  of  records  in  the  system:  Name,  date  of  birth.  Social 
Security  No.,  place  of  birth  and  other  information  relating  to  Of¬ 
ficers,  Associates,  employees,  etc.,  of  Bonded  Carriers. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended,  and  the  Customs  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  mrludfan  catego¬ 
ries  of  users  and  the  pmrposcs  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  arc  as  follows:  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  tte  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
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by  (eneral  statute  or  particular  program  statute,  or  by  r^ulation, 
rule,  or  order  issued  pursuant  t^reto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  wbedier  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibflhy  of  investi^ting  or  i^secuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  t^ 
system  of  records  may  be  disclosed  as  a  “routine  use’*  to  a 
Federal,  state,  or  local  agency  maintaining  civ3,  crim^aal,  or  other 
rdevant  enforcement  information  or  othn  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agotcy  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necess^  to  the  requesting  agency’s  decision  on  the  matter;  (f) 
Maintain  a  current  file  relating  to  operations,  bond  status,  pos^le 
violations,  and  employment  history  of  individuals  working  for  the 
Bonded  Carrier. 

For  additional  routine  uses  see  Appendix  AA. 

PaUcks  and  practices  for  storing,  retrieving,  acceasing,  retaining,  ' 
and  disposing  of  records  in  the  system: 

Storage:  Manila  folder  in  file  cabinet. 

RetrievabOity:  Filed  by  name  of  company  or  individual 
Safegnards:  Building  locked  during  non-working  hours. 

Retention  and  disposal:  Indefinitely. 

Syslra  managerfs)  and  address:  District  Director,  Port  Directors, 
and  Division  Diretkors  within  the  San  Diego  Customs  District.  See 
Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  R^ional  Commissioner  of  Customs, 
P.O.  Box  2071 — Main  Post  Office,  Los  Angeles,  California  900S3, 
or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Office 
of  Regulations  arid  Rulings,  U.S.  Customs  Service  Headquarters, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20(^.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  present^  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  Ms  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^er  person 
undCT  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaimng  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shaB  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  P.O.  Box  2071— Main  Post  Office,  Los  Angdes,  Califor¬ 
nia  900S3,  or  to  the  Director,  Entry  Procedures  and  Penalties  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20029.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
idratity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 


Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  dm  requester  asserting 
identky  and  stipulating  that  he  understands  that  knowingly  or  wiQ- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Comcaifag  record  procedures:  See  Access  above. 

Record  source  categories:  Customs  Bonded  Carriers’  employees 
and  correspondence. 

Treasury/Customs  00.041 

System  name:  Cartmen  or  Lightermen — Treasury/Customs. 

System  locatioa:  Customs  ports,  districts,  and  regional  offices. 
See  Customs  Appendix  A. 

Categories  of  individuaU  covered  by  the  system:  Individuals  and 
firms  who  have  applied  for  or  hold  a  license  as  a  bonded  cartman 
or  lighterman  and  individuals  employed  by  cartman  or  li^termen. 

Categories  of  records  in  the  system:  Internal  Customs  Service 
memoranda  and  related  materials  regarding  applications  for  licenses 
and  identification  cards,  reports  of  invest^tions  for  approving 
these  licenses  and  identification  cards  and  card  files  showing  out¬ 
standing  identification  cards  and  their  location.  Files  also  include 
fingerprint  cards. 

Authority  for  mainteBaBce  of  the  syston:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1930;  Treasury  Department  Order  No.  163, 
Revised,  as  amended. 

Routine  uses  of  records  mafaitahied  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpooes  of  such  uses:  (a)  Used  by  Customs 
personnel  in  determining  eligibility  of  applicants  to  be  approved  as 
licensed  cartmen  or  lightermen;  (b)  Discimure  to  those  officers  and 
employees  of  the  Customs  Service  and  the  Department  of  the  Trea¬ 
sury  who  have  a  need  for  the  records  in  the  performance  of  their 
duties;  (c)  Disclosures  required  in  the  administration  of  the 
Freedom  of  Information  Act  (3  U.S.C.  332);  (d)  In  the  event  that 
this  system  of  records  includes  information  which  indicates  a  viola¬ 
tion  or  potential  violation  of  law,  whether  civfl,  criminal,  or  regula¬ 
tory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charg^  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (e)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routiiK  use’’  to  a  Feder^,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevent  to  an  agency  decision  con¬ 
cern^  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (D  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storiug,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storap:  The  information  in  this  system  is  contained  in  a  metal 
file  cabinet  in  the  office  maintaining  the  system. 

RetrievabUky:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  licensed  cartman  or  lighterman  and 
in  the  alphabetical  file  folder  by  the  name  of  the  licensed  cartman 
or  lighterman.  Each  employee’s  record  is  filed  in  a  manual 
alphabetical  card  file  cross-referenced  with  company  names. 

Safeguards:  The  file  b  placed  in  a  metal  file  cabinet  at  the  work 
site.  At  locations  where  work  b  not  performed  on  a  24-hour  basb 
the  work  area  b  locked  and  only  authorized  persons  are  permitted 
in  the  building. 

Retentiou  and  disposal:  Files  are  reviewed  at  least  once  a  year  at 
which  time  cancelled  I.D.  cards  may  be  removed.  Closed  CF  3078’s 
may  also  be  removed,  but  norm^y  are  held  for  approximately 
three  years  in  case  a  new  application  b  received  from  the  same 
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company  or  transferred  to  another  company  after  a  new  investiga¬ 
tion. 

System  maaager(s)  and  addrcs:  Port  Directors,  District  Directors, 
and  Regional  Commissioners  of  the  U.S.  Customs  Service.  See 
Customs  Appendix  A. 

Notification  procednrc:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
la^ns  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con- 
station  Avenue,  N.W.,  Washington,  D.C.  20Z29.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  ti^  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
^n,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaimng  access  to  records  about  another  person 
uiKler  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Systems  exempted  from  certain  provisions  of  the  act:  The  commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  S  U.S.C.  S52a.  The  provisions  of  S  U.S.C.  SS2a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.042 

System  name:  Case  and  Complaint  Fde— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  U.S.  Customs 
Service,  Region  IX,  55  E.  Monroe  Street,  Room  1417,  Chicago,  U- 
linois  60603. 

Categories  of  indivMuals  covered  by  the  system:  Any  individual  in¬ 
itiating  a  court  case  or  against  whom  a  court  case  is  brought;  any 
individual  involved  in  a  personnel  action,  either  initiating  a 
grievance,  discriminatk>n  complaint,  or  unfair  labor  practice  com¬ 
plaint  against  the  U.S.  Customs  Service  or  against  whom  a  discipli¬ 
nary  or  other  adverse  action  is  initiated;  claimants  or  potential  clai¬ 
mants  under  the  Federal  Tort  Claim  Act;  individuals  involved  in  ac¬ 
cidents  with  U.S.  Customs  Service  employees;  U.S.  Customs  Ser¬ 
vice  employees  involved  in  accidents;  persons  seeking  relief  from 
fines,  penalties  and  forfeitures  and  restoration  of  proceeds  from  the 
sale  of  seized  and  forfeited  property;  requesters  under  the  Freedom 
of  Information  Act 

Categories  of  records  in  the  system:  The  System  contains  the  in¬ 
dividual's  name,  the  type  of  case,  the  uniform  filing  guide  number, 
the  Regional  Counsel’s  office  file  number,  by  whom  the  matter  was 
referred,  the  district  where  the  action  originated,  if  applicable. 

Authority  for  mamtenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  to  retrieve  files  by  attorneys  and  staff  by  use  of  the 
individual’s  name. 

For  addhonal  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  alphabetical  card  is  inserted  in  a  metal  file  drawer. 
Rctrievability:  Each  card  is  identified  alphabetically  by  the  in¬ 
dividual’s  name  described  in  Category  of  In^vidual  and  the  filing  is 
alphabetical  by  last  name. 


Safeguards:  The  metal  filing  drawer  containing  the  alphabetical 
cards  described  above  is  maintained  within  the  area  assigned  to  the 
Office  of  the  Regional  Counsel,  Region  IX  at  55  E.  Monroe  Street, 
Chicago,  Illinois  60603.  During  non-working  hours,  the  room  in 
which  the  metal  filing  drawer  is  located  is  locked  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards  with  a 
check-in  system  for  employees.  Only  employees  of  the  Regional 
Counsel’s  office  and  authorized  building  personnel  have  keys  to  the 
building. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  space  available  for  them  within  the  metal 
filing  drawer  at  which  time  the  oldest  cards  for  closed  files  will  be 
transferred  to  the  storage  area  within  the  confines  of  the  office. 
The  storage  area  is  a  large  area  containing  cardboard  boxes  and 
metal  storage  cabinets,  unable  to  be  locked. 

System  manager(s)  and  address:  Regional  Counsel  of  Customs, 
Room  1417,  United  States  Customs  Servke,  55  E.  Monroe  Street, 
Chicago,  Illinois  60603. 

Notificatioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
doUars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C, 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signatiue  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  diose  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Coc  '.tsdng  record  procedures:  See  Access  above. 

Record  source  categories;  The  information  contained  on  these 
cards  originates  with  the  initiation  of  any  action  by  an  individual 
which  is  channeled  through  the  Regional  Counsel’s  office.  Addi¬ 
tional  information  is  identifying  information  for  locating  the  par¬ 
ticular  case  file  relating  to  the  court  case,  personnel  action,  tort 
claim,  relief  petition,  or  request  under  the  Freedom  of  Information 
Act 
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Treasury/Customs  00.043 

Syaton  name:  Case  Files  (Regional  Counsel-Region 
V)— Treasury/Customs. 

System  location:  The  system  is  located  in  Room  T-13021,  701 
Loyola  Avenue,  New  Orleans,  Louisiana  70113,  Office  of  the  Re¬ 
gional  Counsel,  Region  V,  United  States  Customs  Service. 

Categories  of  faidhridnals  covered  by  the  system:  (1)  The  first 
category  of  individuals  on  whom  records  are  maintained  in  the 
system  includes  employees  who  have  filed  adverse  actions,  equal 
employment  opportunity  complaints,  and  grievances  within  Region 
V;  employees  who  have  filed  tort  claims  under  the  Military  Person¬ 
nel  and  Civilian  Employees  Act;  employees  of  the  Regional  Coun- 
sd’s  staff  with  regard  to  travel,  training,  evaluations,  and  other  re¬ 
lated  personnel  records;  and  applications  for  employment  submitted 
to  the  Office  of  the  Regional  Counsel  by  prospective  employees; 

(2)  The  second  category  of  individuals  on  whom  records  are  main¬ 
tained  in  the  system  includes  those  individuals  not  employed  by  the 
agency  who  have  filed  equal  employment  opportunity  complaints; 
tort  claims  under  the  Federal  Tort  Claims  Act;  tort  claims  filed 
under  the  Small  Claims  Act;  individuals  who  have  outstanding 
Customs  bills  submitted  fw  collection;  individuals,  corporations, 
partnerships,  and  proprietorships  who  have  filed  supplemental  peti¬ 
tions  on  fines,  penalties,  and  forfeitures  within  Region  V;  files 
relating  to  individuals,  corporations,  partnerships,  and  proprietor¬ 
ships  upon  whom  criminal  case  reports  are  prepared  pending  litiga¬ 
tion  and  prosecution  for  violation  of  19  U.S.C.  1305,  18  U.S.C.  542, 

18  U.S.C.  545,  18  U.S.C.  549,  18  U.S.C.  1001,  18  U.S.C.  496,  and 
18  U.S.C.  371;  on  individuals,  corporations,  partnerships,  and 
proprietorships  who  have  filed  supplemental  petitions  subitotted  in 
civil  and  technical  violations  for  19  U.S.C.  592,  19  U.S.C.  1453,  19 
U.S.C.  1448,  19  U.S.C.  1584,  irregular  deliveries,  shortages  and 
overages;  and  miscellaneous  civil  and  technical  violations. 

Clatcgorics  of  records  la-  the  system:  The  categories  of  records 
maintained  in  the  system  are  personnel  actions;  tort  claims;  collec¬ 
tion  efforts;  supplemental  petitions  for  fines,  penalties,  and  forfei¬ 
tures  cases  in  R^ion  V;  criminal  case  reports  for  pending  litigation 
and  prosecution  of  cases  in  Region  V;  supplemental  petitions  for 
civil  and  technical  violations  committed  wit^  Region  V;  and  em¬ 
ployment  applications  for  positions  in  the  Office  of  the  Regional 
Counsel,  Region  V. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiution  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charg^ 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
r^ulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  ageiKy  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  if  necessary  to  obtain  information  relevant  to  an  agency 
decision  concerning  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  federal  agency,  in  response  to  its 
request,  in  coimection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  formation  is  relevant  and  necessary  to  the  requesting 
ageiKy’s  decision  on  the  matter;  (D  Routine  uses  of  the  records 
contatoed  m  the  system  are  for  the  processing  and  evaluation  of 
complaints  and  claims  submitted  in  adverse  actions,  equal  employ¬ 
ment  opportunity  complaints,  grievances,  tort  claims,  criminal  in¬ 
vestigations,  civil  investigations,  collection  efforts,  employment  ac¬ 
tions,  and  persoimel  actions;  (g)  Routine  uses  include  reference  for 


the  processing  of  claims;  continuous  updating  of  the  records  neces¬ 
sary  for  the  processing  of  claims;  references  to  the  files  for  the 
satisfaction  of  claims  and  closing  cases  by  or  against  the  United 
States  Customs  Service  within  Region  V;  submission  of  copies  of 
records  to  the  General  Services  Administration  and  the  Justice  De¬ 
partment  for  prosecution  of  criminal  and  civil  violations  and  collec¬ 
tions;  submissions  of  copies  of  records  to  various  branches  of  the 
United  States  Customs  Service  within  Region  V  for  the  purposes  of 
investigating  and/or  processing  outstanding  civil  and  criminal  cases, 
collection  cases,  tort  claims,  and  various  personnel  actions;  (h)  The 
purposes  of  such  uses  include  the  processing  of  all  of  the  above- 
cited  claims  by  the  Office  of  the  Regional  Counsel  and  the  prepara¬ 
tion  of  legal  memoranda  to  various  department  heads  and  other 
agencies  to  expedite  the  ordinary  course  of  business  of  the  United 
States  Customs  Service  within  a^  without  Region  V. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accesafaig,  retahung, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  currently  maintained  in  alphabetical  file 
folders  which  are  fited  in  two  steel  filing  cabinets  in  the  Office  of 
the  Regional  Counsel,  Region  V,  and  they  are  maintained  under 
lock  and  key  outside  the  ordinary  business  hours. 

Rctrievability:  Records  maintained  by  the  Office  of  the  Regional 
Counsel,  Region  V,  are  retrievable  by  identifying  the  character  of 
the  record  (i.e.,  adverse  action,  grievance,  tort  claim,  criminal 
case),  then  by  comparable  statute  or  regulation,  and  then  alphabeti¬ 
cally  by  name  and  identifier.  In  addition,  each  case  file  is  similarly 
identified  on  the  alphabetical  file  folder  within  the  steel  filing 
cabinet. 

Safeguards:  (a)  The  steel  filing  cabinets  described  above  are 
maintained  within  the  area  assigned  to  the  Office  of  the  Regional 
Counsel  within  the  U.S.  Postal  Service  Building,  Room  T-13021, 
701  Loyola  Avenue,  New  Orleans,  Louisiana  70113.  During  non¬ 
working  hours  the  room  in  which  the  locked  steel  cabinets  are 
located  is  locked,  and  access  to  the  building  is  controlled  at  all 
times  by  uniformed  guards;  (b)  The  policies  and  practices  of  the 
Office  of  the  Regional  Counsel  regarding  access  controls  are  that 
only  members  of  the  staff  of  the  Office  of  the  Regional  Counsel 
have  access  to  the  records  maintained  by  the  office. 

Retention  and  disposal:  (a)  Records  collected  by  this  office  are 
currendy  retained  on  a  permanent  basis  as  the  office  has  only  been 
in  operation  since  August  1973;  (b)  Individual  records  are  not 
disposed  of  by  the  Office  of  the  Regional  Counsel,  Region  V,  and 
are  simply  placed  into  a  further  file  of  closed  cases  by  category  as 
stated  above,  and  within  each  category  by  name.  However,  when 
applicable,  this  office  will  comply  with  appropriate  disposal  regula¬ 
tions  whereby  the  oldest  clos^  cases  be  forwarded  to  the 
Federal  Records  Center  in  accordance  with  the  Treasury  Records 
Control  Manual. 

System  numagerfs)  and  address:  The  agency  official  responsible 
for  the  system  of  records  maintained  by  the  Office  of  the  Regional 
Counsel  is  the  Regional  Counsel,  Region  V,  United  States  Customs 
Service,  Room  T-13021,  701  Loyola  Avenue,  New  Orleans,  Loui¬ 
siana  70113. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner,  U.S.  Customs 
Service,  Room  T-13036,  701  Loyola  Avenue,  New  Orleans,  Loui¬ 
siana  70113  (the  region  in  which  the  records  are  located),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity;  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed 'statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  wifl- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shaD  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
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doDan.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  soMTcc  categories:  The  categories  of  sources  of  records  in 
this  system  are  the  individual  himself  and  files  compiled  by  the 
United  States  Customs  Services  by  using  employers,  other  govern¬ 
ment  agency  resources,  financial  institutions,  educational  institu¬ 
tions  attend^,  and  previous  employers. 

Additional  information  in  these  files  is  also  derived  from  reports 
of  mvestigation  regarding  the  enforcement  of  civil  or  criminal 
statutes,  administrative  proceedings  regarding  disciplinary  action 
taken  ac^unst  Customs  Service  employees,  equal  opportunity  com¬ 
plaints,  investigations  of  tort  claims,  the  processing  of  inter-office 
memoranda  information  requested  under  the  Freedom  of  Informa¬ 
tion  Act,  and  the  investigation  regarding  the  collection  of  debts  due 
the  Government 

Systems  exempted  from  certain  provisioas  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  S  U.S.C.  SS2a.  The  provisions  of  S  U.S.C.  SS2a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.044 

System  name:  Certificates  of  Clearance— Treasury /Customs. 

System  locatioo:  Financial  Management  Division,  U.S.  Customs 
Service,  John  F.  Kennedy  Federal  Building,  Boston,  Massachusetts 
02203. 

Categories  of  individuals  covered  Iqr  the  system:  AO  employees  of 
Re^n  1,  Boston,  Massachusetts  who  have  transferred,  retired  or 
retegned. 

Categories  ot  records  in  the  system:  Documented  informa¬ 

tion  on  an  in-house  prepared  form  indicating  that  the  employee  has 
returned  aO  Government  property  in  his  personal  possession  and 
that  the  employee  has  cleared  aU  debts  owing  to  Customs  such  as 
unearned  ur^orm  allowances  and  travel  advances. 

Authority  for  maintenaacc  of  the  system:  S  U.S.C.  301;  Reor- 
ganiption  Plan  No.  1  of  19S0;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Rouliue  uses  of  records  maintained  ia  the  system,  mcliiding  catego* 
rfas  of  users  and  the  purpooes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  (dfkers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  performance  of  their  duties;  (b)  Disclosures  required  in 
administration  of  the  Freedom  of  Information  Act  (S  U.S.C.  552); 
(c)  In  the  event  that  this  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal,  or  r^ulatory  in  nature,  and  whether  arising  by 
general  statute  tir  particular  program  statute,  or  by  regulation,  rule, 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  state,  local,  or  foreign,  charged  widi  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
chsoged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civfl,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  sectnity  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s-decision  on  the  matter;  (f)  The 
system  b  used  as  a  check-off  hst  to  insure  that  the  employee  has 
complied  with  hb  obligation  for  the  return  of  Government  property 
and  money.  The  system  b  used  by  all  employees  of  the  Payment 
Section. 

For  additional  routine  uses  see  Appendix  AA. 

Ptolkks  and  practices  lor  storing,  rctrievmg,  accesmog,  retaining, 
and  «*ep«n«»g  of  records  te  the  system: 


Storage:  Data  b  stored  in  file  folders  by  Dbtrict  and  name  of  em¬ 
ployee  in  a  metal  file  cabiiut  in  the  work  area  of  the  Payment  Sec¬ 
tion. 

Rctrievability:  The  file  b  retrievable  by  Dbtrict  and  name  of  em¬ 
ployee. 

Safeguards:  The  file  b  located  within  an  office  that  b  locked  dur¬ 
ing  non-working  hours.  The  building  b  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  budding. 

Retention  and  dbpoeal:  The  files  are  kept  for  10  years  and  then 
destroyed. 

System  managerfs)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  John  F.  Kennedy  Federal  Build¬ 
ing.  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Divbion,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters.  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington  D.C.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  b  presented  in  person,  the  requester  shaQ  present  adequate 
identification  to  establbh  hb  identity,  and  a  comparison  of  hb 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punbhable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  hb  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  occem  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  ol  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  EHvbion, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  b  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establbh  hb 
identity,  and  a  comparison  of  hb  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wUl- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punbhable  by  a  fine  up  to  5,000  doUan. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punbhable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  hb  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contestlttg  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  the 
system  originates  at  the  Dbtrict  where  the  individual  b  employed. 

Treasury/Custoou  M.04S 

System  name:  Claims  Act  File — Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  Room  7422, 
New  Federal  Building,  300  N.  Los  Angeles  SL,  Los  Angeles,  CA 
90053. 

Categories  of  indivlduab  covered  by  the  system:  Current  or  former 
Customs  employees  who  have  filed,  or  may  file  claims  under  the 
Military  Personnel  and  Civilian  Employees’  (Tlaim  Act  of  1964  for 
damage  to  or  loss  of  personal  property  incident  to  their  service. 
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Categories  of  records  ia  the  system:  Documents  relating  to  the  ad- 
minbtrative  handling  of  the  claim  and  documents  submitted  by  the 
claimant  in  support  of  the  claim. 

Authority  for  mainteBanre  of  the  syste:  31  U.S.C.  240-243  ;  31 
CFR  Part  4;  Treasury  Department  Administrative  Circular  No.  131, 
August  19,  1%5. 

Roirtine  uses  of  records  mahrtaiurd  ia  the  system,  iadadfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  file  is  utilized  to  formulate  recommendations,  and  is 
made  available  to  the  officials  within  the  Customs  Service  who 
make  final  decisions  on  claims  submitted  pursuant  to  the  Military 
Personnel  and  Civilian  Employees’  Claim  Act  of  1964. 

For  additional  routine  uses  see  Appendix  AA. 

Pottcies  and  praetkes  tor  storing,  retrieving,  accessing,  rctahiing, 
and  dispneing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  alphabetically  in  a  Kle  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Rctrievability:  Each  case  file  is  identified  alphabetically  in  the  file 
folder  within  the  metal  container  by  the  name  of  the  person  who 
has  filed  or  may  file  a  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  New  Federal  Budding.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  b  locked,  and  access 
to  the  budding  b  controlled  at  aD  times  by  uniformed  guards. 

Rcteutkm  and  cBsposal:  These  fdes  are  retained  indeflnitely  or 
untd  there  b  no  kmger  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  closed  files  are  trans¬ 
ferred  to  the  Federal  Records  Center. 

System  managerfs)  and  address:  Regional  Counsel,  Room  7422, 
New  Federal  Build^,  300  N.  Lxn  Angeles  St,  Los  Angeles, 
Cahfonua  900S3. 

Notificathm  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commbsioner  of  Customs,  300 
N.  Los  Angeles  St.,  Los  Angeles,  Califomb  900S3,  or  to  the 
Director,  Entry  Procedures  and  Penalties  Diviuon,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headqu^ers,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
wdl  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  b  presented  in  person,  the  requester  shaQ  present 
adequate  identification  to  estabibh  hb  identi^,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  reqiured  to  make  a  signed  statement  asserting 
identity  aiKl  stipulatir^  that  he  understands  that  knowingly  or  wiD- 
fuBy  seeking  or  obtaming  access  to  records  about  anothn  person 
under  false  pretenses  b  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiH- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punishable  by  a  fine  up  to  3,000  dollars.  A 
compariosn  of  hb  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  proccdorcs:  Requests  by  an  individual  to  be 
notified  how  be  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
<lian  be  in  writing  and  directed  to  the  R^ional  Commissioner  of 
Customs,  300  N.  Los  Angeles  St,  Los  Angeles,  Cahfonua  90033, 
or  to  the  Director,  Entry  Procedure  and  Penalties  Division,  Office 
of  R^uhttions  and  Ruhngs,  U.S.  Customs  Service  Headquarters, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20^9.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  b  presented  in  person,  the  requester  shall 
present  adequate  identification  to  estabibh  hb  identity,  and  a  com¬ 
parison  of  hb  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitaUe  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  artd  stipulating  t^t  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  anodier  person 
under  false  pretenses  b  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wfll- 


fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punbhable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  hb  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Coatcstiiig  record  procedBret:  See  Access  above. 

Record  soorcc  categories:  The  information  contained  in  these  files 
originates  with  a  Treasury  Department  Form  No.  3079,  CiviUan 
Employee  Claim  For  Loss  or  Damage  to  Personal  Property,  which 
b  completed  and  filed  with  the  Customs  Service  by  the  claimant. 
Additional  information  contained  in  these  files  may  be  separately 
provided  by  the  claimant  or  by  the  claimant’s  supervisor.  Where  a 
claim  b  not  filed,  the  information  b  limited  to  the  investigative  re¬ 
ports  of  damage  to  or  loss  of  personal  property  of  a  Customs  em¬ 
ployee. 

Treasary/Castoms  00.046 

System  aaBsc:  Claims  Case  FBe— Treasury/Customs. 

System  locathm:  Office  of  Regional  Commbsioner  of  Customs, 
John  F.  Kennedy  Federal  Bldg.,  Room  2411,  Boston,  Mas¬ 
sachusetts  02203. 

Categories  of  fauHviduab  covered  by  the  system:  Parties  who  have 
filed  claims  for  damage  or  injury  against  the  Government,  or 
against  whom  the  Government  has  a  claim  for  dami^e  or  injury  in 
matters  which  affect  or  involve  the  U.S.  Customs  Service;  private 
individuab  or  Government  employees  who  are  involved  in  the  in¬ 
cident  which  gave  rise  to  the  claim. 

Categories  of  records  in  die  system:  Reports  relative  to  the  cir¬ 
cumstances  of  the  claim  (including  accident  reports  provided  by 
Customs  personnel,  agents’  investigative  reports,  correspondence 
between  Customs  and  the  claimant  or  hb  representative);  reports 
relative  to  an  individual’s  ability  to  pay  a  claim  for  damages. 

Authority  for  mahitcBaacc  of  the  system:  3  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1930;  Treasury  Department  Order  No.  163, 
Revised,  as  amended. 

RoutiBe  uses  of  records  auuntaiued  in  the  system,  iuciudmg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  thb  system  of  records  are  as  follows:  (a)  Db- 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties;  (b)  Dbclosures  required 
in  adminbtration  of  the  Freedom  of  Information  Act  (3  U.S.C. 
332);  (c)  In  the  event  that  thb  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  r^ulatory  in  nature,  and  whether  arising 
by  genersd  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap- 
pi^riate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violatioa 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use’’  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  rdevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  bsuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  bsuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  b  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Poikks  and  practices  for  storiag,  rctrlevkig,  acccssmg,  rctainiag, 
and  disposfaig  of  records  ia  the  system: 

Storage:  Records  maintained  in  file  folders. 

Retrievabilky:  Records  indexed  by  name  of  private  individual 
making  a  claim  or  against  whom  a  claim  b  made;  cross-referenced 
file  with  name  of  Government  employee,  if  any,  involved. 

Safeguards:  Open  case  files  maintained  in  file  cabinets  with  ac¬ 
cess  by  Regional  Counsel  and  hb  staff  only;  closed  case  files  main¬ 
tained  in  locked  cabinet  with  keys  retained  by  Regional  Counsel 
and  staff  only. 


FtOHUtl  ttOISTII  VOL  40,  NO.  231— TUiSOAY,  MCBSUI  X  1V7S 


D9AKTMBIT  Of  THE  TIEASURY 


56179 


and  (HqKwal:  Retained  indeHnitely  or  until  there  is  no 
kmger  any  space  available  within  metal  cabinets,  at  which  time  the 
oldest  files  are  transferred  to  the  Federal  Records  Center. 

Syrtcm  nianagerfs)  and  address:  Regional  Commissioner  of 
Customs,  John  F.  Kennedy  Federal  Bldg.,  Room  2411,  Boston, 
Massachusetts  02203. 

NolificatloB  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shaU  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  OfEce  of  Regu- 
latioiu  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  7X11129.  The  requester 
win  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  pcnon,  the  requester  shaO  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  whm  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion,  he  may  be  r^uiied  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiD- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fully  seeking  or  obtaining  access  to  records  about  anothCT  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  inftHination  contained  in  these  files 
is  received  from  U.S.  Customs  employees,  reptuts  of  investigation, 
credit  checks,  private  individuals  involved  in  the  claims,  other 
Government  agencies  and  other  individuals  with  pertinent  iriforma- 
tion. 

SysIcBtt  exempted  from  certam  provisioas  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  S  U.S.C.  SS2a.  The  provisions  of  S  U.S.C.  SS2a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.047 

System  naam:  Claims  Files  (Region  VIII) — Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  15th  Floor,  450 
Golden  Gate  Ave.,  San  Francisco,  CA  94102 
rstcgoricn  of  individuals  covered  by  the  system:  The  categories  in¬ 
cluded  are:  (1)  Private  persons  filing  claims  under  the  Federal  Tort 
Claims  Act  for  property  damage  or  {wrsonal  injury  aOegedly  caused 
by  a  wrongful  or  negligent  act  or  omission  on  the  part  of  a  Customs 
Service  employee  while  acting  within  the  scope  of  his  employment; 
(2)  Current  or  former  Customs  employees  filing  claims  under  the 
t^tary  Personnel  and  Civilan  Employees’  Claims  Act  of  1964  for 
damage  to  or  loss  of  persoiud  property  incident  to  their  service;  (3) 
Individuals  against  whom  the  Government  may  have  a  claim  for 
property  daori^e  caused  by  a  wrongful  or  negli^nt  act  or  omission 
on  the  part  of  the  individu^. 

Categories  of  records  in  the  system:  Reports  of  invstigation  re¬ 
garding  claims  flled,  documents  relating  to  the  administrative  han¬ 
dling  of  the  claim  and  documents  submitted  by  the  claimant  in  sup¬ 
port  of  the  claim. 

Authority  for  maintcnaiicc  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  Reorganization  Plan  No.  1  of  1965;  28  U.S.C. 
2672,  et  seq;  31  U.S.C.  240-243,  28  CFR  14.1  et  s«i;  31  CFR  3.1,  et 
seq;  31  CFR,  Part  4;  Treasury  Department  Administrative  Circular 
No.  131,  August  19,  1965. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rim  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  (rfficers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  tte  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);(c)  The  information  contained  in  these  files  with  respect  to 
Category  1  individuals  above  is  used  to  administratively  process 
claims  filed  under  the  Federal  Tort  Claims  Act  and  is  made  availa¬ 


ble  to  the  officials  within  the  Customs  Service  who  review  recom¬ 
mendations  and  who  make  final  decisions  on  such  claims.  In  addi¬ 
tion,  information  contained  in  the  Category  1  files  is  made  available 
to  the  Department  of  Justice  to  assist  that  Department  in  preparing 
the  Government’s  case  when  suit  is  filed  in  court  based  on  an  ad¬ 
ministrative  denial  of  the  claim  or  based  on  a  failure  to  administra¬ 
tively  process  the  claim  within  the  prescribed  time  period;  (d)  The 
information  contained  in  these  files  with  respect  to  Category  2  in¬ 
dividuals  above  is  utilized  to  formulate  recommendations,  and  is 
made  available  to  the  officials  within  the  Customs  Service  who 
make  final  decisions  on  claims  submitted  pursuant  to  the  Military 
Personnel  and  Civilian  Employees’  Claims  Act  of  1964;  (e)  Infor¬ 
mation  contained  in  these  files  with  respect  to  Category  3  in¬ 
dividuals  above  is  used  to  make  reconunendations  and  is  made 
available  to  officials  within  the  Customs  Service  who  make  final 
determinations  with  respect  to  whether  or  not  Customs  should 
proceed  to  collect  a  claim  against  an  individual  for  damage  to 
Government  property  and  how  this  should  be  done. 

For  additional  routiiK  uses  see  Appendix  AA. 

Policies  and  practices  lor  storhig,  retrfcvhig,  accesshig,  retaiahig, 
aad  disposing  of  records  fas  the  systeas: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  file  cabinet. 

Rctrievability:  Each  case  file  is  indentified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  filed  the  claim  and  in 
the  alphabetical  file  folder  within  the  metal  file  cabinet  by  the  name 
of  the  person  who  filed  the  claim  in  the  case  of  Categories  1  and  2 
above  and  by  the  name  of  the  individual  against  whom  the  Govern¬ 
ment  may  have  a  claim  in  the  case  of  Category  3  above. 

S^egnards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Federal  Building.  During  non-working  hours  the  room  in 
which  the  metal  file  cabinet  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retentioa  and  disposal:  Claim  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  file  cabinet,  at  which  time  the  oldest  files  may  be  transferred 
to  the  Federal  Records  Center. 

Systsaa  aunagerfs)  and  address:  Regional  Counsel,  15th  Floor, 
450  Golden  Gate  Ave.,  San  Francisco,  CA  94102. 

Notlllcatioa  procednre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  r^uester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  si^ed  statement  asserting 
identity  and  stipulatiiig  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  doling. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  the 
Federal  Tort  Glaim  files  originates  with  a  Standard  Form  95,  Claim 
for  Damage  or  Injury,  which  is  completed  and  filed  with  the 
Customs  Service  by  t^  claimant.  Investigations  are  conducted  by 
authorized  Customs  Service  investigative  personnel  in  order  to 
determine  the  facts  surrounding  the  claims.  During  these  investiga¬ 
tions  information  may  be  elicited  from  Customs  Service  employees, 
private  persons,  or  any  other  parties  who  may  have  information  re¬ 
garding  the  facts  surrounding  the  claims. 

The  information  contained  in  the  Military  Personnel  and  Civilian 
Employees  Claims  Act  files  originates  with  a  Treasury  Department 
Form  No.  3079,  Civilian  Employee  Claim  For  Loss  or  Damage  to 
Personal  Property,  which  is  completed  and  filed  with  the  Customs 
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Service  by  the  claimant.  Additional  information  contained  in  these 
files  may  be  separately  provided  by  the  claimant  or  by  the  clai¬ 
mant’s  supervisor. 

Information  contained  in  the  files  concerning  property  damage 
claims  by  the  Government  originates  with  a  report  by  a  Govern¬ 
ment  employee  of  an  incident  or  of  facts  from  which  it  appears  that 
the  Government  may  have  a  claim.  Based  upon  the  reports,  in¬ 
vestigations  are  conducted  to  determine  the  facts  surrounding  the 
claims.  During  the  investigations  information  may  be  elicited  from 
Customs  Service  employees,  private  persons,  or  any  other  parties 
who  may  have  information  regarding  the  facts  surrounding  the 
claims. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.048 

System  name:  Claims  for  Automobile  Ac¬ 

cidents — Treasury /Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs  ' 
Service,  Region  I,  John  F.  Kennedy  Federal  Building,  Boston, 
Massachusetts  02203. 

Categories  of  individuals  covered  by  the  system:  Persons  involved 
in  automobile  accidents  for  which  Customs  is  pursuing  collection. 

Categories  of  records  in  the  system:  Accident  reports,  estimate  of 
damages,  insurance  company  correspondence,  statements  of  wit¬ 
nesses,  scope  of  employment  of  motor  vehicle  operation,  and  co¬ 
pies  of  bills  sent  to  debtors. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiution  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law 
whether  civil,  criminal,  or  regulatory  in  nature  and  whether  arising 
by  general  statute  or  particular  program  statute  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency  whether  Federal,  state,  local,  or  foreign  charg^ 
with  the  responsibility  of  investigating  or  prosecuting  the  statute  or 
rule,  regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from 
this  system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Feder^,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee;  the  issuance  of  a  security  clearance;  the  letting  of  a  con¬ 
tract  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency  in  response  to  its  request  in  connection  with  the  hiring  or 
retention  of  an  employee;  the  issuance  of  a  security  clearance;  the 
repenting  of  an  investigation  of  an  employee;  the  letting  of  a  con¬ 
tract;  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (D 
This  system  is  used  by  the  Operating  Accountant  and  Collection 
Section  employees  to  collect  claims  resulting  from  damage  to 
Customs  vehicles. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  stored  in  file  folders  located  in  the  office  of  the 
Revenue  Accountant  in  a  4-drawer  metal  file  under  his  physical 
security. 

Retrievability:  The  file  is  retrieved  by  the  name  of  the  individual 
which  is  kept  in  alphabetical  order. 


Safeguards:  The  file  is  located  within  an  office  that  is  locked  dur¬ 
ing  non-working  hours.  The  building  is  guarded  by  uniformed 
Security  Police,  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal:  The  file  b  retained  until  collection  is  ef¬ 
fected  or  referred  to  the  Regional  Counsel.  The  file  b  kept  for 
three  years  and  then  destroyed. 

System  managerfs)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  John  F.  Kennedy  Federal  Build¬ 
ing,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A)  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establbh  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(XX)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  in  the  system 
originates  with  the  operator  of  the  motor  vehicle  in  conjunction 
with  the  investigation  report  obtained  from  the  Office  of  Internal 
Affairs. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.049 

System  name:  Claims  (Receivable  and  Payable) — Treasury/Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  I,  John  F.  Kennedy  Federal  Building,  Boston, 
Massachusetts  02203. 

Categories  of  individuab  covered  by  the  system:  Persons  who  have 
presented  claims  for  payments  by  Customs  or  one  involved  in  debts 
due  Customs. 

Categories  of  records  in  the  system:  Documented  detailed  informa¬ 
tion  concerning  the  claims  or  debts  involved  in  each  case  and  re¬ 
lated  financial  data  on  individuals  involved  in  the  debt  or  claim. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
*  records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  vitdation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  stature,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  chafed  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
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system  of  records  may  be  disclosed  as  a  “routine  use'’  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  conceminjg  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuaitce  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  ^  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting^of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessapr  to  the  requesting  agency’s  decision  on  the  matter;  (f)  The 
system  is  used  by  t^  Chief,  Accounting  Branch  as  a  guide  in  infor¬ 
mation-gathering  to  effect  payment  or  collection. 

For  additional  routine  uses  see  Appendix  AA. 

PoUcks  and  practices  for  storing,  retrieving,  accessing,  retainiag, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  stored  in  file  folders  maintained  in  a  metal  file 
cabinet  under  the  physical  security  of  the  Chief,  Accounting 
Branch  of  the  Financial  Management  Division. 

Retrievability:  The  file  is  retrieved  by  the  name  of  the  individual 
on  subject  matter. 

Safeguards:  The  files  are  located  within  an  office  that  is  locked 
during  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  budding. 

Retentioa  and  disposal:  The  files  on  unusual  cases  are  kept  in¬ 
definitely  for  reference;  routine  cases  are  destroyed. 

System  managerfs)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  John  F.  Kennedy  Federal  Build¬ 
ing,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wrhitig  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  202^.  The  requester 
will  he  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  kimwingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,(MX)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  be  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appmdix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Ciivision, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W,  Washington  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  s^ed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
um^  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 


identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(K)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  Sre  Access  above. 

Record  source  categories:  The  information  contained  in  the 
system  is  obtained  from  the  Personnel  Department  and  the  Payroll 
Data  Center. 

Treasury/Customs  M,2M 

System  name:  Collection  File — Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  Suite  1240,  500 
Dallas  Street,  Houston,  Texas  77002. 

Categories  of  individuals  covered  by  the  system:  Individuals 
against  whom  the  Customs  Service  has  asserted  monetary  claims 
and  maintains  collection  efforts,  principally  for  damages  done  to 
Government  property. 

Categories  of  records  in  the  system:  Reports  of  investigatiort  re¬ 
garding  damage  done  to  Government  property  by  private  in¬ 
dividuals  and  documents  relating  to  the  administrative  determina¬ 
tion  and  handling  of  the  claim. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  U.S.  Customs  Ser¬ 
vice  and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  The  information  contained  in  this  file  is  used  to  adminis¬ 
tratively  process  claims  asserted  by  the  Customs  Service  for 
damage  done  to  government  property  by  private  individuals.  The 
information  is  made  available  to  those  officials  within  the  Customs 
Service  who  review  and  process  such  claims.  In  addition,  informa¬ 
tion  contained  in  this  file  is  made  available  to  the  Department  of 
Justice  to  assist  that  Department  in  preparing  the  government’s 
case  when  suit  is  filed  in  court  because  administrative  collection  ef¬ 
forts  are  unsuccessful. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  the  alphabetical  file 
folder  within  the  metal  container  by  the  name  of  the  person  who 
filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
with  the  area  assigned  to  the  Office  of  the  Regional  Counsel  on  the 
12th  Floor  of  500  Dallas  Street.  Houston,  Texas.  During  non-work¬ 
ing  hours  the  room  in  whkh  the  metal  container  is  located  is 
locked,  and  access  to  the  building  is  controlled  at  all  times  by 
uniformed  security  guards  provided  by  the  lessor. 

Retention  and  disposal:  These  files  are  retained  until  closed  at 
which  time  the  clos^  files  are  transferred  to  the  Division  of  Facili¬ 
ties  Management,  Office  of  the  Regional  Commissioner,  Houston, 
Texas  for  ultimate  transportation  to  the  Federal  Record  Center. 

Sy^cm  managcr(s)  and  address:  Regional  Counsel,  Suite  1240, 
United  States  Customs  Service,  500  Dallas  Street,  Houston,  Texas 
77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties*  EHvision,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
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identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  'source  categories:  The  information  contained  in  these  files 
originates  with  a  memorandum  filed  by  the  Customs  employee  ac¬ 
countable  for  the  damaged  property.  An  investigation  4s  then  con¬ 
ducted  by  authorized  Customs  Service  investigative  personnel  in 
order  to  determine  the  appropriate  facts.  During  the  investigation, 
information  may  be  elicited  from  Customs  Service  employees, 
private  individuals,  or  any  other  party  who  may  have  relevant  in¬ 
formation. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  "rhe  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  b  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.050 

System  name:  Community  Leader  Survey — Treasury /Customs. 

System  location:  Equal  Employment  Opportunity  Officer,  U.S. 
Customs  Service,  Region  VI,  500  Dallas  St.,  Suite  1240,  Houston, 
Texas  77002. 

Categories  of  individuals  covered  by  the  system:  The  names,  titles, 
and  organization  of  persons  who  may  be  construed  to  be  occupying 
a  community  leadership  role  and  who  may  be  in  a  position  to 
furnish  information  or  have  some  influence  in  regard  to  the  equal 
enq;>loyment  opportunity  program  area. 

Categories  of  records  in  the  system:  'These  records  will  consist  of 
a  card  index  of  the  names,  titles,  and  organization  of  community 
leaders. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  To 
provide  an  evaluation  of  the  Regnal  equal  employment  opportuni¬ 
ty  posture;  (b)  To  provide  plaiming  for  an  affirmative  action  pro¬ 
gram  and  to  assist  in  evaluating  and  monitoring  progress  in  the 
equal  employment  opportunity  program  area;  (c)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (d)  Disclosures  required  in  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  oi  records  in  the  system: 

Storage:  To  be  prepared  in  an  alphabetical  card  listing  and  filed 
in  a  metal  file  cabinet. 

Retrievability:  To  be  listed  and  filed  alphabetically. 

Safeguards:  The  metal  file  cabinet  described  above  will  be  main¬ 
tained  within  the  area  assigned  to  the  Equal  Employment  Opportu¬ 
nity  Officer.  During  non-working  hours  this  offke  area  is  locked 
and  access  to  the  building  is  controlled  at  all  times  by  uniformed 
guards. 

Retention  and  di^osal:  To  be  useful,  this  information  file  must 
be  kept  current.  Non-current  files  will  be  destroyed  locally. 

System  managerfs)  and  address:  Equal  Employment  Opportunity 
Officer,  U.S.  Customs  Service,  Region  VI,  500  Dallas  St.,  Suite 
1240,  Houston,  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 


stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity  and  a  comparison  of 
his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuQy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (See  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatiiig  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(KX)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  'The  information  to  be  included  in  these 
files  will  be  developed  from  local  agencies  (city,  county,  state,  and 
Federal)  and  from  local  civic  organizations. 

Treasury/Customs  00.051 

System  name:  Complaints  Against  Customs  Person¬ 

nel — Treasury/Customs. 

System  location:  Director,  District  Patrol  Division,  Suite  2800, 
Plaza  Tower  Building,  1001  Howard  Avenue,  New  Orleans,  LA 
70113;  Director,  District  Patrol  Division,  Room  213,  International 
Trade  Center,  250  N.  Water  Street,  Mobile,  AL  36602. 

Categories  of  Mdividuals  covered  by  the  system:  Present  and  past 
employees  of  the  Patrol  Division  and  U.S.  Customs  Service. 

Categories  of  records  in  the  system:  Letters  and  official  govern¬ 
ment  memoranda. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  "No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  'The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  'De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosure  required  in  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the 
event  that  this  system  of  records  includes  information  which  in¬ 
dicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula- 
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tion,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  dSe”  to  a 
Federal,  state  or  local  agency  maintaining  civil,  criminal  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
sue'  as  current  licenses,  if  necessary  to  obtain  information  relevant 
ti>  agency  decision  conceminjg  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuaitce  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  w  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  iiiformation  is  relevant  and 
necessary  to  the  requestjpg  agency's  decision  on  the  matter. 

For  additonal  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  m  the  system: 

Storage:  The  information  in  this  system  is  contained  in  file  fol¬ 
ders  and  stored  in  locked  metal  cabinets. 

Rctiievability:  File  folders  for  this  system  are  filed  according  to 
Customs  filing  code  system. 

Safeguards:  File  is  maintained  in  locked,  metal  file  cabinet,  the 
keys  of  which  are  controlled  by  the  custodian  of  the  files.  Those 
departmental  officials  who  may  occasionally  be  granted  access  con¬ 
sistent  with  their  positions  have  been  cleared  by  a  full  field 
background  investigation  and  granted  appropriate  security  clearance 
for  critical  sensitive  positions.  During  non-working  hours,  the  room 
housing  the  metal  cabinets  is  locked. 

RctentioD  and  disposal:  Complaints  against  Customs  Personnel 
nies  are  normally  destroyed  after  1  year.  If  there  are  any  pending 
complaints,  the  file  may  be  kept  until  the  case  is  closed.  Method  of 
disposal  is  shredding. 

System  managerfs)  and  address:  Director,  District  Patrol  Division, 
Suite  2800,  Plaza  Tower  Building,  1001  Howard  Avenue,  New  Orle¬ 
ans,  La  70113. 

Notifiration  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
win  be  notified  in  writing  of  the  procedures  to  be  foUowed.  Where 
the  request  is  presented  in  person,  the  requester  shaU  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaming  access  to  records  about  ano^r  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,0(X)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,(X)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

RcGord  aceem  procedmes:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
idatity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  sigiuture. 

If  an  individual  can  provide  no  suitable  documents  for  identifka- 
tioo,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatui^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undCT  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUara. 


Where  the  request  is  not  presented  in  person,  it  shaQ  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,(X)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system 
originates  from  any  Federal,  state  or  local  law  enforcement  agen¬ 
cies  or  individuals,  from  any  private  business  or  individuals  who 
may  have  any  complaints  against  Customs  persoimel. 

Treasnry/Castoms  ii.§52 

System  runne:  Complaints  Against  Customs  Person¬ 

nel — Treasury/Customs. 

System  locatkm:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif.;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif.; 
Tecate,  Calif.;  Calexico,  Calif.;  Andrade,  Calif.;  Sand  Diego  Barge 
Office;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif.;  San  Ysidro,  Calif.;  Calexico,  Calif.;  Tecate,  Calif.;  according 
to  Customs  Appendix  A. 

Categmics  of  individuals  covered  by  the  system:  Individual  name 
of  person  lodging  complaint. 

Categories  of  records  in  the  system:  All  available  correspondence, 
incident  reports,  and  anything  related  to  complaint. 

Authority  for  mafaitenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  (^er  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  mid  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whetimr  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  thb 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevantand 
necessary  to  the  requesting  agency's  decision  on  the  matter.  Availa¬ 
ble  to  Customs  personnel  who  have  need  for  this  information. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  sloriag,  retrieviag,  accessiag,  retaining, 
sad  dispoaiagof  records  In  the  system: 

Storage:  Individual,  tabbed  file  folders. 

Retrievabilky:  Maintained  alphabetically. 

Safegnards:  In  locked  file  cabinet  and  available  only  to  Port 
Director  or  his  alternate. 

Retention  and  disposal:  Indefinite. 

System  asanagerfs)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors.  See  Customs  Appendix  A. 

NotUcation  procednre:  Requests  by  an  individual  to  be  notified  if 
die  system  of  records  contains  records  pertaining  to  him  shaO  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Divi^n,  Office  of  Regu- 
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lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue;  N.W.,  Washington,  D.C.  20229.  The  requester 
wOl  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  lus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dol^s.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  be  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
(Mfice  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  c^egories:  Individuals  who  have  made  complaints 
and  Customs  Officers  who  have  fded  reports. 

Treasury/Customs  00.053 

System  name:  Confidential  Source  Identification 

File — Treasury/Customs. 

System  location:  Office  of  Investigations,  U.S.  Customs  Service 
Headquarters,  Room  3106,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Individuals 
(Sources)  supplying  confidential  information  to  the  U.S.  Customs 
Service,  Office  of  Investigations. 

Categories  of  records  in  the  system:  This  system  contains  some  or 
aO  of  the  following  information:  name  (actual  or  assumed),  source 
(identifying)  number,  date  number  assigned,  address,  citizenship, 
date  arid  place  of  birth,  physical  description,  photograph.  Social 
Security  number)  FBI  number,  passport  number.  Customs  Form 
4621  dwumenting  information  received  from  confidential  source, 
atTKMUit  aixl  date  of  monetary  payment  made  to  source  for  informa¬ 
tion  supplied,  criminal  record,  copy  of  driver’s  license,  and  copy  of 
alien  registration  card. 

Authority  for  mautcimiice  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  19  U.S.C.  2072,  Title  19,  United  States  Code; 
Title  18,  United  States  Code. 

Routme  uses  of  records  maiatained  m  the  system,  including  categ^ 
lies  of  users  and  the  purposes  of  such  uses:  This  information  is 
primarily  for  the  exclusive  internal  use  of  authorized  employees  of 
the  Office  of  Investigations  in  coimection  with  civil  and  criminal  in¬ 
vestigations  and  in  connection  with  payments  made  for  information 
received.  Stringent  controls  are  plac^  upon  access  to  the  fOes, 
even  among  Office  of  Investigations  personal.  In  extremely  rare 
and  unusual  situations,  information  with  full  source  concurrence 


may  be  supplied  to  such  organizations  as  Federal,  state,  and/or 
other  law  enforcement  or  prosecutorial  agencies  as  the  demands  of 
law  or  justice  might  require.  ' 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  stored  in  a  metal  storage  cabinet  which  remains 
locked  except  when  momentarily  opened  for  filing  purposes. 

Retrievability:  The  name  of  each  source  is  filed  in  both  alphabeti¬ 
cal  order  and  by  location  of  the  submitting  office. 

Safeguards:  In  addition  to  being  stored  in  secure  metal  cabinets 
with  government  approved  locks,  the  metal  files  are  located  in  a 
closely  watched  room  of  the  Office  of  Investigations.  Personnel 
maintaining  the  files  are  selected  for  their  reliability,  among  other 
qualities,  and  afforded  access  only  after  having  been  cleared  by  a 
full  field  investigation.  During  non-working  hours  the  room  in 
which  the  records  are  located  is  locked  and  access  to  the  building  is 
controlled  by  uniformed  security  guards. 

RctentioB  and  disposal:  Indefinite  retention  periods  have  been 
established  for  all  records  contained  in  the  file.  When  a  file  no 
longer  has  any  utility  it  is  destroyed  by  either  shredding  or  burning. 

System  managerfs)  and  address:  Assistant  Commissioner,  Office 
of  Investigations,  U.S.  Customs  Service  Headquarters,  Room  3106, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Re^ster. 

Treasury/Customs  00.054 

System  name:  Confidential  Statements  of  Employment  and  Finan¬ 
cial  Interests — Treasury/Customs. 

System  location:  Located  in  the  Regional  office  or  Personnel 
Management  Division,  U.S.  Customs  Service,  of  each  region  and 
headquarters,  according  to  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Those  employees 
as  list^  in  Treasury  Personnel  Manual  Chapter  735  Subpart  C, 
Section  0.735-320,  Customs  Appendix  A,  and  the  currently  effec¬ 
tive  edition  of  Customs  Circuit  PER-2-PER  (Subject:  Personnel; 
Departmental  Rules  of  Conduct  and  Requirements  Concerning 
Financial  Statement). 

Categories  of  records  in  the  system:  Form  TD  3087,  Confidential 
Statement  of  Employment  and  Financial  Interests. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  need  for  the  records 
in  the  performance  of  their  duties;  (b)  Disclosures  required  in  ad¬ 
ministration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c) 
In  the  event  that  this  system  of  records  includes  information  which 
indicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  re^latory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto;  (d)  All  financial  statements 
are  to  be  reviewed  for  an  indication  of  any  conflict  of  interest  or 
apparent  conflict  of  interst  as  defined  in  the  Federal,  Treasury,  and 
Customs  Personnel  Manuals. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiiig  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  safe. 

Retention  and  disposal:  Records  are  destroyed  two  (2)  years  after 
employee  leaves  a  position  in  which  a  statement  is  required,  or  two 
(2)  years  after  the  employee  leaves  the  agency,  whichever  is  earlier. 
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Syston  maiiaccr<8)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Washington,  D.C.  20229,  or  ap¬ 
propriate  Regional  Principal  Field  Officer. 

NotificatioB  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
w^h  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  comparison  of 
his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  access  to  records  about  another  person  under  false 
pretenses  is  punishable  by  a  fine  up  to  5, OCX)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division  Of¬ 
fice  of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individuals  required  to  submit  Form  TD 
3087. 

Treasury/Customs  00.055 

System  name:  Congressional  and  Employment  Correspon¬ 
dence — T  reasury /Customs. 

System  location:  Personnel  Management  Division,  U.S.  Customs 
Service,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  in  this  system  on  individuals  who  have  written  to  their  Con¬ 
gressman  or  di^tly  to  Customs  requesting  assistance  in  resolving 
problems  and/or  securing  employment. 

Categories  of  records  in  the  system:  Incoming  letters  and  the  agen¬ 
cy’s  reply  and  related  materials. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1930;  Treasury  Department  Order  No.  163, 
Revised,  as  amended. 

RmdiDe  uses  of  records  maintained  m  the  system,  hKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 


in  administration  of  the  Freedom  of  Information  Act  (3  U.S.C. 
332);  (c)  Records  are  used  as  a  point  of  reference  should  the  in¬ 
dividual  submit  other  inquiries  either  from  him  personally  or  his 
Congressman.  User — addressee  and  those  individuals  the  addressee 
asks  for  assistance. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  a  locked  file. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W..  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  pixKedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  fur  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  nut  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiH- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
Contesting  record  procedures:  See  Access  above. 

Record  source  categorin:  The  source  of  records  in  the  system  are 
the  inquiries  originated  by  the  individual. 

Treasury/Customs  00.956 

System  name:  Congressional  and  Public  Correspondence 
File — Treasury /Customs. 

System  location:  Support  Branch,  Inspection  and  Control  Divi¬ 
sion,  U.S.  Customs  Service,  Room  4126,  1301  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20229. 
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Categories  of  individuals  covered  by  the  system:  Those  persons 
sending  letters  of  complaint  or  making  written  inquiries  concerning 
Customs  inspectional  activities  and  procedures.  Those  persons  in¬ 
clude  Congressmen  acting  on  behalf  of  their  constituents,  industrial 
and  commercial  representatives,  and  private  individuals. 

Categories  of  records  in  the  system:  The  name  of  the  person  or 
persons  concerned,  file  number,  date  of  inquiry,  date  inquiry 
received,  closing  date,  member  of  staff  closing  case,  and  the  nature 
of  the  complaint  or  inquiry. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor- 
ganipttion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ri«  of  users  and  the  purposes  of  such  uses:  The  routine  use  of 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  Depart¬ 
ment  of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  To 
maintain  a  record  of  public  inquiries  and  complaints  received  by 
the  Division,  to  determine  priority  for  responding  to  inquiries  and 
complaints;  to  provide  quick  retrieval  of  such  correspondence;  to 
ensure  timely  response  to  inquiries  and  complaints;  and  to  prepare 
responses  to  inquiries  and  complaints. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaming, 
and  disposing  of  records  in  the  system: 

Storage:  Correspondence  records  are  maintained  on  3  x  5  index 
cards.  The  cards  are  placed  within  a  6  x  9  metal  file  box,  which  is 
kept  in  an  unlocked  desk  drawer.  The  correspondence  files  them¬ 
selves  are  placed  in  legal  and  letter  size  metal  file  cabinets  which 
are  kept  in  a  locked  file  room. 

Rctrievability:  Correspondence  records  are  identified  by  the  name 
of  the  person  making  inquiry  or  complaint.  The  cards  are  then  filed 
alphabetically. 

Safeguards:  Access  to  the  file  is  granted  only  to  authorized 
Customs  personnel.  During  non-working  hours  the  room  in  which 
the  records  are  located  is  locked  and  access  to  the  building  is  con¬ 
trolled  by  uniformed  security  police. 

Retentioa  and  disposal:  The  records  are  maintained  indefinitely. 
System  managcr(s)  and  address:  Office  Manager,  Support  Branch, 
Inspection  and  Control  Division.  U.S.  Customs  Service,  Room- 
41%,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  Us  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  rruike  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 


in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  in  this  record 
system  is  obtained  from  the  correspondence  of  the  individual  mak¬ 
ing  the  inquiry  or  complaint  and  from  investigations  and/or  inqui¬ 
ries  into  complaints  conducted  by  Customs  Service  personnel 
which  include  interviews  of  involved  Customs  employees  and 
private  individuals  or  other  witnesses  to  the  incident  in  question. 

Treasury/Customs  00.057 

System  name:  Container  Station  Operator  Files — Treasury/Customs. 

System  location:  Offices  of  District  Directors,  Region  IX, 
Chicago,  Illinois.  See  Customs  Appendix  A. 

Categories  ot  individuals  covered  by  the  system:  Present  and  past 
container  station  operators  and  employees  that  require  an  investiga¬ 
tion  and  related  information. 

Categories  of  records  in  the  system:  Report  of  investigations,  ap¬ 
plication  and  approval  or  denial  of  bond  to  act  as  container  station 
operator  and  other  Customs  Service  memoranda.  Names,  ad¬ 
dresses,  social  security  numbers,  and  dates  and  places  of  birth  of 
persons  employed. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  Customs  Regulations,  Part  19. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in  file 
cabinets  in  each  District  Director’s  office  within  Region  IX, 
Chicago,  Illinois. 

Retrievability:  Each  file  is  identified  by  the  name  of  the  container 
station  operator. 

Safeguards:  The  file  cabinets  are  maintained  within  the  area  as¬ 
signed  to  the  District  Director.  During  non-working  hours,  the  room 
and/or  building  in  which  the  file  cabinet  is  located  is  locked. 

Retention  and  disposal:  These  files  are  retained  indefinitely.  Em¬ 
ployee  name  data  retained  for  period  of  employment  with  container 
station  operator. 

System  managerfs)  and  address:  District  Director,  each  district 
within  Region  IX,  Chicago,  Illinois.  See  Customs  Appendix  A 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  estabUsh  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
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under  false  pretenses  b  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  hb  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  accras  procednrcs:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shaO  be  in  writing  and  directed  to  the  Regional  Commbsioner  of 
die  r^ion  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Divbion, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington;  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establbh  his 
jdenthy,  and  a  cmnparbon  of  hb  signature  and  those  in  the  records 
'may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  requked  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punbhable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anotliN  person 
under  false  pretenses  b  punbhable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  hb  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Coatesting  record  procedures:  See  Access  above. 

Record  senrcc  categories:  The  information  in  thb  file  originates 
from  the  individual  applicant  fc^  container  station  operator  bond, 
from  reports  of  investi^tion  and  other  Customs  memoranda. 

SysIcuB  exempted  from  certahi  provbhms  oi  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  SS2a  (j)  andfor  (k)  has 
proposed  to  exempt  thb  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  SS2a.  The  provbions  of  S  U.S.C.  552a  from 
which  thb  system  of  records  b  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Regbter. 

Treasury/Customs  00.058 

System  nmae:  Cooperating  Individual  Files— Treasury /Customs. 

System  locatiou:  These  files  are  located  in  regional  and  local 
Customs  Patrol  Offices  within  the  United  States.  See  Customs  Ap¬ 
pendix  A. 

Categories  of  individuals  covered  by  the  system:  Persons  providing 
confidential  information  to  the  U.S.  Custojps  Patrol  Divbion. 

rdrgurin  of  records  ia  the  system:  These  records  include;  as¬ 
sumed  names;  actual  names;  code  numbers;  addresses;  telephone 
numbers;  physical  descriptions;  mbcellaneous  identifying  numbers 
such  as  Soci^  Security  numbers,  driver’s  license  number,  etc.;  date 
individual's  record  was  establbhed;  amount  and  date  of  reward 
paid  for  information  supplied. 

Authority  for  matetenanoe  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan.No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  of  records  mauitsined  in  the  systmn,  mclnding  catego¬ 
ries  Of  users  and  the  pnrpooes  of  such  uses:  The  information  in  thb 
system  b  used  primarily  by  the  Customs  Patrol  Officer  who 
receives  confidential  information  for  the  purpose  of  detecting  and 
apprehending  suspected  violators  of  Customs  and  related  laws,  and 
for  the  purpose  of  processing  the  payment  of  rewards  for  informa¬ 
tion  received.  Disclosure  may  be  made  only  in  extremely  rare  and 
imiMiial  situations  when  demands  of  law  or  justice  require  that  in¬ 
formation  be  supplied  to  such  organizations  as  Federal,  state  and/or 
other  agencies. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  aud  practices  for  storing,  retrieving,  accessing,  retaining, 
and  of  records  m  the  system: 


Storage:  All  files  and  indices  relating  to  cooperating  individuals 
are  sto^  in  metal  file  cabinets  secured  with  combination  locks  in 
a  government  secured  building. 

Retrievability:  The  name  of  each  coeperating  individual  is  filed  in 
alphabetical  order  by  assumed  name  and  by  actual  name.  The  in¬ 
dices  are  maintained  in  the  same  alphabetic  order  and  are  also 
cross-referenced  by  the  Patrol  Division  alpha  numeric  code 
number.  other  indentifying  data  b  used  for  verification  of 
identity  rather  than  method  of  retrieval. 

Safeguards:  In  addition  to  being  stored  in  secure  metal  cabinets 
with  government  approved  locks,  the  metal  files  are  kept  locked 
when  not  in  use  arid  located  in  a  closely  watched  room  of  the 
Patrol  Division.  Personnel  maintaining  the  files  are  selected  for 
their  reliability  among  other  qualities,  and  they  are  afforded  access 
only  after  having  been  cleared  by  a  full  field  investigation.  The  files 
are  given  the  same  treatment  as  material  classified  as  Secret.  Dur¬ 
ing  duty  hours.  Patrol  Divbion  personnel  maintain  vbual  control 
and  during  off-duty  hours  the  area  containing  the  files  b  locked. 

Reteutkm  and  dii|Miaal:  Indefinite  retention  periods  have  been 
established  for  almost  all  records  contained  in  the  file.  When  a  file 
no  longer  has  any  utility,  it  b  destroyed  by  either  shredding  or 
burning. 

System  maaagerfs)  B^d  address:  The  Regional  Patrol  Director  in 
Regional  Customs  Patrol  Offices;  the  Dbtrict  Patrol  Director  in 
Dbtrict  Patrol  Offices;  and  the  Supervisory  Customs  Patrol  Officer 
in  suboffices  of  Dbtrict  Customs  I^trol.  Sm  Customs  Appendix  A. 

Systems  exempted  horn  certain  provbioas  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  thb  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provbions  of  5  U.S.C.  552a  from 
which  thb  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Regbter. 

Treasury/Customs  00.059 

System  name:  Correspondence  Log  for  the  Classification  and  Value 
Divbion — Treasury/Customs. 

System  locathm:  Classification  &  Value  Division,  U.S.  Customs 
Service,  55  East  Monroe,  Suite  1501,  Chicago,  Dlinob  60603. 

Categories  of  individnab  covered  by  the  sybem:  Operations  Of¬ 
ficers  in  the  Classification  A  Value  Division,  Chief,  Import 
Liquidation  Branch  and  Chief,  Drawback  Liquidation  Branch. 

Categortes  of  records  in  the  system:  Name  of  assignee,  description 
of  correspondence,  control  number,  date  received  and  date 
completed. 

Anthorhy  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Rontfac  usm  of  records  maintained  ia  the  system,  incinding  catego¬ 
ries  of  nsers  and  the  pnipoaa  of  snch  uses:  The  routine  uses  of  the 
records  contained  in  thb  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Dbclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regubtion, 
rule,  or  order  issued  pursuant  thereto,  the' relevant  records  in  'he 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charg^ 
with  the  responsibility  of  investi^ting  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  deebion  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  thb  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  bsuance  of  a  security  cleanmce,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  bsuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 
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For  additional  routine  uses  see  Appendix  AA. 

Pnikks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  (Usposing  of  records  in  the  system: 

Storage:  Log  book  in  desk. 

RetrievabUity:  Log  by  Assignee  name. 

Safeguards:  Kept  in  desk,  building  locked  during  non-working 
hours. 

Retention  and  disposal:  Kept  for  one  year,  filed  for  one  year, 
then  destroyed. 

System  managerfs)  and  address:  Director,  Classification  &  Value 
Division,  U.S.  Customs  Service,  S5  East  Monroe,  Suite  1501, 
Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
un^r  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  proccdarcs:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatiiig  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtainmg  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(XK)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contestiiig  record  procedures:  See  Access  above. 

Record  source  categories:  Incoming  correspondence  and  direct 
management  assignments. 

Treasury /Customs  00.060 

System  name:  Counseling  Reports— Treasury/Customs. 

System  locatioa:  Equal  Employment  Opportunity  Officer,  U.S. 
Cu^oms  Service,  Region  VI,  500  Dallas  Street,  Suite  1240, 
Houston,  Texas  77002. 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
employees  who  have  received  counseling  service  offered  by  the 
Equal  Employment  Opportunity  Officer  or  a  designated  counselor. 

Categories  of  records  in  the  system:  Internal  Customs  Service 
memoranda,  notes,  excerpts  from  the  official  personnel  files  and 
other  information  pertinent  to  the  counseling  session(s). 


Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  To 
gather  information  to  prove  or  disprove  complainant’s  allegation 
and  to  resolve  complaint  informally,  if  possible;  (b)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (c)  Disclosure  required  in  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (d)  In  the 
event  that  this  system  of  records  includes  information  which  in¬ 
dicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system. 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  a  locked  metal  file  cabinet  drawer. 

Retrievabilhy:  Each  case  file  is  identified  on  the  alphabetical  file 
folder  within  the  metal  file  drawer. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Equal  Employment  Opportunity  Of¬ 
ficer.  During  non-woricing  hours  the  office  area  is  locked  and  ac¬ 
cess  to  the  building  is  controlled  at  all  times  by  uniformed  guards. 
Retention  and  disposal:  These  files  are  retained  indefinitely  or 
'  imtil  there  is  no  longer  adequate  local  storage  space  at  which  time 
they  are  transferred  to  the  Federal  Records  Center  at  Ft.  Worth, 
Texas. 

System  manager<s)  and  address:  Equal  Employment  Opportunity 
Officer,  U.S.  (Customs  Service,  Region  VI,  500  Dallas  Street,  Suite 
1240,  Houston,  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  1301  Constitu¬ 
tion  Ave.,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 
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If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

CoateadBg  record  procediues:  See  Access  above. 

Record  source  cailcgoriM:  The  information  contained  in  these  files 
originates  with  the  receipt  of  a  complaint  by  an  employee.  Addi¬ 
tional  information  may  be  obtained  from  the  employee’s  official 
personnel  file  and  inquiries  concerning  the  specific  complaint. 

Trcasury/Custoitts  OO.Ml 

System  name:  Court  Case  File— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  Room  7422, 
New  Federal  Building,  300  N.  Los  Angeles  St.,  Los  Angeles. 
California  900S3. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
parties  in  litigation  with  the  United  States  Government  or  subunits 
or  employees  or  officers  thereof,  in  matters  which  affect  or  involve 
the  United  States  Customs  Service. 

Categories  of  records  in  the  system:  Court  documents  with  ex¬ 
hibits,  reports  of  investigations,  internal  Customs  Service 
memoranda  summarizing  or  relating  to  the  matter  in  controversy 
and  other  background  information  relatmg  to  the  subject  matter  or 
origin  of  the  litigation. 

Authority  for  maintenaace  of  the  system:  28  U.S.C.  2676,  19 
U.S.C.  1603,  E.O.  6166.  5  U.S.C.  301;  Reorganization  Plan  No.  1  of 
1950;  Treasury  Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  contained  in 
this  foe  is  maintained  for  the  use  of  the  Regional  Counsel  and  may 
be  made  available  to  the  appropriate  United  States  Attorney  upon 
request  to  assist  him  in  representing  the  interests  of  the  Govern¬ 
ment,  the  agency  or  officer  or  employee  involved  in  the  litigation, 
or  to  other  agencies  involved  in  the  same  or  similar  litigation.  Dis¬ 
closure  to  Treasury  and  Customs  employees  who  have  need  for  the 
records  in  the  performance  of  theur  duties  and  disclosures  under  the 
Freedom  of  Information  Act. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  aud  practkei  for  storing,  retrieviBg,  accessing,  retaining, 
and  (Usposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unkx:ked  drawer  within  a  metal  container. 

RctrievabiUty:  Each  case  file  is  identified  by  the  name  of  the  per¬ 
son  against  whom  the  Government  has  initiated  the  litigation,  or  by 
the  name  of  the  person  who  initiated  the  litigation  against  the 
Government. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  New  Federal  Building.  During  nonworking  hours  the 
room  in  which  the  metal  container  is  located  is  locked,  and  access 
to  the  building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  (Uspoeal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  closed  files  are  trans¬ 
ferred  to  the  Federal  Records  Center. 

System  managnfs)  and  address:  Regional  Counsel,  Room  7422, 
United  States  Customs  Service,  300  N.  Los  Angeles  St.,  Los  An¬ 
geles,  California  90053. 

Natificatiaa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs.  300 
N.  Los  Angeles  St.,  Los  Angeles,  California  90053,  or  to  the 
Director,  Entry  Proc^ures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con- 
stitutioo  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
win  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identi^,  and  a  comparison 


of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  request  by  a  District  Director  to  the  appropriate 
United  States  Attorney  that  he  institute  suitable  judicial  action  to 
enforce  the  forfeiture  of  merchandise  and  vehicles,  or  the  value 
thereof,  which  had  been  imported  or  used  in  violation  of  the 
Customs  laws,  and  upon  which  final  administration  action  has 
taken  place.  Information  in  this  file  also  originates  with  the  filing  of 
a  complaint  by  a  private  person  against  the  Government,  and  by 
the  filing  of  a  complaint  by  the  Government  against  private  persons 
or  former  employees  to  enforce  the  collection  of  debts  due  the 
Government.  Information  in  the  files  is  also  derived  from  reports  of 
investigation  regarding  the  enforcement  of  civil  or  criminal  statutes 
and  denial  of  tort  claims. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  09.062 

System  name:  Court  Case  Files  (Region  Vlll)— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  15th  Floor, 
Federal  Bldg.,  450  Golden  Gate  Ave.,  S.F.  CA  94102. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
parties  in  litigation  with  the  United  States  Government  or  subunits 
or  employees  or  officers  thereof,  in  matters  which  affect  or  involve 
the  United  States  Customs  Service. 

Categories  of  records  in  the  system:  Litigation  report  requests  and 
responses  thereto,  reports  of  investigations,  internal  Customs  Ser¬ 
vice  memoranda  summarizing  or  relating  to  the  matter  in  con¬ 
troversy  and  other  back^und  information  relating  to  the  subject 
matter  or  origin  of  the  litigation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  Reor¬ 
ganization  Flan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  Reorganization  Plan  No.  f  of  1965.  28  U.S.C. 
507,  19  U.S.C.  1603,  E.O.  6166. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  fur  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Information  contained  in  these  files  is  routinely  provided 
to  the  Department  of  Justice  or  individual  U.S.  Attorneys  upon 
request  to  assist  that  Department  or  individual  U.S.  Attorney  in 
representing  the  interests  of  the  Government,  the  agency  or  officer 
or  employee  involved  in  the  litigation,  or  to  other  agencies  involved 
in  the  same  or  similar  litigation.  Files  are  often  channeled  through 
the  office  of  the  Chief  Counsel  of  Customs  and  the  Treasury  De¬ 
partment;  (d)  Information  contained  in  these  files  may  also  be  used 
internally  by  the  Regional  Counsel  or  members  of  his  staff  insofar 
as  it  relates  to  precedent  or  guidelines  for  handling  subsequent 
cases. 

For  additional  routine  uses  see  Appendix  AA. 

Polktes  and  practices  for  storing,  retrieviiig,  accessing,  retaining, 
and  dispoteng  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  file  cabinet. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  initiated  the  litigation 
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against  the  Goverament,  agency,  officer  or  employee  or  by  the 
name  of  the  person  against  wtom  the  Government  initiated  the 
litigation.  In  addition  each  case  file  is  similarly  identified  on  the 
alphabetical  file  folder  within  the  metal  file  cabinet. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Regional  Counsel  within  the  Federal 
Building,  4S0  Golden  Gate  Ave.,  San  Francisco.  During  non-work¬ 
ing  hours  the  room  in  which  the  metal  file  cabinet  is  located  is 
locked,  and  access  to  the  building  is  controlled  at  all  times  by 
unifcHined  guards. 

Retentioa  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  k^er  any  space  available  for  them  within  the 
metal  file  cabinet,  at  which  time  some  files  may  be  transferred  to 
the  Federal  Records  Center. 

System  managerfs)  and  address:  Regional  Counsel,  Room  15001, 
Unhed  States  Customs  Service,  450  Golden  Gate  Ave.,  San  Fran¬ 
cisco,  Calif.  94102. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wrMng  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  estatdish  his  identity,  and  a  comparison 
(rf  bis  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaming  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  odegories:  The  information  contained  in  these  files 
originates  with  the  receipt  of  a  lit^tion  report  request  from  the 
Department  of  Justice  or  an  individual  United  States  Attorney 
wl^h  results  in  a  written  report  to  that  Department  or  U.S.  Attor¬ 
ney  regarding  the  facts  of  the  particular  case.  Information  in  this 
file  is  also  derived  from  reports  of  investigation  regarding  the  en¬ 
forcement  of  civil  or  criminal  statutes,  administrative  proceedings 
regarding  disciplinary  action  taken  against  Customs  ^rvice  em¬ 
ployees,  equal  employment  opportunity  complaints,  denials  of  tort 
clauns,  deiiials  of  information  requested  under  the  Freedom  of  In¬ 
formation  Act,  and  the  collection  of  debts  due  the  Government. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.c.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.063 

System  name:  Court  Docket  Records  System — Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  U.S.  Customs 
Service,  Region  IX,  55  E.  Monroe  Street,  Room  1417,  Chicago,  Il¬ 
linois  60603. 

Categories  of  individuaJs  covered  by  the  system:  Persons  either 
suing  or  being  sued  by  the  U.S.  Customs  Service  in  civil  actions  for 
damages;  recovery  or  enforcement  of  obligations  to  U.S.  Customs, 
iiKhiding  duties,  tort  claims,  fines,  penalties,  forfeitures,  seizures; 
reversal  of  adverse  personnel  actions,  and  any  other  proceeding  in 
U.S.  District  Courts  and  U.S.  Circuit  Courts  of  Appeal,  involving 
the  U.S.  Customs  Service  and/or  officers  and  employees  of  the 
U.S.  Customs  Service  in  their  official  capacity,  or  persons  accused 
of  violation  of  laws  enforced  by  the  United  States  Customs  Ser¬ 
vice. 

Categories  of  records  in  the  system:  Court  pleadings,  litigation  re¬ 
port  requests  and  responses  thereto,  reports  of  investigations,  inter¬ 
nal  Customs  Service  memoranda  summarizing  or  relating  to  the 


matter  in  controversy  and  other  background  information  relating  to 
the  subject  matter  or  origin  of  litigation. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  2676,  19 
U.S.C.  1603  ,  28  U.S.C.  2671  et.  seq.;  5  U.S.C.  301;  Reorganization 
Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165,  Revised, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  Department  of  the  Treasury  who  have  a  need  for  the  records  in 
the  performance  of  their  duties;  (b)  Disclosure  required  in  adminis¬ 
tration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the 
event  that  this  system  of  records  includes  information  which  in¬ 
dicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use’’  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f)  In¬ 
formation  contained  in  this  file  is  provided  as  a  routine  use  to  the 
Department  of  Justice  to  assist  that  department  in  representing  the 
interest  of  the  Government,  the  agency  or  officer  involved  in  the 
litigation,  or  to  other  agencies  involved  in  the  same  or  similar  litiga¬ 
tions.  Files  are  often  channeled  through  the  Department  of  the 
Treasury. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  a  file  folder  which  is  filed  in 
a  lockable  drawer  within  a  metal  filing  cabinet  container. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  plaintiff  in  a  proceeding  against  the 
U.S.  Government,  Customs  Service,  and/or  employee,  or  by  the 
name  of  the  defendant  in  proceedings  brought  by  the  government. 
In  addition,  each  case  file  is  similarly  identified  on  the  file  folder 
with  the  alphabetical  name  on  the  file  which  is  placed  and  located 
within  the  metal  container. 

Safeguards:  The  metal  file  drawer  containing  the  files  described 
above  is  maintained  within  the  area  assigned  to  the  office  of  the 
Regional  Counsel,  Region  IX,  at  55  E.  Monroe  Street,  Chicago,  Il¬ 
linois.  During  non-working  hours,  the  room  in  which  the  metal  fil¬ 
ing  drawer  is  located  is  locked,  the  file  container  itself  is  locked, 
and  access  to  the  building  is  controlled  at  all  times  by  uniformed 
guards  with  a  check-in  system  for  employees.  Only  employees  of 
the  Regional  Counsel’s  office  and  authorized  building  personnel 
have  keys  to  the  building. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  space  available  for  them  within  the  metal 
filing  cabinet  at  which  time  the  oldest  files  are  transferred  to  the 
storage  area  within  the  confines  of  the  office.  The  storage  area  is  a 
large  area  containing  cardboard  boxes  and  metal  storage  cabinets 
which  are  not  able  to  be  locked.  Files  which  are  closed  and  not 
retained  for  precedent  purposes  are  retired  to  the  Federal  Records 
Center,  General  Services  Administration,  7358  S.  Pulaski,  Chicago, 
Illinois  60602,  in  accordance  with  the  U.S.  Customs  Service 
Records  Disposal  Manual. 

System  managerts)  and  address:  Regional  Counsel  of  Customs, 
Room  1417,  United  States  Customs  Service,  55  E.  Monroe  Street, 
Chicago,  Illinois  60603. 
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Nolfficatioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  m 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Di^tor,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
laUons  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
win  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shaO  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulatirig  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dolhurs. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  urulerstands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  receipt  of  a  litigation  report  request  from  the 
Department  of  Justice  w^h  is  channeled  through  the  Treasury  De¬ 
partment,  or  with  the  receipt  of  a  court  pleading  from  one  of  the 
members  of  the  U.S.  Customs  Service.  Information  in  this  file  is 
derived  from  reports  of  investigations  regarding  the  enforcement  of 
civil  or  criminal  statutes,  administrative  proceedings  regarding 
discipliiu^  action  taken  against  Customs  Service  employees,  equal 
opportunity  complaints,  denials  of  tort  claims  plus  tort  claim  infor¬ 
mation,  denials  of  information  under  the  Freedom  of  Information 
Act  request,  and  the  collection  of  debts  due  the  Government. 

Systems  exempted  from  certaiu  provisioiis  of  the  act:  The  Conunis- 
sioner  of  Customs  pursuant  to  5  U.S.C.  3S2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  S  U.S.C.  SS2a.  The  provisions  of  S  U.S.C.  SS2a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.064 

System  nunc:  Credit  Card  Ffle — Treasury/Customs. 

System  locatioB:  Logistics  Management  Division,  U.S.  Customs 
Service  Headquarters,  Room  1413,  1301  Corwtitution  Avenue, 
N.W.,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Headquarters 
Customs  Service  Employees  to  whom  national  gasoline  credit  cards 
and  Hertz  and  Avis  automobile  rental  cards  have  been  issued. 

Categories  of  records  in  the  system:  Credit  card  numbers,  names, 
and  signatures  of  employees  to  whom  credit  cards  have  been  is¬ 
sued,  and  the  date  of  issuaiKe. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301;  Reor¬ 
ganization  Flan  No.  1  of  1930;  Treasury  Department  Order  No.  163, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  cniego- 
rim  of  users  and  the  purpoaes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasi^  who  have  a  need  for  the 
records  in  the  performance  of  their  duties.  Such  duties  may  in¬ 
clude:  maintaining  an  inventory  of  gasoline  credit  cards  and  au¬ 
tomobile  rental  cards  which  are  assigned  to  high  level  Customs  Ser¬ 
vice  officials  or  which  are  issued  on  a  one  transaction  basis  to 
other  Customs  Service  officials  or  employees  for  their  use  in  con¬ 
nection  with  the  performaiKe  of  their  official  duties;  ensuring  ac¬ 
countability  for  the  cards  issued;  and  providing  a  means  for  collect¬ 
ing  issued  cards  when  they  are  no  kuiger  needed  by  the  officers  or 
employees  to  whom  they  were  issued;  (b)  Disclosure  required  in 
the  administration  of  the  Freedom  of  Information  Act  (3  U.S.C. 
332);  (c)  In  the  event  that  this  system  of  records  includes  informa- 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  dvi,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  ai  records  may  be  referred,  as  routine  use,  to  the  ap¬ 


propriate  agency,  whether  Federal,  state,  local,  or  foreign,  chared 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  index 
cards  which  are  placed  in  a  locked  metal  file  cabinet  within  one  of¬ 
fice. 

Retrievability:  A  portion  of  the  index  cards  are  identified  by  the 
name  of  the  person  to  whom  the  credit  card  was  issued  in  the  case 
of  credit  caixls  which  have  been  permanently  assigned  to  higher 
level  Customs  Service  officers  and  such  index  cards  are  filed 
alphabetically.  The  remainder  of  the  index  cards  relate  to  credit 
cards  which  are  issued  to  Customs  Service  officers  or  employees 
on  a  one  transaction  basis,  and  these  index  cards  are  filed  by  the 
applicable  credit  card  number. 

Safeguards:  The  metal  cabinet  in  which  the  index  cards  are 
placed  is  locked,  and  the  room  in  which  the  metal  cabinet  is  located 
is  locked  during  non-working  hours.  The  building  is  guarded  by 
uniformed  security  police,  and  only  authorized  persons  are  per¬ 
mitted  in  the  building. 

Retention  and  disposal:  Index  cards  filed  alphabetically  by  name 
are  retained  during  the  period  that  the  officials  named  thereon  are 
in  possession  of  the  credit  cards,  and  these  index  cards  are 
disposed  of  when  the  officials  are  no  longer  in  possession  of  the 
credit  cards.  Index  cards  filed  by  credit  card  number  are  retained 
until  all  signature  lines  have  been  used,  at  which  time  these  index 
cards  are  discarded. 

System  managerfs)  and  address:  Chief,  Headquarters  Support 
Branch,  Logistics  Management  Division,  U.S.  Customs  Service 
Headquarters.  Room  1337,  1.301  Constitution  Avenue,  N.W., 
Washington,  D.C  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  Ms  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  proeedurcs:  Requests  by  an  individual  to  be 
notified  how  he  can  gam  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowin^y  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punbhable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
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fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  Hne  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

ContestiBg  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system  is  ob¬ 
tained  from  Customs  Service  records  and  is  also  furnished  by  the 
officers  or  employees  to  whom  the  credit  cards  have  been  issued. 

Treasnry/Custoins  00.0iS 

System  name:  Crew  Declarations  Fde — Treasury/Customs. 

Systm  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif; 
Tecate,  Calif;  Csdexico,  Calif;  Andrade,  Calif;  San  Diego  Barge  Of¬ 
fice;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Cahf;  San  Ysidro,  Calif;  Calexico,  Calif;  Tecate,  Calif;  according 
•to  Customs  Appendix  A. 

Categories  of  mdividnals  covered  by  the  system:  Each 
crewmember  presents  a  crew  declaration  to  a  Customs  Officer  at 
the  first  Port  of  Arrival  when  coming  from  a  foreign  Port. 

Categories  of  records  in  the  system:  Name,  Rank,  DOB,  passport 
number,  description  of  crewmember’s  purchases,  etc. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor- 
ganiption  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended  and  Customs  Regulations,  and  Customs 
Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  t^reto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charg^ 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use’’  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  ot  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  ktting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter.  Main¬ 
tain  record  of  crewmembers’  arrival  and  their  purchases  for  duty 
purposes. 

For  additional  routine  uses  see  Appendix  AA. 

PoHdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  cabinets. 

Retrievability:  Vessel,  name,  flight  number,  date  of  arrival  and 
individual's  name. 

Safeguards:  None. 

Retention  and  disposal:  3  years. 

System  managerts)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District.  See 
Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 


stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  From  each  individual  crewmember  ar¬ 
riving  from  foreign  countries. 

Treasury/Customs  00.066 

System  name:  Crew  List  File — Treasury/Customs. 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif; 
Tecate,  Calif;  Calexico,  Calif;  Andrade,  Calif;  San  Diego  Barge  Of¬ 
fice;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif;  San, Ysidro,  Calif;  Calexico,  Calif;  Tecate,  Calif.  See 
Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Information  on  in- 
dividu^s  who  are  serving  as  members  of  ship's  crew. 

Categories  of  records  in  the  system:  Name,  position,  address,  and 
nation^ty,  social  security  number,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended  and  the  Customs  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  at  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  wUch  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investi^ting  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule. 
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regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civfl,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuatKe  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  hcense,  grant,  or  other  benefit;  (el  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  t^uesting  agency's  decision  on  the  matter.  Main¬ 
tain  list  of  all  ship’s  company,  teth  aircraft  and  vessel,  for  Im¬ 
migration  clearatKes  and/or  numbers  or  individuals  who  must  be 
processed  by  Customs  upon  arrival  from  foreign  Ports. 

For  additional  routine  uses  see  Appendix  AA. 

Polidcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  syster^: 

Storage:  File  drawer. 

Retrievability:  Vessel’s  name,  manifest  number,  date  of  arrival, 
and  name. 

Safeguards:  None. 

Retention  and  disposal:  3  years  and  then  forwarded  to  Federal 
Records  Center  for  5  years. 

System  manager(s)  and  address:  District  Director.  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District.  See 
(Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs, 
P.O.  Box  2071 — Main  Post  Office,  Los  Angeles,  California  90053, 
or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Office 
of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  202^.  The 
requester  will  be  notified  in  writi^  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
uttder  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  doUain. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  iruide 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  EMvision. 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Smvice 
Headquarters  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  wiU  be  notified  in  writing  of  the  procxdures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
idratity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  sigimd  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anotiier  person 
undCT  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUaiis. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  smother  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 


comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Masters  of  Vessels,  Carriers. 

Treasury/Custoras  (M.272 

System  name:  Currency  Declaration  File  (IRS  Form 
4790)— Treasury /Customs. 

System  location:  One  or  more  offices  of  District  Directors  of 
Customs  or  suboffices  under  the  District  Director’s  jurisdiction  (for 
addresses  of  District  Directors,  see  Customs  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  de¬ 
parting  from  or  entering  the  country  who  filed  IRS  Form  4790. 

Categories  of  records  in  the  system:  Name,  identifying  number, 
birthdate,  address,  citizenship,  visa  date  and  place,  immigration 
alien  number,  kinds  and  amounts  of  monetary  instruments,  address 
in  the  United  States  or  abroad,  passport  number  and  country,  and 
arrival  or  departure  information. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  1101;  5  U.S.C. 
301;  Reorganization  Plan  No.  I  of  1950;  Treasury  Department 
t)rder  No.  165,  revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  such  duties  include 
referencing  and  verifying  currency  declarations  filed;  (b)  Disclo¬ 
sures  required  in  administration  of  the  Freedom  of  Information  Act 
(5  U.S.C.  552); 

For  additional  routine  uses  sec  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  reemds  in  the  system: 

Storage:  The  Form  4790  is  maintained  in  a  file  folder  or  binder  in 
an  open  stoiage  rack. 

Retrievability:  They  are  indexed  and  filed  by  name  in  the  folder 
or  binder. 

Safeguards:  The  office  and  building  are  locked  during  nonworking 
hours. 

Retention  and  disposal:  The  records  are  retained  from  one  to  five 
years  and  then  destroyed. 

System  managerfs)  and  address:  District  Directors  of  Customs. 
Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requestor 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requestor  shall  present 
adequate  identification  to  establish  his  identity,  atul  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  ito  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
untter  false  pretenses  is  punishable  by  a  fine  up  to  5,(KK)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedores:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  1*rocedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requestor  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
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requestor  shall  present  adequate  identification  to  establish  his 
idmtity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wfll- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  on  the  IRS  Form  4790 
originates  from  the  individual  or  Customs  agent  reporting  the  bring¬ 
ing  in  or  taking  out  of  currency  or  monetary  instruments  exceeding 
5,000  dollars. 

Treasury/Customs  00.067 

System  name:  Currency  and  Monetary  Instrument  Reporting  System 

(CMIR) — T  reasury /Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.;  Room  3117,  Washing¬ 
ton,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Listing  of  In¬ 
dividuals  who  filed  Internal  Revenue  Service  Form  4790  (Currency 
and  Monetary  Instrwnent  Report). 

Categories  of  records  in  the  system:  Name  of  individuals  filing 
form,  name  of  owner  of  monetary  instrument,  amount  of  currency 
reported,  address,  personal  identifiers,  date  of  birth,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  IMsclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charg^  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto,  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use"  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit,  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  repotting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter,  (f)  Records  the  fact  that  the  in¬ 
dividual  of  record  conveyed  the  monetary  instruments  into  or  out 

the  United  States. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  tligpnigiiig  of  records  in  the  ssrstem: 

Storage:  Magnetic  tapes. 

Retrievability:  By  name  and  other  unique  identifiers. 

Safeguards:  Procedural  and  physical  safeguards  are  utilized  such 
as  accountability  and  receipt  access,  guards  patrolling  the  area, 
restricted  access  and  alarm  protection  systems,  special  communica¬ 
tion  security,  etc. 

Retention  and  disposal:  Indefinite. 


System  manager(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.;  Room  3117,  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  Tlie  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.068 

System  name:  Customhouse  Brokers  Examination 

Records — Treasury/Customs. 

Syston  location:  Duty  Assessment  Division,  U.S.  Customs  Ser¬ 
vice  Headquarters,  Room  4218,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
taken  the  customhouse  brokers’  examination. 

Categories  of  records  in  the  system:  The  name  of  the  examinee, 
the  Customs  district  where  the  examination  was  taken,  the  ex¬ 
amination  date  and  the  examination  grade. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended.  19  U.S.C.  66,  1641;  19  CFR  Part  111. 

Routine  uses  of  records  maintained  in  the  S3rstem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties.  Such  uses  would  include  informing  ex¬ 
aminees  of  examination  results,  retention  for  statistical  purposes 
and  for  general  reference  for  the  examinees  and  Duty  Assessment 
Division  employees,  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (U.S.C.  552). 

For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  kept  in  a  file  drawer  in  the  offices  of 
the  Duty  Assessment  Division. 

Retrievability:  The  records  are  maintained  on  four  by  six  inch 
index  cards  and  are  filed  alphabetically. 

Safeguards:  During  working  hours,  employees  of  the  Duty  As¬ 
sessment  Division  are  present  in  the  offices  where  the  records  are 
maintained  and  the  U.S.  Customs  Service  Headquarters  building  is 
guarded  by  security  police.  During  non-working  hours  the  offices 
are  locked  and  the  building  is  guarded  by  security  police. 

Retention  and  disposal:  The  current  policy  of  the  Duty  Assess¬ 
ment  Division  is  to  retain  the  records  indefinitely. 

System  manager(s)  and  address:  Director,  Duty  Assessment  Divi¬ 
sion,  U.S.  Customs  Service  Headquarters,  Room  4218,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  aa  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  jvill- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedur.'s:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
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tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  direct^  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollaj^. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesdag  record  procedures:  See  Access  above. 

Record  source  categories:  Information  supplied  by  examinees  on 
the  customhouse  brokers'  examinations. 

Treasury /Customs  06.069 

System  name:  Customhouse  Brokers  File,  Chief  Coun¬ 
sel — Treasury/Customs. 

System  location:  Office  of  the  Chief  Counsel,  Room  3305,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D  C.  20229. 

Categories  of  individuals  covered  by  the  system:  Licensed  custom¬ 
house  brokers. 

Categories  of  records  in  the  system:  Internal  Customs  Service 
memoranda  and  related  material  regarding  proposed  administrative 
disciplinary  action  against  customhouse  brokers  for  violation  of  the 
regulations  governing  the  conduct  of  their  business. 

Authority  for  maintenance  of  the  system:  19  U.S.C.  1641;  19  CFR 
Part  111;  5  U.S.C.  301;  Reorganization  Plan  No.  1  of  1950;  Treasu¬ 
ry  Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552).  (c)  In  order  to  carry  out  the  authority  to  discipline  custom¬ 
house  brokers  for  violation  of  regulations  promulgated  pursuant  to 
19  U.S.C.  1641,  information  in  this  file  is  used  to  evaluate  reported 
derelictions  and  to  recommend  to  the  Commissioner  of  Customs 
that  disciplinary  action  -be  initiated  or  to  recommend  that  such  ac¬ 
tion  not  be  taken.  In  addition,  information  in  these  files  is  used  to 
prepare  written  reprimands  issued  to  brokers  and  to  prepare 
proposed  charges  in  connection  with  recommendations  that 
proceedings  be  held  looking  toward  the  suspension  or  revocation  of 
brokers’  licenses.  Information  in  these  files  is  also  used  in  connec¬ 
tion  with  administrative  proceedings  looking  toward  the  suspension 
or  revocation  of  licenses,  (d)  In  addition,  information  contained  in 
these  files  is  provided  to  the  Department  of  Justice  for  its  use  in 
connection  with  appeals  from  orders  resulting  in  the  suspension  or 
revocation  of  licenses,  (e)  The  information  may  be  furnished  to 
other  Government  agencies  which  have  an  interest  in  the  situations 
that  led  to  the  disciplinary  action,  or  in  the  broker. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  aad  practices  for  sto~mg,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievabillty:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  customhouse  broker  and  in  the 
alphabetical  file  folder  within  the  metal  container  by  the  name  of 
the  customhouse  broker. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  die  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  non-working  hours  the  room 


in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Customhouse  broker  files  are  retained  in¬ 
definitely  or  until  there  is  no  longer  any  space  available  for  them 
within  the  metal  container,  at  which  time  the  oldest  files  are  trans¬ 
ferred  to  the  Federal  Record  Center. 

System  managerfs)  and  address:  Chief  Counsel,  Room  3305,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wUl- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  from  audits  of  or  investigations  into  the  conduct  of 
customhouse  brokers’  businesses  which  include  review  of  custom¬ 
house  brokers’  business  records  and  interviews  of  Customs  Service 
personnel,  private  parties,  customhouse  brokers  and  employees  of 
customhouse  brokers.  The  audits  or  investigations  result  in  recom¬ 
mendations  from  appropriate  Customs  Service  field  personnel  re¬ 
garding  possible  disciplinary  action  against  customhouse  brokers 
which  in  turn  result  in  the  information  contained  in  these  fdes 
which  consists  of  evaluations  of  the  recommendations  and  the 
proposed  disposition  of  the  cases. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  -general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treaanry/Customs  06.070 

System  name:  Customhouse  Brokers,  Headquarters 

Records — Treasury/Customs. 

System  location:  Entry  and  Licensing  Branch,  Entry  Procedures 
and  Penalties  Division,  U.S.  Customs  Service  Headquarters,  Room 
2335,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  individuals  covered  by  the  system:  Citizens  of  the 
Unit^  States,  21  years  of  age  or  older,  who  have  been  granted  in¬ 
dividual  customhouse  brokers’  license  for  specific  U.S.  Customs 
Districts  and  such  individuals  who  have  applied  for  an  individual 
broker’s  license  which  has  been  denied  for  cause  other  than  failure 
to  pass  the  qualifying  individual  customhouse  brokers’  license  ex¬ 
amination. 

Categories  of  records  in  the  system:  The  records  system  contains 
executed  individual  customhouse  brokers’  license  application 
forms,  report  of  investigation  concerning  individual  broker  appli¬ 
cants,  transmittal  letters,  and  general  correspondence  corrobative 
of  information  disclosed  in  an  individual’s  license  application  or  re¬ 
port  of  investigation  as  to  the  applicant’s  character  and  business  in¬ 
tegrity.  The  records  system  also  contains  information  rating  to  ac¬ 
tual  or  proposed  disciplinary  action  against  licensed  customhouse 
brokers. 

Authority  for  maintemmee  of  the  system:  19  U.S.C.  1641,  Part  111; 
5  U.S.C.  301;  Reorganization  Plan  No.  1  of  1950;  Treasury  Depart¬ 
ment  Order  No.  165,  Revised,  as  amended. 
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Routtae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  umrs  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  tte  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
S52);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  ttereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  Processing  of  in¬ 
dividual  applications  for  individual  customhouse  brokers’  licenses; 
processing  of  corporation,  partnership,  and  association  brokers’ 
licenses;  approval  of  use  of  trade  or  fictitious  brokers’  names; 
maintenance  of  centralized  files  on  licensed  customhouse  brokers 
for  verification  and  updating  of  names,  addresses,  place  of  employ¬ 
ment,  district  where  licensed,  and  compliance  with  regulatory 
requirements  of  duties  and  obligations  of  customhouse  brokers; 
determinations  that  each  corporate,  association,  or  partnership 
licensed  as  a  broker  have  not  less  than  two  officers  or  members 
licensed  as  individual  brokers;  and  the  availability  of  file  informa¬ 
tion  to  verify  licensing  of  customhouse  brokers  and  to  provide  data 
or  information  upon  request  to  the  Federal  Maritime  Commission, 
the  Civil  Aeronautics  Board,  an  appropriate  U.S.  Attorney’s  office, 
or  other  Federal  agency. 

For  additional  routine  uses  see  Appendix  AA. 

Foikks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  file  is  kept  in  an  alphabetical  file  folder  in  metal 
file  cabinets. 

Rctrievabiiity:  Each  file  is  indexed  in  a  fUe  card  system  by 
alphabetical  name  and  Customs  district  where  located.  Records  are 
retrieved  alphabetically  by  reference  to  the  card  file  index,  or  by 
license  certificate  number  assigned  to  a  broker  upon  the  granting 
and  issuing  of  a  customhouse  broker’s  license.  Cancelled  brokers’ 
records  are  maintained  in  cancelled  files  arranged  alphabetically. 

Safeguards:  Direct  access  to  the  files  is  limited  to  Customs  em¬ 
ployees  assigned  to  processing  and  reviewing  Customhouse 
brokers’  license  applications.  At  least  one  employee  of  the  Entry 
and  Licensing  Branch  is  present  in  the  office  at  all  times  during 
working  hours.  At  all  other  times  the  room  is  locked.  The  building 
is  guarded  by  security  poUce  on  a  round-the-clock  basis,  and  only 
.  authorized  persons  are  permitted  in  the  building. 

Retention  and  disposal:  Cancelled  Customhouse  brokers’  records 
are  retained  in  cancelled  files  and  used  for  precedent  purposes.  The 
records  are  maintained  indefinitely. 

System  managerfs)  and  address:  Director,  Entry  Procedures  and 
Peiudties  Division,  U.S.  Customs  Service  Headquarters,  Room 
2416,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  wiU  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  Us  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
unda-  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fi^  seddng  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 


Record  source  categories:  Information  in  the  records  is  obtained 
from  the  license  applications  of  the  individual  Customhouse 
brokers;  references  as  to  good  character  and  integrity  of  the  appli¬ 
cant;  reports  of  investigations  by  Customs  regarding  applicants  for 
licenses  and  disciplinai:y  action;  responses  to  posted  notices  of  in¬ 
dividual  applicants  applying  for  Customhouse  brokers’  licenses; 
local  credit  reporting  services;  Customs  audit  reports;  court 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  332a  (j)  and/or  (k>  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  3  U.S.C.  332a.  The  provisions  of  U.S.C.  332a  from  which 
this  system  of  records  is  proposed  to  be  exempted  and  the  justifica¬ 
tion  for  the  exemption  is  contained  in  a  general  notice  which  ap¬ 
pears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.071 

System  name:  Customhouse  Brokers  Records — Treasury/Customs. 

System  location:  Customs  regional,  district  and  port  offices.  See 
Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
firms  who  have  applied  for  or  hold  status  as  a  licensed  custom¬ 
house  broker  and  individuals  employed  by  licensed  customhouse 
brokers. 

Categories  of  records  in  the  system:  License  applications,  internal 
Customs  memoranda  and  relat^  materials  regarding  background  in¬ 
vestigations,  complaints,  names,  addresses,  social  security  num¬ 
bers,  dates  and  places  of  birth,  investigative  reports,  telephone 
numbers,  credit  information  and  other  related  business  data.  Infor¬ 
mation  on  disciplinary  action  and  legal  actions  regarding  the 
customhouse  broker. 

Authority  for  mamteoance  of  the  system:  3  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1930;  Treasury  Department  Order  No.  163, 
Revised,  as  amended.  19  U.S.C.  1641;  19  CFR  Part  111. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (3  U.S.C.  332).  (c)  In  order 
to  carry  out  the  authority  to  discipline  customhouse  brokers  for 
violation  of  regulations  promulgated  pursuant  to  19  U.S.C.  1641,  in¬ 
formation  in  this  file  is  used  to  recommend  to  the  Commissioner  of 
Customs  that  disciplinary  action  be  initiated  or  to  recommend  that 
it  used  to  prepare  written  reprimands  issued  to  brokers  and  to 
prepare  propos^  charges  in  connection  with  recommendations  that 
proceedings  be  held  looking  toward  the  suspension  or  revocation  of 
brokers’  licenses.  Information  in  these  files  is  also  used  in  connec¬ 
tion  with  administrative  proceedings  looking  toward  the  suspension 
or  revocation  of  licenses,  (d)  In  addition,  information  contained  in 
these  fdes  is  provided  to  the  Department  of  Justice  for  its  use  in 
connection  with  appeals  from  orders  resulting  in  the  suspension  or 
revocation  of  licenses,  (e)  The  information  may  be  furnished  to 
other  Government  agencies  which  have  an  interest  in  the  situations 
that  led  to  the  disciplinary  action,  or  in  the  broker. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
ai^  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  file  folders  in  drawers  and 
metal  fUe  cabinets. 

Retrievability:  The  records  are  filed  either  alphabetically  or 
chronologkaUy  with  a  cross  index  by  name. 

Safeguards:  Offices  in  which  the  records  are  maintained  arc 
locked  during  non-working  hours.  Office  buildings  are  locked 
and/or  patrol!^  by  uniform  guards  during  non- working  hours. 

Retention  and  disposal:  Records  are  maintained  either  indefinitely 
or  as  long  as  the  customhouse  broker  retains  an  active  license. 

System  managrr(s)  and  address:  Customs  Regional  commis¬ 
sioners,  district  directors,  and  port  directors. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
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the  request  is  presented  in  ]^rson,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  Information  contained  in  the  license  ap¬ 
plications,  references  as  to  good  character  and  integrity  of  the  ap¬ 
plicant,  reports  of  investigations  on  applications  and  disciplinary 
action,  loc^  credit  reporting  services.  Customs  audit  reports  and 
court  records. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a-  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.072 

System  name:  Customhouse  Brokers  Records 

(Headquarters) — Treasury /Customs. 

System  location:  Entry  and  Licensing  Branch,  Entry  Procedures 
and  Penalties  Division,  U.S.  Customs  Service  Headquarters,  Room 
2335,  1201  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Citizens  of  the 
United  States,  21  years  of  age  or  older,  who  have  been  granted  in¬ 
dividual  customhouse  brokers’  licenses  for  specific  U.S.  Customs 
Districts  and  such  individuals  who  have  applied  for  an  individual 
broker’s  license  which  have  been  denied  for  cause  other  than 
failure  to  pass  the  qualifying  individual  customhouse  brokers' 
license  examination. 

Categorks  of  records  in  the  system:  The  records  system  contains 
executed  individual  customhouse  brokers’  license  application 
forms,  reports  of  investigation  concerning  individual  broker  appli¬ 
cants,  transmittal  letters,  and  general  correspondence  corroborative 
of  infcHmation  disclosed  in  an  individual’s  license  application  or  re¬ 
port  of  investigation  as  to  the  applicant’s  character  and  business  in¬ 
tegrity.  The  records  system  also  contains  information  relating  to  ac¬ 
tual  or  proposed  disciplinary  action  against  licensed  customhouse 
brokers. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  19  U.S.C.  1641,  19  CFR  Part  III. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties.  Such  uses  would  include 
the  processing  of  individual  applications,  verification  and  updating 
of  names,  addresses,  place  of  employment  and  other  information  in 
the  records,  review  of  records  to  assure  compliance  with  regulatory 
requirements  r^arding  duties  and  obligations  of  customhouse 
brokers,  review  of  records  to  decide  whether  to  approve  the  use  of 
trade  or  fictitious  brokers’  names,  and  review  of  files  to  determine 
that  partnerships  or  corporations  licensed  as  customhouse  brokers 
have  not  less  than  two  officers  or  members  licensed  as  individual 
brokers;  (b)  Disclosure  required  in  administration  of  the  Freedom 
of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event  that  this  system 
of  records  includes  information  which  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal,  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local, 
or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  order  issued  pursuant  thereto.  Such 


uses  would  include  referring  records  to  the  Federal  Maritime  Com¬ 
mission,  the  Civil  Aeronautics  Board,  the  office  of  an  appropriate 
U.S.  Attorney  or  other  Federal  agency.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  file  is  kept  in  an  alphabetical  file  folder  in  metal 
file  cablets. 

Retrievability:  Each  file  is  indexed  in  a  card  file  system  by 
alphabetical  name  and  Customs  district  where  located.  Records  are 
retrieved  alphabetically  by  reference  to  the  card  file  index,  or  by 
license  certificate  number  assigned  to  a  broker  upon  the  granting 
and  issuing  of  a  customhouse  broker’s  license.  Cancelled  brokers’ 
records  are  maintained  in  cancelled  files  arranged  alphabetically. 

Safeguards:  Direct  access  to  the  files  is  generally  limited  to 
Customs  employees  assigned  to  processing  and  reviewing  custom¬ 
house  brokers’  license  applications.  During  non-working  hours  the 
offices  are  locked  and  the  building  is  guarded  by  security  police. 

Retention  and  disposal:  CaiKelled  customhouse  brokers’  records 
are  retained  in  cancelled  files  and  used  for  precedent  purposes.  The 
records  are  maintained  indefinitely. 

System  manager(s)  and  address:  Chief,  Entry  and  Licensing 
Branch,  Entry  Procedures  and  Penalties  Division,  U.S.  Customs 
Service  Headquarters,  Room  2333,  1301  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertairung  to  him  shall  be  in 
writing  aird  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C/ 
20229.  The  requestor  will  be  mrtified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requestor  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  si^iature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature.  If 
an  individual  can  provide  no  suitable  documents  for  identification, 
he  may  be  requir^  to  make  a  signed  statement  asserting  identity 
and  stipulating  that  he  understands  that  knowingly  or  willfully  seek¬ 
ing  or  obtaining  access  to  records  about  another  person  under  false 
pretenses  is  puiushable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulatmg  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties,  Office  of  Regulations  and  Rulings,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requestor  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requestor  shall  present  adequate  identification  to  estaUish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatiiig  that  he  understands  that  knowin^y  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
uiKler  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procednres:  See  Access  above. 

Record  source  categories:  Information  in  the  records  is  obtained 
from  the  license  applications  of  the  individual  customhouse 
brokers,  references  as  to  good  character  and  integrity  of  the  appli¬ 
cant,  reports  of  investigations  by  Customs  regarding  applications 
for  licenses  and  disciplhiary  action  responses  to  posted  notices  of 
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individual  applicants  applying  for  customhouse  brokers’  licenses, 
local  credit  reporting  services.  Customs  audit  reports  and  court 
records. 

Systems  exempted  from  certain  provUons  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  SS2a  (kX2)  has  proposed  to 
exempt  this  system  of  records  from  certain  requirements  of  5 
U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from  which  this 
system  of  records  is  proposed  to  be  exempted  and  the  justification 
for  the  exemption  is  contained  in  a  general  notice  which  appears  el¬ 
sewhere  in  the  Federal  Register. 

Treaaury/Customs  00.073 

System  name:  Customs  Fugitive  Program — Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.;  Room  3117,  Washing¬ 
ton,  D  C.  20229. 

Categories  of  individuals  covered  by  the  system:  Those  persons  for 
which  an  outstandmg  arrest  warrant  exists. 

Categories  of  records  in  the  system:  Contains  identification  and 
warrant  data  on  those  individuals  who  have  become  Customs  fugi¬ 
tives. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  ttereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto,  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Feder^,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit,  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter.  (D  The  system  may  be  utilized  by 
authorized  personnel  of  any  enforcement  agency  having  access  to 
either  TECS  or  NCIC,  with  the  purpose  of  identifying  and  appre¬ 
hending  these  fugitives. 

For  additional  routine  uses  see  Appendix  AA. 

Nkies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  dfsposing  of  records  in  the  system: 

Storage:  (1)  Magnetic  disc  and  tape  storage,  (2)  Hard  copy  prin¬ 
tout,  (3)  Microfiche. 

Rctricvability:  Indexing  by  name. 

Saiegaarde*  All  inquiries  are  made  by  duly  authorized  officers 
with  a  “need  to  know”  basis.  Procedure  and  physical  safeguards 
are  utibzed  such  as  accountability  and  receipt  records,  guards 
patroUmg  the  area,  restricted  access  and  alarm  protection  systems, 
special  communications  security,  etc. 

riiMi  and  disposal:  (1)  Permanent  mircofkhe  record.  (2)  Mag¬ 
netic  disc/tapes  and  hardcopy  are  maintained  until  apprehension  of 
the  individual  or  dismissal.  (3)  Erasure  of  disc/tape  storage, 
shredding  or  burning  of  hardcopy. 

System  managerfs)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.;  Room  3117,  Waslungton,  D.C.  20229. 

Syateam  exempted  from  certain  previsions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 


which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcasnry/Cuteoau  00.074 

System  name:  Customs  Licensing  and  Identification  Program 
(Proposed)— Treasury /Customs. 

Systran  location:  U.S.  Customs  Service,  OfHce  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.;  Room  3117,  Washing¬ 
ton,  D.C.  20229. 

Categories  of  individnab  covered  by  the  system:  Carriers,  Bonded 
Cartmen,  Lightermen,  Customhouse  Brokers,  and  private  citizens 
applying  for  U.S.  Customs  Bonds  or  Licenses. 

Categories  of  records  in  the  Systran:  Individual  Records  on  Car¬ 
riers,  Customhouse  Licensed  Brokers,  Customhouse  Cartmen  and 
Lightermen  and  individuals  doing  business  with  the  U.S.  Customs 
Service. 

Anthority  for  nnaintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law.  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  ttereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto,  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Federal,  state  or  local  agency 
maintaining  civil,  cdminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit,  (e)  A  record  from  this  system  of 
records  nuiy  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  coimection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter.  (0  Personal  identification  of  the 
licensee,  (g)  Provides  basis  for  granting  of  Customs  license  and/or 
bonds,  (h)  Provides  basis  for  update  investigation  every  five  years. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrievhig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  (1)  Magnetic  disc  and  tape.  (2)  Microfiche,  (3)  Hardco- 

py- 

Retnevability:  Name  of  individual  or  company  and/or  personal  or 
company  identifiers. 

Safeguards:  “Need  to  know’’  access  by  investigators  and  District 
Directors’  staff  members  with  fuD  field  background  investigations. 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta¬ 
bility  and  receipt  access,  guards  patrolling  the  areas,  restricted  ac¬ 
cess  and  alarm  protection  system,  special  communications  security, 
etc. 

Retention  and  dkpoaal:  Indefinite  (Reviewed  annually;  investiga¬ 
tion  updated  every  five  years.) 

System  manager(s)  and  addrem:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.;  Room  3117,  Washington,  D.C.  20229. 

Notffiodion  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  aind  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per- 
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son,  the  requester  shall  present  adequate  identification  to  establish 
his  identit>’t  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will- 
fuily  seeking  or  obtainiitg  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars.  A 
comparison  of  his  signature  and  those  in  in  the  records  may  be 
made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  direct^  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rul^gs,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procecfaiies  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  ^  signature  and  those  in  the 
recoids  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anotter  person 
under  false  inetenses  is  punishable  by  a  fine  up  to  5,000  doUare. 

Wbere'the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  hb  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

CoBtestiBg  record  procedures:  See  Access  above. 

Record  source  categories:  The  applicants  who  apply  for  a 
Customs  license  or  bond  and  Customs  Officers  investi^t^  cases 
involving  Customs  Licenses  or  Bonds. 

Systems  exempted  from  certain  provbioBs  of  the  act:  The  Commb- 
rioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  thb  system  of  records  from  certain  require- 
menb  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  thb  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  b  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Regbter. 

Treasury/Customs  00.075 

System  name:  Customs  Officer  Badge  Invento¬ 

ry — ^Treasury/Customs. 

System  location:  Logbtics  Management  Division,  U.S.  Customs 
Service  Headquarters,  Room  1415,  1301  Constitution  Avenue, 
N.W.,  Washington,  D.C.  20229. 

Categories  of  individuak  covered  by  the  system:  Customs  Service 
officers  to  whom  badges  are  bsued. 

Categories  of  records  in  the  system:  Signed  recipts  and  officer’s 
name,  social  security  number,  and  badge  number. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Flan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routhae  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have-  a  need  for  the 
records  in  the  performance  of  their  duties.  Such  duties  may  include 
maintaining  adminbtrative  control  over  badges,  providing  for  ac¬ 
countability  for  badges,  and  providing  a  means  for  collecting 
badges  from  officers  who  are  leaving  the  Customs  Service  or  who 
no  longer  have  a  need  for  the  badge,  (b)  Disclosures  required  in  the 
adminbtration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  In  the  event  that  this  system  of  records  includes  information 
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which  indicates  a  violation  or  potentbl  violation  of  law,  whether 
civil,  criminal,  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule, 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  thb  system  is  contained  on  index 
cards  within  a  file  box  which  b  placed  in  a  locked  metal  cabinet 
.  within  the  supply  room  office.  In  addition,  the  information  is  con¬ 
tained  in  a  Customs  Service  computer  record  system. 

Retrievability:  Each  index  card  is  identified  by  the  name  of  the 
person  to  whom  the  badge  is  issued  and  these  cards  are  filed  in 
alphabetical  order.  The  computer  records  are  accessed  by  the  badge 
number. 

Safeguards:  The  metal  cabinet  in  which  the  index  cards  are 
placed  is  locked,  and  the  room  in  which  the  metal  cabinet  b  located 
b  locked  when  the  supply  clerk  is  absent  from  the  room  and  during 
non-working  hours.  The  building  b  guarded  by  uniformed  security 
police,  and  only  authorized  persons  are  permitted  in  the  buOd^. 
With  regard  to  the  computer  records,  procedural  and  physical 
safeguards  are  utilized  such  as  accountabUity  and  receipt  records, 
guards  patrolling  the  area,  restricted  access,  and  alarm  protection 
systems. 

Retention  and  disposal:  Each  index  card  and  each  computer 
record  is  maintained  during  the  period  in  which  the  officer  b  in 
possession  of  the  badge.  Tte  index  cards  are  discarded,  and  the  in¬ 
formation  in  the  computer  is  erased  when  the  officer  no  longer  has 
possession  of  the  bad^. 

System  managerfs)  and  address:  Chief,  Headquarters  Support 
Branch,  Lo^stks  Management  Division,  U.S.  Customs  Service 
Headquarters,  Room  1337,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  estabhsh 
hb  identity,  and  a  comparison  of  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatmg  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punbhable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  hb  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Rccmtl  access  procedmes:  Requesb  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitutuon  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  hb  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatiiig  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punbhable  by  a  fine  up  to  5,000  dollars. 
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Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fme  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system  is 
furnished  to  the  Customs  Service  by  the  officers  to  whom  the 
badges  are  issued. 

Treasury/Customs  00.076 

System  name:  Custom  Patrol  Officer  (CPO)  Daily  Activity  Report¬ 
ing  System— Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support.  1301  Constitution  Avenue,  N.W.;  Room  3117,  Washing¬ 
ton,  D  C.  20229. 

Categories  of  individuals  covered  by  the  system:  All  Customs 
Patrol  Officers. 

Categories  of  records  in  the  system:  Type  of  work  assigned,  work 
performed,  time  work  was  done,  area  where  work  was  performed, 
and  activity  performed  on  daily  basis  by  each  Patrol  Officer. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
gani^tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Roidine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Management 
uses  such  records  for  keeping  qualification  and  work  experience  of 
employees  up  to  date.  To  facilitate  manpower  employment  and  im¬ 
prove  productivity. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  (1)  Magnetic  disc  and  tape  storage.  (2)  Hard  copy  prin¬ 
touts. 

Retrievahility:  By  name,  social  security  number,  code  of  area 
worked,  type  of  activity  performed. 

Safeguards:  Inquiries  for  special  printouts  and  reports  can  be 
made  only  by  management.  Procedural  and  physical  safeguards  are 
utilized  such  as  accountability  and.  receipt  records,  guards  patrolling 
the  area,  restricted  access  and  alarm  protection  systems,  etc. 

Retention  and  disposal:  Until  employee  transfers  out  of  the  Patrol 
organization  or  the  record  is  no  kmger  needed  for  statistical  infor¬ 
mation.  Erasure  of  tapes  and  discs;  printouts  are  retired  to  Federal 
Records  Center  and  will  be  destroyed  after  5  years. 

System  manageris)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.;  Room  3117,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  in  the  records  may  be 
made  where  the  records  contain  the  necessary  signature. 


Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  RuUngs,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
'  under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Customs  Patrol  Officer  Activity  Report 
(Customs  Form  169)  which  is  filled  out  by  a  Customs  Patrol  Of¬ 
ficer. 

Treasury/Customs  00.077 

System  name:  Disciplinary  Action  and  Resulting  Grievance  or  Ap¬ 
peal  Case  Files — Treasury/Customs. 

System  location:  Located  in  the  Personnel  Management  Division 
of  each  Region  and  Headquarters,  and  in  District,  Port,  and  ap¬ 
propriate  post  of  duty  offices.  (See  Customs  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees  on  whom  disciplinary  action  is  pending  or  has  occurred. 

Categories  of  records  in  the  system:  Records  on  such  action  as 
leave  restriction  letters,  reprimands,  suspension,  adverse  actions, 
etc.,  and  resulting  grievance  or  appeal  by  employee.  Copies  of  cor¬ 
respondence,  management  requests  for  assistance,  evidentiary 
materials  on  which  action  is  contemplated,  proposed  or  taken,  regu¬ 
latory  material,  examiners’  reports,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  3U1;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  robtine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
reco^  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter,  (f) 
Used  by  certain  members  of  tl^  Personnel  Management  Division  or 
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supervisors  in  justifying  action,  for  maintenance  of  records  in  the 
evmt  of  appeals  or  grievances,  for  statistical  use,  for  audit  and 
review  of  actions,  for  recommendations  on  decision,  for  uniform 
disciplinary  actions,  for  proper  handling  of  potential  grievance  or 
appeal,  to  establish  grievance  or  appeal  file. 

For  additional  routine  uses  see  Appendix  AA. 

Pottcks  and  practices  Iw  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  manila  folders. 

Retiicvability:  Records  are  indexed  by  name. 

Ssfagnards:  Records  are  maintained  in  a  locked  file  and  stamped 
“For  Official  Use  Only”. 

Retention  and  dispasal:  Records  are  maintained  for  five  years  and 
then  transferred  to  Federal  Records  Center  where  they  are  main¬ 
tained  for  fifteen  years  and  then  destroyed. 

Systmr  managerfs)  and  address:  Director,  Personnel  Management 
Division,  in  each  region  and  Headquarters,  or  appropriate 
managerial  official  in  employee’s  district,  port,  or  post  of  duty. 
(See  Custom  Appendix  A). 

Record  source  categories:  Supervisors  and  supervisory  records 
aixl  notes;  evidentiary  materials  supporting  planned,  proposed,  or 
accomplished  actions;  grievance  letters  submitted  by  employee, 
grievance  examiner,  etc. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  3  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exenopt  this  system  of  records  from  certain  require¬ 
ments  of  S  U.S.C.  SS2a.  The  provisions  of  S  U.S.C.  5S2a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
'  which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.078 

System  name:  Disclosure  of  Information  File — T'reasury/Customs. 

System  locathm:  Office  of  Regional  Counsel,  Room  125,  U.S. 
Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland  21202. 

Categories  of  individuals  covered  by  the  system:  Persons 
requesting  access  to  information  pursuant  to  the  Freedom  of  Infor¬ 
mation  Act  or  any  other  statute,  regulation,  directive  or  policy  to 
disclose  such  information. 

Categories  of  records  in  the  system:  Requests,  information, 
records,  documents,  internal  Custonu  Service  memoranda,  or 
memoranda  from  other  agencies  and  related  materials  regarding  dis¬ 
closure  of  the  information. 

Authority  for  maintenance  of  the  system:  S  U.S.C  SS2,  31  CFR 
Part  1,  19  (2FR  Part  103,  5  U.S.C.  301;  Reorganization  Plan  No.  1 
of  1950;  Treasury  Department  Order  No.  165,  Revised,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Disclosure  or  denial  to  the  requester  of  the  information 
sou^L  (d)  Disclosure  to  the  Department  of  Justice  and/or  United 
States  Attorney  in  any  litigation  arising  from  any  decision  regarding 
the  disclosure  of  information. 

For  additional  routine  uses  see  Apendix  AA. 

Policia  aad  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  file  folder  which  is  filed  in 
an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  the  fQe  folder  within 
the  metal  container  by  the  name  of  the  person  requesting  disclo¬ 
sure. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Customhouse.  During  non-woiking  hours  the  room  in 
which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

aad  diipaaal:  Customhouse  broker  files  are  retained  in¬ 
definitely  or  until  there  is  no  longer  any  space  available  for  them 
witfam  the  metal  container,  at  which  time  the  oldest  files  are  trans¬ 
ferred  to  the  Federal  Records  Center. 
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System  managerfs)  and  address:  Regional  Counsel,  Room  125, 
U.S.  Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland 
21202. 

NotfficMion  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  in  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  fQes 
originates  from  the  requests  for  information  filed  with  the  Customs 
Service  which  may  pertain  to  any  information  contained  in  the  files 
of  the  U.S.  Customs  Service. 

SysteBBS  exempted  from  certain  provuions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  08.079 

System  name:  Disclosure  of  Information  File — Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  U.S.  Customs 
Service,  R^ion  IX,  55  E.  Monroe  Street,  Room  1417,  Chicago,  Il¬ 
linois  60603. 

Categories  of  indivkhuls  covered  by  the  system:  Requesters  under 
the  Frwdom  of  Information  Act. 

Categories  of  records  in  the  system:  Correspondence  containing 
the  individual’s  name,  address,  and  whatever  information  deemed 
necessary  to  locate  record  being  sought  if  that  record  is  of  a  per¬ 
sonal  nature.  Information  will  also  include  whatever  records  relat¬ 
ing  to  that  individual  are  sought  and  ultimately  are  gathered  for  use 
in  denying  or  granting  the  Freedom  of  Information  Act  request. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  552;  U.S.C. 
301;  Reorganization  Flan  No.  1  of  1950;  Treasury  Department 
Order  No.  165,  Revised,  as  amended. 

Roudne  uses  of  records  mafaitaincd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  ^rvice, 
the  Department  of  the  Treasury,  and  the  Department  of  Justice 
who  have  a  need  for  the  records  in  the  performance  of  their  duties; 
(b)  Disclosures  required  in  adrtainistration  of  the  Freedom  of  Infor¬ 
mation  Act  (5  U.S.C.  552);  (c)  In  the  event  that  this  system  of 
records  includes  information  which  indicates  a  violation  or  potential 
violation  of  law,  whAher  civil,  criminal,  or  regulatory  in  nature, 
and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  r^ulation,  rule,  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agetKy,  whether  Federal,  state,  local, 
or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  of  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto, 
(d)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
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letting  of  a  contract,  or  the  issuance  of  a  ticense,  grant,  or  other 
benefit,  (e)  A  record  from  this  system  of  records  may  be  disclosed 
to  a  Federal  agency,  in  response  to  its  request,  in  connection  with 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter,  (f)  Information  contained  in  this  file  is  used  by  the  attor¬ 
neys  in  the  Regional  Counsel’s  office  in  determining  whether  to 
recommend  granting  or  denial  of  the  request  made  pursuant  to  the 
Freedom  of  Information  Act.  Litigation  regarding  the  Freedom  of 
information  request  will  require  disclosure  of  the  information  to  the 
Department  of  Justice  and  the  appellate  level  before  this  step 
would  require  information  to  be  disclosed  to  the  Department  of  the 
Treasury.  Information  disclosed  to  the  Department  of  Justice  is 
often  routed  through  the  Department  of  the  Treasury. 

For  additional  routine  uses  see  Appendix  AA. 

Polkics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  tiispasing  of  records  in  the  systeas: 

Storage:  Each  case  file  is  inserted  in  a  ffle  folder  which  is  filed  in 
a  lockable  drawer  within  a  metal  filing  cabinet. 

Retiievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  initiated  the  Freedom 
of  Information  Act  request  In  addition,  each  case  file  is  similarly 
identified  on  the  file  folder  with  the  alphabetical  name  on  the  file 
which  is  placed  and  located  within  the  metal  container. 

Ssfagnards:  The  metal  filing  drawer  containing  the  files  described 
above  is  maintained  within  the  area  assigned  to  the  Office  of  the 
Regnal  Counsel,  Region  IX  at  SS  E.  Mom-oe  Street,  Chicago,  II- 
linob.  During  non-working  hours,  the  room  in  which  the  metal  fil¬ 
ing  drawer  is  located  is  locked,  the  file  container  itself  is  locked, 
and  access  to  the  building  is  controlled  at  all  times  by  uniformed 
guards  with  a  check-in  system  for  employees.  Only  employees  of 
the  Regional  Counsel’s  office  and  authorized  building  personnel 
have  keys  to  the  building. 

Retention  and  disposal:  These  files  ate  retained  indefinitely  or 
until  there  is  no  longer  space  available  for  them  within  the  metal 
filing  cabinet  at  which  time  the  oldest  files  are  transferred  to  the 
storage  area  within  the  confines  of  the  office.  The  storage  area  is  a 
large  area  containing  cardboard  boxes  and  metal  storage  cabinets 
which  are  not  able  to  be  locked.  Files  which  are  closed  and  not 
retained  for  precedent  purposes  are  retired  to  the  Federal  Records 
Center,  General  Service  Administration,  7358  S.  Pulaski,  Chicago, 
Illinois  60602,  in  accordance  with  tte  U.S.  Customs  Service 
Records  Disposal  Manual. 

System  managcffs)  and  address:  Regional  Counsel  of  Customs, 
Room  1417,  United  States  Customs  Service,  SS  E.  Monroe  Street, 
Chicago,  Illinois  60603. 

NodficatioD  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Custom  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  mid  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
win  be  notified  in  writing  of  the  procedures  to  be  foUowed.  Where 
the  request  is  presented  in  person,  the  requester  shaU  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  wlmre  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipi^ting  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  ^  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  I'he  information  in  these  files  can 
originate  from  the  U.S.  Customs  Service,  any  of  the  agencies  of  the 
Treasury  Department,  or  any  agency  of  the  (jovernment  if  the 
record  sought  and  ultimately  placed  within  the  file  is  within  the 


possession  and/or  control  of  the  U.S.  Customs  Service,  Region  DC. 
However,  the  only  information  placed  within  these  files  is  that  in¬ 
formation  being  sought  by  the  individual  making  the  request  and 
the  information  supplied  by  the  requester.  The  information  being 
sought,  and  therefore  within  the  file,  could  be  from  any  of  the  fol¬ 
lowing,  given  as  examples:  present  or  former  Customs  employees, 
private  parties,  corporations,  other  Government  agencies  as  out¬ 
lined  above,  credit  bureaus,  past  employers,  official  Government  or 
other  forms  filed  by  any  entity  or  person,  confidential  informers, 
foreign  countries  or  officials  thereof,  and  foreign  citizens. 

Systems  exempted  from  certafai  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasary/Castoms  06.080 

System  name:  Disclosure  of  Information  Request  Files  (Region 
Vni) — Treasury/Customs. 

System  location;  Office  of  the  Regional  Counsel— 1 5th  Floor, 
Federal  Building,  450  Golden  Gate  Avenue,  San  Francisco,  CA 
94102. 

Categortes  of  indhrMnab  covered  hy  the  system:  Individuals  who 
have  submitted  requests  for  disclosure  of  infonnation  contained 
within  files  or  records  of  the  Customs  Service. 

Categories  of  records  in  the  system:  Letters  and  other  documents 
submitted  by  the  individual  requesting  the  disclosure  and  docu¬ 
ments  relating  to  the  internal  review  and  consideration  of  the 
request  for  disclosure  and  the  decision  thereon. 

Authority  for  mamtenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  Reorganization  Plan  No.  1  of  1%5;  31  CFR 
1.5  and  Appendix  C;  5  U.S.C.  552(aK3);  19  CFR  Part  103. 

Routiae  uses  of  records  maiatamed  ia  the  system,  includiag  catego¬ 
ries  of  users  aad  the  purposes  of  sach  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Infonnation  Act  (5  U.S.C. 
552);  (c)  Information  contained  in  the  files  is  used  to  process 
requests  for  disclosure  and  is  made  available  to  the  officials  within 
the  Customs  Service  who  review  recommendations  and  who  make 
final  decisions  with  respect  to  them;  (d)  Information  contained  in 
an  individual  file  may  be  made  available  to  officials  within  the 
Customs  Service  responsible  for  considering  and  making  a  final 
decision  with  respect  to  any"  appeal  from  a  decision  denying  disclo¬ 
sure  in  that  case;  (e)  Infonnation  contained  in  the  files  may  also  be 
used  internally  by  the  Regional  Counsel  and  members  of  his  staff 
insofar  as  it  related  to  precedent  or  guide  lines  for  their  handling  of 
subsequent  cases. 

For  additional  routine  uses  see  Appendix  AA. 

Polktes  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  file  cabinet. 

Retrievability;  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  requester  and  in  the  alphabetical 
file  folder  within  the  metal  file  cabinet  by  the  name  of  the 
requester. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Federal  Building.  During  non-working  hours  the  room  in 
which  the  metal  file  cabinet  is  located  is  locked,  and  access  to  the 
building  is  controled  at  aO  times  by  uniformed  guards. 

Rctentioa  and  disposal:  Disclosure  of  information  files  are 
retained  indefinitely  or  until  there  is  no  longer  any  space  available 
for  them  vrithin  the  metal  file  cabinet,  at  which  time  files  may  be 
transferred  to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Regional  Counsel,  Room  15001, 
Federal  Building,  450  Golden  Gate  Avenue,  San  Francisco,  CA. 
94102. 

^otificatioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
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which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division.  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  Information  contained  in  these  files 
originates  with  the  individual’s  request  for  disclosure  of  informa¬ 
tion.  Records  are  searched  for  the  information  which  is  the  subject 
of  the  request,  and  advice  and  recommendations  with  respect  to  the 
information  and  its  disclosure  may  be  elicited  and  received  from  of¬ 
fices  within  Customs,  other  agencies,  or  private  individuals  con¬ 
cerned  with  the  information. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5.U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.081 
System  name:  Dock  Passes — Treasury /Customs. 

System  location:  District  Director's  office,  U.S.  Customs  Service, 
228  Federal  Bldg,  335  Merchant  Street,  Honolulu,  Hawaii. 

Categories  of  individuals  covered  by  the  system:  Consulate  staff 
members,  brokers,  private  individuals,  etc. 

Categories  of  records  in  the  system:  Form  lists  following  informa¬ 
tion:  pass  no.;  port;  date  of  issue;  name  of  individual;  organiza¬ 
tional  affiliation;  expiration  date  of  pass;  and  vessel  name. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  cidego- 
ries  of  users  and  the  purposes  of  such  uses:  Copy  of  each  pass  issued 
is  retained  for  record  purpose  and  a  log  maintained  showing  name 
of  holders  of  annual  dock  passes.  Disclosure  to  Customs  and  Trea¬ 
sury  officers  and  employees  who  have  a  need  for  the  records  in  the 
performance  of  their  duties. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  3x5  card  box  loose  leaf  binder. 

Retrievability:  By  name. 

Safeguards:  Building  locked  during  non-working  hours. 

Retention  and  disposal;  Retained  until  expiration. 

System  managcr(s)  and  address:  District  Director,  U.S.  Customs 
Service,  228  Fedei^  Bldg.,  335  Merchant  Street,  Honolulu,  Hawaii. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
win  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individual  applicants. 

Treasury /Customs  00.277 

System  name:  Drivers  License  File — Treasury /Customs. 

System  location:  Logistics  Management  Division,  U.S.  Customs 
Service  450  Golden  Gate  Ave.  San  Francisco,  Ca.  94102. 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
employees. 

Categories  of  records  in  the  system:  Personal  information 
furnished  by  employee  before  being  issued  a  government  drivers 
license.  It  may  also  include  information  from  National  Driver  Re¬ 
gister  Service  if  they  have  any  information  on  the  individual. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  U.S.  Customs  Ser¬ 
vice  and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Provide  the  proper  authority  within  U.S.  Customs  Service 
with  sufficient  information  to  make  a  decision  as  to  whether  an  em¬ 
ployee  may  be  issued  a  government  drivers  license,  (d)  Information 
from  these  records  furnished  to  National  Driver  Register  Service  to 
determine  whether  they  have  any  information  on  the  individual 
which  would  concern  the  employee’s  suitability  for  receiving  a 
government  drivers  license. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systra: 

Storage:  The  information  in  this  system  is  contained  on  Standard 
Form  47  (physical  fitness  inquiry  for  motor  vehicle  operators)  and 
Treasury  Form  2770  (application  for  motor  vehicle  operator’s  ID 
card  and  operator’s  record)  These  forms  are  kept  in  a  desk  file. 

Retrievability:  Each  set  of  forms  for  a  particular  employee  is 
numbered  and  those  numbers  are  shown  on  an  index  sheet  as  per¬ 
taining  to 'the  particular  employee. 
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Safcgna^:  The  desk  in  which  the  records  are  kept  is  within  an  . 
office  which  is  locked  during  non-working  hours. 

Retmtion  and  disposal:  Active  forms  are  retained  in  this  system 
indefinitely.  Forms  of  past  employees  who  were  issued  drivers 
licenses  are  periodicaliy  destroyed. 

S]^m  managcrfs)  and  address:  Logistics  Management  Specialist, 
Logistics  Management  Division,  U.S.  Customs  Service,  Rm  2057, 
450  Golden  Gate  Avenue,  San  Francisco,  California  94102. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regnal  Commissioner  of  Customs  at 
the  region  in  which  the  Records  are  located  (sec  Customs  Appendix 
A)  or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Of¬ 
fice  of  Regulations  and  Rulings,  Lf.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.  Washington,  D.C.  20229.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
pre^nt  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  stature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  the  the  Director,  Entry  Procedures  and  Penalties  EHvision, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  Thr  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  Above. 

Record  source  categories:  The  information  in  this  system 
originates  with,  and  consbts  solely  of,  information  supplied  by  the 
api^icants  on  forms  SF-47  and  form  ITIQ.  There  is  a  possibility  that 
in  the  future  there  will  be  a  response  from  the  National  Driver  Re¬ 
gister  Service  on  a  particular  applicant.  At  the  present  time  there 
are  none  in  this  system  of  record. 

Treasury/Customs  00.082 

System  name:  Duty  Assessment  By  Account  (DABA),  Interested 
Persons  List— Treasury/Customs. 

System  location:  Duty  Assessment  Division,  U.S.  (Customs  Ser¬ 
vice  Headquarters,  Room  4218,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Categories  of  Individuals  covered  by  the  system:  Individuals  and 
firms  who  have  requested  that  their  names  be  included  on  the  list. 

Categories  of  records  in  the  system:  The  name  of  the  individual  or 
firm,  title,  and  address. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
mniution  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
^vised,  as  amended. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Notifying  individuals  and 
firms  of  new  information  concerning  DABA. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  kept  in  the  offices  of  the  Duty  Assess¬ 
ment  Division  at  U.S.  Customs  Service  Headquarters. 

Retrievabillty:  The  records  are  retrievable  by  the  name  of  the  in¬ 
dividual  or  firm. 

Safeguards:  During  working  hours  employees  of  the  Duty  Assess¬ 
ment  Division  are  present  in  the  offices  where  the  records  are 
located  and  the  U.S.  Customs  Service  Headquarters  budding  is 
guarded  by  security  police.  During  nonworking  hours  the  offices 
are  locked  and  the  budding  is  guarded  by  security  police. 

Retention  and  disposal:  The  listing  is  to  be  maintained  untd  the 
DABA  program  is  fuUy  implemented,  after  which  the  listing  wdl  be 
destroyed. 

System  manager(s)  and  address:  Director,  Duty  Assessment  Divi¬ 
sion,  U.S.  Customs  Service  Headquarters.  Room  4218,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  ah  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(K)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  ConstitutTon  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  prcKedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
un«ier  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Coatesting  record  procedures:  See  Access  Above. 

Record  source  categories:  The  individual  or  firm  which  requests 
inclusion  on  the  list. 

Treasury/Customs  00.273 

System  name:  Employee  Debts — Treasury/Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  John  F.  Kennedy  Federal  Building,  Boston,  Massachusetts 
02203. 
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Categories  of  individuals  covered  by  the  system:  Employees  in¬ 
volved  in  transfer  within  the  Government  for  which  the  Govern¬ 
ment  is  pursuing  collection  for  overpayment  of  travel  expenses  or 
overpayment  for  maintaining  uniforms. 

Cate^ries  of  records  in  the  system:  Records  reflecting  the  docu¬ 
ments  involved  in  the  overpayment  and  correspondence  with  the 
employee  involved  and  his  representative. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor- 
ganiution  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routme  uses  of  records  maintained  in  the  system,  includiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  tte  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal  state,  local,  or  foreign,  charg^ 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f)  The 
system  is  used  by  the  employees  of  the  Payment  Section  to  gather 
^  the  data  necessary  to  collect  debts  due  from  present  or  past  em¬ 
ployees  of  Customs. 

For  additional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaming, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  stored  in  a  file  folder  located  in  a  fde  cabinet 
under  the  physical  security  of  the  Operating  Accountant. 

Rctrievability:  Records  are  indexed  by  name. 

Safeguards:  The  file  is  located  within  an  office  that  is  locked  dur¬ 
ing  non- working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  arc  permitted  entry  to 
the  building. 

Retention  and  disposal:  The  file  is  retained  until  the  debt  is  col¬ 
lected  and  then  destroyed.  Unusual  cases  are  retained  indefinitely 
as  a  reference  for  similar  type  cases. 

System  managerfs)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  John  F.  Kennedy  Federal  Build¬ 
ing,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  periling  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Conunissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requestor 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requestor  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  1^  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
uiKler  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 


Where  the  request  is  noV  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  bow  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Af^ndix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  EMvision, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Headquarters, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The 
requestor  will  be  notified  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requestor  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anoth^  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  the 
system  originates  from  the  employee,  other  Regions  of  Customs, 
arid  the  Payment  Section  of  the  Financial  Management  Division. 

Treasury  Custmas  00.083 

System  name:  Employee  Relations  Case  Files — Treasury/Customs. 

System  location:  Dflrector,  Personnel  Management  Division,  U.S. 
Customs  Service,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Records  main¬ 
tained  on  all  individuals  who  have  requested  assistance  in  a 
problem,  such  as;  OFWC,  leave,  health  and  life  insurance,  etc. 

Categories  of  records  in  the  system:  Copies  of  correspondence. 
Copies  of  initiating  correspondence. 

Authority  for  maintenanoc  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including,  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Use  is  in  assessing  the  problem  and  having  the  capability 
to  provide  timely  followup.  Used  by  the  employee  relations  staff 
only  (professional  and  cleiKal). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acceasmg,  retaining, 
and  diqirasing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  a  locked  file. 

Retention  and  disposal:  Maintained  for  period  of  time  employee 
remains  with  Customs.  Records  destroyed  upon  separation  of  em¬ 
ployee. 

System  manageris)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  customs  Service  Headquarters,  1301  Con- 
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sthution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  present  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  hb  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Recxird  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
kkmtity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  nut  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contcadng  record  procedures:  See  Access  above. 

Record  source  categories:  Individuals  and  offices  depending  on 
problem. 

Treasury/Customs  00.084 

System  name:  Employee  Relocation  Allowances — Treasury/Customs 

System  location:  Financial  Management  Division,  7370  N.W.  36th 
Street,  Miami,  Florida  33166. 

Categories  of  individuals  covered  by  the  system:  Customs  Em¬ 
ployees  granted  relocation  allowances. 

Categories  of  records  in  the  system:  Name,  address  and  social 
security  number  of  person  granted  allowance. 

Anthority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
peiformatKe  of  their  duties;  (b)  Disclosures  required  in  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552).  (c)  Used 
administratively  by  Accounting  personnel  in  support  of  allowances 
granted.  Available  for  audit  purposes. 

For  additional  routine  uses  see  Appendix  AA. 

FuRcks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  an  unlocked  drawer  within  a 
metal  file  cabinet 

RctrievabiUty:  Alphabetically  by  name  of  employee. 

*iMriiiordi  The  metal  container  described  above  is  mainbui^ 
within  the  area  assigned  to  the  Finanacial  Management  Division 


within  the  Customs  Service  building.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked. 

Retention  and  disposal:  These  files  are  retained  as  prescribed  by 
GAD  Regulations  or  until  there  is  no  longer  any  space  available  for 
them  within  the  metal  container,  at  which  time  the  oldest  files  are 
transferred  to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Director  of  Financial  Manage¬ 
ment,  7370  N.W.  36lii  Street,  Miami,  Florida  33166. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  prwedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(K)0  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contestmg  record  procedures:  See  Access  above. 

Record  source  categories:  SF  1012— Travel  Vouchers  prepared  by 
employees  who  have  been  granted  the  relocation  allowances. 

Treasury/CustOBtt  00.085 

System  name:  E.E.O.  Complaint  File — Treasury/  Customs. 

System  locatioa:  Regional  Commissioner  of  Customs,  55  East 
Monroe  Street,  Suite  1501,  Chicago,  Illinois  60603,  and  District 
Director’s  Offices  in  Chicago,  CHeveland  and  Detroit. 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees  and  applicants  for  Customs  positions  who  make  allegations 
of  discriminatory  job  treatment  based  on  sex,  religion,  race  or  na¬ 
tional  origin,  color  and  age. 

Categories  of  records  in  the  system:  An  individual  file  is  opened 
when  an  oral  or  written  complaint  is  received.  Eventually,  a  Civil 
Service  Form  894  and  all  ot^r  pertinent  correspondence  such  as 
responses  from  various  offices,  decisions  and  appeals  are  added  to 
the  file. 

Authority  for  maintenance  of  the  system:  Title  VII  of  the  1964 
Civil  Rights  Act,  as  last  amended  by  Public  Law  92-261  effective 
March  24.  1972. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Tte  file  is  used  to  organize  relevant  documents  within  the 
E.E.O.  office.  As  appropriate,  it  may  also  be  transferred  to  such 
offices  as  Regional  Counsel  and  Customs  Service  Headquarters. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposhig  of  records  in  the  system: 

Storage:  Stored  in  file  at  Regional  Commissioner  of  Customs,  55 
East  Monroe  Street,  Suite  1501,  Chicago,  Illinois.  60603. 

Retrievabilhy:  Case  file  by  last  name  of  complainant. 

Safeguards:  The  file  cabinet  is  locked  and  only  the  E.E.O.  Spe- 
cia&t  has  a  key.  Other  keys  will  be  available  to  additional  staff  as 
office  expands.  The  building  has  limited  access  and  a  uniformed 
patrol  in  non-working  hours. 

Retention  and  disposal:  Retained  indefinitely  by  E.E.O  Specialist. 
When  cases  are  closed,  they  are  removed  from  the  alphabetical  ffle 
but  still  maintained  in  the  same  locked  cabinet. 

System  managerfs)  and  address:  E.E.O.  Specialist.  (See  location 
above). 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  proc^ures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Ctffice  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doilairs. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contcstiag  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  supplied  by  complaining 
parties  originally  and  supplemented  by  other  interested  parties  as 
the  case  progresses. 


Treasury/Customs  00.086 

System  name:  EEO  Complaints  Processing — Treasury/Customs. 

System  location:  In  possession  of  designated  EEO  Counselors 
located  throughout  Customs  Region  IV,  Miami  (See  Customs  Ap¬ 
pendix  A). 

Categories  of  individuals*  covered  by  the  system:  Employees  and 
applicants  for  employment  who  have  filed  discrimination  com¬ 
plaints  with  EEO  Counselors. 

Categories  of  records  in  the  system:  Notes  of  action  taken  by 
Counselor  on  behalf  of  complaintant  in  discrimination  complaint 
cases.  Notes  of  interviews  with  the  complainant,  instructions  given 
complainant  and  talks  with  others  on  behalf  of  complainant. 

Authority  for  maintenance  of  the  system:  Executive  Order  11478. 
Public  Law  92-261. 

Routine  uses  of  records  maiutained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  In 
the  event  the  discrimination  complaint  becomes  a  formal  complaint 
the  counselor  is  required  to  submit  notes  of  his/her  action  in  at¬ 
tempting  to  resolve  complaint  at  informal  stage.  Notes  compiled  by 
counselors  then  become  part  of  a  formal  complaint  file,  (b)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and 
the  Department  of  the  Treasury  who  have  a  need  for  the  records  in 
the  performance  of  their  duties,  (c)  Disclosure  required  in  the  ad¬ 
ministration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552).  (d) 
Provide  the  Department  of  the  Treasury  with  sufficient  information 
to  make  a  decision  as  to  whether  or  not  an  applicant  or  employee 
has  been  the  object  of  a  discrimmatory  act.  (e)  When  counselor’s 
routine  investigation  develops  evidence  of  violations  of  law,  case  is 
referred  to  the  Investigative  Branch.  (0  To  provide  basis  for 
disciplinary  action,  identifying  procedural  weaknesses,  establishing 
liability  if  discrimination  is  found  to  exist,  provide  information  to 
appropriate  officials,  management  and  Congressmen,  (g)  In  the 
event  that  this  system  of  records  includes  information  which  in¬ 
dicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  routine  use,  to  the  appropriate  agency, 
whether  Federal,  state,  local  or  foreign,  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA’ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  flisposing  of  records  in  the  system: 

Storage:  Notes  are  kept  in  such  facilities  as  are  available  to  the 
counselor  at  his/her  work  station. 

Retrievability:  A  folder,  card,  or  pages  in  a  notebook  contain  the 
information  in  this  system.  Folders,  cards  or  notebook  pages  are 
headed  with  the  name  of  the  person  filing  the  discrimination  com¬ 
plaint. 

Safeguards:  No  general  or  uniform  safeguards  are  prescribed. 
Service  storage  facilities  vary  in  each  District. 

Retention  and  disposal:  The  EEO  Counselor  maintains  the  files 
for  the  duration  of  his  investigation  of  a  discrimination  action  com¬ 
plaint  which  is  limited  to  twenty-one  days.  The  counselor  then 
holds  the  records  for  approximately  thirty  days  or  until  he  is  sure 
the  complainant  does  not  plan  to  file  a  formrd  complaint,  the  files 
are  then  destroyed  if  a  formal  complaint  is  not  filed.  If  a  formal 
complaint  is  filed  the  counselor’s  notes  are  forwarded  to  Headquar¬ 
ters,  Washington,  D.C.,  where  they  become  a  part  of  a  formal  dis¬ 
crimination  complaint  file. 

System  managerfs)  and  addren:  Equal  Employment  Opportunity 
Officer,  U.S.  Customs,  Plaza  Executive  Centre,  Suite  300,  7370 
N.W.,  36th  Street,  Miami,  Florida  33166. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director;  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue.  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  estabUsh  his  identity,  and  a  comparison 


FEDEIAL  eCGISTEt  VOL.  40,  NO.  332— TUESDAY.  DECEMBEt  2.  197S 


56208 


DEPARTMENT  OF  THE  TREASURY 


of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishaUe  by  a  fine  np  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division,,. 
.Office  of  Regulations  and  Rulings,  D.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Cootestiiig  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  in  this  system  is 
obtained  from  interviews  held  with  persons  who  lodge  discrimina¬ 
tion  complaints,  from  persons  alleged  to  be  the  discriminator,  from 
persons  who  have  knowledge  of  the  alleged  act  or  action,  from  su¬ 
pervisors  and  others  who  have  information  relating  to  the  alleged 
act  or  action  from  revision  of  personnel  records  made  by  the  EEO 
Counselor. 

Treasury/Customs  00.087 

System  name:  Equal  Employment  Opportunity  Pro¬ 

gram— Treasury/Customs. 

System  location:  450  Golden  Gate  Ave.,  Box  36117,  U.S.  Customs 
Service,  San  Francisco,  CA. 

Categories  of  individuals  covered  by  the  system:  U.S.  Customs  em¬ 
ployees  with  grievaiKe  or  complaint  filed  under  Part  713  of  the 
Federal  Personnel  Manual-Discrimination  Complaint  Procedure. 

Categories  of  records  in  the  system:  Investigative  files  prepared  by 
EEO  Counselors  from  initial  counseling  session  to  formal  EEO  in¬ 
vestigation.  Formal  investigative  records  contain  Investigator's  re¬ 
port,  sworn  statements  of  witnesses,  complainants  and  respon¬ 
dents,  statistical  records,  employment  files. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Teasury  Department  Order  No.  165, 
Revised,  as  amended.  Part  713  of  the  Federal  Personnel  Manual; 
EFX)  Act  of  1972  as  amended-! Public  Law  92-261). 

Routme  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Tlie  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a) 
Maintains  historical  file  of  EEO.  (b)  Disclosure  to  those  officers 
and  employees  of  the  Customs  Service  and  the  Department  of  the 
Treasury  who  have  a  need  for  the  records  in  the  performance  of 
their  duties,  (c)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  u.se$  see  Appendix  AA. 

Pulkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Confidential  control,  records  filed  in  locked  steel 
cabinet. 


Retrievability:  Records  indexed  by  name. 

Safeguards:  Records  maintained  in  locked  rooms  after  office 
hours. 

Retention  and  disposal:  Records  disposed  of  in  five  years  after 
case  is  closed. 

System  managerts)  and  address:  Regional  Commissioner,  Region 
Vlll,  450  Golden  Gate  Ave.,  San  Francisco,  CA.  94102. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Divison,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  arc  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229,  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stupulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Interviews  of  witnesses,  complainant 
and  Customs  officals.  Research  of  established  records. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.088 

System  name:  ^ual  Opportunity  Complaint  Processing  Records 
System-Training/Customs 

System  location:  Office  of  Regional  Commissioner,  Customs  Re¬ 
gion  V,  701  Loyola  Avenue,  New  Orleans,  Louisiana  70113,  Dis¬ 
trict  Director,  423  Canal  Street,  New  Orleans,  La.  70130,  District 
Dvector,  P.O.  Box  2748,  Mobile,  Ala.  36601. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Customs  Region  V  (New  Orleans)  who  file  Equal  Opportunity  com¬ 
plaints. 
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Categories  of  records  in  the  system:  Notices  of  efforts  by  coun¬ 
selors  to  resolve  charges  of  discriminatory  actions  or  conditions. 
These  records  are  in  the  form  of  hsts,  memorandums,  interview 
notices,  transcripts,  and  reports. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Rootiae  uses  of  records  maintained  in  the  system,  includiag  catego¬ 
ries  of  users  and  the  purpoaes  of  such  uses:  Us^  to  provide  the 
needed  information  for  reports  which  become  part  of  the  formal  in¬ 
vestigative  foe  if  the  complaint  of  discrimination  reaches  the  formal 
stage. 

For  additional  routine  uses  see  Appendix  AA. 

PoUcks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fan  the  system: 

Storage:  FOe  folders  in  a  cabinet. 

Retrievability:  By  name. 

Syegnards:  Locked  file  cabinet 

Retention  and  dispasal:  In  accordance  with  Records  Control 
Manual. 

System  managerfs)  and  address:  Equal  Opportunity  Officer, 
Customs  Region  V,  701  Loyola  Avenue,  New  Orleans,  La.  70113, 
Equal  Opportunity  Counselors,  New  Orleans  District,  423  Canal 
Street,  New  Orleans,  La.  70130,  Equal  Opportunity  Counselors, 
Mobile  District,  P.O.  Box  2748,  Mobile  Ala.  36601. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regioiud  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.  Washington,  D.C.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  hh  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undier  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statem'‘nt  executed  by  the  requester  asserting 
identity  and  stipulate  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undCT  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  proccdores:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  R^ional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  EHvision, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  trf  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tkm,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
'  where  the  records  contain  the  necessary  signature. 

CoatestiBg  record  procedures:  See  access  above. 

Record  source  categories:.  Individual  to  whom  the  record  pertains. 
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Treasury/Customs  00,276. 

System  name:  Equal  Opportunity  Informal  Discrimination  Com¬ 
plaint  Files — Treasury/Customs. 

System  locatkm:  Equal  Opportunity  Offices  at  Customs 
Headquarters  and  at  each  Customs  Regional  Headquarters  and  all 
EO  Counselors  at  those  locations  (for  addresses  see  Customs  Ap¬ 
pendix  A)  and  Customs  District  offices. 

Categories  of  indivhtuab  covered  by  the  system:  Government  and 
private  industry  employees,  including  present  and  former  Customs 
Service  employees  and  applicants  for  jobs,  who  have  filed  informal 
complaints  alleging  discrimination  on  the  part  of  the  Customs  Ser¬ 
vice  or  its  officers  or  employees  in  violation  of  Equal  Employment 
Opportunity  Act  of  1972. 

Categories  of  records  in  the  system:  Nanres,  addresses,  employ¬ 
ment,  medical  histories,  reports  of  investigation,  complaints  filed, 
correspondence  from  mem^rs  of  Congress,  attorneys  representing 
the  complainants,  labor  unions,  hearing  records  and  transcripts. 
Government  documents  regarding  the  administrative  processing  of 
complaints,  and  merit  promotion  information. 

Authority  for  raaintenaiicc  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  Title  5,  United  States  Code;  Title  5,  Code  of 
Federal  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  includiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Records  in  this 
system  of  records  are  disclosed  to  those  officers  and  employees  of 
the  Customs  Service  and  the  Department  of  the  Treasury  who  have 
a  need  for  the  records  in  the  performance  of  their  duties.  Such  du¬ 
ties  may  include  reviewing  charges  or  procedures  in  complaints, 
making  informal  attempts  to  adjust  complaints,  preparing  docu¬ 
ments  relating  to  proposed  disposition  of  cases,  preparing  docu¬ 
ments  relating  to  final  decisions  in  cases,  and  determining  formal 
hearing  status,  (b)  Records  in  this  system  of  records  are  also  made 
available  to  Civil  Service  Commission  Hearing  Examiners  and  to 
the  Civil  Service  Commission  Appeals  and  Review  Board  for  use  in 
making  decisions  on  administrative  hearings  held  in  connection  with 
the  complaints.  Records  are  also  provided  to  the  Department  of 
Justice  in  connection  with  civil  court  actions  arising  in  respect  of 
the  complaints,  (c)  Records  in  this  system  of  records  are,  on  occa¬ 
sion,  disclosed  in  response  to  requests  from  members  of  Congress 
and  are  disclosed  as  required  in  the  administration  of  the  Freedom 
of  Information  Act  (5  U.S.C.  552).  (d)  Records  in  this  system  of 
records  are  disclosed  to  the  complainants  and  to  attorneys,  labor 
unions  or  other  parties  representing  the  interests  of  the  complai¬ 
nants.  (e)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  t^reto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  case  files  are  inserted  alphabetically  in  file  drawers 
within  locked  metal  or  wooden  containers. 

Retrievabil^:  Each  case  file  is  identified  on  each  alphabetical 
file  folder  within  the  metal  or  wooden  container  by  the  complai¬ 
nant’s  name. 

Safeguards:  The  metal  or  wooden  containers  in  which  the  file  fol¬ 
ders  are  placed  are  locked  during  non- working  hours,  and  the  room 
in  which  the  containers  are  located  is  locked  during  non-working 
hours.  The  building  is  guarded  by  uniformed  security  police,  and 
only  authorized  persons  are  pennitted  within  the  building. 

Rctcatioii  and  disposal:  Informal  case  files  are  retained  during  the 
time  period  in  which  the  cases  remain  open  informally  and 
thereaiter,  until  there  is  no  longer  a  specific  need  for  them,  or  until 
they  are  forwarded  to  the  Regional  EO  Officer  or  Director,  Equal 
Opportunity  Division,  at  which  time  they  are  pcriodic^y 
destroyed. 

System  manager(s)  and  address:  Equal  Opportunity  Officers  and 
EO  Counselors  at  the  above  locations. 
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Notification  procedure:  Request  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  Region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.  Washington,  D.C.  20229.  The  requestor  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
^uest  is  presented  in  person,  the  requestor  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  requir^  to  make  a  signed  statment  asserting  identi¬ 
ty  and  stipulating  that  he  understands  that  knowingly  or  willfully 
seeking  or  obtaining  access  to  records  about  another  person  under 
false  pretenses  is  punishable  by  a  fine  up  to  S  thousand  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S  thousand  dol¬ 
lars.  A  comparison  of  his  signature  and  those  in  the  records  may  be 
made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  bow  be  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  Region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requestor  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requestor  shall  present  adequate  identification  to  establish  his 
idratity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S  thousand  dol¬ 
lars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S  thousand  dol¬ 
lars.  A  comparison  of  his  signature  and  those  in  the  records  may  be 
made  where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  in  this  system 
originated  with  an  informal  written  or  oral  complaint  to  the  ap¬ 
propriate  equal  opportunity  counselor.  Information  in  this  system  is 
obtained  from  the  claimant  through  interviews  during  the  informal 
complaint  procedures  and  through  other  interviews  during  the  infor¬ 
mal  complaint  procedures.  This  system  also  contains  information 
derived  from  a  complainiiig  Customs  employee’s  official  personnel 
file,  from  Evaluation  and  Promotion  Board  work  papers  relating  to 
the  complainant,  and  from  inquires  into  the  complaints  which  in¬ 
clude  interviews  of  supervisors,  interested  third  parties  including 
noo-Govemment  persons,  and  former  Customs  Service  employees. 
Information  in  this  system  is  also  derived  from  labor  unions  or  at¬ 
torneys  representing  the  interests  of  the  complainants  and  from 
documentary  evidence. 

Systems  exempted  from  certain  provisioas  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  S52a  (kK2)  proposes  to  ex¬ 
empt  this  system  of  recends  from  certain  requirements  of  5  U.S.C. 
S52a.  The  provision  of  S  U.S.C.  5S2a  from  which  this  system  of 
records  Ls  proposed  to  be  exempted  and  the  justification  for  the  ex¬ 
emption  is  contained  in  a  general  notice  which  appears  elsewhere  in 
the  Federal  Register. 

Treasury/Customs  00.089 

System  name:  Equal  Opportunity  Discrimination  Complaint  Case 
File— Treasury/Customs. 

System  location:  Equal  Opportunity  Division,  U.S.  Customs  Ser¬ 
vice  Headquarters,  Room  6212,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 


Categories  of  individuals  covered  by  the  system:  Government  and 
private  industry  employees,  including  present  and  former  Customs 
Service  employees,  who  have  filed  formal  and  informal  complaints 
alleging  discrimination  on  the  part  of  the  Customs  Service  or  its  of¬ 
ficers  or  employees  in  violation  of  Equal  Employment  Opportunity 
Act  of  1972. 

Categories  of  records  in  the  system:  Names,  addresses,  employ¬ 
ment  and  medical  histories,  reports  of  investigation,  complaints 
filed,  correspondence  from  members  of  Congress  and  attorneys 
representing  the  complainants  and  labor  unions,  hearing  records 
and  transcripts.  Government  documents  regarding  the  administra¬ 
tive  processing  of  complaints,  and  affidavits  and  other  sworn  state¬ 
ments. 

Authority  for  maintenaiice  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  I9S0;  Treasury  Department  Order  No.  163, 
Revised,  as  amended;  Title  S,  United  States  Code;  Title  S,  Code  of 
Federal  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Records  in  this 
system  of  records  are  disclosed  to  those  officers  and  employees  of 
the  Customs  Service  and  the  Department  of  the  Treasury  who  have 
a  need  for  the  records  in  the  performance  of  their  duties.  Such  du¬ 
ties  may  include  reviewing  charges  or  procedures  in  complaints, 
making  informal  attempts  to  adjust  complaints,  preparing  docu¬ 
ments  relating  to  proposed  disposition  of  cases,  preparing  docu¬ 
ments  relating  to  final  decisions  in  cases,  and  determining  formal 
hearing  status,  (b)  Records  in  this  system  of  records  are  also  made 
available  to  Civil  Service  Commission  Hearing  Examiners  and  to 
the  Civil  Service  Commission  Appeals  and  Review  Board  for  use  in 
making  decisions  on  administrative  hearing  held  in  connection  with 
the  complaints.  Records  are  also  provided  to  the  Department  of 
Justice  in  connection  with  civil  court  actions  arising  in  respect  of 
the  complaints,  (c)  Records  in  ttus  system  of  records  are,  on  occa¬ 
sion,  disclosed  in  response  to  requests  from  members  of  Congress 
and  are  disclosed  as  required  in  Ae  administration  of  the  Freedom 
of  Information  Act  (5  U.S.C.  352).  (d)  Records  in  this  system  of 
records  are  disclosed  to  the  complaints  and  to  attorneys,  labor 
unions  or  other  parties  representing  the  interests  of  the  complaints, 
(e)  In  the  event  that  this  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal,  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule, 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  cases  files  are  inserted  alphabetically  in  file  drawers 
within  locked  metal  containers. 

Retrievability:  Each  case  file  is  identified  in  an  alphabetioal  index 
card  file  by  the  name  of  the  complainant  and  on  each  alphabetical 
file  folder  within  the  metal  container  by  the  complainant’s  name. 

Safeguards:  The  metal  containers  in  which  the  file  folders  are 
placed  are  locked  during  non-working  hours,  and  the  room  in  which 
the  metal  containers  are  located  is  lock^  during  non-working 
hours.  The  building  is  guarded  by  uniformed  security  police,  and 
only  authorized  persons  are  permitted  within  the  building. 

Retention  and  disposal:  Case  files  are  retained  during  the  time 
period  in  which  the  cases  remain  open  and,  thereafter,  until  there  is 
no  longer  any  space  available  for  them  within  the  metal  containers, 
at  which  time  the  case  files  are  transferred  periodically  to  the 
Federal  Record  Center  for  storage.  Records  having  no  pertment  in¬ 
formation  are  periodically  destroyed. 

System  managerfs)  and  address:  Director,  Equal  Opportunity 
Division,  U.S.  Customs  Service  Headquarters,  Room  6212,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 


FCOCIAl  RfGISTEI  VOL  40,  NO.  232— TUESDAY,  DECEMUl  2,  1975 


DEPARTMENT  OF  THE  TREASURY 


56211 


procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  compansun  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulation  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
pani^  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  whtii^  and  direct^  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Wasnington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  indentification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifion- 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollar. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  The  information  in  this  system 
originates  with  an  informal  written  or  oral  complaint  to  the  ap¬ 
propriate  equal  opportunity  counselor  and  with  the  filing  of  a  Civil 
Service  Commission  Form  894  (Formal  Complaint  of  complaint 
procedures  and  through  the  filing  of  Civil  Service  Commission  Dis¬ 
crimination  in  the  Federal  Government).  Information  in  this  system 
is  also  obtained  from  the  claimant  through  interviews  during  the  in¬ 
formal  and  formal  complaint  procedures  and  through  the  filing  of 
Civil  Service  Commission  Form  171  (Personal  Qualification  State¬ 
ment).  This  system  also  contains  information  derived  from  a  com¬ 
plaining  Customs  Service  employee’s  official  personnel  file,  from 
Evaluation  and  Promotion  Board  work  papers  relating  to  the  com- 
(dainant,  and  from  investigations  into  the  complaints  which  include 
interviews  of  supervisors,  interested  third  parties  including  non- 
Govemment  persons,  and  former  Customs  Service  employees.  In¬ 
formation  in  this  system  is  also  derived  from  labor  unions  or  attor¬ 
neys  representing  the  interests  of  the  complainants  and  from  docu¬ 
mentary  evidence  or  testimony  adduced  at  administrative  hearings 
held  in  connection  with  the  complaints. 

Systems  exempted  from  certain  provisioBS  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Regbter. 

Treasury/Customs  00.090 

System  name:  Equipment  Record  File — Treasury/Customs. 

System  location:  Office  of  the  District  Director,  United  States 
Customs  Service,  103  South  Gay  Street,  Baltimore,  Maryland 
21202. 

Categories  of  indhridnals  covered  by  the  system:  Customs  em¬ 
ployees  in  the  Baltimore  District  to  whom  equipment  is  assigned. 

rBtfgoiirf  of  records  in  the  system:  Names  of  individuals  and 
type  and  identifying  numbers  of  equipment  signed  out  (including 
non-expendable  property,  weapons  etc.). 


Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised, as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  "routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevent  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevent 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency ,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieviBg,  acceaaing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cards  and  folders  located  in  metal  containers. 
Retrievability:  Cards  are  filed  alphabetically  by  names  of  those  to 
whom  equipment  is  assigned. 

Safeguards:  File  cards  and  folders  are  located  in  unlocked  metal 
containers.  The  building  is  guarded  by  uniformed  security  police 
who  control  access  to  t^  budding. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  managerfs)  and  addres:  Office  of  the  District  Director  of 
Customs,  103  South  Gay  Street,  Baltimore,  Maryland  21202. 

Notification  procedare:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  m  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  EHvision, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
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Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notrarized  statement  executed  by  the  requester  assert¬ 
ing  identity  and  stipulating  that  he  understands  that  knowingly  or 
willfully  seeking  or  obtaining  access  to  records  about  another  per¬ 
son  under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dol¬ 
lars.  A  comparison  of  his  signature  and  those  in  the  records  may  be 
made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Property  Officer  and  personnel  to 
whom  equipment  is  assigned. 

Treasury/Customs  00.091 

System  name:  Equipment  Record  File — Treasury/Customs. 

System  location:  Patrol  Office,  Room  807,  103  South  Gay  Street, 
Baltimore,  Maryland  21202.  (After  August,  Room  15,  40  South  Gay 
Street,  Baltimore,  Maryland  21202). 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees  in  the  Baltimore  District  to  whom  equipment  is  assigned. 

Categories  of  records  in  the  system:  Names  of  individuals  and 
type  and  identifying  numbers  of  equipment  signed  out  (including 
non-expendable  property,  weapons  etc.). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclousures 
required  in  administration  of  the  Freedom  of  Information  Act  (5 
U.S.C  552);  (c)  In  the  event  that  this  system  of  records  includes  in¬ 
formation  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charg^ 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
r^iulation,  or  order  issued  pursuant  therto.  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforeceirmt  irtformation  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cards  and  folders  located  in  metal  containers. 

Retrievability:  Cards  are  filed  alphabetically  by  names  of  those  to 
whom  equipment  is  assigned. 

Safeguards:  File  cards  and  folders  are  located  in  unlocked  metal 
containers.  The  building  is  yarded  by  uniformed  security  police 
who  control  access  to  the  building. 

Retention  and  disposal:  Records  are  retained  indefinitely. 


System  manager(s)  and  address:  Office  of  the  District  Director  of 
Customs,  103  South  Gay  Street,  Baltimore,  Maryland  21202. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
OfHce  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adeuqate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  access  above. 

Record  source  cat^ories:  Property  Officer  and  personnel  to 
whom  equipment  is  assigned. 

Treasury/Customs  00.092 

System  name:  Exit  Interview — Treasury/Customs. 

System  location:  Personnel  Management  Division,  in  each  Region 
and  Headquarters.  See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Employees  ter¬ 
minating  from  the  Customs  Service. 

Categories  of  records  in  the  system:  Individual's  name,  position, 
time  in  grade  and  position,  time  with  Customs,  organization 
designation,  supervisor's  name  and  answers  to  various  questions 
about  employment  with  Customs. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  by  Personnel  Management  Specialists  and  managers 
to  monitor  employee  morale  and  for  statistic^  purposes. 

For  additional  routine  uses  see  Appendix  AA. 
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PoUdcs  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Forms  are  kept  in  manila  folders. 

Retrievability:  By  organization  or  by  name. 

Safegnards:  Locked  office. 

Retention  and  disposal;  Retained  indefinitely. 

System  managerfs)  and  address:  Director,  Personnel  Management 
Division.  See  location  above. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Ihrector,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  tds  identity,  and  a  comparison 
of  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X>  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Conunissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
(Xfice  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
un^  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUaiis. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000.  A  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  proeedarcs:  See  Access  above. 

Record  source  categories:  Information  obtained  from  departing 
employee  and  Employee’s  supervisor. 

Treasury/Custoos  00.093 

System  name:  Federal  &  New  York  State  licenses  for  commercial 
importation  of  alcoholic  beverages— Treasury/Customs 
System  locrtkm:  Area  Director,  N.Y.  Seaport  Area.  6  World 
Trade  Center,  New  York,  N.Y.  10048.  , 
ratrgnrkn  of  imfividuals  covered  by  the  system:  All  companies 
and  individuals  who  have  filed  import  licenses  for  alcoholic 
beverages  with  tlus  office. 

Categories  of  records  ia  the  system:  Licenses. 

Authority  for  luaintmauce  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

RouliBe  uses  of  records  mafutamed  ia  the  system,  iacludiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  fc^ws:  (a)  Dis¬ 


closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  to  verify  that  importers  of  akoholk  beverages  have  the 
required  permit. 

For  additional  routine  use  see  Appendix  AA. 

Policies  aad  practices  for  storing,  retrieviag,  acccssiag,  rctainlag, 
and  disposfaig  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  Alphabetical  listing. 

Safeguards:  Office  locked  at  end  of  day. 

Retenthm  aad  disposal:  Permanent. 

System  managerfs)  aad  address:  Regional  Commissioner  (Area 
Director,  New  York  Seaport  Area). 

NotificatioB  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  estabUsh  his  identity,  and  a  comparison  of  his 
signature  and  those  In  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollain. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constituticn  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  n  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
.  under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Coatesthig  record  procednes:  See  Access  above. 

Record  aoTce  categories:  Individuals  who  have  applied  for  an  al¬ 
coholic  beverage  license. 

Treasary/Cuatoos  00.267 

Syateai  naoM:  Federal  Tort  Claims  Act  Fde— Treasury /Customs. 

Systcas  locatioa:  Office  of  R^ional  Counsel,  Suite  1240,  500  Dal¬ 
las  Street,  Houston,  Texas  77002. 

Categories  of  iadhridaals  covered  by  the  syelsai:  Private  persons 
filing  claims  under  the  Federal  Tort  Claims  Act. 

Categories  of  records  ia  the  systcas:  Reports  of  Investigation  re¬ 
garding  claims  filed,  documents  relating  to  the  administrative  han- 
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dling  uf  the  claim  and  documents  submitted  by  the  claimant  in  sup¬ 
port  of  the  claim. 

Authority  for  nuintenancc  of  the  system:  28  U.S.C.  2672,  et  seq; 

28  CFR  14.1  et  seq;  31  CFR  3.1  et  seq;  Treasury  Department  Ad¬ 
ministrative  Circular  No.  131,  August  19,  1%5;  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routiiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  U.S.  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  The  in¬ 
formation  contained  in  this  file  is  used  to  administratively  process 
claims  filed  under  the  Federal  Tort  Claims  Act  and  is  made  availa¬ 
ble  to  those  officials  within  the  Customs  Service  who  review 
recommendations  and  who  make  final  decisions  on  such  claims.  In 
addition,  information  contained  in  this  file  is  made  available  to  the 
Department  of  Justice  to  assist  that  Department  in  preparing  the 
Government's  case  when  suit  is  filed  in  court  based  on  an  adminis¬ 
trative  denial  of  the  claim  or  based  on  a  failure  to  administratively 
process  the  claim  within  the  prescribed  time  period. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

RetrievabiUty:  Each  case  file  is  identified  in  the  alphabetical  file 
folder  within  the  metal  container  by  the  name  of  the  person  who 
Eled  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  office  of  the  Regional  Counsel  on 
the  12th  Floor  of  500  Dallas  Street.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked,  and  access 
-to  the  building  is  controlled  by  uniformed  security  guards  main¬ 
tained  by  the  lessor. 

Retention  and  disposal:  Tort  claim  files  are  retained  until  closed 
at  which  the  closed  files  are  transferred  to  the  Division  of  Facilities 
Management,  Office  of  the  Regional  Commissioner,  Houston, 
Texas  for  ultimate  transportation  to  the  Federal  Record  Center. 

System  managerfs)  and  address:  Regional  Counsel,  Suite  1240, 
United  States  Customs  Service,  500  Dallas  Street,  Houston,  Texas 
77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
urxler  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Standard  Form  95,  Claim  for  Damage  or  Injury, 
which  is  completed  and  filed  with  the  Customs  Service  by  the  cla¬ 
mant.  Using  these  forms  as  a  basis,  investigations  are  conducted  by 
authorized  Customs  Service  investigation  persotmel  in  order  to 
determine  the  facts  surrounding  the  claims.  During  these  investiga¬ 
tions  information  may  be  elicited  from  Customs  Service  employees, 
private  persons,  or  any  other  parlies  who  may  have  information  re¬ 
garding  the  facts  surrounding  the  claims. 


Systems  exempted  from  certain  provisioiis  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  Tlie  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.094 

System  name:  Federal  Tort  Claims  Act  File— Treasury/Customs. 

System  location:  Office  of  the  Chief  Counsel,  Room  3305,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Private  persons 
filing  claims  under  the  Federal  Tort  Clauns  Act. 

Categories  of  records  in  the  system:  Reports  of  investigations  re¬ 
garding  claims  filed,  documents  relating  to  the  administrative  han¬ 
dling  of  the  claims  and  documents  submitted  by  the  claimants  in 
support  of  the  claims. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  2672,  et  seq; 

28  CFR  14.1  et  seq;  31  CFR  3.1  et  seq;  Treasury  Department  Ad¬ 
ministrative  Circular  No.  131,  August  19,  1%5;  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties.  Such  duties  may  include 
preparing  and  reviewing  recommendations  for  decisions  on  claims, 
and  making  final  decisions  on  claims,  (b)  Disclosures  required  in 
administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  Disclosure  to  the  Department  of  Justice  to  assist  that  Depart¬ 
ment  in  preparing  the  Government’s  case  when  suit  is  filed  in  court 
based  on  an  administrative  denial  of  the  claim  or  based  on  a  failure 
to  administratively  process  the  claim  within  the  prescribed  time 
period. 

The  information  contained  in  this  system  of  records  will  be  dis¬ 
closed  to  the  Office  of  Management  and  Budget  in  connection  with 
the  review  of  private  relief  legislation  as  set  forth  in  OMB  Circular 
No.  A-19  at  any  stage  of  the  legislative  coordination  and  clearance 
process  as  set  forth  in  that  Circular. 

For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  ssrstem: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

RetrievabiUty:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  filed  the  claim  and  in 
the  alphabetic^  file  folder  within  the  metal  container  by  the  name 
of  the  person  who  filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  non-working  hours  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  aU  times  by  uniformed  guards. 

Retention  and  disposal:  Tort  claim  files  are  retained  indefinitely 
or  until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Record  Center. 

System  managerfs)  and  address:  Chief  Counsel,  Room  3305,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contain^  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  Us  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
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identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  doUars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^r  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Standard  Form  95,  Claim  for  Damage  or  Injury, 
which  is  completed  and  ffled  with  the  Customs  Service  by  the  cl^ 
mant  Using  these  forms  as  a  basis,  investigations  are  conducted  by 
authorized  Customs  Service  investigative  personnel  in  order  to 
determine  the  facts  surrounding  the  claims.  During  these  investiga¬ 
tions,  information  may  be  elicited  from  Customs  Service  em¬ 
ployees,  private  persons,  or  any  other  parties  who  may  have  infor¬ 
mation  regarding  the  facts  surrounding  the  claims. 

SystcoM  exempted  from  certain  provisioiis  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  aini/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.095 

System  name:  Film  Library  of  Seizures— Treasury/Customs 
System  location:  Public  Information  Officer,  U.S.  Customs  Ser¬ 
vice,  7370  N.W.  36th  Street,  Miami,  Florida  33166. 

Categories  of  individuals  covered  by  the  system:  Information  or 
data  concerning  specific  individuals  arrested  for  suspected  smug¬ 
gling  activities. 

Categories  of  records  in  the  system:  The  material  is  used  for  train¬ 
ing  and  courtroom  purposes. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order,  No. 
165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  syston,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  us^ 
by  prosecuting  attorneys  in  order  to  show  the  method  of  conceal¬ 
ment  in  suspected  smuggling  cases  and  for  other  related  courtroom 
purposes.  The  information  is  also  supplied  to  State  and  local  law 
enforcement  officials.  Federal  law  eiiforcement  and  security  agen¬ 
cies,  foreign  governments  and  international  police  agencies. 

PoUcies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disporang  of  records  in  the  systm: 

Storage:  The  slides  and  index  are  stored  in  a  file  cabinet  in  a 
locked  office. 

Retrievability:  Information  from  the  system  is  retrievable  by 
combination  of  arrested  person’s  name,  method  of  concealment  and 
weight  of  the  contraband. 

Safeguards:  The  slides  deal  mainly  with  methods  of  concealment 
and  rarely  show  an  individual.  The  slides  accompanying  narratives 
contain  no  mention  of  any  names.  A  cross  reference  containing 
names  does  exist  but  it  is  kept  in  a  locked  file  cabinet. 

Retention  and  disposal:  The  slides  are  retained  for  a  period  of 
flve  years  and  then  destroyed. 

System  managerfs)  and  address:  Public  Information  Officer,  U.S. 
Customs  Service,  7370  N.W.  36th  Street,  Miami,  Florida  33166. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  regional  Commissioner  of  Customs  at 
the  R^ion  where  the  records  are  maintained  (See  Appendix  A)  or 
to  the  Director,  Entry  Prodedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Chostitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
wiO  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tion,  he  may  be  required  to  make  a  signed  statement  assert^ 
ideiUity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 


fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine,  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  be  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commbsioner  of 
Customs  at  the  Region  where  the  records  are  maintained  (see  Ap¬ 
pendix  A)  or  to  the  Director,  Entry  Procedures  and  Penalties  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contestfaig  record  proccdorcs:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  Customs  Form  151. 

Treamury/Custons  00.096 

System  name:  Fines,  Penalties  and  Forfeiture  Control  and  Informa¬ 
tion  Retrieval  System — Treasury/Customs. 

System  locatioa:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avemie,  N.W.;  Room  3117,  Washing¬ 
ton,  D.C.  20229. 

Categories  of  indivkhials  covered  by  the  system:  Individuals  and/or 
businesses  who  have  been  fined,  penalized  or  have  forfeited 
merchandise  because  of  violations  of  Customs  and/or  related  laws 
or  breaches  of  bond  conditions. 

Categories  of  records  in  the  system:  Individual  and  business 
names,  address,  personal  identifying  numbers,  date  and  type  of 
violation,  parties  entitled  to  legal  notice  or  who  are  legally  liable, 
case  information,  bond  and  petition  information,  and  actions 
(administrative)  taken  by  U.S.  Customs.  Also  included  are  actions 
taken  by  violator  prior  to  the  disposition  of  the  penahy  or 
liquidated  damage  case. 

Authority  fw  mainteiiancc  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routiiic  uses  of  records  maintatecd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  these 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  th^  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Control 
Customs  district  caseload  and  report  each  action  taken  by  Customs 
and  violator,  (d)  Provides  management  information  regarding  most 
frequent  types  of  violations,  penalty /liquidated  damages  case  timeli¬ 
ness,  budget  allocation,  violation  history  of  individual  and  firms  for 
investigative  purposes,  etc. 

For  additional  routine  uses  see  Appendix  AA. 

Poltetes  aud  practices  for  storing,  retrieving,  accesring,  retainfaig, 
and  disposing  of  records  hi  the  system: 

Storage:  (1)  Magnetic  disc  and  tape,  (2)  Hard  copy  Customs 
Form  5955a  (Notice  of  Liquidated  D^ages  Incurred  a^  Demand 
for  Payment)  and  Customs  Form  151  Search/ Arrest/Seizure  Report. 
Retrievability:  Individual’s  name  or  case  number. 
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Safeguards:  All  inquiries  are  made  by  officers  with  a  full  field 
background  investigation  on  a  “need  to  know"  basis  only.  Procedu¬ 
ral  and  physical  safeguards  are  utilized  such  as  accountability  and 
receipt  records,  guards  patrolling  the  area,  restricted  access  and 
alarm  protection  systems,  special  communications  security,  etc. 

Retentioa  and  disposal:  Until  the  statute  of  limitations  has  run  or 
a  disposition  has  been  made.  Erasure  of  disc/tapes  and  shredding 
and/or  burning  of  hard  copy  Customs  Form  5955a. 

System  managerfs)  and  address:  Assistant  Commissioner,  Office* 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.;  Room  3117,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
estabUsh  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Customs  Form  5955a  (Notice  of  Penalty 
or  Liquidated  Damages  Incurred  and  Demand  for  Payment)  and  CF 
151  (Search/ArrestySeizure  Report)  prepared  by  Customs  Em¬ 
ployees  at  the  time  and  place  wtere  the  violation  has  occurred. 

Treasury/Customs  00.097 

System  name:  Fines,  Penalties,  and  Forfeitures  (Supplemental  Peti¬ 
tions) — Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  Room  7422, 
New  Federal  Building,  300  N.  Los  Angeles  St.,  Los  Angeles, 
California  90053. 

Categories  of  indhriduals  covered  by  the  system:  Any  person 
requesting  further  relief  from  the  Regional  Commissioner  ^ter  hav¬ 
ing  his  Petition  acted  on  by  the  District  Director  from  any  fine, 
penalty,  forfeiture  or  claim  for  liquidated  damages  incurred  under 
the  provisions  of  any  law  administered  by  the  Customs  Service. 

Categories  of  records  in  the  system:  Case  file  irKluding  copies  of 
the  notice  of  penalty,  seizure  or  claim  for  liquidated  damages. 


search,  arrest  and  seizure  forms,  investigative  reports,  documents 
relating  to  any  importation  having  to  do  with  the  penalty,  forfeiture 
or  claim,  documents  relating  to  the  administrative  handling  of  the 
case  and  documents  submitted  by  the  Petitioner  in  support  of  his 
Petition  and  Supplemental  Petition. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  !950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  file  is  used  to  administratively  process  Supplemental 
Petitions  for  relief  from  any  fine,  penalty,  forfeiture  or  claim  for 
liquidated  damages  incurred  under  the  provisions  of  any  law  ad¬ 
ministered  by  Customs.  The  information  is  made  available  to  the 
officials  within  the  Customs  Service  who  review  recommendations 
and  who  make  final  decisions  on  such  petitions.  In  addition,  infor¬ 
mation  contained  in  this  file  is  made  available  to  the  Department  of 
Justice  to  assist  that  Department  in  preparing  the  government  case 
if  the  case  is  referred  to  them  for  filing  of  a  suit  based  on  an  ad¬ 
ministrative  denial  of  the  Petition  or  removal  to  the  District  Court 
by  action  on  the  part  of  the  Petitioner  under  the  provisions  of  sec¬ 
tion  1608  of  title  19.  Information  in  these  files  may  also  be  made 
available  to  persons  working  for  the  governmental  agencies  who  are 
empowered  to  review  and  make  recommendations  concerning  the 
granting  of  relief  for  violations  of  law  administered  by  such  agen¬ 
cies  but  enforced  by  Customs. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  labeled  with  the  name  of  the  per¬ 
son  who  filed  the  claim  and  filed  in  alphabetical  order  in  the  metal 
file  cabinet  marked  Supplemental  Petitions.  In  addition  a  chronolog¬ 
ical  record  is  kept  in  a  separate  book,  kept  by  the  office  secretary, 
of  each  case  received,  with  district  case  number,  decision,  name  of 
the  Petitioner,  law  violated  and  ultimate  decision  of  the  Regional 
Commissioner. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  New  Federal  Building.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked,  and  access 
to  the  building  is  controlled  at  all  times  by  uniformed  guards. 
Retention  and  disposal:  Indefinite. 

System  managerfs)  and  address:  Regional  Counsel,  Room  7422, 
United  States  Customs  Service,  300  N.  Los  Angeles  St.,  Los  An¬ 
geles,  California  90053. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs,  300 
N.  Los  Angeles  St.,  Los  Ai^eles,  California  90053,  or  to  the 
Director,  Entry  Proc^ures  and  Pen^ties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and ‘a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  wiKre  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  filing  of  a  Supplemental  Petition  as  prescribed 
by  section  171.33  and  172.33  of  the  Customs  Regulations  with  the 
District  Director  of  the  District  in  which  the  fine,  penalty,  forfei¬ 
ture  or  claim  for  liquidated  damages  issued.  The  Petition  along  with 
all  supporting  documents  or  documents  relating  to  the  case  are  for- 
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warded  to  the  office  of  the  Regional  Commissioner  who  refers  the 
case  to  the  office  of  the  Regional  Counsel  for  review  and  recom¬ 
mendation.  During  this  period  of  review  further  information  may  be 
elicited  from  Customs  Service  employees,  private  persons,  or  any 
other  parties  who  may  have  information  regarding  the  facts  sur¬ 
rounding  the  case. 

Systems  escmptcd  from  ccrtaia  provistoos  of  the  act:  The  Commis- 
skmer  of  Customs  pursuant  to  S  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
jus^ication  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcasury/Customs  00.098 

System  name:  Fines,  Penalties  and  Forfeiture 

Records— Treasury/Customs 

System  locatioB:  Customs  district  offices.  (See  Customs  Appendix 
A). 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
firms  who  have  been  administratively  charged  with  violations  of 
Customs  laws  and  regulations  and  other  laws  and  regulations  en¬ 
forced  by  the  Customs  Service. 

Categories  of  records  in  the  system:  Entry  documentation,  notices, 
investigative  reports,  memoranda,  petitions,  recommendations, 
referrals  and  dispositions  of  fines,  penalties  and  forfeiture  cases. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended.  19  U.S.C.  66,  1618,  1624;  19  CFR  Parts  171 
and  172. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties.  Such  uses  would  include  reference  to  the 
files  for  information  as  to  prior  violations  and  ongoing  investiga¬ 
tions  and  cases,  (b)  Disclosures  required  in  administration  of  Ure 
Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event  that 
this  system  of  records  includes  information  which  indicates  a  viola¬ 
tion  or  potential  violation  of  law,  whether  civil,  criminal,  or  regula¬ 
tory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  w  by  regulation,  rule,  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investi^ting  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementfflg  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto.  Such  uses  would  include  referring  records  to  the 
Environmental  Protection  Agency,  the  Department  of  Transporta¬ 
tion,  the  appropriate  U.S.  Attorney  and  other  Federal  agencies  for 
recommendations  and  enforcement  of  fines,  penalties  and  forfeiture 
cases. 

For  additional  routine  uses,  see  Appendix  AA. 

PoUcks  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  (Usposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  in  folders  in  file  cabinets 
and  safes. 

Rctrievahility:  The  records  are  filed  either  by  the  name  of  the  in¬ 
dividual  or  chrcMwlogically  with  a  cross  reference  index  by  the 
name  of  the  individual. 

Ssjeguards:  During  non-working  hours,  the  records  are  main¬ 
tained  in  locked  rooms,  locked  buildings  and  buildings  guarded  by 
unifonn  guards. 

Reicniioa  and  disposal:  The  records  are  retained  for  three  to  five 
years  after  which  they  are  either  destroyed  or  forwarded  to  the 
Federal  Records  Center. 

System  managerfs)  and  address:  District  Directors  of  Customs 
(See  Customs  Appendix  A). 

Notification  proeedare:  Requests  by  an  individual  to  be  notified  if 
the  system  ot  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commtssioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  (Constitution 
Avenue.  N.W..  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 


identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitabk  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anothw  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
“  fully  seeking  or  obtaining  access  to  records  about  another  person 
undier  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  Information  and  representations  sup¬ 
plied  by  importers,  brokers  and  other  agents  pursuant  to  the  ent^ 
and  processing  of  merchandise  or  in  the  clearing  of  individuals  or 
baggage  through  Customs.  Information  also  includes  information 
gathered  pursuant  to  Customs  investigations  of  suspected  of  actual 
violations  of  Customs  and  related  laws  and  regulations  and  recom¬ 
mendations  and  information  supplied  by  other  agencies. 

Systems  exempted  from  certate  proviskMis  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcaanry/Custoass  00.099 

System  name:  Fines,  Penalties,  and  Forfeiture  Files  (Supplemental 

Petitions) — Treasury /Customs 

System  location:  Office  of  the  Regional  Counsel — 15th  Floor, 
Federal  Building,  450  Golden  Gate  Avenue,  San  Francisco,  CA 
94102. 

Categories  of  indlvidaals  covered  by  the  system:  Individuals  who 
have  filed  supplemental  petitions  for  relief  from  fines,  penalties  and 
forfeitures  assessed  for  violations  of  the  laws  and  regulations  ad¬ 
ministered  by  Customs. 

Categories  of  records  in  the  system:  Petitions  and  supplemental 
petitions  and  other  documents  filed  by  the  individual;  reports  of  in¬ 
vestigation  concerning  the  fine,  penalty  or  forfeiture;  and  docu¬ 
ments  relating  to  the  internal  review  and  consideration  of  the 
request  for  relief  and  decision  thereon. 

Authority  (or  maintenaiice  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  Reorganization  Plan  No.  I  of  1%5.  19  U.S.C. 
1618;  19  CFR  Parts  171  and  172. 

Roirtinc  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  tte  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Information  contained  in  the  files  is  used  to  process 
requests  for  relief  from  fines,  penalties  and  forfeitures  and  is  made 
available  to  the  officials  within  the  Customs  Service  who  review 
recommendations  and  who  make  final  decisions  with  respect  to 
them;  (d)  Information  contained  in  the  files  may  be  made  available 
to  the  Department  of  Justice  or  an  individual  United  States  Attor¬ 
ney  to  assist  that  Department  or  United  States  Attorney  when  suit 
is  filed  by  the  Government  in  civil  prosecution  of  the  fine,  penalty 
or  forfeiture;  (e)  Information  contained  in  the  files  may  also  be 
used  internally  by  the  Regional  Counsel  or  members  of  his  staff  in¬ 
sofar  as  it  relates  to  precedent  or  guidelines  for  their  handling  of 
subsequent  cases. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storhig,  retrieving,  acceatiug,  retaining, 
and  dispoeing  of  records  la  the  systeai: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  fde  cabinet. 

Rctrievahility:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  petitioner  and  in  the  alphabetical 
file  folder  witto  the  metal  file  cabinet  by  the  name  of  the  peti¬ 
tioner. 
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Safeguards:  The  metal  file  cabinet  described  above  is  -maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Federal  Building.  During  non-working  hours  the  room  in 
which  the  metal  file  cabinet  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  aU  times  by  uniformed  guards. 

Retention  and  disposal:  Supplemental  petition  files  are  retained 
indefinitely  or  until  there  is  no  longer  any  space  available  for  them 
within  the  metal  file  cabinet,  at  which  time  the  oldest  files  may  be 
transferred  to  the  Federal  Records  Center. 

System  managerfs)  and  address:  Regional  Counsel,  Room  ISOOl, 
Federal  Building,  450  Golden  Gate  Avenue,  San  Francisco,  CA 
94102. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20^9.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  irerson 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  Information  contained  in  these  files  is 
obtained  from  the  individual  petitioning  for  relief  and  from  the  Dis¬ 
trict  Director  of  Customs  within  whose  jurisdiction  the  fine,  penal¬ 
ty  or  forfeiture  action  lies. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.100 

System  name:  Fines,  Penalties  and  Forfeiture  Records 
tHeadquarters) — Treasury /Customs. 

System  location:  Penalties  Branch,  Entry  Procedures  and  Penal¬ 
ties  Division,  U.S.  Customs  Service  Headquarters,  Room  2340, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  persons  who  have  been  administratively  charged  with 
violating  Customs  and  related  laws  and  regulations  and  on  persons 
who  have  applied  for  awards  of  compensation  for  providing  infor¬ 
mation  regarding  such  violations. 

Categories  of  records  in  the  system:  Entry  documentation,  notices, 
investigative  and  other  reports,  memoranda  of  information 
received,  petitions,  recommendations,  referrals  and  dispositions  of 
fines,  pen^ties  and  forfeiture  cases  and  applications  for  awards  of 
compensation. 

Authority  for  mainteuance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended.  19  U.S.C.  66,  1618,  1624;  19  CFR  Parts  171 
and  172. 

Routhie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  C^ustoms  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties.  Such  uses  include  the  processing  and 
disposition  of  fines,  penalties  and  forfeiture  cases  pursuant  to  19 
ere  Parts  171  and  172  and  reference  to  the  records  for  information 
as  to  prior  violations  and  ongoing  investigations,  (b)  Disclosures 
requir^  in  administration  of  the  Freedom  of  Information  Act  (5 


U.S.C.  552);  (c)  In  the  event  that  this  system  of  records  includes  in¬ 
formation  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto.  Such  uses  would  in¬ 
clude  referring  records  to  the  Environmental  Protection  Agency, 
the  Department  of  Transportation  and  other  Federal  agencies  for 
recommendations  on  the  administration  of  fines,  penalties  and  for¬ 
feiture  cases,  (d)  A  record  from  this  system  of  records  may  be  dis¬ 
closed  as  a  “routine  use'’  to  a  Federal,  state,  or  local  agency  main¬ 
taining  civil,  criminal,  or  other  relevant  enforcement  information  or 
other  pertinent  information,  such  as  current  licenses,  if  necessary 
to  obtain  information  relevant  to  an  agency  decision  concerning  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit,  (e)  A  record  from  this  system  of  records 
may  be  disclosed  to  a  Federal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  reporting  of  an  investigation  of 
an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  kept  in  file  cabinets  in  the  central  file 
room  of  the  Entry  Procedures  and  Penalties  Division  at  U.S. 
Customs  Service  Headquarters. 

Retrievability:  The  records  are  filed  chronologically  with  a  case 
number  given  to  each  ffle.  The  records  are  retrievable  by  means  of 
an  alphabetical  card  index  system  by  names  of  individuals  charged 
with  a  violation. 

Safeguards:  The  records  are  maintained  in  the  U.S.  Customs  Ser¬ 
vice  Headquarters  building  which  is  guarded  by  security  police. 
During  non- working  hours,  the  central  file  room  is  locked  and  the 
building  is  guarded  by  security  police. 

Retoition  and  disposal:  The  records  are  generally  retained  for 
five  years  after  the  close  of  the  case.  The  records  are  then  for¬ 
warded  to  the  Federal  Records  Center. 

System  managerfs)  and  address:  Chief,  Penalties  Branch,  Entry 
Procedures  and  Penalties  Division,  U.S.  Customs  Service 
Headquarters,  Room  2340,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  ^  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  Information  and  representations  sup¬ 
plied  by  importers,  brokers  and  other  agents  pursuant  to  the  entry 
and  processing  of  merchandise  or  in  the  clearing  of  individuals  or 
baggage  through  Customs.  Information  also  includes  information 
gathered  pursuant  to  Customs  investigations  of  suspected  or  actual 
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violations  of  Customs  and  telated  laws  and  regulations  and  recom¬ 
mendations  and  information  supplied  by  other  agencies. 

Systems  exempted  from  certain  provisioas  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  TJ.S.C.  552a  ())  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.101 

System  name:  Fines,  Penahy,  and  Forfeiture  (FP&F)  Records 
System — Treasury /Customs. 

System  locatioa:  Office  of  the  Regional  Counsel,  U.S.  Customs 
Service,  Region  IX,  55  E.  Monroe  Street,  Room  1417,  Chicago,  Il¬ 
linois  60603. 

Categories  of  individuals  covered  by  the  system:  Persons  seeking 
relief  from  fines,  penalties,  and  forfeitures  incurred  for  alleged 
violations  of  the  laws  enforced  by  the  United  States  Customs  Ser¬ 
vice,  and/or  restoration  of  proceeds  from  the  sale  of  seized  and 
forfeited  property. 

Categories  of  records  in  the  system:  Statement  from  individual  ex¬ 
plaining  circumstances  justifying  reUef  sought  and  history  of  the 
fine,  perudty,  forfeiture  or  seizure  involved. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
gaiuution  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  19  CFR  part  171  and  172. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ris  of  users  and  the  iHirposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis- 
-closure  to  those  officers  and  employees  of  the  Customs  Service, 
the  Department  of  the  Treasury  and  the  Department  of  Justice, 
who  have  a  need  for  the  records  in  the  performance  of  their  duties; 
(b)  Disclosures  required  in  administration  of  the  Freedom  of  Infor¬ 
mation  Act  (5  U.S.C.  552);  (c)  In  the  event  that  this  system  of 
records  includes  information  which  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  Federal,  state,  local, 
or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto, 
(d)  A  record  from  this  system  of  records  may  be  disclosed  as  a 
“routine  use"  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit,  (e)  A  record  from.this  system  of  records  may  be  disclosed 
to  a  Federal  agency,  in  response  to  its  request,  in  connection  with 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter,  (f)  Information  contained  in  these  files  is  routinely  used  by 
the  attorneys  in  the  Regional  Counsel’s  office  in  determining  and 
resolving  legal  issues,  in  denying  or  grantuig  the  petition  and 
possibly  in  litigation.  Litigation  will  require  disclosure  of  the  infor¬ 
mation  to  the  Department  of  Justice,  and  the  information  is  often 
channeled  through  the  Department  of  Treasury. 

For  additional  routine  uses  see  Appendix  AA. 

Pulicics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  a  file  folder  which  is  filed  in 
a  lockable  drawer  within  a  metal  filing  cabinet  container. 

Rctrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  initiated  the  petition 
for  relief.  In  addition,  each  case  file  is  similarly  identified  on  the 
file  folder  with  the  alphabetical  name  on  the  fUe  which  is  placed 
and  located  within  the  metal  container. 

Safeguards:  The  metal  filing  drawer  containing  the  files  described 
above  is  maintained  within  the  area  assigned  to  the  office  of  the 
R^ionai  Counsel,  Region  IX,  at  55  E.  Monroe  Street,  Chicago,  Il¬ 


linois.  During  non-working  hours,  the  room  in  which  the  metal  fil¬ 
ing  drawer  is  located  is  locked,  the  file  container  itself  is  locked, 
and  access  to  the  building  is  controlled  at  all  times  by  uniformed 
guards  with  a  check-in  system  for  employees.  Only  employees  of 
the  Regional  Counsel’s  office  and  authorized  building  personnel 
have  keys  to  the  building. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  space  available  for  them  within  the  metal 
filing  cabinet  at  which  time  the  oldest  files  are  transferred  to  the 
storage  area  within  the  confines  of  the  office.  The  storage  area  is  a 
large  area  containing  cardboard  boxes  with  metal  storage  cabinets 
which  are  not  able  to  be  locked.  Files  which  are  closed  and  not 
retained  for  precedent  purposes  are  retired  to  the  Federal  Records 
Center,  General  Services  Administration.  7358  S.  Pulaski.  Chicago, 
Illinois  60602  in  accordance  with  the  U.S.  Customs  Service  Records 
Disposal  Manual. 

System  managerts)  and  addrass:  Regional  Counsel  of  Customs, 
Room  1417.  United  States  Customs  Service,  55  E.  Monroe  Street. 
Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs,  55 
E.  Monroe  Street,  Chicago,  Illinois  60603  or  the  Entry  Procedures 
and  Penalties  Division,  Customs  Headquarters,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  either  with  the  receipt  of  any  correspondence  indicating 
that  reUef  is  desired  or  any  notice  from  within  the  Customs  Service 
that  a  fine  or  penalty  is  to  be  assessed.  Further  information  in  this 
file  is  derived  from  investigatory  files  and  other  information  sub¬ 
mitted  by  the  petitioner  and  will  include  information  from:  infor¬ 
mers,  Customs  employees,  private  parties,  corporations,  other 
Governmental  agencies,  state,  local  and  Federal,  credit  bureaus. 
Seizure  Reports  (Customs  Form  5955 A,  Customs  Form  151)  foreign 
countries,  officials  of  foreign  countries,  citizens  of  foreign  coun¬ 
tries. 

Systems  exempted  from  certain  provisioiis  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.102 

System  name:  Firearms  Qualification  Certificate 

Record — Treasury/Customs 

System  location:  Office  of  the  Chief  Inspector,  U.S.  Custom¬ 
house,  Rm.  102,  2nd  &  Chestnut  Streets,  Philadelphia.  Pa.  19106. 

Categories  of  individuals  covered  by  the  system:  All  Customs  In¬ 
spectors  under  the  jurisdiction  of  the  Philadelphia  District  who 
have  qualified  on  the  firing  range  within  a  previous  6-munth  period. 

Categories  of  records  in  the  system:  The  date  of  actual  qualifica¬ 
tion.  firing  scores,  and  the  category  of  marksmanship  into  which 
the  individual’s  score  places  him  or  her. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
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closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  qualification  certificate,  on  8  1/2  x  II  inch  bond 
paper,  is  inserted  in  a  file  folder  which  is  then  placed  in  a  file 
drawer. 

Retrievability:  Certificates  are  identified  by  the  name  of  the  in¬ 
dividual  and  in  alphabetical  order  within  the  folder. 

Safeguards:  The  records  folder  is  stored  in  a  file  cabinet  drawer 
which  is  locked  during  non-working  hours.  Access  to  the  building  is 
controUed  at  all  times  by  unilormed  guards. 

Retention  and  disposal:  Firearms  qualification  certificates  are 
retained  for  1  year  and  then  destroyed. 

System  manager(s)  and  address:  District  Director  of  Customs, 
U.S.  Customhouse,  2nd  &  Chestnut  Streets,  Philadelphia,  Pa. 
19106. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  NW,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  estabUsh  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  NW,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no'suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  from  reports  submitted  by  the  District  Range  Officer 
upon  completion  of  the  individual's  qualification  with  a  firearm. 

Treasury/Customs  00.103 

System  name:  Firearms  Qualification  Records — Treasury/Customs. 


System  location:  Office  of  the  Assistant  Regional  Commissioner 
(Operations),  Region  IX,  Chicago,  Illinois  and  Offices  of  District 
Directors,  Region  IX,  Chicago,  Illinois.  (See  Customs  Appendix  A). 

Categories  of  individuak  covered  by  the  system:  Customs  Inspec¬ 
tors  receiving  firearms  training. 

Categories  of  records  in  the  system:  Records  include  date  of  fir¬ 
ing,  qualification  status,  date  of  qualification,  card  issuance. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  file  cabinet  in  the  office  of  the  Assistant  Re¬ 
gional  Commissioner  (Operations)  of  Region  IX,  Chicago,  Illinois. 
Retrievability:  Folders  identified  by  individual's  name. 

Safeguards:  The  file  described  is  maintained  in  the  office  of  the 
Assistant  Regional  Commissioner'  (Operations)  in  Region  IX, 
Chicago,  Illinois.  During  non-working  hours  the  room/building  in 
which  the  file  is  located  is  locked.  Access  is  limited  to  authorized 
Customs  personnel. 

Retention  and  disposal:  Until  employee  separates/transfers. 
Transfer  to  National  Personnel  Records  Center  (NPRC),  (CPR),  St. 
Louis,  Missouri,  30  days  after  employee  is  separated. 

System  manager(s)  and  address:  Assistant  Regional  Commissioner 
(Operations). 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A' 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director.  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(KX)  dollars. 
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Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Coatcsdag  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contakied  in  these  files 
results  from  firing  scores  recorded  on  targets  used  during  the 
course  of  firearm  qualification  firings. 

Treasary/Customs  00.104 

System  name:  Florida  Boat  Registration  Fik — Treasury/Customs. 

System  locatkm:  U.S.  Customs  Air  Support  Branch,  PM-TUM, 
Homestead  Air  Force  Base,  Homestead,  IHorida  33030. 

Categories  of  individuals  covered  by  the  system:  Persons,  partner¬ 
ships,  or  corporations  who  are  registered  owners  of  record  of  boats 
or  vessels  bearing  Florida  registration  numbers. 

Categories  of  records  in  the  system:  This  file  contains  the  name 
and  address  of  the  registered  owner  of  the  vessel;  a  description  of 
the  vessel;  and  an  indication  of  whether  or  not  the  vessel  is  of 
record  with  the  Treasury  Enforcement  Communications  Systems 
(TECS). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
rectxrds  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  whkh  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be.  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charges  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuaiKe  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  A  A. 

PolicMs  and  practices  for  storing,  retrieving,  acccasiag,  retaining, 
and  (UqMMBig  of  records  in  the  system: 

Storage:  The  information  files  are  numerically  filed  in  a  wooden 
box  within  a  security  area. 

Rctrievability:  The  information  is  in  the  form  of  Micro-film  and  is 
retrieved  by  means  of  Alpha-numerkal  code  identifier. 

Safagnards:  The  information  files  are  located  within  an  office 
which  is  locked  during  non-working  hours.  The  building  is  guarded 
by  U.S.  Air  Force  Military  Police  and  only  authorized  persons  are 
permitted  in  the  building. 

Rctntiaa  and  disposal:  These  files  are  maintained  for  a  period  of 
three  months  at  which  time  they  are  replaced  with  current  informa¬ 
tion.  .The  old  files  are  then  destroyed  under  Customs  supervision. 

System  maaagerfs)  >nd  address:  Chief,  Air  Support  Branch.  U.S. 
Customs  Service,  PM-TUM,  Homestead  Air  Force  Base, 
Homestead,  Florida  33030. 


Systems  exempted  from  certain  provisioas  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasary/Customs  00.105 

System  name:  Former  Employees— Treasury/Customs. 

System  location:  l.aboratory  Division,  Room  1508,  630  Sansome 
Street,  San  Francisco,  California.  94111. 

Categories  of  individuals  covered  by  the  system:  All  past  em¬ 
ployees  of  the  Customs  l.aboratory. 

Categories  of  records  in  the  system:  Contains  copies  of  personnel 
action  notices. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  .301;  Reor¬ 
ganization  Plan  No.  I  of  1950;  Treasury  Department  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in  a 
metal  fQe  cabinet. 

Retrievability:  The  record  is  filed  alphabetically  by  name. 
Safeguards:  The  file  is  stored  in  a  metal  file  cabinet  in  a  private 
inner  office  of  a  government  building  protected  by  24  hour  guard 
service  with  limited  access.  The  file  is  only  used  on  a  need  to  know 
basis  and  only  by  the  laboratory  employees. 

Retention  and  disposal:  Files  are  maintained  for  reference  pur¬ 
poses  only.  The  file  is  permanent  to  office. 

System  manager! s)  and  address:  Director,  Laboratory  Division, 
...U.S.  Customs  Service,  630  Sansome  Street,  Room  1508,  San  Fran¬ 
cisco,  California,  94111. 

Notffication  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  he  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  r^uester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undier  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  '.le  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  re^n  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Oi^ctor,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 
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If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  in  personnel  ac¬ 
tion  files. 

Treasury/Customs  00.106 

System  name:  Freedom  of  Information 

Requests— Treasury/Customs. 

System  location:  Value  and  Freedom  of  Information  Branch,  U.S. 
Customs  Service,  1301  Constitution  Ave.  N.W.,  Washington,  D.C. 
20229. 

Categories  of  individuals  covered  by  the  system:  Individuals 
requesting  information. 

Categories  of  records  in  the  system:  Correspondence  pursuant  to 
the  Freedom  of  Information  Act,  internal  processing  documents 
and  memoranda,  referrals  and  copies  of  requested  records. 

Authority  for  maintenance  of  the  system:  Freedom  of  Information 
Act,  5  U.S.C.  552.  31  CFR  Part  1. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  reporting  require¬ 
ments  as  required  by  the  Act;  to  respond  to  other  E>epartment  offi¬ 
cials  who  request  information  regarding  persons  making  a  FOI 
request;  evaluation  purposes  and  determination  of  volume  of 
requests  received  and  the  impact  on  the  current  workload;  prepara¬ 
tion  of  budget;  disclosures  in  accordance  with  Freedom  of  Informa¬ 
tion  Act,  to  other  agencies  when  required  for  coordination  of 
response  or  referral;  to  Department  of  Justice  for  defending  law 
suits;  to  Congressional  Committees. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage;  File  folders. 

Retrievability:  By  name  of  requesterts)  and  date  of  request. 
Safeguards:  Filed  in  filing  cabinet  and  released  only  to  individuals 
with  legitimate  right  to  review. 

Retention  and  disposal:  In  accordance  with  the  provisions  of  the 
Act  and  Departmental  records  management  procedures. 

System  managerfs)  and  address:  Director,  Classification  and 
Value  Division,  U.S.  Customs  Service,  1301  Constitution  Ave., 
N.W.,  Washington,  D.C.  20229. 

Notifkatiun  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  arc  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fme  up  to  5,(X)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 


Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individuals  who  make  Freedom  of  In¬ 
formation  Act  requests.  Federal  officials  responding  to  Freedom  of 
Information  Act  requests  and  documents  from  official  records. 

The  Commissioner  of  Customs  pursuant  to  5  U.S.C.  552a(k)(2) 
proposes  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.107 

System  name:  Full-Field  Investigation — Active  and  Completed 
Log — Treasury /Customs. 

System  locatkm:  Personnel  Management  Division  of  Region  VllI 
(See  Customs  Appendix  A). 

Categories  of  individnals  covered  by  the  system:  Persons  on  whom 
full-field  investigation  has  been  conducted. ' 

Categories  of  records  in  the  system:  System  is  a  log  of  names  and 
dates  FuU-Fipld  request  forwarded  to  Headquarters  and  Internal 
Affairs  (if  requested)  and  date  Full-Field  completed. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 

*  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  identify  in¬ 
dividuals  who  are  under  Full-Field  Investigation,  and  completion 
date  to  permit  permanent  promotion,  or  arrange  an  entrance  on 
duty  date.  (2)  Disclosure  to  those  officers  and  employees  of  the 
Customs  Service  and  the  Department  of  the  Treasury  who  have  a 
need  for  the  records  in  the  performance  of  their  duties;  (3)  Disclo¬ 
sure  required  in  the  administration  of  the  Freedom  of  Information 
Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Looseleaf  Binder. 

Retrievability:  By  name. 

Safeguurds:  l.imited  access. 

Retentioa  and  disposal:  Destroyed  at  end  of  two  years. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,*  Re^n  VIll. 

Notificatioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Personnel  Management  Divi¬ 
sion,  Region  VUI,  450  Golden  Gate  Avenue,  Box  36117,  San  Fran¬ 
cisco,  California  ^102  or  Entry  Procedures  and  Penalties  Division, 
Customs  Headquarters,  Washiiigton,  D.C.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
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signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUain. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shaO  be  in  wrhii^  and  directed  to  the  Director,  Personnel  Manage¬ 
ment  Division,  Region  Vlll,  450  Golden  Gate  Avenue,  Box  361 17, 
San  Francisco,  CaUfomia  94102  or  the  Entry  Procedures  and  Penal¬ 
ties  Division,  Customs  Hea^uarters,  Washington,  D.C.  20229.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  reouester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  (mvide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

CoDlcstang  record  inucedurcs:  See  Access  above. 

Record  source  categories:  Information  recorded  from  Full-Field 
Request,  Standard  Form  86. 

Treasury/Customs  00.108 

System  name:  Government  Employees’  Drivers  License 
File — Treasury/Customs 

System  locatioo:  Located  in  the  Office  of  the  District  Director, 
San  Diego.  Calif;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif; 
Tecate,  CaJif;  Calexico,  Calif;  Andrade,  CaUf;  San  Diego  Barge  Of¬ 
fice;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif;  San  Ysidro,  Calif;  Calexico,  Calif;  Tecate,  Calif;  Los  An¬ 
geles  region.  See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  All  Customs  em¬ 
ployees  who  have  applied  and/or  received  Government  Driver’s 
License. 

Categories  of  records  in  the  system:  Contains  aU  information  on 
the  applicant  on  SF  46,  Driver’s  Test  Report,  and  any  other  infor¬ 
mation  relating  to  individual’s  personal  history. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  vk^tkm  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particidar  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  ttereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enfoKing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  rcconb  may  tw  disclosed  as  a  ’’routine  use”  to  a 


Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter.Process 
and  authorize  all  applicants  for  issuance  of  Government  Driver’s 
License. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  SF  46  in  manila  folder. 

Rctrievability:  By  name. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  3  years  or  until  reissued. 

System  managerfs)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District.  (See 
Customs  Appendix  A). 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs, 
P.O.  Box  2071 — Main  Post  Office,  law  Angeles,  California  90053, 
or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Office 
of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretense  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  P.O.  Box  2071 — Main  Post  Office,  Lx)s  Angeles,  Califor¬ 
nia  90053,  or  to  the  Director,  Entry  Procedures  and  Penalties  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
,  under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
Contesting  record  procedures:  See  Access  above. 
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Record  source  categories:  Government  employee,  driver  ex¬ 
aminer,  and  reports  from  other  individuals  which  may  have  infor¬ 
mation  relating  to  employee’s  driving  habits  or  ability. 

Treasury/Customs  00.109 

System  name:  Handicapped  Employee  File— Treasury/Customs. 

System  location:  Personnel  Management  Division,  Regional  Com¬ 
missioner  of  Customs,  55  East  Monroe  Street,  Suite  1501,  Chicago, 
Illinois  60603. 

Categories  of  individuals  covered  by  the  system:  All  employees 
identified  as  handicapped. 

Categories  of  records  in  the  system:  Indicates  employee's  home 
and  orgmiizational  location  and  various  physical  and  mental  han¬ 
dicaps,  infirmities  and  conditions.  Also  shows  veteran's  preference. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  to  assure  that  employees  are  not  placed  in  positions 
that  they  cannot  physically  perform.  Also,  for  reporting  and  statisti¬ 
cal  purposes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  List. 

Retrievability:  Lists  employees  alphabetically  by  district. 

Safeguards:  None  at  present  and  none  required. 

Retention  and  disposal:  Employee's  name  removed  from  list  at 
time  of  termination. 

System  managerfs)  and  address:  Director,  Personnel  Management 
Division.  (See  Customs  Appendix  A). 

Notification  procedure:  Requests  by  an  indivual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
•Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtainiitg  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  notified 
how  he  can  gain  access  to  a  record  pertaining  to  him  contained  in  a 
system  of  records,  and  how  he  can  contest  its  content  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W'.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  hds  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

W'here  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Data  furnished  by  employee  and  em¬ 
ployee’s  physician. 

Treasury/Customs  00.111 
System  name:  I.D.  Cards — Treasury/Customs. 

System  location:  District  Director’s  office,  U.S.  Customs  Service, 
228  Federal  Bldg.,  335  Merchant  Street,  Honolulu,  Hawaii. 

Categories  of  individuals  covered  by  the  system:  All  employees  to 
whom  I.D.  card,  CF  3135,  OF  55,  Red-bordered  cards,  have  been 
issued. 

Categories  of  records  in  the  system:  The  register  lists  the  following 
information:  name;  I.D.  card  no.;  and  date  issued. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165. 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provides  information  of 
name,  date  and  number  of  I.D.  card  issued  to  district  employees. 
Disclosure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties.  ' 

For  additional  routine  uses  see  Appendix  AAr 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Kardex  file  card. 

Retrievability:  By  name. 

Safeguards:  Locked  Kardex  file. 

Retention  and  disposal:  Information  is  kept  current  until  em¬ 
ployee  is  terminated  and  I.D.  cards  are  cancelled. 

System  manager(s)  and  address:  District  Director,  228  Federal 
Bldg.,  Merchant  Street,  Honolulu,  Hawaii. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
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Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  wiD  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  reqt^t  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating'  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procednres:  See  Access  above. 

Record  source  categories:  Data  obtained  from  employees. 

Trensary/Cnsloms  00.110 

System  name:  Identification  Cards  (CF  3135) 

File— Treasury/Customs. 

Systm  location:  Located  in  the  Office  of  the  District  Director, 
San  Di^o,  Calif;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif; 
Tecate,  Calif;  Calexico,  Calif;  Andrade,  Calif;  San  Diego  Barge  Of¬ 
fice;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Cahf;  San  Ysidro,  Calif;  Calexico,  CaUf;  Tecate,  CaM.  (Los  An¬ 
geles  region)  see  Customs  Appendix  A. 

Categorim  of  iadividnalx  covered  by  the  system:  AD  Customs  Em¬ 
ployees. 

Categories  of  records  in  the  system:  Identification  Card  with 
photograph  of  employee,  name,  title,  duty  location,  and  identifica¬ 
tion  card  number. 

Aothority  for  maintmanrr  of  the  system:  5  U.S.C.  301;  Reor- 
ganiption  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended  and  the  Customs  Persormel  Manual,  Federal 
Personnel  Manual,  and  Treasury  Persormel  Manual. 

Roatine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  die  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civD,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulatmn, 
rule,  or  order  issued  pursuant  ttereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsdnlity  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civD,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agetKy  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuatKe  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
repotting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  iriformation  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter.  A  log 
is  mamtamed  on  those  who  have  b^n  issued  identification  cards. 

For  additional  routine  uses  see  Appendix  AA. 

Polirfas  and  practioes  for  storing,  retrieving,  accessing,  retaining, 
and  dispaaing  of  records  in  the  syaleni: 

Storage:  CF  3135  m  manilla  folder. 

Relrievabiiily:  By  name  attd  number. 

Safrgaardv  Lodeed  file  cabinet. 


Retention  and  disposal:  UntD  employee  is  terminated  or  is  reis¬ 
sued  a  new  card. 

System  managerfs)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District. 

Notification  proccdarc:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shaU  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs, 
P.O.  Box  2071 — Main  Post  Office,  Los  Angeles,  California  90053, 
or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Office 
of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20029.  The 
requester  wiD  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requestor 
shall  present  adequate  identification  to  establish  his  identity,  and  a 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wUl- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shaU  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  P.O.  Box  2071 — Main  Post  Office,  Los  Angeles,  Califor¬ 
nia  90053,  or  to  the  Director,  Entry  Procedures  and  Penalties  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20029.The  requester  wiU  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shaU  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employee,  personnel  file,  management 
and/or  supervisor. 

Treasury /Customs  00.112 

System  name:  Immediate  Delivery  Violation 

Record— Treasury/Customs. 

System  locatioa:  Fines,  Penalties  and  Forfeiture  Section,  Room 
102,  United  States  Customhouse,  2nd  &  Chestnut  Street,  Philadel¬ 
phia,  Pa.  19106. 

Categories  of  individuals  covered  by  the  system:  Persons  qualified 
to  obtain  release  of  imported  merchandise  under  the  immediate 
delivery  privilege. 

Categories  of  records  in  the  system:  The  record  reveals  the  in¬ 
dividuals’  or  Customhouse  broker’s  name,  case  number  assigned 
and  date,  amount  of  penalty  incurred,  mitigated  sum  or  remission 
and  date  closed.  The  record  results  in  a  summary  of  repetitive 
violations  by  any  one  individual,  firm,  or  Customhouse  broker  and 
disciplinary  action  toward  reduction  or  elimination  of  violations. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301:  Reor¬ 
ganization  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
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records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  A  A. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Immediate  Delivery  Record  Cards  are  fUed  alphabeti¬ 
cally  in  an  unlocked  metal  file  cabinet. 

Retrievability:  Each  record  card  is  filed  alphabetically  within  the 
metal  cabinet. 

Safeguards:  The  metal  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Fine,  Penalties  and  Forfeiture  sec¬ 
tion  in  Room  102  of  the  Customhouse,  Philadelphia;  during  non¬ 
working  hours,  access  to  the  building  and  area  of  storage  is  con¬ 
trolled  by  uniformed  guards. 

Retention  and  disposal:  Immediate  Delivery  Record  cards  are 
retained  at  location  3  years;  then  destroyed. 

System  managerfs)  and  address:  District  Director  of  Customs, 
Room  102,  U.S.  Customhouse,  2nd  &  Chestnut  Street,  Philadel¬ 
phia,  Pa.  19106. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Custom  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  record  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Request  by  an  individual  to  be  notified 
how  he  can  gain  access  to  a  record  pertaining  to  him  contained  in  a 
system  of  records,  and  how  he  can  contest  its  content  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  estabUsh  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  on  these 
cards  origuiates  from  liquidated  damage  cases  instituted  for  failure 
to  timely  file  entries  and  pay  duty. 


Treasury/Customs  00.274. 

System  name:  Importer,  Brokers,  Carriers,  Individuals  and  Sureties 
Master  Files-Treasury/Customs. 

System  location:  Financial  Management  Division,  7370  NW.  36th 
Street,  Miami,  Florida  33166. 

Categories  of  individuals  covered  by  the  system:  Brokers,  Impor¬ 
ters,  Individuals,  Carriers,  and  Sureties. 

Categories  of  records  in  the  system:  Copies  of  correspon¬ 
dence — incoming  and  outgoing,  copies  of  bonds,  entries,  bills,  data 
center  listings. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers'  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  by  Revenue  technicians  to  retain  in  one  place  all  cor¬ 
respondence  with  a  debtor.  Bonds,  entries  and  bills  when  available 
are  included  in  the  flle. 

For  additional  routine  uses  see  Treasury  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in,  an  unlocked  drawer  within  a 
metal  file  cabinet. 

Retrievability:  Alphabetical  by  name  appearing  on  correspon¬ 
dence. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  Service  Building.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked. 

Retention  and  disposal:  These  files  are  retained  until  there  is  no 
longer  any  space  available  for  them  within  the  metal  container,  at 
which  time  Uie  oldest  files  are  transferred  to  the  Federal  Records 
Center. 

System  manager(s)  and  address:  Director  of  Financial  Manage¬ 
ment,  7370  NW.  36th  Street,  Miami,  Florida  33166. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A).  The 
requestor  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requestor 
shall  present  adequate  identification  to  establish  his  identity,  and  a 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A).  The  requestor  will  be  notified  in  writing  of  the  procedures  to  be 
followed.  Where  the  request  is  presented  in  person,  the  requestor 
shall  present  ad^uate  identification  to  establish  his  identity,  and  a 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 
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Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access,  above. 

Record  source  categories:  Correspondence,  Custdms  Service  Data 
Center,  Districts  and  Ports. 

Trcasury/Customs  00.265 

System  name:  Importer  Name  and  Address  Record 
System — T  reasury /Customs . 

System  location:  Office  of  the  Special  Agent  in  Charge,  U.S. 
Customs  Service,  200  East  Bay  Street,  Charleston,  S.C.  29401. 

Categories  of  individuals  covered  by  the  system:  Importers  who 
have  inunediate  delivery  bonds. 

Cate{^ries  of  records  in  the  system:  Names,  addresses,  and  em¬ 
ployee  identification  numbers. 

Authority  for  maintenance  of  the  qrstem:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  19  U.S.C.  1509;  19  U.S.C.  1511;  26  U.S.C. 
7607. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  are  maintained  on  microfiche  and  stored  in 
a  metal  security  cabinet.  The  cabinet  is'  kept  in  a  room  that  is 
locked  after  normal  business  hours. 

Retrievability:  The  records  are  maintained  in  alphabetical  order 
and  cross  indexed  by  Internal  Revenue  Employee  Identification 
Number. 

Safeguards:  In  addition  to  being  stored  in  a  metal  container  with 
a  lock,  the  metal  container  is  located  in  a  locked  room,  the  keys  of 
which  are  controlled  and  issued  to  the  office  staff.  The  office  staff 
who  maintain  and  have  access  to  the  files  are  selected  for  their  ex¬ 
perience  and  afforded  access  only  after  having  been  cleared  by  a 
full  field  background  investigation  and  granted  appropriate  security 
clearances  for  critical  sensitive  positions.  Those  departmental  offi¬ 
cials  who  may  occasionally  be  granted  access  consistent  with  their 
positions  to  employ  and  concur  in  the  granting  of  security 
clearances  have  also  been  investigated  prior  to  filling  critical-sensi¬ 
tive  positions. 

Retention  and  dispasal:  This  file  is  retained  until  an  updated  file 
is  received.  The  obsolete  file  is  then  destroyed  by  burning  or 
shredding. 

System  manager(s)  and  address:  Special  Agent  in  Charge,  Char¬ 
leston,  S.C.  (See  Appendix  A.) 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  R^;u- 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Ave.,  N.W.,  Washington,  D.C.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 


56227  I 

fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A)  or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Of¬ 
fice  of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Ave.,  N.W.,  Washington,  D.C.  20229.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  Us  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatirig  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
untter  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
luider  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of-his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  this 
system  is  furnished  to  the  Customs  Service  by  the  importers  con¬ 
tained  in  the  ffle. 

TreMury/Custows  Ot.113 

System  name:  Import  specialist  activities — investigation  refer¬ 
rals — Treasury/Customs. 

System  location:  Office  of  the  Regional  Commissioner,  U.S. 
Customs  Service,  55  East  Motuoe,  Suite  1501,  Chicago,  Illinois 
60603. 

Categories  of  individuals  covered  by  the  system:  Import  specialist. 
Categories  of  records  in  the  system:  A  monthly  report  of  the 
number  of  referrals  made  to  the  Office  of  Investigations  in  connec¬ 
tion  with  220  visits. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  msintsinrd  m  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  tte  performance  of  their  duties.(b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  To  keep  track  of  the  referrals  made  by  each  import  specialist  to 
the  Office  of  Investigation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diipoaing  of  records  in  the  system: 

Storage:  The  information  is  listed  by  name  and  located  on  a  wall 
chart  in  the  training  room. 

Retrievability:  Indexed  by  name  and  location  of  the  import  spe¬ 
cialist. 

Safeguards:  Area  is  provided  for  Customs  employees  only  and 
other  persons  using  the  area  must  be  accompanied  by  a  Customs 
employee. 

Retention  and  disposal:  The  information  is  erased  after  two  years. 
System  managerfs)  and  addrem:  Director,  Classification  and 
Value  Division,  55  East  Monroe,  Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con- 
stitutioo  Avenue,  N.W.,  Waslungton,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
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the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  Ids  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
tkm,  he  may  be  r^uiied  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
uiKler  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Obtained  from  Regional  Form  IX-RC- 
220  prepared  by  the  import  specialist. 

Treasury/Customs  00.114 

System  name:  Import  specialist  activities — laboratory  sam¬ 
ples— Treasury/Customs. 

System  locatioa:  Office  of  the  Regional  Commissioner,  U.S. 
Customs  Service,  55  East  Monroe,  Suite  1501,  Chicago,  Illinois 
60603. 

Categories  of  individuals  covered  by  the  system:  Import  specialist 
team. 

Categories  of  records  in  the  system:  Monthly  report  of  the  number 
of  laboratory  samples  processed  by  the  import  specialist  teams. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiution  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  die 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  Used  as  an  administrative  tool  to  keep  track  of  laboratory  sam¬ 
ples  processed  by  import  specialists. 

For  additional  routine  uses  see  Appendix  AA. 

Pnikks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dkposing  of  records  in  the  system: 

Storage:  The  information  is  listed  by  team  number  and  located  on 
a  wan  chart  in  the  training  room. 

Retrievability:  Indexed  by  name  and  team  number  of  the  import 
specialist 

Safeguards:  Area  is  provided  for  Customs  employees  only  and 
other  persons  using  the  area  must  be  accompanied  by  a  Customs 
employee. 


Retention  and  disposal:  Information  is  erased  after  two  years. 

System  managerfs)  and  address:  Assistant  Regional  Commissioner 
(Operations),  55  East  Monroe,  Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  abovo. 

Record  source  categories:  A  monthly  report  submitted  by  the 
Director  of  the  Laboratory  Division. 

Treasury/Customs  00.115 

System  name:  Import  Specialist  Activities — Seminars — Treasury/ 
Customs. 

System  location:  Classification  &  Value  Division,  U.S.  Customs 
Service,  55  East  Monroe,  Suite  1501,  Chicago,  Illinois  60603. 

Categories  of  individuals  covered  by  the  system:  Import  specialist. 

Categories  of  records  in  the  system:  A  monthly  report  of  the 
number  of  seminars  the  import  specialist  has  attended. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  Used  by  the  Classification  and  Value  Division  to  keep  track  of 
special  training  given  to  import  specialists. 

For  additional  routine  uses  see  Appendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  is  listed  by  name  and  located  on  a  wall 
chart  in  the  training  room. 

Retrievability:  Indexed  by  name  and  location  of  the  import  spe¬ 
cialist. 

Safeguards:  Area  is  provided  for  Customs  employees  only  and 
other  persons  using  the  area  must  be  accompanied  by  a  Customs 
employee. 

Retention  and  disposal:  Information  is  erased  after  two  years. 

System  managerfs)  and  address:  Director,  Classification  &  Value 
Division,  U.S.  Customs  Service,  55  East  Monroe,  Suite  1501, 
Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester' 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  r^ion  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
idCTtity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  in  punishable  by  a  fine  up  to  5,(X)0  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

CootcsUng  record  procedures:  See  Access  Above. 

Record  source  categories:  The  records  of  the  seminar. 

Treasury /Customs  00.116 

System  name:  Import  specialist  activities— 220  visits.  Region 
IX — Treasury/Customs. 

System  iocatioa:  Office  of  the  Regional  Commissioner,  U.S. 
Customs  Service,  55  East  Monroe,  Suite  1501,  Chicago,  Illinois 
60603. 

Categories  of  individuals  covered  by  the  system:  Import  specialist. 

Categories  of  records  in  the  system:  A  record  of  importer  premises 
visits  performed  by  the  import  specialist  including  the  time,  cost, 
and  number  of  visits  hsted  monthly. 


Authority  for  mainteuance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routkw  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  tte  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

(c)  To  keep  an  account  of  the  visits  made  by  import  specialists  to 
importers’  premises. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sy^m: 

Storage:  The  information  is  listed  by  name  and  located  on  a  wall 
chart  in  the  training  room. 

Retrievability:  Indexed  by  name  and  location  of  the  import  spe¬ 
cialist. 

Safeguards:  Area  is  provided  for  Customs  employees  only  and 
other,  persons  using  the  area  must  be  accompanied  by  a  Customs 
employee. 

Retention  and  disposal:  Information  is  erased  after  two  years. 

System  managerfs)  and  addrem:  Director,  Classification  and 
Value  Division,  55  East  Monroe,  Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (sec  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters.  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
umtor  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aceem  procedures:  Requests  by  an  individual  to  be 
notified  how  he. can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (sec  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

CoalcstiBg  record  procedures:  See  Access  above. 

Record  source  categories:  Reports  submitted  by  import  specialists 
on  Regional  Form  IX-RC-220. 
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Treasury /Customs  00.117 

System  name:  Information  and  Investigative  Reports  from  other 

Federal  Agencies— Treasury/Customs. 

System  location:  Office  of  the  Director,  District  Patrol,  Suite  2800 
Plaza  Tower  Building,  1001  Howard  Ave.,  New  Orleans,  Louisiana 
70113.  Dir.,  District  ^trol  Division,  Rm.  213,  International  Trade 
Center  250  N.  Water  Street,  Mobile,  AL  36602. 

Categorks  of  individuals  covered  by  the  system:  Individuals  on 
whom  information  has  been  received  indicating  unlawful  or  suspi¬ 
cious  activity. 

Categories  of  records  in  the  system:  Name,  address,  phone 
number,  place  of  business,  associates,  vessels  or  aircraft  identified 
with;  make,  year,  license  number  and  registration  of  vehicles,  area 
of  activity,  method  of  operation  and  other  relevant  and  necessary 
information  on  individuals  suspected  of  activity  contrary  to  law.  All 
information  received  from  other  federal  agencies’  investigative  re¬ 
ports. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor- 
ganiution  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routhw  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rale,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rale, 
r^ulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  an  investigation  of  an 
employee,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency's 
decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  standard  Customs  file  folders  in 
locked  metal  cabinets. 

Retrievability:  System  indexed  by  identifying  file  number  and 
manually  retrieved. 

Safeguards:  File  maintained  in  locked,  metal  file  cabinet,  the  keys 
of  which  are  controlled  by  the  custodian  of  the  fUes.  Those  depart¬ 
mental  officials  who  may  occasionally  be  granted  access,  consistent 
with  their  positions,  have  been  cleared  by  a  full  field  background 
investigation  and  granted  appropriate  security  cleanmce  for  critical 
sensitive  positions.  During  nonworking  hours,  the  room  housing  the 
metal  cabinets  is  locked. 

RrientioB  and  disposal:  Memoranda  of  Information  Received  are 
normally  destroyed  after  3  years.  On  active  cases  or  individuals, 
fSes  could  presumably  be  retained  for  duration  of  interest  in  in¬ 
dividual.  Disposal  is  by  means  of  shredding.  The  same  procedure  is 
followed  for  Investigative  Reports  from  other  Federal  agencies. 

System  managerfs)  and  address:  Director,  District  Patrol  Division, 
Suite  2800  Plaza  Tower  Building,  1001  Howard  Ave.,  New  Orleans, 
La.  70113. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  und/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 


ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from, 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.118 

System  name:  Information  Received  File— Treasury/Customs. 

System  location:  U.S.  Customs  Air  Support  Branch.  Patrol  Divi¬ 
sion  PM-TUM,  Homestead  Air  Force  Base,  Homestead,  Florida 
33030. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
believed  to  be  involved  in  activities  which  constitute,  or  may 
develop  into,  possible  violation  of  Customs  and  related  laws. 

Categories  of  records  in  the  system:  Internal  Customs  Service 
memoranda  and  related  materials  regarding  the  activities  of  in¬ 
dividuals,  vessels,  or  aircraft  believed  to  be  involved  in  acts  which 
are  contrary  to  Customs  and  related  laws. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routme  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  fur  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rale,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  oo  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Polktes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  files  are  inserted  in  alphabetical  and 
chronological  file  folders  which  are  filed  within  a  metal  container. 

Retrievability:  A  manual,  master  card  index  is  maintained  for  the 
entire  system.  This  index  includes  name  and/or  numerical  identifier. 

Safeguards:  The  information  files  and  master  card  index  are 
located  within  an  office  which  is  locked  during  non-working  hours. 
The  building  is  guarded  by  U.S.  Air  Force  Military  Police  and  only 
authorized  persons  are  permitted  in  the  building. 

Retentkm  and  disposal:  These  files  are  retained  indefinitely  or 
until  such  time  that  it  has  been  determined  that  there  is  no  longer  a 
need  for  their  existence,  at  which  time  the  oldest  files  are 
destroyed  under  Customs  supervision. 

System  marutgerfs)  and  address:  Chief,  Air  Support  Branch,  U.S. 
Customs,  Patrol  Division,  PM-TUM,  Homestead  Air  Force  Base, 
Homestead,  Florida  33030. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 
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Treasury /Customs  00.119 

System  name:  Information  Received  File  (Patrol  Division — New  Or¬ 
leans,  LA) — Treasury/Customs. 

System  location:  Office  of  the  Director,  Regional  Patrol,  Suite 
2808,  Plaza  Tower  Bldg.,  1(X)1  Howard  Ave.,  New  Orleans,  LA 
70113. 

Categories  of  individuals  covered  by  the  system:  Individuals  on 
whom  information  has  been  received  indicating  unlawful  or  suspi¬ 
cious  activity. 

Categories  of  records  in  the  system:  Name,  file  number,  location, 
and  date  information  received  on  individuals  suspected  of  unlawful 
activity. 

Authority  for  maintenance  of  the  system:  5  USC  301;  Reorganiza¬ 
tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  System  maintained  on  filed  4x6  index  cards. 

Retrievability:  System  indexed  alphabetically  by  name  and 
manuaUy  retrieved. 

Safeguards:  Cards  maintained  in  index  file  holder  stored  in  secure 
combination  safe,  with  the  combination  thereto  restricted  to  four 
employees.  Those  departmental  officials  who  may  occasionally  be 
granted  access  consistent  with  their  position  have  been  cleared  by  a 
full  field  background  investigation  and  granted  appropriate  security 
clearance  for  critical  sensitive  positions.  During  non-working  hours 
the  room  housing  the  safe  is  locked. 

Retentioa  and  disposal:  Index  cards  are  retained  for  duration  of 
interest  in  individual  named  there  on.  Disposal  is  by  means  of 
shredding. 

System  managcTfs)  and  address:  Director,  Regional  Patrol,  Suite 
2808,  Plaza  Tower  Bldg.,  1(X)1  Howard  Ave.,  New  Orleans.  LA 
70113. 

Systems  exempted  from  certain  proviskMis  of  the  act:  The  Commis- 
skmer  of  Customs  pursuant  to  5  U.S,C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trensvy/Customs  00.120 

Systaas  nar~T~  Information  Received  File  (Patrol  Division — New  Or¬ 
leans,  LA)— Treasury/Customs. 


System  location:  Office  of  the  Director,  Regional  Patrol,  Suite 
2808,  Plaza  Tower  Bldg.,  1001  Howard  Ave.,  New  Orleans,  LA 
70113. 

Categories  of  individnals  covered  by  the  system:  Individuals  on 
whom  information  has  been  received  indicating  unlawful  or  suspi¬ 
cious  activity. 

Categories  of  records  in  the  system:  Name,  address,  phone 
number,  place  of  business,  associates,  vessels  or  aircraft  identified 
with;  make,  year,  license  number  and  registration  of  vehicles,  area 
of  activity,  method  of  operation,  and  other  relevant  and  necessary 
information  on  individuals  suspected  of  activity  contrary  to  law. 

Authority  for  maintenance  of  the  system:  5  USC  301;  Reorganiza¬ 
tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  includteg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  standard  Custom  file  folders  in 
locked,  metal  cabinets. 

Retrievability:  System  indexed  by  identifying  file  number  and 
manually  retrieved. 

Safeguards:  File  maintained  in  locked,  metal  file  cabinet  the  keys 
of  which  are  controlled  by  the  custodian  of  the  files.  Those  depart¬ 
mental  officials  who  may  occasionally  be  granted  access  consistent 
with  their  positions  have  been  cleared  by  a  full  field  background  in¬ 
vestigation  and  granted  appropriate  security  clearance  for  critical 
sensitive  positions.  During  non-working  hours  the  room  housing  the 
metal  cabinets  is  locked. 

Retentioa  and  disposal:  Memoranda  of  Information  Received  are 
normally  destroyed  after  three  years.  On  active  cases  or  in¬ 
dividuals,  files  could  presumably  be  retained  for  duration  of  in¬ 
terest  in  individual.  Disposal  is  by  means  of  shredding. 

System  managerfs)  and  address:  Director,  Regional  Patrol,  Suite 
2808,  Plaza  Tower  Bldg.,  1001  Howard  Ave.,  New  Orleans,  LA 
70113. 

Systems  exempted  from  certain  provisioas  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.121 

System  naam:  Information  Received  (Moir) 

File — Treasury /Customs. 
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System  location:  Located  in  the  Office  of  the  District  Director, 
San  Di^o;  Calif.;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif; 
Tecate,  Calif;  Calexico,  Calif;  Andrade,  Calif;  San  Diego  Barge  Of¬ 
fice;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif;  San  Ysidro,  Calif;  Calexico,  Calif;  Tecate,  Calif.  Los  An¬ 
geles  region.  See  Customs  Appendix  A. 

Categories  of  individiials  covered  by  the  system:  Ail  Persons  who 
have  been  found  or  suspected  of  being  in  violation  of  Customs  or 
other  Governmental  Agency  regulations  or  laws. 

Categories  of  records  in  the  system:  Name,  physical  description, 
DOB,  driver’s  license  information  and  informing  individual  if 
suspect  of  being  involved. 

Autliority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor- 
ganiption  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  chided  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  .in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter.  To 
alert  all  Customs  personnel  or  interested  Agencies  of  possible  viola¬ 
tions  or  whereabouts  of  individuals. 

For  additional  routine  uses  see  Appendix  AA. 

Poikks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  on  CF  4621  in  file  cabinet. 

Retrievability:  Cross-indexed  by  name  and  file  number. 

Safeguards:  Locked  office  after  duty  hours. 

Retention  and  disposal:  Indefinitely. 

System  managerfs)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District.  See 
Customs  Appendix  A. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.122 

System  name:  Information  Received  File — Treasury/Customs. 

System  location:  District  Patrol  Division,  Room  200,  United 
States  Customhouse,  La  Marina,  Old  San  Juan,  P.R.  00901. 

Categories  of  individiials  covered  by  the  system:  Persons  in  whom 
Customs  and/or  other  government  agencies  are  interested  from  a 
law-enforcement  and/or  security  point  of  view. 

Categories  of  records  in  the  system:  Name,  alias,  date  of  birth  or 
age,  personal  data,  addresses,  home  and  business  telephone 
numbCT,  occupation,  background  information,  associations,  license 


number  and  registration  number  of  vehicle,  vessel  and/or  aircraft, 
etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  official  duties;  (b)  Disclosure 
required  in  the  administration  of  the  Freedom  of  Information  Act  (5 
U.S.C.  552);  (c)  When  routine  background  investigation  develops 
evidence  of  violations  of  law,  case  is  referred  to  Investigative 
Branch;  (d)  In  the  event  that  this  system  of  records  includes  infor¬ 
mation  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Poikks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  memorandum,  or  group  of  memoranda,  is  placed 
in  a  folder  which  is  filed  in  a  numerical  order  according  to  the  as¬ 
signed  case  file  number.  These  files  are  kept  in  a  locked  metal 
cabinet. 

Retrievability:  The  above-mentioned  case  file  numbers  are  cross- 
indexed  by  name  to  such  numbers,  and  cards  are  fikd  alphabeti¬ 
cally  within  a  metal  file  box. 

Safeguards:  The  metal  file  cabinet  and  the  metal  fik  box  are 
located  within  an  office  that  is  locked  during  non-working  hours. 
The  building  is  guarded  by  uniformed  Customs  guards,  and  only 
authorized  persons  are  permitted  in  the  building. 

Retention  and  disposal:  These  memoranda  are  retained  for  a 
period  of  three  years  after  whkh  they  are  destroyed  together  with 
related  index  cards. 

System  managerfs)  and  address:  Director,  District  Patrol  Division, 
United  States  Custom  Servke,  Room  200,  La  Marina,  Old  San 
Juan,  P.R.  00901. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  'fhe  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.123 
System  name:  Injury  Notice — Treasury/Customs. 

System  location:  Each  Logistics  Management  Division  in  each  re¬ 
gional  HQ  Office  (see  Customs  Appendix  A  for  addresses)  and  all 
offices  of  the  District  Director,  Region  IX,  Chicago,  Ill. 

Categories  of  individiials  covered  by  the  system:  Individuals  who 
sustain  an  injury  in  performance  of  duty  as  an  employee  of  U.S. 
Customs. 

Categories  of  records  in  the  system:  Name,  date  of  birth,  home 
address,  organization,  place  of  injury,  date  and  hour  of  injury,  de¬ 
pendants,  occupation,  cause  of  injury,  nature  of  injury,  statement 
of  witness,  supervisor’s  report  of  injury. 

Anthority  for  maintenance  of  tin.-  system:  Sec.  19  and  24  of  the 
Occupational  Safety  and  Health  Act  of  1970,  84  Stat.  1609,  1614,  29 
U.S.C.  668,  673  and  the  provisions  of  Executive  Order  1 1807. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Servke 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Disclosure  to  the  Department  of  Labor  for  that  agency’s 
offkial  use. 

For  additional  routine  uses  see  Appendix  AA. 
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Policies  and  practices  for  storinK,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  CA 
forms.  The  CA  forms  are  filed  in  a  loose  leaf,  alphabetical  binder 
aiHl  placed  in  a  metal  file  container. 

Retrievability:  Each  CA  form  is  identified  by  the  name  of  the  in¬ 
jured  employee  and  filed  alphabetically  in  a  binder. 

Safegua^:  The  binder  is  placed  within  a  metal  file  container 
located  within  an  office  that  is  locked  during  non-working  hours. 
The  building  is  guarded  by  uniformed  security  personnel  and  only 
authorized  persons  are  permitted  in  the  building. 

Retention  and  disposal:  Notice  of  injury  reports  are  maintained  in 
the  employee’s  OPF  indefinitely.  Copies  maintained  by  the  systems 
manager  are  maintained  at  location  for  two  years  and  then 
destroyed. 

System  managerfs)  and  address:  Each  Director,  Logistics  Manage¬ 
ment  Division,  in  each  Customs  Regional  Headquarters  (see  Appen¬ 
dix  A  for  address),  each  District  Safety  Officer,  Region  DC. 
Chicago,  Ill.  (see  Customs  Appendix  A  for  addresses  of  District 
Directors). 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
wiU  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  ip  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  shall 
be  in  writing  and  directed  to  the  Regional  Commissioner  of  the  re¬ 
gion  in  which  the  records  are  located  (see  Customs  Appendix  A), 
or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Office 
of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  cidegories:  The  information  in  this  system 
originates  with  and  consists  solely  of  information  supplied  by  the 
injured  employee,  his  supervisor,  appropriate  witness  and  attending 
physician  on  CA  forms. 

Treasury /Customs  00.124 

System  name:  Inspector  Training  Quarterly  Checklist  Forms  and  In¬ 
spector  Correspondence  Course  Enrollment  Forms  (CF- 
66) — Treasury /Customs. 


System  location:  Regional  Office,  Personnel  Management,  Career 
and  Staff  Development,  U.S.  Customs,  300  N.  Los  Angeles  Street, 
Los  Angeles,  California  90012. 

Categories  of  individuals  covered  by  the  system:  All  Inspectors  in 
training  status  in  Region  VII. 

Categories  of  records  in  the  system:  Progress  records  of  on-the-job 
Inspector  training  and  enrollrnent  forms  for  the  correspondence 
course. 

Authority  for  maintenance  of  the  system:  U.S.  Customs  Headquar¬ 
ters  Training  Manual,  5  USC  301;  Reorganizational  Plan  No.  1  of 
1950;  Treasury  Dept.  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to Jhe  requesting  agency’s  decision  on  the  matter;  (f)  To 
determine  if  trainee  Inspectors  have  satisfactorily  completed  their 
standard  training  requirements  so  that  they  are  eligible  for  promo¬ 
tion  at  the  end  of  their  first  year. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Loose  leaf  binder. 

Retrievability:  By  name. 

Safeguards:  Locked  office. 

Retention  and  dispasal:  Until  employee  completes  his  training. 

System  managerfs)  and  address:  Regional  Training  Officer,  Per¬ 
sonnel  Management.  Career  Development  Branch,  U.S.  Customs 
Service,  300  N.  Los  Angeles  Street,  Los  Angeles.  California  90012. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue.  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
>  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  4hat  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
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comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writi^  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  ident^ication  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undier  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contestiiig  record  procedures:  See  Access  above. 

Record  source  categories:  The  inspectors'  supervisors  originate 
both  the  training  progress  checklists  and  the  Correspondence 
Course  Enrollment  forms. 

Treasury/Customs  00.125 

System  name:  Intelligence  Log — Treasury/Customs. 

System  location:  U.S.  Customs  Air  Support  Branch,  Patrol  Divi¬ 
sion,  PM-TUM,  Homestead  Air  Force  Base,  Homestead,  Florida 
33030. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
believ^  to  be  involved  in  activities  which  constitute,  or  may 
develop  into,  possible  violation  of  Customs  and  related  laws. 

Categories  of  records  in  the  system:  Internal  Customs  Service 
memoranda  and  related  materials  regarding  the  activities  of  in¬ 
dividuals,  vessels,  or  aircraft  believed  to  be  involved  in  acts  which 
are  contrary  to  Customs  and  related  laws. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
5.52);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  wUch  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charg^ 
with  the  responsibility  of  investi^ting  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decisipn  concerning  the  hiring  or  retention  of  an  em- 
(4oyee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  invest^ation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  intelligence  log  is  a  chronological  file  which  is  main¬ 
tained  within  a  security  area. 

Retrievability:  A  manual,  master  card  index  is  maintained  for  the 
entire  system.  This  index  includes  name  and/or  numerical  identifier. 

Safeguards:  The  information  files  and  master  card  index  are 
located  within  an  office  which  is  locked  during  non-working  hours. 

The  building  is  guarded  by  U.S.  Air  Force  Military  Police  and  only 
authorized  persons  eue  permitted  in  the  building. 

Retention  and  disposal:  'These  files  are  retained  indefinitely  or 
until  such  time  that  it  has  been  determined  that  there  is  no  longer  a 
need  for  their  existence,  at  which  time  the  oldest  files  are 
destroyed  under  Customs  supervision. 

System  manager(s)  and  address:  Chief,  Air  Support  Branch, 
Patrol  Division,  U.S.  Customs,  PM-TUM,  Homestead  Air  Force 
Base,  Homestead,  Florida  33030. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  "nie  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.126 

System  name:  Internal  Security  File — Treasury/Customs. 

System  location:  Area  Director,  New  York  Seaport  Area,  6  World 
Trade  Center,  New  York,  New  York  10048. 

Categories  of  individuals  covered  by  the  system:  Commercial  and 
non-commercial  importers. 

Categories  of  records  in  the  system:  Correspondence  from  import¬ 
ing  public  concerning  parcels  received  through  mail  without  being 
processed  through  Customs  and  Voluntary  Tenders  submitted  in 
conjunction  with  same. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  'The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Use  by  Customs  Officers  in  enforcing  laws  and  regulations 
and  use  as  background  information. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  a  file  drawer. 

Retrievahility:  Listed  alphabetically  by  name. 

Safeguards:  The  office  is  locked  at  the  end  of  the  day. 

Retention  and  disposal:  Files  destroyed  after  two  years. 

System  manager (s)  and  address:  Area  Director,  New  York 
Seaport  Area.  6  World  Trade  Center,  New  York,  New  York  10048. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
Identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
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identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  submitted  by  individuals. 

Treasury/Customs  00.127 

System  name:  Internal  Security  Records 

System — T  reasury /Customs. 

System  location:  Internal  Security  Division.  U.S.  Customs  Service 
Headquarters,  Room  5335,  1301  Constitution  Avenue,  N.W., 
Wash^ton,  D.C.  20229  and  index  card  files  each  Regional  Director 
(Internal  Afifairs)  Office.  See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
employees,  applicants  for  positions  that  require  an  investigation, 
and  others  that  are  the  subject  of  an  investigation. 

Categories  of  records  in  the  system:  Security  clearance  records; 
background,  tort  claim,  special  inquiry,  conduct,  and  equal  employ¬ 
ment  opportunity  investigations  and  other  Customs  related  in- 
vest^tions  including  individuals  involved  in  accidents  under  in¬ 
vestigation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
gani^tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  the  administration  of  the  Freedom  of  Information  Act  <5  U.S.C. 
552);  (c)  Provide  the  proper  authority  within  the  Department  of  the 
Treasury  with  sufficient  information  to  make  a  decision  as  to 
whether  or  not  an  applicant  or  employee  is  suitable  for  employment 
in  a  sensitive  position,  and  to  niake  a  determination  regarding  a 
subject’s  loyalty;  (d)  When  routine  background  investigation 
develops  evidence  of  violations  of  law,  case  is  referred  to  In¬ 
vestigative  Branch;  (e)  Serves  as  a  basis  for  granting  access  to  clas¬ 
sified  information  and  material.  When  necessary,  advise  Govern¬ 
ment  agencies  and  private  industry  of  employees  having  security 
clearances;  (f)  To  provide  basis  for  disciplinary  action,  criminal 
prosecution  establishing  guilt  or  innocence,  identifying  procedural 
weaknesses,  establishing  liability  in  tort  claim  inves^ations,  give 
information  to  Equal  Employment  Opportunity  Division  in  EEO 
cases,  provide  information  to  appropriate  officials,  management 
and  Congressmen;  (g)  In  the  event  that  this  system  of  records  in¬ 
cludes  information  which  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  r\^  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 


propriate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto;  (h)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state  or  local  agency  maintaining  civfl,  criminal  or  other 
relevant  information  or  other  pertinent  information,  such  as  current 
licenses,  if  necessary  to  obtain  information  relevant  to  an  agency 
decision  concerning  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant  or  other  benefit;  (i)  A  record  from  tins 
system  of  records  may  be  disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  mr  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  reporting  of 
an  investigation  of  an  employee,  the  letting  irf  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the  matter. 

A  record  contained  in  this  system  of  records  may  be  disclosed  as 
a  routine  use  to  possible  sources  of  information  in  connection  with 
civil  or  criminal  investigations  or  inquiries  under  circumstances 
where  it  is  necessary  to  disclose  certain  information  in  order  to 
pose  a  question  to  those  sources. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaiaiag, 
and  disposing  of  records  in  the  system: 

Storage:  Investigative  records  are  maintained  in  file  folders  and 
stored  in  metal  security  cabinets  and  secured  by  government  ap- 
'  proved  three-position,  combination  locks.  S^urity  clearance 
records  are  sto^  on  magnetic  tape  with  a  mamial  back-up  system. 

Retrievridlity:  A  manual,  master  card  index  is  maintained  for  the 
entire  system.  This  index  includes  name  and/or  numerical  identifier. 

Safeguards:  In  addition  to  being  stored  in  secure  metal  containers 
with  government  approved,  combination  locks,  the  metal  containers 
are  located  in  locked  rooms,  the  keys  of  which  are  controlled  and 
issued  to  the  custodians  of  the  files.  The  security  specialists  and 
administrative  personnel  who  maintain  the  fdes  are  selected  for 
their  experience  and  afforded  access  only  after  having  been  cleared 
by  a  full-field  background  investigation  and  granted  appropriate 
security  clearances  for  critical  sensitive  positions.  Those  depart¬ 
mental  officials  who  may  occasionally  be  granted  access  consistent 
with  their  positions  to  employ  and  concur  in  the  granting  of  securi¬ 
ty  clearances  have  also  been  investigated  prior  to  fiffing  critical-sen¬ 
sitive  positions. 

Rcteution  and  disposal:  With  exception  of  toci  claim  investiga¬ 
tions,  the  file  records  are  maintained  as  long  as  the  subject  of  the 
investigation  is  employed  by  the  U.S.  Customs  Service  and  for  1 
year  after  the  subject  terminates  employment  The  files  are  then 
transferred  to  the  Federal  Records  Center. 

Tort  Claim  investigations  are  retained  for  5  years  after  the  close 
of  the  investi^tion  and  then  destroyed.  Once  ffles  are  transferred, 
they  are  retained  for  the  following  periods  of  time  by  the  Federal 
Records  Center  and  then  destroyed:  Background  investigations — 25 
years.  Conduct  and  special  inquiry  investigations— 1 5  years.  Equal 
Employment  Opportunity  investigations — 10  years. 

System  managerfs)  and  address:  Director,  Internal  Security  Divi¬ 
sion,  U.S.  Customs  Service  Headquarters.  Room  5335,  1301  Con¬ 
stitution  Avenue,  N.W..  Washington,  D.C.  20229. 

Systems  exeaspted  fram  ceitam  provisiuua  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasary/Castoau  M.128 

System  name:  Investigations  Program  Analysis — Treasury /Customs. 

System  locathm:  U.S.  Customs  Service,  Office  of  investigations. 
Region  V.  RDI,  2900  Plaza  Tower  Building,  New  Oileans,  l.a. 
70113;  SAC.  P.O.  Box  1704.  Mobile.  Ala.  36601;  RA.  1719  West 
End  Building,  Rm.  303,  Nashville,  Tenn.  37203. 

Categories  of  mdividnak  covered  by  the  system:  Special  Agents  as¬ 
signed  to  office. 

Categorim  of  records  in  the  system:  Record  of  cases  assigned  to 
individual  agent  showing  date  assigned,  status,  date  closed,  time 
spent  on  case,  arrests,  dispositions  of  arrests,  seizures,  penalties. 
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and  recoveries,  if  any.  An  inventory  of  types  of  cases  handled  by 
an  agent. 

Antlioiity  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rks  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  administratively  as  an  inventory  of  investigative 
cases;  measurement  of  the  results  of  investigative  efforts;  and  an 
account  of  man  hours  devoted  to  investigative  categories. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  contained  in  a  printout. 

Rctrievability:  Information  is  retrieved  from  the  printout  by  case 
number,  name  of  agent,  and  date  by  month  and  year. 

Safeguards:  During  non-working  hours  the  room  in  which  the 
above  described  printouts  are  located  is  locked. 

Retentioa  and  disposal:  Indefinitely. 

System  managerfs)  and  address:  Regional  Director,  Investigations, 
U.S.  Customs  Service,  Office  of  Investigations,  2900  Plaza  Tower 
Building,  New  Orleans,  La.  70113;  Special  Agent  in  Charge,  U.S. 
Customs  Service,  Office  of  Investigations,  P.O.  Box  1704,  Mobile, 
Ala.,  36601;  Resident  Agent,  U.S.  Customs  Service,  Office  of  In¬ 
vestigations,  1719  West  End  Building,  Rm.  303,  Nashville,  Tenn. 
37203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writi^  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  ntay  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  .''nd  a  comparison 
of  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 


under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  furnished  by  Customs  Spe¬ 
cial  Agents. 

Treasury /Customs  00.129 

System  name:  Investigations  Record  System — Treasury/Customs. 

System  location:  All  Office  of  Investigations  offices  located 
within  each  Customs  Service  Region  in  the  United  States  and 
within  each  Office  of  Investigations  office  located  in  a  foreign 
country.  (See  Customs  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  individuals  who  may  bear  some  necessary  relevance  to 
investigations  conducted  within  the  scope  of  authority  of  the  Office 
of  Investigations,  United  States  Customs  Service.  The  categories 
include  but  are  not  limited  to:  (I)  Known  violators  of  U.S.  Custopis 
laws.  (2)  Convicted  violators  of  U.S.  Customs  and/or  drug  laws  in 
the  U.S.  and  foreign  countries.  (3)  Fugitives  with  outstanding  war¬ 
rants,  Federal  or  State.  (4)  Suspect  violators  of  U.S.  Customs  or 
other  related  laws.  (5)  Victims  of  violations  of  the  U.S.  Customs  or 
related  laws. 

Categories  of  records  in  the  system:  The  subject  records  may  con¬ 
tain  any  identifying  or  other  relevant  information  on  subject  in¬ 
dividuals  which  might  relate  to  the  following  categories  of  in¬ 
vestigations: 

Smuggling  Investigations  Branch:  Smuggling,  Diamonds  &  Jewel¬ 
ry;  Smuggling,  Liquor;  Smuggling,  Narcotics;  Smuggling,  All  Other; 
I^ohibited  Importations;  Navigation,  Airplane  and  Vehicle  Viola¬ 
tions;  Neutrality  Violations;  Illegal  Exports. 

Regulatory  Investigations  Branch:  Baggage  Declaration  Viola¬ 
tions;  Customhouse  Brokers  and  Customs  Attorneys;  Applications 
for  Licenses;  Theft,  Loss,  Damage  and  Shortage;  Irregular  Delive¬ 
ries;  All  Other  Criminal  Cases;  Currency  Violations. 

Special  Investigations  Branch:  Organized  Crime;  Personnel  Dere¬ 
lictions;  Other  Departments,  Bureaus  and  Agencies;  Federal  Tort 
Claims;  Personnel  Background  Investigations. 

Technical  Investigations  Branch:  Undervaluation  and  False  Invo¬ 
icing;  Petitions  for  Relief. 

Verification  Investigations  Branch:  Drawback;  Marking  of 
Merchandise;  Customs  Bonds;  Customs  Procedures;  Collections  of 
Duties  and  Penalties;  Trademarks  and  Copyrights;  Foreign  Repairs 
to  Vessels  and  Aircraft. 

Foreign  Investigations  Branch:  Classification;  Market  Value; 
Dumping;  Countervailing  Duties. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  19  U.S.C.  2072;  Title  19,  United  States  Code; 
Title  18,  United  States  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  Treasury  who  have  a  need  for  the  records  in 
the  performance  of  their  duties  which  may  include  the  administra¬ 
tion,  investigation,  enforcement  and  prosecution  of  civil  and 
criminal  Customs  and  related  laws;  (b)  Disclosures  required  in  ad¬ 
ministration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c) 
Disclosure  may  be  made  to  any  civil  or  criminal  law  enforcement 
authorities,  whether  Federal,  state,  local  or  foreign;  (d)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (e)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use"  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses',  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit;  (f)  A  record  from  this  system  of 
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records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga-  . 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s,  decision  on  the  matter. 

A  record  contained  in  this  system  of  records  may  be  disclosed  as 
a  routine  use  to  possible  sources  of  information  in  connection  with 
civil  or  criminal  investigations  or  inquiries  under  circumstances 
where  it  is  necessary  to  disclose  certain  information  in  order  to 
pose  a  question  to  those  sources. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  both  hard  copy  files  and  on 
microfiche  which  are  placed  in  locked  metal  containers. 

Retrievabilhy:  The  record  system  is  indexed  on  3  x  5  file  cards 
by  the  individual’s  name  and/or  identification  number  and  by  the 
investigative  case  numbers  to  which  the  information  relates.  The 
hard  copy  and  microfiche  records  are  retrieved  by  means  of  the  in¬ 
vestigative  case  numbers. 

Safeguards:  All  records  are  held  in  steel  cabinets  and  are  main¬ 
tained  according  to  the  requirements  of  the  United  States  Customs 
Records  Manual  and  the  United  States  Customs  Security  Manual. 
Access  is  limited  by  visual  controls  and/or  a  lock  system.  During 
normal  working  hours,  files  are  either  attended  by  responsible  Of¬ 
fice  of  Investigations  employees  or  the  file  area  is  restricted.  The 
office  in  which  the  records  are  located  is  locked  during  non-work¬ 
ing  hours  and  the  building  is  patrolled  by  uniformed  security 
guards. 

Retention  and  disposal:  The  index  cards  are  retained  indefinitely. 
The  hard  copy  and  microfiche  records  arc  retained  for  one  year  or 
more  depending  on  the  subject  matter  to  which  they  relate  and  are 
then  either  destroyed  or  transferred  to  the  appropriate  Federal 
Record  Center,  all  in  accordance  with  standard  Customs  Service 
record  retention  and  disposal  procedures. 

System  managerfs)  and  address:  Assistant  Commissioner,  Office 
of  Investigations,  U.S.  Customs  Service  Headquarters,  Room  3106, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.,  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  5S2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  Tlje  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.130 

System  name:  Investigative  Program  Analysis — Treasury /Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.,;  Room  3117,  Washing¬ 
ton,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  United  States 
Customs  Special  Agents  and  Operations  Officers. 

Categories  of  records  in  the  system:  Case  assignment  information 
such  as  case  number,  case  hours,  court  hours,  case  description  and 
disposition,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 


disclosed  as  a  “routine  use’’  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  mformation  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (0  Provide  management  informa¬ 
tion  such  as  caseload,  budget,  manpower,  performance  and  ex¬ 
perience,  etc. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  (I)  Magnetic  tape.  (2)  Manual  files  maintained  by  the  Of¬ 
fice  of  Investigations  field  officer. 

Retrievability:  By  name  and  Social  Security  Number  of  subject 
Customs  Officer. 

Safeguards:  On  a  need-to-know  basis  to  the  Office  of  Investiga¬ 
tions  personnel  only.  Procedural  and  physical  safeguards  are  util¬ 
ized  such  as  accountability  and  receipt  records,  guards  patrolling 
the  area,  restricted  access  and  alarm  protection  systems,  special 
communication  security,  etc. 

Retention  and  disposal:  Indefinite;  None. 

System  managerfs)  and  addrem:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,;  Room  3117,  Washington,  D.C.  20229. 

Nodficatkm  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquui ;ers .  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  th^sand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stupulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director.  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constkution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  w31  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  reciuest  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anotter  person 
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under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Supervisory  Customs  Special  Agents 
when  making  case  assignments  to  Special  Agents  or  Operations  Of¬ 
ficers  on  foreign  assignments. 

Treasury/Customs  00.131 

SystcBB  name:  Justice  Court  Case  File — Treasury/Customs. 

System  locatioa:  Regional  Counsel  of  Customs,  6  World  Trade 
Center,  New  York,  N.Y.  10048. 

Categories  ol  individuals  covered  by  the  system:  Persons  who  are 
parties  in  litigation  with  the  United  States  Government  or  subunits 
or  employees  or  officers  thereof,  in  matters  which  affect  or  involve 
the  United  States  Customs  Service. 

Categories  oi  records  in  the  system:  Litigation  report  requests  and 
responses  thereto,  reports  of  investigations,  internal  Customs  Ser¬ 
vice  memoranda  summarizing  or  relating  to  the  matter  in  con¬ 
troversy  and  other  back^ound  information  relating  to  the  subject 
matter  or  origin  of  the  litigation. 

Authority  for  maintenaoce  of  the  system:  28  U.S.C.  2676,  19 
U.S.C.  1603,  E.O.  6166. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
SS2);  (c)  Information  contained  in  this  file  is  routinely  provided  to 
the  Department  of  Justice  upon  request  to  assist  that  Department  in 
representing  the  interests  of  the  Government,  the  agency  or  officer 
or  employee  involved  in  the  litigation,  or  to  other  agencies  involved 
in  the  same  or  similar  litigation.  Files  are  often  channeled  through 
the  Treasury  Department. 

For  additional  routine  uses  see  Appendix  AA . 

Policies  and  practices  for  storing,  retrieving,  aicc.-'.(,ig,  retaining, 
and  dispasing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  ulpluibeu-.'ni  tile  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metai  container. 

Rctrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  initiated  the  litigation 
against  the  Government,  agency,  officer  or  employee  or  by  the 
name  of  the  person  against  whom  the  Government  initiated  the 
litigation.  In  addition  each  case  file  is  similarly  identified  on  the 
alphabetical  file  folder  within  the  metal  container. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  non-working  hours  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Rettntiou  and  dispasal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Records  Center. 

System  managerls)  and  address:  Regional  Counsel,  U.S.  Customs 
Service,  6  World  Trade  Center,  New  York,  N.Y.  10048. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  f:dse  pretenses  is  punishable  by  a  fine  up  to  S,(K)0  dollars. 


Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary'  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  receipt  of  a  litigation  report  request  from  the 
Department  of  Justice  which  results  in  a  written  report  to  that  De¬ 
partment  regarding  the  facts  of  the  particular  case.  Information  in 
this  file  is  also  derived  from  reports  of  investigation  regarding  the 
enforcement  of  civil  or  criminal  statutes,  administrative 
proceedings  regarding  disciplinary  action  taken  against  Customs 
Service  employees,  equal  employment  opportunity  complaints, 
denials  of  tort  claims,  denials  of  information  requested  under  the 
Freedom  of  Information  Act,  and  the  collection  of  debts  d:ie  the 
Government. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  Tlie  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.132 

System  name:  Justice  Court  Case  File — Treasury/Customs. 

System  location:  Office  of  the  Chief  Counsel,  Room  3305,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington.  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
parties  in  litigation  with  the  United  States  Government  or  agencies 
or  employees  or  officers  thereof,  in  matters  which  affect  or  involve 
the  Customs  Service. 

Categories  of  records  in  the  system:  Litigation  report  requests  and 
responses  thereto,  reports  of  investigations,  internal  Customs  Ser¬ 
vice  memoranda  summarizing  or  relating  to  the  matter  in  con¬ 
troversy  and  other  background  information  relating  to  the  subject 
matter  or  origin  of  the  litigation,  including  any  information  on  in¬ 
dividuals  which  has  relevance  to  the  matter  in  litigation. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  507;  19  U.S.C. 
1603;  E.O.  6166;  5  U.S.C.  301;  Reorganization  Plan  No.  1  of  1950; 
Treasury  Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  arc  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Information  contained  in  this  file  is  provided  as  a  routine 
use  to  the  Department  of  Justice  to  assist  that  Department  in 
representing  the  interests  of  the  Government,  the  agency  or  officer 
or  employee  involved  in  the  litigation,  and  may  be  provided  to 
other  agencies  involved  in  same  or  similar  litigation. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  initiated  the  litigation 
against  the  Government,  agency,  officer  or  employee  or  by  the 
name  of  the  person  against  wlwm  the  Government  initiated  the 
litigation.  In  addition,  each  case  file  is  similarly  identified  on  the 
iilphabetical  file  folder  within  the  metal  container. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  building.  During  non-working  hours  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retentioa  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  fur  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Record  Center. 
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System  numagerls)  and  address:  Chief  Counsel,  Room  3305,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  receipt  of  a  litigation  report  request  from  the 
Department  of  Justice  which  results  in  a  written  report  to  that  De¬ 
partment  regarding  the  facts  of  the  particular  case.  Information  in 
this  file  may  also  be  derived  from  reports  erf  investigation  regarding 
the  enforcement  of  civil  or  criminal  statutes,  administrative 
proceedings  regarding  disciplinary  action  taken  2igainst  Customs 
Service  employees,  equal  opportunity  complaints,  denials  of  tort 
claims,  denials  of  information  requested  under  the  Freedom  of  In¬ 
formation  Act,  and  the  collection  of  debts  due  the  Government. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.133 

System  name:  Justice  Department  Case  File — Treasury /Customs. 

System  location:  Office  of  the  Regional  Counsel,  Room  125,  U.S. 
Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland  21202. 

Categories  of  individuals  covered  by  the  system:  Persons  who  are 
parties  in  litigation  with  the  United  States  Goverpment  or  subunits 
or  employees  or  officers  thereof,  in  matters  which  affect  or  involve 
the  Unit^  States  Customs  Service. 

Categories  of  records  in  the  system:  Litigation  report  requests  and 
responses  thereto,  reports  of  investigations,  internal  Customs  Ser¬ 
vice  memoranda  summarizing  or  relating  to  the  matter  in  con¬ 
troversy  and  other  background  iirformation  relating  to  the  subject 
matter  or  origin  of  the  litigation. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  2676;  19 
U.S.C.  1603;  E.G.  6166;  5  U.S.C.  301;  Reorganization  Plan  No.  1  of 
1950;  Treasury  Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Information  contained  in  this  file  is  routinely  provided  to 
the  Department  of  Justice  or  directly  to  United  States  Attorneys 
upon  request  to  assist  in  representing  the  interests  of  the  Govern¬ 
ment,  the  agency  or  officer  or  employee  involved  in  the  litigation, 
or  to  other  agencies  involved  in  the  same  or  similar  Utigation;  (d)  In 
the  event  that  this  system  of  records  includes  information  which  in¬ 
dicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 


cy,  whether  Federal,  state,  local,  or  fore^in,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  file  folder  which  is  filed  in 
an  unlocked  drawer  within  a  metal  container. 

Retrievabilky:  Each  case  file  is  identified  in  the  file  folder  within 
the  metal  container  by  the  name  of  the  customhouse  broker. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Customhouse.  During  non-working  hours  the  room  in 
which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Customhouse  broker  files  are  retained 
idefinitely  or  until  there  is  no  longer  any  space  available  for  them 
within  the  metal  container,  at  which  time  the  oldest  files  arc  trans¬ 
ferred  to  the  Federal  Records  Center. 

System  maaagerfs)  and  address:  Regional  Counsel,  Room  125, 
U.S.  Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland 
21202. 

Notificatioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Appendix  A),  or  to. the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(K)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories;  The  information  contained  in  these  files 
originates  with  the  request  from  the  Department  of  Justice  or 
directly  from  a  United  States  Attorney  or  other  Government  agen¬ 
cy  or  officer  which  results  in  a  communication  regarding  the  par¬ 
ticular  case.  Information  in  this  file  is  also  derived  from  reports  of 
investigation  regarding  the  enforcement  of  civil  or  criminal  statutes 
or  regulations,  administrative  proceedings  or  any  matter  affecting 
or  invcrfving  the  United  States  Customs  Service  or  its  officers  or 
employees. 

Systems  exempted  from  certaia  provisioBs  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.134 

System  name:  Laboratory  Report  Card — Treasury/U.S.  Customs. 

System  locatwu:  (Chicago  Regional  l.aboratory,  U.S.  Custom¬ 
house,  Room  714,  610  South  Canal  Street,  Chicago,  Illinois  60607. 

Categories  of  individuals  covered  by  the  system:  The  system 
covers  those  persons  from  whom  suspected  narcotics  or  dangerous 
drugs  have  b^n  seized  by  Customs  officials  in  the  Region  served 
by  the  Chicago  laboratory  when  the  seizure  in  question  was  sub¬ 
mitted  to  the  laboratory  for  analysis. 

Categories  of  records  ia  the  system:  Information  on  the  report  in¬ 
cludes  the  name  of  the  fwrson,  a  description  of  the  seized  material, 
the  date  and  place  of  seizure,  the  submitting  official  and  his  office 
and  the  results  of  the  laboratory  analysis  regarding  the  identity  of 
the  seized  material. 
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Authority  for  mainteniuice  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  by  laboratory  staff  within  laboratory  as  a  record  of  a 
submitted  sample  and  the  analysis  results;  (d)  Used  by  laboratory 
staff  and  the  staff  of  the  office  from  which  the  seizure  submitted  to 
inform  the  seizing  office  of  the  analysis  results;  (e)  Used  by  the 
chemist  who  performed  the  analysis  as  a  memory  aid  when  in 
court;  (f)  A  copy  of  the  report  is  used  for  the  information  of  the 
prosecuting  and/or  defense  attorneys  involved  in  the  case. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  cabinets. 

Retrievability:  By  identification  number  and  name. 

Safeguards:  Records  are  maintained  in  the  laboratory  and  are  not 
made  available  to  non-laboratory  personnel  (except  as  under  Sub¬ 
section  (eX4)  (d).  All  laboratory  personnel  are  the  subject  of 
Federal  investigative  clearance  prior  to  employment. 

Retention  and  disposal:  Retention — Records  are  retained  at  loca¬ 
tion  for  15  years.  Disposal — Destroyed  by  Laboratory  Personnel  by 
means  of  shredding. 

System  manager(s)  and  address:  Director,  U.S.  Customs  Labora¬ 
tory,  Customhouse,  610  South  Canal  Street,  Room  714,  Chicago,  Il¬ 
linois  60607. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(K)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the.  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 


fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  comes  from  copy  of 
seizure  report  which  accompanies  sample  and  by  analysis  of  the 
sample. 

Treasury/Customs  00.135 

System  name:  Legal  Case  Inventory  System — Treasury/Customs. 

System  location:  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters, 
Room  2325,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229. 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees  to  whom  legal  cases  are  assigned  for  initial  review  at 
Customs  Headquarters. 

Categories  of  records  in  the  system:  Name  of  Customs  employees 
to  whom  legal  cases  are  assigned  for  initial  review,  name  of 
inquirer,  date  of  correspondence,  description  of  request,  control 
number,  and  status. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  .of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  To  maintain  a  log  system  of  all  requests  received  in  the 
Office;  be  able  to  locate  each  request,  obtain  present  status,  and  to 
whom  assigned.  Obtain  statistical  information  indicating  the  number 
of  requests  received  per  month  for  budget  purposes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  and  hard  copy  print-out. 

Retrievability:  A  weekly  print-out  for  each  division  in  the  Office 
of  Regulations  and  Rulings  by  the  name  of  the  employee  assigned 
to  the  case  is  prepared.  Retrieval  of  information  by  employee  is  ac¬ 
complished  by  a  manual  search  of  the  print-out. 

Safeguards:  The  weekly  printout  is  used  only  by  division  person¬ 
nel  to  locate  a  specific  case.  Each  branch  in  t^  division  receives  a 
copy  of  the  printout  for  their  use.  During  non-working  hours  the 
room  is  locked  and  the  building  is  guarded  by  security  police.  Only 
authorized  persons  are  permitted  in  the  building. 

Retentmi  and  disposal:  An  inquirer's  name  will  remain  in  the 
computer  until  90  days  after  a  reply  has  been  made  to  afford  the 
inquirer  ample  time  for  resubmission  of  a  request  for  consideration. 
Thereafter,  his  name  is  expunged  by  erasure  of  the  tape.  The  print¬ 
out  is  disposed  of  as  paper  trash  when  a  new  print-out  is  received. 

System  nianager(s)  and  address:  Director,  Classification  and 
Value  Division,  U.S.  Customs  Service,  Room  2330,  1301  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  Ms  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
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fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a.  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Branch  Chief  or  delegate  at  the  time  the 
protest  case  is  assigned  to  an  individual  for  initial  review. 

Treasury/Customs  00.136 

System  name:  Liquidated  Damage  Cases;  Prior  Viola¬ 
tors— Treasury /Customs. 

System  location:  Office  of  the  District  Director,  Fines  and  Penal¬ 
ties  Office,  U.S.  Customs  Service,  2  India  Street,  Boston,  Mas¬ 
sachusetts  02109,  and  Office  of  the  District  Director,  Fines  and 
Penalties  Office,  U.S.  Customs  Service,  P.O.  Box  111,  St.  Albans, 
Vermont,  05478. 

Categories  of  individuals  covered  by  the  system:  Prior  violators  of 
Customs  Laws:  e.g.  Customhouse  brokers,  individual  T/B  violators, 
liquidated  damage  cases  only. 

Categories  of  records  in  the  system:  Name,  address.  Social  Securi¬ 
ty  number,  type  of  violation  and  frequency  of  past  violations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  to  determine  those  persons  who  are  repeatedly  as¬ 
sessed  liquidated  damages  so  appropriate  administrative  action  may 
be  taken. 

For  additional  routine  uses  see  Appendix  A  A. 

PolicMS  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  on  3  x  5  index  cards  and  in  file  folders. 
RetiievabilMy:  Alphabetically;  by  name. 

Safeguards:  In  locked  file  cabinet  when  not  in  use. 

Retention  and  disposal:  Boston  District  files  are  kept  for  two 
years  and  then  destroyed  on  site.  St.  Albans  District  files  are  kept 
for  five  years  and  then  destroyed. 

System  managerfs)  and  address:  Fines  and  Penalties  Officer,  U.S. 
Customhouse,  Bonton,  Massachusetts  02109.  Fines  and  Penalties 
Officer,  Post  Office  and  Customhouse  Building,  St.  Albans,  Ver¬ 
mont  05478. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 


lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenuw,  N  .W.,  Washington  D.C.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtainmg  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedure  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  received  from  the  in¬ 
dividual  at  the  time  the  violation  occurs  and  from  penalty  notices 
which  are  issued  in  the  Penalties  section.  Also,  the  office  of  In¬ 
vestigations  provides  any  information  developed  during  its  in¬ 
vestigation. 

Treasury/Customs  00.137 

System  name:  List  of  Vessel  Agents  Employees — Treasury/U.S. 

Customs. 

System  location:  Offices  of  District  Directors,  Region  IX, 
Chicago,  Illinois.  See  Customs  Appendix  A. 

Categories  of  individnals  covered  by  the  system:  Persons  employed 
by  Vessel  agents. 

Categories  of  records  ia  the  system:  Names,  addresses.  Social 
Security  numbers,  and  dates  and  places  of  birth  of  persons  em¬ 
ployed. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  nsaintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Open  file. 
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Retiievability:  Alphabetical  listing  of  employees  by  vessel  agent 
name. 

Safeguards:  The  file  described  is  maintained  in  the  Offices  of  the 
District  Directors  in  Region  IX,  Chicago,  Illinois.  During  non-work¬ 
ing  hours  the  room/building  in  which  the  file  is  located  is  locked. 
Access  limited  to  authorized  Customs  personnel. 

Retention  and  disposal:  Employee  name  retained  for  period  of 
employment  with  vessel  agent  agency. 

System  managerts)  and  address:  District  Director,  as  appropriate, 
in  Region  IX,  Chicago,  Illinois.  See  Location  above. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  arc  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  « 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  suitemcnt  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Submission  of  data  by  importing  carrier 
or  his  agent. 

Treasury/ Customs  00.138 

System  name:  Litigation  Issue  Files — Treasury/Customs. 

System  location:  Office  of  Assistant  Chief  Counsel,  Customs 
Court  Litigation,  Second  Floor,  26  Federal  Plaza,  New  York,  New 
York,  10007. 

Categories  of  individuals  covered  by  the  system:  Parties  in  litiga¬ 
tion  before  the  United  States  Customs  Court  (or  subunits  or  em¬ 
ployees  or  officers  thereof),  and  other  individuals  with  knowledge 
of  the  issues  in  controversy,  e.g.,  trade  witnesses,  foreign  or 
domestic  manufacturers,  etc. 

Categories  of  records  in  the  system:  Litigation  report  requests  and 
responses  thereto,  reports  of  investigations,  internal  Customs  Ser¬ 


vice  memoranda  summarizing  or  relating  to  the  matter  in  con¬ 
troversy  and  other  background  information  relating  to  the  subject 
matter  or  origin  of  the  litigation. 

Authority  for  maintenance  of  the  system:  19  U.S.C.  1514 — 1516;  5 
U.S.C.  301;  Reorganization  Plan  No.  1  of  1950;  Treasury  Depart¬ 
ment  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Informa¬ 
tion  contained  in  these  files  is  routinely  provided  to  the  Department 
of  Justice  upon  request  to  assist  that  Department  in  representing 
the  interests  of  the  Government,  or  agency  involved  in  the  litiga¬ 
tion. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  issue  file  is  inserted  in  a  numerical  file  folder 
(according  to  issue)  which  is  filed  in  an  unlocked  drawer  within  a 
metal  container. 

Retrievability:  Each  issue  filed  is  cross-indexed  in  the  following 
card  files;  (a)  by  name  of  party-plaintiff;  (b)  by  issue;  and,  (c)  by  ti¬ 
tles  of  decided  cases. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Assistant  Chief  Coun¬ 
sel  within  the  Federal  Building.  At  all  times  the  room  in  which  the 
metal  container  is  located  is  locked,  and  access  to  the  building  is 
controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Record  Center. 

System  nuinager(s)  and  address:  Assistant  Chief  Counsel, 
Customs  Court  Litigation,  Second  Floor,  26  Federal  Plaza,  New 
York,  New  York,  10007. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

'  If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  receipt  of  protest  reports  (based  on  information 
supplied  by  the  subject  individuals  or  by  their  authorized  agents  or 
attorneys)  from  the  various  Districts  and/or  litigation  report 
requests  from  the  Department  of  Justice  which  result  in  a  written 
report  to  that  Department  regarding  the  facts  of  the  particular  case. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 
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Trcasary/Cmtoms  00.139 
System  name:  Locator  Cards— Treasury/Customs. 

System  locatioa:  Located  in  the  Personnel  Management  Division, 
District,  Port,  and/or  posts  of  duty  of  employees  in  each  Region 
and  Headquarters.  See  Customs  Appendix  A. 

Categories  of  individaals  covered  by  the  system:  The  Employee 
Locator  Card  File  contains  Locator  Cards  on  all  current  Customs 
employees,  permanent  and  temporary. 

Categoiim  M  records  in  the  system:  The  Locator  Card  contains 
the  following  information:  name;  office  extension;  Bureau  or  Office 
name;  division;  branch,  section,  and  Office  symbol;  building;  room 
number;  home  address;  home  phone;  name,  address  and  phone  of 
person  to  notify  in  case  of  emergency;  reason  for  preparation  (i.e., 
new  employee,  change  of  address,  etc.);  date  prepared;  whether 
placed  in  the  Treasury  Directory  listing;  whether  home  address  can 
be  given  out,  and  related  information. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o* 
lies  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  ttereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,'  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charg^ 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter;  (f)  Use 
as  a  ready  reference  for  locating  the  office  or  extension  of  the  em¬ 
ployee  at  the  request  of  other  Customs  employees  or  persons  out¬ 
side  the  agency  desiring  to  contact  the  individual.  Home  address  is 
used  for  training  purposes  or  for  emergencies  only.  Copies  of  the 
Locator  Cards  are  ^so  supplied  to  the  Mail  Room  and  to  the 
Cieneral  Receptionist  for  general  location  purposes,  and  to  the 
Treasury  Director  Listing  for  those  employees  who  wish  to  be  in¬ 
cluded. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acccssuig,  retauiing, 
and  disposing  of  records  in  the  system: 

Storage:  Records  ate  stored  in  appropriate  file  box. 

RetrievnbUity:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  a  locked  desk  or  file. 

Retention  and  disposal:  When  an  employee  is  separated  his  card 
is  removed. 

System  mnnagcr(s)  and  address:  Director,  Personnel  Management 
Division,  in  each  region  and  Headquarters  and/or  appropriate  ad¬ 
ministrative  officer  in  Districts  and  Ports.  See  Customs  Appendix 
A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A)  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 


lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  acc;.ess  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  acces  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A)  or  to  the  Director,  Entry  Procedures  and  Penalties  Division.  Of¬ 
fice  of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  Us  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punisluible  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  on  the  Locator 
Card  is  obtained  directly  from  the  employee,  who  fills  out  the  card 
himself  when  he  comes  on  board. 

Treasury /Customs  00.140 

System  name:  Lookout  Notice — Treasury/Customs. 

System  location:  Lookout  files  are  maintained  in  Offices  of  the 
District  and  Port  Directors  and  the  District  and  Local  offices  of  the 
Patrol  Division.  See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Suspected  viola¬ 
tors  of  laws  enforced  by  Customs. 

Categories  of  records  in  the  system:  Name,  address,  height, 
weight,  and  any  other  information  available  on  the  individual  at  the 
time  the  notice  is  instituted. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  The  lookout  notices  are  used  by  Customs  to  identify  per¬ 
sons  suspected  of  violating  laws  and  to  keep  them  under  active 
review. 

For  additional  routine  uses  see  Appendix  AA. 

Poliews  and  practices  for  stormg,  retrieving,  accessing,  retaining, 
and  diaposiog  of  records  in  the  system: 
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Storage:  The  notice  is  printed  on  regular  paper  and  then  copied 
and  stored  within  a  file  box. 

Retrievability:  Alphabetically,  by  name. 

Safeguards:  Stored  in  locked  filing  cabinet  and  access  is  limited 
to  administrative  personnel. 

Retention  and  disposal:  Retained  for  two  years  and  then 
destroyed  on  site. 

System  managerfs)  and  address:  Regional  Commissioner  of 
Customs,  Regional  Director  of  Investigations,  Regional  Patrol 
Director  at  appropriate  Region.  See  Customs  Appendix  A. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  Tlie  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.142 

System  name:  Mail  Entry  Protest — Treasury/Customs. 

System  location:  District  Director  of  Customs,  3180  Bladensburg 
Road,  N.E.,  Washington,  D.C.  20018. 

Categories  of  individuals  covered  by  the  system:  Individual 
member  of  armed  forces,  commercial  importers,  commercial  expor¬ 
ters  and  private  importers. 

Categories  of  records  in  the  system:  Name,  home  phone  number, 
office  number,  home  address,  relative  address,  year  of  service,  in¬ 
come  salary. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiption  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  is  placed  in  alphabetical  file  folder  and 
placed  within  a  metal  file  cabinet. 

Retrievability:  Each  letter  of  protest  is  filed  in  alphabetical  order 
by  last  name  first. 

Safeguards:  The  metal  cabinet  is  located  within  an  office  that  is 
locked  during  non-working  hours. 

Retention  and  disposal:  The  records  are  maintained  in  the  files  for 
a  complete  fiscal  year.  Records  are  removed  to  inactive  files  and 
held  for  three  years  prior  to  destruction. 

System  managerfs)  and  address:  District  Director  of  Customs, 
3180  Bladensburg  Road,  N.E.,  Washington,  D.C.  20018. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (sec  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  NW,  Washington,  D.C.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
Collars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipubting  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 


dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  EHvision, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identify,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  made  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  of  this  office  originated 
with  and  consists  solely  of  information  supplied  by  the  protestor  or 
requester. 

Treasury/Customs  00.143 
System*  name:  Mail  Protest — Treasury/Customs. 

System  location:  District:  Anchorage,  204  E.  5th  Ave., 
Anchorage,  Alaska;  Great  Falls,  215  1st  Ave,  No.,  Great  Falls, 
Montana;  Honolulu,  335  Merchant,  Honolulu;  Portland,  511  N.W. 
Broadway,  Portland,  Oregon;  San  Francisco,  555  Battery  St.,  San 
Francisco,  California;  Seattle,  First  &  Marion  Sts.,  Seattle, 
Washington. 

Categories  of  individuals  covered  by  the  system:  Individual  protest¬ 
ing  duty  assessed. 

Categories  of  records  in  the  system:  Correspondence  relating  to  in¬ 
dividual. 

Authority  for  maintenauce  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto,  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit. 

For  additional  routine  uses  see  Appendix  AA. 

Pulicks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  folders  and  stored  in  metal  file  cabinet. 

Retrievability:  The  office  and  building  are  locked  during  non¬ 
working  hours. 

Safeguards:  Protest  number. 
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RctcntioB  and  dtspoaal:  Records  are  maintained  and  disposed  of 
in  accordance  with  Records  Disposal  Manual. 

System  managerfs)  and  address:  District  Director,  See  Location 
above  for  addresses. 

Nottficntion  proocdwe:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs.  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  IHvision,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dcdlars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
(Xfke  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person;  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
Contesting  record  procedures:  See  Access  above. 

Record  scturce  categories:  Individual  and  Customs  employees  in¬ 
volved  with  case. 

Treasnry/Custons  00.144 

System  name:  Mail  Protest  File — Treasury/Customs. 

System  location:  Foreign  Mail  Section,  District  Office,  150  N.E. 
?th  St.,  Miami,  Fla. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  filed  formal  protest  of  the  amount  of  duty  assessed  against 
mail  parcels. 

Categories  of  records  in  the  system:  Letters,  invoices,  and  other 
pertinent  documents  pertaining  to  protests. 

Aulliority  for  msintrnsnfe  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routtec  uses  of  records  maintained  in  the  system,  including  catego- 
rim  of  asers  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 


in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Customs  Personnel  processing  mail  protests;  (d)  In  the 
event  that  this  system  of  records  includes  information  which  in¬ 
dicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or  - 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto;  (e)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licences,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (f)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Polkics  and  practices  for  storing,  retrieving,  acceaung,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  the  Foreign  Mail  Section  of  the 
District  Office,  100  N.E.  7  St.,  Miami.  Fla. 

Retrievability:  Records  are  retrievable  by  name  or  protest 
number. 

Safeguards:  Access  is  limited  to  appropriate  personnel  and  office 
is  locked  during  non-working  hours. 

Retention  and  disposal:  Records  are  kept  until  3  years  after  the 
protest  is  decided. 

System  managerfs)  and  address:  District  Director  of  Customs,  100 
N.E.  7  St.,  Miami,  Fla. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings.  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  th^sand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  urulerstands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  pracednres:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  be  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 
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If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Source  information  is  from  the  sender, 
the  addressee,  the  Customs  value  records,  and  the  manufacturer  of 
the  item. 

Treasury/Customs  00.145 

System  name:  Merit  Promotion  Plan  Case  Files — Treasury/Customs. 

System  location:  Personnel  Management  Division,  U.S.  Customs 
Service,  300  North  Los  Angeles  Street,  Los  Angeles,  California. 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees  who  have  applied  for  promotion  under  a  specific  promotion 
announcement  number. 

Categories  of  records  in  the  system:  Applications  and  resumes. 
Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Promotion  case  files  are  maintained  in  locked  file 
cabinet  and  filed  by  announcement  number. 

Retrievability:  System  is  alphabetically  indexed  by  name  on  an  8 
1/2  X  10  sheet.  On  each  sheet  is  listed  all  the  announcement  num¬ 
bers  under  which  the  employee  has  applied. 

Safeguards:  In  addition  to  being  stored  in  secure  locked  metal  file 
cabinets,  the  building  is  guarded  by  uniformed  security  guards. 

Retention  and  disposal:  Promotion  case  files  are  destroyed  every 
two  years. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  300  North  Los  Angeles  Street, 
Los  Angeles,  California. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
N^pting  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  sluill  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 


Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousands 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  came  from  the  employee, 
employee’s  performance  appraisals  completed  by  supervisors  and 
deliberations  of  promotion  panels. 

Treasury /Customs  00.147 

System  name:  MILITARY  DECLARATIONS  FILE;  DD  Form 
1252,  Unaccompanied  Articles  Arriving  from  Foreign;  DD 
Form  1854,  Military  Customs  Declarations — Treasury /Customs. 
System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif; 
Tecate,  Calif;  Calexico,  Calif;  Andrade,  Calif;  San  Diego,  Calif; 
San  Diego  Barge  Office;  and  the  Offices  of  the  Customs  Patrol 
Division,  San  Diego,  Calif;  San  Ysidro,  Calif;  Calexico,  Calif; 
Tecate,  Calif;  according  to  the  list  that  is  attached  as  Customs  Ap¬ 
pendix  A.  (Los  Angeles  Region). 

Categories  of  individuals  covered  by  the  system:  All  Military  per¬ 
sonnel  arriving  from  foreign. 

Categories  of  records  in  the  system:  Name,  Rank,  Service  number. 
Date  left  the  Continental  U.S.;  Date  returned  to  the  Continental 
U.S.;  List  of  aU  articles  purchased,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  I  of  1950;  Treasury  Department  Order  No  165, 
Revised,  as  amended,  and  the  Customs  Regulations  and  Customs 
Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  cnfoieement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
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license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter.  Maintain  records  relating  to  all  in¬ 
dividuals  arriving  from  foreign. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ot  records  in  the  system: 

Storage:  DD  Forms  i2S2  &  1854  in  file  cabinet. 

RetrievabUHy:  Vessel,  aircraft  number,  and  name  of  individual. 
Safeguards:  Building  is  locked  during  non  working  hours. 

Retention  and  disposal:  3  years. 

System  managerfs)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District.  For 
addresses  see  Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  foDowed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  lus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con- 
taiiKd  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penidties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contestiag  record  procedures:  See  Access  above. 

Record  source  categories:  Each  individual  returning  military  pas¬ 
senger. 

Treaiury/Customs  00.148 

System  naase:  Military  Personnel  and  Civilian  Employees’  Claims 
Act  File — Treasury/Customs. 

Syrnem  location:  Office  of  the  (Thief  Counsel.  Room  3305,  U.S. 
Customs  Service  Headquarters.  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 


Categories  of  individuals  covered  by  the  system:  Persons  filing 
claims  under  the  Military  Personnel  and  Civilian  Employees’ 
Claims  Act  of  1964. 

Categories  of  records  in  the  system:  Documents  relating  to  the  ad¬ 
ministrative  handling  of  the  claim  and  documents  submitted  by  the 
claimant  in  support  of  the  claim. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  240-243;  31 
CFR  Part  4;  Treasury  Department  Administrative  Circular  No.  131, 
August  19,  1%5;  5  U.S.C.  301;  Reorganization  Plan  No.  1  of  1950; 
Treasury  Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  iiKlnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties.  Such  duties  may  include 
making  recommendations  for  decisions  on  claims  and  making  final 
decisions  on  claims;  (b)  Disclosures  required  in  administration  of 
the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiiig  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  alphabetically  in  a  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

RetrievabilHy:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  filed  the  claim  and 
alphabetically  in  the  file  folder  within  the  metal  container  by  the 
name  of  the  person  who  filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  nonworking  hours  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Records  Center. 

System  manager(s)  ud  address:  Chief  Counsel,  Room  3305,~U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  dr  will- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  th^sand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  tw  obtaining  access  to  records  about  another  person 
undier  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Ruhngs,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 
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If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories;  The  information  contained  in  these  files 
originates  with  a  Treasury  Department  Form  No.  3079,  Civilian 
Employee  Claim  For  Loss  or  Etamage  to  Personal  Property,  which 
is  completed  and  filed  with  the  Customs  Service  by  ^e  claimant. 
Additional  information  contained  in  these  files  may  be  separately 
provided  by  the  claimant  or  by  the  claimant's  supervisor. 

Treasury/Customs  00.149 

System  name:  Military  Personnel  and  Civilian  Employees’  Claims 
Act  File — Treasury /Customs. 

System  location:  Office  of  the  Regional  Counsel,  Room  125,  U.S. 
Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland  21202. 

Categories  of  individuals  covered  by  the  system:  Current  or  former 
Customs  employees  filing  claims  under  the  Military  Personnel  and 
Civilian  Employees’  Claim  Act  of  1964  for  damage  to  or  loss  of 
personal  property  incident  to  their  service. 

Categories  of  records  in  the  system:  Documents  relating  to  the  ad¬ 
ministrative  handling  of  the  claim  and  documents  submitted  by  the 
claimant  in  support  of  the  claim. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  240-243;  31 
CRF  Part  4;  Treasury  Department  Administrative  Circular  No.  131, 
August  19,  1%5;  5  U.S.C.  301;  Reorganization  Plan  No.  1  of  1950; 
Treasury  Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  file  folder  which  is  filed  in 
an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  the  file  folder  within 
the  metal  container  by  the  name  of  the  person  who  filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Customhouse.  During  non-working  hours  the  room  in 
which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Records  Center. 

System  managerfs)  and  address:  Regional  Counsel,  Room  125, 
U.S.  Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland 
21202. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  RuUngs,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  in  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures;  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Treasury  Department  Form  NO.  3079,  Civilian 
Employee  Claim  For  Loss  or  Damage  to  Personal  Property,  which 
is  completed  and  filed  with  the  Customs  Service  by  the  claimant. 
Additional  information  contained  in  these  fOes  may  be  separately 
provided  by  the  claimant,  the  claimant’s  supervisor,  or  other 
reviewing  Customs  officers. 

Treasury/Customs  00.150 

System  name:  Military  Personnel  and  Civilian  Employees’  Claims 
Act  File — Treasury/Customs. 

System  location:  Regional  Counsel,  U.S.  Customs  Service,  6 
World  Trade  Center.  New  York,  N.Y.  10048. 

Categories  of  individuals  covered  by  the  system:  Current  or  former 
Customs  employees  filing  claims  under  the  Military  Personnel  and 
Civilian  Employees’  Claims  Act  of  1964  for  damage  to  or  loss  of 
personnal  property  incident  to  their  service. 

Categories  of  records  in  the  system:  E)ocuments  relating  to  the  ad¬ 
ministrative  handUng  of  the  claim  and  documents  submitted  by  the 
claimant  in  support  of  the  claim. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  240-243;  31 
CFR  Part  4;  Treasury  Department  Administrative  Circular  No. 
1331,  August  19,  1965. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  The  information  con¬ 
tained  in  this  file  is  utilized  to  formulate  recommendations,  and  is 
made  available,  to  the  officials  within  the  Customs  Service  who 
make  final  decisions  on  claims  submitted  pursuant  to  the  Military 
Personnel  and  Civilian  Employees’  Claims  Act  of  1964;  (b)  Disclo¬ 
sure  to  those  officers  and  employees  of  the  Customs  Service  and 
the  Department  of  the  Treasury  who  have  a  need  for  the  records  in 
the  performance  of  their  duties;  (c)  Disclosures  required  in  adminis¬ 
tration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stor^e:  Each  case  file  is  inserted  alphabetically  in  a  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 
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RctrievabUky:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  filed  the  claim  and 
alphabetically  in  the  file  folder  within  the  metal  container  by  the 
name  of  the  person  who  filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
Ute  Customs  Service  Building.  During  non-working  hours  the  room 
in  wlwh  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  contn^led  at  all  times  by  uniformed  guards. 

Retendoa  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  kmger  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Records  Center. 

System  managerfs)  aad  address:  Regional  Counsel,  U.S.  Customs 
Service,  6  World  Trade  Center,  New  York,  N.Y.  10048. 

Notificatioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertaining  to  him  shall  be  in 
wri^g  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washii^ton,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  bis  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  st4>ulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undo-  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^r  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  CHvision, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  dociunents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserti^ 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^r  person 
um^  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
Coulcsdag  record  procedures:  See  Access  above. 

Record  source  cai^ories:  The  information  contained  in  these  files 
originates  with  a  Treasury  Department  Form  No.  3079,  Civilian 
Employee  Claim  For  Lx>ss  or  Damage  to  Personnel  Property,  which 
is  coiiq>leted  and  filed  with  the  Customs  Service  by  the  claimant. 
Additional  information  contained  in  these  files  may  be  separately 
provided  by  the  claimant  or  by  the  claimant’s  supervisor. 

Trcasury/Cnstoou  <0,248 

System  uamc:  Military  Personnel  and  Civilian  Employees'  Claims 
Act  File— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  Suite  1240,  500 
DaUas  Street.  Houston,  Texas  77002. 


Categories  of  individuals  covered  by  the  system:  Current  or  former 
Customs  employees  filing  claims  under  the  Military  Personnel  and 
Civilian  Employees’  Claims  Act  of  1964. 

Categories  of  records  in  the  system:  Documents  relating  to  the  ad¬ 
ministrative  handling  of  the  claim  and  documents  submitted  by  the 
claimant  in  support  of  the  claim. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  240-243;  31 
CFR  Part  4;  Treasury  Department  Administrative  Circular  No.  131, 
August  19,  1%S;  5  U.S.C.  301;  Reorganization  Plan  No.  I  of  1950; 
Treasury  Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  nmiutained  fas  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  U.S.  Customs  Ser¬ 
vice  and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  The  information  contained  in  this  file  n  utilized  to  formu¬ 
late  recommendations,  and  is  made  available,  to  the  officials  within 
the  Customs  Service  to  make  final  decisions  on  claims  submitted 
pursuant  to  the  Military  Personnel  and  Civilian  Employees'  Claims 
Act  of  1964. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieviag,  accessing,  retaiuiag, 
and  dispasing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  alphabetically  in  a  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievabilky:  Each  case  file  is  identified  alphabetically  in  the  file 
folder  within  the  metal  container  by  the  name  of  the  person  who 
filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel  on 
the  12th  Floor  of  500  Dallas  Street,  Houston,  Texas.  During  non¬ 
working  hours  the  room  in  which  the  metal  container  is  located  is 
locked,  and  access  to  the  building  is  controlled  at  all  times  by 
uniformed  security  guards  provided  by  the  lessor. 

Retentiou  and  disposal:  These  files  are  retained  until  closed  at 
which  time  the  clos^  files  are  transferred  to  the  Division  of  Facili¬ 
ties  Management,  Office  of  the  Regional  Commissioner.  Houston, 
Texas  for  ultimate  transportation  to  the  Federal  Record  Center. 

System  maaager(s)  and  addrem:  Regional  Counsel,  Suite  1240, 
United  States  Customs  Service,  500  Dallas  Street,  Houston,  Texas 
77002. 

Notificatioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W..  Washington.  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaing  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  aceem  proccdora:  Requests  by  an  individual  to  be 
notified  of  how  he  can  gain  access  to  a  record  pertaining  to  him 
contained  in  a  system  of  records,  and  how  he  can  contest  its  con¬ 
tent  shall  be  in  writing  and  directed  to  the  Regional  Commissioner 
of  the  region  in  which  the  records  are  located  (see  Customs  Appen¬ 
dix  A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1.101  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
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requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting  _ 
identity  and  stipulating  that  he  understands  that  knowingly  or  will-~ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Treasury  Department  Form  No.  3079,  Civilian 
Employee  Claim  For  Loss  or  Damage  to  Personal  Property,  which 
is  completed  and  filed  with  the  Customs  Service  by  the  claimant. 
Additional  information  contained  in  these  files  may  be  separately 
provided  by  the  claimant  or  by  the  claimant’s  supervisor. 

Treasury/Custums  00.151 

System  name:  Motor  Vehicle  Accident  Reports — Treasury/Customs. 

System  location:  Each  Logistics  Management  Division,  in  each 
Customs  Regional  Headquarters  (see  Customs  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  U.S.  Customs 
Employee  involved  in  an  automobile  accident  while  on  official 
duty. 

Categories  of  records  in  the  system:  Name,  Social  Security 
Number,  home  address,  telephone  number,  age,  title,  date  of  ac¬ 
cident,  place  of  accident,  make,  year,  license  number  of  vehicles, 
description  of  accident,  information  on  driver  of  other  vehicle. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Treasury 
Administrative  Circular  No.  131,  dated  August  19,  1%5  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  in  a  metal  file  cabinet. 

Retrievahility:  Each  case  file  is  identified  in  a  file  folder 
identified  by  the  name  of  the  Customs  employee  involved  in  the  au¬ 
tomobile  accident. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Regional  Safety  Coordinator  within 
the  office  of  the  Regional  Commissioner  of  Customs.  Access  to  the 
building  during  nonworking  hours  is  controlled. 

Retention  and  disposal:  Files  are  maintained  at  location  for  2 
years  and  then  transferred  to  the  Federal  Records  Center  where 
they  are  retained  for  four  years. 

System  manager(s)  and  address:  Each  Director,  L.ogistics  Manage¬ 
ment  Division  in  each  Regional  Headquarters  (see  Customs  Appen¬ 
dix  A  for  addresses). 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  arc  located  (see  Customs  Appendix  A)  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters.  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 


identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

When  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  ijequester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  these  files  originates 
from  the  employee  involved  in  the  automobile  accidents,  police  re¬ 
port  and  report  of  investigation  conducted  by  the  Office  of  Internal 
Affairs. 

Treasury/Customs  00.152 

System  name:  Motor  Vehicle  Operator's  Identification 

Card — T  reasury  /C  ustoms . 

System  location:  District  Director,  423  Canal  Street,  New  Orle¬ 
ans,  Louisiana  70113;  District  Director,  P.O.  Box  2748,  Mobile, 
Alabama  36601;  Regional  Commissioner,  701  Loyola  Avenue,  New 
Orleans,  Louisiana  70113. 

Categories  of  individuals  covered  by  the  system:  All  Customs  em¬ 
ployees  in  District  20  whose  official  duties  require  the  use  and 
operation  of  an  agency-owned  vehicle  or  a  government-owned  vehi¬ 
cle  leased  from  General  Service  Motor  Vehicle  Pool. 

Categories  of  records  in  the  system:  Records  on  file  contain  the 
follwoing  information:  Name,  address,  place  and  date  of  birth, 
statement  of  physical  fitness,  results  of  examination  on  driving 
capability,  summary  of  past  driving  record,  record  of  summonses, 
arrests,  and  accidents  during  past  five  years,  record  of  safe  driving 
awards. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
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or  charged  with  enforcing  or  implementing  the  statute,  or  mk, 
regubtion,  or  order  issued  pursuant  thereto;  (d)  A  redord  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
rekvant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  infonnation  rekvant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tact,  or  the  issuance  of  a  Ucense,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  rekvant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  SF-47  and  Treasury  Department  form  2770  in  ap¬ 
propriate  fik. 

ReUievabiiity:  By  name. 

Safeguards:  Unlocked  fik  cabinet  in  locked  office. 

Retention  and  disposal:  Forms  are  maintained  for  the  period  in 
which  the  individual  is  employed  in  the  Customs  Service,  or  until 
revoked.  Upon  separation  or  revocation,  forms  are  removed  from 
active  fik  and  pbced  in  an  inactive  file  for  a  period  of  three  years, 
after  which  time  the  cards  are  disposed  of  as  provided  in  GSA’s 
General  Records  Schedule. 

System  managerfs)  and  address:  District  Director,  423  Canal 
Street,  New  Orleans,  Louisbna  70113;  District  Director,  P.O.  Box 
2748,,  Mobile,  Abbama  36601;  District,  Logistics  Management  Divi¬ 
sion,  701  Loyola  Avenue,  New  Orleans,  LA  70113. 

Notificatkm  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penaltks  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signatuie. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipubting  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishabk  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipubting  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishabk  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  mdividual  to  be 
notified  how  he  can  gam  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  or  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regubtions  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  te  signature  and  those  in  the  records  may  be  made  wt^re  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitabk  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipubting  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
umkr  false  pretenses  is  punishabk  by  a  fine  up  to  five  thousand 
dollars. 


56251 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipubting  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishabk  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  All  infonnation  contained  on  SF-47  and 
TD  Form  2770  is  obtained  directly  from  employee. 

Treasury /Customs  00.153 

System  name:  Motor  Vehick  Operators  l.D.  Card  and 
Record— Treasury/Customs. 

System  location:  Room  102,  Federal  Building,  511  N.W.  Broad¬ 
way,  PorUand.  Oregon  97209. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Portland  District  authorized  to  drive  government  vehicles. 

Categories  of  records  in  the  system:  Name,  position,  driving 
record  of  employee. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  account  for  those  em¬ 
ployees  to  whom  driver’s  licences  have  been  issued  and  to  maintain 
information  concerning  their  driving  record. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  index  card  file.  Stored  in  unlocked  metal 
cabinet. 

Retrievability:  Information  is  on  cards,  indexed  alphabetically  by 
name  of  individual. 

Safeguards:  The  office  and  building  are  locked  during  non-work¬ 
ing  hours. 

Retention  and  disposal:  Retained  2  years,  then  destroyed. 

System  manager(s)  and  address:  District  Director,  Federal  Build¬ 
ing  Room  198,  511  N.W.  Broadway,  Portbnd,  Oregon  97209. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  ^nd  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director. 
Entry  Procedures  and  Penalties  Division,  Office  of  Regubtions  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitabk  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dolbrs. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  acce»  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  re^on  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 
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If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  furnished  by  employee  and 
his  supervisors.  Accident  reports. 

Treasury/Customs  00.154 

System  name:  Narcotics  Importers — Treasury/Customs. 

System  location:  Area  Director,  N.Y.  Seaport  Area,  6  World 
Trade  Center,  New  York,  N.Y.  10048. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
and  companies  importing  dangerous  drugs. 

Categories  of  records  in  the  system:  B.N.D.  Form  3S,  Ed.  9-68  on 
individuals  and  companies  importing  opium  and  coca  leaves. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  or  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  or  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Customs  officers  who  process  importation  of  such  drugs 
keep  records  of  dangerous  drugs  imported  into  the  United  States. 

For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievability:  Alphabetical  listing. 

Safeguards:  Office  locked  at  end  of  day. 

Retention  and  disposal:  Permanent  record. 

System  manager(s)  and  address:  Regional  Commissioner  (Area 
Dilator,  New  York  Seaport  Area)  See  location  above. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue',  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 


the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters.  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  ma^  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  supplied  by  Importer  and 
Customs  Officers. 

Treasury/Customs  00.155 

System  name:  Narcotics  Suspect  File — Treasury/Customs. 

System  location:  Customs  Patrol  Office,  Room  807,  Appraisers’ 
Stores  Building,  103  South  Gay  Street,  Baltimore,  Maryland  21202 
(after  August  1975,  Customs  Patrol  Office,  Room  15,  U.S.  Custom¬ 
house,  40  South  Gay  Street,  Baltimore,  Maryland  21202. 

Categories  of  individuals  covered  by  the  system:  Known  violators 
of  Federal  narcotics  laws.  Suspected  violators  of  Federal  narcotics 
laws.  Associates  of  known  and  suspected  violators.  Informants  and 
other  persons  of  interest  to  patrol  officers  in  the  performance  of 
their  duties. 

Categories  of  records  in  the  system:  Criminal  and  civil  case  files; 
information  of  possible  violators,  informant  files,  known  suspect 
files,  and  files  of  information  of  interest  to  patrol  officers. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,* as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  by  patrol  officers  to  determine  an  individual’s  previ¬ 
ous  record  when  determining  the  proper  recommendations  for 
criminal  and  civil  penalties;  (d)  Used  by  patrol  officers  to  deter¬ 
mine  patterns  of  violations  and  assist  in  the  more  efficient  per¬ 
formance  of  their  duties;  (e)  Used  by  officers  and  employees  of  the 
Customs  Service  and  the  Department  of  the  Treasury  to  compile 
statistics  and  determine  patterns  of  violators;  (f)  In  the  event  that 
this  system  of  records  includes  information  which  indicates  a  viola¬ 
tion  or  possible  violation  of  law,  whether  civil,  criminal  or  regulato¬ 
ry  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation  or  order  issued 
pursuant  thereto;  (g)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  ’’routine  use”  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (h)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the  requesting  agency,  to  the  ex- 
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tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

PoUdci  and  practices  for  storteg,  retrieving,  accessing,  retaming, 
and  disposfag  of  records  fas  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in 
metal  fOe  cabinets  which  are  located  in  locked  or  occupied  offices 
which  are  located  in  locked  and  guarded  Federal  Buildings. 

Retiievability:  A  manual  master  card  index  is  maintained  for  the 
entire  system.  This  index  includes  name  and/or  numerical  identifier. 

Safegnards:  In  addition  to  beii^  stored  in  secure  metal  con- 
tamers,  the  containers  are  maintained  in  offices  which  are  either 
occutned  or  locked  at  aQ  times.  These  offices  are  located  in  locked 
Fedc^  buildings. 

Retention  and  disposal:  The  file  records  are  maintained  indefinite¬ 
ly- 

System  managerfs)  and  address:  Director,  Baltimore  Patrol  Divi¬ 
sion,  Appraisers’  Stores  Building,  Room  807,  103  South  Gay  Street, 
Baltimore,  Maryland  21202,  (after  August  1975,  Director,  Baltimore 
Patrol  Division,  U.S.  Customhouse,  Room  17,  40  South  Gay  Street, 
Baltimore,  Maryland  21212). 

Systems  exempted  from  certain  provisions  of  the  act:  QD 

The  Commissioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j) 
and/or  (k)  has  proposed  to  exempt  this  system  or  records  from  cer¬ 
tain  requirements  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a 
from  which  this  system  of  records  is  proposed  to  be  exempted  and 
the  justification  for  the  exemption  are  contained  in  a  genei^  notice 
which  appears  elsewhere  in  t^  Federal  Register. 

Treasnry/Customs  (M.1S6 

Syatem  name:  Narcotic  Violator  File— Treasury/Customs. 

System  location:  Fines,  Penalties  and  Forfeitures  Office,  District 
DirKtor  of  Customs,  Room  603,  U.S.  Federal  Building,  111  West 
Huron  Street,  Bi^falo,  New  York  14202. 

Categories  at  individiials  covered  by  the  system:  Persons  who  have 
been  found  in  possession  of  any  controlled  substance  within  the 
Buffalo  District. 

Categories  of  records  in  the  system:  Alphabetized  cross  reference 
of  violators  names  and  the  associated  case  numbers  assigned  to 
these  individuals. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
ui  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
5.52);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  the  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  ttereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charg^ 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
r^ulatkm,  or  order  issued  pursuant  thereto;  (d)  A  record  from  thb 
system  of  records  may  be  disclosed  as  a  “routine  use’’  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
ageiKy,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

PmHcics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  iRipniring  of  records  in  the  system: 


Storage:  Open  card  file  (3  x  5)  is  kept  in  metal  flip  file. 

Retiievability:  Narcotic  violator  case  files  are  cross-referenced  by 
a  3  X  5  alphabetized  card  which  contains  both  name  and  case 
number. 

Safegnards:  Open  card  file  is  kept  in  the  Fines,  Penalties  and 
Forfeitures  Office  which  is  locked  after  working  hours.  During 
working  hours,  a  staff  person  is  always  in  the  office.  The  building 
is  under  24-houi  guard. 

Retention  and  disposal:  File  system  has  a  purge  date  of  two  years 
after  which  cross  reference  cards  are  destroyed  and  case  numbered 
file  is  no  longer  accessible  by  name  of  the  individual. 

System  managerts)  and  addrem:  District  Director,  United  States 
Customs  Service,  Room  603,  111  West  Huron  Street,  Buffalo,  New 
York  14202 

Notification  procednre:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (sec  Appendix  A),  or  to  the  Director. 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings.  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtainmg  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
doBars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or 
willingly  seeking  or  obtaining  access  to  records  about  another  per¬ 
son  under  false  pretenses  is  punisMUble  by  a  fine  up  to  five 
thousand  dollars.  A  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division.  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Coatcatkig  record  procedures:  See  access  above. 

Record  soorce  categories:  The  information  in  these  files  is  ob¬ 
tained  from  Search/Arrest  and  Seizure  Reports  transmitted  to  the 
Fines,  Penalties  and  Forfeitures  Office  by  ports  and  stations  within 
the  district. 

Treasury /Custoou  M.158 

System  nauM:  Non-Disciplinary  Grievance  Case 

Files — Treasury /Customs. 

System  locatiou:  Located  in  the  Personnel  Management  Division 
of  each  region  and  Headquarters  according  to  list  in  Customs  Ap¬ 
pendix  A. 
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DEPARTMENT  OF  THE  TREASURY 


Categories  of  individuals  covered  by  the  system:  Customs  em-  Categories  of  individuals  covered  by  the  system:  Customs  em¬ 

ployees  who  have  non-disciplinary  grievances  pending  or  ployees  who  are  suspected  of  misconduct. 


completed. 

Categories  of  records  in  the  system:  Copy  of  grievance,  minutes  of 
meetings,  management’s  attempt  at  resolution,  decision,  recom- 
medations  of  grievance  examiner,  and  other  related  materials. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
ruk,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  Used  by  certain 
members  of  the  Personnel  Management  Division  or  their  super¬ 
visors  as  maintenance  of  records  in  the  event  of  further  grievances 
and  for  statistical  use  in  repotting. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  manila  folders. 

Rctrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  files  and  treated  as 
“For  Official  Use  Only”.  ^ 

Retention  and  disposal:  Records  are  maintained  for  five  years, 
then  transferred  to  the  Federal  Records  Center  where  they  are 
retained  for  fifteen  years  and  then  destroyed. 

System  managerfs)  and  address:  Director,  Personnel  Management 
Division,  in  each  region  and  Headquarters. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
wheih  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  ^followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employees,  supervisors,  and  grievance 
examiners. 

Treasury/Customs  00.159 

System  name:  Notification  of  Personnel  Management  Division  when 
an  employee  is  placed  under  investigation  by  the  Office  of  In¬ 
ternal  Affairs— Treasury/Customs. 

System  location:  Personnel  Management  Division,  500  Dallas 
Street,  Houston,  Te.xas  77002. 


Categories  of  records  in  the  system:  A  written  or  telephonic  notifi¬ 
cation  made  by  the  Office  of  Internal  Affairs  that  an  investigation 
has  been  opened  on  an  individual  employee. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Notification  serves  to 
notify  certain  Personnel  Management  Division  employees  of  the  in¬ 
vestigation  to  assure  compliance  with  Chapter  751  of  the  Customs 
Personnel  Manual  which  precludes  the  processing  of  certain  per¬ 
sonnel  actions  while  employees  are  under  investigation.  Disclosure 
to  those  officers  and  employees  of  the  Customs  Service  and  the 
Department  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties.  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

In  the  event  that  this  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal,  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a  . 
“routine  use”  to  a  Federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  from  this  system  of  -  records  may  be  disclosed  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Notifications  provided  by  the  Office  of  Internal  Affairs 
are  maintained  in  a  file  folder  and  stored  in  a  metal  security  cabinet 
equipped  with  a  lock. 

Retrievability:  The  file  contains  the  name  of  the  employee;  there¬ 
fore  retrievability  is  by  the  individuhl’s  name. 

Safeguards:  A  metal  container,  described  above,  is  maintained 
within  the  area  assigned  to  Personnel  Management  in  the  One  Allen 
Center  Building.  During  non-working  hours,  the  room  in  which  the 
metal  container  is  kept  is  locked,  and  access  to  the  building  is  con¬ 
trolled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  The  name  file  is  retained  until  notification 
has  been  received  that  the  investigation  has  been  cancelled  or  on 
receipt  of  a  report  of  investigation  from  the  Office  of  Internal  Af¬ 
fairs. 

System  managerfs)  and  address:  Director,  Personnel  Management 
Division,  500  Dallas  Street,  Houston,  Texas  77002. 

Record  source  categories:  The  only  source  of  notification  that  an 
employee  has  been  placed  under  investigation  is  the  Regional 
Director,  Internal  Affairs. 

Systems. exempted  from  certain  provisions  of  the  act:  I'he  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  und/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemptioir  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.160 

System  name:  Operations  Officer's  (Classification  and  Value)  Work 
Accomplishments — Treasury/U  .S.  Customs. 
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System  locatioa:  Office  of  the  Regional  Commissioner,  U.S. 
Customs  Service  Classification  and  Value  Division,  SS  East  Mon¬ 
roe  Street,  Suite  1501,  Chicago,  Illinois  60603. 

Categorks  of  individuals  covered  by  the  system:  Operations  Of¬ 
ficers  in  the  Classification  and  Value  Division. 

Categories  of  records  in  the  system:  Travel  File — Names,  dates, 
purpose  and  locations  travelled.  Assignments 
Folder— Correspondence  of  specific  assignments  filed  by  name. 
Reading  File— Copies  of  all  originally  written  documents  filed  by 
name. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required  ' 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552).  (c)  Historic  record  of  work  accomplishments  in  one  file  by 
name,  (d)  It  is  used  as  a  file  index  to  locate  the  master  file  record. 

For  additional  routine  uses  see  Appendix  AA. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  system: 

Storage:  File  folder  under  secretarial  control. 

Retrievability:  Manual  file  system. 

Safeguards:  Stored  in  the  division  area  away  from  unescorted 
public. 

Retention  and  disposal:  Filed  for  five  years  then  destroyed. 

System  man^rfs)  and  address:  Regional  Commissioner,  U.S. 
Customs  Service,  55  East  Monroe,  Suite  1501,  Chicago,  Illinois 
60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20Z29.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shaU  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  sigiuiture  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatiiig  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undier  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
und^  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  sigiuiture. 

Record  aoccea  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writi^  and  direct^  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  EHvision, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Hea^uarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  estabibh  his 
idratity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  be  understands  that  kitowingly  or  will- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  n  punishable  by  a  fine  up  to  five  thousand 
dollars. 


Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contestfasg  record  procedures:  See  Access  above. 

Record  source  categories:  The  sources  are  from  the  Operations 
Officers  and  a  copy  of  typewritten  work. 

Treasury /Customs  00.275 

System  name:  Operator  Identification  File— Treasury /Customs. 

System  location:  Honeywell  Computer  Center,  7900  Westpark 
Drive,  McLean,  Virginia. 

Categories  of  individuals  covered  by  the  system:  Customs  Service 
employees  who  are  authorized  to  operate  computer  terminals  under 
the  AMPS/Entry  Processing  System. 

Categories  of  records  in  the  system:  Terminal  identification 
number,  operator  identification  number,  operator  name,  and 
transaction  class  code. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties.  Such  duties  include  col¬ 
lecting  statistics  for  supervisors  and  management  and  ensuring  that 
only  authorized  persons  have  access  to  information  on  transactions 
contained  in  the  AMPS/Entry  Processing  System  and  that  only 
authorized  terminals  are  utilized  on  authorized  transactions;  (b) 
Disclosures  required  in  administration  of  the  Freedom  of  Informa- 
Uon  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  disc. 

Retrievability:  By  operator  name  or  identification  number. 
Safeguards:  The  terminal  is  locked  when  not  in  use,  the  entrances 
to  the  building  are  locked,  the  building  is  patrolled  by  security 
guards,  and  access  to  the  file  is  restricted  to  authorized  persons. 

Retention  and  disposal:  The  file  is  retained  indefinitely  hut  is 
periodically  updated  to  reflect  changes  in  the  employment  or 
authorization  of  each  operator. 

System  managcr(s)  and  address:  Director,  Duty  Assessment  Divi¬ 
sion,  Customs  Service  Headquarters,  1301  Constitution  Avenue,  ' 
N.W.,  Washington,  D.C.  20229. 

Notifictehm  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,.  N.W.,  Washington. 
D.C.  20229.  The  requestor  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requestor  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  acecas  procsdorcs:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content. 
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shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requestor  will  be  notified  in  writing  of 
the  procedures  to  be  fcdlowed.  Where  the  request  is  presented  in 
person,  the  requestor  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
untter  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  *' 
Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punbhable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  hb  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Administratively  created  through  Inter¬ 
nal  Customs  Service  records. 

Treasury/Customs  00.161 

System  name:  Optional  Retirement  Lbt— Treasury/Customs. 

System  locatmn:  Personnel  Management  Division,  U.S.  Customs 
Service,  Region  1,  John  F.  Kennedy  Federal  Building,  Boston, 
Massachusetts  02203. 

Categories  of  iodividnak  covered  by  the  system:  All  employees 
who  are  eligible  for  optional  retirement. 

Categories  of  records  in  the  system:  Name,  date  of  mandatory 
retirement,  and  service  computation  date. 

Authority  for  maintenance  of  the  system;  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  main  tamed  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  adminbtration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  In  the  event  that  thb  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  law  whether 
civil,  criminal,  or  regulatory  in  nature  and  whether  arising  by 
general  statute  or  particular  program  statute  or  by  regulation,  rule, 
or  order  issued  pursuant  thereto  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agetKy  whether  Federal,  state,  local,  or  foreign  charged  with  the 
responsibility  of  investigating  or  prosecuting  the  statute  or  rule, 
filiation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee;  the  bsuance  of  a  security  clearance;  the  letting  of  a  con¬ 
tract;  or  the  issiumce  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  thb  system  of  records  may  be  disclosed  to  a  Federal 
ageiKy  in  response  to  its  request  in  connection  with  the  hiring  or 
retention  of  an  errifdoyee;  the  issuance  of  a  security  clearance;  the 
reporting  of  an  invesUgation  of  an  employee;  the  letting  of  a  con¬ 
tract;  or  the  bsuance  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Polkics  and  practices  far  storing,  retrieving,  accessing,  retaining, 
and  dbposiBg  of  records  in  the  system: 

Storage:  Maintained  in  a  locked  file  cabinet. 

Rctrievability:  By  name. 

Safeguards:  Accessible  only  to  the  Personnel  Officer.  The  area  in 
which  these  records  are  stur^  b  locked  during  non-working  hours, 
and  the  building  b  guarded  by  uniformed  security  police. 

Retantiaa  and  disposal:  Records  are  retained  for  two  years  then 
destroyed. 


System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Region  1,  John'  F.  Kennedy 
Federal  Building,  Boston,  Massachusetts  02203. 

Notification  procedure;  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A)  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  DC  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A)  or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Of¬ 
fice  of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  DC  20229.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  is  obtained  from  the 
Employees  Service  Record  Report. 

Treasury /Customs  00.162 

Syriem  name:  Organization  (Customs)  and  Automated  Position 
Management  System  (COAPMS)— Treasury/Customs. 

System  location:  Personnel  Management  Division,  U.S.  Customs 
Service,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  .system;  All  Customs  em¬ 
ployees  by  organizational  entity. 

Categories  of  records  in  the  system:  Position  control  number  and 
other  personnel  data  such  as  social  security  number,  date  of  birth, 
name,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 


FEDERAL  REGISTER  VOL  40,  NO.  232— TUESDAY.  DECEMWER  2,  197S 


D9ARTMEHT  OF  THE  TREASUIY 


56257 


in  administration  of  the  Freedom  of  Information  Act  (S  U.S.C. 
S22);  (c)  Used  by  managers  and  planners  at  all  levels  for  position 
control  purposes. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  Mag-tape. 

Retrievability:  Records  are  irulexed  by  organizational  segment, 
code,  position  control  number,  and  name. 

Safeguards:  Limited  access. 

Retention  and  disposal:  Records  are  maintained  on  mag-tapes  in¬ 
definitely  or  until  employee  separation. 

System  managerfs)  and  addrem:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  tie  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  Im  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
Conicstiag  record  procedures:  See  Access  above. 

Record  sorore  categories:  COAPMS  is  composed  of  four  basic  in¬ 
puts;  CF- 105-Position  Change  Form— presently  prepared  by  the 
Headquarters  Persoiuiel  Branch  and  operating  offices.  Post  of  Duty 
Codes — established  by  the  Accounting  Division, 

Ceilings — established  by  the  Budget  Division,  CF-1 12 — a  Request 
for  PPBS  Code  and  Standard  Abbreviation  of  Position. 

In  addition  to  these  four  sources,  the  IRS  payroll  tape  has  many 
inputs— 1150,  1125,  50,  52,  union  dues,  etc.,  and  Accounting  tape  K 
from  IRS. 

Treasury/Cuatotns  00.163 

System  mMse:  Outside  Employment  Requests — Treasury/Customs. 


System  locatiou:  Located  in  the  Personnel  Mai^ement  Division 
of  each  Region  and  Headquarters  and/or  appropriate  District,  Port, 
or  post  of  duty  office  of  employee  making  request. 

Categories  of  individuals  covered  by  the  system:  All  employees  en¬ 
gaged  in  outside  employment. 

Categories  of  records  in  the  system:  Outside  employment  request. 
Authority  for  nuiutenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
rtas  of  users  and-the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  tte  performance  of  their  duties;  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552).  (c)  Used  to  ensure  the  Customs  employees  are  not  engaged  in 
other  employment  that  would  create  a  conflict  of  interest  with 
Customs  Service  or  Treasury  Department. 

For  additional  routine  uses  see  Appendix  AA. 

Polidm  and  practiem  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  CF-303I  kept  in  manila  folder. 

Retrievability:  By  employee  name. 

Safegnards:  Locked  file  cabinet  or  limited  access  offices. 

Retentkm  and  disposal:  Until  disengagement  from  outside  em¬ 
ployment  or  employee  separation. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division  in  each  regional  office  and  Headquarters  and/or  ap¬ 
propriate  managerial  official  in  each  port  or  district  of  employee. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (sec  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  sigimture  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understaitds  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  Iw  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  tbrasand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  accem  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings.  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  sigruiture  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thi>usand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
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identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Coatestag  record  procedures:  See  Access  above. 

Record  source  categories:  Employee  submission  of  form  CF-3031. 

Treasury /Customs  00.164 

System  name:  Overtime  Earnings— Treasury/Customs. 

System  location:  Office  of  the  Regional  Commissioner,  Region 
IX,  Insp^tion  and  Control  Division,  55  East  Monroe  Street,  Suite 
1501,  Chicago,  Illinois  60603  and  each  District  Director’s  office  in 
Region  DC. 

Categories  of  iudividuals  covered  by  the  system:  U.S.  Customs  in- 
spectional  and  warehouse  personnel  engaged  in  performance  of 
overtime  and  reimbursable  work  assignments  in  Region  IX. 

Categories  of  records  in  the  system:  Summary  of  total  overtime 
earnings  for  individual  employees  participating  in  overtime  assign¬ 
ments  in  Region  IX. 

Authority  for  maintenance  of  the  system:  Sec.  19  and  24  of  the 
Occupational  Safety  and  Health  Act  of  1970,  84  Stat.  1609,  1614,  29 
U.S.C.  668,  673  and  the  provisions  of  Executive  Order  11807. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  Review  of  overtime  earnings  to  insure  required  equalization  of 
overtime  is  maintained  in  each  port  in  Region  IX. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  m  the  system: 

Storage:  Kept  in  loose  leaf  binder  in  alphabetical  listing  by  in¬ 
dividual  name  and  kept  in  the  office  of  the  Director,  Inspection  and 
Control  Division,  Region  IX. 

Retrievahility:  By  individual  name  in  alphabetical  order. 

Safeguards:  Locked  in  the  desk  of  Director,  Inspection  and  Con¬ 
trol  Division  and  made  available  only  to  authorized  U.S.  Customs 
personnel. 

Retention  and  disposal:  Retained  for  two  years  then  destroyed. 
System  managerts)  and  address:  Director,  Inspection  and  Control 
Division,  Region  IX,  55  East  Monroe,  Suite  1501,  Chicago,  Illinois 
60603  and  respective  District  Directors. 

Notdication  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^er  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  be  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 


A),  or  to  the  Director,  Entry’  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Record  is  compiled  from  information 
supplied  by  employee  on  Customs  Form  6082  (Work  Ticket)  that  is 
completed  for  each  overtime  assignment  worked. 

Treasury/Customs  00.165 

System  name:  Overtime  Earnings — Treasury/Customs. 

System  location:  Inspection  and  Control  Division,  San  Francisco 
District,  555  Battery  Street,  Room  111,  San  Francisco,  CA  94126. 

Categories  of  individuals  covered  by  the  system:  Inspection  and 
Control  employees  participating  in  overtime  assignments  within  the 
district  of  San  Francisco. 

Categories  of  records  in  the  system:  Name  and  the  total  current 
monetary  eammgs  computed  to  the  nearest  dollar. 

Authority  lor  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  To  maintain  records 
of  extra  compensation  earnings  on  a  yearly  basis  for  each  employee 
in  each  participating  group,  i.e.,  Customs  Inspectors,  Supervisory 
Customs  Inspectors,  Inspectional  Aids,  etc.  (b)  A  report  of  the 
monetary  earnings  from  each  overtime  participant  is  given  to  each 
station  supervisor  every  two  weeks,  (c)  The  report  is  available  to 
all  employees. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  is  kept  on  a  visible  chart  board  and  the 
information  on  earnings  is  constantly  changing. 

Retrievahility:  The  individual’s  name  appears  alphabetically  ac¬ 
cording  to  their  geographical  location  within  the  Port. 

Safeguards:  The  room  wherein  the  visible  chart  is  kept,  is  locked 
at  other  than  regular  working  hours. 

Retention  and  disposal:  The  information  on  each  employee  con¬ 
stantly  changes  and  is  maintained  as  long  as  the  employee  is  work¬ 
ing  in  the  inspection  overtime  system. 

System  manager(s)  and  address:  Supervisory  Customs  Inspector, 
Station  1,  U.S.  Customs  Serv'ice,  555  Battery  Street,  Room  111, 
San  Francisco,  California  94126. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
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fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undier  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (sec  Customs  Appendix 
A),  or  to  the  Director,  Entry- Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  obtained  from  actual 
overtime  earnings  made  by  each  employee  in  the  system. 

Treasury/Customs  00.166 

System  name:  Overtime  Earnings  Daily  Log 

Book — Treasury/Customs. 

System  location:  Chief  Inspector,  1001  N.  American  Way,  Miami, 
Fla.,  Port  Director  of  Customs,  Port  Everglades,  Fla.,  Port  Director 
of  Customs,  West  Palm  Beach,  Fla.,  Director  Airport  Operations, 
Miami  International  Airport. 

Categories  of  individuals  covered  by  the  system:  All  participants  in 
overtime. 

Categories  of  records  in  the  system:  Monetary  amount  of  overtime 
earned. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Supervisors  and  participants  in  overtime  earnings;  (d)  In 
the  event  that  this  system  of  records  includes  information  which  in¬ 
dicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  chmged  with  the 
re;>ponsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto,  (e)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em- 
pkiyee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con- 
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tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (0  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  iHher  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acccssiBg,  retaining, 
amT  disposing  of  records  in  the  system: 

Storage:  Record  is  kept  in  file  folders  at  assignment  offices  listed 
under  location. 

Retrievability:  Records  are  retrievable  by  name  of  participant. 
Safeguards:  Record  is  kept  in  non-public  portions  of  listed  of¬ 
fices. 

Retention  and  disposal:  Records  are  kept  on  a  calendar  year  basis 
and  are  disposed  of  after  computer  printouts  are  received. 

System  manager(s)  and  address:  District  Director  of  Customs,  100 
N.E.  7th  St.,  Miami,  Fla.  33132. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  th^sand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seekmg  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  Sec  Access  above. 

Record  source  categories:  Information  for  this  record  is  obtained 
from  the  overtime  work  tickets. 

Treasury/Customs  00.167 

System  name:  Overtime  Earnings  Record — Customs  Warehouse  Of¬ 
ficers — T  reasury/C  ustoms. 
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SyitaB  locatioB:  Office  of  the  Supervisory  Warehouse  Officer, 
U.S.  Customhouse,  Room  103,  2nd  &  Chestnut  Streets,  Philadel¬ 
phia,  Pa.  19106. 

Catcfarics  of  iadivMiuls  covered  by  the  system:  Customs 
Warehouse  Officers  under  the  supervision  of  the  Philadelphia  Dis¬ 
trict  who  participate  in  191 1  Overtime  earnings. 

Calegorisi  of  records  in  the  system:  Bi-monthly  postings  of  par¬ 
ticipating  employees’  actual  1911  Overtime  earnings. 

Aathority  for  maiiitciumce  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  19S0;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

lUmtinc  aacs  of  records  mamtamed  in  the  system,  including  catego- 
tks  of  users  and  the  porposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
closorc  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
SS2);  (c)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

For  additional  routine  uses  see  Appendix  AA. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dfapoeiiig  of  records  in  the  system: 

Storage:  Each  posting  is  made  manually  on  a  S  inch  by  8  inch 
index  card  which  is  filed  in  the  Supervisory  Warehouse  Officer’s 
desk. 

RetrievaMlity:  Each  card  is  identified  by  the  name  of  the 
Wardiouse  Officer  and  his  grade. 

Safeguards:  The  records  are  kept  in  a  closed  desk  drawer;  during 
working  hours,  only  the  Supervisory  Warehouse  Officer  has  access 
to  the  desk.  During  non-working  hours,  the  building  is  either  locked 
or  controlled  by  u^ormed  gua^s. 

Retention  and  disposal:  Overtime  earnings  records  of  Customs 
Warehouse  Officers  are  kept  for  one  year  and  then  destroyed. 

System  managerfs)  and  addram:  District  Director  of  Customs, 
U.S.  Customhouse,  2nd  &  Chestnut  Streets,  Philadelphia,  Pa. 
19106. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  NW,  Washington,  D.C.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  docunoents  for  identifica- 
tioo,  he  may  be  required  to  make  a  signed  statement  asserting 
idenUfy  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuHy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuBy  seeking  or  obtaining  access  to  records  about  another  person 
undCT  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
doBars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  r^ion  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Ofike  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 


20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  from  a  bi-monthly  data  center  print-out,  number  RCS- 
AA66-I0,  for  the  Port  of  Philadelphia. 

Treasury/Custonis  00.168 
System  name:  Overtime  File — Treasury/Customs. 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif.;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif.; 
Tecate,  Calif.;  Calexico,  Calif.;  Andrade,  CaHf.;  San  Diego  Barge 
Office;  and  the  Offices  of  the  (Customs  Patrol  Division,  San  Diego, 
Calif.;  San  Ysidro,  Calif.;  Calexico,  Calif.;  Tecate,  Calif.;  according 
to  the  list  that  is  attached  as  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  All  Customs  em¬ 
ployees  earning  overtime. 

Categories  of  records  in  the  system:  Annual  earning  list;  bi-weekly 
earning  list  of  overtime  for  each  Customs  Officer. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended  and  the  Customs  Regulations,  Customs  Ac¬ 
counting  Manual,  and  Government  Accounting  Office  Manual. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis- 
wlosure  of  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statue,  or  rule,  regu¬ 
lation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter,  (f) 
Maintained  to  insure  equal  earnings  and  maintain  master  list  of 
earnings  to  date. 

For  additional  routine  uses  see  Appendix  A  A. 

Polktes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper-File  cabinets. 

Retrievability:  Alphabetical  order  by  name. 

Safeguards:  Locked  doors. 
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Rctmtioa  and  disposal:  3  years  and  then  destroyed. 

System  manager(s)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
win  be  notified  in  writing  of  the  procedures  to  be  foUowed.  Where 
the  request  is  presented  in  person,  the  requester  shaU  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signatiure  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
uiKler  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shaU  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Coatesdng  record  procedures:  See  Access  above. 

Record  source  categories:  Information  comes  from  each  individual 
employee's  overtime  work  ticket  and  computer  printout. 

Treasury/Customs  00.169 
System  name:  Overtime  Log — Treasury /Customs. 

System  locatioa:  U.S.  Customs  Service,  Honolulu  International 
Airport,  Hoimlulu,  Hawaii  96819. 

Categories  of  indivkluals  covered  by  the  system:  Employees  of 
U.S.  Customs  Service  participating  in  overtime  under  the  Act  of 
Feb.  13,  1911. 

Categories  of  records  in  the  system:  Name,  overtime  rate,  over¬ 
time  amount  earned  by  date,  overtime  earned  on  holiday  or  Sunday 
or  during  any  other  ni^t,  and  running  total  of  earnings. 

Antbority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  To 
keep  a  record  of  overtime  earnings  worked  by  each  individual  par¬ 
ticipant.  (b)  To  keep  a  record  of  overtime  earnings  by  different  par- 
tic^ting  groups;  i.e..  Inspectors,  Supervisory  Customs  Inspectors, 


Warehouse  officers,  etc.  (c)  Used  to  make  a  daily  list  of  overtime 
participants  by  earnings. 

For  additional  routine  uses  see  Appendix  AA. 

Polfcies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  loose  leaf 
folder  paper  in  a  black  binder.  This  binder  is  located  adjacent  to 
the  documents  examiner’s  desk. 

Retrievability:  Each  loose  leaf  folder  paper  is  identified  by  name 
and  is  filed  according  to  current  overtime  earnings  and  participating 
groups. 

Safeguards:  The  documents  examiner’s  desk  is  located  next  to 
the  manifest  desk  in  the  U.S.  Customs  Service  office.  I'he  manifest 
desk  is  manned  24  hours  a  day,  seven  days  a  week  by  Customs 
personnel. 

Retention  and  disposal:  The  files  are  kept  in  the  binder  for  one 
calendar  year  then  placed  in  a  folder,  boxed,  sealed,  labeled  and 
placed  in  our  locked  storeroom.  The  files  are  destroyed  after  five 
years. 

System  manager! s)  and  address:  District  Director  of  Customs, 
U.S.  Customs  Service,  Honolulu,  Hawaii  96819. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (sec  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters.  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  CHvision, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The 
requester  will  be  notifed  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  Us  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  th^sand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  th^sand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
he  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Overtime  records  arc  compiled  by 
Customs  personnel  responsible  for  accounting  for  overtime. 

Treasury /Custouas  00.170 

System  name:  Overtime  Reports — Treasury/Customs. 
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SyitoB  locatton:  U.S.  Customs  Service,  Office  of  Investigations, 
R^on  V.  RDI,  2900  Plaza  Tower  Building,  New  Orleans,  La. 
70113;  SAC,  P.O.  Box  1704,  Mobile,  Ala.  36601;  RA,  1719  West 
End  Building,  Rm.  303,  Nashville,  Tenn.,  37203. 

Categories  of  faidividuals  covered  by  the  system:  Ail  Special 
Agents  in  region  certified  to  receive  premium  compensation. 

Categories  of  records  in  the  system:  Numbers  of  hours  worked  by 
Special  Agents  over  and  above  the  normal  40  hour  week. 

Anthority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.l  of  19S0;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  naes  of  records  maintained  in  the  system,  including  catego-  . 
rks  of  osers  and  the  purposes  of  such  uses:  The  routine  uses  of  Uie 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  tite  performance  of  their  duties;  (b)  Disclosure  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
SS2);  (c)  Record  of  number  of  unscheduled  overtime  hours  worked 
by  »ch  Special  Agent 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  forms  are  maintained  in  file  folders  in  a  locked 
filing  cabinet 

Retrievafaility:  Files  are  kept  in  alphabetical  order. 

Safeguards:  During  non-working  hours  the  rooms  in  which  the 
above  described  containers  are  located  are  locked. 

Retention  and  disposal:  These  files  are  maintained  on  Special 
Agrats  and  are  destroyed  three  years  after  agent  leaves  agency  or 
office. 

System  managerfs)  and  address:  Regional  Director,  Investigations, 
U.S.  Customs  Service,  Office  of  Investigations,  2900  Plaza  Tower 
Buildiog,  New  Orleans,  La.  70113;  Special  Agent  in  Charge,  U.S. 
Customs  Service,  Office  of  Investigations,  P.O.  Box  1704,  Mobile, 
Ala.,  36601;  Resident  Agent,  U.S.  Customs  Service,  Office  of  In¬ 
vestigations,  1719  West  End  Building,  Rm.  303,  Nashville,  Tenn., 
37203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writmg  and  directed  to  the  EHrector,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  iiKlividual  can  provide  no  suitable  documents  for  identifica- 
tioo,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatirig  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punbhable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  hb  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
Oiall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Custonv  Service,  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  b  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 


identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punbhable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  hb  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with,  and  consists  solely  of  information  supplied  by  em¬ 
ployees. 

Treasury/Customs  00.171 

System  name:  Parking  Permit  File — Treasury/Customs. 

System  location:  Logistics  Management  Division,  U.S.  Customs 
Service  Headquaners,  Room  1415,  1301  Constitution  Avenue, 
N.W.,  Washington,  C.C.  20229. 

Categories  of  individuab  covered  by  the  system:  Individuals  and 
members  of  car  pools  to  whom  vehicle  parking  permits  have  been 
issued. 

Categories  of  records  in  the  system:  Name,  home  phone  number, 
home  address,  organization,  office  telephone  number,  years  of  ser¬ 
vice,  and  make,  year,  license  number  and  registration  number  of 
vehicle. 

Authority  for . maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  administratively  by  Customs  Service  Headquarters 
to  evaluate  applications  and  to  assign  and  monitor  available  parking 
spaces,  (d)  D^losure  to  the  General  Services  Administration  for 
that  agency’s  official  use. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  GSA 
Forms  7415  (Parking  Permit  Applications)  which  consbt  of  index 
card  applications.  The  index  card  applications  are  placed  within  a 
file  box  which  is  located  in  a  metal  file  container. 

Retrievability:  Each  index  card  b  identified  by  the  name  of  the 
applicant,  and  the  cards  are  filed  alphabetically  within  the  file  box. 

Safeguards:  The  card  file  box  is  placed  within  a  metal  cabinet 
which  b  located  within  an  office  that  b  locked  during  non-working 
hours.  The  building  is  guarded  by  uniformed  security  police,  and 
only  authorized  persons  are  permitted  in  the  building. 

Retention  and  disposal:  Active  index  cards  are  retained  in  this 
system  indefinitely.  However,  the  information  in  this  sytem  is 
reviewed  every  six  months,  and  outdated  index  cards  are  discarded. 

System  managerfs)  and  address:  Chief,  Headquarters  Support 
Branch.  Logistics  Management  Division,  U.S.  Customs  Service 
Headquarters,  Room  1337,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director  Entry  Procedures  and  Penalties 
Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington.  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  b  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
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under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  nruike  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  .system 
originates  with,  and  consists  solely  of,  information  supplied  by  the 
applicant(s)  on  GSA  Form  741 5  (I^urking  Permit  Application). 

Treasury/Customs  00.172. 

System  name:  Parking  Permits  File  (N.Y.  Re¬ 

gion)— Treasury /Customs. 

System  location:  U.S.  Customs  Service,  Assistant  Regional  Com¬ 
missioner  (Administration),  6  World  Trade  Center,  New  York,  N.Y. 
10048. 

Categories  of  individuals  covered  by  the  system:  Organizational 
units  and  persons  holding  parking  permits. 

Categories  of  records  in  the  system:  Name  of  person  issued  park¬ 
ing  permit,  and  number  of  parking  spot  assigned. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  mairtained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  To  keep  track  of  permits  issued  and  to  identify  the  holder 
of  the  permit  if  violations  occur  or  problems  develop  (i.e.  car  lights 
left  on). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files. 

Retrievability:  By  name. 

Safeguards:  Office  locked  at  night. 

Retention  and  disposal:  Retained  until  changed. 

System  manageifs;  and  address:  Regional  Commissioner  of 
Customs,  U.S.  Customs  Service,  6  World  Trade  Center,  New  York, 
N.Y.  10048. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 


Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  mayw.be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  of  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  compiled  when  parking 
permit  is  assigned. 

Treasury/Customs  00.173 

System  name:  Parking  Space  File  (Los  Angeles  Re¬ 
gion) — Treasury/Customs. 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  CaUf.;  San  Ysidro  Border  Station  employee  parking  lot. 
(See  Customs  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  issued 
electronic  gate  cards  and  numbered  bumper  stickers. 

Categories  of  records  in  the  system:  Alphabetical  record  of  in¬ 
dividuals. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  tiK  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and-  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 


FEDERAL  REGISTER  VOL.  40.  NO.  232— TUESDAY,  DECEMBER  2,  1975 


562&4 


DEPAITMENT  OF  THE  TREASURY 


with  the  responsibility  of  investi^ting  or  prosecuting  such  violation 
or  chafed  with  enforcing  or  implementing  the  statute,  or  rule, 
r^ulatkm.  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine”  use  to  a 
Federal,  state,  or  local  agency  maintaining  civfl,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtam  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  ageiKy’s  decision  on  the  matter.  Availa¬ 
ble  to  GSA  and  supervisors  who  have  need  for  information,  (f) 
Used  to  control  access  and  space  allocations. 

For  additional  routine  uses  see  Appendix  AA. 

Poikks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  Clerk-Secretary  file  cabinet. 

Retrievability:  Maintained  alphabetically. 

Saiegnards:  Not  available  to  public. 

Retention  and  disposal:  Indefinite. 

System  managerts)  and  addrem:  District  Director,  San  Diego, 
Cahf 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  artd  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  itotified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaming  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fme  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can'contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constihition  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement,  asserting 
identity  and  stipulati^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undier  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 


dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contestfaig  record  procedures:  See  Access  above. 

Record  source  categories:  Information  collected  when  permits  is¬ 
sued. 

Treasury/Customs  08.174 

System  name:  Passengers’  Declarations  File— Treasury/Customs. 

System  location:  Located  in  the  Office  of  the  District  Director, 

San  Diego,  Calif.;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif.; 
Tecate,  Calif.;  Calexico,  Calif.;  Andrade,  Calif.;  San  Diego,  Barge 
Office;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif.;  San  Ysidro,  Calif.;  Calexico,  Calif.;  Tecate,  Calif.;  according 
to  the  list  that  is  attached  as  Customs  Appendix  A. 

Categories  of  individuab  covered  by  the  system:  All  persons  arriv¬ 
ing  from  foreign  countries  via  commercial  vessel  or  aircraft. 

Categories  of  records  in  the  system:  Name,  date  of  birth,  citizen¬ 
ship,  vessel's  name,  permanent  address,  address  while  in  the  U.S., 
names  and  relationships  of  accompanying  family  members;  any 
plant  material,  fruit,  currency  or  negotiable  instruments  valued  at 
over  five  thousand  dollars  in  U.S.  currency;  place  where  visa  is¬ 
sued  and  visa  number;  description  of  articles  and  value  at  the  time 
of  entrance. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  19S0;  Treasury  Department  Order  No.  I6S, 
Revised,  as  amended  and  the  Customs  Regulations  and  Customs 
Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  the  Customs  Service 
and  the  Elepartment  of  the  Treasury  who  have  a  need  fur  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
SS2);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a'  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter,  (f)  To 
maintain  records  relating  to  all  individuals  arriving  from  foreign 
countries,  citizenship,  and  personal  belongings;  foreign  purchases, 
etc. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storiag,  rctrievhig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  cabinets. 

Retrievability:  By  vessel  or  aircraft  flight  number;  name. 

Safeguards:  Building  locked  at  night. 

Retention  and  dbposal:  3  years. 

System  managerts)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District. 

Notificatioo  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings.  U.S.  Customs  Service  Headquarters.  1301  Con- 
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stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undier  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington.  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establi  h  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  fur  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statment  asserting  identi¬ 
ty  and  stipulating  that  he  understands  that  knowingly  or  willfully 
seeking  or  obtaining  access  to  records  about  another  person  under 
false  pretenses  is  punishable  by  a  fine  up  to  five  thousand  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Each  arriving  individual  is  required  to 
fill  this  form  out  and  submit  it  to  the  Customs  Officer  or  Immigra¬ 
tion  Officer. 

Treasury/Customs  00.175 

System  name:  Patrol  Division  Daily  Activity  Re¬ 

port — Treasury/Customs. 

System  location:  Offices  of  the  Patrol  Division,  Chicago  District, 
Detroit  District  and  Pembina  District,  Region  IX,  Chicago,  Illinois. 
See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Individuals  em¬ 
ployed  as  Customs  Patrol  Officers. 

Categories  of  records  in  the  system:  Internal  Patrol  Division  folder 
maintained  by  Director,  Patrol,  by  name  to  record  work  per¬ 
formance  on  a  daily  basis  of  each  individual  Patrol  Officer.  Also, 
individual  record  of  scheduled  overtime,  sick  or  annual  leave  hours. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  to  maintain  evaluation  rating  on  employees  of  Patrol 
Division; 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  sjrstem: 

Storage:  Individual  activity  records  are  maintained  in  file  folders 
stored  in  a  locked  metal  file  cabinet. 


Retrievahility:  Each  folder  is  filed  alphabetically  by  an  in¬ 
dividual’s  name. 

Safeguards:  File  folders  are  kept  in  a  locked  metal  file  cabinet 
which  is  located  in  an  office  that  is  locked  during  non-working 
hours. 

Retention  and  disposal:  Folders  are  maintained  for  the  duration  of 
an  employee’s  service  with  the  Patrol  Division  and  then  destroyed. 

System  manager(s)  and  address:  Supervisory  Customs  Patrol  Of¬ 
ficers,  Chicago  District,  Detroit  District  and  Pembina  District,  Re¬ 
gion  IX,  Chicago,  Illinois.  See  Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D  C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  this 
record  system  originates  from  reports  of  Customs  Patrol  Officers 
involving  records  of  their  daily  patrol  activities. 

Treasury/Customs  00.176 

System  name:  Patrol  Information  Data  System — Treasury/Customs. 

System  location:  Office  of  Director,  District  Patrol  Division,  U.S. 
Customs  Service,  Room  1400  Customhouse,  Boston,  Massachusetts 
02109. 

Categories  of  individuals  covered  by  the  system:  Customs  viola¬ 
tors,  suspects,  known  narcotic  violators;  business  names;  suspect 
vessels,  aircraft  and  vehicles. 

Categories  of  records  in  the  system:  Name,  address  and  numerical 
file  reference  number  and  date. 
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Authority  lor  mohitmance  of  the  system:  S  U.S.C.  301;  Reor- 
ganiution  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routhie  uses  of  records  maintained  in  the  system,  including  catego* 
lies  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
record  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  as  an  aid  to  investigating  suspected  law  violations. 
Used  to  alert  patrol  officers  of  persons  to  watch  for; 

For  additional  routine  uses  see  Appendix  AA. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retainh^, 
and  disposing  of  records  in  the  system: 

Storage:  3x5  index  card  with  name,  address  and  related  number 
filed  in  metal  index  file  drawer. 

Rctrievahility:  By  name. 

Safeguards:  The  metal  index  file  is  maintained  within  the  office 
of  Dilator,  District  Patrol  Division.  The  room  is  locked  during 
non-woiking  hours. 

Rctentfcm  and  disposal:  These  files  are  retained  for  a  period  of 
three  years  and  then  destroyed. 

System  managerfs)  and  addrem:  District  Director  of  Customs, 
U.S.  Customshouse,  2  India  Street,  Boston,  Massachusetts  02109. 

Notification  procedure:  The  Commissioner  of  Customs  pursuant 
to  5  U.S.C.  552a  (j)  and/or  (k)  has  proposed  to  exempt  this  system 
of  records  from  certain  requirements  ^  5  U.S.C.  552a.  The  provi¬ 
sions  of  5  U.S.C.  552a  from  which  this  system  of  records  is 
proposed  to  be  exempted  and  the  justification  for  the  exemption  is 
contained  in  a  general  notice  which  appears  elsewhere  in  the 
Federal  Register. 

Record  access  procedures:  Same  as  Notification  above. 

Contesting  record  procedures:  Same  as  Notification  above. 

Record  source  categories:  Same  as  Notification  above. 

Systems  exempted  from  certain  provisions  of  the  act:  Same  as 
Notification  above. 

Treasury/Customs  00.177 

System  name:  Patrol  Officer  Activity  Listing — Treasury/Customs. 

System  location:  Regional  Patrol  Division,  U.S.  Customs  Service, 
Region  I,  John  F.  Kennedy  Federal  Building,  Boston,  Mass.  02203. 

Categories  of  individnals  covered  by  the  system:  Employees  of  the 
Regional  Patrol  EKvision,  Boston,  Massachusetts. 

Categories  of  records  in  the  system:  Ledger  listing  of  arrests, 
seizures  and  other  job-related  activities. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiution  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  <rf  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  tte  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 

.  552);  (c)  Used  as  an  administrative  tool  to  keep  track  of  the  activi¬ 
ties  performed  by  each  patrol  officer; 

For  additional  routine  uses  see  Appendix  AA. 

Pulida  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  system: 

Storage:  l  edger. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Locked  file. 

Retentioa  and  diapocal:  Individual  record  retained  while  employee 
is  assigned  to  the  Regional  Patrol  Division.  Upon  separation  of  em¬ 
ployee,  individual  record  is  destroyed. 

System  managerfs)  and  address:  Director,  Regional  Patrol  Divi¬ 
sion,  U.S.  Customs  Service,  Region  I,  John  F.  Kennedy  Federal 
Building,  Boston,  Massachusetts  02203. 

NotScadon  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 


Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service,  Headquarters,  301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  DC  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  me 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  tn  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  bis 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiU- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  obtained  from  reports 
prepared  by  the  Patrol  Officers. 

Treasury /Customs  00.179 

System  name:  Patrol  Officers  Case  File — Treasury/Customs. 

System  location:  (a)  Customs  Patrol  Office,  Room  807,  Ap¬ 
praisers’  Stores  Budding,  103  S.  Gay  St.,  Baltimore,  Maryland 
21202.  After  August,  1975,  Customs  Patrol  Office,  Room  15,  U.S. 
Customhouse,  40  S.  Gay  Street,  Baltimore,  Maryland  21202;  (b) 
Customs  Patrol  Office,  Room  207,  U.S.  Customhouse,  101  East 
Main  Street,  Norfolk,  Virginia  23510;  (c)  Customs  Patrol  Office,  In¬ 
ternational  Arrivals  Area,  Dulles  International  Airport,  Washington, 
D.C.  20041. 

Categories  of  individuals  covered  by  the  system:  Known  criminal 
and  civU  violators  of  Federal,  state  and  local  laws,  statutes  and  or¬ 
dinances.  Suspected  criminal  and  civd  violators  of  Federal,  state 
and  local  laws,  statutes  and  ordinances.  Associates  of  known  and 
suspected  violators  of  Federal,  state  and  local  laws,  statutes  and 
ordinances.  Other  persons  of  interest  to  patrol  officers  in  the  carry¬ 
ing  out  of  their  functions. 

Categories  of  records  in  the  system:  Criminal  and  civd  case  files; 
information  of  possible  violators,  known  suspect  fdes,  and  fdes  on 
information  of  interest  to  patrol  officers. 

Authority  for  maintenance  of  the  system:  5  USC  301;  Reorganiza¬ 
tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintahied  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  the  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closures  to  those  officers  and  employees  of  the  Customs  Service 
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and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  USC 
552);  (c)  Used  by  patrol  officers  to  determine  an  individual's  previ¬ 
ous  record  when  determining  the  proper  recommendations  for 
criminal  and  civil  penalties;  (d)  Used  by  patrol  officers  to  deter¬ 
mine  patterns  of  violations  and  assist  in  the  more  efficient  per¬ 
formance  of  their  duties;  (e)  Used  by  officers  and  employees  of  the 
Customs  Service  and  the  Department  of  the  Treasury  to  compile 
statistics  and  determine  patterns  of  violators;  (f)  In  the  event  that 
this  system  of  records  includes  information  which  indicates  a  viola¬ 
tion  or  potential  violation  of  law,  whether  civil,  criminal  or  regula¬ 
tory  in  nature,  and  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation  or  order  issued 
pursuant  thereto;  (g)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use’’  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (h)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the.letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
^ency’s  decision  on  the  matter; 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in 
metal  file  cabinets  which  are  located  in  locked  or  occupied  offices 
which  are  located  in  locked  and  guarded  Federal  buildings. 

Retrievability:  A  manual  master  card  index  is  maintained  for  the 
entire  system.  This  index  includes  name  and/or  numerical  identifier. 

Safeguards:  In  addition  to  being  stored  in  secure  met^l  con¬ 
tainers,  the  containers  are  maintained  in  offices  which  are  cither 
iKcupied  or  lucked  at  aU  times.  These  offices  are  kx;ated  in  locked 
Federal  buildings. 

Retention  and  disposal:  The  file  records  are  maintained  indefinite¬ 
ly- 

System  managerfs)  and  address:  Director,  Baltimore  Patrol  Divi¬ 
sion,  Appraiser’s  Stores  Building,  Room  807,  103  South  Gay  Street, 
Baltimore,  Maryland  21202  (after  August,  1975,  Director,  Baltimore 
Patrol  Division,  U.S.  Customhouse,  Room  17,  40  South  Gay  Street, 
Baltimore,  Maryland  21212. 

Notification  procedure:  This  system  is  exempted  elsewhere  in  the 
Federal  Register. 

Record  access  procedures:  Same  as  Notification  above. 

Contesting  record  procedures:  Same  as  Notification  above. 

Record  source  categories:  Same  as  Notification  above. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.178 

System  name:  Payroll  Administration/Problems— Treasury/Customs. 

System  location:  Personnel  Management  Division,  U.S.  Customs 
Service,  Region  I,  John  F.  Kennedy  Federal  Building,  Boston, 
Massachusetts  02203. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
employed  by  Region  I  who  has  a  payroll  problem. 

Categories  of  records  in  the  system:  Name,  social  security 
number,  office  location,  type  of  problem  and  background. 


Authority  for  maintenaiice  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  Department  of  the  Treasury  who  have  a  need  for  the  records  in 
the  performance  of  their  duties;  (b)  Disclosures  required  in  ad¬ 
ministration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c) 
In  the  event  that  this  system  of  records  ineftdes  information  which 
indicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use’’  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retentmn  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (c)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter; 

For  additional  routine  uses  sec  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  S3rsteni: 

Storage:  Stored  in  locked  cabinet. 

Retrievability:  By  District  and  name. 

Safeguards:  Records  are  accessible  to  employees  of  Personnel 
Management  Division  whose  duties  require  them  to  use  these 
records.  In  addition  to  being  stored  in  a  lucked  cabinet,  the  area  in 
which  the  records  are  located  is  locked  during  non-working  hours 
and  the  building  is  guarded  by  uniformed  security  police. 

Retention  and  disposal:  Records  are  destroyed  three  months  after 
resolution  of  the  problem. 

System  managerfs)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  .Service,  Region  I,  John  F.  Kennedy 
Federal  Building,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington  DC  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  fur  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipubting  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  sha'l  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  averting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
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shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  DC 
20229.  The  requester  wiH  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  i^vide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulatii^  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  adegories:  Information  is  supplied  by  the  employee 
who  has  the  problem. 

Treasury/Customs  00.180 

System  name:  Payroll  Record  of  Employees  Not  Covered  By  The 

Automated  System — Treasury/Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Ser^e,  Region  1,  John  F.  Kennedy  Federal  Building,  Boston, 
Massachusetts  02203. 

Categories  of  individuals  covered  by  the  system:  Records  of  vari¬ 
ous  types  of  earnings  and  taxes  withheld  from  employees  who  are 
not  covered  by  the  automated  payroll  system. 

Categories  of  records  in  the  system:  Recorded  detail  of  earnings 
and  taxes. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule.  Or  order  issued  pursuant  ttereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use’’  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuatKe  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuaiKe  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f)  The 
system  is  used  as  a  record  for  reporting  and  paying  payroll  taxes; 

For  additional  routine  uses  see  Appendix  A  A. 

PnUcks  and  practices  for  storing,  retrieving,  accessittg,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  placed  in  a  file  folder  maintained  in  an  unlocked 
file  cabinet  located  within  the  Payment  Section  work  area. 


Rctrievabilhy:  Each  file  is  identified  by  the  name  of  the  in¬ 
dividual. 

Safeguards:  The  file  is  located  within  an  office  that  is  locked  dur¬ 
ing  non- working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal:  The  files  are  retained  for  two  years  on 
the  premises  and  then  sent  to  the  Federal  Records  Center  where 
they  are  retained  for  three  years  and  then  destroyed. 

System  managerfs)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  John  F.  Kennedy  Federal  Build¬ 
ing,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  in  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity ,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  the  system 
originates  from  the  individual’s  preparation  of  his  travel  voucher 
and  compensation  forms.  ' 

Treasury/Customs  00.181 

System  name:  Payroll  Report— Treasury/Customs. 

System  location:  Fianacial  Management  Division,  U.S.  Customs 
Service,  Region  V,  701  Loyola  Avenue,  New  Orleans,  Louisiana 
70113. 

Categories  of  individuals  covered  by  the  system:  All  Region  V  em¬ 
ployees. 

Categories  of  records  in  the  system:  All  pay  and  deductions  paid 
Region  employees  on  a  biweekly  basis. 
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Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  To 
verify  the  accuracy  of  pay  due  employees;  (b)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (c)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552); 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  ADP  printouts,  unlocked  cabinets. 

Retrievability:  Social  Security  number. 

Safeguards:  Usage  limited  to  Region  personnel. 

Retention  and  disposal:  In  accordance  with  Records  Control 
Manual. 

System  managerfs)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  Region  V,  701  Loyola  Avenue. 
New  Orleans,  Louisiana  70113. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Conunissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Ruling,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be*  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in' person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

(rontestiiig  record  procedures:  See  Access  above. 

Record  source  categories:  Personnel  and  payroll  action  docu¬ 
ments. 


Treasury /Customs  00.182 

System  name:  Penalty  Case  File— Treasury/Customs. 

System  locatkm:  Office  of  Regional  Commissioner  of  Customs, 
John  F.  Kennedy  Federal  Bldg.,  Room  2411,  Boston.  Mas¬ 
sachusetts  02203. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  submitted  supplemental  petitions  in  relation  to  penalties, 
claims  for  liquidated  damages  or  forfeitures  of  property  which  are 
being  processed  by  the  U.S.  Customs  Service,  Region  I  and  which 
have  been  referred  to  the  Regional  Commissioner  of  Customs,  Re¬ 
gion  I. 

Categories  of  records  in  the  system:  (a)  Reports  relative  to  the  cir¬ 
cumstances  of  an  alleged  violation  (including  any  Customs  forms  or 
documents  relating  to  the  incident,  agents’  investigative  reports, 
seizure  reports);  (b)  Reports  relative  to  an  individual’s  economic  in¬ 
terest  in  a  penalty  case;  (c)  Investigative  reports  relative  to  claims 
made  in  petitions  for  relief;  (d)  Recommendations  made  by  other 
Government  agencies  that  have  an  interest  in  the  case. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law. 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use’*  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter; 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name  of  alleged  violator. 

Safeguards:  Open  case  files  maintained  in  file  cabinets  with  ac¬ 
cess  by  Regional  Counsel  and  his  staff  only;  closed  case  files  main¬ 
tained  in  locked  file  cabinet  with  keys  retained  by  Regional  Counsel 
and  his  staff  only. 

Retention  and  disposal:  Retained  indefmitely  or  until  there  is  no 
longer  any  space  available  within  metal  cabinets,  at  which  time  the 
oldest  fil^  are  transferred  to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Regional  Commissioner  of 
Customs,  John  F.  Kennedy  Federal  Bldg.,  Room  2411,  Boston, 
Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
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adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wOI- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Exemption  below. 

Record  source  categories:  The  information  contained  in  these  files 
is  received  from  U.S.  Customs  employees,  reports  of  investigation, 
petitions  for  relief,  other  Government  agencies  with  an  interest  in 
the  case  and  members  of  the  general  public  who  have  pertinent  in¬ 
formation. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a(i)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.183 

System  name:  Personal  Search  (Negative) — Treasury/  Customs. 

System  location:  All  ports.  Region  IX,  Chicago,  Illinois. 

Categories  of  indKiduals  covered  by  the  system:  All  individuals 
subject  to  U.S.  Customs  inspection. 

Categories  of  records  in  the  system:  Records  contain  date,  time 
and  place  of  search  in  addition  to  reason  for  and  result  of  search, 
names  of  Customs  officers  conducting  and  authorizing  search, 
name  and  address  and  date  of  birth  of  parties  searched. 

Authoritv  for  maintenance  of  the  system:  19  U.S.C.  482;  5  U.S.C. 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552); 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  located  in  Port  Office. 

RetrievabilUy:  Records  kept  in  alphabetical  order. 

Safeguards:  The  cabinet  described  above  is  maintained  within  the 
area  assigned  in  the  Customs  office.  During  non-working  hours  the 
room  and/or  building  in  which  the  cabinet  is  located  is  locked. 

Retention  and  disposal:  Files  are  retained  in  Port  Office  for  five 
years  after  which  they  are  destroyed. 

System  managerfs)  and  address:  District  Directors/Port  Directors 
as  applicable,  in  Region  IX,  Chicago,  Illinois. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  proc^ures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  assert^ 
identity  and  stipulating  that  he  understands  that  knowingly  or  wdl- 


fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  accew  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  in  not  presented  in  person,  it  shaU  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

•  Record  source  categories:  Form  is  prepared  by  Customs  offices 
performing  the  personal  search  and  is  the  sole  source  of  informa¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  Tlie  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.184 

System  name:  Personal  Search  N.Y.  District  (Negative 
results) — Treasury /Customs. 

System  location:  District  Director,  U.S.  Customhouse,  127  North 
Water  Street,  Ggdensburg,  NY  13699. 

Categories  of  individuals  covered  by  the  system:  Any  person  who 
an  inspector  at  any  port  or  station  in  the  district  has  deemed  should 
be  searched  because  of  his  appearance,  associations,  or  other  valid 
reason. 

Categories  of  records  in  the  system:  Name,  address,  date  of  birth, 
social  security  number,  place  of  birth,  occupation,  driver’s  license 
number,  and  other  identification  number. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a) 
Means  of  determining  number  of  personal  searches  being  per¬ 
formed  (to  see  authority  is  not  abused).  Establishes  a  record  in  case 
of  complaint;  (b)  Disclosure  to  those  officers  and  employees  of  the 
Customs  Service  and  the  Department  of  the  Treasury  who  have  a 
need  for  the  records  in  the  performance  of  their  duties;  (c)  Disclo¬ 
sures  required  in  administration  of  the  Freedom  of  Information  Act 
(5  U.S.C.  552);  (d)  In  the  event  that  this  system  of  records  includes 
information  which  indicates  a  violation  or  potential  violation  of  law 
whether  civil,  criminal,  or  regulatory  in  nature  and  whether  arising 
by  general  statute  or  particular  program  statute  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap- 
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propriate  agency  whether  Federal,  state,  local,  or  foreign  charged 
with  the  responsibility  of  investigating  or  prosecuting  the  statute  or 
rule,  regulation,  or  order  issued  pursuant  thereto;  (e)  A  record  from 
this  system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee;  the  issuance  of  a  security  clearance;  the  letting  of  a  con¬ 
tract;  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (f)  A 
recoHl  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency  in  response  to  its  request  in  connection  with  the  hiring  or 
retention  of  an  employee;  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee;  the  letting  of  a  con¬ 
tract;  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter; 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  jackets  in  steel  file  cabinet. 

Retrievability:  By  name. 

Safeguards:  Available  to  the  District  Director  and  authorized  per¬ 
sonnel  of  his  staff  only. 

Retention  and  disposal:  Retained  for  five  years  then  destroyed  by 
burning  or  shredding.  > 

System  manager(s)  and  address:  District  Director,  U.S.  Custom¬ 
house,  127  North  Water  Street,  Ogdensburg,  N.Y.  13699. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A)  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining,  to  him  con¬ 
tained  in  a  system  of  records  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  tosthe  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A)  or  to  the  Director,  Entry  Procedures  and  Penalties  Division,  Of¬ 
fice  of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  DC.  20229. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuDy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 


dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  From  inspectors  throughout  the  district. 
Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  .S52a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justifiication  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.185 

System  name:  Personal  Search — Negative  (District 

Director — Mobile,  Alabama) — Treasury /Customs. 

System  location:  District  Director  of  Customs,  Room  218,  Inter¬ 
national  Trade  Center,  250  North  Water  Street,  Mobile,  Alabama 
36602. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  subjected  to  search  by  Customs  Officers  in  which  no  ar¬ 
rest  or  seizure  is  made. 

Categories  of  records  in  the  system:  CF  1 5 1 -Search/ Arrest/Seizure 
Report:  Used  to  record  any  occasion  when  a  Customs  Officer  is  in¬ 
volved  or  participates  in  a  personal  search,  an  arrest,  or  a  seizure 
of  merchandise  or  contraband  articles.  CF  521 1 -Record  Log  of 
Fines,  Penalties  and  Forfeitures-Record,  by  case  number,  of  all  CF 
)5rs  issued;  reflects  name  and  address  of  person  searched,  name 
of  searching  officer,  reason  for  search,  and  brief  summary  of  the 
situation  which  resulted  in  the  search. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
.552); 

For  additonal  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  Violator  name  and/or  penalty  case  number. 
Safeguards:  In  file  cabinets  in  secure  office  area  which  is  locked 
when  not  occupied,  in  building  with  24-hour  guard  service. 

Retention  and  disposal:  Maintained  with  penalty  case  files  for  five 
years  and  after  clearance  by  Security  and  Audit,  shredded  on  site. 
CF  5211-(Record  Group  217)  Retained  for  10  yrs.  and  3  months  and 
destroyed  by  shredding  after  clearance  by  Security  and  Audit. 

System  manager(s)  and  address:  District  Director  of  Customs, 
P.O.  Box  2748,  Mobile,  Alabama  36601. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs,  Re¬ 
gion  V,  Room  T-13210-V,  Postal  Service  Building,  New  Orleans, 
La.  70113,  or  to  the  Director,  Entry  Procedures  and  Penalties  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  any  individual  can  provide  no  suitable  documents  for  identifi¬ 
cation,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  nut  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
compaiison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 
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Record  acccs  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  Region  V,  Room  T-13210-B,  Postal  Service  Building, 
New  Orleans,  La.  70113,  or  to  the  Director,  Entry  Procedures  and 
Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquaters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signatures  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individual  involved.  Arrest  and  viola¬ 
tion  records  from  Federal,  state  and  local  police.  Customs  Officers. 
TECS  Query  and  NCIC  Query — These  systems  provide  data  by 
name,  license  numbers  and  other  numerical  identifiers  on  prior 
records  of  violations. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.186 

System  name:  Personal  Search — Negative  (District  Patrol — New  Or¬ 
leans,  La.  and  Mobile,  Al.) — Treasury/Customs. 

System  location:  (Office  of  the  Director,  District  Patrol,  Suite  2800 
Plaza  Tower  Building,  1001  Howard  Avenue,  New  Orleans,  Loui¬ 
siana  70113;  Director,  District  Patrol  Division,  Room  213,  Interna¬ 
tional  Trade  Center,  250  International  Trade  Center,  250  N.  Water 
Street,  Mobile,  Al.  36602. 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
dicating  unlawful  or  suspicious  activity  that  might  result  in  a 
Customs  violation. 

Categories  of  records  in  the  system:  Name,  address,  phone 
number,  place  of  business,  physical  description,  associates,  vessel, 
automobile,  or  aircraft  identified  with,  make,  year,  license  number 
and  registration  of  vehicles,  area  of  activity,  method  of  operation 
aitd  other  relevant  and  necessary  information  on  individuals 
suspected  of  activity  contrary  to  law. 

Authority  lor  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  taw, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statue  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  t^reto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  (u  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  “routine  use”  to  a  Federal, 


state,  or  local  agency  maintaining  civil,  criminal,  or  other  relevant 
enforcement  information  or  other  pertinent  information,  such  as 
current  licenses,  if  necessary  to  obtain  information  relevant  to  an 
agency  decision  concerning  the  hiring  or  retention  of  an  employeee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant,  or  other  benefit;  (e)  A  record  from  this 
system  of  records  may  be  disclosed  to  a  Federal  agency,  in 
response  to  its  request,  in  connection  with  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security  clearance,  the  reporting  of  an 
investigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the  matter; 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  standard  Customs  file  folders  in 
locked  metal  cabinets. 

Retrievability:  System  indexed  by  identifying  file  number  and 
manuaUy  retrieved. 

Safeguards:  File  maintained  in  locked  metal  file  cabinet,  the  keys 
of  which  are  controlled  by  the  custodian  of  the  files.  Those  depart¬ 
mental  officials  who  may  occaskmaUy  be  granted  access,  consistant 
with  their  positions,  have  been  cleared  by  a  full  field  background 
investigation  and  granted  appropriate  security  clearance  for  critical 
sensitive  positions.  During  non-working  hours,  the  room  housing 
the  metal  cabinets  is  locked. 

Retentioa  and  disposal:  Negative  Search  Reports  are  destroyed 
after  a  five  year  period.  Method  of  disposal  is  shredding. 

System  managerls)  and  address:  Director,  District  Patrol  Division, 
Suite  2800  Plaza  Tower  Building,  1001  Howard  Avenue,  New  Orle¬ 
ans,  Louisiana  70113. 

Notification  procedure:  Requests  by  an  individual  to  be  notified 
how  he  can  gain  access  to  a  record  pertaining  to  him  contained  in  a 
system  of  records,  and  how  he  can  contest  its  content  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A.),  or  to  the 
Director,  Entry  Procedure  and  Penalties  Division,  Office  of  Regula¬ 
tions  and  Rulmgs,  U.S.  Customs  Service 'Hradquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity  and  a  comparison  of 
his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undler  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  accc»  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  The  information  in  this  sytem  originates 
with,  and  consists  soely  of,  information  supplied  by  the  individual 
being  searched  and  the  patrol  officer  doing  the  search. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.187 

System  name:  Personal  Search  File — Treasury /Customs. 

System  location:  U.S.  Customs  Service,  Honolulu  International 
Airport,  Honolulu,  Hawaii  96819. 

Categories  of  mdividuals  covered  by  the  system:  Passengers,  arriv¬ 
ing  from  foreign  countries,  the  Customs  Service  found  necessary  to 
search. 
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Categories  of  records  in  the  system:  Name,  address,  date,  time, 
date  of  bith,  re^n,  port,  race,  sex,  carrier,  (airline  and  flight 
number),  description,  passport  number,  birth  place,  social  security 
number,  marital  status,  citizenship,  reasons  for  search,  searching 
officer,  witness,  result  of  search,  search  authorized  by,  and  extent 
or  type  of  search. 

Authority  for  maiutenaiicc  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950.  Treasury  Department  order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows;  (a)  All  three  forms 
used  in  this  system  are  kept  so  as  to  have  a  clear  and  concise 
record  of  all  searches  conducted  by  the  U.S.  Customs  Service;  (b) 
The  files  are  used  to  answer  all  inquiries  into  any  aspect  of  any 
personal  searches  conducted  at  this  station;  (c)  The  current  CF  151 
file  is  used  as  the  primary  input  document  for  the  Customs  Law 
Enforcement  Activity  Reporting  (CLEAR)  system  which  provides, 
in  turn,  accurate  and  timely  statistical  reporting;  (d)  Disclosure  to 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  records  in  the  performance  of 
their  duties;  (e)  Disclosure  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

PolicKs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  Region 
Form  VIII-RC-51-BNF,  CF  43,  CF  151.  These  forms  are  found  in 
binders  on  the  reference  shelves  in  the  Customs  office. 

Retrievability:  Each  form  is  identified  by  name  and  is  filed 
alphabetically.  The  files  are  further  broken  down  by  form  number 
and  calendar  year. 

Safeguards:  The  files  are  located  in  the  Customs  office.  This  of¬ 
fice  is  manned  24  hours  a  day,  7  days  a  week  by  Customs  person¬ 
nel. 

Retention  and  disposal:  Active  file  forms  are  kept  for  five  years. 
After  five  years  the  files  are  destroyed. 

System  managers)  and  address:  District  Director  of  Customs, 
U.S.  Customs  Service,  Honolulu,  Hawaii  96819. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identitiy,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identitiy  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  from  personal  searches  conducted  on  passengers  arriving 
from  foreign  destinations. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  Federal  Register. 

Treasury /Customs  00.188 

System  name:  Personel  Search  Report — Treasury/Customs. 

System  location:  Ports  of  enry,  — Nogales,  Arizona  District. 
Categories  of  individuals  covered  by  the  system:  Persons  on  whom 
personnel  searches  are  performed  at  the  various  ports  of  entry. 

Categories  of  records  in  the  system:  Customs  Form  151  containing 
personal  information  on  individual  searched  and  reasons  for  search. 

Authority  for  maintenance  of  the  system:  19  U.S.C.  1467,5  U.S.C. 
301;  Reorganization  Plan  No.  1  of  1950;  Treasury  Department, 
Order  No.  165  Revised  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catcgc»> 
ries  of  users  and  the  purposes  of  such  uses:  Retained  as  record  to 
answer  inquires  into  any  aspects  of  personal  searches'tonducted  by 
the  Customs  Service.  Disclosed  to  Treasury  Department  Personnel 
as  necessary  for  performance  of  duties.  Disclosures  required  in  ad¬ 
ministration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  CF  151  covering  personal  searches  is  maintained  in 
alphabetical  order  at  the  various  ports  of  entry. 

Retrievability:  By  name  of  person  searched. 

Safeguards:  Records  are  retained  in  file  cabinets  (lockable)  and 
buildings  are  locked  during  other  than  office  hours. 

Retention  and  disposal:  Records  are  retained  for  5  years  and 
destroyed  by  burning. 

System  manager(s)  and  address:  Port  Directors  at  the  various 
ports  of  entry  in  the  Nogales,  Arizona  District. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoids  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedure  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 
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Record  access  procedures:  Requests  by  an  iAdividual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
OfEce  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5, (XX)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  herein  originates 
with  the  Inspector  and  contains  personal  information  obtained  from 
the  individual  searched  and  reasons  for  performing  the  search. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the. 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.189 

System  name:  Personnel  Action  Records 

System— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  U.S.  Customs 
Service,  Region  IX,  55  E.  Monroe  Street,  Room  1417,  Chicago,  Il¬ 
linois  60603. 

Categories  of  individuals  covered  by  the  system:  Persons  employed 
by  the  Treasury  Department,  Customs  Service  who  cither  initiate  a 
grievance,  discrimination  complaint,  an  unfair  labor  practice  com¬ 
plaint  against  the  U.S.  Customs  Service  and  officer  or  employee 
therof,  or  have  a  disciplinary  or  other  adverse  action  initiated 
against  him  or  her  by  the  U.S.  Customs  Serivee  in  Region  IX. 

Categories  of  records  in  the  system:  The  Personnel  Action 
Records  System  contains  information  regarding  employment  histo¬ 
ry,  i.e.  basic  personnel  data,  age,  birth,  marital  status,  address, 
phone  number,  general  health,  details  of  the  incident  leading  to  the 
grievance,  discrimination  complaint,  disciplinary  action,  adverse  ac¬ 
tion,  or  unfair  labor  practice  complaint. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Personnel  Action  Records  System  of  the 
United  States  Customs  Service  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service,  the  Depart¬ 
ment  of  the  Treasury  ,  the  Civil  Service  Commission,  and  the  De¬ 
partment  of  Justice  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par- 
Ucular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charg^  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Federal,  state,  or  local  agency 


maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  o^r  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the' information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter;  (f)  Information  contained  in  these 
files  is  routinely  used  by  the  attorneys  in  the  Regional  Counsel’s 
office  in  determining  and  resolving  legal  issues  related  to  the  per¬ 
sonnel  action  involved,  in  preparing  for,  and  representing  manage¬ 
ment  in.  administrative  hearings  and  administrative  appeals,  and 
providing  information  and  assistance  to  U.S.  Attorneys  and  the  De¬ 
partment  of  Justice  in  liti^tion.  Potential  litigation  or  litigation  will 
require  disclosure  of  the  information  to  the  Department  of  Justice, 
and  this  information  is  often  channeled  through  the  Department  of 
the  Treasury. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  a  file  folder  which  is  filed  in 
a  lockable  drawer  within  a  metal  filing  cabinet  container. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  initiated  the  action 
against  the  Customs  Service,  or  against  whom  it  was  initiated.  In 
'  addition,  each  case  file  is  similarly  identified  on  the  file  folder  with 
the  alphabetical  name  on  the  file  which  is  placed  and  located  within 
the  metal  container. 

Safeguards:  The  metal  filing  drawer  containing  the  files  described 
above  is  maintained  within  the  area  assigned  to  the  office  of  the 
Regional  Counsel,  Region  IX  at  55  E.  Monroe  Street,  Chicago,  Il¬ 
linois.  During  non-working  hours,  the  room  in  which  the  metal  fil¬ 
ing  drawer  is  located  is  locked,  the  file  container  itself  is  locked, 
and  access  to  the  building  is  controlled  at  all  times  by  uniformed 
guards  with  a  check-in  system  for  employees.  Only  employees  of 
the  Regional  Counsel’s  office  and  authorized  building  personnel 
have  keys  to  the  building. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  space  available  for  them  within  the  metal 
filing  cabinet  at  which  time  the  oldest  files  are  transferred  to  the 
storage  area  within  the  confines  of  the  office.  The  storage  area  is  a 
large  area  containing  cardboard  boxes  and  metal  storage  cabinets 
which  are  not  able  to  be  locked.  Files  which  are  closed  and  not 
retained  for  precedent  purposes  are  retired  to  the  Federal  Records 
Center,  General  Service  Administration,  7358  S.  Pulaski,  Chicago, 
Illinois  60602  in  accordance  with  the  U.S.  Customs  Service  Record 
Disposal  Manual. 

System  managcr(s)  and  address:  Regional  Counsel  of  Customs, 
Room  1417,  United  States  Customs  Service,  55  E.  Monroe  Street, 
Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowinly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtainmg  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 
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Record  source  eateries:  The  information  contained  m  these  files 
originutes  with  the  initiation  of  any  personnel  action  either  by  or 
against  an  employee.  The  information  submitted  by  the  employee  is 
in  the  file  as  will  be  the  information  submitted  by  the  employer  if 
the  action  is  initiated  by  the  employer.  Further  information  in  this 
file  is  derived  from  both  employee  and  employer  information  of  an 
investigation  made  by  the  Office  of  Internal  Affairs,  investigation 
reports  by  the  Office  of  Investigations,  memoranda  from  the  Civil 
Service  Commission  and  possibly  other  agencies  having  employed 
the  individual.  Information  could  also  be  obtained  form  Customs 
employees,  former  Customs  employees,  private  parties,  corpora¬ 
tions,  confidential  informers,  credit  bureaus,  foreign  countries  or 
officials  thereof,  foreign  citizens  and  any  other  source  with  infor¬ 
mation  pertinent  to  the  Personnel  Action. 

Systems  exempted  from  certam  provisioiis  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  tj)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.190 

System  name:  Personnel  Case  File — Treasury/Customs. 

System  locatioa:  Office  of  the  Chief  Counsel,  Room  3305,  U.S. 
Customs  Sei^ice  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Current  or  former 
Customs  Service  employees  against  whom  disciplinary  action  has 
been  proposed  or  taken,  who  have  filed  grievances,  and  who  have 
filed  complaints  under  the  Equal  Opportunity  (EO)  Program,  in 
most  cases  where  administrative  proceedings  have  been  instituted. 

Categories  of  records  in  the  system:  Reports  of  investigation  into 
alleged  employee  misconduct,  internal  Customs  Service  memoranda 
recommending  displinary  action,  documents  relating  to  the  institu¬ 
tion  or  conduct  of  disciplinary  proceedings,  documents  relating  to 
the  filing  and  administrative  disposition  of  formal  and  informal 
grievances  and  diKuments  relating  to  the  filing  and  administrative 
disposition  of  EO  complaints. 

Authority  for  maintenance  of  the  system:  Title  5,  United  States 
Code;  Title  5,  Code  of  Federal  Regulations;  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in-the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties.  Such  duties  may  include 
eviduating  proposed  disciplinary  actions,  grievances  and  EO  com¬ 
plaints,  recommending  action  to  be  taken  in  such  cases,  preparing 
necessary  decisional  documents  in  such  cases,  preparing  proposed 
charges  where  appropriate,  preparing  for  administrative  hearings 
held  in  regard  to  these  nutters  and  making  the  records  a  part  of  the 
record  at  such  hearings;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Disclosure  to 
the  Civil  Service  Commission  in  connection  with  administrative 
hearings  and  to  the  Department  of  Justice  in  connection  with  court 
proceedings  resulting  from  appeals  from  decisions  rendered  at  the 
administrative  level.  For  additional  routine  uses  see  Appendix  AA. 

Pofkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  alphabetically  in  an  unlocked 
drawer  within  a  metal  container. 

Rctrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person,  and  each  case  file  is 
similarly  identified  in  alphabetical  order  within  the  metal  container. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  nunworking  hours,  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controDed  at  all  times  by  uniformed  guards. 

Retention  and  dispoaal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  fUes  are  transferred  to  the 
Federal  Record  Center 


System  managerls)  and  address:  Chief  Counsel,  Room  3305,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D  C.  20229. 

Notification  procedure:  Requests  by  an  mdivklual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division.  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  .20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

A  comparison  of  his  signature  and  those  in  the  records  may  be 
made  where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
results  from  investigations  into  alleged  misconduct  on  the  part  of 
Customs  Service  employees,  recommendations  from  appropriate 
Customs  Service  field  personnel  that  disciplinary  proceedings  be  in¬ 
stituted  against  Customs  Service  employees,  the  filing  of  grievances 
by  Customs  Service  employees,  the  filing  of  EO  complaints  by 
Customs  Service  employees,  the  statements  of  Customs  Service 
employees  including  the  employees  who  are  directly  affected  by  the 
administrative  proceedings,  and  statements  or  other  information 
provided  by  private  nongovernmental  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552u  tj)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.191 

System  name:  Personnel  Case  File — Treasury/Customs. 

System  location:  Regional  Counsel  of  Customs,  6  World  Trade 
Center,  New  York,  N.Y  10048. 

Categories  of  individuals  covered  by  the  system:  Current  or  former 
Customs  Service  employees  against  whom  disciplinary  action  has 
been  proposed  or  taken,  who  have  filed  grievances,  and  who  have 
filed  complaints  under  the  Equal  Opportunity  (EO)  Program,  in 
most  cases  where  administrative  proceedings  have  been  instituted. 

Categories  of  records  in  the  system:  Reports  of  investigation  into 
alleged  employee  misconduct,  internal  Customs  Service  memoranda 
recommending  disciplinary  action,  documents  relating  to  the  institu¬ 
tion  or  conduct  of  disciplinary  proceedings,  documents  relating  to 
the  filing  and  administrative  disposition  of  formal  and  informal 
grievances  and  documents  relating  to  the  filing  and  administrative 
disposition  of  EO  complaints. 

Authority  for  mainteiumce  of  the  system:  Title  5,  United  States 
Code;  Title  5,  Code  of  Federal  Regulations;  5  U.S.C.  301. 

Routiuc  uses  of  records  mamtained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uaes:  (a)  The  information  con¬ 
tained  in  this  file  is  used  administratively  to  evaluate  proposed 
disciplinary  actions,  grievances  and  EO  complaints,  to  recommend 
action  )o  be  taken  in  such  cases,  to  prepare  necessary  decisional 
documents  in  such  cases,  and  to  prepare  proposed  charges  where 
appropriate.  The  information  contained  in  this  file  is  used  to 
prepare  for  administrative  hearings  held  in  regard  to  these  matters 
and  is  routinely  made  a  part  of  the  record  at  such  hearings.  Infor¬ 
mation  contained  in  this  file  is  also  made  available  to  the  Civil  Ser¬ 
vice  Commission  in  connection  with  such  hearings  and  may  be 
made  available  to  the  Department  of  Justice  in  connection  with 
court  proceedings  resulting  from  appeals  from  decisions  rendered  at 
the  administrative  level;  (b)  Disclosure  to  those  officers  and  em¬ 
ployees  of  the  Customs  Service  and  the  Department  of  the  Treasu¬ 
ry  who  have  a  need  for  the  records  in  the  performance  of  their  du- 
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ties;  (c)  Distlosures  required  in  administration  of  the  Freedom  of 
Inforamtion  Act  (5  U.S.C.  552); 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  alphabetically  in  an  unlocked 
drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person,  and  each  case  file  is 
similarly  identified  in  alphabetical  order  within  the  metal  container. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  non-working  hours,  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Records  Center. 

System  manager(s)  and  address:  Regional  Counsel  of  Customs, 
New  York,  N  Y.  10048. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  arc  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stupulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
results  from  investigations  into  alleged  misconduct  on  the  part  of 
Customs  Service  employees,  recommendations  from  appropriate 
Customs  Service  field  personnel  that  disciplinary  proceedings  be  in¬ 
stituted  against  Customs  Service  employees,  the  filing  of  grievances 
by  Customs  Service  employees,  the  filing  of  EO  complaints  by 
Customs  Service  employees,  the  statements  of  Customs  Service 
employees  including  the  employees  who  are  directly  affected  by  the 
administrative  proceedings,  and  statements  or  other  information 
provided  by  private  non-govemmental  individuals. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.192 

System  name;  Personnel  Case  Files  (Region 
VIII)— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  15th  Floor,  450 
Oolden  Gate  Avenue,  San  Francisco,  Calif.  94102. 

Categories  of  individuals  covered  by  the  system:  Current  or  former 
Customs  Service  employees  against  whom  disciplinary  action  has 
been  proposed  or  taken,  who  have  filed  grievances,  and  who  have 
filed  complaints  under  the  Equal  Opportunity  (EO)  Program,  in 
roost  cases  where  administrative  proceedings  have  been  instituted. 

Categories  of  records  in  the  system:  Reports  of  investigation  into 
alleged  employee  misconduct,  internal  Customs  Service  memoranda 
recommending  disciplinary  action,  documents  relating  to  the  institu¬ 
tion  or  conduct  of  discipUnary  proceedings,  documents  relating  to 


the  filing  and  administrative  disposition  of  formal  and  informal 
grievances  and  documents  relating  to  the  filing  and  administrative 
disposition  of  EO  complaints. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended;  Reorganization  Plan  No.  1  of  1%5.  Title  5, 
United  States  Code;  Title  5,  Code  of  Federal  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  The  information  contained  in  this  file  is  used  administra¬ 
tively  to  evaluate  proposed  disciplinary  actions,  grievances  and  EO 
complaints,  to  recommend  action  to  be  taken  in  such  cases,  and  to 
prepare  necessary  decisional  documents  in  such  cases,  and  to 
prepare  proposed  charges  where  appropriate.  The  information  con¬ 
tained  in  this  file  is  used  to  prepare  for  administrative  hearings  held 
in  regard  to  these  matters  and  is  routinely  made  a  part  of  the 
record  at  such  hearings.  Information  contained  in  this  file  is  also 
made  available  to  the  Civil  Service  Commission  in  connection  with 
such  hearings  and  may  be  made  available  to  the  Department  of 
Justice  in  connection  with  court  proceedings  resulting  from  appeals 
from  decisions  rendered  at  the  administrative  level. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  alphabetically  in  an  unlocked 
drawer  within  a  metal  file  cabinet. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person,  and  each  case  file  is 
similarly  identified  in  alphabetical  order  within  the  metal  file 
cabinet. 

Safeguards:  The  metal  file  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Federal  Building.  During  non-working  hours,  the  metal 
file  cabinet  and  the  room  in  which  the  metal  file  cabinet  is  liKatcd 
are  locked,  and  access  to  the  building  is  controlled  at  all  times  by 
uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  file  cabinet,  at  which  time  the  oldest  files  may  be  transferred 
to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Regional  Counsel,  15th  Floor, 
450  Golden  Gate  Ave.,  San  Francisco,  Calif.  94102. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
results  from  investigations  into  alleged  misconduct  on  the  part  of 
Customs  Service  employees,  recommendations  from  appropriate 
Customs  Service  field  personnel  that  disciplinary  proceedings  be  in¬ 
stituted  against  Customs  Service  employees,  the  filing  of  grievances 
by  Customs  Service  employees,  the  filing  of  EO  complaints  by 


FfDfRAL  REGISTtI  VOL.  40,  NO.  332— TUESDAY,  DECEMRER  3.  1975 


DB>ARTMENT  OF  THE  TREASURY  5^277 


Customs  Service  employees,  the  statements  of  Customs  Service 
employees  including  the  employees  who  are  directly  affected  by  the 
administrative  proceedings,  and  statements  or  other  information 
provided  by  private  non-govemmental  individuals. 

Systems  exempted  from  cortahi  provisioiis  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.193 

System  name:  Personnel  Files  of  Customs  Em¬ 

ployees — T  reasury /Customs. 

System  locatioa:  Files  are  located  in  Headquarters,  Regional,  Dis¬ 
trict,  Port  and  other  post  of  duty  offices  throughout  the  Customs 
Service  depending  upon  post  of  duty  of  employee.  See  Customs 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees. 

Categorks  of  records  in  the  system:  Outside  of  the  appropriate 
Personnel  offices,  records  are  also  maintained  by  district,  port,  or 
other  post  of  duty  management  on  personnel  matters  such  as,  but 
not  limited  to  name.  Social  Security  number,  awards,  letters  of  ap¬ 
preciation,  promotions,  step  increases,  memoranda,  forms  and 
materials  related  to  hiring,  address,  pay,  transfer  and  separation, 
service  time,  salary,  phone,  education,  society  memberships, 
publicaions,  skiDs,  chronological  work  history,  position  descrip¬ 
tions,  reports  of  discussions  held  with  employee  regarding  per¬ 
formance,  copies  of  letters  written  to  employee  concerning  per¬ 
formance,  overtime  hours,  senority  status,  leave,  overtime 
earnings,  productivity,  locator  card  information,  and  related  em- 
idoyment  records. 

Authority  for  maintciiance  of  the  system:  5  U.S.C.  301  Reorganiza¬ 
tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  t^  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552)  ;(c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  ttereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  *as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charg^ 
with  the  responsdnlity  of  investi^ting  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regultion,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  invest^ation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f)  For 
supervisors  and  appropriate  managers  in  making  job-related  deter¬ 
minations  about  employeesig)  For  employment  and  salary  verifica¬ 
tion  upon  request  from  public. 

For  additonal  routine  uses  see  Appendix  AA. 

PottcMS  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dspoeing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders,  and/or  on  index 
cards,  and/or  ledgers. 

Rctrievability:  Records  are  indexed  by  name,  or  social  security 
mimber. 


Safegnards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  secured  rooms  with  limited  access. 

Retention  and  disposal:  Records  are  maintained  as  long  as  they 
are  of  use,  i.e.,  while  employee  is  still  employed  or  may  be  con¬ 
sidered  desirable  for  re-employment.  Otherwise  destroyed. 

System  managerfs)  and  address:  Director.  Personnel  Management 
Division  in  each  Region  or  Headquarters,  or  managerial  official  in 
appropriate  posts  of  duty  of  employee.  See  Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  assertmg 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regualtions  and  Rulings.  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue.  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
pained  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Coatesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  in  this  system  of  records 
comes  from  employee,  from  personnel  actions  as  noted  in  official 
personnel  folders,  and  from  supervisor. 

Treasury /Customs  00.194 

System  name:  Personnel/ Pay  roll  System— Treasury /Customs. 

System  focafion:  Located  in  Personnel  and  Financial  Management 
Divisions  of  each  region  and  headquarters.  Computerized  in  the 
IRS  Data  Center.  Detroit,  Michigan.  See  Customs  Appendix  A. 

Categorits  of  iadividnab  covered  by  the  system:  All  Customs  em¬ 
ployees. 

Categorks  of  records  m  the  system:  These  records  contain  Person¬ 
nel  data  maintained  in  the  Official  Personnel  Folder,  such  as  name, 
social  security  number,  grade,  scries,  step,  organizational  codes, 
tax  withholding  information,  bond  purchase  and  issuance,  emergen¬ 
cy  salaries,  overtime  and  holiday  pay,  optional  payroll  deductions, 
other  deductions,  and  all  payroll  information.  Also  in  this  system 
are  records  of  time  and  attendance  and  leave. 
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Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  genera]  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  coneming  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter;  (f) 
Records  are  used  for  payroll  processing,  reports  on  payroll  infor¬ 
mation  such  as  Employee  Service  Record  report  (IRS  Form  3695), 
Comprehensive  PayroU  listing  (IRS  Form  2979),  Payroll  Journal 
Detail  Listing  (IRS  Form  3124)  and  others. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  on  mag-tape 
and  computer  printout. 

Retrievability:  Records  are  indexed  by  name  or  social  security 
number. 

Safeguards:  Records  are  maintained  in  locked  files,  secured 
rooms,  or  limited  access. 

Retention  and  disposal:  Individual  records  are  not  in  system  after 
separation;  Official  Personnel  Records  of  separated  employees 
either  are  sent  to  new  agency  or  to  Records  Center.  Time  and  at¬ 
tendance  records  are  maintained  three  years  or  until  after  audit; 
then  destroyed. 

System  manager(s)  and  address:  Directors,  Personnel  and  Finan¬ 
cial  Management  Division  in  each  region  and  headquarters. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  arc  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 


dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  the  Director,  Entry  Procedures  and  Penalties  Division,  Of¬ 
fice  of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  obtained  from  Official 
Personnel  Folders  and  Time  and  attendance  and  leave  records. 

Treasury/Customs  00.195 

System  name:  Personnel  Records  System,  Office  of  Regional  Coun¬ 
sel,  Region  IX — Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  U.S.  Customs 
Service,  Region  IX,  55  E.  Monroe  Street,  Room  1417,  Chicago,  Il¬ 
linois  60603. 

Categories  of  individuals  covered  by  the  system:  Employees 
directly  reportable  to  the  Regional  Counsel  of  Customs,  Region  IX. 

Categories  of  records  in  the  system:  Attendance  records,  annual 
and  sick  leave  records,  personal  information  for  emergency  situa¬ 
tions,  i.e.,  address,  telephone  number,  nearest  relative  or  friend, 
name  and  address. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Departmement  Order  No. 
165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Personnel  Records  System  of  the  United 
States  Customs  Service  are  as  follows:  (a)  Disclosure  to  those  of¬ 
ficers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 


KDEtAl  KCGISTtK  VOL.  40,  NO.  231— TUESDAY,  DECEMBER  2.  1975 


D9ARTMENT  OF  THE  TIEASURY 


56279 


agency’s  decision  on  the  matter;  (f)  Attendance  and  leave  ifonna- 
tiun  contained  in  these  files  is  routinely  used  by  the  secretarial  per- 
s<Huiel  in  preparing  and  making  reports  for  pay  purposes  and  other 
administrative  reports.  Supervisor  uses  information  routinely  in  per- 
sonrcl  management.  Potential  involvement  of  an  employee  in  a 
disciplinary  situation  could  require  disdosure  of  the  information  to 
the  ^fice  of  Internal  Affairs,  U.S.  Customs  Service,  Chief  Coun¬ 
sel,  U.S.  Customs  Service,  General  Counsel,  Treasury  Department, 
and,  also  to  the  Department  of  Justice,  if  litigation  occurs,  and  this 
information  is  channeled  to  that  department  through  the  Depart¬ 
ment  of  the  Treasury. 

For  additional  routine  uses  see  Appemlix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposaig  of  records  in  the  system; 

Storage:  Each  record  is  inserted  in  a  folder  which  is  filed  in  a 
lockable  drawer  within  a  metal  filing  cabinet  container. 

Rctrievability:  Each  record  is  identified  by  the  name  of  the  em¬ 
ployee  of  the  Regional  Counsel,  Region  IX,  U.S.  Customs  Service 
and  is  filed  alphabetically. 

Saf^uards:  The  metal  filing  drawer  containing  the  records 
described  above  is  maintained  within  the  area  assigned  to  the  office 
of  the  Regnal  Counsel,  Region  IX  at  SS  E.  Monroe  Street, 
Chicago,  Illinois.  During  non-working  hours,  the  room  in  which  the 
metal  filing  drawer  is  located  is  locked,  the  file  container  itself  is 
locked,  and  access  to  the  building  is  controlled  at  all  times  by 
uniformed  guards  with  a  check-in  system  for  employees.  Only  em¬ 
ployees  of  the  Regional  Counsel’s  office  and  authorized  building 
personnel  have  keys  to  the  building. 

Retention  and  disposal:  The  records  are  retained  within  the  office 
of  Regional  Counsel  with  the  exception  of  the  original  pay  record 
for  each  employee  which  is  submitted  by -weekly  to  the  Financial 
Management  Dviskm,  Office  of  the  Regional  Commissioner,  Region 
IX,  and  then  forwarded  to  the  Data  Center  in  Detroit.  After  a 
three-year  period,  these  records  are  destroyed. 

System  managcits)  and  address:  Regional  Counsel  of  Customs, 
Room  1417,  United  States  Customs  Service,  55  E.  Monri>e  Street, 
Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue.  N.W.,  Washington.  D.C.  20229.  The  requestor 
will  be  notified  in  writing  of  the  priKcdures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requestor  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  any  individual  can  provide  no  suitable  documents  for  identifi¬ 
cation,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipubting  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dolbrs. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipubting  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Request  by  an  individual  to  be  notified 
hitw  he  can  gain  access  to  a  record  pertaining  to  him  contained  in  a 
system  of  records,  and  how  he  can  contest  its  content  shall  be  in 
writing  and  directed  to  the  Regional  Commisskmer  of  the  regkm  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
btions  and  Rulings.  U.S.  Customs  Service  Headquarters.  1301  Con¬ 
stitution  Avenue.  N.W..  Washington.  D.C.  20229.  The  requestor 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  nessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  klentifica- 
tkm.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipubting  that  he  understands  that  knowingly  or  will¬ 


fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doUars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requestor  asserting 
identity  and  stipulatu^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(M  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Coatastfaig  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  the 
system  is  obtained  from  the  Bi-weekly  Comprehensive  Payroll  List¬ 
ing,  Treasury  Form  2979.  supplied  by  the  Payroll  Data  Center. 

Treoaury /Customs  00.196 

System  name:  Preclearance  Costs — Treasury/Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  1,  John  F.  Kennedy  Federal  Building,  Boston. 
Massachusetts  02203. 

Categories  of  hidividuab  covered  by  the  system:  All  Customs  In¬ 
spectors  and  Foreign  Service  employees  of  Region  I,  Boston  who 
are  stationed  at  Toronto  and  Montreal  Canada. 

Categories  of  records  in  the  system:  Sabries.  living  allowances 
and  benefits  paid  to  employees  who  are  statkmed  at  Toronto  and 
Montreal.  Canada. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Pbn  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  viobtion  or  potentbl  viobtion  of  law, 
whether  civil,  criminal,  or  regubtory  in  nature,  and  whether  arising 
by  general  sbtute  or  partkubr  pr«.>gram  statute,  or  by  regubtion, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap- 
proprbte  agency,  whether  Federal,  state,  liKal,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  viobtbn 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regubtkm,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  k>cal  agency  mainbining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con-' 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employed,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f)  The 
system  is  used  by  the  Budget  Section  of  the  Financbl  Management 
Office  to  accumubte  costs  which  are  used  for  the  preparation  of 
quarterly  reporting  to  Headquarters.  These  costs  are  used  by 
Headquarters  as  the  basis  of  assessment  of  charges  to  airline  car¬ 
riers  for  the  use  of  Customs  facilities  outside  of  the  United  Sblcs. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  stored  in  a  file  folder  within  two  metal  file 
cabinets  in  the  work  area  of  the  Budget  Section. 

Retrievability;  The  file  is  identified  as  the  “Pre-clearance 
Record”  which  conbins  the  names  of  all  employees  listed  in 
alphabetical  order  with  corresponding  costs  assoebted  with  each 
employee. 

Safeguards:  The  file  is  ibeated  within  an  office  that  is  locked  dur¬ 
ing  non-working  hours.  The  building  Ls  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 
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Retention  and  disposal:  The  files  are  kept  for  3  years  and  then 
destroyed. 

System  manager(s)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  John  F.  Kennedy  Federal  Build¬ 
ing,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  foUowed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,(X)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  hs  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(KX)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  the 
system  is  obtained  from  the  Bi-weekly  Comprehensive  Payroll  List¬ 
ing,  Treasury  Form  2979,  supplied  by  the  Payroll  Data  Center. 

Treasury/Customs  (X).197 

System  name:  Private  Aircraft  Inspection  Reporting  System 
(PAIRS) — Treasury /Customs. 

System  location:  Office  of  Enforcement  Support,  U.S.  Customs 
Service,  1301  Constitution  Avenue,  N.W.,  Room  3117,  Washington, 
D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Names  of  pBots 
and  yacht  masters  arriving  in  the  United  States. 

Categories  of  records  in  the  system:  Names  and  personal 
identifiers  of  pilots  with  appropriate  registration  numbers  and 
characteristics,  and  arrival  dates  at  port  of  entry. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  rcco^  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Used  by  Customs  Of¬ 
ficers  for  documenting  the  arrival  of  aircraft  form  foreign  countries 
and  in  the  enforcing  of  Customs  and  related  laws;  (b)  Used  for 


Customs  management  functions  such  as  measuring  workload  of 
Customs  officers  performing  aircraft  arrival  inspections;  (c)  Used 
as  an  intelligence  gathering  source;  (d)  Used  by  Department  of 
Justice  in  prosecuting  court  cases;  (e)  Disclosure  to  those  officers 
and  employees  of  the  Customs  Service  and  the  Department  of  the 
Treasury  who  have  a  need  for  the  records  in  the  performance  of 
their  duties;  (f)  Disclosures  required  in  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  disc  and  tape  storage;  microfiche. 

Rctrievability:  By  individual  name  and  aircraft/yacht  registration 
number. 

Safeguards:  All  inquiries  are  made  by  officers  with  full  field 
background  investigation  on  a  "need  to  know"  basis  only.  Procedu¬ 
ral  and  physical  safeguards  are  utilized  such  as  accountability  and 
receipt  records,  guards  patrolling  the  area,  restricted  access  ,and 
alarm  protection  systems,  special  communications  security,  etc. 
Retention  and  disposal:  Indefinite. 

System  manager(s)  and  aildress:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Room  3117,  Washington,  D  C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  dcKuments  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
untkr  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Proposed  Customs  Form  178  (Private 
Aircraft  Inspection  Report)  which  will  be  prepared  by  arriving 
pilots  and  other  Federal  agencies  and  confidential  informers. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a(k)<z)  has  proposed  to 
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exempt  this  system  of  records  from  certain  requirements  of  5 
U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from  which  this 
system  of  records  is  proposed  to  be  exempted  and  the  justification 
for  the  exemption  is  contained  in  a^  general  notice  which  appears  el¬ 
sewhere  in  the  Federal  Register. 

Treasury /Cnloas  06.198 

System  name:  Private  Yacht  Inspection  Reporting 

System— Treasury /Customs. 

System  locatkm:  Office  of  Enforcement  Support,  U.S.  Customs 
Service,  1301  Constitution  Avenue,  N.W.,  Room  3117,  Washington, 

D  C.  20229. 

Categories  of  imfividuals  covered  by  the  system:  Names  of  private 
yacht  masters  arriving  in  the  United  States. 

Categories  of  records  ia  the  system:  Names  and  personal 
identifiers  of  yacht  masters  with  appropriate  private  yacht  registra¬ 
tion  numbers  and  characteristics,  and  arrival  dates  at  port  of  entry. 

Authority  lor  maiutenance  of  the  system:  5  U.S.C.  301;  Reor- 
gani^tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Roatiae  uses  of  records  maintaiacd  ia  the  system,  iacludiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Used  by 
Customs  Officers  for  documenting  the  arrival  of  private  yachts 
from  foreign  areas  and  in  the  enforcing  of  Customs  and  related 
laws;  (d)  Used  for  Customs  management  functions  such  as  measur¬ 
ing  workload  of  Customs  offices  performing  private  yacht  inspec¬ 
tions;  (e)  Used  as  an  intelligence  gathering  source. 

For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retamiag, 
and  disposing  of  records  m  the  system: 

Storage:  (a)  Magnetic  disc  and  tape  storage;  (b)  Microfiche. 
RctrievabilHy :  By  ves.sel  name,  private  yacht  registration  number, 
and  name  i>f  yacht  muster. 

Safeguards:  All  inquiries  are  made  by  officers  with  full  field 
backgound  investigations  on  a  “need  to  know”  basis  only. 
PriKedural  and  physical  safeguards  are  utilized  such  as  accounta¬ 
bility  and  receipt  records,  guards  patrolling  the  area,  restricted  ac¬ 
cess  and  alarm  protection  systems,  special  communications  securi¬ 
ty,  etc. 

Retention  and  disposal:  Indefinite,  then  destroyed. 

System  managerts)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service.  1.301  Constitutkm 
Avenue,  N.W..  RiH>m  3117.  Washington.  D.C.  20229. 

NotMkation  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoil  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director.  Entry  Procedures  and  Penal¬ 
ties  Division.  Office  of  Regubiions  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters.  1301  Constitution  Avenue.  N.W.,  Washington. 
D.C.  20229.  lljc  requester  will  be  notified  in  the  writing  of  the 
priKedures  to  be  folkiwed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  \xhere  the  records  contain  the  necessary 
signature. 

If  an  Individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipubting  that  he  understands  that  kni>wingly  or  will¬ 
fully  seeking  or  i>btaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  requester  asserting 
identity  and  stipubting  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  ikdlars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  conbin  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  hi>u  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Directvtr.  Entry  PriKedures 
and  Penalties  DivisKtn.  Office  of  Regubtions  and  Rulings.  U.S. 
Customs  Service  Headquarters.  1.301  Constitution  Avenue.  N.W.. 


Washington,  D.C.  20229.  The  requester  wiU  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  b  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
esbblish  his  identity,  and  a  comparison  of  hb  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipubting  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punbhable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipubting  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparisivn  of  hb  signature  and  those  in  the  records  may  be  made 
where  the  records  conbin  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Yacht  masters  who  report  their  arrival 
to  a  United  States  port  of  entry,  other  Federal  agencies  and  con- 
fklentbl  informers. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commb- 
sioner  of  Customs  pursuant  to  5  U.S.C.  552atkHz)  has  proposed  to 
exempt  thb  system  of  records  from  cerbin  requirements  of  5 
U.S.C.  552a.  The  provisions  of  5  U.S.C.  5.52a  from  which  this 
system  of  records  is  proposed  to  be  exempted  and  the  justification 
for  the  exemption  is  conbined  in  a  general  notice  which  appears  el¬ 
sewhere  in  the  Federal  Register. 

Treasury /Customs  60.199 

System  name:  Property  Assigned  to  Empkvyee— Treasury/Customs. 

System  location:  District  Director's  Office.  Entry  Control  Sec¬ 
tion.  U.S.  Customs  Service.  228  Federal  Rklg..  335  Merchant 
Street,  Honolulu,  Hawaii  96813. 

Categories  of  individuab  covered  by  the  system:  Customs  em¬ 
ployees. 

Categories  of  records  ia  the  system:  Individual  assignment  of 
Customs  b;kdges,  listing  name.  Socbl  Security  number  and  duty 
phone.  Signed  by  CustiMlbn  and  Property  Officer. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  .301;  Reor-. 
ganization  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  us  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  l.vK'al  Woperty 
Officer  to  determine  individual  badge  assignments. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Kept  in  alphabetical  order  in  an  unkKked  filing  cabinet 
in  the  Entry  Control  Action. 

Retrievability:  By  name. 

Safeguards:  The  office  where  the  records  are  kKated  b  kKked 
during  non-working  hours  and  access  to  the  building  b  controlled  at 
all  times  by  uniformed  guards. 

Retention  and  (tisposal:  The  records  are  maintained  fv>r  the  dura¬ 
tion  of  the  property  assignment.  Outdated  records  arc  destroyed 
after  3  years. 

System  managerts)  nnd  address:  Local  Property  Officer,  RvH>m 
228.  federal  Building,  Entry  Control  Section.  Sec  liKation  alH>vc. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  conbins  records  perbining  to  him  shall  be  in 
writing  and  directed  U>  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (sec  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penalties  Division.  Office  of  Regu¬ 
btions  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue.  N.W.,  Washington,  D.C.  20229.  Ihc  requester 
will  be  notified  in  writing  of  the  ptXKedures  to  be  folkvwed.  Where 
the  request  b  presented  in  penu>n.  the  requester  shall  present 
adequate  identificatHm  to  esbNish  his  identity,  and  a  comparison 
of  hb  signature  and  those  in  the  records  may  be  made  where  the 
records  conbin  the  necessary  signature. 

If  an  individual  can  provide  no  suibble  vkKuments  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  sbtement  asserting 
identity  and  stipulating  that  he  undersbnds  that  km>wingly  or  will¬ 
fully  seeking  or  obbining  access  to  records  about  another  person 
under  false  pretenses  b  punbhable  by  a  fine  up  to  5.000  dollars. 
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Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his.signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understans  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  provided  by  the  property 
officer  and  the  person  to  whom  the  property  is  assigned. 

Treasury/Customs  00.200 
System  name:  Property  File— Treasury /Customs. 

System  location:  Logistics  Management  Division,  Region  IV,  U.S. 
Customs  Service,  Suite  No.  300,  7370  N.W.  36th  Street,  Miami, 
Florida  33166. 

Categories  of  individuals  covered  by  the  system:  Any  Customs  em¬ 
ployee  who  is  designated  as  the  official  custodian  of  a  serially  num¬ 
bered  badge,  weapon,  or  transportation  request  forms. 

Categories  of  records  in  the  system:  Name,  geographical  location 
and  number  of  item  assigned. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  administratively  by  Customs  Service  employees  to 
record  names  of  individuals  designated  as  custodians  of  accounta¬ 
ble  property. 

For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for.  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  stored,  in  printout 
form,  in  files  organized  by  District.  The  file  folders  are  stored  in  ait 
unlocked  drawer  in  a  metal  file  cabinet. 

RetrievabilHy:  Each  folder  is  filed  by  District. 

Safeguards:  The  files  are  stored  in  a  metal  cabinet  located  within 
an  office  that  is  locked  during  non-working  hours. 

Retention  and  disposal:  Records  have  been  retained  since  the  in¬ 
ception  of  the  system,  three  years.  No  policy  exists  for  disposal. 

System  managerfs)  and  address:  Director,  Logistics  Management 
Division,  U.S.  Customs  Service,  Region  IV,  Suite  No.  300,  7270 
N.W.  36th  Street,  Miami,  Florida  33166. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  recoils  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 


which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  Ls  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which,  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  source  document  for  this  record  is 
the  Customs  form  35. 

Treasury/Customs  00.201 

System  name:  Property  File— Non-Expendable-Treasury/Customs. 

System  lontion:  Offices  of  District  Directors,  Region  IX, 
Chicago,  Illinois  (see  Customs  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  issued 
non-expendable  property. 

Categories  of  records  in  the  system:  Receipts  for  budges,  cap  in¬ 
signias,  bonded  warehouse  keys,  identification  cards.  Government 
driver’s  licenses,  firearms  and  other  non-expendable  property. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
For  additional  routine  uses  sec  Appendix  A  A. 

PoKdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  file  cabinet  in  the  offices  of  the  District 
Directors  in  Region  IX,  Chicago,  Illinois. 

RetrievabHity:  Folders  identified  by  individual's  name. 
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Safcsnai^  Tbe  fik  described  is  maintained  in  the  offices  of  the 
District  Directors  in  Region  IX,  Chicago,  Illinois.  During  non-work¬ 
ing  hours  the  room/building  in  which  the  file  is  located  is  locked. 
Access  limited  to  authorized  Customs  personnel. 

Ratcntion  and  dispasal:  Until  employee  separates/transfers. 
Transfer  to  National  Personnel  Records  Center  (NPRC),  (CPR),  St. 
Louis,  Missouri,  30  days  after  employee  is  separated. 

System  managcrfs)  and  addrcm:  District  Directors  in  Region  IX, 
Chicago,  Illinois. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature 
If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  .obtaining  access  to  records  about  another  person 
unc^  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
indentity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(XX)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Cootestng  record  procedures:  See  Access  above 
Record  source  categories:  The  information  in  this  system  consists 
of  rece^ts  of  employees  receiving  non-expendable  property. 

Treasury /Customs  00,202 

System  name:  Protest  Inventory  System — Treasury/Customs. 

System  location:  Classification  and  Value  Division,  Office  of 
Regulations  and  Ruhngs,  U.S.  Customs  Service  Headquarters, 
Room  2325,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C., 
20229. 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees  to  whom  protest  cases  are  assigned  for  initial  review  at 
Customs  Headquarters. 

Categories  of  records  in  the  syrstem:  Name  of  Customs  employees 
to  whom  protest  cases  are  assigned  for  initial  review,  protest 
number,  entry  number,  date  of  protest,  status,  and  date  of  status. 

Aathority  for  maintenance  of  the  syston:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 


Routine  uses  of  records  maintafeaed  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  To  maintain  a  log  system  of  all  protests  received  in  the  Of¬ 
fice,  be  able  to  locate  each  protest,  obtain  present  status,  and  in¬ 
dividual  to  whom  assigned. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  stormg,  retrieviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system; 

Storage:  Magnetic  tape  and  bar?  copy  print-out. 

Retrievability:  A  print-out  in  protest  number  order,  entry  number 
order,  and  by  name  of  the  Customs  employee  to  whom  the  protest 
case  is  assigned.  A  print-out  is  prepared  only  upon 
request— normally  quarterly. 

Safeguards:  The  print-out  is  used  only  by  division  personnel  to 
locate  a  specific  protest.  During  non-working  hours  the  room  is 
locked  and  the  building  is  guarded  by  security  police.  Only 
authorized  persons  are  permitted  in  the  building. 

Retentioa  and  disposal:  The  print-out  is  retained  until  a  new  one 
is  received,  usually  quarterly.  The  protest  will  be  dropped  from  the 
list  after  it  is  closed  and  the  time  limit  to  go  to  court  has  expired. 
The  print-out  is  disposed  of  as  paper  trash  when  it  is  no  longer 
needed. 

System  manager(s)  and  address:  Director,  Classification  and 
Value,  Division,  U.S.  Customs  Service,  Room  2330,  1301  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulation  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  fur  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  i^ill- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishaMe  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Pnicedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
estabhsh  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  fhat  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  u  punishable  by  a  fine  up  to  5,(X)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  tbe  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 
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Record  source  categories:  Branch  Chief  or  delegate  at  the  time  the 
protest  case  is  assigned  to  an  individual  for  initial  review. 

Treasury/Customs  00.203 

System  name:  Receipt  for  property  assigned. — Treasury/Customs. 

System  location:  Federal  Building,  Room  198,  511  N.W.  Broad¬ 
way,  Portland,  Oregon  97209. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Portland  District  to  whom  property  has  been  assigned. 

Categories  of  records  in  the  system:  Name,  address.  Social  Securi¬ 
ty  number,  and  listing  of  articles  assigned. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  make  accountable 
those  employees  to  whom  property  has  been  assigned. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  wooden  index  card  file  on  desk  of  proper¬ 
ty  clerk. 

Retrievability:  Cards  are  filed  alphabetically  by  name  of  in¬ 
dividual. 

Safeguards:  The  office  and  building  are  locked  during  non- work¬ 
ing  hours. 

Retention  and  disposal:  Retained  2  years  after  transfer  or  separa¬ 
tion,  then  destroyed. 

System  manager(s)  and  address:  District  Director,  Federal  Build¬ 
ing,  Room  198,  511  N.W.  Broadway,  Portland,  Oregon  97209. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  M229.  The  requester 
will  be  nbtified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(K)0  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identify  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(K)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipubting  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipubting  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 


under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Cards  filled  out  by  property  clerk  when 
property  is  issued. 

Treasury/Customs  00.204 

System  name:  Receipt  for  Property  Assignment — Treasury /Customs. 

System  location:  Office  of  District  Director,  Administrative  Of¬ 
ficer,  U.S.  Customs  Service,  555  Battery  Street,  Room  318,  San 
Francisco,  Califomb  94126. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Customs  to  whom  Government  property  is  issued — such  us  badges, 
cap  insignb,  guns,  etc. 

Categories  of  records  in  the  system:  Name,  home  address.  District 
number.  Port,  socbl  security  number,  signature  of  person  receiving 
property,  phone  number,  date. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Pbn  No.  1  of  1950;  Treasury  Department  Order  No.  165. 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties,  (b)  Used  administratively  to  account 
and  control  Government  property  issued  to  Customs  employees. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  Customs 
Form  35.  These  forms  are  kept  in  a  metal  Index  File  Box. 

Retrievability:  Each  receipt  is  filed  by  the  name  of  the  employee 
to  which  property  has  been  assigned. 

Safeguards:  The  metal  Index  File  Box  is  stored  in  an  office  under 
constant  supervision  during  regular  working  hours,  and  the  office  is 
locked  during  other  than  regular  working  hours. 

Retention  and  disposal:  These  records  forms  arc  retained  until  the 
property  is  surrendered  and/or  the  employee  leaves  Customs. 

System  manager(s)  and  address:  Administrative  Officer,  U.S. 
Customs  Service,  555  Battery  Street,  Room  318,  San  Francisco, 
Califomb  94126. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  conbms  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shaU  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  conbin  the  necessary  signature. 

If  an  individual  can  provide  no  suibble  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipubting  that  he  undersbnds  that  knowingly  or  will¬ 
fully  seeking  or  obbinmg  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  nobrized  sbtement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  undersbnds  that  knowingly  or  will¬ 
fully  seeking  or  obbining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dotbrs.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  cun  gain  access  to  a  record  perbining  to  him  con- 
bined  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regkinal  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W..  Washington,  D.C. 
20229.  The  requester  will  he  notified  in  writing  of  the  procedures  to 
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be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  {mvide  no  suitable  documents  for  identifica- 
^n,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano&r  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

M^re  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anothu  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  aouroc  categories:  The  information  in  this  system 
originates  with  and  consists  of  information  developed  when  proper¬ 
ty  is  given  to  employees. 

Treasnry/Custoas  00,205 

System  name:  Reclassification  Requests — Treasury/Customs. 

System  locatioa:  Located  in  the  Position  Classification  and 
Management  Branch,  Personnel  Management  Division,  500  Dallas 
SL,  Houston,  Texas  77002. 

Categorim  of  individuals  covered  by  the  system:  Any  employee 
whose  position  b  to  be  reviewed  and/or  evaluated  for  possible 
reclassification. 

Categories  of  records  in  the  system:  All  correspondence  prepared 
by,  or  directed  to,  the  employee,  supervisor  or  manager,  and  clas- 
sffication  staff. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiution  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Rontinr  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrposm  of  such  uses:  (a)  Maintained  as  a  re^y 
reference  file  for  any  ^uiiy  related  to  the  case  and  for  historical 
purposes.  See  Appendix  AA.  (b)  Disclosure  to  those  officers  and 
employees  of  the  Customs  Servke  and  the  Department  of  the  Trea¬ 
sury  who  have  a  need  for  the  records  in  the  performance  of  their 
duties;  (c)  Disclosures  required  in  adminbtration  of  the  Freedom  of 
Information  Act  (5  U.S.C.  552);  (d)  In  the  event  that  this  system  of 
records  includes  information  which  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
and  whether  aiising  by  general  statute  or  particular  program 
statute,  or  by  r^ulation,  rule  or  order  bsued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  agency,  whether  Federal,  state,  or 
local,  or  foreign,  charg^  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute  or  rule,  regulation,  or  order  issued  pursuant  thereto, 
(e)  A  record  from  this  system  of  records  may  be  dbclosed  as  a 
“routine  use"  to  a  Feder^,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  tte  hiring  or 
retention  of  an  employee,  the  bsuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit,  (f)  A  record  from  this  system  of  records  may  be  dbclosed 
to  a  Federal  agency,  in  response  to  its  request,  in  connection  with 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearaiKe,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  bsuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  ^  information 
b  relevant  and  necessary  to  the  requesting  agency's  deebion  on  the 
matter. 

For  additional  routine  uses  see  Appendix  AA. 

Mides  and  practices  for  storing,  retrievfaig,  acccssuig,  rctainiag, 
and  (Bspoaing  of  records  in  the  system: 

Storage:  Requests  are  maintained  in  a  file  folder  and  retained  in  a 
metal  file  cabinet. 

Rctrievability:  By  employee  name. 

Safegnavds:  A  metal  container  b  maintained  within  the  area  as¬ 
signed  to  Personnel  Management  in  the  One  Allen  Center  Building. 
During  non-working  hours,  the  romn  in  which  the  metal  container 
b  kept  b  locked,  and  access  to  the  building  b  controlled  at  aQ 
times  by  uniformed  guards. 


Retentioo  and  dbposol:  When  reviews  are  made  and  a  classifica¬ 
tion  decision  b  reached,  the  case  b  considered  closed  and  all  re¬ 
lated  papers  are  disposed  of  in  accordance  with  Records  Disposi¬ 
tion  Schedule  (3  years). 

System  managerfs)  and  addrem:  Director,  Personnel  Management 
Division,  500  Dallas  St.,  Houston,  Texas  77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  pertaining  to  him  shall  be  in  writing  and 
directed  to  the  Regional  Commbsioner  of  the  region  in  which  the 
records  are  located  (see  Customs  Appendix  A),  or  to  the  Director. 
Entry  Procedures  and  Pemalties  Divbion,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters.  1301  Constitution 
Avenue,  N.W..  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  hb 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion  be  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulati^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  abqut  another  person 
under  false  pretenses  b  punbhable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuOy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punbhable  'Ey  a  fine  up  to  5,000  dollars.  A 
comparison  of  hb  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  he  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  EHvision, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington.  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  hb 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  i[equired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punbhable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  b  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  b  punbhable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  hb  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  soarce  categories:  The  information  to  pursue  requests  for 
reclassification  are  obtained  from  concerned  employees,  super¬ 
visors,  and  knowledgeable  maiu^erial  officials.  Other  information 
is  obtained  from  appropriate  Civil  Service  classification  publica¬ 
tions. 

Treasury /Castoou  0d.206 

System  name:  Regulatory  Audits  of  Customhouse 

Brokers — T  reas  ury /Customs. 

System  location:  Divbion  oi  Regulatory  Audit,  Room  2114, 
United  States  Customs  Service  Headquarters,  1301  ConsUtution 
Avenue,  NW.,  Washington,  D.C.  20229,  and  at  each  of  the  nine  re¬ 
gional  offices  of  Regi^tory  Audit  (see  Customs  Appendix  A  for 
addresses). 

Categoncs  of  individaals  covered  by  the  system:  Persons  licensed 
to  conduct  customhouse  brokerage  business  pursuant  to  19  U.S.C. 
1641. 

Categories  of  records  in  the  system:  Audit  reports  of  customhouse 
broker  accounts  and  records;  correspondence  regarding  such  re¬ 
ports;  Congressional  mquiries  concerning  customhouse  broker  and 
dbposition  made  of  such  inquiries;  names  of  officers  of  custom¬ 
house  brokerage  firms,  license  numbers  and  dates  bsued  and  dis¬ 
trict  covered. 
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Authorit)  for  maintenance  of  the  system:  19  U.S.C.  1641;  19  CFR 
Part  III.  5  U.S.C.  301;  Reorganization  Plan  No.  1  of  1950;  Treasury 
Department  Order  No.  16S,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552).  (c)  The  information  may  be  furnished  to  other  government 
agencies  which  may  have  an  interest  in  the  broker,  (d)  Copies  of 
broker  audit  reports  will  be  retained  in  the  office  that  performed 
the  audit  and  at  the  headquarter's  office.  These  reports  will  serve 
as  a  permanent  file  providing  such  essential  information  as  the 
names  and  broker  license  number  of  company  officers  and  other 
Ucensed  employees.  The  reports  will  create  a  historical  record  of 
broker  performance.  The  headquarter's  file  will  also  provide  a 
means  of  evaluating  the  effectiveness  of  audits  conducted  by  the 
regional  audit  staffs. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  customhouse  broker  file  is  inserted  in  alphabetical 
order  by  name  of  the  firm  in  one  of  nine  regional  file  folders  which 
are  filed  in  an  unlocked  drawer  within  a  metal  file  cabinet. 
IXiplicate  copies  are  maintained  at  Customs  Service  Headquarters. 

Retrievability:  Each  broker  file  is  identified  on  alphabetical  file 
locator  cards  which  contain  the  name  and  address  of  the  broker, 
the  region  and  district  in  which  he  operates,  and  the  number  of  the 
file  drawer.  In  addition  each  regional  office  maintains  their  own 
alphabetical  file,  containing  the  above  information,  for  broker  ac¬ 
tivities  within  their  region. 

Safeguards:  The  files  described  above  are  maintained  within  the 
area  assigned  to  the  Regulatory  Audit  Division  within  the  Customs 
Service  Building.  During  non-working  hours,  the  room  in  which  the 
files  are  located  is  locked,  and  access  to  the  building  is  controlled 
at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Customhouse  broker  files  are  retained  in¬ 
definitely,  or  until  there  is  no  longer  any  space  available  for  them 
at  which  time  the  oldest  files  are  destroyed  by  burning  or 
shredding. 

System  managerts)  and  address:  Director,  Regulatory  Audit  Divi¬ 
sion,  United  States  Customs  Service  Headquarters,  1301  Constitu¬ 
tion  Avenue,  NW.,  Washington,  D.C.  20229.  Regional  Director, 
Regulatory  Audit  Division  at  each  of  the  nine  regional  offices  (see 
Customs  Appendix  A  for  addresses). 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signatue  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  from  audits  conducted  by  the  regional  Regulatory  Audit 
staff,  of  customhouse  brokers'  businesses.  The  audits  may  be  sup¬ 
plemented  with  information  furnished  by  the  Office  of  the  Chief 
Counsel,  Office  of  Investigations,  and  the  Office  of  Regulations 
and  Rulings.  These  audits  include  examinations  of  brokers  business 
records,  including  all  financial  books  of  accounts,  check  books,  and 


financial  statements.  In  the  event  that  the  broker  is  engaged  in  vari¬ 
ous  business  enterprises  such  as  freight  forwarding  and  insurance, 
and  these  financial  records  are  commingled  with  those  financial 
records  relating  to  the  brokerage  business,  it  would  be  necessary  to 
examine  the  other  business  records  to  complete  the  audit. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  "certain  require¬ 
ments  of  5  U.S.C.  552a.  TTie  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register.  ^ 

Treasury/Customs  00.207 

System  name:  Reimbursable  Assignment 

System — Treasury /Customs. 

System  location:  U.S.  Customs  Service  Data  Center,  William 
Building,  7923  Eastern  Avenue,  Silver  Spring,  Maryland  20910. 

Categories  of  individuab  covered  by  the  system:  Customs  Service 
employees  who  perform  reimbursable  services  and  parties  in  in¬ 
terest  for  whom  reimbursable  services  are  performed. 

Categories  of  records  in  the  system:  Name,  address,  social  securi¬ 
ty  number  or  importer  of  record  number  assigned  by  the  Customs 
Service,  listings  of  reimbursable  overtime  assignments  of  Customs 
employees,  bills  and  refund  checks  issued  to  parties  in  interest, 
travel  expenses  incurred  by  Customs  employees  in  connection  with 
the  reimbursable  services. 

Authority  for  maintenance  of  the  system:  19  U.S.C.  261.  267,  and 
1451;  19  CFR  24.16  and  24.17;  5  U.S.C.  301;  Reorganization  Plan 
No.  1  of  1950;  Treasury  Department  Order  No.  165,  Revised,  as 
amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties  which  may  include  monitoring  reim¬ 
bursable  assignments,  editing  items  of  information  that  have  been 
rejected  because  of  erroneous  coding,  and  equalizing  Customs 
overtime  assignments  at  ports  of  entry,  (b)  Disclosures  required  in 
administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  Disclosure  to  the  Internal  Revenue  Service  Data  Center  at 
Detroit,  Michigan,  for  the  purpose  of  including  overtime  earnings  in 
salary  checks  issued  to  Customs  Service  employees  who  performed 
reimbursable  services. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  in  a  compu¬ 
terized  system  utilizing  magnetic  tape  storage  techniques. 

Retrievability:  The  information  in  this  system  is  retrieved  by  the 
individual's  social  security  number  or  by  the  individual's  importer 
of  record  number. 

Safeguards:  Procedural  and  physical  safeguards  are  utilized  such 
as  accountability  and  receipt  access,  guards  patrolling  the  area, 
restricted  access  and  alarm  systems. 

Retention  and  disposal:  The  records  in  this  system  are  retained 
for  an  indefinite  period  of  time.  There  are  no  established 
procedures  for  disposal  of  the  subject  records. 

System  manager! s)  and  address:  Director,  Accounting  Division, 
U.S.  Customs  Service  Headquarters,  Room  7126.  1301  Constitution 
Ave.  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Custom  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue.  N.W.,  Washington. 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
.  his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
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fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  doUars. 

Where  the  request  is  not  presented  in  person,  it  shall  by  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  be  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  accc«  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writii^  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Custom  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington.  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparisun  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  doUars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system 
originales  with  the  receipt  of  a  request,  for  reimbursable  services 
from  the  party  in  interest.  In  addition,  information  in  this  system  is 
derived  from  Customs  Form  5106  (Notification  of  Importer’s 
Numhei;/ Application  for  Importer’s  Number)  which  is  filed  with  the 
Customs  &rvice  by  the  importer,  and  from  Customs  Form  6082 
(Work  Ticket)  which  is  filed  by  the  Customs  Inspector  who  per-  . 
formed  the  reimbursable  services. 

Treasury/Cttstoms  00,208 

System  name:  Restoration  of  Forfeited  Annual  Leave 

Cases — T  rcasury/C  ustoms. 

System  location:  laKated  in  the  Personnel  Management  Division 
of  each  region  and  Headquarters  according  to  list  in  CustomsAp- 
pendix  A. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
U.S.  Customs  Service  who  have  applied  for  restoration  of  forfeited 
:innual  leave. 

Categories  of  records  in  the  system:  Employee  applications  for 
restoration  of  leave.  Management  decisions  on  employee  applica¬ 
tions  for  restoration  of  leave.  Applicable  regulations. 

.kuthurity  for  maintenuiicv  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  folk^ws:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Serv'ke 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
reemds  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  viobtion  of  law. 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particubr  program  sbtute.  or  by  regubtkm. 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
piuprbte  agency,  whether  Federal,  state,  local,  or  foreign,  charg^ 
with  the  responsibility  of  investigating  or  prosecuting  such  viobtion 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regubtion.  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use’’  to  a 
Federal,  state,  or  local  agemry  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information. 


such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigatioi)  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter,  (f) 
Certain  employees  of  the  Personnel  Management  Division  and  su¬ 
pervisors.  Justification  of  action,  respond  to  inquiries,  post-audit  of 
action,  statistics,  reports  to  Treasury  and  Civil  Service  Commis¬ 
sion. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposuig  at  records  in  the  system: 

Storage:  Records  are  stored  in  manib  folders. 

RetrievabilRy:  Records  arc  indexed  by  name. 

Safegiuutb:  Records  are  muinUtined  in  Wked  files. 

Retention  and  disposal:  Records  are  retained  idcfinitely  or  until 
Treasury  issues  instructions. 

System  managerfs)  and  address:  Director,  Personnel  Management 
Division,  in  each  region  and  Headquarters. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  sluill  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  kKated  (see  Customs  Appendi.x  A),  or  to  the 
DirecUir,  Entry  Procedures  and  Penalties  Division.  Office  of  Regu- 
btions  and  Rulings.  U.S.  Customs  Service  Headquarters.  l  .tOI  Con¬ 
stitution  Avenue.  N.W.,  Washington.  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  priKcdures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suiUible  diKuments  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipubting  that  he  undersUinds  that  knowingly  or  will¬ 
fully  seeking  or  tibtaining  ;iccess  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dolbrs. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipubting  that  he  understands  tbit  knowingly  or  will¬ 
fully  seeking  or  obtaining  iiccess  to  records  about  .mother  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dolbrs.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Keguinal  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Division. 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W.,  Washington.  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  Is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipubting  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  Is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipubting  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dolbrs.  A  comparision  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

Cuntestiag  record  ptvicvdwres:  See  Access  above. 
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Record  source  categories:  Evidential  materials  supporting  em¬ 
ployee  applications  for  restoration  of  forfeited  annual  leave 
Evidential  materials  supporting  management  decisions. 

Treasury/CustiMns  00.209 

System  name:  Resumes  of  Professional  Artists — Treasury/Customs. 

System  location:  Area  Ehrector,  N.Y.  Seaport  Area,  6  World 
Trade  Center,  New  York,  N.Y.  10048. 

Categories  of  individuals  covered  by  the  system:  Professional 
Artists. 

Categories  of  records  in  the  system:  Artist’s  name  and  profes¬ 
sional  art  background. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
gani7.ation  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  iLsers  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  To  classify  imported  works  of  art. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievability:  Alphabetical  listing. 

Safeguards:  Filing  cabinet,  office  locked  at  end  of  day. 

Retention  and  disposal:  Permanent. 

System  managerfs)  and  address:  Area  Director  N.Y.  Seaport 
Area,  6  World  Trade  Center,  New  York,  N.Y.  10048. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Ctunmissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  sludl  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1.301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 


identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Resume  information  provided  by  artist. 

Treasury /Customs  00.210 

System  name:  Revocation  of  l.D.  Privileges  and  “Cash  Basis  Only” 

for  Reimbursable  Services  List — Treasury /Customs. 

System  location:  Financial  Management  Division— Districts  and 
Ports,  7370  N.W.  36th  Street,  Miami,  Florida  33166. 

Categories  of  individuals  covered  by  the  system:  Corporate  and  In¬ 
dividual  Brokers,  Importers,  Carriers,  and  Private  Individuals. 

Categories  of  records  in  the  system:  Corporations  and  individuals 
in  financial  difficulty. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  ta)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  This  is  a  monthly  list  originated  in  the  Region  informing  all  Dis¬ 
tricts  and  Ports  of  debtors  for  which  no  credit  may  be  extended. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  an  unlocked  drawer  within  a 
metal  file  cabinet. 

Retrievability:  Alpha  File  in  Manila  Folder  by  Month. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  Service  Building.  During  non-working  hours  the 
room  in  which  the  metal  container  is  kKated  is  locked. 

Retention  and  disposal:  These  files  are  retained  as  prescribed  by 
GAD  Regulations  or  until  there  is  no  longer  any  space  available  for 
them  within  the  metal  container,  at  which  time  the  oldest  files  are 
transferred  to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Director  of  Financial  Manage¬ 
ment,  7370  N.W.  36 A  Street,  Miami,  Florida  33166. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Financial  Management  Divi¬ 
sion,  U.S.  Customs  Service  Headquarters.  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229  or  Regional  Commissioner, 
Region  IV.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required,  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  thiit  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Financial  Manage¬ 
ment  Division,  U.S.  Customs  Service  Headquarters.  1301  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20229  or  R^ional  Commis¬ 
sioner,  Region  IV.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per- 
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stm,  the  requester  shall  present  adequate  identification  to  cstabibh 
his  identity  and  a  comparison  of  his  signature  and  those  in  the 
r^iMxls  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  nuiy  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOO  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars.  A 
comparison  of  his  signature  and  tlK>se  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Generated  in  house  by  Accounting  Per¬ 
sonnel  from  debnquent  biU  listings  and  open  file  of  outstanding 
bills.  Additionally,  feedback  from  Districts  and  Ports  on  bankrupt 
firms  and  from  Regulatory  Audit  Division  on  firms  in  Financial  dif¬ 
ficulty  or  under  investigation. 

Treasury /Custoos  (M,211 
System  name:  Sanction  List  Treasury/Customs. 

System  locatioa:  Regional  Commissioner  of  Customs,  Suite  1501, 

SS  East  Monroe  Street.  Chicago,  Illinois  60603. 

Categories  of  individnals  covered  by  the  system:  Persons  whi>  are 
indebted  to  the  United  States  Government  for  bills  that  are  unpaid 
and  past  due. 

Categories  of  records  in  the  system:  Listing  is  issued  monthly 
showing  individual's  name  and  address  plus  number  and  annount  of 
unpaid  and  past  due  bills. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Trea.sury  Department  Order  No.  165. 
Revised,  as  amended. 

Routine  uses  of  records  maintamed  m  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  empkryees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Infomuition  Act  (5  U.S.C.  552). 
Fur  additional  nnitinc  uses  see  Appendix  A  A. 

Pmicics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  sanction  list  is  stored  in  a  file  drawer  in  an  un- 
liK'ked  file  cabinet. 

Retrievabilit} :  Each  sanctk>n  list  Is  identified  by  month  and  year 
'  of  issuance. 

Safeguards:  The  file  cabinet  described  above  is  maintained  within 
the  area  assigned  in  the  Customs  Gffice.  During  nun- working  Incurs 
the  riHim  and/or  building  in  which  the  file  cabinet  is  located  is 
IcKked. 

Retention  and  disposal:  Retained  in  Customs  Office  for  minimum 
of  one  year.  Dispi>sal  in  accordance  with  Records  Control  Manual. 

System  managerls)  and  address:  Regional  Commissioner  of 
Customs.  Suite  1501.  55  East  Monn>e  Street.  Chicago,  lllimus 
60603. 

Notification  procedure:  Requests  by  an  individual  to  be  mttified  if 
the  system  of  recimls  contains  records  pertaining  to  him  shall  be  in 
w  riting  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  arc  kK'at,ed  (see  Customs  Appendix  A).  t>r  to  the 
Director.  Entry  PrcKcdures  and  Penalties  Divismn.  Office  of  Regu- 
latkrns  aiul  Rulings,  U.S.  Customs  Service  Headquarters.  1301  Con- 
stitutHrn  Avenue.  N.W..  WashingUm,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  pixKedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
iKlequate  identificatk>n  to  estabUsh  his  identity  ,  and  a  comparison 
of  his  signature  and  those  in  the  reevuds  may  be  made  where  the 
records  contain  the  necessary  sigiuture. 

If  an  individual  can  provide  no  suitable  documents  for  klentifica- 
tkm.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  km>wingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  aKnit  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 


Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obraining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  oceem  proccdarcs:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  cun  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissktner  of 
the  region  in  which  the  records  are  kKated  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Divisk>n. 
Office  of  Regulatkms  and  Rulings.  U.S.  Customs  Service 
Headquarters,  1301  Constitutkm  Avenue.  N.W..  Washington.  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  priK'edures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identificatk>n  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  diKuments  for  klentifkra- 
tH>n.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  undersUmds  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  aKtut  another  pers\>n 
umter  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  penwtn.  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  tluit  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  i>btaining  access  to  records  aKtut  amtther  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  .3.000  dttllars.  A 
comparison  of  his  signature  and  those  in  the  records  mav  K‘  nuule 
where  the  records  contain  the  nccess;irv  signature. 

Contasting  record  procedures:  See  Access  aKive. 

Record  source  categories:  The  informalktn  in  this  listing  is  secured 
from  CF  6084  and  60H4A.  Miscellaneous  Rill  l  orm  issued  to  each 
individual  and  correspondence  files  maintained  for  individuals. 

Treasury/t'u.st(Nii.s  (MI.2I2 

System  name:  Scare h/Arrest/Seizure  Repvtrt—  I  reasury/Customs. 

System  location:  Patrol  Divisktn  Offices  of  the  U.S.  ('usutnis  .Ser¬ 
vice.  See  Customs  Appendix  A. 

Categories  of  individuaLs  covered  by  the  system:  Persons  w  Ki  have 
or  may  have  vktiated  a  bw  of  the  linked  .States. 

Categories  of  records  in  the  system:  Name,  aluis.  date  of  birth, 
age.  personal  data,  addresses.  Ktmc  and  business  tek'phone  num¬ 
bers.  iKcupation,  background  informatk>n.  ass«H;btk)ns.  license 
number  and  registratkrn  numK'r  of  vehicle,  vessel  and/or  aircraft, 
mode  of  entry  of  individual  or  contraband,  fingerprints,  pictures, 
declaratkm  forms,  cash  receipts,  receipt  for  seized  gtHuls.  all  other 
forms  pertinent  to  the  case,  such  as  Notice  to  Master,  etc. 

Authority  for  nmintenaace  of  the  system:  5  U.S.C.  .3<ll;  Keor- 
ganizatkrn  Pbn  No.  I  of  I95t);  Treasury  Department  Order  No.  165. 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  .such  uses:  The  routine  uses  i>f  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  thitse  officers  and  empkiyees  of  the  Customs  .Service 
and  the  Department  of  the  I'reusury  who  have  a  need  ft>r  the 
records  in  the  performance  of  their  officbl  duties;  (b)  Disektsure 
required  in  the  administratmu  of  the  I  reedom  i>f  Informatk>n  Act  <5 
U.S.C.  552);  (c)  Used  as  an  akl  to  bw  enforcement  and  to  identify 
persons  suspected  of  vkdating  the  bw;  (d)  C'ases  are  referred  to  In¬ 
vestigative  Branch  since  same  arc  evident  of  vkdatkms  of  l.iw ;  tel 
Since  this  system  of  records  includes  informatkm  which  indicates  a 
vkibtkm  or  potentbl  vk)btk>n  of  bw.  whether  civil,  criminal  or 
regubtory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  i>r  by  regubtkrn.  ruk  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  K: 
referred,  as  a  routine  use.  to  the  appropriate  agency.  wK'ther 
lederal.  state.  kKul  or  foreign,  charged  with  the  responsibility  of 
investig:iting  or  prosecuting  such  vk>btk>n  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regublion  or  order  issued 
pursuant  thereU>. 

For  additkmal  routine  uses  see  Appendix  A.\. 

Poliews  and  practices  for  st«»ring,  rrtrkevmg.  acewsing.  retaining, 
and  dispasiag  of  records  in  the  system: 


FEOOtAt  KGISm  VOt.  40.  NO.  231— TUESDAY,  OCCEMUt  1.  I«7S 


50290 


DEPARTMENT  OF  THE  TREASURY 


Storage:  Each  case  is  placed  in  a  folder  which  is  filed  in  a  numer¬ 
ical  order  according  to  the  assigned  case  file  number.  These  files 
are  kept  in  a  locked  metal  cabinet. 

Ketrievability:  The  above-mentioned  case  file  numbers  are  cross- 
indexed  by  name  to  such  numbers,  and  cards  are  filed  alphabeti¬ 
cally  within  a  metal  file  box. 

Safeguards:  The  metal  file  cabinet  and  the  metal  file  box  are 
located  within  an  office  that  is  locked  during  non-working  hours. 

The  building  is  guarded  by  uniformed  customs  guards,  and  only 
authorized  persons  are  permitted  in  the  building. 

Retention  and  disposal:  These  cases  are  retained  for  a  period  of 
three  years  after  which  they  are  destroyed  together  with  related 
index  cards. 

System  manager(s)  and  address:  Director,  District  Patrol  Division. 

See  Customs  Appendix  A. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00^13 

System  name:  Search,  Arrest  and  Seizure  Reporting 

System— Treasury /Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.,  Room  3117,  Washing¬ 
ton,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Violators  of 
Customs  and  related  laws  apprehended  by  U.S.  Customs  Officers. 

Categories  of  records  in  the  system:  Name,  address,  date  of  birth, 
date  of  violation,  seizure  number,  identifying  numbers,  and  charac¬ 
teristics,  details  and  circumstances  of  search,  arrest  or  seizure. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiz.ation  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
tluit  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connectk>n  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter;  (f)  To  determine  violation  trends 
and  develop  enforcement  techniques  and  lookout  information  for 
use  in  the  enforcement  of  Customs  and  related  laws;  (g)  To  provide 
management  information  such  as  the  number  and  types  of  seizures, 
arrests  and  searches  associated  with  arrests  or  seizures. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  (1)  Magnetic  disc  and  tape  storage;  (2)  Hardcopy;  (3) 
Microfiche. 

Retrievability:  By  individual's  name,  seizure  number,  unique 
identifiers,  system  identification  number. 


Safeguards:  All  inquiries  are  made  by  officers  with  full  field 
background  investigations  on  a  “need  to  know”  basis  only. 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta¬ 
bility  and  receipt  records,  guards  patrolling  the  area,  restricted  ac¬ 
cess  and  alarm  protection  systems,  special  communications  securi¬ 
ty,  etc. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Room  3117,  Washington,  D.C.  20229.* 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.214 
System  name:  Seizure  File — Treasury/Customs. 

System  location:  PaCrol  Division,  U.S.  Customs  Service,  6  World 
Trade  Center,  New  York.  N  Y.  10048. 

Categories  of  individuals  covered  by  the  system:  Ships  Masters, 
Ships  Crew  Members,  Longshoremen,  Vessels,  Private  Aircraft, 
Private  Vessels,  Individuals  from  whom  seizures  have  been  made, 
or  upon  whom  Memoranda  of  information  have  been  received. 

Categories  of  records  in  the  system:  Memoranda  of  Information 
Received,  which  are  reports  from  law  enforcement  agencies  of 
suspects  or  arrests.  Reptrrts  of  Seizures  by  Customs,  pther  informa¬ 
tion  indicating  violators  or  suspected  violators. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Reference  file  for  identifying  violators  or  suspected  viola¬ 
tors. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manila  files  within  metal  file  cabinets. 

Retrievability:  Alphabetical;  for  aircraft  or  car  by  number;  by 
seizure  number;  by  name  of  individual. 

Safeguards:  Room  has  a  24-hour  guard  and  is  locked. 

Retention  and  disposal:  Seizure  files  are  maintained  for  three 
years  after  final  disposition.  Memoranda  of  information  received, 
not  determined  how  long  they  will  be  retained  at  present. 

System  manager! s)  and  address:  Director.  Patrol  Division,  U.S. 
Customs  Service,  6  World  Trade  Center,  New  York,  N.Y.  10048. 

Systems  exempted  from  certain  provisions  of  the  act;  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsew  here  in  the  Federal  Register. 

Treasury /Customs  00.215 

System  name:  Seizure  Report  File — Treasury/Customs. 

System  location:  U.S.  Customs  Mail  Facility,  1675 — 7th  Street, 
Oakland,  California  94615. 

Categories  of  individuals  covered  by  the  system:  Individuals  to 
whom  prohibited  merchandise  is  addressed. 

Categories  of  records  in  the  system:  Name,  address,  property 
description,  estimated  foreign  value,  duty,  domestic  value,  circum¬ 
stances  of  seizure,  sender,  section  of  law  violated,  delivery  to  San 
Francisco  seizure  clerk. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
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records  contained  in  this  system  are  as  follows;  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  the  ad¬ 
ministration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c) 
Used  administratively  by  the  Mail  Facility  to  record  seizures  and 
their  disposal. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  Customs 
Form  5955  Seizure  Reports,  Customs  Form  6043— Delivery  Ticket, 
and  Customs  Form  151— Search/Arrest/Seizure  Report.  These 
forms  are  placed  within  file  folders  which  are  located  in  a  metal  file 
cabinet. 

Retrievability:  Each  Seizure  Report  and  Delivery  Ticket  (stapled 
together)  are  identified  by  the  name  of  the  person  to  which  the  se¬ 
ized  items  are  addressed  and  the  names  are  filed  alphabetically  by 
fiscal  year. 

Safeguards:  The  file  folders  are  placed  within  a  metal  cabinet 
which  is  located  within  an  office  that  is  locked  during  non-working 
hours.  The  building  is  guarded  by  uniformed  security  police  and 
only  authorized  persons  are  permitted  in  the  building. 

Retentioo  and  disposal:  Last  three  fiscal  years  records  are  kept  in 
a  file  cabinet  in  the  office.  Three  fiscal  years  prior  are  kept  in 
boxes  in  the  detention  area. 

System  managerfs)  and  address:  Head,  Surface  Mail  Section.  See 
location  above. 

Nottfkation  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  has  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  EHvision, 
Ofhee  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserti^ 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

CoBtestiag  record  procedures:  See  Access  above. 


Record  source  categories:  The  information  in  this  system 
originates  with  and  consists  of  information  obtained  from  mail  ship¬ 
ments. 

Treasury /CustoMs  00.216 

System  name:  Service  Records  of  Former  Em¬ 

ployees — Treasury /Customs. 

System  location:  Personnel  Management  Division.  U.S.  Customs 
Service.  Region  I,  John  F.  Kennedy  Federal  Building.  Boston, 
Massachusetts  02203. 

Categories  of  individuals  covered  by  the  system:  Individuals  for¬ 
merly  employed  in  Region  I.  U.S.  Customs  Service. 

Categories  of  records  in  the  system:  Name,  address.  Social  Securi¬ 
ty  number,  employment  history  and  status  of  former  employee. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended 

Routine  uses  of  records  maintained  m  the  system,  mcluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  deciskin  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  metal  filing  cabinet. 

Retrievability:  By  name. 

Safeguards:  Accessible  to  Personnel  Office  employees.  During 
non-working  hours,  the  area  in  which  these  records  are  stored  is 
locked  and  the  building  is  guarded  by  uniformed  security  police. 
Retention  and  disposal:  Maintained  indefinitely. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  John  F.  Kennedy  Federiil  Build¬ 
ing.  Boston,  Massachusetts  U2203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  1301  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(K)0  dollars. 
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Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
(Xfke  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W'.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  access  to  records  about  another  person  under  false 
pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  s^nature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Personnel  record  of  the  employee. 

Trcasury/Customs  00.217 
System  name:  Set  (Xf  Files — Treasury/Customs. 

System  location:  Financial  Management  Division,  7370  N.W.  36th 
Street,  Miami,  Florida  33166. 

Categories  of  individuals  covered  by  the  system:  Importer  of 
Record,  CustomhiMisc  Broker,  Parties  In  Interest. 

Categories  of  records  in  the  system:  Name,  address,  identification 
niimber,  copies  of  refund  checks  and  copies  of  set  off  bills. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiyatkm  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
recitrds  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
ckwiurc  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  DiKument  files  identifying  debtors  for  whom  refunds  are 
withheld  and  amounts  applied  against  delinquent  bills. 

For  additional  riHitine  uses  see  Appendix  A  A. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  an  unlocked  drawer  within  a 
metal  fUc  cabinet. 

Retrievability:  File  folders  with  individual's  name  annotated  with 
set  off. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Financbl  Management  Division 
within  the  Customs  Service  Building.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked. 

Reteatioa  and  disposal:  These  files  are  retained  as  prescribed  by 
GAD  Regulations  or  until  there  is  no  longer  any  space  available  for 
them  within  the  metal  container,  at  which  time  the  oldest  files  are 
transferred  to  the  Federal  Records  Center. 

System  managerts)  and  address:  Director  of  Financial  Manage¬ 
ment.  7.370  N.W.  .3^h  Street,  Miami.  Florida  33166. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  reewds  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director.  Financial  Management  Divi¬ 
sion.  U.S.  CusUnns  Service  Headquarters.  1.301  Constitution 


Avenue,  N.W..  Washington,  D.C.  20229  or  Regional  Commissioner, 
Region  IV.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipubting  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  abivut  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Financial  Manage¬ 
ment  Division,  U.S.  Customs  Service  Headquarters.  1.301  Constitu¬ 
tion  Avenue,  N.W..  Washington,  D.C.  20229  or  Regional  Commis¬ 
sioner.  Region  IV.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  folkiwed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  diKuments  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  aK>ut  another  person 
under  false  pretenses  is  punisluible  by  a  fine  up  to  5.t)tM)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.tM)t)  diillars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  neces.sary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  District  Directors.  Port  Directors,  Im¬ 
port  Control  (Xficers,  E.xtcmal  Auditors  and  Other  Customs  l:m- 
ployccs. 

Treasury /Customs  (W.21X 

System  name:  Seventy-two  Hour  Archives  Search 

System — T  reasury /C  ustoms. 

System  location:  U.S.  Customs  Service.  Office  of  Enforcement 
Support,  1.301  Constitution  Avenue.  N.W..  Rinim  3117.  Washing¬ 
ton.  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Vehicle  license 
number  and  individual  names. 

Categories  of  records  in  the  system:  Date,  time,  lane  number,  port 
of  entry,  and  vehicle  license  numbers  of  vehicles  and/or  names  of 
indidivuals  entering  (he  United  States  from  Mexico  and  Canada  at 
Ports  of  Entry  that  have  Treasury  Enforcement  Communication 
System  (TFICS)  terminals. 

Authority  for  maintenance  of  the  system:  5  U  ..S.C.  301 ;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  IX'partment  Order  No.  165. 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  wIk>  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disck>surcs  required  in  administration 
of  the  Freedom  of  Informatam  Act  <5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  reci>rds  includes  informatmn  which  indicates  a 
violation  i>r  piUcntial  vmlatkm  of  kiw.  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  pn>gram  statute.  i>r  by  regulatk>n.  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  rect>rds  may  be 
referred,  as  a  routine  use.  to  the  appri>priate  agency,  whether 
Federal,  state.  kKal.  or  foreign,  charged  with  the  resp^msibility  of 
investigatkm  or  prosecuting  such  vmlatktn  or  charged  with  enforc- 
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ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto,  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  "routine  use”  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cemii^  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,,  grant,  or  other  benefit,  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter,  (f)  To  determine  if  a  suspected 
U.S.  Customs  or  other  law  violator  has  entered  from  Mexico  or 
Canada  during  a  72  hour  period,  (g)  To  determine  if  a  pattern  of 
travel  by  the  suspect  can  be  detected. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  disc  and  tape  storage. 

Retrievability:  License  number,  individual  name. 

Sirfeguards:  Only  Supervisory  Customs  Enforcement  officers  can 
request  these  records.  Procedural  and  physical  safeguards  are  util¬ 
ized  such  as  accountability  and  receipt  records,  guards  patrolling 
the  area,  restricted  access  and  protection  systems,  with  all  special 
communications  protection  features. 

Retention  and  disposal:  72  hours,  then  erased. 

System  manager(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  .Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,;  Room  3117,  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  S52a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  TTie  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.219 

System  name:  Skills  Inventory  Records — Treasury/Customs. 

System  location:  Personnel  Management  Division,  U.S.  Customs 
Service,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  in  this  system  on  Customs  personnel  in  grades  GS-13  and 
above. 

Categories  of  records  in  the  system:  Data  elements  to  provide  a 
complete  skills  profile  of  the  employee. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganizatkm  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  t5  U.S.C. 
552);  (c)  To  identify  potential  candidates  for  managerial  positions. 
Used  by  members  of  the  Evaluation  Boards. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  a  Customs  Form  12-1  and 
Mag-tape. 

Retrievability:  Records  are  indexed  by  name. 

Stdeguards:  Records  are  maintained  in  locked  file  and  limited  ac¬ 
cess  to  computer  system. 

Retentkm  and  disposal:  Records  are  maintained  until  separation 
of  an  employee  from  the  Customs  Service. 

System  manager(s)  and  -address:  Director,  Personnel  Management 
Ehvision,  U.S.  Customs  Service,  Washington.  D.C.  20229. 


Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A)  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica-' 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5. OCX)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A)  or  to  the  Director,  Entry  Procedures  and  Penalties  Divisk>n,  Of¬ 
fice  of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 
The  requester  will  be  notified  in  writing  of  the  priKcdurcs  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  esUiblish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  aK>ut  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.(X)0  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  perstvn 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(KX)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  CF-121  which  is  prepared  by  the  em¬ 
ployee. 

Treasury/Customs  00.220 

System  name:  Supervisory  Notes  and  SF-7B 

F  iles — T  reasury  /Customs . 

System  location:  Appropriate  duty  station  or  with  supervisor  of 
each  employee.  Sec  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees. 

Categories  of  records  in  the  system:  SF-7B  card  contains  identical 
information  to  that  contained  on  SF-7  card;  in  addition  it  can  have 
attached  or  separately-maintained  supervisory  notes  concerning  an 
employee’s  performance  on-the-job,  conduct,  counseling  sessions, 
training  recommended  or  taken,  awards  granted,  emergency  contact 
information,  job  assignments,  to  be  used  for  administratmn 
resource  purposes  in  recommending  or  authorizing  discipline, 
recognition,  assignment  of  performance  rating,  training.  ji>b  assign¬ 
ments.  leave  requests,  and/or  similar  matters. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  sq^stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Custoihs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
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in  administration  of  the  Freedom  of  Information  Act  (S  U.S.C. 
SS2);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  other  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f) 
Used  by  supervisors  as  documentation  or  by  certain  Personnel 
Mana^ment  Division  employees  helping  supervisors  to  initiate  ap¬ 
propriate  commendatory,  corrective,  or  disciplinary  action. 

For  additional  routine  uses  see  Appendix  AA. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  manila  folders  or  special  file 
cabinets. 

Retrievability:  Records  are  indexed  by  organizational  code  and 
name. 

Safeguards:  Records  are  maintained  in  locked  file. 

Retention  and  disposal:  Records  are  retained  while  employee  is 
employed,  and  are  destroyed  upon  separation. 

System  managerfs)  and  address:  Employee’s  supervisor. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  regH>n  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  hts  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
'Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  ftdiowed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 


If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anoth^  person 
under  false  pretense  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Form  SF-SO,  Employee  and  employee’s 
supervisors. 

Treasury/Customs  00.221 
System  name:  Suspect  File — Treasury/Customs. 

System  location:  Patrol  Headquarters,  l(X)  N.E.  7  St..  Miami,  Fla. 
Categories  of  individuals  covered  by  the  system:  Individuals  on 
whom  suspect  information  is  received  by  Patrol  Headquarters. 

Categories  of  records  in  the  system:  Memoranda  of  Information, 
Lookout  Notices,  Letters  re:  suspects,  other  notices  of  suspected 
violations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  3(11;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  arc  us  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  luivc  a  need  for  the 
records  in  the  performance  of  their  duties;  (h)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  by  the  employees  in  the  Patrol  Divisk>n  for  enforce¬ 
ment  purposes;  (d)  In  the  event  that  this  system  of  records  includes 
information  which  indicates  a  violation  or  potential  violation  of 
law.  whether  civil,  criminal,  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule,  or  order  issued  pursuant  thereto,  the  relevant  records 
in  the  system  of  records  may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  Federal,  state,  liK'al.  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
viobtion  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regubtion,  or  order  issued  pursuant  thereto;  (e)  A  record  from 
this  system  of  records  may  be  disekised  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  mainbining  civil,  criminal,  or  other 
relevant  enforcement  informatkm  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obbin  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  rctcntkm  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grunt,  or  other  benefit;  (f)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  vir 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  cabinets  in  restricted  area  of 
offices. 

Retrievability:  Records  are  retrievable  by  name. 

Safeguards:  Records  are  kept  in  locked  buildings  when  unat¬ 
tended. 

Retention  and  disposal:  Records  are  rebined  as  long  as  informa¬ 
tion  is  pertinent  but  destroyed  immedbtely  after  information 
becomes  obsolete. 

System  managerfs)  and  address:  District  Director  of  Customs.  100 
N.E.  7  St..  Mbmi,  Fla 

Systems  exempted  from  certaia  provisions  of  the  act:  The  Commis- 
skmer  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  cerbin  require- 
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menls  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.223 
Syston  nanw:  Suspect  File — Treasury/Customs. 

System  location:  Office  of  the  Customs  Patrol  Division,  Room 
202,  U.S.  Customhouse,  Nogales,  Arizona,  and  at  each  port; 
Douglas,  San  Luis  and  Lukeville,  Arizona. 

Categories  of  individuals  covered  by  the  system:  Persons  in  whom 
Customs  is  interested  from  a  law  enforcement  point  of  view. 

Categories  of  records  in  the  system:  Name,  address,  file  reference 
number,  memoranda  of  information,  lookout  notices. 

Authority  for  maintenance  of  the  system:  Memorandum  dated 
6/16/74,  File  ADM-4-0l;O:P,  from  Director  of  Patrol  Division, 
Headquarters;  5  U.S.C.  301 ;  Reorganization  Plan  No.  1  of  1950; 
Treasury  Department  Order  No.  165,  Revised,  as  amended. 

Rootine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  rapid  and  ac¬ 
curate  retrieval  of  information  previously  recorded  to  officers  of 
the  U.S.  Customs  Service  who  have  need  of  such  information  in 
the  performance  of  their  official  duties. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Unlocked  metal  card  file. 

Retrievability:  Alphabetical. 

Safeguards:  Room  is  locked  during  non-working  hours. 

Retention  and  disposal:  Indefinite. 

System  managerfs)  and  address:  District  Director,  Nogales, 
Arizona.  (See  above.) 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  Tlie  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

.  Treasury/Customs  00.224 

System  name:  Suspect  Persons  Index — Treasury/Customs. 

System  location:  U.S.  Customs  District  Officers  located  at  the  fol¬ 
lowing  addresses:  204  E.  5th  Ave.,  Anchorage,  Alaska;  215  1st  Ave. 
No.,  Great  Falls,  Montana;  335  Merchant,  Honolulu;  511  N.W. 
Broadway,  Portland,  Oregon;  555  Battery  St.,  San  Francisco, 
California;  First  &  Marion  Sts.,  Seattle,  Washington. 

Categories  of  individuals  covered  by  the  system:  Persons  suspected 
of  violation  of  Customs  Laws. 

Categories  of  records  in  the  system:  Name  and  related  file 
number. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per- 
'  formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Used  to  aid 
in  law  enforcement  and  to  identify  persons  suspected  of  violating 
the  law. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  folders  and  stored  in  metal  file  cabinet 
Retrievability:  The  office  and  building  are  locked  during  non¬ 
working  hours. 

Safeguards:  Alphabetical  by  use  of  cross  index. 

Retention  and  disposal:  Records  are  maintained  and  dbposed  of 
in  accordance  with  Records  Disposal  Manual. 

System  manag«r(s)  and  address:  District  Director  of  Customs.  See 
location  above. 


Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.225 

System  name:  Telephone  Analysis  Program 

(TELAN) — Treasury /Customs. 

System  htcatioK  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.,  Room  3117,  Washing¬ 
ton,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Telephone 
number  of  known  and  suspected  violators  of  Customs  and  other 
laws. 

Categories  of  records  in  the  system:  Telephone  toll  data  of  in- 
dividu^s  being  investigated  by  Customs  and  other  Federal  Agen¬ 
cies,  investigative  case  numbers,  and  telephone  number. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duites;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use"  to  a  Federal,  state  or  UkuI  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter,  (f)  Criminal  Investigators  of  the 
U.S.  Customs  Service  and  other  Federal  agencies  use  the  records 
of  telephone  calls  to  or  from  the  numbers  of  individuals  being  in¬ 
vestigated  to  determine  relationships  among  criminal  cases. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  (1)  Magnetic  tape  and  disc;  (2)  Hard  copy  printouts. 

Retrievability:  Telephone  number. 

Safeguards:  All  inquiries  are  made  by  officers  with  full  field 
background  investigation  on  a  “need  to  know"  basis  only.  Procedu¬ 
ral  and  physical  safequards  are  utilized  such  as  accountability  and 
receipt  records,  guards  patrolling  the  area,  restricted  access  and 
alarm  protection  systems,  special  communications  security,  etc. 

Retention  and  disposal:  Indefinite,  Erasure  of  tapes/discs  and/or 
printouts  are  retired  to  Federal  Records  Center  and  destroyed  after 
hve  years. 

System  managers)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Room  3117,  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  S52a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  S52a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
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justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Trcasury/Castoms  00.226 

System  name:  Television  System — Treasury/Customs. 

System  location:  Office  of  Port  Director,  San  Ysidro,  California. 
Categories  of  iadividttals  covered  by  the  system:  Persons  involved 
in  incidents  related  to  search  and  subsequent  disturbance  while  en¬ 
tering  the  United  States  from  Mexico. 

Categories  of  records  in  the  system:  An  audio-video  cassette 
recordmg  of  persons  being  escorted  into,  as  weD  as  inside,  the  busi¬ 
ness  offices  of  the  Customs  area  of  the  Port  of  Entry. 

Authority  for  maintmance  of  the  system:  S  U.S.C.  301;  Reor- 
ganbation  Plan  No.  1  of  1950;  Treasury  Dept.  Order  No.  165, 
Revised,  as  amended,  and  the  Customs  Regulations. 

Routine  uses  of  records  mrintained  in  the  system,  including  catego- 
rim  of  users  and  the  purposes  of  such  uses:  Evidence  for  use  in 
court,  record  of  dlsturbaiKes  and  record  of  actions  involving  com¬ 
plaints. 

For  additional  routine  uses  see  Appendix  AA. 

Polkics  and  practices  for  storing,  retrievhig,  accessing,  retaining, 
and  dhposing  of  records  in  tihe  system: 

Storage:  Audio- video  cassette. 

Retrievability:  By  subject’s  name,  date,  and  time. 

Safeguards:  Cassettes  are  under  control  of  Port  Director  and 
rdeased  only  to  the  courts  when  subpoenaed  or  when  requested  to 
be  reviewed  by  subject  and  his  attorney. 

Retention  and  disposal:  All  cassettes  with  incident  are  retained 
for  six  months.  Those  on  which  some  action  may  be  taken  are 
retained  for  one  year  or  close  of  the  case.  Cassettes  are  reusable. 
Therefore,  wipeout  occurs  when  new  recording  takes  place. 

System  nmnagerfs)  and  address:  Port  Director,  San  Ysidro, 
Cahfoinia. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  ami  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undw  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  proccAircs:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  bow  be  can  contest  its  content 
simll  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  r^ion  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  IMrector,  Entry  Procedures  and  Penalties  Ehvision, 
CKfice  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
idootity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowin^y  or  wili- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
doBars. 


Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another' person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Audio-vidk)  recording  of  persons  being 
escorted  into  the  Customs  area. 

Treasury /Customs  00.227 

System  name:  Temporary  Importation  Under  Bond  (TIB)  Defaulter 

Control  System — Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.,  Room  3117,  Washing¬ 
ton.  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  Iwen  denied  T.I.B.  privileges  Iwcause  of  failure  to  pay  out¬ 
standing  liquidated  damages. 

Categories  of  records  in  the  system:  Individual’s  name,  personal 
identifying  numbers  and  characteristics,  address,  company  and  case 
description,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  fai  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  to  those  of¬ 
ficers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use’’  to  a  Federal,  state  or  local  agency 
maintaining  civO,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  aS  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (f)  Used  by  Customs  officers  to 
determine  whether  an  individual  is  eligible  for  T.I.B.  privileges  and 
to  collect  appropriate  liquidated  damages  owed  by  an  individual. 
Provides  Customs  management  information  such  as  total  outstand¬ 
ing  liquidated  damages,  etc. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practkci  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systeni: 

Storage:  (I)  Magnetic  disc  and  tape  storage;  (2)  Hard  Copy;  (3) 
Microfiche  ffles. 

Retrievability:  Indexing  is  by  violator  name. 

Safeguards:  All  inquiries  are  made  by  officers  with  fuH  field 
background  investigations  on  a  “need  to  know’’  basis  only. 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta¬ 
bility  and  receipt  records,  guards  patrolling  the  area,  restricted  ac¬ 
cess  and  alarm  protection  systems,  special  communications  securi¬ 
ty,  etc. 

Retention  and  disposal:  Indefinite,  None. 

System  manager(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.;  Room  3117,  Washington,  D.C.  20229. 
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NatifkaUon  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington, 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  or  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipuLiting  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Customs  officers  completing  Customs 
Form  164  (TECS — TIB  Defaulter  Control). 

Treasury /Customs  00.228 

System  name:  Temporary  Importation  Violation 

■Record — Treasury /Customs. 

System  location:  Fines,  Penalties  and  Forfeitures  Section,  Room 
102,  U.S.  Customhouse,  Second  and  Chestnut  Streets,  Philadelphia, 
Pennsylvania  19106. 

Categories  of  individuals  covered  by  the  system:  Persons  making 
importations  against  Temporary  Importation  Bonds. 

Categories  of  records  in  the  system:  The  record  reveals  the  in¬ 
dividual's  or  Customhouse  Broker’s  name,  case  number  assigned 
and  date,  amount  of  penalty  incurred,  mitigated  sum  or  remission 
and  date  closed.  The  record  results  in  a  summary  of  repetitive 
violations  by  any  one  individual,  firm  or  Customhouse  Broker  and 
disciplinary  action  toward  reduction  or  elimination  of  violations. 

Anthority  (or  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Temporary  Importation  Record  Cards  are  filed 
alphabetically  in  an  unlocked  metal  file  cabinet. 

Retrievahility:  Each  record  card  is  filed  alphabetically  within  the 
metal  cabinet. 

Safeguards:  The  metal  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Fines.  Penalties  and  Forfeitures 
Section  in  Room  102,  of  the  Customhouse,  Philadelphia;  during 
non-working  hours,  access  to  the  building^and  area  of  storage  is 
controlled  by  uniformed  guards. 

Retention  and  disposal:  Temporary  ImporUition  Record  Cards  are 
retained  at  location  three  years,  then  destroyed. 

System  maaager(s)  and  address:  District  Director  of  Customs. 
Room  102,  U.S.  (Customhouse,  Second  and  Chestnut  Streets, 
Philadelphia,  PA  19106. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  Region  in 
which  the  records  are  located  (See  Appendix  A),  or  to  the  Director. 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters.  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  tlhiusand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  record  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  indivklual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  Region  in  which  the  records  are  ktcated  (See  Appendix  A),  or 
to  the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D  C.  20229.  The  requester 
will  be  notified  in  writing  of  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  th^sand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  record  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  on  the  cards 
originated  from  liquidated  damage  cases  instituted  fur  failure  to 
comply  with  T.l.B.  provision. 

Treasury /Customs  00.229 

System  name:  Theft  Information  System  (TIS) — Treasury/Customs. 

System  loc^ion:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.,  Room  3117,  Washing¬ 
ton,  D.C.  20229. 
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Categories  of  indivkliials  covered  by  the  system:  Individuals  who 
are  suspected  of,  or  that  have  been  arrested  for,  thefts  from  inter¬ 
national  commerce. 

Categories  of  records  in  the  system:  Name  of  individual(s),  per¬ 
sonal  identifying  numbers  and  characteristics,  case  information 
such  as  merchai^ise  and  values,  methods  of  theft,  seizure,  etc. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950,  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
p^uant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use"  to  a  Feder^,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter;  (f)  Used  by  Customs  officers  to 
identify  high  theft  areas,  types  of  cargo  being  stolen  or  pilfered, 
types  of  cargo  most  likely  to  be  pilfered  or  stolen,  to  connect 
seemingly  unrelated  Customs  theft  cases  and  to  provide  manage¬ 
ment  information  such  as  the  value  and  volume  of  theft  from  inter¬ 
national  shipping. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  (1)  Magnetic  disc  and  tape  storage,  hard  copy;  (2) 
Customs  Form  153  (Theft  Information  Report);  (3)  Microfiche. 

Rctrievahility:  By  name,  other  personal  identifying  numbers  and 
by  cargo  location  code. 

Safeguards:  All  inquiries  are  made  by  officers  with  full  field 
background  investigations  on  a  “need  to  know”  basis  only. 
Procedural  and  physical  safeguards  are  utilized 'such  as  accounta¬ 
bility  and  receipt  records,  guards  patroUing  dhe  area,  restricted  ac¬ 
cess  and  alarm  protection  systems,  special  communications  securi¬ 
ty,  etc. 

Retention  and  dispasal:  Three  years;  by  burning  and/or  shredding 
of  Customs  Form  153  and  magnetic  disc  and  tape  erased. 

System  manager(s)  and  address:  Assistant  Commissioner,  Officer 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Room  3117,  Washington,  D.C.  20229. 

Systems  exempted  from  certam  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Costoms  00.230 

System  name:  Time  and  Attendance  and  Leave 

Records — Treasury /Customs.  ^ 

System  location:  Located  in  the  Personnel  and/or  Financial 

Management  Divisions  or  appropriate  Employee  Post  of  Duty  of 
each  region  and  Headquarters  according  to  list  in  Appendix  A. 

Categories  of  individiials  covered  hy  the  system:  All  Customs  em¬ 
ployees. 


Categories  of  records  in  the  system:  Time  and  attendance  and 
leave  information,  TD  2384,  SF1137. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whehter  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  invest^ation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  hy  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f) 
Used  by  members  of  the  Personnel  and  Financial  Management 
Divisions  and  supervisors  to  maintain  valid  time,  attendance,  and 
leave  records  for  pay  purposes.  Could  be  used  as  evidence  in 
AWOL  or  abuse  of  leave,  and  for  statistical  purposes. 

For  additional  routine  uses  see  Appendix  AA. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  on  punch  card  (TD  Forms  2384),  SF- 
1137,  mag-tape  or  punch  cards. 

Retrievability:  Time  and  attendance  records  are  indexed  by  post 
of  duty  name.  Leave  records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  files  or  safeguarded 
through  the  security  of  the  Automatic  Data  Processing  System. 

Retention  and  disposal:  TD  2384  forms  are  kept  three  years,  then 
destroyed.  SF-1137  are  retained  three  years  after  audit  or  related 
pay  periods. 

System  manager(s)  and  address:  Director,  Personnel  and/or  Finan¬ 
cial  Management  Divisions,  in  each  region  and  Headquarters.  See 
Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing 'and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom- 
pained  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
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under  false  pretense  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  m  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
he  followed.  Where  the  reque.st  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Time  and  attendance  keepers  and  super¬ 
visors. 

Treasury/Customs  00.231 

System  name:  Tort  Claims  Act  File; — Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  Room  125,  U.S. 
Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland  21202. 

Categories  of  individuals  covered  by  the  system:  Private  persons 
filing  claims  under  the  Federal  Tort  Claims  Act  for  property 
damage  or  personal  injury  allegedly  caused  by  a  wrongful  or 
negligent  act  or  omission  on  the  part  of  a  Customs  Service  em¬ 
ployee  while  acting  within  the  scope  of  his  employment. 

Categories  of  records  in  the  system:  Reports  of  Investigation  re¬ 
garding  claim  filed,  documents  relating  to  the  administrative  han¬ 
dling  of  the  claim  and  documents  submitted  by  the  claimant  in  sup¬ 
port  of  the  claim. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  2672,  et  seq; 
28  CFR  14.1  et  seq;  31  CFR  3.1  et  seq;  Treasury  Department  Ad¬ 
ministrative  Circular  No.  131,  August  19,  l%5;  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  CusU>ms  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  In  addition,  informa¬ 
tion  contained  in  this  file  is  made  available  to  the  Department  of 
Justice  to  assist  that  Department  in  preparing  the  Government's 
case  when  suit  is  filed  in  court  based  on  an  administrative  denial  of 
the  claim  or  based  on  a  failure  to  administratively  process  the  claim 
within  the  prescribed  time  period;  (c)  Disclosure  required  in  ad- 
ministratiun  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

PolicMs  and  practices  for  storing,  retrieving,  accessing,  retaming, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  file  folder  which  b  filed  in 
an  unlocked  drawer  within  a  metal  container. 

Retrievability :  Each  case  file  is  identified  in  the  file  folder  within 
the  metal  container  by  the  name  of  the  person  who  filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  Customhouse.  During  non-working  hours  the  room  in 
which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  b  controlled  at  all  times  by  uniformed  guards. 


Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Records  Centers. 

System  manager! s)  and  address:  Regional  Counsel,  Room  125, 
U.S.  Customhouse,  40  South  Gay  Street,  Baltimore,  Maryland 
21202. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (See  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division.  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington.  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  hb  identity,  and  a  comparison  of  hb 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  dvKuments  fi>r  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  abiiut  another  person 
under  false  pretenses  in  punishable  by  a  fine  up  to  5, 000  dollars. 

Where  die  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.(K)0  dollars.  A 
comparison  of  hb  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originated  with  a  Standard  Form  95,  Claim  for  Damage  or  Injury, 
which  is  completed  and  filed  with  the  Customs  Service  by  the  clai¬ 
mant.  Using  these  forms  as  a  basis,  investigations  are  conducted  by 
authorized  Customs  Service  investigative  personnel  in  order  to 
determine  the  facts  surrounding  the  claims.  During  these  investiga¬ 
tions  information  may  be  elicited  from  Customs  Service  employees, 
private  persons,  or  any  other  parties  who  may  have  information  re¬ 
garding  the  facts  surrounding  the  claims. 

Systems  exempted  from  certain  provisions  of  tlie  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  pnivbions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00,232 

System  name:  Tort  Claims  Act  File — Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  Rixim  7422. 
New  Federal  Building,  300  N.  Los  Angeles  St.,  Los  Angeles.  CA 
90053. 

Categories  of  individuals  covered  by  the  system:  Private  persons 
who  have  filed  or  may  file  claims  under  the  Federal  Tort  Claims 
Act  for  property  damage  or  personal  injury  allegedly  caused  by  a 
wrongful  or  negligent  act  or  ombsion  on  the  part  of  a  Customs  ^r- 
vice  employee  while  acting  within  the  scope  of  hb  employment. 

Categories  of  records  in  the  system:  Reports  of  Investigation  re¬ 
garding  accidents  involving  Customs  employees,  documents  relating 
to  the  administrative  handling  of  the  claims  filed  thereon,  and  docu¬ 
ments  submitted  by  the  claimant  in  support  of  the  claim. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  2672,  et  seq, 
28  CFR  14.1  et  seq;  31  CFR  3.1  et  seq;  Treasury  Department  Ad¬ 
ministrative  Circular  No.  131,  August  19,  1965. 

Routine  uses  of  records  maintained  m  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  file  is  used  to  administratively  process  cbims  filed 
under  the  Federal  Tort  Claims  Act  and  is  made  available  to  the  of¬ 
ficials  within  the  Customs  Service  who  review  recommendations 
and  who  make  final  decisions  on  such  claims.  In  addition,  informa¬ 
tion  contained  in  this  file  is  made  available  to  the  Department  of 
Justice  to  assist  that  Department  in  preparing  the  Government's 
case  when  suit  b  filed  in  court  based  on  an  administrative  denial  of 
the  claim  or  based  on  a  failure  to  administratively  process  the  claim 
within  the  prescribed  time  period. 

For  additional  routine  uses  see  Appendix  AA. 
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Policies  and  practices  lor  storing,  retrievine,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  I'^uch  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Rctrievability:  Mach  case  file  is  identified  in  the  alphabetical  file 
folder  within  the  metal  container  by  the  name  of  the  person  who 
has  filed  or  may  file  a  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  New  Federal  Building.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked,  and  access 
to  die  building  is  controlled  at  all  times  by  uniformed  guards. 

Retcution  and  disposal:  Tort  claim  files  are  retained  indefinitely 
or  until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  closed  files  are  trans¬ 
ferred  to  the  Federal  Records  Center. 

System  managerls)  and  address:  Regional  Counsel,  Room  7422, 
United  States  Customs  Service,  300  N.  l.os  Angeles  St.,  L.A., 
Calif.  90053. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  conUiins  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs,  300 
N.  1a)s  Angeles  St.,  Los  Angeles,  Calif.  90053  or  to  the  Director, 
Ent^  PriKedures  and  Penalties  Division,  Office  of  Regulations  and 
RuUngs,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  nccess:ir>'  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.01X)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipubting  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.0(K)  dollars.  A 
comparisiin  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Standard  l-orm  95.  Claim  for  Damage  or  Injury, 
which  is  completed  and  filed  with  the  Customs  Service  by  the  clai- 
nvmt.  Using  these  forms  ;is  a  basis,  investigations  are  conducted  by 
authorized  Customs  Service  investigative  personnel  in  order  to 
determine  the  facts  surrounding  the  claims.  During  these  investiga¬ 
tions  information  may  be  elicited  from  Customs  Service  employees, 
private  persons,  or  any  other  parties  who  may  luive  information  re- 
giirding  the  facts  surrounding  the  cUiims.  When  a  claim  is  not  filed, 
the  infoniiation  is  limited  to  the  investigative  reports  of  the  proper¬ 
ty  iktmage  or  personal  injury. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis- 
sk»ner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  e.xempt  this  system  of  records  from  certain  require- 
nwnts  of  5  I'.S.C.  552a.  fhe  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  f  ederal  Register. 

Treasury /Customs  00.233 

System  name:  Tort  Claims  .\ct  f  ile — Treasury/Customs. 

System  location:  Regional  Counsel  of  Customs.  t>  World  Trade 
Center.  New  York.  N.Y.  ItKMS. 

Categories  of  individuals  covered  by  the  system:  Private  persons 
filing  claims  under  the  Federal  Tort  Claims  Act  for  property 
damage  or  personal  injury  allegedly  caused  by  a  wrongful  or 
negligent  act  or  omission  on  the  part  of  a  Customs  Service  em- 
pkiyee  while  acting  within  the  scope  of  his  employment. 

Categories  of  records  in  the  system:  Repivrts  of  Investigation  re- 
g;u'ding  claims  filed.  diKuments  relating  to  the  administrative  luin- 
dling  of  the  claim  and  documents  submitted  by  the  claimant  in  sup¬ 
port  of  the  claim. 

.\uthurity  for  maintenance  of  the  system:  2K  li.S.C.  2672.  et  seq; 
2S  CFR  l-i.l  et  seq;  31  CFR  3.1  et  seq;  Treasury  IX'partment  Ad¬ 
ministrative  Circular  No.  131.  August  19.  1965. 


Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  folkvws;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Services 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Informatkin  Act  (5  U.S.C. 
SS2);  The  information  contained  in  this  file  is  used  to  administra¬ 
tively  process  cbims  filed  under  the  Federal  Tort  Cbims  Act  and  is 
made  avaibble  to  the  officbls  within  the  Customs  Service  who 
review  recommendations  and  who  make  final  deciskvns  on  such 
claims.  In  addition,  information  conbined  in  this  file  is  made 
avaibble  to  the  Department  of  Justice  to  assist  that  Department  in 
preparing  the  Government’s  case  when  suit  is  filed  in  court  based 
on  an  administrative  denbl  of  the  claim  or  based  on  a  failure  to  ad¬ 
ministratively  process  the  claim  within  the  prescribed  time  period. 

For  additkinal  routine  use  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unkK'ked  drawer  within  a  meud  container. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  filed  the  claim  and  in 
the  alphiibetical  file  folder  within  the  mebi  container  by  the  name 
of  the  person  who  filed  the  claim. 

Safeguards:  The  mebl  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Servbe  Building.  During  non-working  hours  the  room 
in  which  the  metal  conbiner  is  kK'atcd  is  k>cked.  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Tort  claim  files  are  retained  indefinitely 
or  until  there  is  no  kvnger  any  space  available  for  them  w  ithin  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Records  Center. 

System  managertsj  and  address:  Regional  Counsel.  l'..S.  Customs 
Service.  6  World  Trade  Center.  New  York.  N.Y.  10tl4X. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  conbins  records  pert:iining  u>  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  ItKated  (see  Appendix  A),  or  to  the  Director. 
Entry  PrtKcdurcs  and  Penalties  Division.  Office  of  Regulations  and 
Rulings.  U.S.  Customs  Service  Headquarters.  1.301  C'onstitutkm 
Avenue.  N.W..  Washington.  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  prvKedures  U>  be  followed.  W'here  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identificatkm  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  diK'uments  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipubting  tbit  he  undersbnds  that  knowingly  or  will¬ 
fully  seeking  or  obbining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.(MN)  dolbrs. 

Where  the  request  is  not  presented  in  persvm.  it  shall  be  accom¬ 
panied  by  a  notarized  sbtement  executed  by  the  requester  asserting 
identity  and  stipubting  that  he  undersbnds  tbit  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  persvm 
under  false  pretenses  is  punishable  by  a  fine  up  to  5. (MX)  dolbrs.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  cvmtain  the  necessary  signature. 

Record  source  cutegories:  The  information  contained  in  these  files 
originates  with  a  Sbndard  Form  95,  Cbim  for  Damage  or  Injury, 
which  is  completed  and  filed  with  the  Customs  Service  by  the  clai¬ 
mant.  Using  these  forms  as  a  basis,  investigations  are  conducted  by 
authorized  Customs  Service  investigative  personnel  in  order  to 
determine  the  facts  surrounding  the  claims.  During  these  investiga¬ 
tions  infvirmatk>n  may  be  elicited  from  Customs  Service  employees, 
private  persvms.  or  any  other  parties  who  may  have  information  re¬ 
garding  the  facts  surrounding  the  cbims. 

Systems  exempted  from  certain  pruvLskHLs  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a,  i'he  proviskms  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proVKvsed  to  be  exempted  and  the 
justification  for  the  exemptkm  is  conbined  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register.  ^ 
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Treasury /Customs  00.234 

System  name:  Tort  Claims  Act  File — Treasury/Customs 
System  location:  Offices  of  the  District  Directors,  Region  IX, 
Chicago,  Illinois.  (See  Customs  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  All  individuals 
presenting  claims  of  damage  to  personal  property  resulting  from 
Customs  activities. 

Categories  of  records  in  the  system:  Written  damage  claims  sup¬ 
ported  by  estimates,  bills,  claim  forms  and  internal  Customs  Ser¬ 
vice  memoranda. 

Authority  for  maintenance  of  the  system:  31  C.F.R.  Part  3;  S 
U.S.C.  301;  Reorganization  plan  No.  1  of  1950;  Treasury  Depart¬ 
ment  order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
For  additional  routine  uses  see  Appendix  AA. 

Polidcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Filed  in  cabinets  in  the  District  Directors  offices. 
Retrievability:  Folders  filed  in  alphabetical  sequence. 

Safeguards:  File  cabinets  are  located  within  the  area  assigned  in 
the  Customs  office.  During  non-working  hours  the  room  in  which 
the  cabinets  are  located  is  locked. 

Retention  and  disposal:  Retained  in  District  Directors  offices  for 
3  years  then  transferred  to  the  Federal  Record  Center  for  7  years 
and  3  months  prior  to  destruction. 

System  managerts)  and  address:  District  Director  as  appropriate  in 
Region  IX,  Chicago,  Illinois.  (See  Customs  Appendix  A.) 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
.  the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 


Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.0(K)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  Sec  Access  above. 

Record  source  categories:  The  information  in  this  system 
originates  with  a  written  claim  submitted  by  the  claimant,  as  well  as 
information  suppUed  on  Standard  Form  95  and  internal  Customs 
memoranda. 

Treasury /Claims  00.235 

System  name:  Tort  Claims  File — Treasury/Customs. 

System  locatioa:  Located  in  the  Office  of  the  District  Director. 
San  Diego,  Calif.;  Offices  of  the  Pon  Directors.  San  Ysidro.  Calif.; 
Tecate,  CaUf.;  Calexico,  Calif.;  Andrade.  Calif.;  San  Diego  Barge 
Office;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif.;  San  Ysidro,  Calif.;  Caltxk'o,  Calif.;  Tecate,  Calif. 

Categories  of  individuals  covered  by  the  system:  All  individuals  fil¬ 
ing  Tort  Claims  and  correspondence  relating  thereto. 

Categories  of  records  in  the  system:  System  has  persi>n(s)  name, 
address,  phone  number,  and  additional  information  rebting  to  the 
incident  upon  which  a  Tort  Claim  may  be  filed  in  accordance  with 
SF  95  “Claim  for  Damage  or  Injury”. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended,  and  Section  24,  Customs  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  of  those  officers  and  empbyees  of  the  CusUnns  Service 
and  the  Department  of  the  Treasury  who  have  a  need  fiur  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  vioblion  or  potentbl  violation  of  law, 
whether  civil,  criminal,  or  regubtory  in  nature,  and  whether  arising 
by  general  statute  or  particubr  program  statute,  or  by  regubtion, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
propiiate  agency,  whether  Federal,  sbte.  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  viobtion 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regubtion,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerfHng  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  I'edcral 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con- 
.  tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter.  Get  in¬ 
formation  and  make  determinations  relative  to  Ibbilities  of  the  U.S. 
Government. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  cabinets. 

Retrievability:  By  name. 

Safeguards:  Lucked  file  cabinet. 

Retention  and  disposal:  Disposed  in  accordance  with  Records 
Disposal  System  except  in  unusual  cases  which  may  be  held  in¬ 
definitely. 

System  managerts)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  conbins  records  pertaining  to  him  shall  he  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
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which  the  records  are  located  (see  Appendii  A),  or  to  the  Director, 
Hntry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person  - 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,(X)0  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,(XX)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  re^n  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1.301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  tus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  diKumcnts  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  undersUmds  that  knowingly  or  will¬ 
fully  seeking  or  obUiining  access  to  records  abi>ut  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  proeedures:  See  Access  above. 

Record  source  categories:  Information  is  obtained  from  claimant 
and/or  all  individuals  who  have  knowledge  of  the  situation  upon 
which  the  ckiim  was  filed. 

Treasury /Customs  00.136 

System  name:  Tort  CUtim  Records  System— Treasury /Customs. 

System  locatum:  Office  of  the  Regional  Counsel,  U.S.  Customs 
Service.  Region  IX,  55  E.  Monroe  Street.  Room  1417,  Chicago,  Il¬ 
linois  60603. 

Categories  of  individuals  covered  by  the  system:  Claimants  under 
the  Federal  Tort  Claim  Act. 

Categories  of  records  in  the  system:  Tort  Claim,  Standard  Form  95 
(claim  fi>r  damage  or  injury)  containing  name,  address,  marital 
status,  personal  injury  and  property  damage  information,  and  in¬ 
surance  information;  also  correspondence,  accident  reports  and  in¬ 
vestigatory  records  regarding  the  alleged  damage  or  injury  and 
possible  medical  information. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  2671  et  seq.:  5 
U.S.C.  .301;  Reorganization  Plan  No.  I  of  1950;  Treasury  Depart¬ 
ment  Order  No.  165.  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Tort  Claim  Records  System  of  the  United 
States  Customs  Service  are  as  foUows;  (a)  Disclosure  to  thvisc  of¬ 
ficers  and  employees  of  the  Customs  Service  and,  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
vkdation  or  potential  violation  of  law  .  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 


ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  ttereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licen.ses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant.  i>r  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter;  (f)  Information  contained  in  these 
files  is  rmitinely  used  by  the  attorneys  in  the  Regional  Counsel's 
office  in  determining  and  resolving  legal  issues,  in  recommending 
approval,  denial,  compromise  or  settlement  of  the  claim,  and 
possibly  in  litigatkvn.  Litigation  will  require  disclosure  of  the  infor¬ 
mation  to  the  Department  of  Justice,  and  the  information  is  often 
channeled  through  the  Department  of  the  Treasury. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  file  is  inserted  in  a  file  folder  which  is  filed  in 
a  lockable  drawer  within  a  metal  filing  cabinet  container. 

Retrievabilhy:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  initiated  the  tort  claim 
against  the  Customs  Servke,  and  offker  or  employee  thereof.  In 
addition,  each  case  file  is  similarly  identified  on  the  file  folder  with 
the  alphabetical  name  on  the  file  which  is  placed  and  located  within 
the  metal  container. 

Safeguards:  Tlie  metal  filing  drawer  containing  the  files  described 
above  is  maintained  within  the  area  assigned  to  the  Office  of  the 
Regional  Counsel  of  Customs,  Region  IX  at  55  I:.  Monr»>c  Street. 
Chicago,  Illinois.  During  non-working  hours,  the  n.K)m  in  which  the 
metal  filing  drawer  is  kKated  is  locked,  the  file  container  itself  is 
locked,  and  access  to  the  building  is  controlled  at  all  times  by 
uniformed  guards  with  a  check-in  system  for  employees.  Only  em¬ 
ployees  of  the  Regkmal  Counsel's  offk'c  and  authorized  building 
personnel  have  keys  to  the  building. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  mi  kinger  space  available  for  them  within  the  metal 
filing  cabinet  at  whkh  time  the  oldest  files  arc  transferred  to  the 
storage  area  within  the  confines  of  the  office.  The  storage  area  is  a 
large  area  containing  cardboard  boxes  and  metal  storage  cabinets 
which  are  not  able  to  be  locked.  Files  which  are  closed  and  not 
retained  for  precedent  purposes  arc  retired  to  the  Federal  Records 
Center,  General  Service  Administratkm,  7358  S.  Pulaski.  Chicago. 
Illinois  60602  in  accordance  with  the  U.S.  Customs  Service  Records 
Disposal  Manual. 

System  nuinager(s)  and  address:  Regkmal  Counsel  of  C'ustoms, 
Rixim  1417,  United  States  Customs  Service,  55  I:.  Monroe  Street, 
Chicago.  Illinois  60603. 

Notifkation  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Counsel,  Region  IX,  Room 
1417.  55  E.  Monroe  Street,  Chicago,  Illinois  60603.  The  requester 
will  be  notified  in  w  riting  of  the  priKcdures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  studl  present 
adequate  idcntificatkm  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suiUible  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wil¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.0t)t)  dollars. 

Where  the  request  is  mit  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  mitarized  sUitement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  amither  person 
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under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  receipt  of  any  correspondence  indicating  an  al¬ 
leged  claim  for  damage  or  injury  resulting  from  the  conduct  of  the 
Government,  U.S.  Customs  Service  or  an  employee  or  officer  of 
the  U.S.  Customs  Service  in  Region  IX.  Further  information  in  this 
file  is  derived  from  later  correspondence  from  the  individual.  Stan¬ 
dard  Form  95  (Claim  for  Damage  or  Injury)  filed  by  the  claimant, 
other  information  submitted  by  the  claimant,  information  submitted 
by  Customs  employee  and/or  his  supervisors,  and  an  investigation 
made  by  the  Office  of  Internal  Affairs  or  the  Office  of  Investiga¬ 
tions  regarding  the  alleged  claim  or  injury,  as  applicable.  Informa¬ 
tion  in  these  reports  can  be  made  from  private  parties,  (witnesses), 
businesses,  medical  professionals,  hospitals  and  other  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  06.237 

System  name:  Tort  Claimants  System — Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.,  Room  31 17,' Washing¬ 
ton,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Individuals  filing 
Tort  Claims  against  the  U.S.  Customs  Service. 

Categories  of  records  in  the  system:  By  name  and  personal 
identifiers. 

Authority  for  maintenance  of  the  systeih:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use”  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter;  (D  Used  by  U.S.  Customs  Officers 
when  investigating  claims  against  the  U.S.  Customs  Service  for 
damages. 

For  additional  routine  uses  see  Appendix  A  A. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  (1)  Magnetic  disc  and  tape;  (2)  Microfiche;  (3)  Hard 
copy. 

Rctrievability :  By  name  of  individual  or  company  and/or  personal 
or  company  identifiers. 


Safeguards:  “Need  to  know”  access  by  investigators  and  District 
Directors  staff  members  with  full  field  background  investigations. 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta¬ 
bility  and  receipt  access,  guards  patrolling  the  areas,  restricted  ac¬ 
cess  and  alarm  protection  systems,  special  communications  securi¬ 
ty,  etc. 

Retention  and  disposal:  Indefinite  (Reviewed  Annually),  None. 
System  manager(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.,  Room  3117,  Washington.  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulatkms  and  Rulings.  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington. 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  estabhsh 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  diKuments  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dolbrs. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W.. 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individuals  or  companies  making  a 
claim  for  damage  against  the  U.S.  Customs  Service  and  U.S. 
Customs  Officers  investigating  cases  involving  such  cbims. 

Treasury/Customs  00.238 

System  name:  Training  and  Career  Individual  Development 
Plans — Treasury/Customs. 

System  location:  Located  in  the  Personnel  Management  Division 
of  each  region  and  headquarters  and/or  district,  ports,  and  post  of 
duty  of  employees.  . 

Categories  of  individuals  covered  by  the  system:  All  U.S.  Customs 
employees. 

Categories  of  records  in  the  system:  Records  are  maintained  on 
training  or  other  development  activities  completed  and/or  planned 
for  individual  employees,  whether  for  programs  such  as  Executive 
Development  or  Upward  Mobility,  or  other  special  emphasis 
development  programs.  Records  also  include  such  things  as,  but  not 
limited  to  skills,  abilities,  education,  experience,  career  plans  and 
goals,  and  other  related  information. 
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Authority  for  maintcnaDcc  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  piirposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  bsued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibiUty  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute  or  rule,  regu¬ 
lation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter;  (f)  To  determine  individual  train¬ 
ing  needs,  to  schedule  training  and  development  activities  and  to 
budget  funds. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  located  in  file  folders,  and/or  official  per¬ 
sonnel  folder. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  or  office. 
Retention  and  disposal:  Records  are  retained  until  separation  or 
until  employee  is  no  longer  part  of  a  special  emphasis  program. 

System  managerfs)  and  address:  Director,  Personnel  Management 
Division,  in  each  region  and  headquarters. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
idratification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion  he  may  be  required  to  make  a  signed  statement  asserti^ 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly*  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  re^n  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 


Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  Requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contestiiig  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  obtained  from  the  em¬ 
ployee  and  supervisors. 

Treasury/Customs  00.239 

System  name:  Training  Records — Treasury/Customs. 

System  location:  Personnel  Management  Division  of  each  region 
and  headquarters.  Also  located  in  districts,  ports,  and  posts  of 
duty. 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees  who  have  completed  training. 

Categories  of  records  in  the  system:  Certificates  of  completion  of 
training  courses,  memoranda  documenting  successful  completion  of 
training  assignments,  grades  assigned  by  educational  institutions 
when  appropriate,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee.  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f)  The 
information  compiled  is  used  primarily  to  prepare  the  annual  and 
quarterly  reports  for  training  which  are  required  by  higher 
Headquarters.  The  information  also  serves  as  a  ready  reference  to 
ascertain  the  state  of  training  with  the  Region  and  as  an  instrument 
to  equate,  insofar  as  possible,  training  opportunities  for  all  em¬ 
ployees.  and  also  to  verify  information  submitted  by  employees  on 
application  forms. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storai^:  Records  are  mainUiined  in  file  folders,  on  file  cards,  on 
Training  formsr  or  on  mag-tape. 

Retrievability:  Records  are  indexed  by  name. 

Saf^uards:  Records  are  maintained  in  a  locked  file  or  room,  or 
with  limited  access. 

Retention  and  dkposal:  Records  are  maintained  for  up  to  three 
years  after  employee  separates  from  the  Service. 

System  managerfs)  and  address:  Director,  Personnel  Management 
Division  in  each  Region  or  Headquarters,  or  managerial  official  in 
appropriate  posts  of  duty  of  employee. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.Customs  Service  Headquar¬ 
ters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  ids  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5, (KM).  A  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  for  this  file  is  obtained 
from  supervisors,  managers,  instructors,  educational  institutions, 
and/or  training  facilities  such  as  the  Civil  Service  Commission,  De¬ 
partment  of  the  Treasury,  etc. 

Treasury/Cnstomis  00,240. 

System  name:  Travel  Advances — Treasury /Customs 
System  location:  Fiiumcial  Management  Division,  U.S.  Customs 
Service,  Region  1,  John  F.  Kennedy  Federal  Building,  Boston. 
Massachusetts  02203. 

Categories  of  individuals  covered  by  tbe  system:  Employees  who 
receive  travel  advances,  to  cover  travel  expenses  in  the  course  of 
traveling  on  official  government  business. 

Categories  records  in  the  system:  Files  are  maintained  to  record 
the  amount  of  the  advance  payment  and  repayment  of  the  advance, 
if  necessary. 


Authority  for  maintenance  of  the  system:  5*U.S.C.  301;  Reor¬ 
ganization  Pbn  No.  1  of  195(1;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  viobtion 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regubtion,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obbin  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  I'ederal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter;  (f) 
This  system  is  used  by  the  Payment  Section  employees  to  deter¬ 
mine  the  amount  owed  to  or  by  Customs  for  travel  expenses. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  stored  in  an  unlocked  metal,  5  x  K  file. 

Retrievability:  The  name  of  each  individual  is  listed  on  u  record 
card  in  alphabetical  order. 

Safeguards:  The  file  is  kKated  within  an  office  that  is  kK'ked  dur¬ 
ing  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal:  The  file  is  retained  until  the  employee 
pays  or  accounts  for  the  travel  advance,  and  kept  one  year.  AHer 
one  year  the  recor,*  is  sent  to  the  Federal  Record  Center;  kept  for  3 
years  and  then  destroyed. 

System  managers)  and  address:  Director,  Financbl  Management 
Division,  U.S.  Customs  Service,  John  F.  Kennedy  Federal  Build¬ 
ing,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regubtions  and 
Rulings.  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suibble  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  undcrsbnds  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dolbrs. 

A  comparison  of  his  signature  and  those  in  the  records  may  be 
made  where  the  records  contain  the  necessary  signature. 
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Record  access  procedures:  Requests  by  an  individual  to  be 
notified  ho>v  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  aiul  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  in  the  system 
originates  from  the  employee  and  his  supervisor. 

Treasury /Customs  00.241 

System  name:  Travel  Advances — Treasury/Customs 
System  location:  Financial  Management  Division,  7370  N.W.  36th 
Street,  Miami,  Florida  33166. 

Categories  of  individuals  covered  by  the  system:  Advances  to 
Customs  Employees  only. 

Categories  of  records  in  the  system:  Name,  address  and  Social 
Security  Number  of  employees. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301 ;  Reor¬ 
ganization  Plan- No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  aich  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  Used  administratively  to  record  travel  advances  and  clearance 
of  advance,  as  travel  is  completed.  Outstanding  balances  reflect  in¬ 
debtedness  of  individuals  until  travel  is  completed  or  refunds  of 
average  in  advance. 

For  additional  routine,  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files  are  maintained  in  an  unlocked  drawer  within  a 
metal  fUe  cabinet. 

Retrievability:  Alpha  Employee  Name  File  of  SF  1038, 
“Application  for  Advance  of  Funds”. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  Service  Building.  During  non-working  hours  the 
room  in  wluch  the  metal  container  is  located  is  locked. 

Retentioa  and  disposal:  These  files  are  retained  as  prescribed  by 
GAD  Regulations  or  until  there  is  no  longer  any  space  available  for 
them  within  the  metal  container,  at  which  time  the  oldest  files  are 
transferred  to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Director  of  Financial  Manage¬ 
ment,  7370  N.W.  36th  Street,  Miami,  Florida  33166. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Financial  Management  Divi¬ 
sion,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.  Washington,  D.C.  20229  or  Regional  Commissioner, 
Region  IV.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 


records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  bow  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division.  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229  or  Regional 
Commissioner,  Region  IV.  The  requester  will  be  notified  in  writing 
of  the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishably  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  SF  1038 — “Application  and  Account  for 
Advance  of  Funds”.  - 

Treasury/Customs  00.242 

System  name:  Travel  Advance  File — Treasury/Customs 

System  location:  Regional  Commissioner  of  Customs,  Room  1501, 
55  East  Monroe  Street,  Chicago,  Illinois  60603. 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees  to  whom  advances  have  been  issued. 

Categories  of  records  in  the  system:  SF  1038,  “Application  and 
Account  for  Advance  of  Funds.” 

Authority  for  nuintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  ^ch  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552); 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Individual  alphabetical  card  file  in  file  cabinet. 
Retrievability:  Access  by  name  of  individual. 

Safeguards:  The  file  cabinet  is  maintained  in  the  office  of  the  Re¬ 
gional  Commissioner,  Region  IX,  Chicago,  Illinois.  During  non¬ 
working  hours  the  room/building  in  which  the  file  is  located  is 
locked. 

Retention  and  disposal:  Retained  and  disposed  of  in  accordance 
with  requirements  of  Records  Control  Manual. 

System  manager(s)  and  address:  Regional  Commissioner  of 
Customs,  55  East  Monroe  Street,  Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
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writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Ent^  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  r^uester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  whm  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  require  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5, (MO  doUaiis. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  re^n  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  hu  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wfll- 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  doilaiirs. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  wiD- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3, (XX)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Comesting  record  procedures:  See  Access  above. 

Record  source  categories:  Completed  Form  1038  received  from 
any  Customs  employee  within  Region  IX,  Chicago,  Illinois. 

Treasury/Customs  00.243 

System  name:  Travel  Payment  System — Treasury/Customs 
System  kicatioa:  Accounting  Division,  U.S.  Customs  Service 
Headquarters,  Room  7126,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Headquarters 
Customs  Service  officials  and  employees  who  travel  on  official 
business. 

Categories  of  records  in  the  system:  Travel  authorizations,  travel 
vouchers,  and  travel  advance  records,  which  contain  the  officer’s 
or  employee's  name,  residence,  place  and  mode  of  travel,  travel 
dates,  month  of  travel  advance,  expenses  incurred,  amount  of 
travel  advance,  amount  of  advance  outstanding  and  division  code. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  301,  Reor¬ 
ganization  Plan  No.  1  of  1930;  Treasury  Department  Order  No.  163, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  mcludmg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows;  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties.  Such  duties  may  include  preparii^ 
disbursement  schedules  so  that  the  officer  or  employee  will  be  paid 
for  travel  expenses,  recording  the  cost  of  travel,  advising  the  em¬ 
ployee’s  supervisor  when  a  travel  advance  is  outstanding  for  an  ex¬ 
tended  period,  and  compUing  cost  and  budget  informatioa.  (b)  Dis¬ 
closure  required  in  administration  of  the  Freedom  of  Information 
Act  (3  U.S.C.  352). 


For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctalnfaig, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  index 
cards  placed  within  a  file  box,  in  file  folders  or  on  separate  sheets 
of  paper  within  a  metal  container  and  in  a  computer  system  utiliz- 
mg  magnetic  disc  storage  techniques. 

RetrievabiHty:  The  mformation  on  the  index  cards  relates  only  to 
travel  advance  payments,  and  the  index  cards  are  filed  alphabeti¬ 
cally  by  the  name  of  the  traveling  individual;  each  file  folder  is 
placed  within  the  metal  container  alphabetically  by  the  name  of  the 
traveling  individual  to  whom  it  pertains;  the  separate  sheets  of 
paper  are  grouped  in  disbursement  schedule  number  sequence  by 
consecutive  numbers  and  dates  showing  a  listing  of  payments  to 
travelers;  the  computer  records  are  retrieved  by  the  accounting 
number  assigned  by  the  Customs  Service  for  each  separate  travel 
transaction. 

Safeguards:  The  room  in  which  this  system  of  records  is  located 
is  locked  during  non- working  hours,  the  building  is  guarded  by 
uniformed  security  police,  and  only  authorized  persons  are  per¬ 
mitted  within  the  building. 

Retention  and  disposal:  The  records  in  this  system  are  retained 
for  an  indefinite  period  of  time.  There  are  no  established 
procedures  for  disposal  of  the  subject  records. 

System  manager! s)  and  address:  Director.  Accounting  Division. 
U.S.  Customs  Service  Headquarters,  Room  7126,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  Procedures  and  Penal¬ 
ties  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Ser¬ 
vice  Headquarters,  1301  Constitution  Avenue,  N.W..  Washington, 
D.C.  20229.  The  requester  wiD  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  Procedures 
and  Penalties  Division,  Office  of  Regulations  and  Rulings,  U.S. 
Customs  Service  Headquarters,  1301  Constitution  Avenue,  N.W., 
Washington,  D.C.  20229.  The  requester  will  be  notified  in  writing  of 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  documents  fur  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  doilaiirs. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  3,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system  is 
derived  from  information  supplied  to  the  Accounting  Division  by 
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the  traveling  individual  on  Standard  Form  1012  (Travel  Voucher) 
and  from  organizational  and  accounting  information  maintained  by 
the  Customs  Service. 

Treasury/Customs  00.244 

System  name:  Treasury  Enforcement  Communications  System 
(TECS)— Treasury/Customs 

Sy^m  location:  Office  of  Enforcement  Support,  U.S.  Customs 
Service,  1301  Constitution  Avenue,  N.W.;  Room  3117  Washington, 
D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  (1)  Known  viola¬ 
tors  of  U.S.  Customs  Laws.  (2)  Convicted  violators  of  U.S. 
Customs  and/or  drug  laws  in  the  United  States  and  foreign  coun¬ 
tries.  (3)  Fu^tives  with  outstanding  warrants-Federal  or  state.  (4) 
Suspected  violators  of  U.S.  Customs  or  other  related  laws.  (5)  Vic¬ 
tims  of  U.S.  Customs  law  violations. 

Categories  of  records  in  the  system:  Every  possible  type  of  infor¬ 
mation  concerning  an  individual  which  contributes  to  effective  law 
enforcement  may  be  maintained  in  this  system  of  records.  Records 
include  but  are  not  limited  to  records  pertaining  to  wanted  persons, 
suspected  persons,  lookouts  (temporary  and  permanent),  and  docu¬ 
ment  reference  records.  Information  about  individuals  includes  but 
is  not  limited  to  name,  alias,  date  of  birth,  address,  physical 
description,  various  identification  numbers,  reason  for  the  record 
or  lookout,  details  and  circumstances  surrounding  the  actual  or 
suspected  violator. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  As  a  law  en¬ 
forcement  tool,  for  example,  to  aid  in  the  detection  and  prevention 
of  violations,  to  provide  and  disseminate  information  on  suspected 
or  known  violators  within  system  to  Federal,  state  and  IcKal  en¬ 
forcement  officers  within  the  United  States  and  to  other  cooperat¬ 
ing  foreign  countries’  enforcement  officers  and  officials.  Also  used 
by  the  Department  of  Justice  in  prosecuting  court  cases,  (d)  Also 
disclosed  to  the  Drug  Enforcement  Administration. 

For  additional  routine  uses,  see  Appendix  A  A. 

PolicKs  and  practices  for  storing,  retrieving,  accessing,  retaming, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  disc  and  tape  storage,  microfiche,  and  hard 
copy. 

Retrievability:  Name,  personal  identification  number  and  systems 
identification  number. 

Safeguards:  (1)  All  TECS  users,  must  have  a  full  field  background 
investigation.  (2)  The  “need  to  know”  principle  is  followed.  (3) 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta¬ 
bility  and  receipt  records,  guards  patrolling  restricted  areas,  alarm 
protection  systems,  special  microfiche  and  communications  securi¬ 
ty,  etc. 

Retention  and  disposal:  (I)  Review  by  Customs  officer  each  time 
it  is  retrieved  and  on  periodic  basis  to  see  if  it  should  be  retained  or 
modified.  (2)  Since  both  temporary  and  permanent  records  are 
maintained,  period  of  retention  will  vary  with  type  record  entered 
,activity  of  record  and  category  of  record.  (3)  A  complete  review  of 
each  record  in  system  is  made  annually  at  Headquarters.  (4)  Tem¬ 
porary  Records,  erasure  of  magnetic  disc  (5)  Permanent  Records, 
no  disposal.  (6)  Hard  Copy  Documents,  by  shredding  and/or  burn¬ 
ing  of  the  hard  copy  document. 

System  manager(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.;  Room  3117,  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
.  proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.245 

System  name:  Treasury  enforcement  communications  system  card 
file— Treasury /Customs. 


System  location:  Ports  and  Stations  in  the  District  of  Ogdensburg, 
New  York. 

Categories  of  individuals  covered  by  the  system:  Suspected  viola¬ 
tors  of  Customs  or  other  laws. 

Categories  of  records  in  the  system:  Name  and  system  ID  number 
and  category  of  suspicion  (i.e.  narcotics,  currency,  counterfeit, 
etc.). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a) 
Quick  or  ready  reference  at  ports  or  stations  not  equipped  with 
TECS  secondary  machines,  (b)  Disclosure  to  those  officers  and  em¬ 
ployees  of  the  Customs  Service  and  the  Department  of  the  Treasu¬ 
ry  who  have  a  need  for  the  records  in  the  performance  of  their  du¬ 
ties.  (c)  Disclosures  required  in  administration  of  the  Freedom  of 
Information  Act  (5  U.S.C.  552).  (d)  In  the  event  that  this  system  of 
records  includes  information  which  indicates  a  violation  or  potential 
violation  of  law  whether  civil,  criminal,  or  regulatory  in  nature  and 
whether  arising  by  general  statute  or  particular  program  statute  or 
by  regulation,  rule,  or  order  issued  pursuant  thereto  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency  whether  Federal,  state,  local,  or  foreign 
charged  with  the  responsibility  of  investigating  or  prosecuting  the 
statute  or  rule,  regulation,  or  order  issued  pursuant  thereto,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  as  a  “routine 
use"  to  a  Federal,  state,  or  local  agency  maintaining  civil,  criminal, 
or  other  relevant  enforcement  information  or  other  pertinent  infor¬ 
mation  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
an  employee;  the  issuance  of  a  security  clearance;  the  letting  of  a 
contract;  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (f)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency  in  response  to  its  request  in  connection  with  the  hiring  or 
retention  of  an  employee;  the  issuance  of  a  security  clearance;  the 
reporting  of  an  investigation  of  an  employee;  the  letting  of  a  con¬ 
tract;  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necess^  to  the  requesting  agency's  decision  on  the  matter,  (g) 
Also  disclosed  to  the  Drug  Enforcement  Administration. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Rollex  card  file. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Available  to  inspectors  only.  Kept  in  rollex  file  in 
custody  of  inspector  on  duty. 

Retention  and  disposal:  Card  is  dated  for  disposal  per  original 
TECS  message. 

System  manager(s)  and  address:  Port  Director,  RFD  Constable, 
Trout  River,  New  York  12926. 

Systems  exempted  from  certain  provisions  of  the  act:  llie  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
jurisdiction  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.246 

System  name:  Uncollectible  Checks  File— Treasury/Customs. 

System  location:  Classification  &  Value  Division,  Cashier  Branch, 
Rm  228,  United  States  Customs  Service,  335  Merchant  St.  Honolu¬ 
lu,  Hawaii  96813  and  Honolulu  International  Airport,  United  States 
Customs  Service,  Cashier  Branch. 

Categories  of  individuals  covered  by  the  system:  Vessel  and  air¬ 
craft  passenger/crew,  brokers,  individuals  &  importers  tliat  are 
principally  involved  in  uncollectible  payment  of  duties. 

Categories  of  records  in  the  system:  Debit  Voucher  for  Uncollecti¬ 
ble  Checks  by  the  Depositary  ;  correspondence  and  documents  per¬ 
taining  to  effect  collections  from  party-in-intercst;  record  of 
completed  action  for  new  payment  received. 

Authority  foe  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  E)epartment  Order  No.  165, 
Revised,  as  amended. 
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Routiac  uses  oi  records  mamtaiiied  in  the  system,  inclndiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Uncollectible  Checks  File  of  the  U.S. 
Customs  Service  are  as  follows:  (a)  Disclosure  to  those  officers  and 
employees  of  the  Customs  Service  and  the  Department  of  the  Trea¬ 
sury  who  have  a  need  for  the  records  in  the  performance  of  their 
duties;  (b)  Disclosures  required  in  the  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Information  con¬ 
tained  in  this  file  is  used  to  control  the  frequency  of  uncollectible 
checks  by  individuals. 

For  additional  routine  uses  see  Appendix  AA. 

Pnlicks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  system: 

Storage:  Records  are  filed  chronologically  in' active  and  inactive 
folders  and  kept  in  metal  cabinets  within  locked  rooms. 

Retrievability:  Each  case  is  identified  by  name,  debit  voucher 
number  and  amount  of  uncollectable  check  in  a  chronological  file. 

Safeguank:  The  metal  cabinets  described  above  are  maintained 
within  the  area  assigned  to  the  U.S.  Customs  Service,  Cashier 
Branch,  at  the  Honolulu  International  Airport  and  Honolulu 
Federal  Building.  During  non-working  hours,  the  rooms  in  which 
the  metal  cabinets  are  k>cated  are  locked. 

Rctentioa  and  disposal:  Active  files  are  retained  until  uncollecti¬ 
ble  checks  are  settled  by  party-in-interest  or  granted  relief  by 
Financial  Management  Division,  San  Francisco.  California.  Inactive 
files  are  reUiined  for  five  years  and  then  destroyed. 

System  managerfs)  and  address:  District  Director  of  Customs,  Rm 
228,  United  States  Customs  Service,  Federal  Building,  335 
Merchant  Street,  Honolulu,  Hawaii  96813. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs, 
U.S.  Customs  Service,  Region  VIll,  450  Golden  (iate  Avenue,  San 
Francisco,  California  94102  or  to  the  Entry  Procedures  and  Penal¬ 
ties  Division,  Customs  Service  Headquarters.  Washington,  D.C. 
20029.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individuid  cun  provide  no  suitable  documents  fur  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  U.S.  Customs  Service,  Region  VIII,  450  Golden  Gate 
Avenue,  San  Francisco.  California  94102  or  the  Entry  Procedures 
and  Penalties  Divismn.  Customs  Service  Headquarters,  Washing¬ 
ton,  DC.  20229.  The  requester  will  be  notified  in  writing  of  the 
pntcedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son.  the  requester  shall  present  adequate  identificatktn  to  establish 
his  identity,  and  a  comparison  of  Us  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S.OOtl  dollars. 

Where  the  request  is  ni»t  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  sttpulaling  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obuiining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  cont.kin  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 


Record  source  categortee:  The  information  contained  in  these  files 
originates  with  the  receipt  of  Debit  Vouchers  for  Uncollectible 
Checks  by  the  Depositary  from  Financial  Management  Division 
which  results  in  correspondence  to  the  party-in-interest. 

Treawrv/Customs  00.247 

System  name:  Uniform  Allowance — Treasury/Customs. 

System  location:  Management  Services  Branch,  Administration 
Division,  District  Director,  San  Juan,  Puerto  Rico. 

Categories  of  iadi'  iduals  covered  by  the  system:  Employees  enti¬ 
tled  to  uniform  allowance  and  date  -received. 

Categories  of  r-cords  fas  the  system:  Name,  position  held,  amount 
received  for  unifonit  allowance  and  date  received. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  \'o  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended 

Routine  uses  of  recnids  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disck>surc  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Trca^ury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  '.uUcs;  (b)  Disekisures  required  in  administratum 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Verify  pay¬ 
ments  arc  received  ns  requested  and  authorized. 

For  addiiiunal  routine  uses  see  Appendix  A  A. 

Policies  and  pi:'.ctices  for  storing,  retrieviag,  accessing,  retaining, 
and  disposing  nf  >  .  nrds  in  the  system: 

Storage:  Records  ate  maintained  in  individual  cards  stored  in  an 
index  card  box  which  :s  within  a  k>cked  drawer  of  a  desk. 

Retriev ability:  Ea^-n  card  is  identified  by  the  name  of  the  em¬ 
ployee  and  filed  alphabetkally  within  the  box. 

Safeguards:  The  drawer  m  which  the  cards  arc  kept  is  locked  and 
is  in  the  area  assigned  to  the  Management  Services  Branch  within 
the  Customs  Service  Puikiing.  During  non-working  hours  the  riHim 
in  w  hich  the  desk  is  located  is  liKked  and  access  to  the  building  is 
controlled  at  all  times  by  uniformed  guards. 

Retention  and  ''  u^sai:  Records  are  mainUiincd  until  the  em¬ 
ployee  leaves  the  ui  irict  or  is  no  longer  entitited  to  uniform  al¬ 
lowance  at  which  time  his  curd  is  moved  to  the  back  of  the  box. 
When  there  is  no  »^ore  space  available  within  the  Ih>x.  the  oldest 
cards  arc  destroyed. 

System  managerfs)  and  adilress:  District  DirccUir,  U.S.  Customs 
Service,  P.O.  Box  2112,  Okl  San  Juan,  Puerto  Rico  00903. 

Notification  procedure:  Request  by  an  individual  to  be  notified  if 
the  system  of  wcords  contains  records  pertaining  to  him  shall  be  in 
writing  and  duzcte-l  to  the  Regional  Commissioner  of  the  regum  in 
which  ib.c  record ;  arc  kK'uted  (see  Customs  Appendix  A),  or  to  the 
DirecUir.  Entry  IVoccdurcs  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con- 
stitutkm  Avenue,  N.W..  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  folkiwcd.  Where 
the  request  i*:  presented  in  person,  the  requester  sluill  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  .ind  '-'^ipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  oi  obtaining  access  to  records  about  another  person 
under  f  d.sc  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

\Micre  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  netari/cd  statement  executed  by  the  requester  asserting 
identity  and  sUpukiting  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparis.  ii  of  his  signature  and  those  in  the  records  may  be  made 
where  .ac  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  huv.  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  Hs  content 
sluill  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  rcgu'ii  in  which  the  records  arc  located  (sec  Customs.  Appendix 
A),  or  to  'he  Director.  Entry  Procedures  and  Penalties  Division, 
Office  .  f  Regulations  and  Rulings.  U.S.  Customs  Service 
Headqujilers,  1.301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  1  he  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
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requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  by  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identitiy  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  kpowingly  or  will- 
fuQy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  is  posted  on  the  cards 
when  checks  for  uniform  allowance  are  received. 

Treasury /Customs  00.248 

System  name:  Uniform  Allowance— Treasury/Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  I,  John  F.  Kennedy  Federal  Building  Boston,  Mas¬ 
sachusetts  02203. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Customs  Service  who  are  eligible  to  receive  payments  for  maintain¬ 
ing  uniforms. 

Categories  of  records  in  the  system:  Name  of  employee,  date  of 
eligibility,  period  of  eligibility,  amount  paid  and  District  assigned. 

Authority  for  maintenance  of  the  system:  5  U.S.C  301:  Reorganiza¬ 
tion  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  rtfquired 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C  552); 
(c)  In  the  event  that  this  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal,  or  regulatory  in  nature,  and  whether  arising  by 
general  statutue  or  particular  program,  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee.  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f)  The 
system  is  used  to  determine  the  status  of  eligibility  of  uniformed 
employees  so  that  payment  can  be  processed  by  the  employees  of 
the  Payment  Section. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Data  is  stored  in  a  5  x  8  two  drawer  file,  accessable  to 
employees  of  the  Payment  Section  of  the  Financial  Management 
Division. 

RetrievahilKy:  The  name  of  each  individual  is  listed  on  a  card 
which  is  filed  in  alphabetical  order. 

Safeguards:  The  file  is  located  within  an  office  that  is  locked  dur¬ 
ing  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 


Retention  and  disposal:  Files  are  maintained  until  employee 
leaves  position,  retained  for  two  years  and  then  destroyed. 

System  manager(s)  and  address:  Director,  Financial  Management 
Dvision,  U.S.  Customs  Service,  John  F.  Kennedy  Federal  Building. 
Boston,  Massachutetts  02203.  / 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see.  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters.  1301  Con¬ 
stitution  Avenue  N.W.,  Washington  D.C.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  4he  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (sec  Customs,  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue  Washington  D.C.  20229. 
The  requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  ids  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punsihable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  the  system 
originates  from  the  District  office  where  the  employee  is  stationed. 

Treasury /Customs  00.249 

System  name:  Uniform  Allowances— U  nit 

Record — Treasury/Customs. 

System  location:  Financial  Management  Division,  7370  N.W.  36th 
Street.  Miami,  Florida  33166.  ^ 

Categories  of  individuals  covered  by  the  system:  U.S.  Customs 
Employees. 

Categories  of  records  in  the  system:  Name — Record  of  Uniform 
Allowance  Payments. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
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552);  (c)  Used  hy  Accounting  techniciuns  to  record  umounts  paid  to 
uniformed  personnel  annually. 

I'or  additonal  routine  uses  see  Appendix  AA. 

Polidn  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  Files  are  maintained  in  an  unlocked  drawer  within  a 
metal  fUe  cabinet. 

Retricvability:  Alpha  by  Name.  Appropriation  Accounting  Docu¬ 
ment  Number. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  ^rvice  Building.  During  non-working  hours  the 
rqii>m  in  which  the  metal  container  is  UKated  is  locked  and  access 
to  the  building  is  controlled  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  as  prescribed  by 
GAD  Regulations  or  until  there  is  no  longer  any  space  available  for 
them  within  the  metal  container,  at  which  time  the  oldest  files  are 
transferred  to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Direction  of  Financbl  Manage¬ 
ment,  7370  N.W.  36th  Street,  Miami,  Florida  33166. 

Notificatiun  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  kKated  (see  Customs,  Appendix  A),  or  to  the 
Director,  Entry  PrtKedures  and  Penalties  Division,  Office  of  Regu- 
btions  and  Rulings,  U.S.  Customs  Service  Headquarters,  1.301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  hiis  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obUiining  access  to  records  about  another  person 
under  false  pretenses  is  punsihable  by  a  fine  up  to  5.00t)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
nv>tificd  how  he  can  gain  access  to  a  record  perUiining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
sluJI  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  arc  kKated  (see  Customs,  Appendix 
A),  or  to  the  Director.  F.ntry  Procedures  and  Penalties  Divisktn, 
Office  of  Regulations  and  Rulings.  U.S.  Customs  Service 
Headquarters,  1.301  Constititution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  prtKedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  m>  suitable  diKuments  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtiiining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipubting  that  he  understands  that  knowingly  or  will- 
fuUy  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  From  Memo's  received  from  Districts. 
Data  Transcribed  from  Payment  Vouchers. 

Treasury /Customs  00.250 

System  name:  Uniform  Allowance  File — Treasury/Customs. 

Syatem  location:  I.iKated  in  the  Office  of  the  District  DirecUir, 
San  Diego.  Calif;  Offices  of  the*  Port  Directors.  San  Ysidro,  Calif; 


Tecate,  Calif;  Calexico.  Calif;  Andrade,  Calif;  San  Diego  Barge  Of¬ 
fice;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego. 
Calif;  San  Ysidro,  Calif;  Calexico,  Calif;  Tecate,  Calif. 

Categories  of  individuals  covered  by  the  system:  All  Customs  Of¬ 
ficers  who  are  required  to  wear  a  designated  uniform  in  the  per¬ 
formance  of  their  duties. 

Categories  of  records  in  tbe  system:  Regional  Form  VU-RC-9I, 
name,  title,  GS-level,  date  entered  on  duty,  duty  location,  percent¬ 
age  of  time  uniform  worn,  etc. 

Authority  for  maintenance  of  tbe  system:  5  U.S.C.  301;  Reor¬ 
ganization  Pbn  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended,  and  the  Customs  Accounting  Manual. 

Routine  uses  of  records  maintained  in  the  system,  incliiding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  folkms:  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Informatmn  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  infiuma- 
tion  which  indicates  a  viobtion  or  pittcntiul  vwbtkvn  of  bw. 
whether  civil,  criminal,  or  regubtory  in  nature,  and  whether  arising 
by  general  statute  or  partkubr  prv>gram  statute,  or  by  regubtmn. 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap- 
proprbte  agency,  whether  Federal,  state,  local,  or  foreign,  ctuirged 
with  the  responsibility  of  investigating  or  prosecuting  such  vk>btk)n 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  Ik  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  ivther 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  u>  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee.  the  issuance  of  a  security  clcantnce,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  respi>nse  to  its  request,  in  conneetkm  with  the  hiring  or 
retention  of  an  empk>yee.  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  vif  an  empktyee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  informatkin  is  relevant  and 
necessary  to  the  requesting  agency’s  dcciskm  on  the  matter,  (f) 
Provide  information  as  to  uniforms  for  Customs  Officers  and  funds 
for  uniform  maintenance. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Regional  Form  RC-VII-91  in  manib  folder. 

Retrievabilky:  Name  and  duty  location. 

Safeguards:  I.tKked  cabinet. 

Retention  and  disposal:  Yearly  and  then  disposed. 

System  manager(s)  and  address:  District  Director.  Port  Directors, 
and  Division  Directors  within  the  San  Dkgo  Customs  District. 

Notification  procedure:  Requests  by  an  individual  to  be  notifkd  if 
the  system  of  records  contains  recoids  periaining  to  him  shall  be  in 
writing  and  directed  to  the  Regkmal  Commisskincr  of  the  region  in 
whkh  the  records  are  kKated  (see  Costums  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penaltks  Diviskin,  Offke  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  I3UI  Con- 
stitutkm  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requestor 
will  be  notified  in  writing  of  the  prtKedures  to  he  folkiwed.  Where 
the  request  is  presented  in  person,  the  requestor  shall  present 
adequate  identificatkin  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  diKuments  for  identifka- 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipubting  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  hy  a  fine  up  to  5.000  dolbrs. 

Where  the  request  is  m>t  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  hy  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  i>r  vibtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.tNN)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 
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Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
OfEce  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employees,  supervisors,  and  other 
Customs  Divisions. 

Treasury/Customs  00.251. 

System  name:  Unscheduled  Overtime  Report  (Customs  Form 
31) — Treasury/Customs. 

System  locatioa:  Director,  Office  of  Operations,  6  World  Trade 
Center,  Rm.  508,  New  York,  New  York. 

Categories  of  individuals  covered  by  the  system:  Special  Agents  as¬ 
signed  to  the  office  of  Regional  Director  of  Investigations 
authorized  to  receive  unscheduled  overtime  renumeration. 

Categories  of  records  in  the  system:  Customs  Form  31  enumerates 
the  nature  of  overtime  performed,  the  number  of  hours  and  the 
date  on  which  the  overtime  was  performed  and  the  case  number  of 
investigation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  19,50;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Used  to  ac¬ 
count  for  and  control  unscheduled  overtime, 
additional  routine  uses  see  Appendix  AA. 

PoUcies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  in  this  system  is  contained  on  CF  31, 
the  forms  are  contained  within  a  file  folder  and  are  placed  in  a 
metal  file  cabinet. 

Rctrievability:  By  name. 

Safeguards:  The  file  cabinet  is  maintained  within  the  area  as¬ 
signed  to  the  Regional  Director  of  Investigations,  New  York,  within 
the  Customhouse.  During  non-working  hours  the  complex  in  which 
the  file  is  located  is  locked  and  access  to  the  building  is  controlled 
at  all  times  by  uniform  guards. 

Retention  and  disposal:  The  forms  are  destroyed  after  three 
years. 

System  manager(s)  and  address:  Regional  Director  of  Investiga¬ 
tions.  (See  Customs  Appendix  A.) 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  PrcKedurcs  and  Penalties.  Division,  Office  of  Regu¬ 
lations  and  Rulings.  U.S.  Customs  Service  Headquarters.  1,301  Con¬ 
stitution  Avenue.  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 


adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting  - 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con-  / 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system 
originates  from  the  Special  Agent  who  performs  the  unscheduled 
overtime. 

Treasury/Customs  00.252 

System  name:  Valuables  Shipped  Under  the  Government  Losses  in 
Shipment  Act— Treasury/Customs. 

System  location:  District  Director  of  Customs,  Chicago,  Illinois. 
Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees  collecting  and  transmitting  funds  to  cashier  fur  deposit. 

Categories  of  records  in  the  system:  Name  of  employee,  collection 
document  serial  numbers,  amount  of  collection. 

Authority  for  maintenance  of  the  system:  Section  300.30,  Customs 
Accounting  Manual;  5  U.S.C.  134f;  5  U.S.C.  .301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  dlities;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Filed  in  folders  with  the  individual's  name  appearing  at 
the  top  thereof  in  a  file  cabinet. 

Retrievability:  I'ach  record  folder  is  filed  by  name  of  individual. 
Safeguards:  The  cabinet  described  above  is  maintained  within  the 
area  assigned  in  the  Customs  office.  During  non-working  hours  the 
area  in  which  the  cabinet  is  located  is  secured. 

Retention  and  disposal:  Retained  for  three  years  and  then  for¬ 
warded  to  FRC  for  seven  years  retention. 

System  manager(s)  and  address:  District  Director,  as  appropriate, 
in  Region  IX.  Chicago.  Illinois. 
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Notificatioa  pruccdure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  U>  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissk>ner  of  the  re^'<n  in 
which  the  records  are  kKated  (see  Customs  Appendix  A),  or  to  the 
Di^tor,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu- 
la^ms  and  Rulings,  U.S.  Customs  5>ervice  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20220.  The  requester 
will  he  notified  in  writing  of  the  priKedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipubting  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5, (WO  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  cun  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
rhe  region  in  which  the  records  are  kKated  (see  Customs  Appendix 
A),  or  to  the  Director,  F.ntry  PrtKedures  and  Penalties  diviskm. 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1.3()l  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  prcKedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identificatk>n  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  klentifka- 
tkm,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipubting  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.! 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipubting  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obbining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Cuntesting  record  procedures:  See  Access  above. 

Record  source  categories:  Dab  submitted  by  individual  Customs 
employee  in>olved. 

Treasury /Customs  00.253 

System  nanne:  Vehkk*  Mkrrofiche  Files — Treasury/Customs. 

System  location:  U.S.  Customs  Service.  Office  of  Investigations, 
Regk>n  V.  29(X)  Pla/a  Tower  Building.  New  Orleans,  l.a.  70113. 

Categories  of  individuals  covefwi  by  the  system:  Owners  of  mova¬ 
ble  vehk'k's  registered  in  the  State  of  l.imiskina. 

Categories  of  records  in  the  system:  Name  indices  of  vehicles. 

*  .\uthority  for  maintenance  of  the  system:  5  U.S.C.  .301;  Reor- 
ganizatkfn  Plan  No.  I  of  19.S0;  Treasury  Department  Order  No.  165, 
Revised,  as  amended.  ,~ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  tlu>se  offkers  and  emptoyees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  the  administratton  of  the  Freedom  of  Informatkm  Act  (5  U.S.C. 
552);  (c)  Information  contained  in  these  microfiche  files  is  provided 
for  the  routine  use  of  the  Office  of  Investigations  of  the  Customs 
Service  for  the  purpose  of  verifying  information  received  from 
other  sources  in  conjunction  with  investigations  within  the  Office 
of  Investigations. 

For  additional  routine  uses  sec  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  These  microfiche  files  are  maintained  in  a  file  folder  in  a 
metal  cabinet.  The  cabinet  is  located  in  a  room  which  is  manned 
during  normal  office  hours,  and  locked  after  hours. 

Retrievahility:  These  microfiche  files  are  identified  by  alphabeti¬ 
cal  name  of  the  catagories  of  individuals  mainbined  in  that  file  and 
information  is  retrievable  manually  from  these  files. 

Safeguards:  These  microfiche  files,  are  kept  in  a  mebi  cabinet  and 
are  maintained  within  the  room  which  is  manned  by  Office  of  In- 
vestigatkvns  personnel  during  normal  office  hours.  During  non¬ 
working  hours,  the  room  in  which  the  metal  cabinet  is  located  is 
locked  and  entrances  to  the  office  which  conbins  that  nwm  are 
locked.  Access  to  the  building  conbining  the  office  is  controlled 
during  non-working  hours  by  a  uniformed  guard. 

Reteution  and  disposal:  These  files  are  rebined  indefinitely  or 
until  updated  by  more  current  records  at  which  time  the  ok!  records 
are  disposed  of  by  shredding. 

System  manager(s)  and  address:  Regkvnal  Director,  Investigatkvns, 
U.S.  Customs  Service.  Office  of  Investigatkvns.  2900  Plii/.a  Tower 
Building.  New  Orleans.  La.  7011.3. 

Notifkation  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  record  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commisskiner  of  the  regkvn  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director.  Entry  Procedures  and  Penahies  Diviskm.  Office  of  Regu- 
Uitions  and  Rulings.  U.S.  Customs  Service  Headquarters.  1.301  Con¬ 
stitution  Avenue,  N.W.,  WashingUm,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  prtKcdures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identificatkvn  to  esbblish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  pixivkle  no  suibble  diKumcnts  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipubting  that  he  undersbnds  that  knowingly  or  will¬ 
fully  seeking  or  obbining  access  to  records  aKvut  another  person 
under  false  pretenses  is  punisbiblc  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  he  accom¬ 
panied  by  a  notarized  sbtement  executed  by  the  requester  asserting 
identity  and  stipubting  that  he  undersbnds  that  knowingly  or  will¬ 
fully  seeking  or  obbining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dolbrs.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  conbin  the  necessary  signature. 

Record  access  procedares:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  acces.s  to  a  record  perbining  to  him  con- 
bined  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Rcgkinal  Commissioner  of 
the  region  in  which  the  records  are  located  (sec  Customs  Appendix 
A),  or  to  the  Director.  Entry  Procedures  and  Penalties  Diviskm, 
Office  of  Regubtions  and  Rulings,  U.S.  Customs  Service 
Headquarters.  1301  Constitution  Avenue.  N.W..  Washington.  D.C. 
20229.  The  requester  will  -be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  klentificatkm  to  esbblish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suibble  dvKuments  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  sbtement  asserting 
identity  and  stipubting  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obbining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.()U0  dolbrs. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  sbtement  executed  by  the  requester  asserting 
identity  and  stipubting  that  he  undersbnds  that  knowingly  or  will¬ 
fully  seeking  or  obbining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousands 
dolbrs.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
Contestiag  record  procedures:  Sec  Access  above. 

Record  source  categories:  The  infi'rmatkvn  conbined  in  these 
microfkhe  files  originates  and  consists  of  informatkvn  generated 
from  vehicle  registration  forms  submitted  to  the  State  of  I.ouisbna. 

Treasury/Customs  (M).254 

System  name:  Vessel  Identification  Report — Treasury /Customs. 

System  location:  Office  of  the  Director.  District  Patrol,  Suite  2MU() 
Pbza  Tower  Building.  1001  Howard  Ave..  New  Orleans,  l.a.  70113. 


FfDUAl  KCGISTEa  VOt.  40,  NO.  232— TUESOAT,  DECIMlIt  2.  I«7S 


56314 


DEPARTMENT  OF  THE  TREASURY 


Dir.,  District  Patrol  Division,  Rm  213,  International  Trade  Center, 

250  N.  Water  Street,  Mobile,  Al.  36602. 

Categories  of  individuals  covered  by  the  system:  All  suspect  ves¬ 
sels  and/or  boats  that  information  has  been  received  on  indicating 
unlawful  or  suspicious  activity. 

Categories  of  records  in  the  system:  Regional  form  containing  ves¬ 
sel’s  name,  photograph,  date  of  photo,  place  of  photo,  name  of 
boat  owner,  his  address,  and  any  other  important  information  per¬ 
taining  to  suspect  vessel. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  as  an  aid  to  law  enforcement  and  to  identify  vessels 
that  require  watching. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  standard  Customs  file  folders  in 
locked  metal  cabinets. 

Retrievahility:  System  filed  alphabetically  and  retrieved  manually. 
Safeguards;  File  maintained  in  locked  metal  file  cabinet,  the  keys 
of  which  are  controlled  by  the  custodian  of  the  files.  Those  depart¬ 
mental  officials  who  may  occasionally  be  granted  access  consistant 
with  their  positions  have  been  cleared  by  a  full  field  background  in¬ 
vestigation  and  granted  appropriate  security  clearance  for  critical 
sensitive  positions.  During  non-working  hours  the  room  housing  the 
metal  cabinets  is  locked. 

Retention  and  disposal:  Retain  indefinitely. 

System  manager(s)  and  address:  Director,  District  Patrol  Division, 
Suite  2800  Plaza  Tower  Bldg.,  1001  Howard  Ave.,  New  Orleans, 
l.a.  70113. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.255 

System  name:  Vessel  Violation  Profile  System — Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Fmforcement 
Support,  1301  Constitution  Avenue,  N.W.;  Rixim  3117,  Washing¬ 
ton,  D  C.  20229. 

Categories  of  individuals  covered  by  the  system:  Masters  as¬ 
sociated,  in  the  capacity  of  ship  agent  or  representative,  with  ves¬ 
sels  in  actual  or  suspected  violation  of  Customs  and  related  laws. 

Categories  of  records  in  the  system:  Vessel’s  name.  Master’s 
name,  search  results  and  history  of  the  prior  violations  of  Customs 
and  related  laws.  Includes  lookout  information,  if  available. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganiz.ation  Plan  Njo-  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  liKal,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto,  (d)  A  record  fri>m  this  system  of  records  may  be 


disclosed  as  a  “routine  use’’  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit,  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter,  (f)  Documentation  of  vessel  viola¬ 
tions  committed  while  in  United  States  ports,  (g)  Determination  of 
search  operations  by  consideration  of  past  violations  and  selective 
intelligence  information,  (h)  Provides  management  information,  (i) 

In  the  support  of  the  Department  of  Agriculture,  by  assisting  in  the 
quarantine  control  of  infested  vessels,  (j)  In  support  of  tl.e  Im¬ 
migration  and  Naturalization  Service,  by  assisting  in  the  collection 
of  payments  attendant  to  the  handhng  of  aliens,  (k)  In  support  of 
other  regulatory  and/or  enforcement  agencies. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  (1)  Magnetic  disc  and  tape  storage.  (2)  Hardcopy  record 
in  manual  files.  (3)  Microfiche.  ^ 

Retrievahility:  By  name  of  vessel.  Master,  owner,  or  agent. 
Safeguards:  All  inquiries  are  made  by  officers  with  full  field 
background  investigations  on  a  “need  to  know”  basis  only. 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta¬ 
bility  and  receipt  records,  guards  patrolling  the  area,  restricted  ac¬ 
cess  and  alarm  protection  systems,  special  communications  securi¬ 
ty,  etc.  * 

Retention  and  disposal:  The  records  arc  retained  infefinitely. 

System  manager(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support*  U.S.  Customs  Service.  1301  Constitution 
Avenue,  N.W.;  Room  3117,  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  'The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  r>f  5  U.S.C.  552a.  I'hc  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.256 

System  name:  Violation  Index  File — Treasury/Customs. 

System  location:  Fines  and  Penalties  Section,  Office  of  the  Dis¬ 
trict  Director  of  Customs,  UKl  N.E.  7th  St.,  Miami,  Fla. 

Categories  of  individuals  covered  by  the  system:  Individuals  and/or 
vessels  for  which  civil  penalty  cases  have  been  made. 

Categories  of  records  in  the  system:  This  is  a  card  index  showing 
the  individual  or  vessel’s  name,  the  section  of  law  violated,  the 
case  number  and  date. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  19.50;  Treasury  Department  Order  No.  165. 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego-^ 
ries  of  users  and  the  purposes  of  such  u.ses;  The  routine  uses  of  the 
records  contained  in  this  system  of  records  arc  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552),  (c)  this  file  is  routinely  used  as  a  convenience  index  but  may 
also  be  used  to  check  if  a  violator  has  previous  violations,  (d)  In 
the  event  that  this  system  of  records  includes  information  which  in¬ 
dicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  reguFa- 
tion.  or  order  issued  pursuant  thereto,  (e)  A  record  from  this 
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system  of  records  may  be  disdosed-  as  a  “routine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concemii^  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (f)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

PoHdes  and  practices  for  storing,  retrieving,  accessing,  retaming, 
and  disposing  of  records  in  the  system: 

Storage:  Record  is  stored  in  a  5  x  8  file  box. 

Rctrkvability:  Record  may  be  retrieved  by  name  of  individual  or 
name  of  vessel. 

Safeguards:  Record  is  stored  in  an  area  where  access  is  to 
authorized  Customs  personnel  only. 

Retention  and  disposal:  Records  are  retained  S  years  and  then 
destroyed. 

System  msnagirts)  and  address:  District  Director  of  Customs,  100 
N.E.  7th  Street,  Miami,  Florida  33132. 

Nodficathm  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con- 
sthution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shaU  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doDairs. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  anot^r  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  doQars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  pracnfaircs:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  bow  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  kidividual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Coatesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  for  the  index  is  from  the 
case  files  processed  m  the  Miami  dbtiict. 


Treaaary/Caatoais  00,257 

System  naare:  Violators  Card  File — Treasury/Customs. 

System  location:  Office  of  District  Director,  U.S.  Customs  Ser¬ 
vice,  U.S.  Customhouse,  101  E.  Main  Street.  Norfolk,  Va.  23510. 

Categories  of  individuals  covered  by  the  system:  Persons  or  firms 
who  have  violated  any  law  administered  by  the  U.S.  Customs  Ser¬ 
vice  within  the  Norfolk  District. 

Categories  of  records  in  the  system:  Name  of  individual  or  firm, 
case  number  and  date  and  section  of  law  violated.  This  information 
is  obtained  from  Customs  Forms,  151  and  5955-A. 

Authority  for  mamteaance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1;  Treasury  EVepartment  Order  No.  165, 
Revised,  as  Amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  Provide  the  proper  authority  within  the  U.S.  Customs  Service 
with  a  ready  reference  to  make  a  decision  for  the  remission  or 
mitigation  of  penalties,  forfeitures  and  claims  for  forfeiture  value. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrievfaif,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  card  is  filed  alphabetically  in  an  unlocked  drawer 
within  a  metal  container. 

RctritvabiHty:  Each  manual  alphabetical  card  file  is  identified  by 
the  name  of  the  person  or  firm  who  has  violated  any  law  ad¬ 
ministered  by  the  U.S.  Customs  Service  within  the  Norfolk  District. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Fines,  Penalties  &  Forfeitures  Of¬ 
ficer  within  the  U.S.  Customhouse.  During  non- working  hours  the 
room  in  which  the  metal  container  is  located  is  locked.  Security  for 
the  building  is  maintained  by  GSA.  ' 

Reteatien  and  dbpoaal:  Active  cards  are  retained  in  this  system 
indefinitely.  However,  upon  periodic  review,  information  on  firms 
no  longer  in  business  are  destroyed. 

System  numager(s)  and  address:  District  Director  of  Customs, 
U.S.  Customshimse,  101  E.  Main  Sl,  Norfolk,  Va.  23510. 

NotiHcadon  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  .Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
win  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatii^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
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identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
uniter  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
is  derived  from  Customs  Form  151  (Search/ Arrest/Seizure  Report) 
and  Customs  Form  5955-A  (Notice  of  Penalty  or  liquidated 
I>amages  Incurred  and  Demand  for  Payment)  which  are  prepared 
by  the  Customs  Service. 

Treasury /Customs  00.258 

System  name:  Violator's  Case  Files— Treasury/Customs. 

System  location:  District  Director  of  Customs,  U.S.  Customs  Ser¬ 
vice,  St.  Albans,  Vermont,  05478. 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
volved  in  smuggling,  filing  false  invoices,  documents  or  statements, 
violators  of  Customs  bonds. 

(Tategories  of  records  in  the  system:  Individual's  name  and  ad¬ 
dress,  social  security  number  and  physical  description;  alias,  occu¬ 
pation,  type  of  violation,  previous  record,  driver's  license,  passport 
number. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute,  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  any  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grunt,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  invest^ation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  and  3x5  index  cards. 

Retriev ability:  Alphabetized  by  name  of  individual  and  local  con¬ 
trol  number. 

Safeguards:  Files  are  under  the  supervision  of  the  Fines,  Penal¬ 
ties  and  Forfeitures  Officer  8  a.m.  to  5  p.m.,  Monday  through, 
Friday.  All  other  hours,  office  remains  locked. 

Retention  and  disposal:  Files  are  maintained  in  the  office  of  the 
Fines,  Penalties,  and  Forfeitures  Officer  for  a  period  of  five  years. 
At  the  conclusion  of  this  period,  they  are  destroyed  by  shredding. 


System  managerfs)  and  addren:  District  Director,  U.S.  Customs 
Service,  St.  Albans,  Vermont  05478. 

Systems  exempted  from  certam  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasnry/Customs  00.259 
System  name:  Violators  File  Treasury /Customs. 

System  location:  Director,  Office  of  Investigations,  6  World 
Trade  Center,  Rm.  508,  New  York,  New  York  10048. 

Categories  of  individiials  covered  by  the  system:  Violators  and  al¬ 
leged  violators  of  Customs  regulations  and  law.  Associates  of  viola¬ 
tors  and  alleged  violators.  Individuals,  business  firms  and  groups 
suspected  of  violating  Customs  regulations  and  laws.  Individuals 
and  firms  regulated  by  U.S.  Customs  and  those  having  routine  busi¬ 
ness  with  U.S.  Customs. 

Categories  of  records  in  the  system:  Names,  addresses  and  limited 
identifying  data. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
who  have  a  need  for  the  records  in  the  performance  of  their  duties. 

(b)  Disclosures  required  in  administration  of  the  Freedom  of  Infor¬ 
mation  Act  (5  U.S.C.  552).  (c)  In  the  event  that  this  system  of 
records  includes  information  which  indicates  a  violation  or  potential 
violation  of  bw,  whether  civil,  criminal,  or  regulatory  in  nature, 
and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto, 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropirate  agency,  whether  Federal,  state,  local, 
or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  system  is  maintained  on  6  x  5  index  cards. 
Rctrievability:  The  cards  are  filed  alphabetically. 

Safeguards:  The  cards  are  stored  in  secure  metal  containers  with 
key  locks.  The  metal  containers  are  located  in  lucked  rooms,  the 
keys  of  which  are  controlled  and  issued  to  the  custodian  of  the 
files.  The  personnel  who  maintain  the  files  are  selected  fur  their  ex¬ 
perience  and  afforded  access  only  after  having  been  cleared  by  a 
full-field  background  investigation  and  granted  appropriate  security 
clearances  for  critical  sensitive  positions. 

Retention  and  disposal:  The  index  cards  are  maintained  on  a  per¬ 
manent  basis. 

System  manager(s)  and  address:  Regional  Director  of  Investiga¬ 
tions,  New  York,  New  York. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.260 

System  name:  Warehouse  Proprietor  Files — Treasury/U.S.  Customs. 

System  location:  Offices  of  District  Directors,  Region  l.X, 
Chicago,  Illinois,  See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
warehouse  proprietors  and  employees  that  require  an  investigation 
and  related  information. 

Categories  of  records  in  the  system:  Report  of  investigations,  ap¬ 
plication  and  approval  or  denial  of  bond  to  act  as  warehouse 
proprietor  and  other  Customs  Service  Memoranda.  Names,  ad¬ 
dresses,  social  security  numbers,  and  dates  and  places  of  birth  of 
persons  employed. 
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Anthority  for  ouiotenaacc  of  the  system:  Customs  Regulations, 
Part  19.  5  C.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (.b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

Fur  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in  file 
cabinets  in  each  District  Director’s  office  within  Region  IX, 
Ctucago,  Illinois. 

Retrievabilhy:  Each  file  is  identified  by  the  name  of  the 
warehouse  proprietor. 

Safeguards:  The  file  cabinets  are  maintained  within  the  area  as¬ 
signed  to  the  District  Director.  During  nonworking  hours  the  room 
aml/or  building  in  which  the  file  cabinet  is  located  is  locked. 

Retention  and  itisposal:  These  files  are  retained  indefinitely.  Em¬ 
ployee  name  data  retained  for  period  of  employment  with 
warehouse  proprietor. 

Systm  manager(s)  and  address:  District  Director,  as  appropriate 
in  Region  IX,  Chicago,  Illinois.  See  Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Ehrectur,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings.  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
win  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shaU  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester^asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  in  this  file  originates 
from  the  individual  applicant  for  warehouse  proprietor's  bond, 
from  reports  of  investigation,  and  other  Customs  Memoranda. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  in  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customa  00.261 

System  name:  Waiehouse  Violation  Record. — Treasury/Customs. 

System  location:  Fines,  Penalties  and  Forfeitures  Section,  Room 
102,  U.S.  Customshouse.  Second  and  Chestnut  Streets,  Philadel¬ 
phia.  Pennsylvania  19106. 

Categories  of  individuals  covered  by  the  system:  Persons  making 
importations  against  their  Warehouse  Proprietor’s  Bond. 

Categories  of  records  in  the  system:  The  record  reveals  the  in¬ 
dividual’s  or  Customhouse  Broker’s  name,  case  number  assigned 
and  date,  amount  of  penalty  incurred,  mitigated  sum  or  remission 
and  date  closed.  The  record  results  in  a  summary  of  repetitive 
viedations  by  any  one  individual,  firm  or  Customhouse  Broker  and 
disciplinary  action  toward  reduciion  or  elimination  of  violations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  .301:  Reor¬ 
ganization  Plan  No.  I  of  1950:  Treasury  Department  Order  No.  165. 
Revised,  as  Amended. 


Routbw  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties:  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Warehouse  violation  record  cards  are  filed  alphabetically 
in  an  unlocked  metal  file  cabinet. 

Retrieva{Mlhy:  Each  record  card  is  filed  alphabetically  within  the 
metal  cabinet. 

Safeguards:  The  metal  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Fines,  Penalties  and  Forfeitures 
Section  in  Room  102  of  the  Customhouse,  Philadelphia:  during  non- 
working  hours,  access  to  the  building  and  urea  of  storage  is  con¬ 
trolled  by  uniformed  guards. 

Retention  and  disposal:  Warehouse  violation  record  cards  arc 
retained  at  location  three  years;  then  destroyed. 

System  manager! s)  and  address:  District  Director  of  Customs, 
Room  102,  U.S.  Customhouse,  Second  and  Chestnut  Streets. 
Philadelphia,  Pennsylvania  I9I06. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regk>nal  Commissioner  of  the  Region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters.  1.301  Con¬ 
stitution  Avenue,  N.W.,  Washington.  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed. 

Where  the  request  is  presented  in  pcrsi>n,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  reconls  contain  the  necessary  signature.  If  an  individual 
can  provide  no  suitable  document  fur  identification,  he  may  be 
required  to  make  a  signed  statement  asserting  identity  and  stipulat¬ 
ing  that  he  understands  that  knowingly  or  willfully  seeking  or  ob¬ 
taining  access  to  records  about  another  person  under  false  preten¬ 
ses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars.  A 
comparison  of  his  signature  and  those  in  the  record  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  he 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  cun  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  Region  in  which  the  records  are  located  (See  Customs  Appen¬ 
dix  A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1.301  Constitution  Avenue,  N.W..  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparisim  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  indivkluul  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  sigiuilure  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  on  these 
cards  originates  from  liquidated  damage  cases  instituted  for  failure 
to  comply  with  Warehouse  Proprietors  Bunds. 
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Treasury /Customs  00.262 

System  name:  Warnings  to  Importers  in  lieu  of  penal¬ 
ty.— Treasury /Customs. 

System  location:  Located  in  the  Office  of  the  District  Director, 

San  Diego,  Calif;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif; 
Tecate,  Calif;  C^exico,  Calif;  Andrade,  Calif;  San  Diego  Barge  Of¬ 
fice;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif;  San  Ysidro,  Calif;  Calexico,  Calif;  Tecate,  Calif.  See 
Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
firms  in  violation  of  Customs's  laws. 

Categories  of  records  in  the  system:  Brief  record  of  violation  and 
warning. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation,  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulations,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter.  Availa¬ 
ble  to  Inspectors,  Import  Specialists  and  Agents,  and  other 
Customs  employees  who  have  need  for  this  information. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  on  5  x  7  cards. 

Retrievability:  Alphabetically  indexed. 

Safeguards:  Not  accessible  to  other  than  Customs  officers. 
Retention  and  (Usposal:  Indefinite. 

System  manager(s)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District.  See 
Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (sec  Appendix  A),  or  to  the  Director, 
Entry  Procedures  and  Penalties  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service,  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 


Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Entry  Procedures  and  Penalties  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The 
requester,  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Customs  Officials. 

Treasury/Customs  00,263 

System  name:  Work  hour  records  of  em¬ 

ployees— Treasury /Customs. 

System  location:  Budget  and  Planning  Division,  Office  of  Ad¬ 
ministration,  U.S.  Customs  Service,  Room  7126,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Persons  employed 
by  the  U.S.  Customs  Service. 

Categories  of  records  in  the  system:  Current  and  cumulative  work 
hour  data  taken  from  time  and  attendance  cards  of  employees  of 
the  U.S.  Customs  Service. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  ahd  the  purposes  of  such  uses:  (a)  Disclosures  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be  ' 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto,  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  “routine  use"  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  us  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit,  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
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agency's  dccisiun  on  the  mutter,  (f)  Work  hour  information  is  used 
to  devekip  reports  required  by  the  Office  of  Management  and 
Budget  (OMB)  and  the  Congress  on  man-years  and  their  distribu¬ 
tion  by  activity,  (g)  Information  from  this  system  is  disclosed  on  a 
routine  basis  to  OMB  and  to  the  Congress  for  their  use  in  evaluat¬ 
ing  the  activities  of  Customs  and  to  other  government  agencies 
where  there  is  a  need  for  them  to  have  this  information  in  the  con¬ 
duct  of  their  official  responsibilities. 

For  additonal  routine  uses  see  Appendix  A  A. 

Policies  and  prqetices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  copy  computer  print-out  kept  in  a  loose  leaf 
binder. 

Retrievability:  By  the  employee's  name. 

Safeguards:  Access  to  these  records  is  limited  to  employees  of 
the  Budget  and  Planning  Division.  The  room  in  which  the  records 
are  kept  is  locked  during  non-working  hours.  The  building  is 
patrolled  by  security  pirlice  on  a  round-thc-cliKk  basis  and  only 
authorized  persons  are  permitted  in  the  building. 

Retention  and  disposal:  Annual  repi>rts  showing  cumulative  d:ila 
for  the  preceding  year  are  kept  indefinitely.  Monthly  reports  show¬ 
ing  cumulative  (kda  for  the  preceeding  month  are  kept  for  two 
years  and  then  disposed  of  as  paper  trash. 

System  manageris^  and  address:  Director.  Budget  and  Planning 
Division,  Office  of  Administration,  U.S.  Customs  Service,  Room 
3415,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20220. 

NtJIfication  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Entry  PriKcdures  and  Penal-.  * 
tics  Diviskm,  Office  of  Regulations  and  Rulings.  U.S.  Customs  Ser¬ 
vice  Headquarters,  1.301  Constitution  Avenue,  N.W..  Washington. 
D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
pixKedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son.  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
rectwds  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  dircuments  for  idcntifica- 
tu>n.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notari/cd  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  abrnit  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  Ut  a  record  pertaining  to  him  con- 
Uiincd  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Entry  PixKcdurcs 
and  Penalties  Division.  Office  of  Regulations  and  Rulings.  U.S. 
Customs  Service  Headquarters.  1301  Constitution  Avenue.  N.W., 
WashingUm,  D.C.  20229.  The  requester  will  be  notified  in  writing  t>f 
the  procedures  to  be  followed.  Where  the  request  is  presented  in 
person,  the  requester  shall  present  adequate  identification  to 
establish  his  identity,  and  a  comparison  of  his  signature  and  those 
in  the  records  may  be  made  where  the  records  contain  the  necessa¬ 
ry  signature. 

If  an  individual  can  provide  no  suitable  dtKuments  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  v>btaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

WTiere  the  request  is  nt>t  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notari/cHl  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  (.•btaining  access  to  records  about  another  perM>n 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 


Record  source  categories:  The  information  in  the  system  is 
generated  by  the  Customs  Service  in  the  course  of  preparing  at¬ 
tendance  and  leave  records  on  Customs  employees. 

Treasury/Customs  00.264 

System  name:  Workman's  Compensation  &  Job-Related  Injury 

File — Treasury  /Customs. 

System  location:  laKated  in  the  Office  of  the  District  Director. 

San  Diego.  Calif;  Offices  of  the  Port  Directors.  San  Ysidrv>.  Calif; 
Tecate.  Calif;  Calexico.  Calif;  Andrade.  Calif;  San  Diego  Barge  Of¬ 
fice;  and  the  Offices  of  the  Customs  Patn>l  Division.  San  I)iego, 
Calif;  San  Ysidix>,  Calif;  Calexico,  Calif;  Tecate.  Calif.  See 
Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
who  may  have  sustained  an  injury  or  who  luive  filed  for  Work¬ 
man's  Compensation. 

Categories  of  records  in  the  system:  Information  contained  on  CA 
1  &  CA  2  and  CA  16  &  17  (Dept,  of  Labor  forms),  including  medi¬ 
cal  records,  witness  reports,  etc. 

Authority  for  maintenance  of  the  system:  .‘t  U.S.C.  .tOI;  Reor¬ 
ganization  Plan  No.  I  of  1950;  Treasury  IX'partment  Order  No.  165. 
Revised,  as  amended. 

Rimtine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  'The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  the  Custom  Service  and 
the  Department  of  the  Treasury  who  hiive  a  need  for  the  records  in 
the  performance  of  their  duties;  (bt  Disclosures  required  in  ad¬ 
ministration  of  the  Freedom  of  Information  Act  (5  I'.S.C.  552);  (c) 

In  the  event  that  this  system  of  records  includes  information  which 
indicates  a  violation  or  potential  violation  of  law.  whether  civd. 
criminal,  or  regulatory  in  niiture.  and  whether  arising  by  general 
statute  or  particuUir  progr.im  statute,  or  by  regulation,  nile,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  ixmtine  use.  to  the  appropruite  agen¬ 
cy.  whether  Federal.  sUite.  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  cnminal.  or  other 
relevant  enforcement  information  or  other  pertinent  information. 

.  such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee.  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (el  A 
record  fri>m  this  system  of  records  m.ty  be  disclosed  to  .i  Federal 
agency,  in  resprmse  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clear.ince.  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  e.xtent  that  the  informatum  is  relevant  and 
nc'cessary  to  the  requesting  agency's  decision  «tn  the  matter.  To 
maintain  claims  and  files  for  pitreessing  in  accordance  with  operat¬ 
ing  procedures. 

For  additional  routine  uses  sec  Appendix  AA. 

Policies  and  practices  fur  sturing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  manila  folder. 

Retrievability:  By  name. 

Safeguards:  l.iKked  file  cabinet. 

Retention  and  disposal:  3  years  or  indefinitely. 

System  manageris)  and  address:  District  Director.  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District.  See 
Customs  Appendix  A. 

Notificatioa  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs. 
P.O.  Box  21)71  —  Main  Post  Office.  I.os  Angeles.  California  'M)()^3. 
or  to  the  Director,  l-ntry  lYocedures  and  Penalties  Division.  Office 
of  Regulations  and  Rulings.  U.S.  Customs  .Service  Hc.idqiiarters. 
I.3()l  Constitution  Avenue,  N.W..  Washington.  D.C.  20229.  I  he 
requester  will  be  notified  in  writing  of  the  priKcdures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity .  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 
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If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  P.O.  Box  2071-Main  Post  Office,  Los  Angeles,  California 
90053,  or  to  the  Director,  Entry  PrtKcdures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20029.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowinly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employees,  supervisors,  medical 
records,  etc. 
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APPENDIX  A 

Addresses  of  Headquarters,  U.S.  Customs  Service,  Regional 
Commissioners  of  Customs,  District  Directors  of  Customs,  and 
Customs  Office  of  Investigations  field  offices: 

U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Regional  Commissioner  of  Customs,  40  S.  Gay  Street, 

Baltimore,  Maryland  21202,  (.301)962-3288.  ~ 

Regional  Commissioner  of  Customs,  JFK  Federal  Building,  100 
Summer  Street,  Boston,  Massachusetts  02110.  (617)223-7506. 

Regional  Commissioner  of  Customs,  55  E.  Monroe  Street, 
Chicago,  Ilhnois  60603,  (312)353-4731. 

Regional  Commissioner  of  Customs,  500  Dallas  Street, 

Houston,  Texas  77002,  (713)226-4893. 

Regional  Commissioner  of  Customs.  300  N.  Los  Angeles 
Street,  Los  Angeles,  California  9t)053,  (21 3)688-5900. 

Regional  Commissioner  of  Customs,  7370  N.W.  .36lh  Street, 
Miami.  Florida  33166.  (305)350-5952. 

Regional  Commissioner  of  Customs.  701  Loyola  Avenue,  New 
Orleans.  Louisiana  70113.  (.504)589-6324. 

Regional  Commissioner  of  Customs.  6  World  Trade  Center, 

New  York.  New  York  10048,  (212M66-4444. 

Regional  Commissioner  of  Customs,  4.50  Golden  Gate  Avenue, 
San  Francisco.  California  94102.  (415)556-3.500. 

Customs  District  Offices. 

(Note:  New  York  has  Area  Directors  instead  of  District 
Directors.  Roman  numeral  designates  Customs  region). 

Vlll  Anchorage.  .Alaska  99.501/204  E.  Fifth  Ave.  (907)279-2.543. 

Ill  Baltimore.  Maryland  21202/103  S.  Gay  St.  (.301)962-2666. 

1  Boston.  Mass;»chusetts  02109/2  India  St.  (617)223-6598. 

I  Bridgeport.  Connecticut  06609/120  Middle  St.  (203)366-7851. 

1  Buffalo.  New  York  14202/111  W.  Huron  St.  (716)842-5901. 


IV  Charleston,  South  Carolina  29401/200  E.  Bay  St.  (803)577- 
4171. 

IX  Chicago,  Illinois  60607/610  S.  Canal  St.  (312)353-6100. 

IX  Cleveland,  Ohio  44199/1240  E.  9th  St.  (216)522-4284. 

IX  Detroit,  Michigan  48226/243  W.  Congress  St.  (313)226-3177. 

IX  Duluth,  Minnesota  55802/515  W.  First  St.  (218)727-6692. 

VI  El  Paso,  Texas  79985/Bldg.  B,  Room  1.34,  Bridge  of  the 
Americas  (P.O.  Box  9516)  (915)543-7435. 

VI  Galveston,  Texas  77550/17th  &  Strand  Sts.  (713)763-1211. 

VIII  Great  Falls,  Montana  59401/215  1st  Ave.  N.  (406)453-7840. 

VIII  Honolulu,  Hawaii  96806/335  Merchant  St*  (808)546-3115. 

VI  Houston,  Texas  77052/701  San  Jacinto  St.  (713)226-4316. 

VI  Laredo,  Texas  78040/1000  Zaragoza  (512)723-2956. 

VII  Los  Angeles/Long  Beach/3(X)  S.  Ferry  St.,  San  Pedro, 
California  90731  (213)548-2441. 

IV  Miami,  Florida  3.3132/100  N.E.  7th  St.  (.305)350-5791. 

IX  Milwaukee,  Wisconsin  53202/628  E.  Michigan  St.  (414)224- 
3924. 

IX  Minneapolis,  Minnesota  55401/110  S.  Fourth  St.  (612)725- 
2317. 

V  Mobile,  Alabama  36602/250  N.  Water  St.  (205)690-2106. 

V  New  Orleans,  Louisiana  701.30/423  Canal  St.  (504)589-63.53. 

II  New  York,  New  York.  New  York  Seaport  Area,  New  York. 
New  York  10048,  Customhouse,  6  World  Trade  Center, 
(212)466-5817.  Kennedy  Airport  Area,  Jamaica,  New  York 
11430,  Seaboard  World  Building,  Room  178,  (212)995-7083. 
Newark  Area,  Newark,  New  Jersey  07105,  400  Delaney  St. 
(201)645-3760. 

VII  Nogales,  Arizona  85621 /International  &  Terrace  Sts. 
(602)287-4955. 

HI  Norfolk,  Virginia  23510/101  E.  Main  St.  (804)441-6.546. 

I  Ogdensburg,  New  York  1.3669/127  N.  Water  St.  (315).39.3- 
0660. 

IX  Pembina,  North  Dakota  58271 /Post  Office  Bldg.  (701)825- 
6201. 

III  Philadelphia,  Pennsylvania  19106/2nd  &  Chestnut  Sts. 
(215)597-4605. 

VI  Port  Arthur,  Texas  77640/5th  &  Austin  Ave.  (713)982-2831. 

I  Portland,  Maine  04111/312  Fore  St.  (207)775-3131. 

VIII  Portland,  Oregon  97209/N.W.  Broadway  &  Glisan  Sts. 
(503)221-2865. 

1  Providence,  Rhtxle  Island  02903/24  WeyKtsset  St.  (401)528- 
4383. 

I  St.  Albans,  Vermont  05478/Main  &  Stebbins  Sts.  (802)524- 
6527. 

IX  St.  Louis,  Missouri  63105/120  S.  Central  Ave.  (314)622-4491. 

IV  St.  Thomas,  Virgin  Islands  00801 /(P.O.  Box  510)  (809)774- 
2510. 

VII  San  Diego,  California  92101/2262  Columbia  St.  (714)293- 
5360. 

VIII  San  Francisco,  California  94111/555  Battery  St.  (415)556- 
4.340. 

IV  San  Juan,  Puerto  Rico  009()3/(P.O.  Box  2112)  (809)723-2091. 
IV  Savannah,  Georgia  31401/1  East  Bay  St.  (912)232-4321. 

Vlll  Seattle,  Washington  98104/First  &  Marion  Sts.  (206)442- 
5491. 

IV  Tampa,  Florida  33602/301  S.  Ashley  Dr.  (813)228-2381. 

III  Washington,  D.C.  20018/3180  Bladensburg  Rd.,  N.F^. 
(202)964-8511. 

IV  Wilmington,  North  Carolina  28401/2094  Polk  St.  (919)763- 
9971. 

Office  of  Investigations  field  offices 
Region  1- Boston 

Office  of  Regional  Director  of  Investigations,  Room  1700,  U.S. 

Customhouse,  Boston,  Massachusetts  02109. 

Office  of  Resident  Agent,  P.O.  Box  368,  Derby  Line,  Vermont 
05830. 

Office  of  Resident  Agent,  P.O.  Box  432,  Houlton,  Maine 
04111. 

Office  of  Special  Agent  In  Charge,  Room  17,  U.S. 

Customhouse,  Portland,  Maine  04111. 

Office  of  Special  Agent  In  Charge.  127  N.  Water  St., 
Ogdensburg.  New  York  13669. 

Office  of  Resident  Agent.  770  Chapel  Street.  Suite  2B,  New 
Haven.  Connecticut. 

Office  of  Special  Agent  In  Charge.  U.S.  Federal  Building,  Rm. 

1206.  Ill  West  Huron.  Buffalo,  New  York  14202. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  68,  Rouses  Point. 
New  York  12979. 

Region  Il-New  York 
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Office  of  Regional  Director  of  Inv.,  U.S.  Customs  Service, 

R(H>m  5t)X-  6  World  Trade  Center.  New  York,  New  York 

totvtx. 

Office  of  Special  Agent  In  Charge,  Riwm  203  C.  400  Delancey 
Street,  Newark,  New  Jersey  07105. 

Office  of  Special  Agent  In  Charge,  J.F.K.  Intemutkmal 
Airpt>rt,  Inter.  Arrival  Bldg.,  160-19  Rockaway  Blvd.,  New 
York.  New  York  11430. 

Region  Ill-Baltimore 

Office  of  Regional  Director  of  lnv.,'RtH>m  810,  U.S. 

Appraisers  Stores  Bldg.,  103  South  Gay  Street,  Baltimore, 
Maryland  21202. 

Office  of  Resident  Agent,  701  West  Broad  Street,  Rm.  301. 

Falls  Church,  Virginia  22046. 

Office  of  Special  Agent  In  Charge.  201  U.S.  Customhouse.  2nd 
&  Chestnut  Streets,  Philadelphia.  Pennsylvania  19106. 

Office  of  Resident  Agent.  RiK>m  22.36.  Federal  Building.  1000 
Liberty  Avenue.  Pittsburgh,  Pennsylvania  15222. 

Office  t>f  Special  Agent  In  Charge,  201  U.S.  Customhouse, 
Norfolk.  Vii^nia  23510.  • 

ReguMi  IV-Miami 

Office  of  Regkmal  Director  of  Inv..  F.astem  Union  Building. 

Ill  S.W.  3rd  Street,  Mutmi.  Florida  33130. 

Office  of  Resident  Agent.  700  Clematis  Street,  Rm.  253.  West 
Palm  Beach.  Florida  33401. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  1516,  Tampa. 
Florida  33601. 

Office  of  Resident  Agent,  2701  Talleyrand  Avenue. 

Jacks^mville.  Florida  32206. 

Office' of  Special  Agent  In  Charge.  Drawer  A,  Savannah. 

Georgia  31408. 

Office  of  Resident  Agent,  1585  Phwnix  Boulevard,  Suite  5. 
Atlanta.  Georgia  .30349. 

Office  of  Special  Agent  In  Cluirge.  P.O.  Box  898.  Wilmington, 
North  Candina  28401. 

Office  of  Special  Agent  In  Charge.  U.S.  Customs  Service.  P.O. 

Box  S-1272,  Old  San  Juan.  Puerto  Rico  00902. 

Office  Of  Resident  Agent.  P.t).  Box  127.  Ponce  Plava.  Puerto 
Rico. 

Office  of  Resident  Agent.  II. S.  Customhouse.  P.O.  Box  3226, 
Marina  Suitmn.  Mayague/..  Puerto  Rico. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  698.  Charlotte- 
Amalie,  St.  Thomas,  Virgin  Islands. 

Office  of  Resident  Agent.  P.O.  Box  1801 — Christiansted.  St. 
Croix,  Virgin  Islands. 

Region  V-New  Orleans 

Office  of  Regional  Director  of  Inv..  Suite  29(K).  Wa/ii  Tower 
Building.  UHll  Howard  Street,  New  Orleans.  I.ouisuina 
70113. 

Office  of  Special  Agent  In  Charge.  International  Tnide  Center. 

P.O.  Box  1704.  Mobile.  AUibama  36601. 

Office  of  Resident  Agent.  1719  West  Fnd  Building.  Rintm  .3(13. 

.  Nashville.  Tennessee  37203. 

Region  Vl-Houston 

Office  of  Regional  Director  of  Inv..  Suite  1380.  .300  Dallas 
Street.  Hmiston.  Te.xas  77(K)2. 

Offiee  of  Resident  Agent.  Suite  210.  700  Paredes  Ave.. 
BrownsvUle.  Texas  78520. 

Office  of  Resklent  Agent.  P.O.  Drawer  1 169.  Del  Rio.  Texas 
78440. 

Office  of  Resident  Agent.  1114  Commerce  Street.  17th  1-Uw>r. 
Dallas.  Texas  75202. 

Offiee  of  Special  Agent  In  Charge.  P.O.  Box  498.  Laredo. 

Texas  78040. 

Office  of  Resident  Agent.  P.O.  Box  828.  Fugle  Pass.  Te.xas 
78852. 

Office  of  Resident  .Agent.  2600  North  lOth  Street.  McAllen. 
Texas  78.301. 

Office  of  Resident  Agent.  I8tl2  N.K.  I.iHtp  410.  Suite  .302.  Sun 
Antonio.  Te.xas  78217. 

Office  of  Special  Agent  in  Charge.  P.O.  Box  10719.  FI  Paso. 
Te.xas  79997. 

Office  of  Resident  .Agent.  5.301  Central  Avenue.  N.F..  Suite 
919.  1st  National  Bank  Building.  Fast.  Albuquerque.  New 
Mexico  87108. 

Offiee  of  Resident  Agent.  721  19th  Street.  Room  404.  P.O.  Box 
2771.  Denver.  Cohirado  8tl20l. 

Region  Vll-l.os  .Angeles 

Office  i*f  Regumal  Director  of  Inv..  .3tK>  South  I'errv  Street. 
Rix>m  20.37.  Terminal  Island.  San  Pedro.  Califv'rnia  90731. 


Office  of  Special  Agent  In  Charge,  P.O.  Box  1385,  Nogales. 
Arizona  85621. 

Office  of  Resident  Agent.  P.O.  Box  .3752.  Suite  21X1.  First 
Federal  Savings  Building.  350  West  16th  Street.  Yuma. 

Arizona  85.364. 

Office  of  Resident  Agent.  P.O.  Box  1076.  1(X»5  F  Avenue. 

Glenn  Bldg..  Dougbs.  Arizona  8.3607. 

Office  of  Resident  Agent,  Rixim  328.  Amereo  Towers.  2721 
No.  Central  Avenue.  P.O.  Box  22.39.  Phvxinix.  Arizona 
8.3002. 

Office  of  Resident  Agent.  P.O.  Box  2911.  Tucson.  Arizona 
8.3702. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  187.  San  Ysidro, 
Califomb  92073. 

Office  of  Resident  Agent.  P.O  Box  1510.  Calexico.  Califomb 
92231. 

Region  Vlll-San  Francisco 

Office  of  Regional  Director  of  Inv..  681  Market  Street.  Room 
.3tXl,  San  Francisco.  California  94101. 

Office  of  Special  Agent  In  Charge.  411X1  F'edenil  Office 
Building.  909  First  Avenue.  Seattle.  Washington  98174. 

Office  of  Resident  Agent.  P.O.  Box  1.360.  Bbine.  Washington 
982.30. 

Office  of  Resident  Agent.  P.O.  Box  1483.  Spokane. 

Washington  99210. 

Office  of  Special  Agent  In  Charge.  P.O.  Box  191).  Anchorage. 
Abska  99510. 

Offiee  of  Special  Agent  In  Charge.  P.O.  Box  71.  Great  Falls. 
Montana  59403. 

Office  of  Special  Agent  In  Charge.  ItHX)  Bishop  Street.  Suite 
1210,  Honolulu.  Hawaii  9ft81 3. 

Office  of  Special  Agent  In  Charge.  P.O.  Box  2841.  Portland. 
Oregon  97208. 

Region  IX-Chicugo 

Office  of  Regional  Director  of  Inv..  55  F.  Monroe  Street.  Suite 
1423.  Chicago.  Illinois  WXi03. 

Office  of  Special  Agent  In  Charge.  628  Flast  Michigan  .Street. 

Rvxmi  208.  Milwaukee.  Wisconsin  53202. 

Office  of  Special  Agent  In  Charge.  120  South  Central  Ave.. 

Suite  440.  St.  Louis.  Missouri  63105. 

Office  of  Resident  Agent.  Rixmi  2.39.  Federal  Building.  .301 
West  Lexington  Street.  Independence.  Missouri  M030. 

Office  of  Special  Agent  In  Charge.  Plaza  Nine.  55  F'rieview 
Plaza.  Rixim  210.  CIcvebiut.  Ohio  44114. 

Office  of  Resident  Agent.  P.O.  Box  1035.  Fountain  Sqii.tre 
.Station.  Cincinnati.  Ohio  45201. 

Office  of  Resident  Agent.  P.O.  Box  44835.  Federal  Building. 

Rtxim  511  Indumapolis,  Indiana  4ti204. 

Office  of  Special  Agent  In  ('harge.  Rixiin  307.  Meierhoff 

Building.  325  Lake  Avenue.  South.  Duluth.  Minnestita  3SS02. 
Office  »»f  Special  Agent  In  Charge.  Rixmi  501.  243  West 
Congress  St..  Detroit.  Michigan  48226. 

Office  of  Special  Agent  In  C'hargc.  P.O.  Bt*x  192.  Pembina, 
North  Dakota  58271. 

Office  of  Special  Agent  In  Charge,  .574  Federal  Building.  Ft. 
Snelling.  Twin  Cities.  Minneapolis.  Minnesota  551 1 1. 

Treiisur>7U.S.SS  tW.tWI 

System  name:  Avlministrative  Operations  Informalion 

System— Treasury/USS.S 
System  Uxntiim: 

System  lueatioa:  U.S.  Secret  Service  (Headquarters).  1800  (i 
Street  N.W..  Washington.  D.C.  20223.  Components  of  the  Adininis- 
tnitivc  Openitions  Information  System  are  geographically  dispersed 
throughout  Secret  Service  field  offices.  (See  Ik'Iow.  United  .Slates 
.Secret  Service.  Appendix  A.  listing  the  addresses  of  .Secret  .Service 
offices).  Flxc*cutive  Protective  Service  1310  1.  Street.  N.W., 
Washington,  DC.  20.3(X).  Treasury  Security  Force.  Main  Treasury 
Building.  Washington.  D.C.  20220.  Presidential  Protective  Division. 
U.S.  Secret  Service.  Rvxmi  I  l-OB  17th  <!t  Pennsylvania  Avenue. 
N.W..  Washington.  D.C.  20500.  Vice  Presidential  Protective  Divi¬ 
sion.  U.S.  Secret  .Service.  Flxecutive  Office  Building  Room  293. 
Washington.  D.C.  20.300.  Foreign  Dignitary  Protective  Divisuin  U.S. 
Secret  Service.  1310  1.  Street.  N.W'..  Washington.  D.C.  2003,  pn»- 
tective  .Support  Division.  U.S.  .Secret  Service.  1310  L  .Street.  N  W., 
Washington.  D.C.  2tK)03.  F!isenhviv\er  Protective  Division.  U.S. 
Sc*cret  Service,  tiettvsburg.  Pennsylvania  17325.  Johns»>n  Protective 
Division.  U.S.  .Secret  Service.  Stonewall.  Texas  Kennedy 

Protective  Divisk>n.  U.S.  .Secret  .Service.  1040  Fifth  Avenue.  New 
5ork.  New  Yv»rk  10028.  Truman  Protective  Division.  I  .S.  Secret 
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ters,  1800  G  Street,  N.W.,  Washington,  D.C.  20223,  and  in  Secret 
Service  field  offices  (see  United  States  Secret  Service  Appendix 
A). 

Retrievability;  The  Administrative  Operations  Information 
System  is  indexed  alphabetically  by  name  either  in  a  master  index 
file  system  or  on  microfilm.  Access  to  the  physical  files  containing 
records  is  by  class  code  number  obtained  from  the  alphabetized 
name  indices. 

Safeguards:  (1)  The  file  jackets  and  indices  containing  the  records 
comprising  the  Administrative  Operations  Information  System 
IcKated  at  the  U.S.  Secret  Service  Headquarters  are  secured  by 
alarms  and  other  internal  security  devices  in  locked  rooms  with 
guards  on  duty  on  an  around  the  clock  basis.  Access  is  available 
only  to  employees  responsible  for  records  management  and  opera¬ 
tional  employees  who  have  a  need  for  such  infonnation,  each  of 
whom  holds  a  top  secret  security  clearance;  (2)  The  file  jackets  and 
the  master  file  indices  comprising  the  Administrative  Operations  In¬ 
formation  System  in  Secret  Service  field  offices  are  located  in 
locked  filing  cabinets  and  in  locked  rooms  when  Secret  Service  em¬ 
ployees  are  not  on  duty.  Access  to  the  system  is  limited  to  em¬ 
ployees  of  the  Secret  Service  holding  top  secret  security 
clearances.  , 

Retention  and  disposal:  The  file  jackets  and  master  indices  com¬ 
prising  the  Administrative  Operations  Information  System  are 
retained  indefinitely.  Disposal  is  by  burning  or  shredding. 

System  manager(s)  and  address:  Assistant  Director,  Office  of  Ad¬ 
ministration,  U.  S.  Secret  Service,  18(K)  G  Street.  N.W.,  Washing¬ 
ton,  D.C.  20223. 

Notification  procedure:  Any  individual  who  wishes  to  present  a 
request  as  to  whether  this  system  contains  records  pertaining  to 
him  should  address  his  inquiry  to:  Staff  Assistant,  l-reedom  of  In¬ 
formation  &  Privacy  Acts.  U.S.  Secret  Service.  1800  G  Street. 
N.W..  Room  008.  Washington,  D  C.  20223. 

Record  access  procedures:  Any  individual  wishing  to  obtain  infor¬ 
mation  on  the  procedures  for  gaining  access  to  and  contesting 
records  should  contact:  Staff  Assistant,  I'reedom  of  Information  & 
Privacy  Acts,  U.S.  Secret  Service.  18(K)  (J  Street,  N.W..  Room  ‘>08, 
Washington.  D  C.  20223. 

Contesting  record  procedures:  See  access  above. 

Record  .source  catc'gories:  (a)  Individuals  who  are  presently  or 
were  Secret  Service  employees;  (b)  Individuals,  corporations,  com¬ 
panies,  contractors,  etc.,  previously  engaged  or  presently  engaged 
in  business  with  the  Secret  Service;  (c)  Claimants. 


Service,  224  North  Delaware,  Independence,  Missouri  64051.  Nixon 
Protective  Division,  U.S.  Secret  Service,  U.S.  Coast  Guard  Station, 
San  Clemente,  California  92672.  Technical  Security  Division,  Ex¬ 
ecutive  Office  Building,  Washington,  D.C.  205(X). 

Categories  of  individuals  covered  by  the  system:  (a)  Individuals 
who  are  now  or  were  Secret  Service  employees;  (b)  Individuals, 
contractors,  and  vendors,  etc.,  who  are  presently  doing  or  previ¬ 
ously  did  business  with  the  Secret  Service;  (c)  Claimants  against 
the  Service  under  the  Federal  Tort  Claims  Act  and  the  Military  Per¬ 
sonnel  and  Federal  Employees  Claims  Act. 

Categories  of  records  in  the  system:  (a)  Records  containing  infor¬ 
mation  on  issuance  of  Secret  Service  equipment  and  accountable 
government  property;  (b)  Records  containing  procurement  negotia¬ 
tions,  contracts,  agreements,  etc.,  with  the  Secret  Service;  (c) 
Records  containing  information  on  past,  present  and  future  ad¬ 
ministrative  inquiries,  with  individuals,  contractors,  vendors,  etc., 
who  have  or  plan  to  enter  into  contractual  agreements  with  the 
Secret  Service;  (d)  Records  on  vehicle  accidents,  injuries,  fatalities; 
(e)  Records  on  motor  vehicle  operators  in  the  Secret  Service;  (f) 
Statement  of  employment  and  financial  interests  of  certain  Secret 
Service  employees  required  under  Treasury  Department  standards 
of  conduct. 

Authority  fur  maintenance  of  the  system:  The  authority  of  the  Ad¬ 
ministrative  Operations  Information  System  is  contained  in  various 
Executive  Orders.  Treasury  Orders  and  delegations;  Title  40  and  41 
of  the  U.S.  Code  and  other  rules  and  regulations  where  applicable; 

5  u  s  e.  301;  31  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  asers  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Administrative  Operations  Information 
System  of  the  U.S.  Secret  Service  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Secret  Service  and  the  Depart¬ 
ment  of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  . (b)  Disclosures  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  To 
mainUiin  administrative  control  of  equipment  assigned  to  Secret 
Service  employees;  (d)  Referral  of  information  to  U.S.  Treasury, 
GAO,  OMB,  GSA,  IX'partment  of  Justice  and  other  Federal,  state, 
and  Uk'uI  governments  regarding  purchases,  contracts,  and  an¬ 
ticipated  purchases  and  contracts  of  the  Secret  Service;  (e)  To  pro¬ 
vide  administrative  services  for  the  Secret  Service  and  maintain  ad¬ 
ministrative  records  as  required  by  law;  (f)  To  use  in  the  adjudica¬ 
tion  of  any  claim  for  or  against  the  Secret  Service;  (g)  Referral  to 
individuals,  contractors,  vendors,  etc.,  for  the  purpose  of  inquiries 
relating  to  or  confirmation  of  orders  and  purchases;  (h)  Records 
maintained  in  the  Administrative  Operations  Information  System  in¬ 
dicating  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  may  be  referred  to  the  appropriate  agency, 
whether  Federal,  stale,  local  or  foreign,  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  .charged  with 
enforcing  or  iinpleincnting  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto;  (i)  Disclosures  in  the  course  of  presenting 
evidence  to  a  court,  magistrate  or  administrative  tribunal  and  dis¬ 
closures  to  opposing  counsel  in  the  course  of  discovery  proceedings 
for  the  purpose  of  enforcing,  or  prosecuting,  a  violation  or  poten¬ 
tial  violation  of  law.  whether  civil,  criminal  or  regulatory  in  nature 
and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  older  issued  pursuant  thereto;  (j) 
Disclosures  to  Federal,  slate  or  liKal  agencies  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
infonnation  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit;  (k)  Disclosures  to  a  Federal  agency  ,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency  ,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter.  (1)  Fc>r  additional  routine  uses  sec 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  comprising  the  Administrative  Operations  hifor- 
nution  System  arc  contained  in  file  folders  liKated  in  Headquar¬ 


Treasury/USSS  tMI.(MI2 

.System  name:  Treasury/USSS  Criminal  Investigation  Information 
System. 

System  location:  (a)  United  States  Secret  Service,  1800  (i  Street. 
N.W.,  Washington,  D.C.  20223.  (b)  Components  of  the  Criminal  In¬ 
vestigation  Information  System  arc  geographically  dispersed 
throughout  Secret  Service  field  offices.  (See  below  United  Stales 
Secret  Service  Appendix  A  listing  the  addresses  of  Secret  Service 
field  offices),  (c)  Treasury  Security  Force,  Room  1044— Main  Trea¬ 
sury  Building,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  (a)  Individuals 
who  have  been  or  are  currently  the  subject  of  a  criminal  investiga¬ 
tion  by  the  U.S.  Secret  Service  in  connection  with  the  performance 
by  that  agency  of  its  authorized  criminal  investigative  functions;  (b) 
Individuals  who  are  payees,  registered  owners  or  endorsers  of 
stolen  or  lost  obligaticms  and  other  securities  of  the  United  States; 
(c)  Individuals  who  are  witnesses,  complainants,  informants, 
suspects,  defendants,  fugitives,  released  prisoners,  correspondents, 
organized  crime  figures,  and  victims  of  crimes  who  have  been 
identified  by  the  Secret  Service  in  the  conduct  of  criminal  in¬ 
vestigations  or  by  information  supplied  by  other  law  enforcement 
agencies,  government  units,  and  the  general  public. 

Categuries  uf  records  in  the  system:  (a)  Records  containing  infor¬ 
mation  complied  for  the  purpose  of  identifying  individual  criminal 
offenders  and  alleged  offenders  and  consisting  only  of  identifying 
data  and  notations  of  arrest,  the  nature  and  disposition  of  criminal 
charges,  sentencing,  confinement,  release,  and  parole  and  probation 
status;  lb)  Records  containing  information  compiled  for  the  purpose 
of  a  criminal  investigation,  including  reports  of  informants  and  in¬ 
vestigators.  and  associated  with  an  identifiable  individual;  (c) 
Records  containing  reports  identifiable  with  an  individual  compiled 
at  various  stages  of  the  process  of  enforceincni  of  criminal  laws 
from  arrest  or  indictment  through  release  from  supervision;  (d) 
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Records  containing  investigatory  material  compiled  for  law  enforce¬ 
ment  purposesl  including  but  not  limited  to,  handwriting  exemplars; 
laboratory  analyses  of  inks  and  papers;  handwriting  analyses;  peti¬ 
tions  for  the  remission  of  forfeitures;  notice  of  non-receipt  of  trea¬ 
sury  drafts;  affidavits  of  forged  endorsements;  opinions  of  the  ex¬ 
aminer  of  questioned  documents;  certificates  by  owners  of  U.S.  re¬ 
gistered  securities  concerning  forged  requests  for  payments  or  as¬ 
signments;  applications  for  relief  on  account  of  loss,  theft,  or 
destruction  of  U.S.  Savings  Bonds  or  checks;  photographic 
reproductions  of  obligations  and  other  securities  of  the  United 
States;  contraband  items;  claims  against  the  United  States  for  the 
proceeds  of  government  checks  and  bonds;  and  reports  necessary 
for  the  settlement  of  check  and  bond  claims. 

Authority  for  maintenance  of  the  system:  The  criminal  investiga¬ 
tive  authority  of  the  U.S.  Secret  Service  is  contained  in  18  U.S.C. 
3056  and  Treasury  Department  Orders  transferring  investigative  and 
security  functions  to  the  U.S.  Secret  Service  by  virtue  of  the 
authority  vested  in  the  Secretary  of  the  Treasury  pursuant  to  Reor¬ 
ganization  Plan  Number  26  of  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Criminal  Investigation  Information  System 
of  the  U.S.  Secret  Service  are  as  follows;  (a)  Disclosure  to  those 
officers  and  employees  of  the  Secret  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Referral 
to  Federal,  state,  and  local  governments,  foreign  and  domestic, 
having  prosecutive  and  civil  law  enforcement  functions  for  use  by 
attorneys,  magistrates,  and  judges;  and  parole  and  probation 
authorities  for  the  purpose  of  prosecuting,  sentencing,  and  deter¬ 
mining  the  parole  and  probation  status  of  criminal  offenders  or 
suspected  criminal  offenders;  (d)  Referral  to  personnel  of  other 
Federal,  state  and  local  law  enforcement  agencies,  foreign  and 
domestic,  for  the  purpose  of  developing  information  on  subjects  in¬ 
volved  in  Secret  Service  criminal  investigations  and  assisting  other 
law  enforcement  agencies  in  the  investigation  and  prosecution  of 
violations  of  the  criminal  laws  which  those  agencies  are  responsible 
for  enforcing;  (e)  Referral  to  personnel  of  Federal,  state,  and  local 
governmental  agencies,  where  such  referral  is  considered 
reasonably  necessary  for  the  purpose  of  furthering  Secret  Service 
effi>rts  to  investigate  the  activities  of  and  apprehend  criminal  offen¬ 
ders  and  suspected  criminal  offenders;  (f)  Referral  to  personnel  of 
Fedend,  state,  and  local  governmental  agencies,  foreign  and 
domestic,  where  there  is  a  showing  of  reasonable  necessity  to  ob¬ 
tain  such  information  to  accomplish  a  valid  law  enforcement  pur- 
pi>se;  (g)  Referral  to  employees  and  officials  of  financial  and  com¬ 
mercial  business  firms  and  to  private  individuals  of  identifying  in¬ 
formation  pertaining  to  actual  or  suspected  criminal  offenders 
where  such  referral  is  considered  reasonably  necessary  for  the  pur¬ 
pose  of  furthering  Secret  Service  efforts  to  investigate  the  activities 
of  and  apprehend  criminal  offenders  and  suspected  criminal  offen¬ 
ders;  (h)  Records  maintained  in  the  Criminal  Investigation  Informa¬ 
tion  System  indicating  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  may  be  referred  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  respitnsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto;  (i)  Disclosures  in  the 
course  of  presenting  evidence  to  a  court,  magistrate  or  administra¬ 
tive  tribunal  and  disclosures  to  opposing  counsel  in  the  course  of 
discovery  proceedings  for  the  purpose  of  enforcing,  or  prosecuting, 
a  violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto;  (j)  Disclosures  to  Federal,  state  or  kn-'a!  agencies 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  informatkm  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit;  (k)  Disclosures  to  a  Federal  agency, 
in  response  to  its  request,  in  connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  reporting 
of  an  investigation  of  an  employee,  the  letting  of  a  contract  or  the 
issuance  of  a  Ucense.  grant,  or  other  benefit  by  the  requesting 
agency,  to  the  extent  that  the  information  is  relevant  and  necessary 


to  the  requesting  agency’s  decision  on  the  matter;  (1)  Disclosures  of 
information  relating  to  criminal  and  civil  proceedings  to  the  news 
media  in  accordance  with  the  guidelines  contained  in  28  C.F.R. 
50.2;  (m)  For  additional  routine  uses  sec  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Ail  records  comprising  the  Criminal  Investigation  Infor¬ 
mation  System  of  the  U.S.  Secret  Service  are  contained  in  file 
jackets  located  at  Headquarters,  U.S.  Secret  Service,  1800  G 
Street,  N.W.,  Washington,  D.C.  and/or  in  file  jackets  kKatcd  in 
Secret  Service  field  offices  geographically  dispersed  thmughout  the 
United  States,  Puerto  Rico  and  one  foreign  country.  (See  below. 
United  States  Secret  Service  Appendix  A.) 

Components  of  the  Criminal  Investigation  Information  System 
may  be  located  in  the  Office  of  the  Treasury  Security  Force.  Main 
Treasury  Building.  Washington,  D.C.  Portions  of  the  indices  and  in¬ 
formation  contained  in  the  rqcords  are  programmed  into  a  computer 
maintained  at  Headquarters,  U.S.  Secret  Service,  1800  G  Street. 
N.W..  Washington.  D  C. 

Retrievability:  The  Criminal  Investigation  Information  System  of 
the  U.S.  Secret  Service  is  indexed  alphabetically  by  name  at 
Headquarters,  in  the  field  master  and  computeri/.cd  indices.  Access 
to  the  physical  files  containing  records  is  by  case  number  obtained 
from  the  alphabetized  name  indices. 

Safeguards:  (1)  The  field  jackets  and  indices  containing  the 
records  comprising  the  Criminal  Inve.stigatkin  Information  System 
located  at  the  U.S.  Secret  Service  Headquarters  arc  secured  by 
alarms,  and  other  internal  security  devices,  in  locked  nnims  with 
guards  on  duty  on  an  around-the-clock  basis.  Access  to  the  records 
is  available  only  to  employees  responsible  for  records  management 
and  operational  employees  with  a  need  to  know,  each  of  whom 
have  top  secret  security  clearances;  (2)  The  file  jackets  and  the 
master  field  indices  comprising  the  Criminal  Investigation  Informa¬ 
tion  System  in  Secret  Service  Field  Offices  and  the  Treasury 
Security  Force  arc  located  in  liKkcd  filing  cabinets  and  in  locked 
rooms  when  Secret  Service  employees  are  not  on  duty.  Access  to 
the  system  is  limited  to  employees  of  the  Secret  Service  and  the 
Treasury  Security  Force  holding  top  secret  security  clearances. 

Retention  and  dbposal:  The  rctcntkm  schedule  for  records  com¬ 
prising  the  Criminal  Investigation  Information  System  is  us  follows; 
(I)  All  Judicial  cases,  20  years;  (2)  Non-judicial  criminal  investiga¬ 
tive  cases  (except  non-judicial  check  and  bond  cases),  10  years;  (3) 
Non-judicial  check  claim  and  bond  forgery  cases,  5  yc;irs;  (4)  Ad¬ 
ministrative  files  of  an  investigative  nature,  5  years;  (5)  All  other 
files  and  records  the  disposition  of  which  is  not  otherwise 
specified,  5  years;  (6)  Investigatkms  for  other  districts,  2  years;  (7) 
Receipts  for  counterfeits  and  contraband,  2  years;  (8)  lnvcstigatk>n 
Control  Forms,  Indefinite;  (9)  Arrc.st  History  Forms,  Indefinite; 
(10)  Disposal  of  records  contained  in  the  Criminal  Investigation  In¬ 
formation  System  is  by  burning. 

System  manager(s)  and  address:  Assistant  Director.  Office  of  In¬ 
vestigations,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Washing¬ 
ton.  D  C.  20223. 

Notification  procedure:  In  accordance  with  the  proviskins  of  5 
U.S.C.  552a(j)  and  (k),  the  Director  of  the  U.S.  Secret  Service 
proposes  to  exempt  the  Criminal  Investigation  Information  .System 
from  compliance  with  the  proviskins  of  5  U.S.C.  552a(cK4)(G). 

Record  access  procedures:  In  accordance  with  the  provisions  of  5 
U.S.C.  552a(j)  and  (k),  the  Director  of  the  U.S.  Secret  Service 
proposes  to  exempt  the  Criminal  Investigation  Information  System 
from  compliance  with  the  provisions  of  5  U.S.C.  552a(e)(4KH). 
Contf^iting  record  procedures:  See  access  above. 

Record  source  categories:  In  accordance^ with  the  proviskins  of  5 
U.S.C.  552a(j)  and  (k)  the  Director  of  the  U.S.  Secret  Service 
proposes  to  exempt  the  Criminal  Investigation  Informatkm  System 
from  compliance  with  the  provisions  of  5  U.S.C.  552a(c)(4)(I). 

Systems  exempted  from  certain  provisions  of  the  act:  In  ac¬ 
cordance  with  the  proviskins  of  5  U.S.C.  552a(j)  and  (k)  the 
Director  of  the  U.S.  Secret  Service  prop*iscs  to  exempt  the 
Criminal  Investigation  Informatkm  System  from  compliance  with 
certain  provisions  of  5  U.S.C.  552a  elsewhere  in  the  Federal  Re¬ 
gister. 

Treasury /L'SSS  W.tMD 

System  name:  Treasury/USSS — Financial  Management  Informatkm 
System. 
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Syitcn  locatkNi:  (a)  U.S.  Secret  Service,  IROO  G  Street,  N.W., 
Washington,  D.C.  20223;  (b)  Components  of  the  Financial  Manage¬ 
ment  Informatk>n  System  are  geographically  dispersed  throughout 
Secret  Service  field  offices.  (See  below  United  States  Secret  Ser¬ 
vice,  Appendix  A  listing  the  addresses  of  Secret  Service  field  of¬ 
fices);  (c)  F.xecutive  Protective  Service,  1310  L  Street,  N.W., 
Roi>m  210,  Washington,  D.C.  2000.S;  (d)  Treasury  Security  Force. 
RM>m  1044,  Main  Treasury  Building,  Washington,  D.C.  20220;  (e) 
Protective  Support  Division,  U.S.  Secret  Service,  1310  L  Street 
N.W..  Suite  400,  Washington,  D.C.  20005;  (f)  Presidential  Protec¬ 
tive  Division.  U.S.  Secret  Service,  Rotim  1.  E.O.B.,  17th  & 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20500;  (g)  Vice  Pre¬ 
sidential  Protective  Division,  U.S.  ^cret  Service,  Room  295.  Ex¬ 
ecutive  Office  Building.  Washington.  D.C.  20500;  (h)  Foreign  Digni¬ 
tary  Protective  Division,  U.S.  Secret  Service,  1310  1.  Street,  N.W., 
Washington,  D.C.  20005;  (i)  Eisenhower  Protective  Division,  U.S. 
Secret  Service,  Room  206.  Post  Office  Building,  Gettysburg. 
Pennsylvania  17325;  (j)  Johnson  Protective  Division,  U.S.  Secret 
Service,  P.O.  Box  927,  Stonewall.  Texas  78671;  (k)  Kennedy  Pro¬ 
tective  Division,  U.S.  Secret  Service,  1040  Fifth  Avenue,  New 
York.  New  York  10028;  (1)  Truman  Protective  Division.  U.S.  Secret 
Service,  224  North  Delaware,  Independence,  Missouri  64051;  (m) 
Nixon  Protective  Division.  U.S.  Secret  Service,  U.S.  Coast  Guard 
Station.  San  Clemente,  California  92672;  (n)  Technical  Security 
Division,  Room  14,  Executive  Office  Building.  Washington,  D.C. 
20500. 

Categories  of  individuals  covered  by  the  system:  (a)  Individuals 
who  are  now,  or  were  previously.  Secret  Service  employees;  (b)  In¬ 
dividuals,  contractors,  vendors,  etc.,  who  are  presently  doing  busi¬ 
ness  with  or  previously  did  business  with  the  Secret  Service;  (c)  In¬ 
dividuals  wIk>  are  involved  in  or  were  previously  involved  in  tort 
claims  with  the  Secret  Service;  (d)  Individuals  who  are  or  previ¬ 
ously  were  involved  in  payments  (accounts  receivable)  with  the 
Secret  Service;  (e)  Individuals  who  have  been  recipients  of  awards. 

Categories  of  records  in  the  system:  (a)  Records  containing  infor¬ 
mation  compiled  fi>r  the  purpose  of  pay.  travel,  property  damage, 
expenses  incurred  other  than  travel,  and  retirement  annuities  and 
taxes;  (b)  Records  containing  information  of  accounts  receivable 
and  payable,  involving  Secret  Service  employees  and  other  per¬ 
sons;  (c)  Records  containing  information  of  tort  claims  dealing  with 
Secret  Service  pn>perty,  concerning  payment  and  accounts  receiva¬ 
ble:  (d)  Reci>rds  containing  informatmn  on  the  expenditures,  an¬ 
ticipated  expenditures,  and  budget  studies  of  the  Secret  Service;  (e) 
Records  of  time  and  attendance  of  work. 

Authority  (or  maintenance  of  the  system:  The  Financial  Manage¬ 
ment  Authority  of  the  U.S.  Secret  ^rvke  is  contained  in  varktus 
Executive  Orders.  Treasury  Orders  and  delegations.  Title  7  of  the 
General  Accounting  Office  Policy  and  PriKcdure  Manual  for 
Guidance  of  Federal  Agencies  and  other  rules  and  regulatmns  and 
fiscal  priK’cdures  where  applkaWc;  5  U.S.C.  .301;  31  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  nnitine  uses  of  the 
records  contained  in  the  Financial  Management  Information  System 
are  as  follows;  (a)  Referral  to  the  Internal  Revenue  Service.  U.S. 
Treasury.  GAO.  Civil  Service  and  other  Federal  agencies  dealing 
with  the  payment  and  collectk>n  of  monk's  concerning  Secret  Ser- 
vke  employees;  (b)  Referral  to  the  Internal  Revenue  Service.  U.S. 
Treasury  l)epartment.  Civil  Servkc.  GAO  and  other  Federal  agen¬ 
cies  dealing  with  the  payment,  collection  and  audit  of  monies  con¬ 
cerning  persi>ns  who  have  financial  dealings  with  the  Secret  Ser- 
vk'c;  tc)  To  establish  a  means  of  budget  projections  and  studies  for 
antkipated  e.vpcnses  to  be  incurred;  to  record  the  actual  expenses 
ckiim^;  to  analyze  any  unliquidated  obligatkns  at  the  end  of  the 
fiscal  year;  (d)  To  establish  a  means  of  responding  to  questkins  by 
Secret  Servke  empknees  regarding  their  financuil  dealings;  (e)  T'o 
establish  and  maintain  a  means  of  gaining  statistkal  information 
needed  to  answer  inquincs  fnHn  other  F'ederal.  state  and  local 
governments  and  Congress;  tf)  To  establish  a  reporting  system  to 
Treasury  .  Office  of  Management  &  Budget  and  the  General  Ac- 
cvHinting  Office  of  Secret  Servke  expenditures;  (g)  To  establish  a 
means  of  pay  ments  to  contractors  and  vendors  for  purchases  made 
by  Secret  Service;  (h)  Disclosure  to  thi>se  officers  and  employees 
i>f  the  Secret  Servke  and  the  Department  of  the  Treasury  who 
have  a  need  for  the  records  in  the  performance  of  their  duties;  ti) 
Disekisure  required  in  the  administration  of  the  Freedom  of  Infor- 
matktn  Act  (5  U.S.C.  552);  (j)  Records  maintained  in  the  Financial 
Management  Informatkn  System  indicating  a  violation  or  potentuti 
vk>btk>n  of  law  .  whether  civil,  criminal  or  regubtory  in  nature,  and 
whether  arising  by  general  statute  or  partkular  program  statute,  or 


by  regulatkn.  rule  or  order  issued  pursuant  thereto,  may  be 
referred  to  the  appropriate  agency,*  whether  Federal,  state.  KkuI  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  vkviation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto;  (k)  Dis¬ 
closures  in  the  course  of  presenting  evidence  to  a  court,  magistrate 
or  administrative  tribunal  and  disclosures  to  opposing  counsel  in 
the  course  of  discovery  priKeedings  for  the  purpose  of  enforcing, 
or  prosecuting,  a  violation  or  potential  violation  of  law  .  whether 
civil,  criminal  or  regulatory  in  nature  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto;  (1)  Disclosures  to  Federal,  state  or 
local  agencies  mainUiining  civil,  criminal  or  other  relevant  enforce¬ 
ment  information  or  other  pertinent  information,  such  as  current 
Ikenses,  if  necessary  to  obtain  information  relevant  to  an  agency  > 
decision  concerning  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant  or  other  benefit;  (m)  Disclosures  to  a 
Federal  agency,  in  response  to  its  request,  in  conneclkm  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  ,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter;  (n)  For  additional  routine  uses  see  Appendix  AA. 

Polk'ies  and  praetkes  for  storing,  retrkving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stitrage:  All  records  comprising  the  Financial  Management  Infor¬ 
mation  System  of  the  U.S.  Secret  Service  are  contained  in  files 
and/or  microfilm  kKated  at  Fleadquartefs.  Washington.  D.U.. 
Secret  Service  field  offices  geographically  dispersed  throughout  the 
United  States.  Puerto  Rico,  and  one  foreign  country,  (see  location 
section  of  this  notice  and  United  States  Secret  Service  Appendix 
A),  and  Secret  Service  Protective  Divisions.  Portions  of  the  indices 
and  information  contained  in  the  Financial  Management  Informa¬ 
tion  System  are  programmed  into  a  computer  maintained  at 
Headquarters,  U.S.  Secret  .Service.  IStH)  G  .Street.  N.W..  Washing¬ 
ton.  D.C. 

Retrkvnbility:  The  Financbl  Management  Information  System  is 
indexed  by  name  and/or  numbers  in  the  Headquarters  office  and  by 
name  only  in  the  U.S.  {vecrct  Service  field  offices  and  protective 
divisions.  Access  to  the  physical  files  containing  records  is  by 
number  and/or  name.  Access  to  the  information  stt>rcd  in  the^-oin- 
puter  is  also  by  name  and/or  number. 

Safeguards:  (I)  The  file  jackets,  indices  and  computer  containing 
the  record  systems  liKated  at  IKS.  Secret  Service  Headquarters  are 
secured  by  alarms  and  other  internal  security  devices  in  locked 
riH)ms  with  guards  on  duty  on  a  24  hour  basis;  (2)  Access  to  the 
records  is  available  only  to  employees  responsible  ft)r  reci»rds 
management  and  operational  employees  who  have  a  need  for  such 
information,  each  of  whom  hold  a  top  secret  security  clearance;  (3) 
I'he  file  jackets  and/or  indkes  comprising  the  Financial  Manage¬ 
ment  Information  System  in  U.S.  Secret  Service  field  offices  and 
protective  divisions  are  liKated  in  k>cked  filing  cabinets  and  in 
kK'kcd  rvH>ms  when  Secret  Servke  employees  are  not  i>n  duty.  Ac¬ 
cess  is  limited  to  employees  of  the  Secret  .Service  holding  top 
secret  security  clearances. 

KctentMMi  and  disposal:  The  retention  schedule  for  records  com¬ 
prising  the  Financial  Management  Information  .System  are  as  fol¬ 
lows:  (I)  Financial  Management  Divisk>n  automated  accounting 
systems,  Paris  F'kid  Office  file  and  paid  files  are  retained  for  six 
years;  (2)  Accounts  receivable  systems  maintained  for  four  years 
unless  they  are  not  liquidated;  (3)  Systems  for  holiday,  overtime 
hour  and  other  pay  adjustments,  enter  on  duty  information, 
resignations,  retirements,  reassignments,  etc.,  are  held  indefinitely; 
(4)  Records  on  personnel  actktns.  leave,  change  of  station,  bonds, 
health  benefits  and  insurance  pvdicies.  hank  deposits,  allotments, 
etc.,  are  held  for  six  months.  Disposal  of  records  contained  in  the 
Financial  Management  Information  System  is  by  burning. 

System  mun«ger(s)  and  address:  Assistant  Director.  Office  of  Ad¬ 
ministration.  IWK)  (i  Street.  N.W..  Washington,  D.C.  2t)223. 

Nutifkation  procedure:  Any  individual  who  wishes  to  present  a 
request  as  to  whether  this  system  contains  a  record  pertaining  to 
him  should  address  his  inquiry  to;  .Staff  Assistant.  1  reedimi  of  In- 
formalkn  and  Privacy  Acts,  l'..S.  .Secret  Service.  IX(H)  (i  Street. 
N.W..  RrH>m  908.  Washington.  D.C.  20223. 

Record  access  procedure's:  Any  individual  wishing  to  obtain  infor¬ 
mation  on  the  procedures  for  gaining  access  to  and  contesting 
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records  should  contuct:  Staff  Assistant,  Freedom  of  Information 
and  Privacy  Acts,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Rr>om 
908,  Washington,  D.C.  20223. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  (a)  Individuals  who  are  presently  or 
were  previously  Secret  Service  employees;  (b)  Individuals  who  are 
presently  or  were  service  contractors  or  suppliers  with  the  Secret 
Service;  (c)  Individuals  who  are  presently  or  were  previously  in¬ 
volved  in  tort  claims  with  the  Secret  Service;  (d)  Individuals  who 
are  presently  or  were  previously  involved  in  collections  and  disper- 
sement  with  the  Secret  Service;  (e)  Internal  Revenue  Service;  (f) 
Surviving  spouse  of  deceased  personnel. 

Treasury/CSSS  00.004 

System  name:  Freedom  of  Information  Request 

System— T  reasury /G  SSS . 

System  location:  United  States  Secret  Service,  1800  G  Street, 
N.W.,  Washington,  D.C.  20223. 

Categories  of  individuals  covered  by  the  system:  Individuals  or  or¬ 
ganizations  who  have  requested  information  under  the  Freedom  of 
Information  Act. 

Categories  of  records  in  the  system:  (a)  Correspondence  relating  to 
requests  for  information;  (b)  Documents  relevant  to  appeals  and 
law  suits  under  the  Freedom  of  Information  Act. 

Authority  for  maintenance  of  the  system:  The  authority  of  the 
U.S.  Secret  Service  is  contained  in  5  U.S.C.  552,  Freedom  of  Infor¬ 
mation  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Secret  Service  and  the  Department 
4)f  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  The 
system  is  maintained  to  insure  the  efficient  processing  of  requests 
made  pursuant  to  the  Freedom  of  Information  Act;  (d)  Records 
maintained  in  the  Freedom  of  Informatmn  System  indicating  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  may  be  referred  to  the  appropriate  agency,  whether 
Federal,  state  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto;  (e)  Disclosures  in  the  course  of  presenting  evidence 
to  a  court,  magistrate  or  administrative  tribunal  and  disclosures  to 
opposing  counsel  in  the  course  of  discovery  proceedings  for  the 
purpose  of  enforcing,  or  prosecuting,  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto;  (f)  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  comprising  the  Freedom  of  Information 
Request  System  are  maintained  in  file  jackets  located  at  Headquar¬ 
ters,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Washington,  D.C. 
20223. 

Retrievability:  The  file  jackets  and  indices  containing  the  records 
comprising  the  Freedom  of  Information  Request  System  are  in¬ 
dexed  alphabetically. 

Safeguards:  The  file  jackets  and  indices  containing  the  records 
comprising  the  Freedom  of  Information  Request  System  are  located 
at  U.S.  Secret  Service  Headquarters,  and  are  secured  in  liKkcd  fil¬ 
ing  cabinets  in  locked  rooms,  with  guards  on  duty  on  an  around- 
the-clock  basis.  Access  to  the  records  is  available  only  to  em¬ 
ployees  responsible  for  the  management  of  the  system  and  opera¬ 
tional  employees  who  have  a  need  for  such  information,  each  of 
whom  have  a  top  secret  security  clearance. 

Retention  and  disposal:  All  files  and  indices  are  held  indefinitely. 
Disposal  is  by  burning. 

System  managerts)  and  address:  Stuff  Assistant,  Office  of  Ad¬ 
ministration,  U.S.  Secret  Service,  18(K1  t)  Street,  N.W..  Room  908, 
Washington,  D.C.  20223. 

Notification  procedure:  Any  individual  who  wishes  to  present  a 
request  as  to  whether  this  system  contains  records  pertaining  to 
him  should  address  his  inquiry  to;  Staff  Assistant,  Freedom  of  In¬ 
formation  and  Privaev  Acts.  U.S.  Secret  Service.  1800  G  Street, 
N.W..  Room  908.  Washington.  D  C.  20223. 


Record  access  procedures:  Any  individual  wishing  to  obtain  infor¬ 
mation  on  the  procedures  for  gaining  access  to  and  contesting 
records  should  contact:  Staff  Assistant,  Freedom  of  Information  & 
Privacy  Acts,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Room  908, 
Washington,  D.C.  20223. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Individuals  or  organizatktns  requesting 
information  pursuant  to  the  Freedom  of  Information  Act. 

Treasury/USSS  00.005 

System  name:  Treasury/USSS — Legal  Counsel  Record  System. 

System  location:  Office  of  I.egal  Counsel,  United  States  Secret 
Service,  18t)0  G  Street,  N.W., Washington,  D.C.  20223. 

Categories  of  individuals  covered  by  the  system:  (a)  Individuals 
who  have  filed  administrative  claims  involving  an  employee  of  the 
U.S.  Secret  Service;  (b)  Any  individual  who  is  involved  in  litigation 
against  the  U.S.  Secret  Service;  (c)  Individuals  who  have  filed  a 
petition  for  remission  of  forfeiture  of  equipment  that  was  seized 
from  them  during  an  investigation  and/or  arrest  by  the  U.S.  Secret 
Service. 

Categories  of  records  in  the  system:  (a)  Copies  of  administrative 
claims  involving  employees  of  the  U.S.  Secret  Service,  responses 
and  legal  priKcedings  in  those  cases  where  litigation  is  involved  in 
administrative  claims;  (b)  Any  type  of  legal  document,  including 
complaints,  summaries,  and  litigation  repi>rts  tiuit  are  prepared  for 
the  Department  of  Justice  at  their  request;  (c)  Petitions  for  remis¬ 
sion  of  forfeiture  of  seized  equipment;  (d)  Records  concerning 
requests  for  information  regarding  the  use  of  repriHluctions  of 
obligations  of  the  United  States  including  lH>nds,  checks,  coins, 
coupons,  currencies  (U.S.  and  foreign),  fractional  notes,  postage 
stamps  (U.S.  and  foreign),  pi>stal  money  orders,  and  pi>stmarks. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  .30.56;  28 
U.S.C.  2672  (Federal  Tort  Claims  Act);  18  U.S.C.  471-509. 

Routine  uses  of  records  maintained  in  the  system,  including  categ«>- 
ries  of  users  and  the  purposes  of  sucii  uses:  The  routine  uses  of  the 
records  contained  in  the  Legal  Counsel  Record  System  are  as  fol¬ 
lows:  (a)  Disclosure  to  those  officers  and  employees  of  the  Secret 
Service  and  the  Department  of  the  Treasury  wIh>  have  a  need  for 
the  records  in  the  performance  of  their  duties;  (b)  Disclosures 
required  in  the  administration  of  the  Freedom  of  Information  Act  (5 
U.S.C.  552);  (c)  Administrative  claims  may  be  routinely  sent  to  the 
Department  of  Justice  to  the  Attorneys  who  will  represent  the 
Secret  Service  in  any  possible  litigation.  The  purpose  of  sending  ad¬ 
ministrative  claims  to  these  attorneys  is  to  assist  them  in  prepara¬ 
tion  of  litigation  involving  the  Secret  Service;  (d)  Legal  records  arc 
routinely  used  in  preparation  for  litigation  proceedings  against  the. 
U.S.  Secret  Service.  Litigation  reports  arc  routinely  sent  to  the  De¬ 
partment  of  Justice  at  their  request  for  assistance  in  preparatmn  of 
the  litigation  proceedings.  The  purpose  of  such  refcrals  is  to  assist 
the  Dept,  of  Justice  in  the  preparation  of  litigation  concerning  the 
U.S.  Secret  Service;  (c)  All  routine  uses  for  petitions  for  remission 
of  forfeiture  of  seized  equipment  are  within  the  agency;  (f)  Files 
concerning  requests  for  information  regarding  the  use  of  rcpixHluc- 
tions  of  Government  obligations  are  used  in  responding  to  general 
requests  from  the  public  or  for  requests  for  interpretation  of  legali¬ 
ty  with  the  Department  of  Justice  and  Postal  authorities;  (g) 
Records  maintained  in  the  Legal  Counsel  Record  System  indicating 
a  violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  may  be  referred  to  the  appropriate  agency,  whether 
Federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  pn>sccuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation  or  order  issued 
pursuant  thereto;  (h)Disclusures  in  the  course  of  presenting 
evidence  to  a  court,  magistnite  or  administrative  tribunal  and  dis¬ 
closures  to  opposing  counsel  in  the  course  of  discovery  proceedings 
for  the  purpose  of  enforcing,  or  pntsecuting.  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature 
and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto;  (i) 
Disclosures  to  Federal,  state  or  local  agencies  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit;  (j)  Disclosures  to  a  Federal  agency  in  respi>nsc  to  its 


FEDERAl  REGISTER  VOL.  40,  NO.  233— TUESDAY.  DECEMftER  2.  197S 


56%26 


DEPARTMENT  OP  THE  TREASURY 


request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga- 
tkm  of  an  employee,  the  letting  of  a  contract  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter;  (k)For  additional  routine  uses  sec 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  comprising  the  l.egul  Counsel  Record  System 
of  the  U.S.  Secret  Service  are  contained  in  file  jackets  located  in 
the  Office  of  Legal  Counsel.  United  States  Secret  Service,  1800  G 
Street.  N.W.,  Washington.  D  C.  20223. 

Retrievability:  The  Legal  Counsel  Record  System  is  indexed 
chronologically  for  administrative  claims,  petitions  for  remission 
and  requests  for  information  regarding  reproductions.  Access  to  the 
physical  files  containing  litigation  records  is  by  an  alphabetized  list¬ 
ing  of  the  case  names. 

Safeguards:  The  file  jackets  containing  records  comprising  the 
lx:gal  Counsel  Record  System  located  at  U.S.  Secret  Service 
Headquarters,  Office  of  Legal  Counsel,  are  secured  in  a  liKkcd 
room  with  guards  on  duty  on  an  around  the  clock  basis.  Access  to 
the  rectmls  is  available  only  to  employees  responsible  for  record 
management  and  operational  employees  who  have  a  need  for  such 
information,  each  of  whom  holds  a  top  secret  security  clearance. 

Retention  and  disposal:  The  retention  schedule  of  records  com¬ 
prising  the  Legal  Counsel  Record  System  is  as  follows:  (1)  All  judi¬ 
cial  case  records  arc  retained  for  a  period  of  20  years;  (2)  Adminis¬ 
trative  claims,  petitions  for  remission,  and  requests  for  information 
are  retained  indefinitely.  Any  disposal  is  by  shredding  and/or  burn¬ 
ing.  _ 

System  managerls)  and  address:  Legal  Counsel,  U.S.  Secret  Ser¬ 
vice.  1800  Cl  Street,  N.W..  Room  842.  Washington,  D.C.  20223. 

Notificatiun  procedure:  Any  individual  who  wishes  to  present  a 
request  as  to  whether  the  system  contains  records  pertaining  to  him 
should  address  his  inquiry  to:  Staff  Assistant.  Freedom  of  Informa¬ 
tion  and  Privacy  Acts.  U.S.  Secret  Service,  18(X)  G  Street,  N.W., 
Room  908.  Washington,  D  C.  20223. 

Record  access  procedures:  Any  individual  wishing  to  obtain  infor- 
matk>n  on  the  pixKcdures  for  gaining  access  to  and  contesting 
records  should  contact:  Staff  Assistant,  Freedom  of  Information 
and  Privacy  Acts.  U.S.  Secret  Service.  1800  G  Street,  N.W.,  Rvntm 
908,  Washington.  D.C.  20223. 

Coatesting  record  procedures:  Sec  access  above. 

Record  source  categories:  (a)  Administrative  claims  are  filed  by 
those  individuals  w1k>  believe  that  they  have  a  claim  against  the 
U.S.  Secret  Service;  (b)  Individuals  who  are  involved  in  legal 
proceedings  against  the  U.S.  Secret  Service.  All  litigation  reports 
are  initiated  by  Office  of  Legal  Counsel.  U.S.  Secret  Service;  (c) 
Individuals  and  organi/atkms  who  have  petitioned  for  remission  of 
forfeiture  of  seized  equipments;  (d)  Requests  for  information  re¬ 
garding  the  use  of  reprinluctions  faim  Secret  Service  field  offices, 
the  general  public,  and  from  professional  organizations. 

Treasury/USSS  00.006 

System  name:  Non  Criminal  Investigation  Information 
System— Treasury/U  SSS. 

System  location:  (a)  United  States  Secret  Service,  1800  G  Street, 
N.W..  Washington,  D.C.  20223 .fb)  Office  of  Inspectkm,  U.S.  Secret 
Service.  Fdison  Building.  Suite  6.S4.  1900  Pennsylvania  Avenue. 
N.W..  Washington,  D.C.  20226.(c)  Components  of  the  Non-Criminal 
Investigutkin  Information  System  are  gev>graphically  dispersed 
thrvHighout  Secret  Service  field  offkes  in  the  United  States.  Puerto 
Rico,  and  one  foreign  country.  (Sec  below.  United  States  Secret 
Servkrc  Appendix  A.  listing  the  addresses  of  Secret  Service  field 
offices). 

Categories  of  individuals  covered  by  tbe  system:  (a)  Individuals 
who  are  applicants  for  employment  with  the  U.S.  Secret  Service 
and  other  bureaus  of  the  E)epurtment  of  the  Treasury ;(b)  In¬ 
dividuals  who  are  empkiyees  of  the  U.S.  Secret  Service  and  other 
bureaus  of  the  Department  of  the  Treasury  holding  security 
clearances  granting  access  to  classified  documents  and  records:(c) 
Individuals  who  have  filed  administrative  claims  with  the  Secret 
Service  and  other  bureaus  of  the  Department  of  the  Treasury  under 
the  Federal  Tort  Claims  Act  or  who  ha\  e  bc*cn  involved  in  automo¬ 
bile  accidents  or  other  incidenis  involving  empkiyees  of  the  Secret 
Scrvk'e  and  other  bureaus  of  the  Department  of  the  Treasury 


resulting  in  tort  claims  against  such  individuals;(d)  Individuals  in¬ 
volved  in  investigatkms  required  in  the  administration  of  the 
Government  Losses  in  Shipment  Act,  the  Gold  Reserve  Act,  and 
the  Silver  Purchase  Act;(e)  Individuals  who  are  employees  of  the 
Secret  Service  and  other  bureaus  of  the  ITcpartment  of  the  Treasu¬ 
ry  who  have  been  accused  of  misconduct  in  the  performance  of 
their  duties,  or  who  have  been  the  subject  of  a  complaint  involving 
the  performance  of  their  official  functkms;(f)  Individuals  who  are 
the  subject  of  investigations  or  supply  information  to  investigative 
agents  conducting  special  investigations  relating  to  the  performance 
by  the  Secret  Service  of  its  statutory  and  reguUitory  functions. 

Categories  of  records  in  the  system:  (a)  Record  containing  in¬ 
vestigatory  material  compiled  solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications  for  Federal  civilian  employ¬ 
ment  or  access  to  classified  information;(b)  Records  containing  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes,  in¬ 
cluding  but  not  limited  to,  reports  of  investigators  relating  to  claims 
under  the  Federal  Tort  Claims  Act;  Government  Losses  in  Ship¬ 
ment  Act;  the  Gold  Reserve  Act  and  the  Silver  Purchase  Act;  and 
employee  misconduct  or  malfeasance  ;(c)  Records  containing  re¬ 
ports  or  statement  of  investigators,  witnesses,  complainants,  clai¬ 
mants  and  correspondents  assiKiated  with  identifiable  individuals. 

Authority  for  maintenance  of  the  system:  T'he  non-criminal  in-  * 
vestigative  authority  of  the  U.S.  Secret  Service  is  contained  in  18 
U.S.C.  3056;  F.xecutive  Order  104.50  and  Treasury  Order  82  (revised 
January  17,  1973);  and  Treasury  Order  173-1. 

RtMithie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpttses  of  such  u.ses:  The  routine  uses  of  the 
records  contained  in  the  Non-Criminal  Investigation  Information 
System  are  as  follows;  (a)  Disclosure  to  those  officers  and  em¬ 
ployees  of  the  Secret  Service  and  the  Department  of  the  T  reasury,, 
who  have  a  need  for  the  records  in  the  performance  of  their  duties; 

(b)  Disclosures  required  in  the  administration  of  the  Freedom  of  lii- 
h>rmation  Act  (5  U.S.C.  552);  (c)  Referral  to  the  Department  of 
Justice  and  other  Federal  agencies  for  administrative,  civil.  t>r  other 
legal  pnK'eedings  to  be  used  by  personnel  officials,  attorneys,  ad¬ 
ministrative  law  officers,  and  judges;  (d»  Referral  to  personnel  ^of 
other  Federal,  stale  and  local  governmental  ;igencies,  foreign  and 
domestic,  for  the  purpose  of  developing  or  confirming  information 
on  individuals  involved  in  non-criminal  investigations  conducted  by 
the  Secret  Service;  (e)  Referral  to  personnel  of  private  institutii>ns 
and  to  private  individuals  for  the  purpose  of  confirming  and/or 
determining  suitability,  eligibility,  or  qualifications  for  Federal 
civilian  employment  or  access  to  classified  information;  and  for  the 
purposes  of  furthering  the  efforts  of  the  Secret  Service  to  in¬ 
vestigate  the  activities  of  individuals  related  ti>  or  involved  in  non¬ 
criminal  civil  and  administrative  investigations;  (fl  Referral  to 
another  agency  or  to  an  instrumentality  of  any  governmental  ju¬ 
risdiction  within  or  under  the  control  of  the  United  .States  for  the 
purpose  of  determining  suitability,  eligibility,  or  qualifications  for 
employment  with  or  access  to  classified  information  in  such  other 
agency  or  instrumentality;  (g)  Records  maintained  in  the  Non- 
Criminal  Investigation  Information  System  indicating  a  violation  or 
potentuil  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  genend  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  may 
be  referred  to  the  appropriate  agency,  whether  Federal,  state,  local 
or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation  or  order  issued  pursuant  thereto; 
(h)  Disclosures  in  the  course  of  presenting  evidence  to  a  court', 
magistrate  or  administrative  tribunal  and  disclosures  to  opposing 
counsel  in  the  course  of  discovery  priKcedings  ft>r  the  purpose  of 
enforcing,  or  prosecuting,  a  viobtion  or  potential  violation  of  law . 
whether  civil,  criminal  or  regulatory  in  nature  and  whether  arising 
by  general  statute  or  particubr  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto;  til  Disclosures  to  Federal, 
state  or  local  agencies  maintaining  civil,  criminal  or  other  relevant 
enforcement  information  or  other  pertinent  information,  such  as 
current  licenses,  if  necessary  to  obtain  information  relevant  to  an 
agency  deciskm  concerning  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant  or  other  benefit;  (j)  Disclosures  to  a 
Federal  agency  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
hitting  of  a  contract  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  ,  to  the  extent  that  the  information 
is  relevant  and  necess;iry  to  the  rc*questing  agency's  decision  on  the 
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matter;  (k)  Disclosures  of  information  relating  to  civil  proceedings 
to  the  news  media  in  accordance  with  the  guidelines  contained  in  28 
C.F.R.  50.2;  (1)  for  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stor^e:  Records  comprising  the  Non-Criminal  Investigation  In¬ 
formation  System  of  the  U.S.  Secret  Service  are  contained  in  file 
jackets  located  at  Headquarters,  U.S.  Secret  Service,  18(K)  G 
Street,  N.W.,  Washington,  D.C.  and/or  in  file  jackets  located  in  the 
Office  of  Inspection,  Edison  Building,  1900  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  and  in  Secret  Service  field  offices  geo¬ 
graphically  dispersed  throughout  the  United  States,  Puerto  Rico, 
and  one  foreign  country.  (See  l^ocation  Section  of  this  notice  and 
United  States  Secret  Service  Appendix  A.)  Portions  of  these  in¬ 
dices  and  information  contained  in  the  Non-Criminal  Information 
System  are  programmed  into  a  computer  maintained  at  Headquar¬ 
ters,  U.S.  Swret  Service,  1800  G  Street,  N.W.,  Washington,  D.C. 

Retrievability:  The  Non-Criminal  Investigation  Information 
System  is  indexed  alphabetically  by  name  in  the  Headquarters,  In¬ 
spection,  field  muster,  and  computerized  indices.  Access  to  the 
physical  files  containing  recoi:ds  is  by  case  number  obtained  from 
the  alphabetized  name  indices. 

Safeguards:  (1)  The  file  jackets  and  indices  containing  the  records 
comprising  the  Non-Criminal  Investigation  Information  System 
located  at  U.S.  Secret  Service  Headquarters  and  the  Office  of  In¬ 
spection  are  secured  by  alarms  and  other  internal  security  devices 
in  locked  rooms  with  guards  on  duty  on  an  around-the-clock  basis. 
Access  to  the  records  is  available  only  to  employees  responsible  for 
record  management  and  operational  employees  who  have  a  need 
for  such  information,  each  of  whom  holds  a  top  secret  security 
clearance;  (2)  The  file  jackets  and  the  master  field  indices  compris¬ 
ing  the  Non-Criminal  Investigation  Information  System  in  Secret 
Service  field  offices  are  located  in  locked  fOing  cabinets  and  in 
locked  rooms  when  Secret  Service  employees  are  not  on  duty.  Ac¬ 
cess  to  the  system  is  limited  to  employees  of  the  Secret  Service 
holding  top  secret  security  clearances. 

Retention  and  disposal:  The  retention  schedule  for  records  com¬ 
prising  the  Non-Criminal  Investigation  Information  System  is  as 
follows:  (1)  All  judicial  case  records  are  retained  for  a  period  of 
twenty  years;  (2)  Applicant  security  and  background  investigation 
records  of  Secret  Service  employees  are  retained  for  thirty  years 
:tfter  retirement  or  separation  of  the  employee  from  Secret  Service 
employment;  (3)  Applicant  investigation  records  relating  to  em¬ 
ployees  of  Bureaus  of  the  Treasury  Department  other  than  the 
Secret  Service,  are  retained  for  three  years;  (4)  All  other  records, 
the  disposition  of  which  are  not  otherwise  specified,  are  retained 
for  five  (5)  years.  Disposal:  Dispos<il  of  records  contained  in  the 
Non-Criminal  Investigation  Information  System  is  by  burning. 

System  manager(s)  and  address:  Assistant  Director,  Office  of  In¬ 
vestigations,  1800  G  Street,  N.W.,  Washington,  D.C.  20223. 

Notification  procedure:  In  accordance  with  the  provisions  of  S 
U.S.C.  552  a  (k),  the  Director  of  the  U.S.  Secret  Service  proposes 
to  exempt  the  Non-Criminal  Investigation  Information  System  from 
compliance  with  the  provisions  of  5  U.S.C.  552  a  (e)  (4)  (G). 

Record  access  procedures:  In  accordance  with  the  provisions  of  5 
U.S.C.  552  a  (k),  the  Director  of  the  U.S.  Secret  Service  proposes 
to  exempt  the  Non-Criminal  Investigation  Information  System  from 
compliance  with  the  provision  of  5  U.S.C.  552  a  (e)  (4)  (H). 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  In  accordance  with  the  provisions  of  5 
U.S.C.  552  a  (k).  the  Director  of  the  U.S.  Secret  Service  proposes 
to  exempt  the  Non-Criminal  Investigation  Information  System  from 
compliance  with  the  provisions  of  5  U.S.C.  552  a  (e)  (4)  (I). 

Systems  exempted  from  certain  provisions  of  the  act:  In  ac- 
cor^nce  with  the  provisions  of  5  U.S.C.  552a(j)  and  (k),  the 
Director  of  the  U.S.  Secret  Servke  proposes  to  exempt  the  Non- 
Criminal  Investigation  Information  System  from  compliance  with 
certain  provisions  of  5  U.S.C.  552a — elsewhere  in  the  Federal  Re¬ 
gister. 

Treasury/USSS  00.007 

System  name:  Protection  Information  System — Treasury/USSS. 

System  location:  (a)  United  States  Secret  Service,  1800  G  Street, 
N.W.,  Washington,  D.C.  20223.  (b)  Presidential  Protective  Division, 
U.S.  Secret  Service,  Room  1,  E.O.B.,  17th  &  Pennsylvania 
Avenue,  N.W..  Washington,  D.C.  20500.  (c)  Vice  Presidential  Pro¬ 
tection  Division.  U.S.  Secret  Service,  Room  295.  Executive  Office 


Building,  Washington,  D.C.  20500.  (d)  Foreign  Dignitary  Protectivi 
Division,  U.S.  Secret  Service,  1310  L  Street,  N.W.,  Washington 
D.C.  20(105.  (e)  Protective  Support  Division,  U.S.  Secret  Service 
1310  L  Street,  N.W.,  Suite  400,  Washington.  D.C.  20005.  (f)  Eisen 
hower  Protective  Division,  U.S.  Secret  Service,  Room  206,  Pos* 
Office  Building,  Gettysburg,  Pennsylvania  17325.  (g)  Johnson  Pro 
tective  Division,  U.S.  Secret  Service,  P.O.  Box  927,  Stonewall 
Texas  78671.  (h)  Kennedy  Protective  Division,  U.S.  Secret  Service 
1040  Fifth  Avenue,  New  York,  New  York  10028.  (i)  Truman  Pro 
tective  Division,  U.S.  Secret  Service.  224  North  Delaware,  Inde 
pendence,  Missouri  64051.  (j)  Nixon  Protective  Division,  U.S 
Secret  Service,  U.S.  Coast  Guard  Station,  San  Clemente,  Califomi: 
92672.  (k)  Executive  Protective  Service,  Room  210,  1310  L  Street 
N.W.,  Washington.  D.C.  20(X)5.  (1)  Treasury  Security  Force,  Room 
1040,  Main  Treasury  Building,  Washington,  D.C.  20220.  (m)  Techni 
cal  Security  Division,  Room  14,  Executive  Office  Building. 
Washington,  D.C.  20500.  (n)  Components  of  the  Protection  Infor 
mation  System  are  geographically  dispersed  throughout  Secret  Ser 
vice  field  offices.  (See  below.  United  States  Secret  Service  Appen 
dix  A,  listing  the  addresses  of  Secret  Service  field  offices). 

Categories  of  individuals  covered  by  the  system:  (a)  Individuals 
who  have  been  or  are  currently  the  subject  of  a  criminal  investiga¬ 
tion  by  the  U.S.  Secret  Service  or  another  law  enforcement  agency 
for  the  violation  of  certain  criminal  statutes  relating  to  the  protec 
tion  of  persons  or  the  security  of  properties;  (b)  Individuals  who 
are  the  subjects  of  investigative  records  and  reports  supplied  to  the 
Secret  Service  by  Federal,  state,  and  local  law  enforcement  agen¬ 
cies,  foreign  and  domestic;  other  governmental  agencies;  private  in¬ 
stitutions  and  individuals  fur  evaluation  by  the  Secret  Service  in 
connection  with  the  performance  by  that  agency  of  its  authorized 
protective  functions;  (c)  Individuals  who  are  the  subjects  of  non¬ 
criminal  protective  and  background  investigations  by  the  Secret 
Service  and  other  law  enforcement  agencies  where  the  evaluation 
of  such  individuals,  in  accordance  with  criteria  established  by  the 
Secret  Service,  indicates  a  need  for  such  investigations;  (d)  In¬ 
dividuals  who  are  granted  ingress  and  egress  to  areas  secured  by 
the  Secret  Service,  the  Executive  Protective  Service,  or  to  areas  in 
close  proximity  to  persons  protected  by  the  Secret  Service,  includ¬ 
ing  but  not  limited  to  invitees,  passhulders,  tradesmen,  law  enforce¬ 
ment,  maintenance  and  service  personnel;  (e)  Individuals  who  have 
attempted  or  solicited  unauthorized  entry  into  ureas  secured  by  the 
Secret  Service;  individuals  who  have  sought  an  audience  or  contact 
with  persons  protected  by  the  Secret  Service  or  who  have  been  in¬ 
volved  in  incidents  or  events  which  relate  to  the  protective  func¬ 
tions  of  the  Secret  Service;  (f)  Individuals  who  are  witnesses,  pro¬ 
tectees,  complainants,  informants,  suspects,  defendants,  fugitives, 
released  prisoners,  and  correspondents  who  have  been  identified  by 
the  Secret  Service  or  from  information  supplied  by  other  law  en¬ 
forcement  agencies,  governmental  units,  private  institutions,  and 
members  of  the  genetiid  public  in  connection  with  the  performance 
by  the  Secret  Service  of  its  authorized  protective  functions. 

Categories  of  records  in  the  system:  (a)  Records  containing  infor¬ 
mation  compiled  for  the  purpose  of  identifying  individual  criminal 
offenders  and  alleged  offenders  and  consisting  only  of  identifying 
data  and  notations  of  arrest,  the  nature  and  disposition  of  criminal 
charges,  senteiKing,  confinement,  release,  and  parole  and  probation 
status;  (b)  Records  containing  information  compiled  for  the  purpose 
of  a  criminal  investigation,  including  reports  of  informants  and  in¬ 
vestigators,  and  associated  with  an  identifiable  individual;  (c) 
Records  containing  reports  relative  to  an  individual  compiled  at 
various  stages  of  the  process  of  enforcement  of  certain  criminal 
laws  from  arrest  or  indictment  through  release  from  supervision; 
(d)  Records  containing  information  supplied  by  other  Federal,  state, 
and  local  law  enforcement  agencies,  foreign  and  domestic;  other 
governmental  agencies;  private  institutions  and  persons  concerning 
individuals  who,  because  of  their  activities,  personality  traits, 
criminal  or  mental  history,  or  history  of  social  deviancy,  may  be  of 
interest  to  the  Secret  Service  in  connection  with  the  performance 
by  that  agency  of  its  protective  functions;  (e)  Records  containing 
information  compiled  for  the  purpose  of  identifying  and  evaluating 
individuals  who  may  constitute  a  threat  to  the  safety  of  persons  or 
security  of  areas  protected  by  the  Secret  Service,  and/or  the  Ex¬ 
ecutive  Protective  Service;  (f)  Records  containing  information  relat¬ 
ing  to  incidents  and  events,  such  as  attempted  intrusions  into 
secured  areas,  or  activities  of  mentally  disturbed  persons  demon¬ 
strating  an  unusual  or  abnormal  interest  in  persons  protected  by  the 
Secret  Service;  (g)  Records  containing  information  compiled  for  the 
purpose  of  background  investigations  of  individuals,  including  but 
not  limited  to,  passholders,  tradesmen,  maintenance  and  service 
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personnel  who  have  access  to  areas  secured  by  or  who  may  be  in 
close  proximity  to  persons  protected  by  the  Secret  Service  and/or 
the  Executive  Protective  Service;  (h)  Records  containing  correspon¬ 
dence,  records  of  telephone  calls,  visits  to  and  efforts  to  contact 
persons  protected  by  the  Secret  Service  by  certain  individuals  who, 
according  to  criteria  established  by  the  Secret  Service,  are  con¬ 
sidered  to  be  of  protective  interest. 

Authority  for  maintenance  of  the  system:  The  protective  authority 
of  the  U.S.  Secret  Service  is  contained  in  18  U.S.C.  3056  and  Sec¬ 
tion  I  of  Public  Law  90-331.  Criminal  Investigations  relating  to  pro¬ 
tection,  such  as  threats  or  unauthorized  entry  (18  U.S.C.  871;  18 
U.S.C.  1751),  are  authorized  by  18  U.S.C.  3056.  The  protective  and 
security  authority  of  the  Executive  Protective  Service  is  contained 
in  3  U.S.C.  202  and  of  the  Treasury  Security  Force  in  Treasury  Or¬ 
ders  issued  by  the  Secretary  of  the  Treasury  pursuant  to  the  provi¬ 
sions  of  Reorganization  Plan  Number  26  of  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tiie  purposes  of  such  u.scs:  The  routine  uses  of  the 
records  contained  in  the  Protective  Information  System  of  the  U.S. 
Secret  Service  are  as  follows:  (a)  Disclosures  to  ^ose  officers  and 
employees  of  the  Secret  Service  and  the  Department  of  the  Treasu¬ 
ry  who  have  a  need  f>>r  the  records  in  the  performance  of  their  du¬ 
ties;  (b)  Disclosures  required  in  the  administration  of  the  Freedom 
of  Information  Act  (5  U.S.C.  552);  (c)  Referral  to  the  Department 
of  Justice  and  other  Federal,  state  and  local  governmental  agencies 
having  a  prosecutive  function  for  the  use  of  attorneys,  magistrates, 
and  judges;  and  parole  and  probation  authorities  for  the  purpose  of 
prosecuting,  sentencing,  and  determining  the  parole  and  probation 
status  of  criminal  offenders  or  suspected  criminal  offenders;  and 
for  civd  and  other  proceedings  involving  Secret  Service  and  Execu¬ 
tive  Protective  Service  protective  functions;  (d)  Referral  to  person¬ 
nel  of  other  Federal  state  and  local  law  enforcement  agencies, 
foreign  and  domestic,  for  the  purpose  of  developing  information  on 
subjects  involved  in  Secret  Service  protective  investigations  and 
evaluatu>ns  and  for  the  purpose  of  protective  intelligence  briefings 
of  personnel  of  other  law  enforcement  and  governmental  agencies 
assisting  the  U.S.  Secret  Service  in  the  performance  of  its  protec¬ 
tive  functions;  (c)  Referral  to  personnel  of  Federal,  state,  and  local 
governmental  agencies,  foreign  and  domestic,  where  such  referrals 
are  considered  reasonably  necessary  for  the  purpose  of  furthering 
Secret  Service  efforts  to  investigate  the  activities  of  those  persons 
considered  to  be  of  protective  interest;  (f)  Referral  to  personnel  of 
Federal,  state,  and  local  law  enforcement  agencies  and  other 
govenunental  agencies,  foreign  and  domestic,  where  there  is  a 
showing  of  a  reasonable  need  to  accomplish  a  valid  enforcement 
purpose;  (g)  Referral  to  personnel  of  private  institutions  and  to 
private  individuals  of  klentifying  information  pertaining  to  actual  or 
suspected  criminal  offenders  or  other  individuals  considered  to  he 
of  protective  interest  for  the  purpose  of  furthering  Secret  Service 
efforts  to  evaluate  the  danger  such  indivuluals  pose  to  persons  pro¬ 
tected  by  that  agency;  (h)  Records  maintained  in  the  Protection  In¬ 
formation  System  indicating  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuiint  thereto,  may  be  referred  to  the 
appropriate  agency,  whether  Federal,  state,  local  or  foreign, 
chiurged  with  the  responsibility  of  investigating  or  prosecuting  such 
VH^tion  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto;  (i)  Disclosures  in 
the  course  of  prescr.'ing  evidence  to  a  court,  magistrate  or  adminis¬ 
trative  tribunal  and  disclosures  to  opposing  counsel  in  the  course  of 
discovery  proceedings  fiw  the  purpose  of  enforcing,  or  prosecuting, 
a  vk^tion  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature  and  whether  arising  by  general  statute  or  par¬ 
ticular  progr.tm  statute,  or  by  regulation,  nde  or  order  issued  pur¬ 
suant  thereto;  (j)  Disclosures  to  Federal,  stale  or  k>cal  agencies 
maintaining  civil.  cii!:iinal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  cuirent  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  ilecision  con¬ 
cerning  the  hiring  or  retention  of  .in  employee,  the  issuance  of  a 
securiiy  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  giant  or  other  benefit;  (k)  Disclosures  to  a  Fedcnl  agency, 
in  response  to  its  request,  in  connection  w  ith  the  hiring  v't  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  repotting 
of  an  investigation  of  an  employee,  the  letting  of  a  contract  or  the 
issuance  of  a  license,  grant,  or  other  benefit  by  the  requesting 
agency,  to  the  extent  that  the  infonnation  is  relevant  and  necessary 
to  the  requesting  agency’s  decision  on  the  matter;  (1)  Disclosures  of 
information  relating  to  criminal  and  civil  proceedings  to  the  news 


media  in  accordance  with  the  guidelines  contained  in  28  C.F.R. 
50.2;  (m)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  comprising  the  Protection  Information  System 
of  the  U.S.  Secret  Service  are  contained  in  file  jackets  located  at 
Headquarters,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Washing¬ 
ton,  D.C.  or  in  file  jackets  located  in  the  offices  of  various  protec¬ 
tive  units  of  Secret  Service;  the  Technical  Security  Division;  and  in 
Secret  Service  field  offices  geographically  dispersed  throughout  the 
United  States,  Puerto  Rico,  and  one  foreign  country,  (sec  Location 
Section  of  this  notice  and  United  States  Secret  Service  Appendix 
A.)  Components  of  the  Protection  Information  System  are  located 
in  the  office  of  the  Executive  Protective  Service.  1310  L  Street, 
N.W.,  Washington,  D.C.  and  in  the  office  of  the  Treasury  Security 
Force,  Main  Treasury  Building.  Washington.  D.C.  Portions  of  the 
indices  and  information  contained  in  the  Protective  Information 
System  are  programmed  into  a  computer  maintained  at  Headquar¬ 
ters,  U.S.  Secret  Service,  1800  G  Street,  N.W..  Washington,  D.C. 

Retrievability:  The  Protective  Information  System  is  indexed 
alphabetically  by  name  in  the  Headquarters,  field  master,  protec¬ 
tive  units  and  computerized  indices.  Access  to  the  physical  files 
containing  records  is  by  case  number  obtained  from  the 
alphabetized  name  indices. 

Safeguards:  (I)  The  file  jackets  and  indices  containing  the  records 
comprising  the  Protection  Information  System  located  at  the  U.S. 
Secret  Service  Headquarters,  in  the  protective  units,  the  Executive 
Protective  Service,  the  Treasury  Security  Force,  and  the  Technical 
Security  Division  of  the  Secret  Service  are  secured  by  alarms  and 
other  internal  security  devices  in  locked  rooms  with  guards  on  duty 
on  an  around-the-clock  basis.  Access  to  the  records  is  available 
only  to  employees  responsible  for  record  management  and  opera¬ 
tional  employees  who  have  a  need  for  such  information,  each  of 
whom  holds  a  top  secret  security  clearance.  2.  The  file  jackets  and 
the  master  field  indices  comprising  the  Protective  Information 
System  in  Secret  Service  field  offices  arc  located  in  locked  filing 
cabinets  and  in  locked  rooms  when  Secret  Service  employees  are 
not  on  duty.  Access  to  the  system  is  limited  to  employees  of  the 
Secret  Service  holding  top  secret  security  clearances. 

Retention  and  disposal:  The  retention  schedule  for  records  com¬ 
prising  the  Protection  Informatum  System  is  as  follows;  (1)  All  ju¬ 
dicial  case  records  are  retained  for  a  period  of  twenty  years.  In 
cases  where  checkups  arc  being  made  or  quarterly  investigations 
are  conducted  in  protective  intelligence  cases,  the  retention  period 
is  computed  from  the  date  of  the  final  checkup  or  quarterly  in¬ 
vestigation.  In  the  event  of  a  protective  intelligence  subject’s  death, 
the  file  is  destroyed  immediately.  Otherwise  the  quarterly  investiga¬ 
tive  files  are  maintained  for  a  period  of  twenty  years;  (2)  All  other 
protective  intelligence  case  records  including  protective  surveys 
and  nonjudicial  protective  intelligence  cases  are  retained  for  a 
period  of  five  years;  (3)  Administrative  records  on  all  types  of  pro¬ 
tective  activities  arc  retained  for  a  period  of  ten  years;  (4)  Disposal 
of  records  contained  in  the  Protective  Information  System  is  by 
burning. 

System  managerfs)  and  address:  Assistant  Director,  Office  of  Pro¬ 
tective  Intelligence,  U.S.  Secret  Service,  18(X)  G  Street,  N.W., 
Washington,  D.C.  20223. 

Notification  procedure:  In  accordance  with  the  provisions  of  5 
U.S.C.  552a(j)  and  (k)  the  Director  of  the  U.S.  Secret  Service 
proposes  to  exempt  the  Piotection  Information  System  from  com¬ 
pliance  with  the  provisions  of  5  U.S.C.  552a(c)  (4)  (G). 

Record  access  procedures:  In  accordance  with  the  provisions  of  5 
U.S.C.  552atj)  and  (k)  the  Director  of  the  U.S.  Secret  Service 
proposes  to  exempt  the  Protection  Informati«)n  System  from  com¬ 
pliance  with  the  provisions  of  5  U.S.C.  552a(e)  (4)  (H). 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  In  accordance  with  the  provisions  of  5 
U.S.C.  552a(j)  and  (k)  the  Director  of  the  U.S.  Secret  Service 
proposes  to  exempt  the  Protection  Information  System  from  com¬ 
pliance  with  the  provisions  of  5  U.S.C.  552a(c)  (41  (1). 

Systems  exempted  from  certain  provisions  of  the  act:  In  ac¬ 
cordance  with  the  provisions  of  5  U.S.C.  -^52a(j)  anti  (k),  the 
Director  of  the  U.S.  Secret  Service  proposes  to  exempt  the  Protec¬ 
tion  Information  System  from  compliance  with  certain  provisions 
of  5  U.S.C.  552a  elsewhere  in  the  Federal  Register. 

Treasury /L’SSS  (10.(K)8 

System  name:  Public  Affairs  Record  System— Treasury/USSS. 
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System  locatioa:  U.S.  Secret  Service,  1800  G  Street,  N.W., 
Washington,  D.C.  20223. 

Categories  of  individuals  covered  by  the  system:  (a)  Persons  who 
are  private  citizens  who  correspond  requesting  information  relating 
to  the  Secret  Service;  (b)  Persons  who  are  members  of  the  news 
medb,  authors  and  publishers  requesting  information  about  the 
Secret  Service;  (c)  Members  of  Congress  who  make  inquiries  with 
the  Secret  Service;  (d)  Persons  who  are  recipients  of  the  Director’s 
Honor  Award,  who  have  received  recognition  from  or  assisted  the 
Secret  Service. 

Categories  of  records  in  the  system:  (a)  Records  of  inquiries 
received  from  the  general  public,  the  communication  media  and  the 
press  relative  to  Secret  Service  activities;  (b)  Records  of  awards 
presented  by  the  Secret  Service;  (c)  Records  of  Congressional 
inquiries  and  correspondence. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  30S6  and  Trea¬ 
sury  Department  Order  Number  173-3,  dated  October  29,  1%5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Public  Affairs  Record  System  are  as  fol¬ 
lows:  (a)  To  maintain  a  record  of  responses  made  to  the  general 
public,  the  news  media,  members  of  Congress,  and  other  in¬ 
dividuals  who  correspond  with  the  Service;  (b)  To  maintain  a 
record  of  awards  and  honors  given  by  the  Secret  Service  and  to 
establish  statistical  information  on  these  awards  and  honors;  (c) 
Disclosure  to  those  officers  and  employees  of  the  Secret  Service 
and  the  Department  of  the^  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (d)  Disclosure  required 
in  the  administration  of  the  Freedom  of  Information  Act  (3  U.S.C. 
552).  (e)  Records  maintained  in  the  Public  Affairs  Records  System 
indicting  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  may  be  referred  to  the  appropriate  agency, 
whether  Federal,  state,  local  or  foreign,  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto;  (f)  Disclosures  in  the  course  of  presenting 
evidence  to  a  court,  magistrate  or  administrative  tribunal  and  dis- 
ckisures  to  opposing  counsel  in  the  course  of  discovery  proceedings 
for  the  purpose  of  enforcing,  or  prosecuting,  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature 
and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto;  (g) 
Disclosures  to  Federal,  state  or  local  agencies  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
infurmation  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit;  (h)  Disclosures  to  Federal  agencies,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  infurmation  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter,  (i)  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  comprising  the  Pulflic  Affairs  Record  System 
are  maintained  in  file  folders  located  at  U  S.  Secret  Service, 
Headquarters,  1800  G  Street,  N.W.,  Washington,  D.C.  20223. 

Retries  ability:  Records  of  the  Public  Affairs  Record  System  are 
filed  alphabetically  and  chronologically.  Access  is  by  name  and/or 
date. 

Safeguards:  The  files  containing  the  Public  Affairs  Record 
System  are  located  at  U.S.  Secret  Service  Headquarters,  and  are 
secured  m  locked  filing  cabinets  in  locked  rooms,  with  guards  on 
duty  on  an  around-the-clock  basis.  Access  to  the  records  is  availa¬ 
ble  only  to  employees  respctnsible  for  management  of  the  system 
and  operational  employees  who  have  a  need  for  such  information, 
each  of  whom  holds  a  top  secret  security  clearance. 

Retention  and  disposal:  Records  in  this  system  are  currently 
maintained  indefinitely. 

System  managerls)  and  address:  Assistant  to  the  Director,  Office 
of  Public  Affairs.  U.S.  Secret  Service,  1800  G  Street,  N.W., 
Washington,  D.C.  20223. 


Notificatioa  procedure:  Any  individual  who  wishes  to  present  a 
request  as  to  whether  this  system  contains  records  pertaining  to 
him  should  address  his  inquiry  to:  Staff  Assistant,  Freedom  of  In¬ 
formation  and  Privacy  Acts,  U.S.  Secret  Service,  1800  G  Street, 
N.W.,  Room  908,  Washington,  D.C.  20223. 

Record  access  procedures:  Any  individual  wishing  to  obtain  infor¬ 
mation  on  the  procedure  for  gaining  access  to  and  contesting 
records  should  contact:  Staff  Assistant,  Freedom  of  Information  & 
Privacy  Acts,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Room  908, 
Washington,  D  C.  20223. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  (a)  The  general  public,  the  news  media 
and  members  of  Congress  who  correspond  with  the  Service;  (b) 
Persons  who  have  received  awards  or  honors  from  the  Secret  Ser¬ 
vice. 

Treasury/USSS  00.009 

System  name:  Training  Information  System— Treasury/USSS. 

System  location:  (a)  U.S.  Secret  Service,  Training  Diviskm,  1717 
H  Street,  N.W.,  Washington,  D.C.  20223.  (b)  Treasury  Security 
Force,  Main  Treasury  Building.  1500  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220.  (c)  Beltsville  Training  Center,  Beltsville, 
Maryland  20705. 

Categories  of  individuals  covered  by  the  system:  (a)  Individuals 
who  are  now  or  were  Secret  Service  employees,  officers  of  the  Kx- 
ecutive  Protective  Service  or  the  Treasury  Security  Force. 

Categories  of  records  in  the  system:  Records  containing  the  type 
and  dates  of  training  programs  of  the  U.S.  Secret  Service  em¬ 
ployees,  officers  of  the  Executive  Pn^tective  Service  or  the  Treasu¬ 
ry  Security  Force. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  3056  is  the 
statute  that  establishes  Secret  Service  criminal  and  protective  ju¬ 
risdiction  and  training  is  conducted  pursuant  to  that  statute  and  in 
accordance  with  Tre;isury  and  Civil  Service  Regulations  relating  to 
training. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  Contained  in  the  Training  Information  System  arc  as  fol¬ 
lows;  (a)  Disclosure  to  those  officers  and  employees  of  the  Secret 
Service  and  the  Department  of  the  Treasury  who  have  a  need  for 
the  records  in  the  performaiKe  of  their  duties;  (h)  Disclosure 
required  in  the  administration  of  the  Freedom  of  Information  Act  (5 
U.S.C.  552);  (c)  The  system  is  maintained  to  assist  in  performing 
administrative  functions  of  the  Training  Division  and  is  used  to 
prepare  class  directories,  class  rosters,  program  evaluation  reports 
and  statistical  reports,  and  maintain  records  of  performance;  (d) 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  comprising  the  Training  Information  System  are 
maintained  on  cards  at  the  Secret  Service  Training  IMvision,  1717  H 
Street,  N.W.,  Washington,  D.C.,  Main  Treasury  Building,  1500 
Pennsylvania  Avenue,  N.W.,  and  Beltsville  Training  Center,  Belt¬ 
sville,  Maryland. 

Retrievability:  Records  of  the  Training  Information  System  are 
filed  alphabetically  and  access  to  the  record  card  is  by  name. 

Safeguards:  The  Training  Information  System  record  cards 
located  at  the  U.S.  Secret  Service  Training  Divisions  arc  secured  in 
locked  rooms  with  alarms  when  Secret  Service  employees  are  not 
on  duty.  Access  to  the  records  is  available  only  to  employees 
responsible  for  management  of  the  records  and  operational  em¬ 
ployees  who  have  a  need  for  such  information,  each  of  whom  hold 
a  top  secret  security  clearance. 

Retention  and  dbposal:  Records  in  this  System  are  currently 
maintained  indefinitely. 

System  managerfs)  and  address:  Assistant  to  the  Director,  Office 
of  Training,  U.S.  Secret  Service,  1717  H  Street,  N.W.,  Washington, 
D.C.  20223. 

Notification  procedure:  Any  individual  who  wishes  to  present  a 
request  as  to  whether  this  system  contains  records  pertaining  to 
him  should  address  his  inquiry  to:  Staff  Assistant,  Freedom  of  In¬ 
formation  &  Privacy  Acts,  U.S.  Secret  Service,  1800  G  Street, 
N.W.,  Room  908,  Washington,  D.C.  20223. 

Record  access  procedures:  Any  individual  wishing  to  obtain  infor¬ 
mation  on  the  procedures  for  gaining  access  to  and  contesting 
records  should  contact;  Staff  Assistant.  Freedom  of  Information  & 
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Privacy  Acts,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Room  908, 
Washington,  D.C.  20223. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  (a)  Individuals  who  are  now  or  were 
Secret  Service  employees,  officers  of  the  Executive  Protective  Ser¬ 
vice  and  the  Treasury  Security  Force  officers;  (b)  Individuals  from 
other  Federal,  state  and  local  law  enforcement  agencies. 


Appendix  A — 

U.S.  Secret  Service  field  offices 
Federal  Office  Building,  317  Gold  Avenue,  S.W.,  Albuquerque, 
New  Mexico  87103,  505—766—3336. 

601  Rockwell  Avenue,  Cleveland,  Ohio  44114,  216—522 — 4365. 
Equitable  Building,  100  Peachtree  Street,  N.E.,  Atlanta, 

Georgia  30301,  404—526—6111. 

950  South  Stadium  Road,  Columbia,  South  Carolina  29201, 
803—765—5446. 

Federal  Office  Building,  300  East  8th  Street,  Austin,  Texas 
78701,  512—397—5103. 

85  Marconi  Boulevard,  Columbus,  Ohio  43215, 

614-469-7370. 

Federal  Office  Building,  31  Hopkins  Plaza,  Baltimore, 

Maryland  20201,  301— %2— 2200. 

1100  Commerce  Street,  Dallas,  Texas  75202,  214 — 749 — 3461. 

66  Bagby  Drive,  Birmingham,  Alabama  35209,  205 — 325 — 3144. 
1660  Lincoln  Street,  Denver,  Colorado  80203,  303 — 837 — 3027. 
575  Technolt^  Square,  Cambridge,  Massachusetts  02139, 
617—223—2728. 

Federal  Building  &  U.S.  Courthouse,  Detroit,  Michigan  48226, 
313—226—6400. 

Federal  Building,  111  West  Huron  Street,  Buffalo,  New  Yoric 
14202,  716-842-3542. 

511  East  San  Antonio  Street,  El  Paso,  Texas  79901, 
915—543—7546. 

New  Federal  Building,  500  Quarrier  Street,  Charleston,  West 
Virginia  25301,  304—343—1316. 

110  Michigan  Avenue,  N.W.,  Grand  Rapids,  Michigan  49502, 
616—456—2276. 

226  Skeens  Building,  4530  Park  Road,  Charlotte,  North 
CaroUna  28209,  704—372—7491. 

677  Ala  Moana  Boulevard,  Honolulu,  Hawaii  96813, 
808—546—5637. 

219  S.  Dearborn  Street,  Chicago,  Illinois,  60604, 

312—353—5431. 

515  Rusk  Street,  Houston,  Texas  77208,  713—226—  5791. 
Federal  Office  Building,  550  Main  Street,  Cincinnati,  Ohio 
45202,  513—684—3448. 

46  E.  Ohio  Street,  Indianapolis,  Indiana  46204,  317 — 269 — 6444. 
U.S.  Post  Office  &  Courthouse,  Jackson,  Mississippi  39205, 
601— %9— 4436. 

Post  Office  Building,  Jacksonville,  Florida  32201, 
904—791—2777. 

546  Carondelet  Street,  New  Orleans,  Louisiana  70190, 
504—589—2219. 

811  Grand  Avenue,  Kansas  City,  Missouri  64142, 
816—374—5021. 

6  World  Trade  Center,  New  York,  New  York  10048, 

212— 266—4400. 

611  Gaines  Street,  Little  Rock,  Arkansas  72201, 

501— 378—6241. 

Bank  of  Virginia  Building,  Norfolk,  Virginia  23502, 
804—441—6736. 

312  North  Spring  Street,  Los  Angeles,  California  90012, 

213— 688—4830. 

210  Northwest  Sixth  Street,  Oklahoma  City,  Oklahoma  73102, 
405—231—4476. 

Post  Office  Building,  Louisville,  Kentucky  40201, 

502- 582  -5171. 

215  North  17th  Street,  Omaha,  Nebraska  68102, 
402—221—4671. 

167  North  Main  Street,  Memphis,  Tennessee  38103, 

901—534—  3568. 

58  bis.  Rue  la  Boetie,  American  Embassy,  Paris  8,  France, 
265-7460. 

5255  N.W.  87th  Avenue,  Miami,  Florida  33161, 

305-350-5%!. 

600  Arch  Street,  Philadelphia,  Pennsylvania  J9I06, 
215—627—6800. 


517  East  Wisconsin  Avenue,  Milwaukee,  Wisconsin  53202, 
414-224-3587. 

3033  North  Central  Avenue,  Phoenix,  Arizona  85012, 
602—261—3556. 

110  South  4th  Street,  Minneapolis,  Minnesota  55401, 
612—725—2801. 

1000  Liberty  Avenue,  Pittsburgh,  Pennsylvania  15222, 
412—644—3384. 

107  Saint  Francis  Street,  Mobile,  Alabama  36602, 

205—690—2851. 

900  S.W.,  5th  Avenue,  Portland,  Oregon  97204, 

503—221—2162. 

801  Broadway,  Nashville,  Tennessee  37203,  615 — 749 — 5841. 
Federal  Building  &  U.S.  Courthouse,  Providence,  Rhode  Island 
02901,  401—528—4462. 

60  Evergreen  Place,  East  Orange,  yew  Jersey  07018, 

201— 645—2334. 

400  North  Eighth  Street,  Richmond,  Virginia  23240, 
804—782—2274. 

205  Whitney  Avenue,  3rd  Floor,  New  Haven,  Connecticut 
06511,  203—432—2144. 

650  Capitol  Mall,  Sacramento,  California  95814, 

916—449—2413. 

1114  Market  Street,  St.  Louis,  Missouri  63101,  314 — 425—4238. 
234  Summit  Street,  Toledo,  Ohio  43604,  419 — 259 — 6434. 

350  South  Main  Street,  Salt  Lake  City,  Utah  84101, 
801—524—5910. 

1900  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226, 

202— 634—5100. 

727  E.  Durango,  San  Antonio,  Texas  78206,  512 — 225—4277. 

100  West  “A”  Street,  San  Diego,  California  92101 , 

'  714—293—5640. 

450  Golden  Gate  Avenue,  San  Francisco,  California  94102, 
415—556—6800. 

255  Ponce  de  Leon  Avenue,  Hato  Rey,  Puerto  Rico  00917, 
809—622—0539. 

Post  Office  Building,  Washington  &  Linden  Streets,  Scranton, 
Pennsylvania  18501,  717 — 344 — 7333. 

915  Second  Avenue,  battle,  Washington  98174, 

206—442—5495. 

761  U.S.  Courthouse,  Spokane,  Washington  99201, 
509—456—2532. 

600  East  Monroe  Street,  Springfield,  Illinois  62701 , 
217—527—4033. 

Main  Post  Office  Building,  Syracuse,  New  Yoric  13201, 
315—473—6680. 

1000  Ashley  Drive,  Tampa,  Florida  33602,  813 — 228 — 2636. 

Treasury/ ATF  00.001 

System  name:  Administrative  Record  System-Treasury/ATF. 

System  location:  Biureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Components  of  this  record  system  are  geographically  dispersed 
throughout  the  Bureau's  field  offices.  For  nearest  office  location, 
see  addresses  listed  Appendix  E-l. 

Categories  of  individuab  covered  by  the  system:  (1)  Present  em¬ 
ployees  of  the  Bureau  of  ATF.  (2)  Former  employees  of  the  Bureau 
of  ATF.  (3)  Claimants  against  the  Bureau  of  ATF. 

Categories  of  records  in  the  system:  (1)  Accident  Report — non¬ 
vehicle  (2)  Accident  Report — Vehicle  (3)  Accountability  records  for 
Government  property  (4)  Credit  card  purchases  (5)  Disability  re¬ 
ports  (6)  Fatality  reports  (7)  Motor  pool  records  (8)  Injury  reports 
(9)  Motor  vehicle  operator’s  records.  (10)  Chief  Counsel  and  Re¬ 
gional  Counsel  memoranda  and  opinions. 

Authority  for  maintenance  of  the  system:  (4)  Federal  Claims  Col¬ 
lection  Act  (2)  Federal  Employees  Compensation  Act  (3)  Federal 
Property  and  Administration  Services  Act  of  1949  as  amended.  (4) 
Federal  Tort  Claims  Act  (5)  Military  Personnel  and  Federal  Em¬ 
ployees  Claim  Act  (6)  Occupational  Safety  and  Health  Act  of  1970 
(7)  Small  Claims  Act.  (8)  5  U.S.C.  1302,  3301,  3302. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  this 
system  is  to  provide  administrative  services  for  the  Bureau;  to 
maintain  administrative  records  as  required  by  law  or  regulation; 
and  to  be  used  in  the  adjudication  of  any  claims  for  or  against  the 
Bureau.  When  required  or  authorized  by  statute,  regulation,  or  ex¬ 
ecutive  order,  information  in  the  record  system  is  made  available  to 
members  of  the  public  or  employees  of  other  government  agencies. 
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A  record  in  this  system  of  records  may  he  disclosed  as  a 
“routine  use”  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information  if  necessary  to  obtain  information  relevant  to  an 
agency  decision  concerning  the  letting  of  a  contract,  grant  or  other 
benefit. 

A  record  in  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  letting  of 
a  contract,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the  matter. 

A  record  in  this  system  may  be  disclosed  as  a  routine  use  to  Of¬ 
ficers  and  employees  of  the  Department  of  the  Treasury  who  have 
a  need  for  the  record  in  the  performance  of  their  duties;  Local, 
state  and  Federal  law  enforcement  agencies;  l.ocal,  state  and 
Fedend  regulatory  agencies;  Members  of  the  public,  employees  of 
other  Governmental  agencies,  or  members  of  news  media  (on  a 
case  by  case  basis  where  determination  that  such  disclosure  would 
be  in  accordance  with  guidelines  set  forth  under  28  C.F.R.  Part 
5  U.S.C.  552  and  552a,  and  would  not  compromise  enforce¬ 
ment  of  laws  administered  by  Bureau  of  Alcohol,  Tobacco  and 
Firearms).  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
Centers. 

Retries  ability:  Records  are  retrievable  by  name  of  individual. 
Safeguards:  Direct  access  restricted  to  personnel  in  Department 
of  the  Treasury  in  the  performance  of  their  duty.  Transmitted  to 
routine  users  on  a  need  to  know  basis  or  where  a  right  to  access  is 
established,  and  to  others  upon  verification  of  the  substance  and 
propriety  of  the  request.  Stored  in  lockable  metal  file  cabinets  in 
rooms  locked  during  non-duty  hours. 

Retention  and  disposal:  Records  arc  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  Num¬ 
bers  1  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
records  control  schedules  numbers  101  and  201  and  disposed  of  by 
shredding  or  burning.  *• 

System  managerfs)  and  address:  Chief,  Administrative  Services 
Ihvision  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200  Pennsyl¬ 
vania  Avenue,  N.W.  Washington,  D.C.  20226. 

Notification  procedure:  Inquiries  should  be  addressed  to:  Privacy 
Act  Request,  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C  20226. 

Requests  may  be  delivered  personally  to  Room  4402,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20226. 

Rc>cord  access  procedures:  Requests  for  access  to  records  made 
by  mail  should  be  addressed  to;  Ihivacy  Act  Request,  Bureau  of 
.AJcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  venue,  N.W., 
Washington.  D.C. 

Requests  may  be  delivered  personally  to  Riwm  4402.  Bure:iu  of 
Alcohol,  Tobacco  and  Firearms.  1200  Pennsylvania  Avenue,  N.W., 
Washington.  D  C.  20226 

Appeals  of  determinations  refusing  amendment  of  records  should 
be  addressed  to:  Privacy  Act  Appeal,  Bureau  of  Alcohol,  Tobacco 
and  Firearms,  1200  Pennsvlvania  Avenue,  N.W.,  Washington,  D.C. 
20226 

Appeals  may  be  delivered  personally  to  Room  4402,  Bureau  of 
Alcohol.  Tobacco  and  Firearms,  121K)  Pennsylvania  Avenue.  N.W.. 
Washington,  D.C. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Administrative  rccords.(2)  Clai¬ 
mants.!.^)  Doctors.<4)  Employee  rocords.(5)  Fiscal  rccords.(6) 
Former  employees  of  the  Bureau  of  ATF.<7)  Former  employers.  (8) 
General  Services  Administration. (9)  Individuals  who  have  informa¬ 
tion  relevant  to  claims.)  10)  Inspections  records.!  11)  Internal  In¬ 
vestigation  reports.!  12)  Police  reports.!  13)  Present  employees  of  the 
Bureau  of  ATI-. (14!  Supervisors.! 1 5)  Witnesses. 

Treasury/ATF  00.002 

System  name:  Correspondence  Record  System — Treasury/ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms.  1200 
Pennsylvania  Avenue.  N.W..  Washington.  D.C.  20226.Components 
of  this  record  system  are  geographically  dispersed  throughout  the 
Bureau's  field  offices.  For  nearest  office  location,  see  address 
listed  Appendix  E-1. 


Categories  of  individuals  covered  by  the  system:  !l)  Persons  who 
correspond  with  the  Bureau  requesting  information  relating  to  Bu¬ 
reau  personnel.  !2)  Persons  who  correspond  with  the  Bureau 
requesting  information  relating  to  Bureau  activities.  (31  Persons 
who  correspond  with  the  Bureau  requesting  rulings,  interpretations, 
or  technical  and  scientific  matters  of  a  general  nature.  (4)  Persons 
who  correspond  with  others  and  whose  correspondence  is  referred 
to  ATF  for  response.  (5)  Persons  referred  to  in  correspondence 
with  the  Bureau.  !6)  Authors  and  publishers  of  technical  and  scien¬ 
tific  matters  relating  to  Bureau  activities. 

Categories  of  records  in  the  system:  Correspondence  with  in- 
dividu^s  who  contact  the  Bureau  requesting  information  relating  to 
Bureau  personnel  and/or  activities.  Chief  Counsel  and  Regional 
Counsel  memoranda  and  opinions. 

Authoritv  for  maintenance  of  the  system:  5  U.S.C.  .301,  F..O. 
11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purp«>se  of  the 
system  is  to  record  the  nature  of  rcponscs  made  to  general  public; 
to  maintain  a  record  of  responses  to  individuals  who  correspond 
with  the  Bureau.  When  required  or  authorized  by  statute,  regula¬ 
tion,  or  Executive  Order,  information  in  the  record  system  is  made 
available  to  members  of  the  public  or  employees  of  other  tlovem- 
ment  agenuies.  A  record  in  this  system  may  be  disclosed  as  a  rou¬ 
tine  use  to:  officers  and  employees  of  the  Department  of  the  Trea¬ 
sury  who  have  a  need  for  the  record  in  the  performance  of  their 
duties,  members  of  the  public,  employees  of  other  governmental 
agencies,  or  members  of  the  news  mcdiii  (on  a  case  by  case  basis 
where  determination  that  such  disclosure  would  be  in  accordance 
with  guidelines  set  out  under  28  C.F.R.  Part  50.2;  5  U.S.C.  552  and 
552a.  and  would  not  compromise  enforcement  of  laws  iulminislercd 
by  Bureau  of  Alcohol.  Tobacco  and  F'irearms).  F'or  additiomd  rou¬ 
tine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retricvmg.  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  F'ederal  Records 
Centers. 

Retrievahilhy:  Records  arc  retrieved  by  name,  subject  matter  and 
date  of  correspondence. 

Safeguards:  Transmitted  to  routine  users  on  a  need  to  know 
basis.  Stored  in  lockable  file  cabinets  in  riHims  hK'ked  during  non¬ 
duty  hours.  — 

Retention  and  disposal:  Records  arc  retained  in  accordance  with 
General  Services  Administration  Cicneral  Records  Schedules  num¬ 
bers  1  through  20  and  Bureau  of  Alcohol,  'Tobacco  and  F'irearms 
Records  Control  Schedules  numbers  101  and  201  and  disposed  of 
by  shredding  or  burning. 

System  managerts)  and  address:  Assistant  to  the  Director  tlhiblic 
Affairs)  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200  Pennsyl¬ 
vania  Avenue,  N.W.,  Washington.  D.C.  20226. 

Notification  procedure:  Inquiries  should  be  addresacd  to;  Privacy 
Act  Request,  Bureau  of  Alcohol.  Tobacco  and  Firearms.  1200 
Pennsylvania  Avenue,  N.W.,  Washington.  D.C.  20226.  Requests 
may  1^  delivered  personally  to  RiHim  4402,  Bureau  of  Alcohol, 
Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton.  D  C.  20226. 

Record  access  procedures:  Requests  for  access  to  records  made 
by  mail  should  be  addressed  to:  Privacy  Act  Request.  Bureau  of 
Alcohol,  Tobacco  and  Firearms.  1200  Pennsylvania  Avenue.  N  W., 
Washington.  D.C.  20226.  Requests  may  be  delivered  personally  to 
Room  4402,  Bureau  of  Alcohol,  ’Tobjicco  and  F'irearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 

Appeals  of  determinations  refusing  amendment  of  records  should 
be  addressed  to;  I*rivacy  Act  Appeal.  Bureau  of  Alcohol,  Ttthacco 
and  Firearms.  1200  Pennsylvania  Avenue.  N.W..  Washington,  D.C. 
20226. 

Appeals  may  be  delivered  personally  to  RtMtm  4402,  Bureau  of 
Alcohol.  Tobacco  and  F'irearms.  I21X)  Pennsylvania  Avenue,  N.W., 
Washington.  D.C. 

Contesting  record  procedures:  See  Access  aK>vc. 

Record  source  categories:  Persons  who  correspond  with  the  Bu¬ 
reau  on  general,  technical  or  scientific  matters. 

Treasury/ATF  00.003 

System  name:  Criminal  Investigation  Report 

System — Treasury/ATF. 
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System  location:  Bureau  of  Alcohol,  Tobacco  and  ITrcarms,  1200 
i’cnnsylvanui  Avenue,  N.W.,  Washington,  D.C.  20226.  Components 
of  this  record  system  are  geographically  dispersed  throughout  Bu¬ 
reau  of  Alcohol,  Tobacco  and  Firearms*  field  offices.  For  nearest 
liK'ation,  see  addresses  listed  Appendix  FM. 

Categories  of  individuals  covered  by  the  system:  (1)  Criminal  of¬ 
fenders  or  alleged  criminal  offenders  acting  alone  or  in  concert  with 
other  individuals  and  suspects  who  have  been  or  are  under  in¬ 
vestigation  for  a  viokition  or  suspected  violation  of  laws  enforced 
by  the  Bureau.  (2)  Criminal  offenders  or  alleged  criminal  offenders 
acting  alone  or  in  concert  with  individuals  who  have  been  referred 
to  the  Bureau  of  Alcohol,  Tobacco  and  Firearms  by  other  law  en¬ 
forcement  agencies,  govermental  units  and  the  general  public.  (3) 
Informants.  (4)  Persons  who  come  to  the  attention  of  the  Bureau  in 
the  conduct  of  criminal  investigations.  (5)  Persons  who  have  been 
convicted  of  a  crime  punishable  by  imprisonment  for  a  term  ex¬ 
ceeding  one  year  and  who  have  applied  for  relief  from  disabilities 
under  Federal  law  with  respect  to  the  acquisition,  receipt,  transfer, 
shipment,  or  possession  of  firearms  and  explosives  and  whose  disa¬ 
bility  was  incurred  by  reason  of  such  conviction.  (6)  Victims  of 
crimes.  (71  Witnesses. 

Categories  of  records  in  the  system:  (a)  Records  containing  infor¬ 
mation  compiled  for  the  purpitse  of  identifying  individual  criminal 
offenders  and  alleged  offenders  and  consisting  only  of  it^ntifying 
daUi  and  notations  of  arrest,  the  nature  and  dispitsition  of  criminal 
charges,  sentencing,  confinement,  release,  and  parole  and  probation 
status;  (b)  Records  containing  information  compiled  for  the  purpose 
of  a  criminal  investigation,  including  reports  of  informants  and  in¬ 
vestigators.  and  associated  with  an  identifiable  individual;  (c) 
Records  containing  reports  identifiable  to  an  individual  compiled  at 
various  stages  of  the  prtKcss  of  enforcement  of  criminal  laws  from 
arrest  or  indictment  through  release  from  supervision;  (d)  Records 
compiled  and  maintained  by  the  Bureau  as  generally  described  in 
(a),  (b),  and  (c)  above  including  the  following;  (I)  Abandoned  pro¬ 
perty  reports.  (2)  A  I  F  Criminal  Investigation  Rcpt>rts  (not  resulting 
in  formal  pri>secution  reports).  (3)  ATF  referrals  to  foreign. 
Federal.  State,  and  kKal  law  enforcement  agencies.  (4)  Chief  and 
Regional  Counsel  opinions.  (.S)  Contemporaneous  investigative 
notes.  (6)  Criminal  investigatory  correspondence  from  and  to 
foreign.  -  Federal.  State  and-  locid  law  enforcement  agencies.  (7) 
Criminal  intelligence  information  on  individuals  suspected  to  be 
violating  AI'F  laws  and  regulations.  (S)  IXicumentary  premf  of  de¬ 
fendant's  criminal  record;  identity;  or  lack  or  registration  of  N.F.A. 
(as  amended)  firearm(s).  (*))  FBI  Criminal  Record  Reports.  (10)  Fin¬ 
gerprints  and  palmprinls.  (11)  Fugitive  arrest  warrants.  (12)  Fland-  • 
writing  exemplars.  (13)  Index  cards,  violation  and  reputation.  (14) 
Illicit  liquor  and  raw  material  surveys.  (1.^)  l  aboratory  reports  of 
evidence  analysis.  (16)  Memoranda  of  expected  testimony  of  wit¬ 
nesses.  (17)  Organized  crime  members  violating  or  suspected  of 
vH>lating  All-  laws.  (IS)  Parole  and  pardon  reports.  (10)  Personal 
histories  (address,  employment,  social  security  number,  financial 
background,  physical  descriptions,  etc.).  (20)  Photographs.  (21) 
Ihirchase  of  evidence  records.  (22)  Records  of  electronic  surveil¬ 
lance  by  AI  F.  (23)  Records  received  in  response  to  summons  and 
subpoenas.  r24)  Reliefs  from  dis;ibility.  (25)  Reports  of  interview 
with  witnesses.  (26)  Search  warrants  and  affidavits  for  search  war- 
nints.  (27)  .Seized  property  reports.  (2S)  Significant  criminals,  armed 
and  dangerous,  firearms,  explosives,  liquor,  and  wagering.  (29)  Spe- 
ciiil  agent's  daily  activity  diary  (accessible  by  date  only).  (.30)  State 
and  KkuI  law  enforcement  criminal  investigiitive  reports.  (31)  State¬ 
ments  of  defendants.  (321  Statements  of  witnesses.  (33)  Summons 
and  subpoenas  issued  pursuant  to  criminal  investigations.  (34) 
Voice  prints.  (.3.s|  W'agering  tax  suspected  violators.  (.36)  Warning 
and  demand  letters.  (37)  Criminal  violation  reports  (a  formal  report 
compiling  all  or  portions  of  the  foregoing  for  prosecutive  purposes). 

.Authority  for  nuiinteiumee  uf  the  system:  (1)  26  U.S.C.  Chapters 
.3.3  and  40.  (2)  26  C.S.C.  Chapters  51  and  52.  (3)  26  C.S.C.  Chapters 
53.  as  amended.  (4)  26  C.S.C.  Chapters  61  through  80.  as  amended. 
(5)  27  C.S.C.  Chapter  8.  as  amended.  (Federal  Alcohol  Administra- 
tkm  Act).  (6)  18  C.S.C  Chapter  40.  (7)  18  C.S.C.  Chapter  44.  (8)  18 
C.S.C.  Chapter  59  (9)  18  C.S.C.  App.  1201-1203  (Title  VII  of  the 
Omnibus  Crime  Control  and  Safe  Streets  Act  of  1*>68.  as  amended 
by  Title  III  of  the  (iun  Control  .-Xct  of  1968).  (10)  22  C.S.C  sectum 
414.  (Mutual  Security  .\ct  of  I9.s4.  as  amended).  (II)  5  C.S.C.  sec¬ 
tions  901  and  903.  5  I'.S.C.  App.  (Reorganization  Plan  of  19.s()). 
Treasury  Order  221.  5  C.S.C.  section  .301. 

Kmitine  uses  uf  rveurds  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  this 
system  is  to  suppress  traffic  in  illicit  untaxpaid  distilled  spirits;  to 


enforce  the  Federal  laws  relating  to  the  illegal  possession  and  use 
of  firearms,  destructive  devices,  explosives,  explosive  materials, 
and  wagering  activities;  and  to  assist  Federal,  State,  local  and 
foreign  law  enforcement  agencies  in  reducing  crime  and  violence. 
When  required  or  authorized  by  statute,  regulation,  or  Kxecutivc 
Order,  information  in  the  record  system  is  made  available  to  mem¬ 
bers  of  the  public  or  employees  of  other  Government  agencies. 

A  record  in  this  system  may  be  disclosed  as  a  routine  use  to:  of¬ 
ficers  and  employees  of  Department  of  the  Treasury  who  have  a 
need  for  the  record  in  the  performance  of  their  duties;  personnel  of 
Department  of  Justice  and  other  agencies.  Federal,  State,  and  local, 
foreign  and  domestic,  having  prosecutive  and  civil  law  enforcement 
functions;  attorneys,  magistrates,  and  judges;  and  parole  and 
probation  authorities  for  the  purpose  of  prosecuting,  sentencing  and 
determining  the  parole  and  prob:ition  status  of  criminal  offenders  or 
suspected  criminal  offenders;  Personnel  of  other  Federal.  Stale  and 
local  law  enforcement  agencies,  foreign  and  domestic,  for  the  pur¬ 
pose  of  developing  information  on  subjects  involved  in  Bureau 
criminal  investigations  and  for  assisting  law  enforcement  agencies 
in  the  investigation  and  prosecution  of  violations  of  the  criminal 
laws  those  agencies  are  responsible  for  enforcing;  Personnel  of 
Federal.  State,  and  local  governmental  agencies,  where  such  refer¬ 
ral  is  considered  reasonably  necessary  for  the  purpi>se  of  furthering 
Bureau  efforts  to  investigate  the  activities  of  and  apprehend 
criminal  offenders  and  suspected  criminal  offenders;  Personnel  of 
Federal.  Stale  and  local  governmental  agencies,  foreign  and 
domestic,  where  there  is  a  showing  of  reason;iblc  necessity  to  ob¬ 
tain  such  information  to  accomplish  a  valid  law  enforcement  pur¬ 
pose;  Kmployees  and  officials  of  financial  and  commercial  business 
firms  and  private  individuals  for  identification  purposes  pertaining 
to  actual  or  suspected  criminal  offenders  where  it  is  considered 
reasonably  necessary  for  the  purpose  of  furthering  Bureau  efforts 
to  investigate  the  activities  of.  and  when  appropriate,  to  apprehend, 
criminal  offenders  and  suspected  criminal  offenders;  Defense  attor¬ 
neys  under  Discovery  PriKcdures;  Members  of  the  public,  em¬ 
ployees  of  other  governmental  agencies,  or  members  of  the  news 
media  (on  a  case  by  case  basis  where  determination  that  such  dis¬ 
closure  would  be  in  accordance  with  guidelines  set  out  under  28 
C.F'.R.  Part  .30.2:  5  U.S.C.  552,  and  552a.  and  would  not  com¬ 
promise  enforcement  of  laws  administered  by  Bureau  of  Alcohol. 
Tobacco  and  F'irearms).  For  additional  routine  uses,  sec  Appendix 
AA. 

Policies  and  practices  for  storing,  retriexing,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
Centers.  Records  also  stored  on  magnetic  tape  at  ADP  Division, 
Technical  and  .Scientific  Services  Branch  of  llureau  Headquarters 
;md  at  the  IRS  Data  Center,  Detroit.  Michigan.  Records  are  stored 
in  on-line  mass  computer  storage  at  San  Diego.  California. 

(  Treasury  F'nforecment  Communications  System.) 

Kvtrkvuhility:  Records  are  retrievable  by  name,  dale  of  birth,  so¬ 
cial  security  number,  unique  identifier,  investigation  number,  serial 
number  of  firearm,  or  a  combination  of  any  of  these;  plus  dale  and 
geogniphical  location  of  incident  giving  rise  to  investigation. 

Safeguards:  Direct  access  restricted  to  personnel  in  Department 
of  Treasury  in  the  performance  of  their  duty.  Transmitted  to  rou¬ 
tine  users  on  a  need  to  know  basis  and  to  others  upon  verification 
of  the  substance  and  propriety  of  the  request.  Stored  in  lockable 
file  cabinets  in  numis  locked  during  non-duty  hours. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
(iencral  Services  Administration  (iencral  Records  Schedules  num¬ 
bers  I  through  20  and  Bureau  of  Alcohol.  Tobacco  and  F'irearms 
Records  Control  .Schedules  numbers  101  and  201  and  disposed  of 
by  shredding  or  burning.  Records  on  tape  or  on-line  mass  storage 
are  disposed  of  by  degaussing. 

System  manager(s)  and  address:  Assistant  Director  (Criminal  l:n- 
forcement).  Bureau  of  Alcohol.  'Tobacco  and  Firearms.  1200 
Pennsyixania  .Avenue.  N.W..  Washington.  D.C.  20226. 

Notification  procedure:  The  Director  of  the  Bureau  of  .Mcr>hol. 
Tt>bacc»  and  Firearms  has  exempted  this  system  of  records  fr»'m 
compluince  with  the  prosisions  of  5  I '..S.C.  332a  (e)  (4)  ((i). 

Record  access  procedures:  The  Director  of  the  Bureau  of  Alcohol. 
Tobaccvi  and  Firearms  has  determined  this  sy  stem  of  records  to  be 
exempted  from  compliance  with  the  provisions  of  5  L  S.C.  552a  (e) 
(41(H). 
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Contesting  record  procedures:  The  Director  of  the  Bureau  of  Al¬ 
cohol,  Tobacco  and  Firearms  has  determined  this  system  of  records 
to  be  exempted  from  compliance  with  the  provisions  of  5  U.S.C. 
552a  (eK4KH). 

Record  source  categories:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  552a 
(eX4Kl). 

Systems  exempted  from  certain  provisions  of  the  act:  System  ex¬ 
empted  from  certain  provisions  of  the  Act;  Proposed  to  be  ex¬ 
empted  elsewhere  in  the  Federal  Register. 

Treasury/ATF  00.004 

System  name:  Fiscal  Record  System — Treasury/ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvanina  Avenue,  N.W.,  Washington,  D.C.  20226.  Com¬ 
ponents  of  this  record  system  are  geographically  dispersed 
throughout  the  Bureau’s  field  offices.  For  nearest  office  locatk>n, 
see  addresses  listed  Appendix  E-1. 

Categories  of  individuals  covered  by  the  system:  (1)  Present  em¬ 
ployees.  (2)  Former  employees.  (3)  Recipients  of  rewards.  (4)  Ven¬ 
dors  furnishing  goods  and  services  to  the  Bureau. 

Categories  of  records  in  the  system:  (1)  Advance  of  Funds.  (2) 
Agreements.  (3)  Contracts.  (4)  Designated  Agents  or  recommended 
Designated  Agents.  (5)  Designated  timekeepers  and  alternates.  (6) 
Employee  pay  records.  (7)  Purchase  Orders.  (8)  Payment  vouchers. 
(9)  Time  and  attendance  records.  (10)  Travel  and  moving  vouchers. 
(11)  Travel  request  and  authorization.  (12)  Chief  Counsel  and  Re¬ 
gional  Counsel  memoranda  and  opinions. 

Authority  for  maintenance  of  the  system:  (1)5  U.S.C.  sections  901 
and  903,  5  U.S.C.  App.  (Reorganization  Plan  No.  26  of  1950),  Trea¬ 
sury  Order  221;  5  U.S.C.  section  301.  (2)  E.O.  6166  (amended). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  'Fhc  purpose  of  this 
system  is  to  provide  fiscal  services  to  employees  of  the  Bureau  and 
former  employees  of  the  Bureau;  to  record  fiscal  information  as 
required  by  law  and  regulations;  to  prevent  unauthorized  disclo¬ 
sures;  to  provide  accountability  for  government  funds.  When 
required  or  authorized  by  statute,  regulation,  or  Flxecutive  Order, 
information  in  the  record  system  is  made  available  to  members  of 
the  public  or  employees  of  other  government  agencies. 

A  record  in  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  the  letting  of  a  contract,  grant  or  other 
benefit. 

A  record  in  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  letting  of 
a  contract,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the  matter. 

A  record  in  this  system  may  be  disclosed  as  a  routine  use  to:  of¬ 
ficers  and  employees  of  the  Department  of  the  Treasury  who  have 
a  need  for  the  record  in  the  performance  of  their  duties.  Employee 
of  the  General  Accounting  Office  for  review.  Vendors  of  contrac¬ 
tual  services  to  the  Bureau,  members  of  the  public,  employees  of 
other  govemmenUd  agencies,  or  members  of  news  media  (on  a  case 
by  case  basis  where  determination  that  such  disclosure  would  be  in 
accordance  with  guidelines  set  forth  under  28  C.F.R.  Part  50.2;  5 
U.S.C.  552  and  552a,  and  would  not  compromise  enforcement  of 
laws  administered  by  Bureau  of  Alcohol,  Tobacco  and  Firearms); 
local,  state  and  Federal  law  enforcement  agencies;  local,  state  and 
Federal  regulatory  agencies;  for  additional  routine  uses,  see  Appen¬ 
dix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
Centers.  Records  also  stored  on  magnetic  tape  at  the  IRS  Data 
Center,  Detroit,  Michigan. 

Retriev ability:  Records  are  retrievable  by  name,  date  of  birth,  so¬ 
cial  security  number,  employee  identification  number,  or  a  com¬ 
bination  of  any  of  these  four. 

Safeguards:  Direct  access  restricted  to  personnel  in  Department 
of  Treasury  in  the  performance  of  their  duty.  Transmitted  to  rou¬ 
tine  users  on  a  need  to  know  basis  or  where  a  right  to  access  is 
established,  and  to  others  upon  verification  of  the  substance  and 


propriety  of  the  request.  Stored  in  lockable  file  cabinets  in  rooms 
locked  during  non-duty  hours. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  num¬ 
bers  1  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
records  Controls  Schedules  numbers  101  and  201  and  disposed  of 
by  shredding  or  burning.  Records  stored  on  tapes,  discs  or  in  on¬ 
line  mass  storage,  are  disposed  of  by  degaussing. 

System  nuinager(s)  and  address:  Chief.  Fiscal  Division.  Bureau  of 
Alcohol.  Tobacco  and  Firearms.  1200  Pennsylvania  Avenue.  N.W.. 
Washington.  D.C.  20226. 

Notification  procedure:  Inquiries  should  be  addressed  to;  Privacy 
Act  Request,  Bureau  of  Alcohol,  Tobacco  and  Firearms.  1200 
Pennsylvania  Avenue.  N.W..  Washington.  D.C.  20226.  Requests 
may  ^  delivered  personally  to  Room  4402,  Bureau  of  Alcohol, 
Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton,  DC. 

Record  access  procedures:  Requests  for  access  to  records  made 
by  mail  should  1^  addressed  to:  Privacy  Act  Request,  Bureau  of 
Alcohol.  Tobacco  ai)d  Firearms,  1200  Pennsylvania  Avenue.  N.W., 
Washington,  D.C.  20226.  Requests  may  be  delivered  personally  to 
Room  4402,  Bureau  of  Alcohol.  Tobacco  and  Firearms.  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 

Appeals  of  determinations  refusing  amendment  of  records  should 
be  addressed  to;  Privacy  Act  Appeal,  Bureau  of  Alcohol,  Tobacco 
and  Firearms,  1 200  Pennsylvania  Avenue.  N.W.,  Washington,  D.C. 
20226.  Appeals  may  be  delivered  personally  to  Rimm  4402.  Bureau 
of  Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue. 
N.W.,  Washington,  D.C. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (I)  Former  employees  of  the  Bureau  of 
ATF.  (2)  IRS  Data  Center.  (3)  Present  employees  of  the  Bureau  of 
ATF.  (4)  Surviving  spouse  of  deceased  perstmnel.  (5)  Vendors  of 
necessary  goods  and  services  for  opcratk>ns  of  Bureau  of  ATF'. 

Treasury/ATF  00.005 

System  name:  Freedom  of  Informatmn  Requests—  Treasury/ATF. 

System  location:  Bureau  of  Alcohol,  Tobiicco  and  F'ircarms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Individuals 
requesting  information. 

Categories  of  records  in  the  system:  Correspondence  pursuant  to 
the  Freedom  of  Information  Act.  internal  processing  documents 
and  memoranda,  referrals  and  copies  of  requested  records,  and 
Chief  Counsel  and  Regional  Cininscl  memoran«la  and  opinkms. 

Authority  for  maintenance  of  the  system:  F'rccditm  of  Informalkm 
Act.  5  U.S.C.  552. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  F'or  reporting  require¬ 
ments  as  required  by  the  Act;  to  respond  to  other  Department  offi¬ 
cials  who  request  information  regarding  persons  making  a  F'Ol 
request;  evaluation  purposes  and  determination  of  volume  of 
requests  received  and  the  impact  on  the  current  workkrad;  prepara¬ 
tion  of  budget;  disclosures  in  accordance  with  F'recdom  of  Informa¬ 
tion  Act,  to  other  agencies  when  required  for  coordination  of 
response  or  referral;  to  Department  of  Justice  for  defending  law 
-  suits;  to  Congressional  Committees;  fur  additional  routiite  uses  sec 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retniamg, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievabilhy:  By  name  of  requesterts)  and  dale  of  request. 
Safeguards:  Filed  in  filing  cabinet  and  released  only  to  individuals 
with  legitimate  right  to  review. 

Retention  and  disposal:  In  accordance  with  the  proviskms  of  the 
Act  and  Departmental  records  management  pro^dures. 

System  manager(s)  and  address:  Assistant  to  the  Director 
(Disclosure),  Bureau  of  Alcohol,  Tirbacco  and  F'ircarms,  1200 
Pennsylv:inia  Avenue,  N.W.,  Washington,  D.C.  20226. 

Notifkation  procedure:  See  system  manager. 

Record  acce%  procedures:  Sec  system  manager. 

Contesting  record  procedures:  Sec  system  manager. 

Record  source  categories:  Individuals  who  make  F'recdom  of  In¬ 
formalkm  Act  requests.  Federal  officials  responding  to  F'rcedoro  of 
Information  Act  requests  and  diKumenls  from  offk'ial  records. 
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Tneasury/ATF  00.006 

System  name:  Intemul  Security  Record  System— Treasury/ATF# 

System  kicatioa:  Bureau  of  Alcuhol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Categories  of  iadividuab  covered  by  the  system:  (I)  Present  em¬ 
ployees  of  the  Bureau  of  ATF.  (2)  Former  employees  of  the  Bureau 
of  ATF.  (.1)  Applicants  for  employment. 

Categories  of  records  in  the  system:  (I)  Records  containing  in¬ 
vestigative  material  compiled  for  law  enforcement  purposes  includ¬ 
ing  reports  relating  to;  (a)  conduct  of  employees,  fb)  integrity  of 
employees.  (2)  Records  containing  investigative  material  compiled 
solely  for  the  purpose  of  determining  suitability,  eligibility,  or 
(purifications  for  Federal  civilian  employment  or  access  to  clas¬ 
sified  information  including  reports  relating  to  security  clearances 
of  employees. 

Authority  for  maintenance  of  the  system:  ft)  18  U.S.C.  201  (2) 
E.O.  10450  (3)  F:.0.  11222 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  is  used  to 
assure  the  Bureau  Director,  the  Department  of  the  Treasury,  and 
the  public  that  the  Bureau  is  taking  strong  and  vigorous  steps  to 
maintain  the  highest  standards  of  integrity,  loyalty,  conduct,  and 
security  among  Bureau  personnel.  When  a  criminal  investigation 
results  in  a  compilation  of  information  contained  in  this  system,  the 
information  so  compiled  shall' be  transferred  to  the  AT&F  Criminal 
Investigation  Report  System  and  shall  become  a  part  of  that  system 
for  all  purposes  of  the  Privacy  Act  of  1974. 

A  record  in  this  system  of  records  may  be  disclosed  as  a 
“riUJtinc  use’"  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  conUict.  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  in  this  system  of  records  may  be  disclosed  to  a  federal 
iigency.  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  cleanincc,  the 
reporting  of  an  investigation  to  an  employee,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  ,  to  the  extent  that  the  information  is  relevant  and 
necess;iry  to  the  requesting  agency's  decision  on  the  matter. 

A  record  in  this  sy  stem  of  records  may  be  disclosed  as  a  routine 
use  to:  officers  and  employees  of  the  Department  of  the  Treasury 
who  have  a  need  for  the  record  in  the  performance  (»f  their  duties; 
personnel  of  Department  of  Justice  and  other  agencies.  Federal, 
stale,  and  kKal.  foreign  and  domestic,  having  prosecutive  and  civil 
law  enforcement  functions:  attorneys,  magistrates,  and  judges:  and 
parole  and  probation  authorities  for  the  purpose  of  prosecuting, 
sentencing,  and  determining  the  parole  and  probation  status  of 
criminal  offenders  or  suspected  criminal  offenilers:  personnel  of 
other  Federal,  state  and  kwal  law  enf(»rcement  agencies,  foreign 
and  domestic,  for  the  purpose  of  developing  information  on  sub¬ 
jects  involved  in  Bureau  criminal  investigations  and  Tor  assisting 
bw  enforcement  agencies  in  the  investigation  and  prosecution  of 
vkdatiohs  of  the  criminal  bus  those  agencies  are  responsible  for 
enforcing;  perMmnel  of  Federal,  state  and  kKal  governmental  agen¬ 
cies.  where  such  referral  is  considered  reasonably  necessary  for  the 
purpose  of  furthering  Bureau  efforts  to  investigate  the  activities  of 
and  apprehend  criminal  offenders  :md  suspected  criminal  offenders: 
personnel  of  Federal,  state  and  kK'al  g(«vemmental  agencies, 
foreign  and  donK'stic.  where  there  is  a  showing  of  reasonable 
necessity  U<  obuiin  such  informatk>n  to  accomplish  a  valid  law  en- 
f(>rcement  purpose:  empk>yees  and  officials  of  financial  and  com- 
merebl  business  firms  and  private  individuals  for  identification  pur¬ 
poses  pertaining  to  actual  or  suspected  criminal  offenders  where  it 
is  considered  reasonably  necess;iry  for  the  purpose  of  furthering 
Bureau  efforts  to  investigate  the  activities  of  and  apprehend 
criminal  offenders  and  suspected  criminal  offenders;  defense  attor¬ 
neys  under  Discovery  FriKedures;  members  of  the  public,  em- 
pknees  (>f  other  govemmenUd  agencies,  or  members  of  the  news 
medb  ton  a  case  bv  case  basis  where  determination  that, such  dis- 
ck*sure  would  K*  m  accordance  with  guidelines  set  out  under  28 
C'.F.R.  Part  5tt.2;  5  I’.S.C.  .>.^2.  and  552a.  and  would  not  com¬ 
promise  enforcenK'nt  of  laws  administered  by  Bureau  of  Alctvhol. 
ToKkco  and  Firearms).  For  additional  routine  uses,  see  Appendix 
.\.A. 

Pulk.'kts  and  practices  fur  storing,  retrWving.  acces.sing,  retaining, 
and  disputing  of  records  in  the  system: 


Stqrs^e:  Active  records  stored  in  file  folders  in  security  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
Center. 

Retrkvability:  Records  are  retrievable  by  name. 

Safeguards:  Direct  access  restricted  to  personnel  in  Department 
of  the  Treasury  in  the  performance  of  their  duty.  Transmitted  to 
routine  users  on  a  need  to  know  basis  and  to  others  upon  verifica¬ 
tion  of  the  substance  and  propriety  of  the  request.  Stored  in  locka¬ 
ble  metal  file  cabinets  in  rimms  kKked  during  non-duty  hours. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administratkvn  General  Records  Schedules  Num¬ 
bers  I  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
records  control  schedules  numbers  lOI  and  201  and  disposed  of  by 
shredding  or  burning. 

System  managerfs)  and  address:  Assistant  Director.  Inspection. 
Bureau  of  Alcohol,  Tobacco  and  Firearms.  12(K)  Pennsylvania 
Avenue  N.W..  Washington.  D.C.  20226.  i 

Notification  pnx'edure:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  552a  (e) 

(4)  tCi). 

Record  access  procedures:  The  Director  of  the  Bureau  of  Alcohol. 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  552a  (e) 

(4)  tH). 

Contesting  record  procedures:  Sec  Access  above. 

Record  source  categories:  (I)  l:mployces  of  this  Bureau.  (2)  Inter¬ 
nal  Investigative  report  forms.  (3)  witnesses.  (4)  informants.  (5) 
Federal,  State  and  local  enforcement  agencies.  (6)  Fanployefs.  (7) 
Lvducational  institutions.  (8)  Credit  agencies.  (*))  Neighbors.  (10) 
References.  (ID  Professional  Organizations.  (12)  other  government 
agencies. 

Systems  exempted  fn»m  certain  provisions  (»f  the  act:  Proposed  to 
be  exempted  elsewhere  in  the  I'ederal  Register. 

Treasury/ ATF  (M).(K)7 

System  name:  Personnel  Record  System — Treasury/A  TF'. 

System  l<K'atMm:  Bureau  of  Alcohol.  Tobacco  and  Firearms.  12(K) 
Pennsylvania  Avenue,  N.W..  Washington.  D.C.  20226.  Components 
of  this  record  system  are  geographically  dispersed  throughout  the 
Bureau’s  field  offices.  F'or  nearest  office  kKation.  see  addresses 
listed  Appendix  F— I. 

Categories  of  individuals  covered  by  the  sy.stem:  (I)  Present  Fan- 
ployees  of  the  Bureau  of  A  TF.  (2)  Former  Flmployecs  of  the  Bu¬ 
reau  of  ATF.  (3)  Applicants  for  employment  with  A  TF'. 

Categories  of  records  in  the  system:  (I)  Allotment  and  Dues.  (2) 
Annual  Tax  Reports.  (3)  Applicants  for  employment.  (4)  Applica¬ 
tions  for  reassignment.  (5)  Awards,  honors,  and  fellowship  records. 
(6)  Classification  appeal  records.  (7)  Death  claim  records.  (8)  F'du- 
cational  history,  (y)  Fanployee  indebtedness  records.  (10)  lim- 
ployces  qualified  as  Grievance  Ivxaminers.  (II)  Fanployee  .Sug¬ 
gestions.  (12)  Employee  history.  (13)  Ivmployec  relations  case  file. 
(14)  liqual  employment  opportunity  case  file.  (15)  Health  main¬ 
tenance  records.  (16)  Insurance  records.  (17)  Military  history.  (18) 
Occupational  injuries,  disabilities,  and  Worker's  Compensation 
Records.  (19)  Official  personnel  folder.  (20)  Outside  employment 
and  identification  numbers,  business  or  professional  records.  (21) 
Outside  empkrymenl.  (22)  Outside  financial  interests.  (23)  Overtime 
and/or  Premium  Pay  records.  (24)  Performance  evaluation  records. 
(25)  Personal  history.  (26)  Poeket  commisskrn,  badge  number.  (27) 
Position  description  records.  (28)  Promolion/Seleclion  Certificates 
Records.  (29)  Property  custody  records.  (.30)  Retirement  records. 
(31)  .Security  clearance  records.  (.32)  Statement  of  career  goals.  (33) 
Supervisory  or  managerial  potential  records.  (34)  Temporary  assign¬ 
ments  and  details.  (35)  Time  application  reports  and  records.  (.36) 
Training  record.  (37)  I'.S.  Savings  Bond  participatum  records.  (38) 
Upward  mobility  applications.  (.39)  Vehicle  accidents.  (4(1) 
Withholding  tax  records.  (41)  Work  schedule  records.  (42)  Chief 
Counsel  and  Regional  Counsel  memoranda  and  opinions. 

.Xuthority  for  maintenance  of  the  system:  (1)5  U.S.C.  Chapter  29. 
Subchapter  II.  (2)  5  U.S.C.  Chapters  31  and  .3,3.  (3)  5  I'.S.C. 
Chapter  43.  (4)  5  U.S.C.  Chapter  45.  (5)  5  U.S.C.  Chapter  51.  (h)  5 
I  S.C.  Chapter  55.  subchapter  111.  (7)  5  U.S.C.  Chapter  61.  (8)  5 
U.S.C.  Chapter  75.  (9)  5  U.S.C.  Chapter  83.  (10)  '  U.S.C.  Section 
.301.  (Ill  5  U.S.C.  4.303.  (12)  5  U..S.C.  Seetkm  5101-5115.  (13)  5 
U.S.C.  Seetkm  7151-71.34.  (14)  5  U.S.C.  Section  7901.  (15)  P  I  . 
92 — 261  (l:quul  F.mployment  Act  of  1972).  (16)  P.1,.  93 — 579.  (17) 
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Federal  Employees  Compensation  Act.  (18)  Occupational  Safety 
and  Health  Act  of  1970.  (19)  Executive  Order  10561.  (20)  E.O. 
11222.  (2V)  E.O.  11478.  (22)  E.O.  11491. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  this 
system  is  to  provide  personnel  services  to  employees  of  the  Bu¬ 
reau,  former  employees  of  the  Bureau,  and  applicants  for  employ¬ 
ment  with  the  Bureau;  to  record  personnel  information  as  required 
by  law  and  regulations;  to  prevent  unauthorized  disclosures;  pro¬ 
vide  identification  information  in  accident  or  medical  emergency 
situations.  When  required  or  authorized  by  statute,  regulations,  or 
executive  order,  information  in  the  record  system  is  made  available 
to  members  of  the  public,  news  media  or  other  governmental  agen¬ 
cies. 

A  record  in  this  system  of  records  may  be  disclosed  as  a 
“routine  use”  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  in  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

A  record  in  this  system  maybe  disclosed  to  the  following  as  a 
routine  use;  (1)  The  Department  of  Labor;  (2)  Congressmen;  (3) 
Equal  Employment  Opportunity  Commission;  (4)  Members  of  the 
public,  employees  of  other  governmental  agencies,  or  members  of 
the  news  media  (on  a  case  by  case  basis  where  determination  that 
such  disclosure  would  be  in  accordance  with  guidelines  set  forth 
under  28  C.F.R.  Part  50.2;  5  U.S.C.  552  and  552a,  and  would  not 
compromise  enforcement  of  laws  administered  by  Bureau  of  Al¬ 
cohol,  Tobacco  and  Firearms);  (5)  Officers  and  employees  of  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  record  in  the 
performance  of  their  duties;  (6)  Federal,  state  and  local  law  en¬ 
forcement  agencies;  (7)  Federal,  state  and  local  regulatory  agencies. 
Fur  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systm: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
Centers.  Records  also  stored  on  magnetic  tape  at  the  IRS  Data 
Center,  Detroit,  Michigan.  Records  are  stored  in  on — line  mass 
computer  storage  at  San  Diego,  California  (Treasury  Enforcement 
Communications  System). 

Kctrievability:  Records  are  retrievable  by  name,  date  of  birth,  so¬ 
cial  security  number,  employee  identification  number,  or  a  com¬ 
bination  of  any  of  these  four. 

Safeguards:  Direct  access  restricted  to  personnel  in  Department 
of  Treasury  in  the  performance  of  their  duty.  Transmitted  to  rou¬ 
tine  users  on  a  need  to  know  basis  or  where  a  right  to  access  is 
established,  and  to  others  upon  verification  of  the  substance  and 
propriety  of  the  request.  Stored  in  lockable  file  cabinets  in  rooms 
locked  during  non— duty  hours. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  num¬ 
bers  1  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
Records  Control  Schedules  numbers  101  and  201  and  disposed  of 
by  shredding,  burning  or  by  degaussing. 

System  manager(s)  and  address:  Assistant  Director 

(Administration),  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  exempted  this  system  of  records  from 
compliance  with  the  provisions  of  5  U.S.C.  552a  (e)  (4)  (G). 

Record  access  procedures:  The  izirector  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  exempted  this  system  of  records  from 
compliance  with  the  provisions  of  5  U.S.C.  522a  (e)  (4)  (H). 

Contesting  record  procedures:  Same  as  access  above. 

Record  source  categories:  (1)  Administrative  Records.  (2)  Appli¬ 
cants  for  employment  with  Bureau.  (3)  Acquaintances.  (4)  Business 
and  professional  associates.  (5)  Creditors.  (6)  Criminal  records.  (7) 


Educational  institutions  attended.  (8)  Employee  records.  (9)  Equal 
Employment  Opportunity  Commission.  (10)  Financial  institutions. 
(11)  Fiscal  records.  (12)  Former  employees.  (13)  Former  employers. 
(14)  Inspection  records.  (15)  Internal  investigation  reports.  (16)  In¬ 
ternal  Revenue  Service.  (17)  Mflitary  records.  (18)  Outside  em¬ 
ployers.  (19)  Physicians.  (M)  Police  reports.  (21)  Position  classifica¬ 
tion  specialists.  (22)  Psychiatrists.  (23)  References.  (24)  Supervisors. 
(25)  Training  ofHcers.  (26)  Unions,  accredited.  (27)  U.S.  Civil  Ser¬ 
vice  Commission.  (28)  Witnesses. 

Treasury/ ATF  00.008 

System  name:  Regulatory  Enforcement  Record 

System— Treasury/ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco  and  Firetums,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226.  Components 
of  this  system  of  records  are  also  geographically  dispersed 
throughout  ATF’s  regional  and  field  offices.  For  locations,  see  ad¬ 
dresses  of  regional  and  field  offices  listed  in  Appendix  E —  I . 

Categories  of  individuals  covered  by  the  system:  (I)  Individuals 
who  have  been  issued  permits  or  licenses,  have  filed  applications 
with  ATF,  or  hs>ve  registered  with  ATF  as:  (a)  Brewers;  (b)  Clai¬ 
mants  for  refund,  abatement,  credit,  allowance  or  drawback  of  ex¬ 
cise  or  special  occupational  taxes;  (c)  Collectors  of  firearms  or  am¬ 
munition;  (d)  Distillers,  bonded  warehousemen,  rectifiers,  or  bot¬ 
tlers  of  distilled  spirits;  (e)  Importers  of  firearms,  ammunition  or 
implements  of  war;  (f)  Importers  or  wholesalers  of  beer,  wine  or 
distilled  spirits;  distillers,  rectifiers,  bottlers,  or  warehousemen  of 
distilled  spirits;  or  wine  producers;  (g)  Individuals  engaged  in 
wagering  activities;  (h)  Individuals  who  prrxluce,  receive,  blend, 
store  or  treat  wine  or  distilled  spirits  for  experimental  or  research 
purposes;  (i)  Individuals  who  establish  experimental  distilled  spirits 
plants;  (j)  Limited  retail  dealers  in  beer  or  wine;  (k)  Liquor  iHittle 
manufacturers;  (1)  Manufacturers  of  stills;  (m)  Manufacturers,  im¬ 
porters,  or  dealers  of  firearms  or  ammunitk>n;  (n)  Manufacturers, 
importers,  dealers,  or  users  of  explosive  materials;  (o)  Manufac¬ 
turers,  proprietors  of  export  waretumses  or  importers  of  tobacco 
products;  (p)  Nonbeverage  drawback  claimants;  (q)  Operators  of 
pilot  brewing  plants;  (r)  Ifossessors  of  stills  and  related  equipment; 
(s)  Producers  of  wine  for  family  use;  (t)  Proprietors  of  vinegar 
plants,  fruit — flavor  concentrate  plants  or  class  6  bonded 
warehouses;  (u)  Proprietors  of  bond^  wine  cellars,  bonded  wine¬ 
ries,  taxpaid  wine  bottling  houses,  or  bonded  wine  warehouses;  (v) 
Reprocessors  or  rebottlers  of  specially  denatured  spirits;  (w) 
Retailers  of  beer,  wine  or  distilled  spirits;  (x)  Users  of  tax — free  al¬ 
cohol,  dealers  or  users  of  specially  denatured  spirits,  or  rccovercrs 
of  specially  denatured  or  completely  deiuitured  spirits. 

(2)  Individuals  who  are  employed  by  businesses  engaged  in  the 
activities  specified  in  paragraph  1  and  who  are  officers,  directors, 
holders  of  10  percent  or  mine  of  the  outstanding  stock,  designated 
agents,  or  responsible  persons.  (3)  Individuals  who  are  not  qualified 
to  engage  in  any  of  the  activities  listed  in  paragraph  I .  but  who  arc 
assessed  excise  or  special  occupational  taxes.  (4)  Individuals  who 
submit  Offers  in  Compromise. 

Categories  of  records  hi  the  system;  Records  containing  investiga¬ 
tive  material  compiled  for  law  enforcement  purposes  which  may 
consist  of  the  following;  (1)  Abstracts  of  offers  in  compromise.  (2) 
Administrative  law  judge  decisions.  (3)  Assessment  records:  (a) 
notices  of  proposed  assessments;  (b)  notices  of  shortages  or  losses; 
(c)  notices  to  IRS  to  assess  taxes;  (d)  recommendation  for  assess¬ 
ments.  (4)  Claim  records:  (a)  claims;  (b)  letters  of  claim  rejection; 
(c)  sample  reports;  (d)  supporting  data;  (c)  vouchers  and  schedules 
of  payment.  (5)  Comments  on  proposed  rulemakings.  (6)  Com¬ 
plaints  from  third  parties.  (7)  Correspondence  concerning  records  in 
this  system  and  related  matters.  (8)  Financial  statements.  (9)  In¬ 
spection  and  investigation  reports.  (10)  Joint  demands  on  principals 
and  sureties  for  payment  of  excise  tax  liabilities.  (II)  Letters  of 
reprimand.  (12)  Lists  of  permittees  and  licensees.  (13)  Lists  of  of¬ 
ficers,  directors  and  principal  stockholders.  (14)  Mailing  lists  and 
addressograph  plates.  (15)  Notices  of  delinquent  reports.  (16)  Offers 
in  compromise.  (17)  Operation  records:  (a)  operating  reports;  (b)  re¬ 
ports  of  required  inventories;  (c)  reports  of  thefts  or  losses  of 
hrearms;  (d)  reports  of  thefts  of  explosive  materials;  (e)  transaction 
records;  (f)  transaction  reports.  (18)  Orders  of  revocation,  suspen¬ 
sion  or  annulment  of  permits  or  licenses.  (19)  Regional  and  Chief 
Counsel  opinions  and  memoranda.  (20)  Reports  of  violations.  (21) 
Permit  status  records.  (22)  Qualifying  records:  (a)  access  authoriza¬ 
tions;  (b)  advertisement  records;  (c)  applications;  (d)  bonds;  (c) 
business  histories;  (f)  criminal  records;  (g)  diagrams  of  premises; 
(h)  educational  histories:  (i)  employment  histories;  (j)  environmental 
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records;  (k)  financial  data;  (1)  formula  approvals;  (m)  label  ap¬ 
provals;  (n)  licenses;  (o)  notices;  (p)  permits;  (q)  personal 
references;  (r)  plant  profiles;  (s)  plant  capacities;  (t)  plats  and 
plans;  (u)  registrations;  (v)  sample  reports;  (w)  signature  authori¬ 
ties;  (x)  special  permissions  and  authorizations;  (y)  statements  of 
process.  (23)  Show  cause  orders.  (24)  Tax  records:  (a)  control  cards 
relating  to  periodic  payment  and  prepay  me  rt  of  tuxes;  (b)  excise 
and  special  tax  returns;  (c)  notices  of  tax  discrepancy  or  adjust¬ 
ment. 

Authority  for  maintenance  of  the  system:  (1)  26  U.S.C.  5172.  (2)  26 
U.S.C.  5271(bKl).  (3)  26  U.S.C.  5356.  (4)  26  U.S.C.  .5401.  (5)  26 
U.S.C.  5417.  (6)  26  U.S.C.  5502(b).  (7)  26  U.S.C.  5511(3).  (8)  26 
U.S.C.  5521(a).  (9)  26  U.S.C.  5179(a).  (10)  22  U.S.C.  204(c).  (11)  26 
U.S.C.  5105.  (12)  26  U.S.C.  5275.  (13)  26  U.S.C.  5301(b).  (14)  26 
U.S.C.  5132.  (15)  26  U.S.C.  50-t2(aX2).  (16)  26  U.S.C.  7011.  (17)  26 
U.S.C.  5712.  (18)  18  U.S.C.  923(a).  (19)  18  U.S.C.  923(b).  (20)  18 
U.S.C.  843(a).  (21)  22  U.S.C.  414.  (22)  26  U.S.C.  4401(a).  (23)  26 
U.S.C.  6001.  (24)  26  U.S.C.  6011(a).  (25)  26  U.S.C.  5001.  (26)  26 
U.S.C.  5021-5023.  (27)  26  U.S.C.  5041.  (28)  26  U.S.C.  5051.  (29)  26 
U.S.C.  6201.  (30)  26  U.S.C.  .5008.  (31)  26  U.S.C.  5044.  (32)  26 
U.S.C.  5056.  (33)  26  U.S.C.  5705.  (34)  26  U.S.C.  6423(b).  (35)  26 
U.S.C.  5009(a).  (36)  26  U.S.C.  5006(a).  (37)  26  U.S.C.  5055.  (38)  26 
U.S.C.  5062(c).  (39)  26  U.S.C.  5106.  (40)  26  U.S.C.  5131(c).  (41)  26 
U.S.C.  5064.  (42)  26  U.S.C.  7122.  (43)  27  U.S.C.  207.  (44)  18  U.S.C. 
843(d).  (45)  18  U.S.C.  923(0.  (46)  27  U.S.C.  204(e).  (47)  26  U.S.C. 
5312(a).  (48)  26  U.S.C.  5042(a)(3).  (49)  Reorganization  Act  of  1949, 

5  U.S.C.  Sections  901  et  seq.;  Revenue  Act  of  1951,  Section  616; 
Treasury  Department  Order  221  (37  F.R.  11696,  June  19,  1972).  (50) 

5  U.S.C.  .301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ihe  purpose  of  this 
system  is  to  determine  suitability,  eligibility  or  qualifications  of  in¬ 
dividuals  who  are  engaged  or  propose  to  engage  in  activities  regu¬ 
lated  by  ATF;  achieve  compliance  with  laws  under  ATF’s  jurisdic¬ 
tion;  assure  full  collection  of  revenue  due  from  legal  industries; 
elimimite  commercial  bribery,  consumer  deception  and  other  im¬ 
proper  trade  practices  in  the  distilled  spirits,  l^er  and  wine  indus¬ 
tries;  interact  with  Federal,  state  and  local  governmental  agencies 
in  the  resolution  of  problems  relating  to  industrial  development, 
revenue  protection,  public  health,  ecology,  and  other  areas  of  joint 
jurisdictional  concern.  When  required  or  authorized  by  statute, 
regulation,  or  Executive  Order,  information  in  the  record  system  is 
made  available  to  members  of  the  public  or  employees  of  other 
government  agencies. 

In  the  event  that  a  record  in  this  system  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto, 
these  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigiiting  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

A  record  in  this  system  of  records  may  be  disclosed  as  a 
“routine  use"  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  cunent  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  coiKeming  the  issuance 
of  a  license,  grant  or  other  benefit. 

A  record  in  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  responses  to  its  request,  in  connection  with  the  issuance 
of  a  license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency's  decision  on  the  matter.When  an  ATF  criminal 
investigation  results  in  compilation  of  information  contained  in  this 
system  of  records,  the  infoniiation  shall  be  transferred  to  the  Trea¬ 
sury  ATF — Criminal  Investigation  Report  System  and  shall  become 
part  of  that  system  for  all  purposes  of  the  Privacy  Act  of  1974.  A 
record  m  this  system  may  be  disclosed  as  a  routine  use  to:  Officers 
and  employees  of  the  Department  of  the  Treasury  w  ho  have  a  need 
for  the  record  in  the  performance  of  their  duties;  Federal,  State  or 
local  regulatory  or  law  enforcement  agencies  in  the  performance  of 
their  duties  on  a  need  to  know  basis;  Members  of  the  public,  em¬ 
ployees  of  other  Governmental  agencies,  or  members  of  the  news 
media  (o:i  a  case  by  case  basis  where  determination  that  such  dis¬ 
closure  would  be  in  accordance  with  guidelines  set  forth  under  28 
C.F  R.  Part  50.2:  5  U.S  C.  552  and  .5.52a.  and  would  mU  compromise 
enforcement  of  laws  administered  by  Bureau  of  Alcohol,  Tobacco 
and  Firearms).  For  additional  routine  uses,  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Active  records  stored  in  file  folders  in  filing  cabinets; 
card  forms  in  card  filing  cabinets;  and  on  magnetic  tapes  or 
microfiche  at  IRS  Service  Centers.  ATF  Headquarters,  or  Depart¬ 
ment  of  the  Treasury. 

Retrievability:  Records  are  retrievable  by  name,  permit  or  license 
number,  or  by  document  locator  number. 

Safeguards:  Direct  access  restricted  to  personnel  in  Department 
of  Treasury  in  the  performance  of  their  duty.  Transmitted  to  rou¬ 
tine  users  on  a  need  to  know  basis  and  others  upon  verification  of 
the  substance  and  propriety  of  the  request.  Stored  in  file  cabinets 
in  rooms  locked  during  non — duty  hours.  Wagering  records  are 
maintained  in  safes  or  file  cabinets  which  are  locked  at  all  times. 

Retenthm  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  num¬ 
bers  1  through  20  and  Bureau  of  Alcohol.  Tobacco  and  Firearms 
Records  Control  Schedules  numbers  1 01  and  201  and  disposed  of 
by  shredding,  burning  or  by  degaussing. 

System  manager(s)  and  address:  Assistant  Director,  Regulatory 
Enforcement,  Bureau  of  Alcohol,  Tobacco  and  Firearms.  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  The  DirecUir  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  522a  (c) 

(4)  (G) 

Record  access  procedures:  The  Director  of  the  Bureau  of  Alcohol. 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  522a  (e) 

(4)  (H). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Acquaintances.  (2)  Bureau  Person¬ 
nel.  (3)  Business  and  Professional  Asst>ciates.  (4)  Creditors.  (5) 
Criminal  Records.  (6)  Financial  Institutions.  (7)  Former  l-^mploycrs. 
(8)  Internal  Revenue  Service.  (9)  Military  Records.  tlO)  Physicians. 
(11)  Psychiatrists.  (12)  References.  (13)  Police  Reports.  (14)  Wit¬ 
nesses.  (15)  Federal  Law  Enforcement  Agencies.  (16)  State  Law 
Enforcement  Agencies.  (17)  Local  Law  Enforcement  Agencies.  (18) 
State  Regulatory  Agencies.  (19)  Federal  Regulatory  Agencies.  (20) 
Local  Regulatory  Agencies.  (21)  Chief  Counsel's  Opinions.  (22)  Re¬ 
gional  Counsel’s  Opinions.  (23)  Chief  Counsel’s  Memoranda.  (24) 
Regional  Counsel’s  Memoranda.  (25)  Field  lnvcstig;ition  Reports.- 
(26)  Third  Parties. 

Systems  exempted  from  certain  provisions  of  the  act:  Proposed  to 
be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/ ATF  00.009 

System  name:  Technical  and  Scientific  Services  Record 
System — Treasyry/ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco,  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226.  Components 
of  this  record  system  are  geographically  dispersed  throughout  Bu¬ 
reau  of  Alcohol,  Tobacco  and  Firearms’  field  offices.  For  nearest 
location,  see  addresses  listed  Appendix  E — 1. 

Categories  of  individuals  covered  hy  the  system:  (I)  Applicants  to 
register  firearms  under  the  National  Firearms  Act.  (2)  Applicants 
for  Surplus  Military  Firearms  under  the  Director  of  Civilian 
Marksmanship  Program.  (3)  Importers  of  implements  of  war  as 
defined  under  the  Mutual  Security  Act  of  1954.  (4)  Licensed  impor¬ 
ters  registered  under  the  Mutual  Security  Act  of  1954.  (5)  Manufac¬ 
turers  of  National  Firearms  Act  who  arc  exempt  from  payment  of 
Special  (Occupational)  tax  provisions.  (6)  Non — Bureau  chemists 
certified  to  make  analysis  of  alcoholic  beverages.  (7)  Persons  in¬ 
volved  in  explosives  tagging  and  detection  program.  (8)  Registered 
owners  of  National  Firearms  Act  firearms.  (9)  Special 
(occupational)  taxpayers  as  defined  under  title  II  of  the  Ciun  Con¬ 
trol  Act  of  1968.  (10)  Victims  of  explosives.  (II)  Individuals  in¬ 
volved  in  Government  funded  research  projects. 

Categories  of  records  in  the  system:  (I)  Alterations  of  registered 
National  Firearms  Act  firearms.  (2)  Applications  for  surplus  milita¬ 
ry  fircaims.  (3)  Applications  to  register  firearms  and  destructive 
devices  under  the  National  Firearms  Act.  (4)  Applications  to  import 
articles  on  the  U.S.  Munitiims  list.  (5)  Blueprints.  (6)  Certifications 
of  payment  of  Special  (occupational)  tax  payments.  (7)  Changes  of 
address  for  owner  of  firearms  registered  under  the  National 
Firearms  Act.  (8)  Claims  for  erroneous  Special  (Occupational)  taxes 
payments.  (9)  Descriptions  of  Inventions.  (10)  Delinquency  notices 
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regarding  proof  of  importation  of  National  Firearms  Act  Firearms. 

(11)  Explosive  reports.  (12)  Non — Bureau  chemists’  statements  of 
qualification.  (13)  Patent  information.  (14)  Registrations  of  firearms 
and  destructive  devices  under  the  National  Firearms  Act.  (IS)  Re¬ 
gistration  of  war  trophy  firearms.  (16)  Requests  and  authorizations 
for  temporary  movement  and/or  temporary  storage  of  National 
Firearms  Act  firearms.  (17)  Technical  and  scientific  data.  (18) 
Transaction  records  concerning  National  Firearms  Act  firearms. 

(19)  Trade  secrets.  (20)  U.S.  Government  contracts  to  manufac¬ 
turers  of  National  Firearms  Act  firearms.  (21)  Chief  Counsel  and 
Regional  Counsel  memoranda  and  opinions. 

Authority  for  maintenance  of  the  system:  (1)  18  U.S.C.  Chapter  40. 

(2)  18  U.S.C.  Chapter  44.  (3)  18  U.S.C.  SecUon  3056.  (4)  26  U.S.C., 
Sections  6001(a),  5001,  5008,  5009(a),  5006(a),  5021—5023  ,  5041, 
5042(aX2),  5051,  5053  ,  5056,  5062(c),  5705  ,  6201,  6423(b),  5105, 
5106,  5131(c),  5132,  5172,  5172(bKl),  5275,  5301(b),  5356,  5401, 
5417,  5502(b),  5511(3),  5521(a),  5179(a),  5712  ,  7011.  (5)  27  U.S.C. 
Sections  204(c).  (6)  26  U.S.C.  Chapter  35.  (7)  Executive  Order 
10973  as  amended  by  Executive  Order  11432. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  tUs 
system  is  to  provide  technical  and  scientific  support  and  expertise 
to  Criminal  and  Regulatory  Enforcement  activities  of  the  Bureau; 
to  other  Federal,  State,  local  and  foreign  law  enforcement  agencies; 
and  to  industries  involved  in  activities  regulated  by  the  Bureau. 
When  required  or  authorized  by  statute,  regulation,  or  Executive 
Order,  information  in  the  record  system  is  made  available  to  mem¬ 
bers  of  the  public  or  employees  of  other  government  agencies. 
When  a  criminal  investigation  results  in  a  compilation  of  informa¬ 
tion  contained  in  this  system,  the  information  so  compiled  shall  be 
transferred  to  the  ATF  Criminal  Investigation  Report  System  and 
shall  become  a  part  of  that  system  for  all  purposes  of  the  Privacy 
Act  of  1974. 

In  the  event  that  a  record  in  this  system  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto, 
these  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  Records  in  this  system  may 
be  disclosed  as  a  routine  use  to:  (1)  Officers  and  employees  of  the 
Department  of  the  Treasury  who  have  a  need  for  the  record  in  the 
performance  of  their  duties.  (2)  Federal  law  enforcement  agencies. 

(3)  State  law  enforcement  agencies.  (4)  Local  law  enforcement 
agencies.  (5)  Foreign  law  enforcement  agencies.  (6)  Industries  in¬ 
volved  in  activities  regulated  by  the  Bureau.  (7)  Department  of 
Defense.  (8)  Federal  regulatory  agencies.  (9)  State  regulatory  agen¬ 
cies.  (10)  Local  regulatory  agencies.  (11)  Members  of  the  public, 
employees  of  other  government  agencies,  or  members  of  the  news 
media  (on  a  case  by  case  basis  where  determination  that  such  dis¬ 
closure  would  be  in  accordance  with  guidelines  set  forth  under  28 
C.F.R.  Part  50.2;  5  U.S.C.  552  ;md  552a,  and  would  not  compromise 
enforcement  of  laws  administered  by  Bureau  of  Alcohol,  Tobacco 
and  Firearms).  (12)  Smithsonian  Institution.  (13)  For  additional  rou¬ 
tine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Active  records  stored  in  file  folders  in  filing  cabinets;  on 
3  by  5  and  5  by  8  cards  stored  in  card  file  cabinets;  on  microfilm 
reels,  magnetic  tape  reels  and  discs;  and  on  keypunch  curds. 

Retiievability:  Records  are  retrievable  by  name,  by  unique  identi¬ 
fier,  control  number,  serial  number  of  National  Firearms  Act 
firearms. 

.  Safeguards:  Stored  in  file  cabinets  locked  during  non— duty 
hours. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  Records  Schedules  numbers  1 
through  20  and  Bureau  of  Alcohol,  Tobaccos  and  Firearms  Records 
Control  Schedules  numbers  101  and  201  and  disposed  of  by 
shredding  or  burning.  Records  stored  on  tape  discs  or  on — line 
mass  storage  are  disposed  of  by  degaussing. 

System  managerfs)  and  address:  Assistant  Director,  Technical  and 
Scientific  Services,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
1200  Pennsylvania  Avenue,  N.W..  Washington.  D.C.  20226. 


Notification  proccdorc:  The  Director  (rf  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  552  (e)  (4) 
(G). 

Record  access  procednres:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  552a  (e) 

(4)  (H). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Individuals.  (2)  Companies.  (3)  Cor¬ 
porations.  (4)  Firearms  Licensees.  (5)  Firearms  Permittees.  (6)  Ex¬ 
plosive  Licensees.  (7)  Explosive  Permittees.  (8)  Bureau  personnel. 
(9)  Federal  law  enforcement  agencies.  (10)  State  law  enforcement 
agencies.  (11)  Local  law  enforcement  agencies.  (12)  Foreign  law  en¬ 
forcement  agencies.  (13)  Federal  Regulatory  agencies.  (14)  State 
Regulatory  agencies.  (15)  Local  Regulatory  agencies.  (16) 
Non — Bureau  CJ^mists. 

Systems  exempted  from  certain  proviskms  of  the  act:  Proposed  to 
be  exempted  elsewhere  in  the  Federal  Register. 


APPENDIX  E— 1 

(List  of  geographically  dispersed  offices  referred  to  in  the 
Location”  sections  of  each  system  of  records) 

Regional  Offices 

Regional  Director,  Bureau  of  Alcohol.  Tobacco  and  Firearms, 

6  World  Trade  Center.  Room  620  H,  New  York,  New  York 
10048. 

Regional  Director.  Bureau  of  Alcohol.  Tobacco  and  Firearms, 
Room  300,  2  Penn  Center,  Philadelphia.  Pennsylvania  19102. 
Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms. 
Federal  Office  Building.  Rrvom  6503.  550  Main  Street. 
Cincinnati,  Ohio  45202. 

Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms. 

Room  1502,  230  S.  Dearborn  Street,  Chicago.  Illinois  60604. 
Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
3835  Northeast  Expressway,  Atlanta,  Georgia  30340. 

Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
Room  345,  Main  Tower,  1200  Main  Street  Dallas,  Texas 
75202. 

Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 

525  Market  Street,  34th  Floor,  San  Francisco.  California 
94105. 

CRIMINAL  ENFORCEMENT  OFFICES 

Special  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  Federal  Building,  Corner  of  Cambridge  &  New 
Sadbury  Streets.  BOSTON.  MASSACHUSHTI'S  02203. 
Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  32  N.  Winooski  Avenue,  BURLINGTON, 
VERMONT  05401. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  Federal  Building,  Room  323,  55  Pleasant  Street, 
CONCORD.  NEW  HAMPSHIRE  03301. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  Federal  Building,  450  Main  Street,  HARTFORD, 
CONNECTICUT  06101. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  205  Whitney  Avenue,  NEW  HAVEN, 
CONNECTICUT  06511. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  U.S.  Courthouse,  156  Federal  Street, 

PORTLAND,  MAINE  04112. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Howard  Building.  10  Dorrance,  PROVIDENCE, 
RHODE  ISLAND  02903. 

Resident  Agent  in  Charge,  Bureau  of  AJcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  346,  SPRINGFIELD, 
MASSACHUSETTS  01103 

Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 
Firearms.  Federal  Building — Room  212,  595  Main  Street, 
WORCESTER.  MASSACHUSFriTS  01601 
Special  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  120  Church  Street  Station,  NFIW  YORK.  NEW 
YORK  10008. 

Resident  Agent  in  Cluirge.  Bureau  of  Alcohol.  Tobacco  and 
Firearms.  Federal  Building — Room  521.  Ill  W  Huron  Street, 
BUFFALO.  NEW  YORK  14202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  271  Cadman  Plaza  E,  BR(K)KLYN,  NEW  YORK 
11202. 
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Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  114  Old  Country  Road,  MINEOLA,  NEW  YORK 
11501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building— Suite  411,  Broadway  and 
CUnton  Avenue,  ALBANY,  NEW  YORK  12201. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  208,  Brinkerhoff  & 

Maragaret  Street,  PLATTSBURGH,  NEW  YORK  12901. 
Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  95  Church  Street.  WHITE  PLAINS,  NEW  YORK 
10601. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  S  Salina  &  Fayette  Streets,  SYRACUSE,  NEW 
YORK  13202. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  204,  701  W  Broad  Street,  FALLS 
CHURCH.  VIRGINIA  22046. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  825,  31  Hopkins  Plaza,  BALTIMORE, 
MARYLAND  21201. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  9th  &  King  Streets, 
WILMINGTON.  DELAWARE  19801. 

Resident  Agent  in  Chaise,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  20  S  Cameron  Street,  WINCHESTER,  VIRGINIA 
22601. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  2401  Morris  Avenue,  UNION.  NEW  JERSEY 
07083. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Reutter  Building,  3rd  Floor,  840  Cooper  Street, 
CAMDEN.  NEW  JERSEY  08102. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Post  Office  Building,  Room  209,  TRENTON, 
NEW  JERSEY  08608. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Customs  House,  Secohd  &  Chestnut  Streets, 
PHILADELPHIA.  PENNSYLVANIA  19106. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Ansley  Building,  1260  Old  Easton  Road, 
DOYLESTOWN,  PENNSYLVANIA  18901. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  620,  228  Walnut  Street, 
HARRISBURG,  PENNSYLVANIA  17108. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Berks  Title  Building,  Room  316,  6th  &  Washington 
Streets.  READING.  PENNSYLVANIA  19602. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Courthouse,  Room  104,  Perry  Square,  ERIE, 
PENNSYLVANIA  16501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  2104,  100  Liberty  Avenue, 
PITTSBURGH,  PENNSYLVANIA  15222. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  400  N  8th  Street,  RICHMOND,  VIRGINIA  23219. 
Resident  Agent  in  Chaige,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Post  Office  Building,  Room  301, 700  Main  Street, 
DANVILLE.  VIRGINIA  24541. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  110  Piedmont  Street,  BRISTOL,  VIRGINIA 
24201. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Post  Office  Building,  Room  215,  E  Market  Street, 
CHARLOTTESVILLE,  VIRGINIA  22901. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Tarkington  Building,  Room  203,  2600  Memorial 
Avenue.  LYNCHBURG,  VIRGINIA  24501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Bank  of  Virginia  Building,  Room  210,  870  N 
Military  Circle.  NORFOLK.  VIRGINIA  23502. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  Atlantic  Building,  3517  Brandon  Avenue, 
ROANOKE,  VIRGINIA  24018. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Post  Office  Building,  Room  304,  5th  & 
Walnut  Streets.  CINCINNATI.  OHIO  45202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building.  Room  3414,  500  Quarrier  Street, 
CHARLESTON,  WEST  VIRGINIA  25301. 


Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  Federal  Building,  Room  B— 303,  BLUEFIELD, 
WEST  VIRGINIA  24701. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Prichard  Building,  Rooms  423—424,  Corner  of  9th 
Street  and  6th  Avenue,  HUNTINGTON.  WEST  VIRGINIA 
25722. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
'  Firearms,  U.S.  Post  Office  Building,  Room  202,  6th  and  Gay 
Streets,  PORTSMOUTH.  OHIO  45662. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building  &  U.S.  Courthouse,  Room  427, 
Chaplin  &  12th  Streets.  WHEELING.  WEST  VIRGINIA 
26003. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,.  Tobacco  and 
Firearms,  Federal  Building,  Room  329,  1240  E  9th  Street, 

'  CLEVELAND.  OHIO  44199.  ■* 

Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  Court  &  Customs  Building,  Room  302,  1716 
Spielbusch,  TOLEDO,  OHIO  43624. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Post  Office  Building,  Room  329, 

YOUNGSTOWN,  OHIO  44501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building;  Room  237,  85  Marconi 
Boulevard,  COLUMBUS.  OHIO  43215. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Post  Office  &  Courthouse  Building,  118  W. 
3rd  Street,  DAYTON,  OHIO  45402. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  371,  241  LuFayette  Street, 
DETROIT,  MICHIGAN  48231. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  600  Church  Street,  FLINT.  MICHIGAN  48502. 
Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building  &  Courthouse,  Room  710,  1 10 
Michigan  NW.  GRAND  RAPIDS.  MICHIGAN  49502. 

Special  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building,  Room  872 — D,  600 
Federal  Place.  LOUISVILLE.  KENTUCKY  40202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Commonwealth  of  Kentucky  Building,  Room  107, 
1844  Carter  Street,  ASHLAND.  KENTUCKY  41101. 
Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Post  Office  Building,  Room  304,  BOWLING 
GREEN,  KENTUCKY  42101. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  133,  101  NW  7th  Street, 
EVANSVILLE,  INDIANA  47708. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Gettle  Building,  Rooms  707  &  708,  803  S  Calhoun 
Street.  FORT  WAYNE,  INDIANA  46802. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  21,  HAMMOND, 
INDIANA  46325. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Courthouse  &  Post  Office  Building,  Room 
507,  INDIANAPOLIS,  INDIANA  46204. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Courthouse,  Rooms  114 — 116,  Barr  & 
Limestone  Streets,  LEXINGTON,  KENTUCKY  40501. 
Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  4,  PADUCAH, 
KENTUCKY  42001. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Town  and  Country  Shopping  Center,  Williamson 
Road,  PIKEVILLE,  KENTUCKY  41501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  304  S  Pine  Street,  PINEVILLE,  KENTUCKY 
40977. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Security  Building,  Room  120,  207  W  Mt.  Vernon 
Street,  SOMERSET.  KENTUCKY  42501. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  2625  Butterfield  Road,  OAKBROOK,  ILLINOIS 
60521. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  35  E  Wacker  Drive,  Room  1012,  CHICAGO, 
ILLINOIS  60601. 
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Resident  Agent  in  Charge,  Bureau  of  Alcohtd,  Tobacco  and 
Firearms,  600  E  Monroe,  Room  213,  SPRINGFIELD, 
ILLINOIS  62705. 

Resident  Agent  in  Chaise,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  100  Northeast  Building,  Room  402,  PEORIA, 
ILLINOIS  61601. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  1705  Second  Avenue,  Cleveland  Building,  Room 
424,  ROCK  ISLAND,  ILLINOIS  61201. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  941  U.S.  Courthouse,  811  Grand  Avenue, 

KANSAS  CITY,  MISSOURI  64102. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Post  Office,  Room  209,  CEDAR  RAPIDS, 
IOWA  52406. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  New  Federal  Building,  Room  527,  1210  Walnut 
Street,  DES  MOINES,  IOWA  50309. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  New  Federal  Building,  215  N  17th  Avenue, 

OMAHA,  NEBRASKA  68101. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Graham  Building,  RiH>m  10,  211  W  Broadway, 
WICHITA,  KANSAS  67201. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  309  N  Jefferson  Street,  Room  205, 

SPRINGFIELD,  MISSOURI  65806. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  1114  Market  Street,  Room  615,  ST.  LOUIS, 
MLSSOURI  63101. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  3.39  Broadqay,  CAPE 
GIRARDEAU,  MISSOURI  63701. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  160,  316  N  Robert  Street, 
ST.  PAUL,  MINNESOTA  55101. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building.  Rt>om  5%,  517  E  Wisconsin 
Street,  MILWAUKEE.  WISCONSIN  53202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  Federal  Building.  653  2nd  Avenue  N,  FARGO. 
NORTH  DAKOTA  58102. 

Resident  Agent  in  Charge,  Bureau  of  AIcoIk^I,  Tobacco  and 
Firearms,  Federal  Building  &  U.S.  Courthouse,  110  S  4th 
Street,  MINNEAPOLIS,  MINNESOTA  55401. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  Mcllgren  Building,  520  Kansas  City  Street,  RAPID 
errv,  SOUTH  Dakota  57701. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  218  W  I3th  Street,  SIOUX  FALLS.  SOUTH 
DAKOTA  57102. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Rixim  200.  106  E  IX>ty  Street,  MADISON, 
WISCONSIN  53703. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  1  West  Court  Square,  C&S  Bank  Building,  Suite 
265,  DECATUR,  GEORGIA  .300.30. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  355  E  Hancock  Street.  Room  230,  ATHENS, 
GEORGIA  .30601. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building.  Ro«.>m  207,  816  Walker  Street, 
AUGUSTA,  GEORGIA  .30903. 

Resident  Agent  in  Change,  Bureau  of  Alcohid,  Tobacco  and 
Firearms,  Jackson  Building,  1509  4th  Avenue,  COLUMBUS, 
GEORGIA  31902. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 
Firearms.  124  South  Main  Street,  CORNF2LIA.  GEORGIA 

Resident  Agent  in  Cluirge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  Federal  Bldg.  &  Courthouse  E,  121  Spring  Street 
SE,  GAINESVILLE,  GEORGIA  .30.501. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  Federal  Building.  Room  229.  451  College  Street. 
MACON.  GEORGIA  312t)L 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  E.xecutive  Court.  Room  211.  5105  Paulsen  Street. 
SAVANNAH.  GEORGIA  31406. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 
Firearms.  Federal  Building.  Room  255.  401  N  Patterson 
Street.  VALDOSTA,  GEORGIA  31601. 


Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  (Airlxime),  3835  Northeast  Expressway, 

ATLANTA,  GEORGIA  30340 
Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  Federal  Building,  704  Jane  Street.  WAYCROSS, 
GEORGIA  31501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  Charter  Oak  Building.  405  N  Jackson  Street. 
ALBANY.  GEORGIA  31705. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  613  Belleview  Avenue,  DUBLIN,  GEORGIA 
31021. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  Executive  Park  Building  A.  Office  No.  5,  N  Main 
Street.  SWAINSBORO,  GEORGIA  30401. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  Federal  Office  Building.  Rwim  210.  18  Greenville 
Street.  NEWMAN.  GEORGIA  30263. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building.  Rixim  342.  600  E  1st  Street, 
ROME,  GEORGIA  30161. 

Special  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  2121  Building,  RvH>m  1025,  2121  8th  Avenue, 
BIRMINGHAM,  ALABAMA  .35203. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building.  Rtx>m  110,  ANNISTON. 
ALABAMA  36201. 

Resident  Agent  in  Clutrge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms.  Foster  Park  N.  Suite  3,  313  N  Foster  Street, 
DOTHAN,  ALABAMA  36301. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  McDonough  Building.  Suite  215  ,  770  McDonough 
Boulevard.  MON  TGOMERY,  ALABAMA  .36104. 

Resident  Agent  in  Charge.  Bureau  of  Akohol,  Tobacco  and 
Firearms,  210  Seminary  Street,  P.O.  Building.  RrK>m  .307. 
FLORENCE.  ALABAMA  3.56.30. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Clinton  Building.  RiX>m  103.  2109  W  Clinton 
Avenue.  HUNTSVILLE.  ALABAMA  .35805. 

Residents  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  Federal  Office  Building.  Room  1009,  109  St. 
Joseph  Street.  MOBILE.  ALABAMA  36602. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  605  Second  Avenue,  Suite  125.  OPELIKA. 
ALABAMA  36801. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  Office  Center  Building,  Highway  No.  5  South, 
HALF.YVILI.E.  ALABAMA  35565. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  11 18  GreensKrro  Avenue,  U.S.  Courthouse  & 
Federal  Building.  Rix>m  133,  TUSCAL(K)SA,  ALABAMA 
35401. 

Special  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  Suite  504,  5821  Park  Road,  CHARLt)TTF., 
NORTH  CAROLINA  28209. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Post  Office  Building,  Rooms  8 — 10,  Otis  and  Post 
Streets.  ASHEVILl.E,  NORTH  CAROLINA  28801. 
Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Post  Office  Building.  Rrxtm  15.  West  Broad 
Street.  DUNN,  NORTH  CAROLINA  28334. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms.  Federal  Building,  Room  G — 16,  207  W  Main 
Street.  WILKF.SBORO,  NORTH  CAROLINA  28697. 
Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  895  Peters  Creek  Parkway.  R(X)ms  201—203, 
WINSTON-SALEM,  NORTH  CAROLINA  27103. 
Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Federal  Building.  Room  310,  Main  Avenue 
Place  SW.  HICKORY.  NORTH  CAROLINA  28601. 
Resident  Agent  in  Charge.  Bureau  of  Alcohol,  'Tobacco  and 
Firearms.  Rowan  Building.  103  Corriher  Avenue. 
SALISBURY,  NORTH  CAROLINA  28144. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  Browning  Building,  3905  Orleander  Drive, 
WILMINGTON.  NORTH  CAROLINA  28401. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  Post  Office  Building.  R«.x)m  313.  413  Middle 
Street,  NEW  BERN,  NORTH  CAROLINA  28560. 
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Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Post  Office  and  Federal  Buying,  Rooms 
230 — 234,  Green  &  Mason  Streets,  FAYETTEVILLE, 
NORTH  CAROLINA  28301. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Manning  Building,  Room  8,  1  IS  E  Main  Street, 
WILLIAMSTON,  NORTH  CAROLINA  27892. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  321  Falls  Road,  ROCKY  MOUNT,  NORTH 
CAROLINA  27801. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building,  Rooms  211  &  215, 
Mulberry  &  Johns  Streets,  GOLDSBORO,  NORTH 
CAROLINA  27530. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Post  Office  Building,  Room  644,  310  New 
Bern  Avenue,  RALEIGH,  NORTH  CAROLINA  27611. 
Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  804  W  Ehringhaus  Street,  Rooms  2C  &  2F, 
ELIZABETH  CITY,  NORTH  CAROLINA  27909. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building,  Room  501,  901  Sumter 
Street,  COLUMBIA,  SOUTH  CAROLINA  29201. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  1700  Highway  171,  Suite  C,  Northbrklge  Shopping 
Center,  CHARLESTON,  SOUTH  CAROLINA  29407. 
Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  231  S  Warley  Street,  FLORENCE,  SOUTH 
CAROLINA  29501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building  &  Courthouse,  Rooms  240 — 242, 
300  E  Washington  Street,  GREENVILLE,  SOUTH 
CAROLINA  29603. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  301  Building,  Room  506,  301  N  Lamar  Street, 
JACKSON,  MISSISSIPPI  39202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  801  Security  S&L  Building,  2301  I4th  Street, 
GULFPORT,  MISSISSIPPI  39501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Ellison  Building,  106  Court  Square, 

LEXINGTON,  MISSISSIPPI  39095. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  1414  23rd  Avenue,  MERIDIAN,  MISSISSIPPI 
39301. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Commerce  &  James  Streets, 
ABERDEEN,  MISSISSIPPI  39730. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  137,  911  Jackson  Avenue, 
OXFORD,  MISSISSIPPI  38655. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building,  Room  888,  400  W  Bay 
Street,  JACKSONVILLE,  FLORIDA  32202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  110  U.S.  Post  Office  Bldg.  &  Courthouse, 
MARIANNA,  FLORIDA  32446. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Post  Office  &  Courthouse,  Rooms  8 — 17, 
Palafax  Street,  PENSACOLA,  FLORIDA  32593. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building,  551  SW  First  Avenue, 
MIAMI,  FLORIDA  33130. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Bradshaw  Building,  Suite  201,  14  E  Washington 
Street,  ORLANDO,  FLORIDA  32801. 

Resident  Agent  in  Ch^e,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Barnett  Bank  Building,  Room  810,  1000  N  Ashley 
Street,  TAMPA.  FXORIDA  33602. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  4004  Hillsboro  Road,  Room  210,  NASHVILLE, 
TENNESSEE  37215. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Franklin  Building,  Suite  315,  E.  Gate  Center. 
CHATTANOOGA,  TENNESSEE  37411. 

Resident  Agent  in  Charge,  Bureau  of  Akohol,  Tobacco  and 
Firearms,  Suite  210,  502  N  Garden  Street,  COLUMBIA, 
TENNESSEE  38401. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  410  E  Spring  Street,  COOKEVILLE, 
TENNESSEE  38501. 


Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Snapps  Ferry  Road  AT,  Sparta  Street, 
GREENEVILLE,  TENNESSEE  37743. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  109  S  Hi^land,  JACKSON, 
TENNESSEE  38301. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Parkway  Building,  Room  100,  1212  Pierce 
Parkway.  KNOXVILLE,  TENNESSEE  37921. 

Resident  ^ent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  167  N  Main  Street,  Room  22,  MEMPHIS, 
TENNESSEE  38103. 

Special' Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  3  Corporate  Square  Building — Suite  260,  3910 
Kirby  Drive,  HOUSTON,  TEXAS  77027. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  300  E.  8th  Street,  AUSTIN,  TEXAS  76010. 
Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Koger  Building,  444  Executive  Center  Boulevard, 
EL  PASO,  TEXAS  79902. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  Room  111,  10  E.  EUzabeth  St..  BROWNSVILLE, 
TEXAS  78520. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  New  Federal  Building — Room  A — 405,  727  E 
Durango  Street,  SAN  ANTONIO,  TEXAS  78206. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  12  C52,  1100  Commerce  Street,  DALLAS, 
TEXAS  75202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  110  E  Houston.  TYLER,  TEXAS  75701. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Old  Federal  Building — Room  3008,  517  Gold 
Avenue  SW.  ALBUQUERQUE,  NEW  MEXICO  87111. 
Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building,  Rtarm  625,  1205  Texas 
Avenue,  LUBBOCK,  TEXAS  79401. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building — Room  1 1001,  819  Taylor 
Street,  FORT  WORTH,  TEXAS  76102. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  301,  546  Carondclet  Street,  NEW 
ORLEANS.  LOUISIANA  70130. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building — Room  278,  FORT  SMITH, 
ARIZONA  72901. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Post  Office,  Room  213,  TEXARKANA, 
ARIZONA  75502 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and  ^ 
Firearms,  Federal  Office  Building — Room  3409,  700  W 
Capitol,  LITTLE  ROCK,  ARKANSAS  72203. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Roirm  8  A  15  500  Fannin  Street, 
SHREVEPORT.  LOUISIANA  71162. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  50  Penn  Place,  Suite  810,  50th  &  N  Pennsylvania, 
OKLAHOMA  CITY,  OKLAHOMA  73118. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  J.C.  O’Mahoney  Federal  Center,  2120  Capitol 
Avenue,  CHEYENNE,  WYOMING  82001. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building,  Room  6^2,  1961  Stout 
Street.  DENVER,  COLORADO  80202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  131,  MUSKOGEE, 
OKLAHOMA  74401. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Page  Belcher  Federal  Building,  Suite  4520,  333  W 
4th  Street,  TULSA,  OKLAHOMA  74101. 

Special  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  4354,  300  N  Los  Angeles  Street,  LOS 
ANGELES,  CALIFORNIA  90012. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Financial  Plaza,  500  Esplanade  Drive,  OXNARD, 
CALIFORNIA  93030. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  2721  North  Central.  Suite  910,  PHOENIX, 
ARIZONA  85004. 
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Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  6-N-16,  880  Front  Street, 
SAN  DIEGO  CALIFORNIA  92188. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Rtwm  912,  34  Civic  Center 
Plaza,  SANTA  ANA,  CALIFORNIA  92701. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Rtwm  101,  390  W  5th  Street, 

SAN  BERNARDINO,  CALIFORNIA  92402. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  301  W  Congress  Street,  TUCSON,  ARIZONA 
85702. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  14450  Erwin  Street,  VAN  NUYS,  CALIFORNIA 
91408. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  525  Market  Street,  Room  2540,  SAN 
FRANCISCO,  CALIFORNIA  94105. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  930  Truxtun  Avenue,  Room  2007, 

BAKERSFIELD,  CALIFORNIA  93310. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Riwm  5019,  IL^O  O  Street, 
FRESNO,  CALIFORNIA  93721. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  4627,  LAS  VEGAS, 
NEVADA  89101. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  1515  Clay  Street,  Room  906,  OAKLAND, 
CALIFORNIA  94612 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  1716  Court  Street,  REDDING,  CALIFORNIA 
96001. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  300  Booth  Street,  Room  4005,  RENO,  NEVADA 
89502. 

Resident  Agent  in  Charge,  Bureau  of  Alochol,  Tobacco  and 
Firearms,  Rot>m  131,  Gish  Road  E.  SAN  JOSFI, 
CALIFORNIA  95112. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  3508,  650  Capitol  Mall, 
SACRAMENTO,  CALIFORNIA  95814. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Budding,  Rtnim  409,  SALT  LAKE  CITY, 
UTAH  84110. 

Special  Agent  in  Charge,  Bureau  of  Alochol,  Tobacco  and 
Firearms,  Federal  Building,  Rtwm  806,  915  Second  Avenue, 
SEATILE,  WASHINGTON  98174. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U  S.  Post  Office,  Room  G-19,  ANCHORAGE, 
ALASKA  99501. 

Resident  Agent  in  Charge,  Bureau  of  Alochol,  Tobacco  and 
Firearms,  U.S.  Courthouse  and  Federal  Building,  Rm)m  487, 
550  W  Fort  Street,  BOISE,  IDAHO  83724. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Post  Office  &  Federal  Budding.  Room  323, 
HELENA,  MONTANA  59601. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Courthouse  &  Federal  Building,  Rinim  230, 
211  E  Seventh  Avenue,  F'UGENE,  OREGON  97401. 

Resident  Agent  in  Charge.  Bureau  of  Alochol.  Tobacco  and 
Firearms,  Crown  Plaza  Building.  Rwm  840.  1500  S.W.  First 
Avenue,  PORILAND,  OREGON  97207. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  U.S.  Courthouse.  RtH>m  775.  W  920  Riverside, 
SPOKANE.  WASHINGTON  99210. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  BislK)p  I'rust  Budding.  Suite  1401.  1000  Bishop 
Street.  HONOLULU.  HAWAII  96801. 

REGULAIORY  ENFORCEMENT  OFFICES 
AREA  OFFICES 

Chief,  l^ierto  Rican  Operations,  Bureau  of  ATE.  Rinim  318, 
Federal  Budding.  San  Juan.  Ihierto  Rico.  Mail:  P.O.  Box  111, 
San  Juan,  Puerto  Rico  00902. 

Area  Supervisor,  Bureau  of  .VrE.  Room  1308,  LMlCausewa> 
Street.  Boston.  MA  021 14. 

Area  Supervisor,  Bureau  of  ATE.  RcHun  60t),  450  Main  Street, 
Hartford,  CT  06103. 

Area  Supervisor,  Bureau  of  ,VrF.  Rmun  1805.  120  Church 
Street.  New  York.  NY.  Mail:  P.O.  Box  3539.  Church  Street 
SUi..  New  York.  NY  UXKW 


Area  Supervisor.  Bureau  of  ATF,  1020  Main  Street,  Peekskill, 
NY  10566. 

Area  Supervisor.  Bureau  of  ATF,  Roi>m  219,  Federal  Building, 
111  West  Huron  St..  Buffalo.  NY  14202. 

Area  Supervisor,  Bureau  of  ATF,  Rot>m  938,  31  Hopkins 
Plaza.  Baltimore,  MD  21201. 

Area  Supervisor,  Bureau  of  ATF,  RiH>m  734,  970  Broad  Street, 
Newark.  NJ  07102. 

Area  Supervisor,  Bureau  of  ATF.  2401  Morris  Avenue,  Union. 
NJ  07083. 

Area  Supervisor,  Bureau  of  ATF,  RcK>m  500.  U.S.  Customs 
House,  2nd  &  Chestnut  Streets.  Philadelphia.  PA  19106. 

Area  Supervisor.  Bureau  of  ATF,  RiHvm  2104,  Federal 
Building,  1000  Liberty  Avenue.  Pittsburgh,  PA  15222. 

Area  Supervisor.  Bureau  of  A  TF,  RvH»m  10-225  Federal 
Budding,  8th  &  Marshall  Streets,  Richmond,  VA.  Mail:  P.O. 
Box  10185,  Richmond.  VA  23240. 

Area  Supervisor,  Bureau  of  ATF,  Suite  260,  One  West  Court 
Square,  Decatur,  GA  -''tX)30. 

Area  Supervisor.  Bureau  ATF,  Room  506.  Federal  Budding. 

.*'(K)  Zack  Street.  Tampa,  F'L  33602. 

Area  Supervisor,  Bureau  of  ATF.  RvHvm  511.  Courthouse  &  P.O. 
Building,  lndLinap<.>lis,  IN  46204. 

Area  Supervisor,  Bureau  of  ATF,  RiKvm  8403  Federal  Office 
Budding,  5.50  Main  Street.  Cincinnati.  OH  45202. 

Area  Supervisor,  Bureau  of  ATF,  Rixvm  329  F'ederal  Office 
Building,  1240  Flast  9th  Street.  Clcvebnd.  OH  44199. 

Area  Supervisor.  Bureau  of  ATF,  Room  376  Federal  Building. 

231  Lafayette  Blvd.,  Detroit,  MI  48226. 

Area  Supervisor.  Bureau  of  ATF,  RiH>m  144.  John  C.  Watts 
Federal  Building  and  U.S.  Courthouse.  3.30  West  Broadway. 
Frankfort,  KY.Mad:  P.O.  Box  574.  Frankfort.  KY  40601. 

Area  Supervisor,  Bureau  of  ATF,  Rixvm  872  Federal  Office 
Budding.  600  Federal  Place,  Louisville.  KY.  Mail:  P.O.  Box 
1707,  Louisville.  KY  40201. 

Area  Supervisor.  Bureau  of  ATI\  Rixmi  101  Cathedral 
Budding,  100  Cathedral  Manor.  Bardstown,  KY.  Mail:  P.O. 
Box  9,  Bardstown,  KY  40004. 

Area  Supervisor,  Bureau  of  ATF,  RiHvm  1784.  35  East  Wackcr 
Drive.  Chicago,  IL  60601. 

Area  Supervisor,  Bureau  of  ATF,  RiH>m  323,  P.O.  Building, 

100  N.E.  Monroe  Street,  Peoria,  IL.  Mad:  P.O.  Box  335, 
Peoria,  IL  61601. 

Area  Supervisor,  Bureau  of  ATF,  RiH>m  1412.  210  North  12th 
Street,  St.  Louis,  MO  63101. 

Area  Supervisor,  Bureau  of  ATF,  RiHim  901  Scarritt  Building. 

818  Grand  Avenue.  Kansas  City.  MO  64106. 

Area  Supervisor,  Bureau  of  ATF,  Rvxvm  650  Fed.  Bldg,  and 
U.S.  Courthouse,  316  North  Robert  Street,  St.  Piiul.  MN 
55105. 

Area  Supervisor,  Bureau  of  ATF,  Room  636  Fed.  Bldg,  and 
U.S.  Courthouse,  517  E.  Wisconsin  Avenue,  Milwaukee,  WI 
53202. 

Area  Supervisor,  Bureau  of  ATF,  Room  3B17  1 100  Commerce 
Street.  Dalbs,  Texas.  Mad:  3rd  Floor.  Main  lower  Bldg. 

1200  Main  Street.  Dallas.  TX  75202. 

Area  Supervisor.  Bureau  of  ATF.  3910  Kjrby  Street,  Suite  240, 
Houston.  TX  77006. 

Area  Supervisor,  Bureau  of  ATF,  Room  201 ,  546  Carondclct 
Street,  New  Orleans,  LA  70130. 

Area  .Supervisor.  Bureau  of  ATF,  Room  906,  1515  Clay  Street. 
Oakland.  CA  94612. 

Area  Supervisor,  Bureau  of  ATF,  525  Market  Street.  25th 
Ilcxx.  San  Francisco,  CA  94105. 

Area  Supervisor.  Bureau  of  ATF.  315  West  Pine  Street,  Suite 
5,  Ltxli,  CA.  Mad:  P.O.  Box  237,  Lodi.  CA  95240. 

Area  Supervisor,  Bureau  of  ATF',  131  Flast  Gish  Road.  San 
Jose.  CA  95112. 

Area  Supervisor.  Bureau  of  ATF,  Rix>m'4354  Fed.  Bldg.  300 
No.  Los  Angeles  Street.  Los  Angeles,  CA.  Mail:  P.O.  Box 
1991.  Main  Office,  Los  Angeles.  CA  90053. 

Area  Supervisor,  Bureau  of  ATE.  Rix>m  4217  Fed.  Bldg,  and 
U.S.  Courthouse.  1130  “0'’'Strcet,  Fresno.  CA  93721. 

Area  .Supervisor,  Bureau  of  ATF,  R(.x>m  842  Federal  Bldg.,  915 
Second  Avenue.  .Seattle.  WA  98174. 

OFFICE  OF  CHIEF  COUNSEL 

Chief  Counsel,  Bureau  of  A  l'E,  Washington.  D.C.  20226. 
Regional  Counsel,  Bureau  of  ATE.  Rtx»m  618.  6  World  'frade 
Center.  New  York.  New  York  10048. 

Regional  Counsel,  Bureau  of  ATE,  7514  F’ederal  Office 
Budding.  C'incinnati.  Ohio  45202. 
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Regional  Counsel,  Bureau  of  ATF,  3835  N.E.  Expressway, 

Atlanta,  Georgia  30301 . 

Regional  Counsel,  Bureau  of  ATF,  Room  327,  2  Penn  Center 
Plaza,  Philadelphia,  Pennsylvania  19102. 

Regional  Counsel,  Bureau  of  ATF,  Room  450,  Main  Tower 
Building,  1200  Main  Street,  Dallas,  Texas  75202. 

Regional  Counsel,  Bureau  of  ATF,  Room  1507,  230  S. 

Dearborn  Street,  Chicago,  Illinois  60604. 

Regional  Counsel,  Bureau  of  ATF,  34th  Floor,  525  Market 
Street,  San  Francisco,  California  94105. 

ATF  LABORATORIES 

Chief,  ATF  Field  Laboratory  Room  29,  U.S.  Post  Office  and 
Court  House,  Cincinnati,  Ohio  45202. 

Chief,  ATF  Field  Laboratory,  3835  N.E.  Expressway,  Room 
214,  Atlanta,  Georgia  30340. 

Chief,  ATF  Field  Laboratory,  1104  U.S.  Custom  House,  2nd 
and  Chestnut  Streets,  Philadelphia,  Penna.  19106. 

Chief,  Scientific  Services  Division,  IRS  Building,  Room  7575, 

1111  Constitution  Avenue,  N.W.,  Washington,  D.C.  20226. 

ATF  DISTRIBUTION  CENTER 
Chief,  Distribution  Center,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  3800  South  Four  Mile  Run  Drive,  Arlington, 

Virginia  22206. 

Treasury/BEP  00.001 

System  name:  Accident  and  Safety  Report — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  iiMlividuals  covered  by  the  system:  Any  employee  in 
the  Postage  Stamp  Division  who  is  injured  during  his  tour  of  duty. 

Categories  of  records  in  the  system:  Contains  Employee  Name, 
Age,  Address,  Telephone  Number,  Type  of  Injury  and  Treatment." 
Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Safety  Of¬ 
ficer  to  record  type  and  frequency  of  injury;  used  by  Safety  Com¬ 
mittee  Chairman  to  acquaint  Safety  Committee  with  types  of  inju¬ 
ries  in  the  Postage  Stamp  Division  and  used  by  Compensation 
Clerk  for  computing  compensation  benefits.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievahility:  Indexed  by  employee  name,  date  and  section. 
Safeguards:  Access  limited  to  Postage  Stamp  Division  personnel; 
cabinet  is  kKkcd  at  close  of  shift. 

Retention  and  disposal:  Record  is  retained  fur  two  years  and  then 
destroyed  by  shredding. 

Sy.stem  managerfs)  and  address:  Chief,  Office  of  Securities 
Processing,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228  Attn;  Privacy  Law  Information 
Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Information  furnished  by  the  injured 
employee,  supervisor,  and  witness  if  applicable. 

Treasury/BEP  00.002 

System  name:  Civilian  Employee  Claim  File — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  I4th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  imlividuals  covered  by  the  system:  Civilian  officers 
and  employees  of  the  Bureau  of  Engraving  &  Printing,  former  em¬ 
ployees  and  their  survivors  having  claim  for  damage  to  or  loss  of 
personal  property  incident  to  their  service. 

Categories  of  records  in  the  system:  Contains  investigative  and  ad¬ 
judication  documents  relative  to  personal  property  damage  claim. 

Authority  for  maintenance  of  the  system:  Military  Personnel  and 
Civilian  Employees’  Claims  Act  of  1964,  Public  Law  88-558.  Trea¬ 
sury  Department  Administrative  Circular  No.  136,  Rev. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Director,  Bu¬ 
reau  of  Engraving  and  Pimting  and/or  his  designee  for  adjudication 


and  settlement  of  claims.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Folder. 

Retrievahility:  By  Name. 

Safeguards:  Locked  file  cabinet— access  limited  to  Safety  Branch 
Staff. 

Retention  and  disposal:  Retained  three  years;  disposal  procedures 
not  yet  established. 

Syston  managerfs)  and  address:  Chief,  Office  of  Industrial  Ser¬ 
vices,  Bureau  of  Engraving  and  Printing;  1 4th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  proiredurc:  Superintendent,  Management  Services 
Division  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn;  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individuals  having  claim  for  damage  to 
or  loss  of  personal  property. 

Treasury/BEP  00.003 

System  name:  Continuation  of  Pay  Record— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D  C.  20228. 

Categories  of  individuals  covered  by  the  system:  Bureau  of  En¬ 
graving  &  Printing  employees,  incurring  work  connected  injuries  or 
illnesses  and  making  claim  for  continuation  of  pay. 

Categories  of  records  in  the  system:  Memoranda  from  Safety 
Manager  authorizing  Office  of  Financial  Management  to  continue 
employee’s  pay  up  to  45  days. 

Authority  for  maintenance  of  the  system:  Federal  Employee  Com¬ 
pensation  Act  as  amended;  Treasury  Department  Personnel  Bulletin 
74—73 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Safety  Branch 
&  Office  of  Financial  Management  and  Treasury  Department  to  in¬ 
itiate  statistical  records  for  continuation  of  pay  cases  and  costs. 
Used  to  document  and  authorize  continuation  of  pay.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Folder. 

Retrievahility:  Name 

Safeguards:  Locked  file  cabinet,  access  limited  to  Safety 
Manager  and  Compensation  Claims  Staff. 

Retention  and  disposal:  Retained  three  years:  disposal  procedures 
nut  yet  established. 

System  numager(s)  and  address:  Chief,  Office  of  Industrial  Ser¬ 
vices,  Bureau  of  Engraving  and  Printing;  14  &  C  Sts.,  SW, 
Washington,  D  C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  Sec  notification  above. 

Record  source  categories:  Individual  employee  and  Safety  Branch 
reports  and  recommendations. 

Treasury/BEP  00.005 

System  name:  Compensation  Claims — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  1 4th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Bureau  of  En¬ 
graving  &  Printing  employees  incurring  work  connected  injuries  or 
illnesses,  necessitating  absence,  making  claim  under  Compensation 
Act. 

Categories  of  records  in  the  system:  All  pertinent  documentation, 
including  investigative  reports,  forms,  etc.  relative  to 
work— connected  injuries  of  employees. 

Authority  for  mainteiumce  of  the  system:  Federal  Employees 
Compensation  Act,  as  amended — Public  Law  93 — 416. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Compensation 
Claims  staff  (Safety  Branch)  and  Department  of  Labor  to  initiate, 
adjudicate  and  maintain  status  of  employees  who  may  or  have  in¬ 
itialed  claims  for  continuation  of  pay  and  compensation.  For  addi¬ 
tional  uses  see  Apendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Folder  and  card  file. 

Retrievability:  Name  and  claim  no. 

Safeguards:  Locked  file  cabinets;  access  limited  to  Safety 
Manager  and  Compensation  Claims  staff. 

Retention  and  disposal:  Retained  five  years;  disposal  procedures 
not  yet  established. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Ser¬ 
vices,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division  Bureau  of  Engraving  and  Printing;  14th  &  C  St.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  l,aw  Information 
Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  Sec  notification  above. 

Record  source  categories:  FLmployee’s  Health  Unit  Daily  Report, 
Notification  of  Public  Health  ^rvice  Recommendation  and  infor¬ 
mation  provided  by  employee. 

Treasury/BEP  00.004  ‘ 

System  name:  Counseling  Records — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW.  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Employees  whose 
actions  or  conduct  warrants  counseling. 

Categories  of  records  in  the  system:  Contains  correspondence  rela¬ 
tive  to  counseling  information  and  follow-up  reports. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  .^01. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  u.ses:  Used  by  F^mployec  Rela- 
tk>ns  Branch  personnel  for  counseling  of  individual  employees.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving^  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  name. 

Safeguards:  Locked  in  file  cabinets;  access  limited  to  Employee 
Relations  Branch  personnel. 

Retention  and  disposal:  Retained  for  one  year  and  then  destroyed 
by  shredding. 

Sy^em  managerts)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  7  C  Sts.  SW, 
Washington.  D.C.  20228. 

Notification  procedure:  Superintendent.  Management  Services 
Divison  Bureau  of  Engraving  and  Printing;  14th  &.  C  Sts.,  SW. 
Washington.  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  abi>ve. 

Contesting  record  procedures:  Sec  notification  above.  y 

Record  source  categories:  Individual  employee. 

Treasury/BEP  00.006 

System  name:  Debt  Files  (Employees) — Treasury/BEP 
System  location:  Bureau  of  Engraving  and  Printing;  14th  <&  C 
Sts.,  SW'.  Washington.  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  &  Printing  employees  on  whom  debt  complaints  arc 
received. 

Categories  of  records  in  the  system:  Contains  employee’s  name, 
complaint  information,  court  judgements,  counseling  efforts, 
receipts,  and  final  disposition  of  complaint. 

.\uthoritv  for  maintenance  of  the  system:  I'edcral  Personnel 
Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purprtses  of  such  uses:  Used  by  I'.mployee  Rela- 
Uons  Branch  personnel  for  employee  counseling,  credit  reference. 
;ind  disposition  of  complaint.  For  additional  routine  uses  see  .Ap¬ 
pendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  name. 

Safeguards:  Maintained  in  locked  cabinets;  access  limited  to  Em¬ 
ployee  Relations  Branch  personnel. 

Retention  and  disposal:  Retained  for  two  years  and  then 
destroyed  by  shredding. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts,.  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent.  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Employee,  Compbintants.  and  Court 
Judgements. 

Treasury/BEP  00.007 

System  name:  Departmental  Integrated  Personal  Services  System 
(DIPS)— Treasury/BEP. 

Svstem  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.',  SW,  Washington.  D  C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  empkvyees  of 
the  Bureau  of  Engraving  &  Printing. 

Categories  of  records  in  the  system:  'Fhc  Department  Integrated 
Personal  System  (DIPS)  is  an  automated  data  system  which  con¬ 
tains  both  personal  and  financial  information  relating  to  an  em¬ 
ployee  during  his  employment  with  the  Bureau  of  F'ngraving  & 
l*rinting.  It  includes  hutorical  and  cumubtive  data  concerning  such 
items  as;  education,  work  history,  training  pay  rates,  pay  adjust¬ 
ments.  health  benefits,  bx  information,  withholdings,  allotments, 
leave  daUi,  time  and  attendance,  retirement  information,  sabry.  re¬ 
sidence,  veterans  preference,  status,  savings  bonds,  cost  center, 
payroll  number,  social  security  number  or  other  functional  catego¬ 
ry. 

Authority  for  maintenance  of  the-  system:  Treasury  Department 
memorandum  dated  January  10,  I97S. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  personnel  in 
both  Office  of  Industrial  Rebtions  and  Office  of  Financbl  Manage¬ 
ment  for  activities  related  to;  Manpower  Manning  and  Forecasting, 
Statistical  Reporting,  Payroll  Preparation.  Personnel  Action 
Changes,  creation  of  tapes  for  issuance  of  pay  checks,  deductions 
and  other  withholdings,  earnings  sbtements,  preparation  of  savings 
bonds,  income  bx  withholding  dab  submitted  to  applicable  sbtes 
and  other  similar  types  of  reporting  activities.  Records  may  also  be 
used  or  reviewed  by  other  government  agencies  such  as  Civil  Ser¬ 
vice  Commission  and  General  Accounting  Office  in  connection  with 
inspections,  appeals  or  for  audit  purposes.  F'or  additional  uses  see 
Appendix  AA. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systeaa: 

Storage:  Dab  is  stored  on  bbubting  cards,  computer  tape  and 
magnetic  disks. 

RctrievabilRy:  By  Name.  Date,  Employee  Number,  category  of 
information  listed  within  Category  of  Record  shown  above. 

Safeguards:  Raw  dab  files  are  mainbined  in  locked  files  in  both 
Office  of  Industrial  Rebtions  &  Office  of  Financbl  Management. 
Tape  &  disk  information  is  accessible  only  through  specific  com¬ 
puter  programs. 

Retention  and  disposal:  Retention  periods  and  disposal  guidelines 
for  these  records  have  not  yet  been  officially  determined. 

System  managerts)  and  address:  Chief.  Office  of  Industrial  Rela¬ 
tions.  Bureau  of  Fmgraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington.  D  C.  20228. 

Notification  procedure:  Superintendent.  Management  Services 
Division,  Bureau  of  F'ngraving  and  Printing;  14th  &  C  Sts.,  SW. 
Washington.  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notificatbn  above. 

Reotrd  source  categories:  Individual  Bureau  of  Fmgraving  &  Print¬ 
ing  limpktyees.  Official  Personnel  Files,  Payroll  &  Financial 
Records. 
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Treasury/BEP  00.008 

System  name:  Emergency  Contact  Records — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Employees  of 
Product  Control  Division 

Cidegories  of  records  in  the  system:  Record  contains  Name,  Ad¬ 
dress  and  Designation  of  person  to  be  contacted  in  case  of  emer¬ 
gency. 

Authority  for  maintenance  of  the  system:  5  U  .S.C.  301 . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Product  Control 
Division  personnel  for  notification  of  designated  person  in  case  of 
emergency.  For  additional  routine  uses  see  Append  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

RetrievabUUy:  By  Name. 

Safeguards:  Access  limited  to  Quality  Control  Branch  personnel; 
Kept  in  metal  file  cabinets. 

Retention  and  disposal:  Record  maintained  during  employee’s 
tenure  urith  the  Quality  Control  Branch.  Destroyed  after  em¬ 
ployee's  separation  by  shredding. 

System  managerfs)  and  address:  Chief,  Office  of  Industrial  Ser¬ 
vices,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  202M. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Infomation. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  Product  Control  Division  em¬ 
ployees. 

Treasury/BEP  00.009 

System  name:  Employee  Arrest  Record — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 

Sts.,  SW,  Washington,  D.C.  20228.  _ _ 

Categories  of  individuals  covered  hy  the  system:  All  Bureau  of  En¬ 
graving  and  Printing  employees  who  have  been  arrested. 

Categories  of  records  in  the  system:  Telephone  conversation 
memo  for  file  regarding  arrest  information  supplied  by  Office  of 
Security. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Employee  Rela¬ 
tions  Branch  personnel  as  background  material  for  possible 
discipline  or  adverse  action.  For  additional  routine  uses  see  Appen¬ 
dix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Rctrievability:  ri,y  name. 

Safeguards:  Maintained  in  locked  cabinets;  access  limited  to  Em¬ 
ployee  Relations  Branch  personnel. 

Retention  and  disposal:  Retained  until  conviction,  acquittal  or 
other  disposition  and  then  destroyed  hy  shredding. 

System  managerfs)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Coolcstiag  record  procedures:  See  notification  above. 

Record  source  categories:  Office  of  Security  and  police  records. 
Treasury/BEP  00,010 

System  name:  Employee’s  Health  Unit  Daily  Re¬ 
port — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  A  C 
Sts.,  SW,  Washington,  D.C.  20228. 


Categories  of  individuals  covered  by  the  system:  Bureau  of  En¬ 
graving  and  Printing  employees  reporting  to  Medical  Unit  for  treat¬ 
ment  of  job-related  injuries  or  illnesses. 

Categories  of  records  in  the  system:  Daily  listing  of  employee’s 
visitation  to  Medical  Unit  indicating:  name,  assigned  work  area, 
time  and  nature  of  injury  or  illness. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Safety  Branch 
for  analysis  of  injury  categories,  initiation  of  comprehensive  in¬ 
vestigation  of  cases  and  preparation  of  monthly,  quarterly,  and  an¬ 
nual  reports  of  work-connected  injuries  by  cost  and  cause.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Folder. 

Retrievability:  Name  and  date. 

Safeguards:  Locked  file  cabinet,  access  limited  to  Safety  Branch 
staff. 

Retentkm  and  disposal:  Retained  three  years;  disposal  procedures 
not  yet  established. 

System  managerfs)  and  address:  Chief,  Office  of  Industrial  Ser¬ 
vices,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  t4th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information 
Record  access  procedures: 

Contesting  record  procedures: 

Record  source  cate^ries:  Medical  Unit  report  of  work  connected 
injuries  and  information  provided  by  employee. 

Treasury/BEP  00.011 

System  name:  Employees  Home  Contact  File — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washmgton,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Messengers  and 
Clerical  Personnel  within  Mail  &  File  Unit. 

Categories  of  records  in  the  system:  System  shows  Employee’s 
Name,  Address,  Phone  Number  and  Emergency  Contact. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Mail  &  Files 
Unit  Supervisor  to  notify  designated  person  in  case  of  Emergency. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  3x5  Cards. 

Retrievability:  By  Employee’s  Name. 

Safeguards:  Access  limited  to  Unit  Supervisor  and  kept  in  locked 
desk  drawer. 

Retention  and  disposal:  Maintained  for  duration  of  employment. 
Upon  termination  record  is  destroyed  by  shredding. 

System  managerfs)  and  address:  Chief,  Office  of  Administrative 
Services,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn;  Privacy  I-aw  Information 
Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  Mail  and  File  Unit  Em¬ 
ployees. 

Treasury/BEP  00.012 

System  name:  Employee  Index  File— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Supply 
Branch  Employees. 

Categories  of  records  hi  the  system:  Record  contains  employee 
name,  address,  phone  number,  pay  account  number,  social  security 
number,  cost  center  number,  position,  grade,  and  date  of  employ¬ 
ment. 
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Authority  for  maintciiance  ol  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Supply  Brunch 
personnel  to  notify  designated  person  in  case  of  emergency  or 
when  employee  is  absent.  Also  used  as  Office  reference  file  to  pro¬ 
vide  information  fw  other  Bureau  components  upon  request.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  3x5  Cards. 

Retrievability:  Indexed  by  name. 

Safeguards:  Kept  on  clerical  supervisors  desk,  access  limited  to 
Supply  Branch  personnel. 

Retention  and  disposal:  Record  retained  for  two  years  following 
departure  of  employee  from  Branch,  then  destroyed  by  shredding. 

System  managerfs)  and  address:  Chief,  Office  of  Administrative 
Services,  Bureau  of  F.ngraving  and  Printing;  14th  &-  C  Sts..  SW, 
Washington.  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division  Bureau  of  Hngraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn;  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Supply  Branch  F.mployees. 

Treasury/BEP  00.013 

System  name:  F.mploycc  Locator  Record— Treasury/BFP. 

System  location:  Bureau  of  Fmgruving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Bureau  of  FIngraving  &.  Printing. 

Categories  of  records  in  the  system:  The  system  provides  current 
information  for  the  Treasury  telephone  directory.  It  also  provides 
employee  information  data  which  is  needed  to  kKute  employees  in 
case  of  emergency. 

Authority  for  maintenance  of  the  system:  T  he  Department  of  the 
Treasury,  Office  of  Administrative  Programs,  Telecommunications 
Circular  No.  21 — June  13,  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Telephone  Ser¬ 
vices  Unit  to  locate  employees  within  the  Bureau  of  FIngraving  & 
Printing.  For  additional  routine  uses  sec  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disp«»sing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  name  of  employee. 

Safeguards:  Access  limited  to  Telephone  Services  Unit  personnel; 
maintained  in  locked  cabinet. 

Retention  and  disposal:  Record  maintained  during  employees 
tenure  with  the  Bureau  and  then  destroyed. 

System  manager(s)  and  address:  Chief.  Office  of  Industrial  Ser¬ 
vices,  Bureau  of  Flngraving  and  l^nting;  I4lh  <&  C  Sts..  SW. 
Washington.  D.C.  20228. 

Nutifkation  procedure:  Superintendent,  Management  Services 
Division  Bureau  of  Flngraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn;  IVivacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  aKivc. 

Record  source  categories:  Bureau  of  Imgraving  &  Ihinting  F.m- 
pkiyecs. 

Treasury/BEP  00.014 

System  name:  limployee's  Daily  Prculuction 

Record— T  reasury  /  B  F  P. 

Svstem  location:  Bureau  of  F.ngraving  and  l*rinting;  14th  &  C 
Sts.'.  SW.  Washington,  D  C.  20228. 

Categories  of  individuals  covered  by  the  system:  Craft  and  non¬ 
craft  employees  (Knikbinders.  examiners,  verifiers,  exchangers, 
note  packaging  workers,  counters  and  assemblers). 

Categories  ol  records  in  the  system:  ConUiins  F.mployce  Name. 
Date,  Hours.  Shift  and  record  of  Daily  Production. 

.Authority  lor  maintenance  of  the  system:  5  I'.S.C.  .MIL 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Examining  Divi¬ 
sion  personnel  for  evaluation  of  employee’s  level  of  productivity. 

For  additional  routine  uses  see  Appendix  A  A. 

Polkies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders  and  prinluction  bcHvks. 

Retrkv ability:  Indexed  by  Name  and  Dale. 

Safeguards:  Maintained  in  locked  cabinets;  access  is  limited  to 
F^xamining  Division  personnel. 

Retention  and  disposal:  Retained  five  years  and  then  destroyed  by 
shredding. 

System  managerts)  and  address:  Chief.  Office  of  Securities 
PriKCssing,  Bureau  of  F.ngraving  and  Ihinting;  14th  &  C  Sts..  SW. 
Washington,  D  C.  20228. 

Nutifkation  procedure:  Superintendent.  Management  Services 
Division.  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts..  SW. 
Washington,  D.C.  20228.  Attn;  l*rivacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Information  furnished  by  employee  at 
end  of  shift. 

Trea.sury/BEP  00.015 

System  name:  Employee  Seniority  List- Treasury/BFIP 
Svstem  location:  Bureau  of  Fmgraving  and  Printing;  14th  &  C 
Sts.',  SW.  Washington.  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Quality  Control 
Branch  Ihinting  Inspectors. 

Categories  of  records  in  the  system:  List  of  employees  in  order  of 
senority. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  iLses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Quality  C'ontrol 
Supervisor  for  scheduling  overtime  or  shift  assignments.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Polkies  and  practk’cs  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrkvability :  By  Name. 

Safeguards:  Access  limited  to  Quality  Control  Branch  Person¬ 
nel. Locked  in  Supervisor’s  desk. 

Retention  and  disposal:  List  will  Ive  superseded  due  to  deletion  of 
terminated  employee's  name  and  the  addition  of  new  employees 
name.  Superseded  list  will  be  shredded. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Ser¬ 
vices.  Bureau  of  Engraving  and  Printing;  14  &  C  Sts..  SW. 
Washington,  D.C.  20228. 

Notifkation  procedure:  Superintendent.  Management  Services 
Division  Bureau  of  Flngraving  and  Printing;  14th  &  C  Sts..  SW, 
Washington.  D.C.  20228.  Attn;  Privacy  Law  Information 
Rixord  access  procedures:  See  notification  above. 

Contesting  record  pnaredures:  See  notification  above. 

Record  source  categories:  Quality  Control  Branch  Flmployee  .Ser¬ 
vice  Record  and  Supervisor. 

Trea.sury/BEP  00.016 

System  name:  Employee  Suggestions — I  reasury/BFIP 

System  locatioa:  Bureau  of  Fmgraving  and  Printing;  14th  <.V:  C 
Sts..  SW,  Washington.  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of  Fin- 
graving  &.  Printing  employees  submitting  suggestions  under  the  in¬ 
centive  award  program. 

Categories  of  records  in  the  system:  Contains  employee’s  sug¬ 
gestion.  reviewer  evaluation  and  final  disposition  information. 

Authoritv  for  maintenance  of  the  svstem:  Title  5.  United  States 
Code,  4502  (c). 

Routine  ases  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Employee  Rela¬ 
tions  Branch  personnel  and  t>ther  management  personnel  for  system 
improvements,  cost  saving  ideas,  determination  of  employee 
awards  and  other  reference  purposes.  For  additional  routine  uses 
see  Appendix  A  A. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  File  Folders. 

RetrievabiHty:  Indexed  by  Name. 

S^egnards:  Maintained  in  locked  file  cabinets;  access  limited  to 
Employee  Relations  Branch  personnel  and  employee’s  Supervisor. 

Retention  and  disposal:  Retained  for  three  years  following  date  of 
submission  and  then  destroyed  by  shredding. 

System  managerfs)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  1 4th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  I4th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn;  Privacy  Law  Information 
Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  Employee,  Employee  Super¬ 
visor  and  review  committee. 

Treasury/BEP  «0.040 

System  name:  Freedom  of  Information  Requests — Treasury/BEP 
System  location:  Bureau  of  Engraving  and  Printing;  I4th  &  C 
Sts.,  SW  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Individuals 
requesting  information. 

Categories  of  records  in  the  system:  Correspondence  pursuant  to 
the  Freedom  of  Information  Act,  internal  processing  documents 
and  memoranda,  referrals  and  copies  of  requested  records. 

Authority  for  maintenance  of  the  system:  Freedom  of  Information 
Act.  5  U.S.C.  552.  31  C.F.R.  Part  1. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  reporting  require¬ 
ments  as  required  by  the  Act;  <o  respond  to  other  Department  offi¬ 
cials  who  request  information  regarding  persons  making  a  FOI 
request;  evaluation  purposes  and  determination  of  volume  of 
requests  received  and  the  impact  on  the  current  workload;  prepara¬ 
tion  of  budget;  disclosures  in  accordance  with  Freedom  of  Informa¬ 
tion  Act,  to  other  agencies  when  -required  for  cirordination  of 
response  or  referral;  to  Department  of  Justice  for  defending  law 
suits;  to  Congressional  Committees;  for  additional  routine  uses  see 
Appendix  AA. 

Pulkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  By  name  of  requesterfs)  and  date  of  request. 
Safeguards:  Filed  in  filing  cabinet  and  released  only  to  individuals 
with  legitimate  right  to  review. 

Retention  and  disposal:  In  accordance  with  the  provisions  of  the 
Act  and  DepartmenUd  records  management  priKcdures. 

System  numagcr(s)  and  address:  Chief,  Office  of  Administrative 
Services,  Bureau  of  Engraving  and  Printing;  I4th  &  C  Sts.  ,  SW., 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  S.W., 
Washington,  D.C.  20228,  Attn;  Privacy  l.aw  Information. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  Individuals  who  make  Freedom  of  In¬ 
formation  Act  requests.  Federal  officials  responding  to  Freedom  of 
Information  Act  requests  and  documents  from  official  records. 

Treasury/BEP  00.018 

System  name:  Guard  Uniform  Control  Account — Treasury/BEP 
System  location:  Bureau  of  Engraving  and  Printing;  1 4th  &  C 
Sts.*,  SW,  Washington.  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  uniformed 
guard  force  personnel  of  the  Bureau  of  Engraving  and  Printing. 

Categories  of  records  in  the  system:  Record  contains  the  guard’s 
name,  badge  number,  rank,  employment  anniversary  date,  current 
inventory  of  guard's  uniform,  history  of  uniform  issuance,  activity 
and  current  dollar  balance  of  guard's  uniform  allowance. 

Authority  for  maintenance  of  the  system:  Federal  Uniform  Al¬ 
lowance  Act.  1954. 


Routine  uses  of  records  maiotained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Chief,  Office  of 
Security  and  Head,  Protective  Service  Branch  to  monitor  and  con¬ 
trol  guard  annual  uniform  allowance,  maintain  a  current  inventory 
of  guard  uniforms,  plan  required  stock  levels  and  changes  in 
authorized  uniform  issues.  For  additional  routine  uses  see  Appen¬ 
dix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  8  x  10  1/2  Ledger  sheets  in  a  notebook. 

Retrievability:  Alphabetical  by  guard’s  name. 

Safeguards:  Access  limited  to  Chief,  Office  of  Security,  Head, 
Protective  Services  Branch,  and  the  Uniform  Control  Clerk.  Main¬ 
tained  in  a  locked  file  cabinet. 

Retention  and  disposal:  This  is  a  new  system  and  no  retention 
period  has  yet  been  established. 

System  managerfs)  and  address:  Chief,  Office  of  Security.  Bureau 
of  Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C. 
20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn;  Privacy  Law  Information 
Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Guard  Force  Personnel  of  Bureau  of 
Engraving  and  Printing. 

Treasury  /BEP  00.019 

System  name:  Identification  Files — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW  Washington.  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Incumbent  Em¬ 
ployees,  Separated  Bureau  Employees,  Visitors  to  the  Bureau, 
Contractor  &  Service  Company  Employees  (Incumbent  & 
Separated). 

Categories  of  records  in  the  system:  Category;  Request  fur  Is¬ 
suance  of  Badge  or  Pass,  Badge  and  Pass  Photograph,  limployec 
Identification  Badge  or  Pass.  Employee  Identification  Budge  and 
Pass  Record  Card,  Control  Record  for  Issuance  of  Budges  & 
Passes,  Record  of  Lost  Badges,  Record  of  Funds  Collected  for  Is¬ 
suance  of  Badges  or  Passes  and  receipts  fur  funds  released  to  ap¬ 
propriate  authority.  Record  of  Destruction  of  Budges  and  Passes, 
Type  of  Information;  The  following  information  is  retained  us  it  ap¬ 
plies  to  each  individual  issued  a  Pass  and/or  Badge  in  the  present 
system;  Name,  Date  of  Birth,  Physical  Description,  Work  area  as¬ 
signment,  Name  of  Firm  or  Government  Agency,  Requesting  Data 
for  Pass/Budge,  Signatures  of  persons  receipting  fur  Passes  and 
Budges,  Badge  and  Pass  Numbers,  Date  of  Issue,  to  whom  issued 
and  urea  or  firm.  Dates  and  method  of  destruction.  Date,  place  and 
circumstance  of  loss  of  Pass/Budges. 

Authority  for  maintenance  of  the  system:  Executive  Order  11652 
and  implementing  Treasury  and  Bureau  regulations  and  31  United 
States  Code,  Section  427. 

Routine  uses  of  records  maintained  in  the  system,  iiR'luding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Category  of  Users;  Bu¬ 
reau  of  Flngraving  and  Printing  management  officials.  Bureau  of 
Engraving  and  Printing  security  personnel.  Federal,  State,  and  local 
law  enforcement  or  investigative  agencies.  For  additional  routine 
uses  see  Appendix  AA.  Purpose  of  F^ach  Use;  Identification  of  per¬ 
sonnel,  Determine  status  of  personnel.  Limit  access  of  personnel  to 
specified  Bureau  security  areas.  Control  access  to  the  Bureau. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Ledgers,  Cards,  File  Folders,  Loose  Leaf  Binders,  Fln- 
velopes. 

Retrievability:  Numerical  by  Pass/Badge  Number.  Alphabetically 
by  last  name.  Appropriate  index  by  subject. 

Safeguards:  Maintained  in  locked  cabinets  in  a  locked  room;  ac¬ 
cess  limited  to  Office  of  Security  staff. 

Retention  and  disponl:  Retention  period  and  disposal  instruetions 
have  not  yet  been  officially  established. 

System  manager(s)  and  address:  Chief,  Office  of  Security,  Bureau 
of  Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C. 
20228. 
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Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228,  Attn;  Privacy  Lavv  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  The  individual  concerned,  his  super¬ 
visor,  or  an  official  of  the  individual's  firm  or  agency. 

Treasury/BEP  00.U20 

System  name:  Industrial  Truck  Licensing  Records — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Bureau  of  En¬ 
graving  and  Printing  employees  designated  to  operate 
self — propelled  material  and/or  machinery,  handling  equipment. 

Categories  of  records  in  the  system:  Record  of  employee  physical 
examination,  testing,  license  number  and  issue  date  for  purpose  of 
oi^raling  one  or  more  types  of  material  handling  equipment  used 
within  the  Bureau  of  Engraving  and  Printing. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purp<»ses  of  such  uses:  Used  by  Safety  Division 
staff  personnel  to  validate  employee  operational  authority  and 
determine  renewal  dates.  I'or  additional  routine  uses  sec  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  F'oldcr  and  Card  file. 

Retrievability :  By  Name. 

Safeguards:  Locked  file  cabinet,  access  limited  to  Safety  Division 
staff. 

Retention  and  disposal:  Retained  three  years;  disposal  procedures 
not  yet  esUiblished. 

System  managerfs)  and  address:  Chief,  Office  of  Industrial  Ser¬ 
vices,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  I*rinting;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn;  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  aKvve. 

Record  source  categories:  Supervisor  request,  results  of  physical 
examination,  and  data  obtained  during  training  or  practical  tests. 

Treasury  /BEP  00.042 

System  name:  Informal  EEO  Complaint  Processing 

Records — T  reasury  /  B  E  P. 

System  location:  Bureau  of  F.ngraving  and  Printing;  14th  &  C 
,Sts.,  SW.  Washington.  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
register  informal  E.E.l)  complaints. 

Categories  of  records  in  the  system:  Contains  information  and  data 
developed  through  counseling  sessions  and  appropriate  inquiries. 

Authority  for  maintenance  of  the  system:  D.S.  Civil  Service  Com¬ 
mission  Regulations;  Section  713  Treasury  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  inform  complai¬ 
nants  of  the  results  of  the  counselor's  inquiries.  Also  used  to  pro¬ 
vide  FIX)  Complaint  Investigator  with  historical  background  data 
on  cases  which  could  not  be  resolved  i>n  an  informal  basis. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  name. 

Safeguards:  l.tKkcd  in  combinatum  lock  safe.  Access  limited  to 
EEO  Specialists  and  Counselors. 

Retention  and  disposal:  Retained  up  to  ten  years  and  then 
destroyed  by  shredding. 

System  managerts)  and  address:  Chief.  Office  v>f  Industrial  Rela¬ 
tions  Bureau  of  Enaraving  and  lYinting;  14th  \  C  Sts..  SW. 
Washington.  D  C.  20228. 

Notificatiun  procedure:  Superintendent.  Management  Services 
IMvision  Bureau  of  Imgraving  and  l*rinting;  14th  <.V;  C  Sts..  SW. 
Washuigton.  D.C.  20228.  Attn;  Pri\,icy  Law  Information. 


Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Individual  complainants  and  other  em¬ 
ployees  and  supervisors  necessary  to  make  an  appropriate  inquiry. 

Treasury/BEP  00.021 

System  name:  Investigative  Files — Treasury/BEP. 

Svstem  location:  Bureau  of  tlngraving  and  Printing;  14th  &  C 
Sts.'.  SW.  Washington,  D  C.  20228. 

Categories  of  individuals  covered  by  the  system:  Incumbent  Em¬ 
ployees.  Separated  Bureau  P^mployees,  Employee  Applicants.  Visi¬ 
tors  to  the  Bureau.  Non — Bureau  Correspondents,  Contractor  & 
Service  Company  Employees  (Incumbent  and  Separated) 

Categories  of  records  in  the  system:  Category;  Security  I'ilcs,  Per¬ 
sonnel  Clearance  Requests,  Case  Files,  Bank  Shortage  Letters, 
Contractor  Piles,  EihhI  Coupon  Discrepancy  Reports,  Intelligence 
Files,  Stamp  Discrepancy  Reports,  Case  Record.  Crank  Letters, 
Security  Piles  Reference  Record,  Employee  Indebtedness  Record, 
Type  of  Information.  Character  references,  Ciuard  force  reports. 
Previous  employment  verifications.  Newspaper  articles.  Social 
Security  Numbers,  Laboratory  reports  to  include  handwriting 
results  and  latent  fingerprint  examinations.  Law  enforcement 
criminal  and  subversive  record  checks.  Court  records.  Security  re¬ 
gisters,  Residency  information.  Reports  of  shortages  or  thefts  of 
Bureau  products  including  subsequent  investigations.  Personnel 
records  of  various  types,  P'ingerprint  card.  Photograph,  Names  of 
individuals  including  those  at  contractor  plants  who  worked  on  a 
shortage  involving  Bureau  products.  Credit  checks.  Background  in¬ 
vestigation  reports  conducted  by  Civil  Service  t'ommission,  the  In¬ 
ternal  Revenue  Service  and  other  P'ederal  Investigative  Agencies. 
Disciplinary  action  recommended  and/or  received.  Military  record 
forms  and  extracted  information.  List  of  Bureau  employees  granted 
security  clearances,  l*nKesses  served,  i.e.  summons,  subpoenas, 
warrants,  etc..  Personnel  security  case  numbers,  dates  case  opened 
and  closed,  and  recommendations.  Certificate  of  Security 
clearance.  Reports  of  violations  of  Bureau  regulations  and 
procedures.  Bureau  visitor  control  documents.  Correspondence 
relating  to  individuals.  Claims  of  indebtedness  from  firms  and  col¬ 
lection  agencies  and  other  sources,  and  assorted  diK'uments,  Tape 
recorded  testimony.  Type  of  Information;  Bureau  investigation  re¬ 
ports,  Information  supplied  by  law  enforcement  agencies.  Applicant 
interview  record.  Anonymous  tips  concerning  Bureau  employees. 
Official  investigative  statements.  Names  of  those  requesting  securi¬ 
ty  assistance  and  report  of  the  assistance  rendered.  Other  pertinent 
governmental  records.  Education  records  and  information.  Date  of 
Birth  and  physical  description  of  individual  in  the  files. 

Authority  for  maintenitnee  of  the  system:  Executive  Order  IO4.S0 
and  implementing  Treasury  and  Bureau  reguLition  and  31  U.S.C. 
427. 

Routine  u.ses  of  recoriis  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Category  of  Users;  Of¬ 
fice  of  Security  and  staff.  Bureau  of  Engraving  Printing  manage¬ 
ment  officials.  Federal,  state,  county,  and  city  law  enforcement 
agencies.  Investigatory  Ciovernment  agencies,  other  (lovernmental 
agencies  requesting  information.  Contractor  plant  management  offi¬ 
cials.  Purpose  of  Each  Use;  Determine  employment  suitability  from 
a  security  point  of  view.  Data  for  bi— weekly  <St  quarterly  reports. 
Means  of  identifying  employees  and  employee  misconduct  and 
criminal  activities  and  their  actions  affecting  security  suitability. 
SvK'ial  Security  numbers  as  a  means  of  identification.  Recommen¬ 
dations  for  disciplinary  action  to  include  dismissal  from  the  Bureau. 
Determine  employees'  acceptability  for  assignment  to  security 
areas/dutics  from  a  security  standpoint,  (irant  access  to  the  Bu¬ 
reau,  DeveU^p  Bureau  policies  and  priKcdurcs,  Determine  patterns 
of  employee  beluivior  regarding  misconduct,  debts,  illegal  activities, 
etc..  Devch>p  investigative  leads.  C'ompile  lists  t>f  suspects.  Main¬ 
tain  numerical  record  of  cases  received  during  year.  Maintain 
record  of  visitors  to  Bureau.  Determine  prospective  firms  suitabili¬ 
ty  to  conduct  business  with  the  Bureau.  Evidence  in  legal  cases  and 
other  judicial  and  non — judicial  actions,  (irant  security  clearances. 
Determine  non— Bureau  employee  suitability  to  wt>rk  on  Bureau 
premises  and/or  products.  I  or  additional  routine  uses  see  Appendix 
A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svstem: 

Storage:  File  Folders,  3x5  Index  Cards.  5x8  Index  Cards. 
l.iKise  Leaf  Binders.  Ledger.  Recording  Tape. 
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RctrievabilHy:  Numerically  by  case  number  and  year.  Alphabeti¬ 
cally  by  name  and  social  security  number,  Alphabetically  by  com¬ 
pany  name. 

Safeguards:  Access  is  limited  to  Office  of  Security  staff  and 
maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Retention  period  and  disposal  instructions 
have  not  yet  been  officially  established. 

System  manager(s)  and  address:  Chief,  Office  of  Security,  Bureau 
of  Engraving  and  Minting;  14th  &  C  Sts.,  SW,  Washington,  D.C. 
20228. 

Notification  procedure:  Proposed  exempt  system. 

Record  access  procedures:  Proposed  exempt  system. 

Contesting  record  procedures:  Proposed  exempt  system. 

Record  source  categories:  Proposed  exempt  system. 

Systems  exempted  from  certain  provisions  of  the  act:  System  ex¬ 
empted  from  certain  provisions  of  the  Act.  Notice  of  proposed  ex¬ 
emption  from  5  U.S.C.  552a  (j)  and/or  (k)  elsewhere  in  the  Federal 
Register. 

Treasury/REP  00.022 

System  name:  Monthly  Equal  Employment  Opportunity  Activity 
Report — Treasury /BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW.  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Minority  and 
female  employees  receiving  significant  appointments  and  promo¬ 
tions. 

Categories  of  records  in  the  system:  Name  and  Position  of  Promo¬ 
tion  or  Appointment. 

Authority  for  maintenance  of  the  system:  Affirmative  Action  Plan 
for  Fiscal  Year  1975. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Bureau  Equal 
Employment  Opportunity  Staff  to  inform  the  Director,  Office  of 
Equal  Employment  Opportunity  Program,  Deaprtment  of  the  Trea¬ 
sury,  of  the  monthly  progress  of  mii.  ^rity  and  female  employees. 
For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Cross  referenced  by  month  and  employee’s  name. 
Safeguards:  Access  is  limited  to  Bureau  Equal  Employment  Op¬ 
portunity  Staff  and  is  maintained  in  locked  combination  safe. 

Retention  and  disposal:  Retained  5  years  and  then  destroyed  by 
incineration. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notifkatiun  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn;  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Personnel  Action  Records  maintained 
by  Supervisor. 

Treasury/CEP  G0.023 

System  name:  Motor  Vehicle  Licensing  Records — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Bureau  of  En¬ 
graving  and  Printing  employees  des4,nated  to  operate  passenger 
vehicles,  trucks,  and/or  vans  for  Bureau  business. 

Categories  of  records  in  the  system:  Record  of  employee  physical 
examination,  testing,  lieense  number  and  issue  date  for  purpose  of 
operating  passenger  and/or  truck  vehicles. 

Autborhy  for  maintenance  of  the  system:  United  States  Civil  Ser¬ 
vice  Commission  Regulations  5  U..S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Safety  Branch 
and/or  Security  Staff,  District  of  Columbia  or  State  Enforcement 
Authrmties  to  validate  employee  operational  authority.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folder  and  card  file. 

Retrievability:  By  name. 

Safeguards:  Kept  in  locked  file  cabinets;  access  limited  to  Safety 
Division  staff. 

Retention  and  disposal:  Retained  three  years;  disposal  procedures 
not  yet  established. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Ser¬ 
vices,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notifkation  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  l^w  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Supervisor  request,  results  of  physkal 
examination,  and  data  obtained  during  training  or  practical  tests. 

Treasury/BEP  00.043 

System  name:  Parking  Program  Records — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Bureau.  Non-Bu¬ 
reau  personnel. 

Categories  of  records  in  the  system:  Parking  space  applicant  infor¬ 
mation — shows  applicant's  name  and  address,  vehicle  model  and 
year,  vehicle  license  number,  work  hours,  work  component,  home 
and  work  telephone  number. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  provide  informa¬ 
tion  on  all  parking  permit  applicants. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  5x8  card  file  and  lettersize  file  folders. 

Retrkvabillty:  Alphabetically  by  applicant  and  parking  space 
number. 

Safeguards:  Access  is  limited  to  Office  of  Security  staff  and 
maintained  in  locked  office. 

Retention  and  disposal:  Retention  period  and  disposal  instructions 
have  not  been  officially  established. 

System  manager(s)  and  address:  Chkf,  Office  of  Security,  Bureau 
of  Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C. 
20228. 

Notifkation  procedure:  Superintendent,  Management  Services 
Diviskm  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  laiw  Information. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Parking  permit  applicants. 

Treasury/BEP  00i)24 

System  name:  Payroll  Records — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  and  Printing  Employees  (Active). 

Categories  of  records  in  the  system:  Current  Pay  and  Cumulative 
Pay — Record  consists  of  all  payroll  transactions  affecting  the  em¬ 
ployee’s  pay  checks,  e.g.,  withholdings,  allotments,  net  check,  cu¬ 
mulative  year— to — date  total. 

Authority  for  maintenance  of  the  system:  F'ederal  Personnel 
Manual  and  various  Federal,  State  and  Local  regulatory  agencies  5 
U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  payroll  person¬ 
nel  to  create  the  pay  tape  for  the  disbursing  officer  for  routine 
payroll.  Also  used  to  priaiuce  the  bi-weekly,  quarterly  and  annual 
employee  earnings  statement  which  enables  the  employee  to  verify 
his  or  her  record.  For  additional  routine  uses  see  Appendix  AA. 

Poikks  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Punch  Card. 
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Ketrievability:  By  Pay  Account  Number. 

Safeguards:  Records  are  maintained  in  locked  files  in  locked  area. 
Access  limited  to  Payroll  personnel. 

Retention  and  disporal:  Retention  period  and  disposal  instructions 
have  not  yet  been  officially  established. 

System  manager(s)  and  address:  Chief,  Office  of  Financial 
Management.  Bureau  of  Engraving  and  Printing:  I4th  &  C  Sts., 
SW.  Washington.  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  I4lh  &  C  Sts.,  SW. 
Washington,  D.C.  20228.  Attn;  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Employee  time  and  attendance  records, 
allotment  authorizations,  withholding  statements  or  related  financial 
information. 

Treasury/BEP  00.025 

System  name:  Payroll  Statistical  Data— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW.  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  and  Printing  Employees. 

Categories  of  records  in  the  system:  Payroll  History — Record  con¬ 
sists  of  all  required  payroll  information  including  leave  data,  time 
and  attendance  history,  allotment  information,  retirement  informa¬ 
tion,  and  required  pay  status  information. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manu:d  and  various  regulatory  bodies.  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  payroll  person¬ 
nel  for  routine  payroll  reporting  to  Bureau  financbl  and  personnel 
record-keeping  personnel;  tax  reporting  at  Federal,  state  and  local 
levels,  and  required  rept>rts  to  Department  of  Treasury,  Civil  Ser¬ 
vice  Commission  and  other  Government  agencies  (as  required  by 
Federal  directives).  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Punch  Card. 

Retrievabifity:  lAiy  Account  Number. 

Safeguards:  Maintained  in  locked  files  in  kKked  area.  Access 
limited  to  Payroll  Personnel. 

Retention  and  disp«>sal:  Retention  period  and  disposal  instructions 
have  not  yet  been  officially  established. 

System  nianager(s)  and  address:  Chief,  Office  of  Financial 
Manitgement,  Bureau  of  Engraving  and  Ihinting;  14th  &  C  Sts., 
SW.  Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division.  Bureau  of  Engraving  and  l*rinting;  14th  &  C  Sts.,  ,SW, 
Washington.  D.C.  20228.  Attn;  Privacy  Law  Information. 

Record  access  pntcedures:  See  notification  above. 

Contesting  record  procedures:  See  notification- above. 

Record  source  categ«>ries:  Employee  time  and  attendance  records, 
payroll  records,  and  related  financial  information. 

Treasury/BEP  00.026 

System  name:  Personal  Protective  I-^quipment  1-ile — Treasury/BEP. 

System  location:  Bureau  of  l-mgraving  and  Printing;  14th  &  C 
Sts',  SW.  Washinton,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Bureau  of  Flngraving  and  l*rinting  who  work  in  high  risk  areas;  or 
in  positions,  designated  by  supervisor  as  meeting  the  eriterui  for  is¬ 
suance  of  protective  equipment. 

Categoric-s  of  recorcLs  in  the  system:  List  of  employees  who  have 
been  issued  safety  shoes,  glasses,  bump  hats,  or  other  types  of  pro¬ 
tective  equipment. 

.Authority  for  maintenance  of  the  system:  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Safety  Manager 
for  authorizing  procurement  of  equipment,  also  for  maintaining 
record  of  issues  and  to  justify  or  reject  re — issue  of  equipment.  1  »>r 
additional  routine  uses  see  Appendi.v  AA. 

Policies  and  practices  fur  storing,  retrieving.  acces.sing,  retaining, 
and  disposing  of  reextrds  in  the  system: 


Storage:  File  folder  and  card  file. 

Retrievahilhy:  By  name. 

Safeguards:  Kept  in  kK'ked  file  cabinet;  access  limited  to  Safety 
Division  staff. 

Retention  and  disposal:  Retained  three  years;  disposal  priKedures 
not  yet  established. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Ser¬ 
vices.  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW. 
Washington.  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts,.  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Laiw  Information. 

Record  access  procedures:  5>ee  notification  above. 

Contesting  record  procedures:  See  notificatkvn  above. 

Record  source  categories:  Supervisor  and/or  employee  requests 
and  issue  listings. 

Treasury  /BEP  00.044 

System  name:  Personnel  Security  Files  and  Indices- Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  C 
Sts.'.  SW.  Washington.  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Employee  appli¬ 
cants.  current  and  former  Bureau  employees,  contractor  and  ser¬ 
vice  company  employees. 

Categories  of  records  in  the  system:  Investigative  informatkvn  re¬ 
lated  to  personnel  investigations  conducted  by  the  Bureau  of  En¬ 
graving  and  Printing  Security  office  and  other  l-'cdcral  Agencies. 
Authority  for  maintenance  of  the  system:  Executive  Order  I04.M). 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
for  the  purpose  of  granting  sceurity  clearances  and  making  employ¬ 
ment  suitability  determinations,  l-'or  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Polk'ies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  ttf  records  in  the  system: 

Storage:  File  I-olders/3  x  5”  Index  cards. 

Rctrievability:  Alphabetically  by  name. 

Safeguards:  Access  is  limited  to  Office  of  Security  staff  and 
records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Retention  periods  and  disposal  instruc¬ 
tions  have  not  yet  been  officially  established. 

System  manager(s)  and  address:  Chief.  Office  of  Security  Bureau 
of  Engraving  and  Printing;  14th  &  V  Sts.,  SW.  Washington,  D.C. 
20228. 

Notification  procedure:  Superintendent.  Management  Services 
Division  Bureau  of  Engraving  and  lhanting;  14th  &  C  Sts..  SW. 
WashingUHi.  D.C.  20228.  Attn:  Privacy  latw  Information. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  abt>ve. 

Record  .source  categories:  Individual  empk>yec  and  information 
supplied  by  other  Federal  Investigative  Agencies. 

Treasury  /BEP  00.027 

System  name:  Personnel  Movement  Ci>ntrol 

Record— T  reasury  /  B  EP. 

System  locatkm:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.',  SW.  Washington,  D  C.  20228. 

Categories  of  individuals  covered  by  the  system:  Bureau  of  En¬ 
graving  lYinting  Employees.  Official  Visitors  to  the  Bureau, 
Contractor  &  Service  Company  Employees. 

Categories  of  records  in  the  system:  Record  contains  Name,  Of¬ 
fice.  Division,  Branch.  Unit,  Badge  Number.  Picture.  Work  Shift 
Cixlc.  Work  Area  Code.  Personnel  Category,  Time  &  Location  of 
each  passage  through  a  Security  Control  point. 

Authority  for  maintenance  of  the  system:  l.xeculive  Order  116.^2 
and  implementing  freasurv  and  Bureau  regulations  and  3|  U.S.C. 
427. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  management 
and  security  empkiyees  for  identification  of  personnel  and  for  limit¬ 
ing  access  to  .ind  movement  within  controlled  Bureau  security 
areas.  I  i>r  additional  routine  uses  sec  .Appendix  A  A 

Polk'ies  and  praetk-es  for  storing,  rctrksing,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Ledgers,  cards,  file  folders,  loose  leaf  binders,  en¬ 
velopes. 

Retrievability:  Numerical  by  Pass/Badge  Number,  Alphabetically 
by  last  name.  Appropriate  index  by  subject. 

Safeguards:  Maintained  in  locked  cabinets  in  a  locked  room;  ac¬ 
cess  limited  to  Office  of  Security  staff. 

Retention  and  disposal:  Retention  period  and  disposal  instructions 
have  not  yet  been  officially  established. 

System  managerts)  and  address:  Chief,  Office  of  Security,  Bureau 
of  Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C. 
20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  The  individual  concerned,  his  super¬ 
visor,  or  an  official  of  the  individual’s  firm  or  agency. 

Treasury/BEP  00.028 

System  name:  Personnel  Progress  &  Achievement 

Record— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Management 
Analysts  and  Clerical  Personnel  within  Management  Analysis 
Branch. 

Categories  of  records  in  the  system:  This  record  contains  a  history 
of  an  employee's  work  assignments  and  information  relative  to  per¬ 
formance  as  well  as  information  on  training  schools  attended  or 
other  pertinent  information. 

Authority  for  nuiintenance  of  the  system:  See  S  U.S.C.  301. 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  supervisor  of 
Management  Analysis  Branch  to  evaluate  work  performance  of 
Branch  employees  for  promotion,  training  and  reference  material 
for  future  assignments.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  alphabetically  by  employee's  name. 

Safeguards:  Access  is  limited  to  Branch  Head  and  kept  in  locked 
desk  drawer. 

Retention  and  disposal:  Maintained  for  the  duration  of  employee's 
assignment  within  the  Branch.  Upon  termination,  they  are  either 
given  to  the  employee  or  destroyed. 

System  manager(s)  and  address:  Chief,  Office  of  Administrative 
Services,  Bureau  of  Fmgraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Fmgraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn;  Privacy  l.aw  Information. 

Record  access  procedures:  Sec  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Management  Analysis  Branch  em¬ 
ployees  or  Supervisor  knowledge  of  employee. 

Treasury/BEP  00.029 

System  name:  Petition  of  F^lection — Treasury/BEP. 

System  kteatkm:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Listing  of  em¬ 
ployees  eligible  for  inclusion  within  the  Union  bargaining  for  recog¬ 
nition. 

Categories  of  records  in  the  system:  Alphabetical  listing  of  eligible 
employees  to  include  position  title  &  occupational  codes. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  compiled  & 
furnished  to  United  States  Dept,  of  Labor,  Labor — Mgmt  ^rvices 
Admin,  in  order  to  supervise  the  election;  to  the  Dept,  of  Treasury 


to  fulfill  reporting  requirement  in  Treasury  Personnel  Manual  711; 
and  to  the  petitioning  Union  to  verify  eligibility  of  voters  at  the 
poll.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  Union  Title. 

Safeguards:  Maintained  in  a  locked  cabinet;  access  limited  to 
Labor — Mgmt.  Relations  staff  &  designated  Union  Representatives 
as  required. 

Retention  and  disposal:  Retained  indefinitely  for  reference  & 
historical  purposes. 

System  uumagerfs)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Position  Description  file  &  Personnel 
Manpower  file. 

Treasury/BEP  00.030 

System  name:  Project  REST  (Reporting  Employment  Statistics  in 
Treasury),  Minority  Statistics — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  &  Printing  Employees. 

Categories  of  records  in  the  system:  Record  contains  employee 
name.  Social  Security  Number,  Minority  Group  Identification,  Sex, 
Occupational  Series,  Grade,  Pay  Plan,  and  Date  of  Birth. 

Authority  for  maintenance  of  the  system:  Assistant  Secretary  for 
Administration,  Department  of  the  Treasury,  Administrative  Circu¬ 
lar  No.  232  (October  5,  1972). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  l:qual  Employ¬ 
ment  Opportunity  staff  to  provide  Minority  Group  Statistical  Data 
fur  evaluating  the  Bureau  Equal  Employment  Opportunity  responsi¬ 
bilities.  For  additional  routine  uses  sec  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  computer  print — out. 

Retrievability:  By  Name,  Sex  and  Minority  Group  Identifier. 
Safeguards:  Access  limited  to  Bureau  Equal  Employment  Oppor¬ 
tunity  staff;  maintained  in  locked  combination  safe. 

Retention  and  disposal:  Retained  for  three  years  and  then 
destroyed  by  incineration. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  t4th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Fmgraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notifkatiun  above. 

Contesting  record  procedures:  See  notification  above.  ^ 

Record  source  categories:  Individual  Employee,  F^qual  Employ¬ 
ment  Opportunity  Counselors,  Equal  Employment  Opportunity  In¬ 
vestigators. 

Treasury/BEP  OOJMl 

System  name:  Record  of  Discrimination  Com¬ 

plaints — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
have  initiated  discrimination  complaints. 

Categories  of  records  in  the  system:  Data  developed  as  a  result  of 
inquiry  by  the  person  making  the  allegation  of  discrimination. 

Authority  for  maintenance  of  the  system:  U.S.  Civil  Service  Com¬ 
mission  (Federal  Personnel  Manual  1-etter,  No.  713 — 21). 
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RoutiM  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpo^  of  such  uses:  Used  by  Equal  Employ¬ 
ment  Opportunity  Complaint  Investigators  and  Hearing  Officers  to 
provide  reference  data  for  making  rulings  on  discrimination  cases. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  Name. 

Safeguards:  Access  limited  to  Complainants,  Equal  Employment 
Opportunity  Staff,  Equal  Employment  Opportunity  Investigator; 
maintained  in  locked  combination  safe. 

Retention  and  disposal:  Maintained  for  10  years  and  then 
destroyed  by  shredding. 

System  managerfs)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Waslungton,  D.C.  20228. 

Notificatioa  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  employees  who  have  dis¬ 
crimination  complaints. 

Treasury/BEP  00.031 

System  name:  Reemployment  Information  Record — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Former  Bureau  of 
Engraving  &  Printing  employees. 

Categories  of  records  in  the  system:  Information  relative  to  reem¬ 
ployment  rights  and  reemployment  recommendations. 

Authority  for  maintenance  of  the  system:  See  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  personnel  staff 
for  re — hiring  determinations  and  statistical  studies  and  reports.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systra: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Indexed  by  name  and  year. 

Safeguards:  Maintained  in  locked  file  cabinet,  access  limited  to 
Personnel  staff. 

Retention  and  disposal:  Maintained  for  a  period  of  10  years  after 
termination  and  then  destroyed  by  shredding. 

System  raanager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  En^aving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedare:  Superintendent,  Management  Services 
Division.  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Information  obtained  from  supervisor 
as  employees  separate. 

Treasury/BEP  00.032 

System  name:  Retention  Register — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  Uth  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  and  Printing  Employees  (Active). 

Categories  of  records  in  the  system:  Information  on  retention 
rights  of  employees. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Mmiual  Chapter  351. 

Routine  uses  of  rceords  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  pnrpooes  of  such  uses:  In  cases  of  reduction  in 
force,  used  primarily  by  personnel  staff  to  determine  retention 
rights  and  also  by  the  Civil  Service  Commission  on  inspections  and 
for  resolving  appeals.  For  addhional  routine  uses  see  Appendix  AA. 

Puficks  and  praetkxs  for  rtartng,  retrieving,  acccasiag,  retaining, 
and  dfaiMKing  of  records  in  the  system: 


Storage:  Records  are  maintained  on  punch  cards. 

Retrievabiiky:  Indexed  by  name,  retention  subgroup,  and  com¬ 
petitive  level. 

Safeguards:  Access  limited  to  Manpower  Information  and 
Records  Section,  Staffing  Classification  and  Supervisory  Personnel. 
Maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Registers  are  maintained  until  a  new  re¬ 
gister  replaces  it.  T^  old  register  is  then  destroyed. 

System  nunagerfs)  and  address:  Chief,  Office  of  Industiral  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  Uth  &  C  Sts.,  SW, 
Washington.  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn;  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Data  is  obtained  from  the  Official  Per¬ 
sonnel  Folder. 

Treasury/BEP  00.033 

System  name:  Roster  of  Bureau  of  Engraving  A  Printing  Em¬ 
ployees— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  Uth  A  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  A  Printing  Employees. 

Categories  of  records  in  the  system:  Roster  of  employees  em¬ 
ployed  at  the  Bureau  Engraving  A  Printing  (Active). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  usts  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Office  of  Indus¬ 
trial  Relations  personnel,  auditors  and  Bureau  managers  for  statisti¬ 
cal  reports,  locator  system  and  manpower  forecasting.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainiag, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  on  flexoline  cards. 

Retrievabilit}':  By  name  of  employee. 

Safeguards:  Access  limited  to  Office  of  Industrial  Relations  per¬ 
sonnel,  locked  in  standard  card  file. 

Retention  and  disposal:  Maintained  indefinitely  and  changed  as 
personnel  are  hired  or  separated. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  Uth  A  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  Uth  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  Sec  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categortes:  Information  obtained  from  appointment 
papers  and  separation  papers. 

Ticasnry/BEP  00.034 

Syteem  name:  Time  &  Attendance  Record — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  Uth  A  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categortes  of  hidividnals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  A  Printing  Employees. 

Categories  of  records  in  the  system:  Record  contains  lime  A  at¬ 
tendance  information. 

Authority  for  matetenance  of  the  system:  Federal  Personnel 
Manual  and  5  U.S.C.  301. 

Rouliae  uses  of  records  nsafutained  in  the  system,  incindmg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Payroll  Section 
to  compute  employee  payroll  records  and  used  by  Supervisor  A 
time — keeping  personnel  to  record  time  &  attendance  infonnation. 
For  additional  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  rehrtevteig,  acccsshig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  tabulating  card  fdes. 

Rctrtevabilily:  By  name. 
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Safeguards:  Locked  in  Supervisor’s  Office;  access  limited  to  em¬ 
ployees,  Supervisor  &  clerical  personnel  in  Payroll  Section. 

Retention  and  disposal:  Retained  for  three  years  and  then 
destroyed  by  shredding. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  I4th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  Employee  and  Supervisor. 
Treasury/BEP  00.035 

System  name:  Tort  Claims  (Against  the  United 

States ) — T  reasury  /  B  EP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Individuals  und/or 
organizations  making  claim  for  money  damage  against  the  United 
States  for  injury  to  or  loss  of  property  or  personal  injury  or  death 
caused  by  the  neglect  or  wrongful  act  or  omission  of  a  Bureau  of 
En^ving  &  Printing  employee  while  acting  within  the  scope  of  his 
office  or  employment. 

Categories  of  records  in  the  system:  Contains  investigative  and  ad¬ 
judication  documents  relative  to  personal  injury  and/or  property 
damage  claims. 

Authority  for  maintenance  of  the  system:  Federal  Tort  Claims  Act, 
Title  28  U.S.C.  2672,  Public  Law  89 — 506,  Treasury  Department 
Circular  131. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Director,  Bu¬ 
reau  of  Engraving  and  Fiinting  and/or  his  designee  in  conjunction 
with  the  Cieneral  Counsel.  Department  of  the  Treasury  for  adjudi¬ 
cation  and  settlement  of  claims.  For  additional  uses  see  Appendix 
AA. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folder. 

Retrievability:  By  name. 

Safeguards:  Locked  file  cabinet;  access  limited  to  Safety  Division 
staff. 

Retention  and  disposal:  Retained  three  years;  disposal  procedures 
not  yet  established. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Ser¬ 
vices,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D  C.  20228. 

Notifkatiun  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn;  Privacy  Law  Information. 

Record  access  procedures:  Sec  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  or  organi/.ation's  claim 
and/or  investigative  reports. 

Treasury/BEP  00.036 

System  name:  Union  Dues  Allotments — Treasury/BEP. 

Svstem  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.',  SW.  Washington.  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
authorize  or  revoke  Union  dues  allotments. 

Categories  of  records  in  the  system:  An  authorization  for  or  revo¬ 
cation  of  voluntary  union  dues  allotments. 

Authority  for  maintenance  of  the  sy.stem:  Executive  Order  11491, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  u.sers  and  the  purposes  of  such  uses:  Used  by  Payroll  Office 
employees  to  effect  allotments  of  Union  dues  in  accordance  with 
voluntary  determination  of  employee  member.  For  additional  uses 
see  Appendix  AA. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  rectvrds  in  the  system: 

Storage:  MainUiined  in  file  folders. 


Retrievability:  Indexed  by  name  of  employee. 

Safeguards:  Maintained  in  locked  file  cabinet;  access  limited  to 
personnel  in  the  Records  &  Payroll  Sections. 

Retention  and  disposal:  Record  maintained  for  length  of  time 
necessary  to  perform  payroll  activities,  disposed  when  superseded 
by  new  card  or  on  transfer  or  separation  of  employee  whichever  is 
earlier.  Destroyed  by  shredding. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Authorization  or  revocation  statement 
originated  by  employee. 

Treasury/BEP  00.037 
System  name:  Union  Index — Treasury/BFIP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Name  cS:  Title  of 
designated  Union  officials  to  include  the  President,  Vice  President, 
Secretary,  Treasurer,  &  Stewards. 

Categories  of  records  in  the  system:  Listing  of  recognized  Union 
officials  by  title,  bargaining  unit,  and  jurisdiction. 

Authority  for  maintenance  of  the  system:  Executive  Order  1 1 49 1, 
us  amended. 

Routine  ascs  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  management 
personnel  for  the  purpose  of  normal  conduct  of  established  Labor- 
Mgmt.  Relations  business.  Copies  provided  to  the  Treasury  Dept., 
U.S.  Dept,  of  Labivr  and  the  Civil  Service  Commission  as  required 
by  Treasury  Personnel  Manual.  For  additional  uses  see  Appendix 
AA. 

Policies  and  praetkes  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  .system: 

Storage:  Maintained  in  file  folders. 

Retrkvability:  By  Union  Title. 

Safeguards:  Maintained  in  locked  file;  access  limited  to 
Labor — Mgmt  Relations  stuff  &  Mgmt.  officials  as  required. 

Retention  and  disposal:  Retained  for  duration  of  recognition  of 
the  Union  and  then  destroyed  by  shredding. 

System  maaager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions.  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts..  ,SW. 
Washington.  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Flngruving  and  Printing;  14th  <&  C  Sts.,  SW. 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  ubi>vc. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Provided  by  recognized  unions. 
Treasury/BEP  00.038 

System  name:  Unscheduled  Absence  Record — Treasury /B FT*. 

System  location;  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts..  SW.  Washington.  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of  Fm- 
graving  &  Printing  employees  who  have  hail  unscheduled  absences. 

Categories  of  records  in  the  system:  Record  contains  chronological 
documentation  of  unscheduled  absences. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  an  employee's 
supervisor  to  record  the  number  of  times  an  employee  has  an 
unscheduled  absence.  This  information  is  used  by  Flmployee  Rela¬ 
tions  Branch  for  statistical  reports  depicting  frequency  rate  for  all 
Bureau  employees.  It  can  also  be  used  as  a  basis  for  counseling  an 
employee  concerning  overall  job  performance.  For  additional  rou¬ 
tine  uses  sec  Appendix  AA. 

Policies  and  praetkes  fur  storing,  retrieving,  accessing,  retaining, 
and  dispttsing  of  records  in  the  system: 
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Stnrage:  Maintained  in  file  folders. 

Rctrievability:  By  name. 

Safeguards:  Kept  in  locked  file  cabinets;  access  to  these  records 
is  restricted  to  Supervisor  and  authorized  timekeeping  personnel. 

Retention  and  dispel:  These  records  are  maintained  during  an 
employee’s  tenure  with  the  Bureau  and  are  destroyed  three  years 
after  termination  by  shredding. 

System  managerfs)  and  address:  Chief.  Office  of  Industrial  Rela¬ 
tion,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  I4th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  employee  time  &  attendance 
record  and  employee's  supervisor. 

Treasury/BEP  00.039 

System  name:  Work  Performance  Records— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington.  D.C.  20228. 

Categories  of  individuak  covered  by  the  system:  All  employees 
aiKl  former  employees  of  the  Office  of  Audit. 

Categories  of  records  in  the  system:  Detailed  information  support¬ 
ing  work  performance  records  and  reports,  such  as  performance, 
evaluation,  training,  audit  assignments,  audit  progress  reports,  audit 
working  papers  and  audit  files. 

Authority  for  maintenance  of  the  system:  Public  Law  6S6,  81st 
Congress,  Bureau  of  Engraving  &  Printing  Publication  No.  7,  dated 
July  17,  1973. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Chief,  Office  of 
Audit  for  work  performance,  administrative,  management,  and 
audit  purposes  to  evaluate  promotion,  training,  and  reference 
material  for  future  assignments.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storu^;,  retrieving,  acceming,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Cross  referenced  by  name  and  audit  number  or 
title. 

Safeguards:  Area  is  locked  after  hours.  In  addition,  there  are 
specified  locked  controls  in  the  area,  depending  on  the  importance 
for  administrative  purpose.  Access  limited  to  Audit  personnel. 

Retention  and  disposal:  Retained  six  years  three  months; 
Destroyed  by  shredding. 

System  managerts)  and  address:  Chief,  Office  of  Audit,  Bureau  of 
Engraving  and  Printing;  14th  &  C  Sts.,  SW,  Washington,  D.C. 
20228. 

Notification  procedure:  Superintendent.  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  I.aw  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Developed  internally  from  within  the 
Office  of  Audit  or  other  Offices  in  the  Bureau  of  Engraving  and 
Printing  or  by  referral  documents. 

Treasury/GFO  00.001 

System  name:  Administrative  Records — Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations, 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 
Categories  of  UKhviduals  covered  by  the  system:  Bureau  personnel. 
Categories  of  records  in  the  system:  (1)  Civil  Defense  Cards,  (2) 
Motor  Vehicle  Drivers  Permits.  (3)  Distribution  List  of  individuals 
requesting  various  Treasury  publications,  (4)  Motor  Vehicle  Ac¬ 
cident  Reports,  (S)  Parking  Permits,  (6)  Treasury  Credentials. 
Authority  for  maintenance  of  the  system:  S  U  .S.C.  301 . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  provide  informa¬ 
tion  on  holders  of  Civil  Defense  Cards,  drivers  permits,  parking 
permits,  accident  reports,  credentials  and  for  servicing  public  on 


Treasury  publications.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hardcopy. 

Retrievability:  By  name. 

Safeguards:  Locked  containers. 

Retention  and  disposal:  (1)  Destroy  upon  resignation,  retirement 
or  transfer;  Hold — Individual  no  longer  assigned  relocation  duties. 

(2)  Destroy  3  years  from  date  of  separation  or  3  years  after  rescis¬ 
sion  of  authorization.  (3)  Destroy  when  superseded.  (4)  Indefinitely. 

(S)  Destroy  when  superseded.  (6)  Destroy  upon  retirement,  resigna¬ 
tion  or  transfer. 

System  managerfs)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  I, 
Pennsylvania  Avenue  and  Madison  Place.  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desir^.  'Fhe  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR  Part  Uc)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Bureau  personnel. 

Treasury/GFO  00.002 

System  name:  Check  issue  records  for  regular  recurring  benefit  pay¬ 
ments— Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations, 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  individuak  covered  by  the  system:  (I)  Beneficiaries 
of  Title  II  of  the  Social  Security  Act,  (2)  Beneficiaries  of  Title  XVI 
of  the  Social  Security  Act,  (3)  Beneficiaries  of  the  Civil  Service 
Retirement  System,  (4)  Benefiebries  of  the  Railroad  Retirement 
System,  (S)  Benefiebries  of  the  Foreign  Service  Retirement 
System,  (6)  Holders  of  Series  H  Bonds  (mterest  payment). 

Categories  of  records  in  the  system:  Check  issue  records  for  regu¬ 
lar  recurring  benefit  payments  showing  name,  check  number  and 
symbol,  address,  account  number,  payment  amount,  and  date  of  is¬ 
suance  for  each  of  the  categories  of  individuals  listed  above. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  E.O.  6166, 
June  10,  1933. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Check  issue  verification 
for  banking  industry.  Federal  investigative  agencies.  Division  of 
Check  Claims  of  this  bureau,  and  Departments  and  agencies  for 
whom  checks  are  issued,  and  payees.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retafadug, 
and  disposing  of  records  in  the  system: 

Storage:  Mkrofilm-nuignetic  tape  for  categories  of  individuals  1 
through  4,  and  category  6.  Hard  copy  for  category  S. 

Retrievability:  By  account  number. 

Safeguards:  Held  in  secure  buildings. 

Retention  and  tfisposal:  Indefmitely. 

System  managerts)  and  address:  The  Systems  Manager  is:  Specbl 
Assistant  tP.A.),  Bureau  of  Government  Financbl  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
Pennsylvanb  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226.  * 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particubr 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintams  the  record  requested  by  the  individual. 
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Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR,  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974.  Telephone  202-964-8707. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Vouchers  certifications  for  check  is¬ 
suances  by  departments  and  agencies  for  whom  checks  are  issued. 

Treasury/GFO  00.003 

System  name:  Claims  and  Inquiry  Records  on  Treasury  checks, 
U.S.  currencies,  and  International  claimants — Treasury/GFO. 
System  location:  Bureau  of  Government  Financial  Operations, 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  (1)  Payees  and 
holders  of  Treasury  checks,  (2)  Holders  of  mutilated  currency,  (3) 
Claimants  awarded  benefits  under  War  Claims  Act  and  Interna¬ 
tional  Claims  Settlement  Act  of  1949. 

Categories  of  records  in  the  system:  (1)  Treasury  check  claim  file; 
Treasury  check,  claim  of  payee  with  name  and  address,  settlement 
action  taken.  (2)  Mutilated  currency  claim  file:  Mutilated  currency, 
name  of  bank  assisting  claim  of  individual,  settlement  action  taken. 

(3)  Awards  for  claims  for  losses  sustained  by  individuals. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  (I)  For 
Treasury  check  claims— 31  U.S.C.  71  with  delegation  of  authority 
from  Comptroller  General  of  the  U.S.;  (2)  Mutilated  currency 
claims — 31  CFR  100;  (3)  International  claims — 50  U.S.C.  2012;  22 
U.S.C.  1627,  1641,  1642. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Check 
Claims— Information  is  used  routinely  by  the  Division  of  Check 
Claims  and  by  indorsers  on  checks  having  liability.  Federal  and 
State  investigative  agencies.  General  Accounting  Office,  Congres¬ 
sional  offices  and  media  assistance  offices  on  behalf  of  payee  clai¬ 
mants.  (2)  Mutilated  Currency  Claims— Information  in  files  is  used 
nnitincly  by  employees  of  the  Division  of  Cush  Services.  Informa¬ 
tion  is  furnished  to  the  Internal  Revenue  Service  for  claims  of  .5000 
dollars  or  more.  f3)  International  Claims — Information  in  files  is 
used  by  employees  of  the  Division  of  Financial  Management,  clai¬ 
mants  (awardees)  and  Foreign  Claims  Settlement  Commission.  (4) 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  (1)  Claim  file  folders.  Card  checks,  microfilm.  (2)  Cor¬ 
respondence  files.  (3)  Claim  file  folders. 

Retrievability:  (1)  Name  of  payee  and  check  number  and  symlxd. 
(2)  Alpha  cross-reference  to  case  number.  (3)  Name  of  claimant  or 
alpha  reference  to  claim  number. 

Safeguards:  (1)  Secured  building,  (2)  Secured  building,  (3) 
Secured  files  in  secured  building. 

Retention  and  disposal:  (1)  Claim  files  and  checks;  six  years  nine 
months;  Microfilm — indefinitely.  (2)  Seven  years.  (3)  Indefinitely. 

System  manager(s)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CF'R  Part  Uc)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974.  Telephone  202-9(>4-8707. 
Contesting  record  pr«>cedures:  See  Access  above. 

Record  source  categories:  (1)  Individual  payees  of  Treasury 
checks,  indorsers  of  Treasury  checks,  investigative  agencies, 
disbursing  officers  issuing  checks,  contesting  claimants.  (2)  In¬ 


dividual  owners  of  mutilated  currencies,  commercial  banks.  (3) 
Awards  certified  to  Treasury  for  payment  by  Foreign  Claims  Settle¬ 
ment  Commission. 

Treasury/GFO  00.004 

System  name:  Freedom  of  Information  Requests — Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations. 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Individuals 
requesting  information. 

Categories  of  records  in  the  system:  Correspondence  pursuant  to 
the  Freedom  of  Information  Act,  internal  processing  documents 
and  memoranda,  referrals  and  copies  of  requested  records. 

Authority  for  maintenance  of  the  system:  Freedom  of  Information 
Act,  5  U.S.C.  552.  31  CFR  Part  1. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  F'or  reporting  require¬ 
ments  as  required  by  the  Act;  to  respond  to  other  Department  offi¬ 
cials  who  request  information  regarding  persons  making  a  F'Ol 
request;  evaluation  purposes  and  determination  of  volume  of 
requests  received  and  the  impact  on  the  current  workload;  prepara¬ 
tion  of  budget;  disclosures  in  accordance  with  Freedom  of  Informa¬ 
tion  Act,  to  other  agencies  when  required  for  coordination  of 
response  or  referral;  to  Department  of  Justice  for  defending  law 
suits;  to  Congressional  Committees;  for  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  By  name  of  requesterfs)  and  date  of  request. 
Safeguards:  Filed  in  filing  cabinet  and  released  only  to  individuals 
with  legitimate  right  to  review. 

Retention  and  disposal:  In  accordance  with  the  provisions  of  the 
Act  and  Departmental  records  management  priKcdures. 

System  manager(s)  and  address:  Special  AssisUmt  (F'.O.l.),  Bureau 
of  Government  Financial  Operations,  U.S.  Department  of  the  Trea¬ 
sury,  Room  600,  Treasury  Annex  No.  1,  Pennsylvania  Avenue  and 
Madison  Place,  N.W.,  Washington,  D.C.  20226. 

Notifleation  procedure:  See  system  manager. 

Record  access  procedures:  Sec  system  manager. 

Contesting  rec'ord  procedures:  See  system  manager. 

Record  source  categories:  Individuals  who  make  Freedom  of  In¬ 
formation  Act  requests.  Federal  officials  responding  to  F'reedom  of 
Information  Act  requests  and  documents  from  official  records. 

Treasury/GFO  00.005 

System  name:  GFO  Personnel  Records— Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations, 
Penn.  Ave.  and  Madison  Place,  N.W.,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  All  Fmployces  of 
Bureau  (Separated  employees — in  certain  cases)  and  applicants. 

Categories  of  records  in  the  .system:  (A)  Official  Personnel  Folder, 
(B)  Personnel  Roster,  (C)  Logs  of  SF-52's,  (D)  Locator  Cards,  (1:) 
Chronological  Journal  I^de,  (F)  Service  Record  Card  (SF'-7),  (G) 
Correspondence  File,  (H)  Written  Verifications  of  F^mploymcnt,  (1) 
Roster  of  Retirement  Lligibles,  (J)  Summary  of  Training  (Card 
File),  (K)  Training  Course  Nominations,  (L)  Iwaluation  of  Training 
Program,  (M)  Tuition  Assistance  Files,  (N)  GFID  Test  Scores,  (()) 
lixecutive  Development  File,  (P)  Position  Listings,  (Q)  Position 
Descriptions  with  F.valuution  Statements,  (R)  Personnel  Manage¬ 
ment  Fvaluation  Survey  Reports,  (S)  Position  Maintenance 
Reviews,  (T)  Applicant  Supply  l  ile,  (U)  Suitability  File,  (V)  Incen¬ 
tive  Awards  Record,  (W)  Request  for  Certification  File,  (X)  Merit 
Promotion  File,  (Y)  F2xit  Interview  File,  (Z)  Performance  Appraisal 
F'ile,  (AA)  Statistical  Reports — (Which  Show  Names)  (I)  Personnel 
Status  Report,  (2)  Monthly  Retiree  Report.  (3)  Monthly  1:FX)  re¬ 
port.  (4)  Direct  Hire  Authority  Report,  (BB)  Registers  Worked  File, 
(CC)  Statements  of  F.mployment  and  Financial  Interest. 

Authority  for  maintenance  of  the  system:  lixeciitive  Order  10561 
dated  9-13-54.  Federal  l*ersonnel  Manual,  and  Title  5  of  US  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  u.sers  and  the  purposes  of  such  uses:  A — (1)  Prinress  Personnel 
Actions.  (2)  Verifying  Service  Computation  Date,  (3)  F'valuating 
Qualifications  for  Promotion.  B— (1)  Compile  Statistical  Reports, 
(2)  For  Budget  and  Manpower  Planning,  (3)  For  Promotion  Infor- 
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mation,  (4)  Verification  of  Employment.  C— (1)  Control  of 
Processing  SFm52’s,  (2)  Verify  Receipt  and  Non  Receipt  of  SF-52’s. 

D — (1)  Emergency  Notifications,  (2)  Listing  for  Bureau  Phone 
Directory,  (3)  Verification  of  Employment.  E — (1)  Regulatory  Au¬ 
dits,  (2)  Personnel  Management  Evaluations,  (3)  Compilation  of 
Data  for  Statistical  Reports  on  Personnel  Actions.  F — (1)  Tickler 
System,  (2)  A  Comimhensive  and  Continuing  Record  of  each  Em¬ 
ployee’s  Status,  Skills,  etc.,  (3)  Control  over  budgeted  positions 
both  filled  and  vacant,  (4)  Cards  on  Separated  Employees  are  used 
to  verify  prior  employment.  G— (1)  Data  for  Statistical  Reports,  (2) 
Reference  of  prior  actions.  H — (1)  Verify  current  or  past  emi^y- 
ment.  1 — (1)  Retirement  Plarming  Program,  (2)  Projected  Staffing 
Plans.  J-K-L-M-N — (1)  Record  of  all  training — used  for  reference 
by  Employment  Development  Specialist  for  planning  future  training 
as  needed.  O — (1)  Reference  by  Appraisal  Committee  and  Em- 
{doyee  Development.  P-Q— (1)  Dwumented  duties  of  employees  for 
original  allocated  positions.  R — (1)  Audit  and  Evaluation  of  pro¬ 
grams  and  sp^ific  positions.  S — (1)  Official  Record  of  annual 
review  of  positions  required  by  FPM.  T — (1)  Current  Source  of 
Recruitment.  U — (1)  Reconstruction  of  case  if  appealed  or  grieved, 

(2)  Assure  continuity  in  handling  troubled  employees,  (3)  Document 
positive  efforts  made  to  rehabilitate  employees,  U)  ^rve  as  source 
documents  for  suspensions  or  reprimands  as  cases  warrant.  V — (1) 
Quarterly  and  Annual  Reports,  (2)  Used  as  reference  to  assure  ap¬ 
proval  of  an  award  or  amount  of  award  consistent  with  regulations. 

W — (I)  Used  as  statistical  base  for  planning  future  recruitment  ac¬ 
tivities  and  reports  for  Fiscal  Year.  X — (t)  Reconstruction  of  ac¬ 
tions  if  appeal  is  filed,  (2)  Assure  compliance  with  FPM  regula¬ 
tions.  Y— Kl)  Annual  statistical  report  of  turnover  rate  and  reasons 
for  leaving,  (2)  Obtain  feedback  from  supervisors  on  advisability  of 
rehiring.  Z — (1)  To  assure  employee  performance  is  at  least 
satisfactory  and/or  at  an  acceptable  level  of  competence.  AA— (1) 
Maintenance  of  records  for  reporting  and  informational  purposes. 
BB — (1)  Maintain  records  of  recruitment  activities  for  staffing  re¬ 
ports,  (2)  Used  to  assure  compliance  with  CSC  regulations.  CC — (1) 
Used  to  determine  conflict  of  interest  or  possible  conflict  of  in¬ 
terest.  DD — For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  (lard  copy  and  in  some  instances  mag-tape. 

Retrievability:  Alphabetically  by  name — also  in  some  instances  by 
organization,  then  social  security  number. 

Safeguards:  Personnel  Records  are  locked  when  unat¬ 
tended — Access  is  limited  to  Personnel  Employees,  Supervisors, 
Promotion  Panels,  Investigators  from  CSC,  etc..  Top  Management, 
and  members  of  Fair  Employment  Staff. 

Retention  and  rlispasal:  Records  are  maintained  and  disposed  of 
in  accordance  with  General  Services  Administration  Schedule. 

System  manager(s)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notifleation  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  Ihe  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 
Telephone:  202-964-8707. 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  D^artment  with 
respect  to  the  Privacy  Act  of  1974. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Applicant  Personnel  Action  Forms  (SF- 
50),  SF-171  (Completed  by  applicant).  Payroll  Actions  References, 
Educatiorud  Institutions,  etc. 

Tremury/GFO  00,006 

SyMem  name:  Identification  files  on  individuals  cashing  Treasury 
checks  at  the  U.S.  Treasury— Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations, 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 


Categories  of  individuak  covered  by  the  system:  All  individuals  not 
employed  by  the  Treasury  Department  cashing  Treasury  checks. 

Categories  of  records  in  the  system:  (1)  Identifying  information  by 
name,  address,  date  of  birth,  social  security  number,  and  agency 
responsible  for  issuance  of  check.  (2)  Film  records  with  picture  and 
other  identification. 

Authority  for  maiatcnancc  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  majutainrd  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  nacs:  (I)  Identification  for 
check  cashing  purposes.  (2)  Identification  for  check  cashing  pur¬ 
poses  and  for  apprehension  of  forgers.  (3)  For  additional  rmitine 
uses  see  Appendix  AA. 

PoUdes  and  practices  for  storing,  retrieving,  acccssiag,  retaining, 
and  disposing  of  records  in  the  System: 

Storage:  Paper  file  in  individual’s  handwriting;  FOm. 

Retrievability:  By  name;  By  identification  number  and  date. 
Safeguards:  Locked  files;  By  contractor  in  secured  building. 

Retemion  and  dispomi:  Indefinite. 

System  manager(s)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  I, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  pixKcdures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974. 

Contesting  record  procednres:  See  Access  above. 

Record  scuircc  categories:  Government  Departments  and  Agencies 
requiring  services  of  Treasury  Department  for  issuance  and  pay¬ 
ment  of  Treasury  checks. 

Treasury/GFO  09.011 

Svstem  name:  Individual  Retirement  Cards, 

SF2806— Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations. 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  faidividuals  covered  by  the  system:  Employees  of  the 
Bureau. 

Categories  of  records  in  the  system:  Individual  retirement  cards 
maintained  to  record  annual  contribution  to  the  Retirement  Fund  of 
each  employee. 

Authority  for  maintenance  of  the  system:  Public  Law  No.  142, 
February  14,  1922,  42  Stat  364. 

Routine  uses  of  records  maintafaicd  in  the  system,  including  catego¬ 
ries  of  nsers  and  (he  purposes  of  such  uses:  Used  by  the  Bureau  to 
record  annual  contribution  to  the  Retirement  Fund.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card. 

Retrievabilky:  By  name. 

Safeguards:  All  persons  requesting  information  are  screened. 
Retention  and  disposal:  Retained  for  tenure  of  employment  then 
transferred  to  CSC  or  other  Government  agency. 

System  manager(s)  and  address:  Special  Assistant  (P.A.),  Bureau 
of  Government  Financial  Operations,  U.S.  Department  of  the  Trea¬ 
sury,  Room  600,  Treasury  Annex  No.  I,  Pennsylvania  Avenue  and 
Madison  Place,  N.W.,  Washington,  D.C.  20226 
Notifleation  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  AU  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  at 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 
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Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above  or  telephone  him  at  the  following 
number  202-964-8707.  All  individuals  are  urged  to  examine  the  rules 
of  the  U.S.  Department  of  the  Treasury  concerning  requirements  of 
this  Department  with  respect  to  the  Privacy  Act  of  1974. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Bureau  personnel  office. 

Treasury/GFO  00.007 

System  name:  Payroll  &  Pay  Administration — Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations, 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  All  Employees  of 
Bureau  &  Separated  Employees. 

Categories  of  records  in  the  system:  (A)  Official  Payroll 
Folder— (1)  Levy  &  Garnishment  Records;  (2)  SF-1192 — Savings 
Bond  Authorization;  (3)  SF-1198 — Allotment  of  Pay  to  Saving  Ac¬ 
count;  (4)  SF-1189 — Payment  of  Wages  to  Financial  Organization; 

(5)  Copies  of  SF-50 — Notification  of  Personnel  Action;  (6) 
Withholding  Tax  Exemptions;  (7)  Copy  of  Health  Benefit  Designa¬ 
tion;  (8)  Copy  of  Life  Insurance  Forms;  (9)  Payroll  Change  Slips; 
(10)  Combined  Federal  Campaign  Designations;  (11)  Copy  of  SF- 
1150.  (B)  Time  &  Attendance  Reports  (TUS-430) — U)  SF-71 
Request  for  Leave;  (2)  Court  Leave  Documents;  (3)  Request  for 
Advancement  of  Leave.  (C)  Payroll  Comprehensive  Listing — (1) 
Current  Payment  Information;  (2)  Record  of  Leave  Earned  and 
Used;  (3)  All  Deductions  from  Pay;  (4)  Personnel  Information  such 
as  Grade,  Step,  Salary,  Title,  Date  of  Birth,  Social  Security 
Number,  Veterans  Preference,  Tenure,  etc.  (D)  Payroll  Control  Re¬ 
gisters. 

Authority  for  maintenance  of  the  system:  Title  6 — Pay,  Leave  & 
Allowances. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (A)  Payroll  Preparation; 
(B)  Issuance  of  W-2  Forms  for  Tax  Purposes;  (C)  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Records  are  stored,  main¬ 
tained  and  disposed  of  in  accordance  with  General  Services  Ad¬ 
ministration  Schedules. 

System  manager(s)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  us  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau*hiaintains  the  record  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  priKcdures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974.  Telephone  202-964-8707. 
Contesting  record  pntcedures:  See  Access  above. 

Record  source  categories:  From  individual  Bureau  employees. 
Treasury/GFO  00.008 

System  name:  Personnel  Security  Records — Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
applicants  for  position  in  the  bureau. 

Categories  of  records  in  the  system:  Results  of  full  field  investiga¬ 
tions,  national  agency  checks  and  written  inquiries,  and  other 
limited  investigations. 

Authority  for  maintenance  of  the  system:  Public  Law  81-733,  Ex¬ 
ecutive  Order  10450,  and  Treasury  Order  82. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are 
reviewed  for  purpose  of  granting  clearances  for  employees  to  occu¬ 
py  nonsensitivc  and  sensitive  positions.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  The  records  are  hard  copy, 
filed  alphabetically  by  name  and  stored  in  a  safe  cabinet  secured 
with  a  combination  lock.  Access  to  the  records  is  restricted  to  key 
personnel  who  have  been  granted  clearances  to  occupy  critical-sen¬ 
sitive  ptvsitions.  The  records  on  employees  are  retained  by  the  bu¬ 
reau  during  their  employment.  The  records  on  applicants  not 
selected  and  separated  employees  are  returned  to  the  investigating 
agency. 

System  manager(s)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations.  U.S. 
Department  of  the  Treasury.  Room  600.  Treasury  Annex  No.  1. 
Pennsylvania  Avenue  and  Madison  Place.  N.W.,  Washington.  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  mutter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual.  T'elephonc 
202-964-8707. 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  System  Manager  at 
the  address  shown  above.  All  individuals  are  urged  to  examine  the 
rules  of  the  U.S.  Department  of  the  Treasury  published  in  31  Cl-R 
Part  1(c)  concerning  requirements  of  this  Department  with  respect 
to  the  Privacy  Act  of  1974. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Sources  are  applicants,  employers, 
former  employers,  references,  fellow  workers,  neighbors,  educa¬ 
tional  authorities,  military  records,  police  and  criminal  records, 
credit  records  and  others  us  required. 

Treasury/GFO  00.012 

System  name:  Precompluint  Counseling  and  Complaint  Activi¬ 
ties — GFO. 

System  location:  B/GFO— U.S.  Treasury  Department.  Treasury 
Annex  No.  1  Madison  Place  &  Penna.  Ave.,  N.W.  Washington, 
D.C.  20226. 

Categories  of  individuals  covered  by  tbe  .system:  Employees  seek¬ 
ing  services  of  FIl^O  Counselors. 

Categories  of  records  in  the  system:  Monthly  precomplaint  activity 
reports  from  twelve  Disbursing  Centers  and  Headquarters. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  7154;  42  U.S.C. 
200e-16;  E.O.  11478;  and  5CFR  713. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  keep  records  on 
EEO  Counseling  activities  for  monthly  submission  to  Treasury. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Filed  by  station  and  date  of  receipt. 

Safeguards:  Staff  supervision  during  day.  Records  under  lock  and 
key. 

Retention  and  disposal:  Reports  destroyed  at  the  end  of  four 
years. 

System  manager(s)  and  address:  Bureau  of  Government  T'inancial 
Operations,  Treasury  Annex  No.  I,  Madison  Place  <5i  Penna.  Ave.. 
N.W.,  Washington,  D.C.  20226. 

Notifkation  procedure:  Inquiries  under  the  PRIVACY  ACT  of 
1974  shall  be  addressed  to  the  System  Manager  as  shown  above. 
All  individuals  making  inquiries  should  provide  with  their  request 
as  much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  pnK'edurcs:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  urged  to  examine 
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the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974. 

CTontesting  record  procedures:  See  Access  above. 

Record  source  categories:  Monthly  submissions  by  Disbursing 
C!enters  and  Headquarters. 

Trcasury/GFO  00.009 

System  name:  Postal  Savings  Deposits— Treasury/GFO. 

System  locatioa:  Bureau  of  Government  Financial  Operations, 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Postal  Savings 
depositors. 

Categories  of  records  in  the  system:  (1)  Account  cards  of  Open 
Deposits.  (2)  Paid  cases  from  1%7.  (c)  Record  of  reissued  cer* 
tificates. 

Authority  for  maintenance  of  the  system:  39  U.S.C.  S22S-S229;  31 
CFR  257. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  payment  by  deposi¬ 
tors,  legal  representatives,  heirs;  Internal  Revenue  Service  Inspec¬ 
tors;  for  tax  purposes.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  syston: 

Storage:  Filing  system. 

Rctrievability:  Name,  account  number,  within  Post  Office,  City, 
State,  by  Post^  Data  Center. 

Safeguards:  In  secured  filing  system.  Accessible  only  to  office 
personnel. 

Retention  and  disposal:  Closed  cases;  disposed  after  payment  (10 
yrs).  Open  accounts;  indefinitely. 

System  manager(s)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired,  'fhe  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974.  Telephone  202-96^707. 
Cootestmg  record  procedures:  See  Access  above. 

Record  source  categories:  Records  received  from  the  Post  Office 
Department. 

Treasury/GFO  00.010 

System  name:  Records  of  Accountable  Officers’  authority  with 
Treasury — Treasury/GFO. 

System  locatioa:  Bureau  of  Government  Financial  Operations, 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 

(Categories  of  indivklnals  covered  by  the  system:  (I)  Disbursing  Of¬ 
ficers;  (2)  Certifying  Officers;  (3)  Agent  Cashiers;  (4)  Designated 
Agents. 

Categories  of  records  in  the  system:  Records  are  maintained  on 
the  above  listed  accountable  officers  showing  the  designation  or 
removal  of  the  officer  to  act  in  the  specified  capacity  pursuant  to  a 
proper  authorization. 

Authority  for  mamtenance  of  the  system:  S  U.S.C.  301;  E.O.  6166, 
June  10,  1933. 

Routme  uses  of  records  maiataiiird  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sneh  uses:  Banking  institutions. 
Federal  Reserve  Banks,  Government  agencies  and  other  bureaus 
and  offices  of  the  Treasury  Department  for  verification  of  informa¬ 
tion  on  authority  of  accountable  officers  to  determine  propriety  of 
actions  taken  by  such  individuals.  For  additional  routine  uses  see 
Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disporing  of  records  in  the  system: 

Storage:  Card  files. 

Retrkvability:  By  name. 

Safeguards:  Held  in  secured  buildings.  Disbursing  Officers  file  is 
locked. 

Retention  and  dispoal:  Indefinitely. 

System  managerfs)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  I, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notification  procednre:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  In¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Government  Departments  and  Agencies 
requiring  services  of  Treasury  Department  for  issuance  and  pay¬ 
ment  of  Treasury  checks. 

Treaaury/Mfait  00.001 

System  name:  Applicant  and  Information  Forms  for  Great  Plaza 
Parking  Permits — Treasury /Mint. 

System  location:  Administrative  Services  Division,  Warner  Build¬ 
ing,  Room  906,  501  13th  Street,  N.W..  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Mint  Federal  em¬ 
ployees. 

Categories  of  records  in  the  system:  (a)  Applicant's  name;  home 
address;  home  and  office  telephone  numbers;  place  of  employment; 
social  security  number;  years  of  Federal  service;  make,  model, 
year  and  license  number  of  automobile. 

Authority  for  maintenance  of  the  system:  F'ederal  Property 
Management  Regulations — Temporary  Regulations  D-47.  5  USC 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Uses:  To  determine 
parking  entitlement,  (b)  Categories  of  users:  Appropriate  agency 
and  General  Services  Administration  offkbls.  (c)  Purpose  of  use: 
Fair  determination  of  parking  permit  entitlement,  (d)  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Rctrievability:  By  applicant’s  name. 

Safegnards:  Combination  safe  file  accessible  by  authorized  per¬ 
sonnel  only. 

Retention  and  dispasal:  Applications  are  maintained  one  year  and 
then  destroyed  by  shredding. 

System  managerfs)  and  address:  Chief,  Administrative  Services 
Division,  Bureau  of  the  Mint,  Warner  Building,  Room  906,  501  1 3th 
Street,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  fOr  address  to  which 
inquiries  may  be  directed  or  address  at  which  the  individual  may 
present  a  request  as  to  whether  a  system  contains  records  pertain¬ 
ing  to  himself.  The  individual  must  supply  name. 

Record  access  pracednres:  See  System  Marnier  for  information 
on  procedures  for  gaining  access  to  and  contesting  records. 
Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Information  voluntarily  provided  by  ap¬ 
plicant. 

Treasnry/Mint  00M2 

System  name:  Applicants  for  selection  for  the  current  Annual  Assay 
Conunission,  and  members  of  former  Commis¬ 
sions. — Treasury/Mint. 
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System  location:  Treasury  Building,  Office  of  the  Director  of  the 
Mini,  15lh  &  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 
Warner  Building,  501  1 3th  St.,  N.W.,  Washington,  D.C.  29220. 

Categories  of  individuals  covered  by  the  system:  Members  of 
public  seeking  appointment  by  President  to  Assay  Commission  and 
their  sponsors  or  endorsers,  and  members  of  former  Commissions. 

Categories  of  records  in  the  system:  Biographies  of  candidates  and 
correspondence  with  applicants,  sponsors  and  endorsers. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  363. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
lies  of  users  and  the  purposes  of  such  uses:  (a)  Used  to  screen  appli¬ 
cants  for  Presidential  selection  and  to  determine  whether  applicants 
had  previously  served  on  Assay  Commission,  (b)  Used  by  ap¬ 
propriate  agency  officials  and  other  Federal  officials  responsible 
for  processing  selection,  (c)  Used  to  select  a  committee  to  test  the 
nation's  coinage,  (d)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Retrievability:  By  name. 

Safeguards:  Accessible  only  to  appropriate  agency  and  other 
Federal  officials.  Secured  Files. 

Retention  and  disposal:  Retained  permanently. 

System  manager(s)  and  address:  Administrative  Assistant  to  the 
Director,  Treasury  Building,  Room  2064,  15th  &  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  Same  us  listed  under  System  Manager.  In¬ 
dividuals  are  required  to  furnish  name. 

Record  access  procedures:  For  information  on  procedures  for 
g:tining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief.  Information  Systems  and  DocumenUi- 
tion  Branch.  Bureau  of  the  Mint,  Room  912,  Warner  Building. 
Washington,  D.C.  20220. 

Contesting  record  procedures:  .See  access  above. 

Record  source  categories:  Information  submitted  voluntarily  by 
general  public  and  Congressional  or  other  endorsers  and  sponsors. 

Treasury/Mint  00.0U3 

.System  name:  Cash  Receivable  Accounting  Information 
System— Treasury/Mint. 

System  location:  Washington,  DC,  Bureau  of  the  Mint,  Warner 
Building.  501  13th  Street,  N.W.  Philadelphia,  PA.  United  States 
Mint.  Independence  Mall.  Denver.  CO,  United  States  Mint,  320 
West  Colfax  Avenue.  San  Francisco,  CA,  United  States  Assay  Of¬ 
fice,  155  Hermann  Street.  New  York,  NY,  United  States  A.ssay  Of¬ 
fice.  32  Old  Slip  Street.  Fort  Knox,  KY,  United  States  Bullion 
Depository.  San  Francisco,  CA,  United  States  Old  Mint,  88  Fifth 
Street. 

Categories  of  individuals  covered  by  the  system:  Hmployees  and 
former  employees  of  the  Bureau  of  the  Mint  and  the  general  public 
who  have:  (a)  Served  on  jury  duty  when  employed  by  the  Bureau 
of  the  Mint,  (b)  Paid  for  lost  government  property  belonging  to  the 
Mint,  (c)  Purchas'ed  numismatic  items  from  Mint  sales  outlets. 

Categories  of  records  in  the  system:  (1)  Cush  received  from  Mint 
employees  who  have  served  on  jury  duty  or  received  witness  fees. 
(2)  Cash  received  from  Mint  employees  and  general  public  for  lost 
government  property,  assay  sample  work  and  cash  sales  of  over- 
the-counter  numismatic  items. 

Authority  for  maintenance  of  the  system:  5  USC  5537  (Fees  for 
jury  service);  31  USC  .369  (Sale  of  numismatic  items). 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (A)  I'se:  to  record  cash 
payment  made  to  the  Mint  by  employees,  former  employees  and 
general  public  for  services,  lost  government  property  and  jury  and 
witness  fees.  (B)  Categories  of  Users:  accounting  office,  managers 
and  supervisors  and  government  officials.  (C)  Purpose  of  Use — to 
account  for  cash  receivables.  (D)  For  additional  routine  uses  see 
Appcndi.v  A.\. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  IXK'unients. 

Retrievability  :  Name  or  number  substitute. 

Safeguards:  Stonige  in  filing  cabinets  with  access  by  aulhori/ed 
accounting  personnel. 


Retention  and  disposal:  General  records  control  schedule,  GAO 
rules  and  regulations.  Bureau  of  the  Mint  Records  Control 
Schedule,  Destroyed  in  accordance  with  General  Services  Adminis¬ 
tration  regulations. 

System  manager(s)  and  address:  Treasury  Department,  Bureau  of 
the  Mint,  15th  &  Pa.  Ave.,  N.W.,  Washington,  D.C.  20220,  Finan¬ 
cial  Manager;  Philadelphia,  PA  19106,  United  Stales  Mint,  Indepen¬ 
dence  Mall,  Budget  and  Accounting  Officer;  Denver,  CO  80204, 
United  States  Mint,  320  West  Colfax  Avenue,  Budget  and  Account¬ 
ing  Officer;  San  Francisco,  CA  94102,  United  States  Assay  Office. 
155  Hermann  Street,  Budget  and  Accounting  Officer;  New  York. 
NY  10005,  United  States  Assay  Office,  32  Old  Slip  Street,  Budget 
and  Accounting  Officer;  Fort  Knox.  KY  40121,  United  States  Bul¬ 
lion  Depository,  Officer  in  Charge;  San  Francisco.  CA  94103, 
United  States  Old  Mint,  88  Fifth  Street,  Budget  and  Accounting 
Officer. 

Notification  prot*edure:  Same  as  included  in  System  Manager.  An 
employee  or  former  employee  is  required  to  show  an  identification 
such  as:  (A)  Employee  identification.  (B)  Driver's  license.  (C) 
Other  means  of  identification  including  social  security  number  and 
date  of  birth. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief,  Information  Systems  and  Documenta¬ 
tion  Branch,  Bureau  of  the  Mint.  Room  912.  Warner  Building, 
Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Bureau  employees  and  appropriate 
agency  officials. 

Treasury/Mint  00.004 

System  name:  Confidential  Statements  of  I'inancial  In¬ 
terest — Treasur  y  /  M  int. 

System  location:  Bureau  of  the  Mint.  Warner  Building,  501  13th 
Street,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  l:mployees,  spe- 
ciiil  employees,  consultants,  and  advisers  v)f  the  Bureau  of  the  Mint 
who  are  required  to  file  sUitements  of  financial  interest. 

Categories  of  records  in  the  system:  Statements  of  F'mploymenl 
and  Financial  Interests. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  207,  208;  5 
CFR  735.406  and  31  CFR  0.735-70  through  0.735-235. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  u.*ies:  (a)  Used  to  record. ^docu¬ 
ment,  and  maintain  required  financial  interest  statements  sumnilted 
by  Bureau  employees  under  Treasury  Department  regulations.T'o 
refer,  where  there  is  an  indication  of  a  violation  or  pidenlial  viola¬ 
tion  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to  the 
appropriate  Federal  agency  charged  with  the  responsibility  ttf  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation,  or  order  issued  pur¬ 
suant  thereto,  (b)  Categories  of  users  agency  officials  who  have  a 
need  fur  the  record  in  the  performance  of  their  duties  and  other 
Federal  officials  charged  with  law  enforcement  responsibilities,  (c) 
Purpose  to  maintain  current  financial  interest  statements  to  avoid 
eunflicls  of  interest,  (d)  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Retrievability:  By  name. 

Safeguards:  Files  are  kept  in  a  locked  metal  file  cabinet  in  an 
area  accessible  to  authorized  agency  officials. 

Retention  and  disposal:  Records  are  maintained  as  long  as  the  em¬ 
ployee  is  with  the  Bureau. 

Sy.stem  manuger(s)  and  address:  Personnel  Officer.  Bureau  of  the 
Mint,  Warner  Building,  .501  13th  Street,  N.W.,  WashingU)n.  D.C. 
20220. 

Notification  procedure:  Same  address  and  individual  listed  under 
System  Manager.  The  employee  may  be  required  tt>  show  an 
identification  such  as:  employee  identification,  driver's  license;  or 
other  means  of  identification  which  will  clearly  identify  an  in¬ 
dividual. 

Record  access  priwedures:  For  information  on  procedures  for 
gaining  ;iccess  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief,  Information  Systems  and  Documenta- 
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tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Budding, 
Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Submitted  by  individual. 

Treasury/Mint  06.005 

System  name:  Current  Employee  Security  Identification 
Record— Treasury /Mint. 

System  location:  Philadelphia,  Pennsylvania,  United  States  Mint, 
Independence  Mall.  Denver,  Colorado,  United  States  Mint,  320 
West  Colfax  Avenue.  Sah  Francisco,  California,  United  States 
Assay  Office,  155  Hermann  Street.  New  York,  New  York,  United 
States  Assay  Office,  32  Old  Slip  Street.  West  Point,  New  York, 
United  States  Bullion,  Depository.  Fort  Knox,  Kentucky,  United 
States  Bullion,  Depository.  San  Francisco,  California,  United 
States  Old  Mint,  88  Fifth  Street. 

Categories  of  imtivMuais  covered  by  the  system:  Current  Bureau  of 
the  Mint  employees. 

Categories  of  records  in  the  system:  Security  information  system 
used  to  verify  proper  admittance  to  restricted  areas  within  the  Mint 
facilities  detailed  under  “LOCATION”.  The  card  record  (Mint 
Form  8925)  names  the  employee;  provides  date  and  place  of  birth; 
descriptive  data  on  height,  wei^t,  hair  and  eyes;  office  and  divi¬ 
sion  in  which  employed;  along  with  photograph  and  signature  of  the 
employee.  The  record  also  indicates  approval  by  facility  manage¬ 
ment  for  the  issuance  of  persotud  identification  to  the  employee, 
which  is  subsequently  carried  by  the  employee. 

Authority  for  maintenance  of  the  system:  40  U.S.C.  318 — 318c. 
Treasury  Department  Order  No.  177-25,  dated  August  8,  1973. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Use:  security  access 
control,  (b)  Categories  of  Users:  security  Force  Officers,  (c)  Pur¬ 
pose  of  Use:  protection  of  persons  and  property,  (d)  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Record  is  5  inches  x  8  inches  card  filed  in  Kardex 
Binder  or  circular-type  index  system. 

Retrievabilhy:  Alphabetical  by  name. 

Safeguards:  Maintained  in  secure  area  by  Security  Force  Of¬ 
ficers. 

Retention  and  disposal:  Records  are  retained^  until  separation  of 
the  employee  and  are  destroyed  upon  termination  in  accordance 
with  General  Services  Administration  rules  and  regulations. 

System  managerts)  and  address:  Treasury  Department,  Bureau  of 
the  Mint,  Winner  Building.  501  1 3th  St.,  N.W.,  Washington,  D.C. 
20220,  Chief'  of  Security  (Coordinator);  United  States  Mint,  Inde¬ 
pendence  Mall,  Philadelphia,  Pa.  191()6,  Security  Officer  (Facility 
Manager);  United  States  Mint,  320  West  Colfax  Avenue,  Denver, 
Colorado  80204,  Security  Officer  (Facility  Manager);  United  States 
Assay  Office,  155  Hermann  Street,  San  Francisco,  Ca.  94102, 
Security  Officer  (Facility  Manager);  United  States  Assay  Office,  32 
Old  Slip  Street,  New  York,  N.Y.  10005,  Security  Officer  (Facility 
Manager);  United  States  Bullion,  Depository,  West  Point,  New 
York  109%,  Security  Officer,  NYAO  (Facility  Manager);  United 
States  Bullion  Depository,  Fort  Knox,  Kentucky  40121,  Security 
Force  Captain  (Facility  Manager);  United  States  Old  Mint.  88  Fifth 
Street,  S^  Francisco,  Ca.  94103,  Security  Force  Captain  (Facility 
Manager). 

NotMicatioa  procedure:  Same  as  shown  under  System  Manager. 
An  employee  is  free  to  examine  his  card  record  upon  request,  after 
properly  identifying  himself  as  the  employee  of  record.  The  follow¬ 
ing  would  be  used  to  prove  identity:  (a)  Employee  identification; 
(b)  Driver’s  license;  (c)  Other  acceptable  personal  documents. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief  of  Security,  Bureau  of  the  Mint,  Room 
1037,  Warner  Building,  501  13th  Street,  N.W.,  Washington,  D.C. 
20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Personal  information  provided  by  em- 
[^yee  himself  and  identification  approval  by  management  staff. 

Treasury/Miat  00.006 

System  name:  Employee  and  Funner  Employee  Travel  and  Training 
Accounting  Information  System — Treasury/Mmt. 


System  location:  Washington,  DC,  Bureau  of  the  Mint,  Warner 
Building,  501  13th  Street,  N.W.  Philadelphia,  PA,  United  States 
Mint.  Independence  Mall.  Denver,  CO,  United  States  Mint.  320 
West  Ci^ax  Avenue.  San  Francisco,  CA,  United  States  Assay  Of¬ 
fice,  155  Hermann  Street.  New  York,  NY,  United  States  Assay  Of¬ 
fice,  32  Old  Slip  Street.  Fort  Knox,  KY,  United  States  Bullion 
Depository.  San  Francisco,  CA,  United  States  Old  Mint.  88  Fifth 
Street. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  of  the  Bureau  of  the  Mint  who  have  engaged  in 
travel  and  training. 

Categories  of  records  in  the  system:  (1)  SF  1166  Voucher  and 
Schedule  of  Payments  with  supporting  documents  such  as:  (A)  SF 
1012  Travel  Voucher,  (B)  SF  1038  Ai^lication  and  Account  for  Ad¬ 
vance  of  Funds,  (2)  Travel  Authorities,  (3)  Government  Travel 
Request  SF  1169,  (4)  Request,  Authorization,  Agreement  and  Cer¬ 
tification  of  Training. 

Authority  for  mahitenaBce  of  the  system:  5  U.S.C.  Chapter  41 
(Training)  and  Chapter  57  (Travel). 

Rootme  uses  records  maintained  in  the  system,  includiug  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (A)  Use:  To  record 
travel  and  training  information  on  all  Mint  employees  and  former 
employees  for  the  purpose  of  making  disbursements.  (B)  Categories 
of  Users:  Accounting  office,  managers  and  supervisors  and  govern¬ 
ment  officials.  (C)  Purpose  of  Use:  To  administer  the  travel  pro¬ 
gram  of  the  Bureau  in  accordance  with  the  regulations.  Also,  to 
assist  the  Personnel  Division  in  administering  the  training  program. 
(D)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiBg  of  records  in  the  system: 

Storage:  Paper  Documents. 

Retrievability:  Name  or  number  substitute. 

Safeguards:  Storage  in  filing  cabinets  with  access  by  authorized 
accounting  personnel. 

Retention  and  disposal:  (ieneial  Records  C'ontrol  Schedule,  GAO 
rules  and  regulations.  Bureau  of  the  Mint  Records  Coiitrol 
Schedule,  Destroyed  in  accordance  with  General  Services,  Ad¬ 
ministration  regukitions. 

System  managerfs)  and  address:  Treasury  Department,  Bureau  of 
the  Mint.  15th  St.  &  Pa.  Ave.,  N.W.,  Washington.  IK'  20220, 
Financial  Manager;  Philadelphia,  PA  19106.  United  States  Mint.  In¬ 
dependence  Mall,  Budget  and  Accounting  Officer;  Denver,  CO 
80204,  United  States  Mint,  320  West  Colfax  Avenue,  Budget  and 
Accounting  Officer;  San  Francisco,  CA  94102,  United  States  Assay 
Office,  155  Hermann  Street.  Budget  and  Accounting  Officer;  New 
York,  NY  10005,  United  States  Assay  Office,  32  Old  Slip  Street, 
Budget  and  Accounting  Officer;  Fort  Knox,  KY  40121,  United 
States  Bullion  Depository,  Officer  in  Charge;  San  Francisco,  CA 
94103,  United  States  Old  Mmt,  88  Fifth  Street.  Budget  and  Ac¬ 
counting  Officer. 

NotiBcatioa  procedure:  Same  as  included  in  System  Manager.  An 
employee  or  former  employee  is  required  to  show  an  identification 
such  as:  (A)  Employee  identification,  (B)  Drivers’  license,  (C) 
Other  names  of  identification  including  social  security  number  and 
date  of  birth. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief,  Information  Systems,  and  iXKumenta- 
tion  Branch,  Bureau  of  the  Mint.  Room  912,  Warner  Building. 
Washington,  D.C.  20220. 

Coatestiug  record  procedures:  See  access  above. 

Record  source  categories:  Bureau  employees  and  appropriate 
agency  officials. 

Treasury/Mint  00.007 

System  name:  Employee,  Former  Employee  and  Visitors,  Occupa¬ 
tional  Safety  and  Health.  Accident  and  Injuries  Records;  and 
Claims  for  Injuries  or  Damage  Compensation 
Records — Treasury/Mint. 

System  locatioii:  Location  and  Category  of  Records  Maintained; 
Washington,  D.C.,  Bureau  of  the  Mint.  Warner  Building,  501  13th 
St.  N.W.,  Accident/Injury/lUness  Records.  Vehicle  Accident,  and 
Claims  Against  the  Government;  Philadelphia.  Pennsylvania, 
United  States  Mint,  Independence  Mall.  Accidcnt/ln)ury/lllness 
Records,  Health  Records,  Motor  Vehicle  Accident  Data,  Claims 
Against  the  Government,  Safety  Equipment  l^s,  and  Operators 
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Truining/I.icensing;  Denver,  Colorado,  United  States  Mint,  320 
West  Colfax  Avenue,  Accident/Injury/Illness  Records,  Health  , 
Records,  Motor  Vehicle  Accident  Data,  Claims  Against  the 
Government,  Safety  Equipment  Logs,  and  Operators  Licensing; 
San  I'rancisco,  California,  United  States  Assay  Office,  155  Her¬ 
mann  Steet,  Accident/Injury/Illness  Records,  Health  Records, 
Motor  Vehicle  Accident  Data,  Claims  Against  the  Government, 
Safety  Equipment  l,ogs,  and  Operators  Training/Licensing;  New 
York,  New  York,  United  States  Assay  Office,  32  Old  Slip  Street, 
Accident/Injury/Illness  Records,  Health  Records,  Motor  Vehicle 
Accident  Data,  Claims  Against  the  Government,  and  Safety  Equip¬ 
ment  Logs;  West  Point,  New  York,  United  States  Bullion  Deposi¬ 
tory,  Accident/Injury/Illness  Records,  and  Motor  Vehicle  Accident 
Data;  Fort  Knox,  Kentucky,  United  States  Bullion  Depository,  Ac- 
cident/Injury/Illness  Records,  Motor  Vehicle  Accident  Data,  and 
Claims  Against  the  Government;  San  Francisco,  California,  United 
States  Old  Mint,  88  Fifth  Street,  Accident/Injury/Illness  Records, 
Motor  Vehicle  Accident  Data,  Claims  Against  the  Government, 
Safety  Equipment  Issuance,  and  Operators  Licensing. 

Categories  of  individuals  covered  by  the  system:  Bureau  of  the 
Mint  employees,  former  employees  and  visitors  to  Mint  offices  and 
facilities,  reporting  accidents  and  injuries  occurring  on  Federal 
Government  property  or  in  areas  immediately  adjacent  to  Govern¬ 
ment  property,  for  which  potential  liability  exists  due  to  local  laws. 
Categories  of  records  in  the  system:  (See  Location). 

Authority  for  maintenance  of  the  system:  29  U.S.C.  6(i8;  E.O. 
11807  ,  28  U.S.C.  2680  et  seq.;  31  CFR  Part  3,  31  U.S.C.  240-243;  31 
CFR  Part  4. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Information  in  these 
records  is  used  for  the  following  purposes:  (a)  Accident  prevention, 
reduction  and  compilation  of  statistics,  (b)  Accident  investigations, 
(c)  Determination  of  Government  liability  under  Federal  Tort 
Claims  Act.  (d)  Determination  of  Government  liability  under  Milita¬ 
ry  Personnel  and  Civilian  F’mployees’  Claims  Act.  (e)  Determina¬ 
tion  of  employee  compensation  benefits  under  Federal  Employees' 
Compensation  Act.  (f)  Health  and  medical  treatment  and  care  to 
employees  and  assuring  industrial  hygiene  improvements,  (g)  Deter¬ 
mining  accountability  for  safety  equipment.  (2)  Information  in  these 
records  may  be  provided  to  appropriate  agency  officials  and  offi¬ 
cials  of  the  following  other  Federal  agencies  responsible  for  the  ad¬ 
ministration  of  relevant  programs  or  the  evaluation,  adjudication, 
litigation  and  settlement  of  claims  by  or  against  the  Government: 
(a)  Department  of  Labor,  (b)  Department  of  Justice,  (c)  General 
Accounting  Office,  (d)  Civil  Service  Commission,  (e)  Socud  Securi¬ 
ty  Administration,  (3)  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  diKuments. 

Retrievahility:  by  name. 

Safeguards:  LiK'ked  containers  in  Safety  Health  Office  available 
to  authorized  personnel  only. 

Retention  and  disposal:  Records  arc  retained  in  accordance  with 
Cicneral  Records  Control  Schedules,  and  Bureau  of  the  Mint 
Records  Control  Schedules;  and  are  destroyed  in  accordance  with 
Ciencral  Services  Administration  rules  and  regubtions. 

System  manager(s)  and  address:  Treasury  Department,  Bureau  of 
the  Mint,  Warner  Building.  501  I3th  Street,  N.W.,  Washington, 
D.C.  20220,  Safety  Officer;  United  States  Mint,  Independence 
Mall.  I’hiladclphia.  PA  19106,  Safety  Manager;  United  States  Mint, 
320  West  Colfax  Avenue,  Denver,  Colorado  80204.  Safety 
Manager;  United  States  Assay  Office,  155  Hermann  Street.  San 
Francisco.  California  94102,  Safety  Manager;  United  States  Assav 
Office.  32  Old  Slip  Street,  New  York.  New  York  1(H)05.  Safety 
Manager;  United  States  Bullion  Depository.  West  Point.  New  York 
10996.  Safety  Manager;  United  States  Bullion  Depository.  Fort 
Knox,  Kentucky  40121,  Safety  Manager;  United  States  Old  Mint. 
88  Fifth  Street.  San  Francisco,  California  94103,  Safety  Manager. 

Notifieutiun  pri»eedurc:  Same  as  included  in  System  Manager.  An 
employee  i>r  former  employee  is  required  to  show  an  identification 
such  as:  (Al  Imiployee  identification,  (B)  Driver’s  license,  (Cl 
Other  means  of  identification  including  social  security  number  and 
date  of  birth. 

Record  access  priKcdures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official;  Chief,  Information  Systems  and  IXKumenta- 


tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building, 
Washington,  D  C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Employees,  supervisors,  medical  staff, 
general  public,  and  visitors  to  the  facilities  of  the  Bureau  of  the 
Mint. 

Treasury/Mint  00.008 

System  name:  Employee  Payroll,  Personnel  and  Time  and  At¬ 
tendance  History  Automated  Recording  System;  Departmental 

Integrated  Personal  services  System  (DIPS). — Treasury/Mint. 
System  location:  Washington,  D.C.,  Bureau  of  the'Mint.  Warner 
Building.  501  13th  Street.  N.W.  Philadelphia,  Pennsylvania,  United 
States  Mint.  Independence  Mall.  Denver,  Colorado,  United  States 
Mint.  320  West  Colfax  Avenue.  San  Francisco,  California,  United 
States  Assay  Office,  155  Hermann  Street.  New  York.  New  York, 
United  States  Assay  Office.  32  Old  Slip  Street.  San  Francisco. 
California,  United  States  Old  Mint.  88  Fifth  Street. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  of  the  Bureau  of  the  Mint. 

Categories  of  records  in  the  system:  Name;  address;  social  securi¬ 
ty  number;  employment  history;  earnings  record;  personnel  activity 
(actions);  leave  and  attendance;  labor  cost  distribution. 

Authority  fur  maintenance  of  the  system:  Payroll;  Section  1 1 3  of 
the  Budget  and  Accounting  Procedures  Act  of  1950,  as  amended, 

31  U.S.C.  66a.  Personnel;  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  Information  derived 
from  these  records  may  be  used  for  the  following  purposes:  (a)  The 
preparation  and  distribution  of  bi — weekly  pay  checks,  allotments, 
payroll  savings  bonds,  and  the  preparation  of  supporting  documents 
of  the  above;  (b)  The  preparation  of  labor  distribution  reports  for 
reconciluition  to  cost  accounts;  (c)  The  preparation  of  personnel  ac¬ 
tion  forms,  reports  of  personnel  actions  and  sUilus;  (d)  I'he  com- 
pibtion  of  statistical  data  rebting  to  payroll,  personnel  and  labor 
distribution.  (2)  Information  in  these  records  may  be  provided  to 
approprbte  agency  offiebis  and  officbls  of  the  following  other 
Federal  agencies  responsible  for  the  administration  of  relevant  pro¬ 
grams;  Department  of  Labor;  Department  of  Justice;  Civil  Service 
Commission;  Social  Security  Administration.  (3)  F'or  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  magnetic  tape,  disk,  punch  curds,  and  paper  records. 

Retrievahility:  Name,  scKbl  security  number,  employee  number. 

Safeguards:  Master  records  are  kept  on  magnetic  tape/disk  which 
is  under  program  control;  other  records  are  maintained  in  limited 
access  areas  available  to  authorized  personnel  and  are  under 
further  security  us  appropriate. 

Retention  and  disposal:  General  Records  and  Control  Schedule, 
GAO  rules  and  regubtions.  Bureau  of  the  Mint  Records  Control 
Schedule.  Records  kept  on  magnetic  tape/disk  arc  automatically 
deleted  under  program  control.  Other  records  are  destroyed  in  ac¬ 
cordance  with  GSA  regubtions. 

System  manager(s)  and  address:  Treasury  Department,  Bureau  of 
the  Mint,  Warner  Building,  .501  13th  Street,  N.W..  Washington. 
D.C.  20220,  DI1*S  Coordinator;  United  States 'Mint.  Independence 
Mall,  Philadelphia.  PA  19106,  DIPS  Coordinator;  United  States 
Mint,  320  West  Coilfax  Avenue,  Denver.  Co)lo)rado)  80204,  DIPS 
Coordinatoir;  United  States  Assay  Office,  155  Hermann  Street,  San 
Francisco,  California  94102,  DIPS  Coordinato>r;  United  States 
Assay  Office,  32  Old  Slip  Street,  New  Yo)rk,  New  Yo)rk  1(K)05, 
DIPS  CoordinaUu;  Uniteol  States  Old  Mint.  88  F'ifth  Street.  San 
Francisco.  CA  94103.  DIPS  Conlro>l  Group,  DIPS  Coordinato>r. 

Notification  proKcdure:  Same  as  System  Manager.  An  einplo>yee 
o>r  fi>rmcr  empbyec  is  required  to>  sho»w  an  identificalbn  such  as; 
(A)  Fmiplo>yec  identification;  (B)  Driver’s  license;  tO  Other  means 
o>f  iolentificatbn  including  soicial  security  number  and  date  oif  birth. 

Ro'cord  accevs  proo-«:duro‘s:  Foir  informatbn  oni  proicedures  foir 
gaining  access  U>  and  comicsting  recoirds,  individuals  may  comtact 
the  following  o'fficial:  Chief,  Informatbn  Systems  and  Documenla- 
Ibn  Branch.  Bureau  of  the  Mint.  Room  Ml 2,  Warner  Building. 
Washingtom.  D.C.  20220. 

Contesting  record  procedures:  Co>ntest;  .See  Access. 

Rtreord  source  categories:  Department  o>f  Interbr  DIPS  Grouip; 
Fanpbyees;  Budget  &  Finance  Divisbns.  Payrodl  Divisions; 
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Management  &  Oii^ization  Divisions;  Personnel  Divisions;  Com¬ 
puter  Generated;  Field  Office  Cost  Accountants;  Security  Officers; 
Time  Keepers;  Payroll  and  Personnel  Technicians;  Time  &  Leave 
Branch— Field  Offices. 

Trannry/Miat  M.(M9 

System  name:  Employee-  Supervisor  Performance,  Evaluation, 
Counseling  and  Time  and  Attendance  Records — Treasury/Mint. 
System  location:  San  Francisco  Old  Mint,  88  Fifth  Street,  San 
.FraiKisco,  California.  San  FraiKisco  Assay  Office,  ISS  Hermann 
Street,  San  Francisco,  California.  Denver  Mint,  3^  West  Colfax 
Avenue,  Denver,  Colorado.  Washington,  DXZ.,  Bureau  of  the  Mint, 
Warner  Building,  501 — 13th  Street,  N.W.  PhUadelphia  Mint,  Inde¬ 
pendence  Mall,  Philadelphia,  Pa.  New  Yoih.  N.Y.,  United  States 
Assay  Office,  32  Old  Slip  Street.  Fort  Knox,  Kentucky,  United 
States  Bullion  Depository.  West  Point,  N.Y.,  United  States  Bullion 
Depository. 

Categories  of  indhidnals  covered  by  the  system:  Bureau  of  the 
Mint  employees  and  former  employees. 

Categories  of  records  in  the  system:  Information  necessary  for 
managers  and  supervisors  to  effectively  carry  out  supervisory 
responsibilities.  Included  are  such  records  as:  copies  of  personnel 
actions,  performance  appraisal  including  production  and  control, 
disciplinary  actions,  overtime  reports,  tar^ess  reports,  work  as¬ 
signments,  training  reports,  applirations  for  employment,  home  ad¬ 
dresses,  leave  reports,  employee  awards.  (Supervisors  maintain 
varying  combinations  of  the  above  records.  Some  supervisors  may 
maintain  all  or  notte  of  the  above  rectnds  depending  upon  the  na¬ 
ture  and  size  of  the  operation  or  organization  and  the  number  of  in¬ 
dividuals  supervised.) 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  FPM 
Supplement  990 — 1,  Section  3. 

Routine  uses  of  records  maintained  in  the  system,  incIwliBg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Use — Employee  per¬ 
formance,  evaluation,  counseling  and  operational  conti^.  Catego¬ 
ries  of  Users — Managers  and  supervisors  throughout  the  Mint.  Pur¬ 
pose  of  Use — To  effectively  carry  out  their  personnel  management 
responsibilities.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents  maintained  in  folders. 

Retrievability:  By  name. 

Safeguards:  Stored  in  file  cabinets  and  desks  of  supervisors. 
Retention  and  disposal:  Retained  as  long  as  employee  is  under 
their  supervision. 

System  managerfs)  and  address:  Bureau  of  the  Mint,  Warner 
Building,  SOI  13th  Street,  N.W.  20220,  Assistant  E>irectors;  United 
States  Mint,  Independence  Mall,  Philadelphia,  Pa.  I9I06,  Superin¬ 
tendent;  United  States  Mint,  320  West  Colfax  Avenue,  Draver, 
CO.  80204,  Superintendent;  United  States  Assay  Office,  155  Her¬ 
mann  Street,  San  Francisco,  CA.  94102,  Officer-in-Charge;  United 
States  Assay  Office,  32  Old  Slip  Street,  New  York,  N.Y.  10005, 
Officer-in-Charge;  United  States  Bullion  Depository,  Fort  Knox, 
Kentucky  40121,  Officer-in-Charge;  United  States  Old  Mint,  88 
Fifth  Street,  San  Francisco,  CA.  94103,  Officer-in-Charge;  United 
States  Bullion  Depository,  West  Point,  N.Y.,  Officer-in-Chaige. 

Notification  procedure:  Same  as  listed  under  system  manager. 
Employee  or  former  employee  is  required  to  show  identification 
such  as:  I.D.  card,  driver's  license. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  (Thief,  Information  Systems  and  Documenta¬ 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building, 
Washington,  D.C.  20220. 

Contesting  record  procedures:  Contest:  See  access  above. 

Record  source  categories:  Employees;  previous  employers;  and 
appropriate  agency  officials. 

Treasury /Mint  00.017 

System  name:  Equal  Employment  Opportunity  (EEO)  Complaint 
Counseling  Records  -  Treasury /Mint. 

System  location:  Washington,  D.C.,  Bureau  of  the  Mint,  Warner 
Building.  501  -  13th  Street,  N.W.;  Philadelphia,  Pennsylvania, 
United  States  Mint,  IndependeiKe  Mall;  Denver,  Colorado,  United 
States  Mint,  320  West  Colfax  Avenue;  San  Francisco,  (Talifornia, 
United  States  Assay  Office,  155  Hermann  Street;  New  York,  New 


York,  United  States  Assay  Office,  32  Ok)  Slip  Street;  San  Fran¬ 
cisco,  California,  United  States  Old  Mint,  88  Fifth  Street;  and  Fort 
Knox,  Kentucky,  United  States  Bullion  Depository. 

Categwia  of  iadivkinals  covered  by  the  system:  Employees  and 
applicants  for  employment  at  the  Bureau  of  the  Mint. 

Categories  of  records  in  the  system:  Allegations  of  Discrimination 
and  aD  evidence  collected  during  the  counselmg  process. 

Anthorhy  for  nutetenance  of  ttte  system:  Public  Law  92-261;  Ex¬ 
ecutive  Oi^r  1 1478;  5  CFR  Part  713. 

Roirtinc  uses  of  records  aaainlakaed  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purpooes  of  such  uses:  Use  -  Informal 
processing  of  employee  complaints  of  discrimination.  Categories  of 
users  -  Agency  officials  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties.  Purpose  of  use  -  Informal  resolution  of 
complaints  of  discrimination. 

Policies  and  practices  far  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Folders  of  paper  documents. 

Retrievability:  By  name. 

Safeguards:  Stored  in  file  cabinets  and  desks  of  Counselors  and 
EEO  Officer. 

Retention  and  dispasal:  Indefinite. 

System  msnsger(s)  and  address:  EEO  Officer,  Bureau  of  the 
Mint,  Warner  Building,  501  -  13th  Street,  N.W.,  Washington.  D.C. 
20220;  EEO  Officer,  United  States  Mint,  Independence  Mall, 
Philadelphia,  Pennsylvania  19106;  EEO  Officer,  United  States 
Mint,  320  West  Colfax  Avenue,  Denver,  Colorado  80204;  EEO  Of¬ 
ficer,  United  States  Assay  Office,  32  ()ld  Slip  Street,  New  York, 
New  York  10005;  EEO  Officer,  United  States  Assay  Office,  155 
Hermann  Street,  San  Francisco,  California  94102;  F^EO  Officer, 
United  States  Old  Mint,  88  Fifth  Street,  San  Francisco,  California 
94103;  EEO  Officer,  United  States  Bullion  Depository  ,  l•■ort  Knox. 
Kentucky  40121. 

Notification  procedure:  See  System  Manager  fur  address  to  which 
inquiries  may  be  addressed.  The  individual  must  supply  name. 

Record  access  procedures:  For  information  on  pnK'cdurcs  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  Systems  Manager. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Information  is  voluntarily  obtained  from 
cmployeels),  management,  applicants  and  pertinent  dtKuments. 

Trcasnry/Mlnt  00.010 

System  mune:  Examination  reports  of  coins  forwarded  to  Mint  from 
U.S.  Secret  Service — Treasury/Mint. 

System  location:  Warner  Building,  501  13th  Street.  N.W., 
Washington,  D.C.  20220. 

Categories  ol  individuals  covered  by  the  system:  Individuals  from 
whom  U.S.  Secret  Service  has  seized  coins  suspected  to  be  coun¬ 
terfeit  or  fraudulently  altered. 

Categories  of  records  in  the  system:  Reports  prepared  for  U.S. 
Secret  Service  regarding  the  examination  of  the  questkmed  coin  or 
coins  by  Mint. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  331,  485.  486, 
489,  490  and  491. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Uses,  to  determine 
whether  a  coin  b  counterfeit  or  altered  and  submit  report  to  U.S. 
Secret  Service  or  other  Federal  agetKy  charged  with  law  enforce¬ 
ment  responsibilities.  To  pve  expert  testimony  as  to  the  coins  ex¬ 
amined  in  a  criminal  or  civil  proceeding  before  a  I'ederal  or  state 
court,  (b)  Categories  of  users,  agency  officials  who  have  a  need  for 
the  records  in  the  performance  of  t^ir  duties,  (c)  Purpose  of  use, 
to  preserve  the  integrity  of  the  coinage  system  by  detecting  coun¬ 
terfeit  or  altered  coins  and  to  assist  in  the  enforcement  of  Federal 
counterfeiting  statutes. 

Pnikics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Rctricvaliility:  By  name. 

Safeguards:  Files  are  kept  in  locked  metal  file  cabinets  in  area  ac¬ 
cessible  only  to  authorized  agency  officials. 

Rctentian  and  disposal:  Retained  in  accordance  with  Bureau  of 
the  Mint  Records  Control  Schedule. 
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System  maniiKer(s)  and  address:  Assistant  Director  for  Technolo¬ 
gy,  Bureau  of  the  Mint,  Warner  Building,  501  13th  Street,  N.W., 
Washington,  D.C.  20220. 

Notification  procedure:  This  system  is  proposed  for  exemption  el¬ 
sewhere  in  the  Federal  Register. 

Record  access  procedures:  This  system  is  proposed  for  exemption 
elsewhere  in  the  Federal  Register. 

Contesting  record  procedures:  Contest:  This  system  is  proposed 
for  exemption  elsewhere  in  the  Federal  Register. 

Record  source  categories:  This  system  is  proposed  for  exemption 
elsewhere  in  the  Federal  Register. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  proposed  for  exemption  elsewhere  in  the  Federal  Register. 

Treasury/Mint  00.011 

System  name:  General  Correspondence — Treasury/Mint. 

System  location:  Bureau  of  the  Mint,  Warner  Building,  .501  13th 
Street,  N.W.,  Washington,  D.C.  United  States  Assay  Office,  32  Old 
Slip,  New  York,  NY.  United  States  Old  Mint,  88  Fifth  Street,  San 
Francisco,  CA. 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
public.  Members  of  Congress,  agency  officials  and  other  Federal 
agencies. 

Categories  of  records  in  the  system:  Incoming  correspondence  and 
replies  pertaining  to  the  mission,  function  and  operation  of  the  Bu¬ 
reau  of  the  Mint. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  251,  253. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Use,  to  maintain 
dcKumentation  of  information  supplied  by  the  agency  to  the  cor¬ 
respondent.  (b)  Categories  of  users,  appropriate  agency  officials,  (c) 
Purpose  of  use,  to  provide  documentation  and  reference  for  future 
correspondence,  (d)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Retrievability:  By  name  of  correspondent. 

Safeguards:  Maintained  in  limited  access  area  available  only  to 
appropriate  agency  officbls. 

Retention  and  disposal:  In  accordance  with  the  General  Services 
Administration's  General  Records  Control  Schedule  and  the  Bureau 
of  the  Mint  Records  Control  Schedule.  Destroyed  in  accordance 
with  General  Services  Administration  regulations. 

System  manager(s)  and  address:  Chief,  Information  Systems  and 
IXKumcntation  Branch,  Bureau  of  the  Mint,  Warner  Building,  501 
13th  Street,  N.W.,  Washington,  D.C.  20220.  Superintendent,  United 
States  Assay  Office,  155  Hermann  Street,  San  Francisco,  Califor¬ 
nia  94102.  Officcr-in-Chargc,  United  States  Old  Mint,  88  Fifth 
Street.  San  Francisco,  California  94103. 

Notifkatiun  procedure:  See  System  Manager  for  addresses  to 
which  inquiries  may  be  addressed  and  addresses  at  which  the  in¬ 
dividual  may  present  a  request  as  to  whether  a  system  contains 
records  pertaining  to  himself.  The  individual  must  supply  name. 

Record  access  procedures:  For  information  on  prcKedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief,  Information  Systems  and  DiKumenta- 
tion  Branch,  Bureau  of  the  Mint,  RiH)m  912,  Warner  Building, 
Washington.  D  C.  20220. 

Contesting  record  procedures:  Sec  access  above. 

Record  source  categories:  The  general  public.  Members  of  Con¬ 
gress.  agency  and  other  Federal  officials. 

Treasury/Mint  00.016 

System  name:  Grievances.  Union/ Agency 

Negotiated — Treasury/Mint. 

System  location:  Washington,  EXT,  Bureau  of  the  Mint,  Warner 
Building,  501 -1 3th  Street.  N.W. 

Philadelphia.  PA.  United  States  Mint.  Independence  Mall. 

Denver,  CO,  United  Slates  Mint,  320  West  Colfax  Avenue. 

San  Francisco.  CA.  United  States  Assay  Office,  155  Hermann 
Street. 

New  York,  NY,  U.S.  Assay  Office.  32  Old  Slip  Street. 

San  Francisco,  CA,  U.S.  Old  Mint.  88  Fifth  Street. 

Ft.  Knox,  KY,  United  States  Bullion  Depository. 

West  Point.  NY.  West  Point  Buillion  Depository. 


Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  of  the  Bureau  of  the  Mint. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  or  documents  relating  to  employee  grievances 
filed  under  provisions  of  negotiated  grievance  procedures,  including 
decision  of  appropriate  third  parties  where  applicable. 

Authority  for  maintenance  of  the  system:  Executive  Orders  11491, 
11616,  11636  and  118.38;  negotiated  agreements  between  Mint  and 
exclusively  recognized  labor  unions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  To  process  an  em¬ 
ployee  grievance,  including  submission  to  an  arbitrator  and  appeal 
to  the  Federal  Labor  Relations  Council,  (b)  To  refer  a  question  of 
grievability  cvr  arbitrability  to  appropriate  officials  of  the  Depart¬ 
ment  of  Labor,  (c)  To  provide  information  or  disclose  to  the  ap¬ 
propriate  Federal  agency  in  connection  with  civil  litigation  involv¬ 
ing  the  Bureau  of  the  Mint.  Id)  For  additional  routine  uses  see 
Treasury  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  arc  maintained  in  file  folders  or  binders. 
Retrievability:  These  records  are  filed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained  or  by  the  subject  of  the 
grievance. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  agency  officbls  whose  officbl  duties  require  such  access. 

Retention  and  disposal:  Retained  in  accordance  with  the  Bureau 
of  the  Mint  Records  Control  Schedules  and  destroyed  in  ac¬ 
cordance  with  General  Service  Administration  rules  and  regula¬ 
tions. 

System  manager(s)  and  address:  For  current  and  former  em¬ 
ployees: 

Personnel  Officer,  Bureau  of  the  Mint,  Department  of  the  Trea¬ 
sury,  15th  &  Pennsylvania  Avc.,  NW.,  Washington,  DC  20220. 

Personnel  Officer,  U.S.  Mint,  Independence  Mall,  Philadelphia. 
PA  19106. 

Personnel  Officer.  U.S.  Mint,  320  Colfax  Ave.,  Denver.  CO 
80204. 

Personnel  Officer,  U.S.  Assay  Office,  155  Hermann  .Street,  San 
Francisco,  CA  94102. 

Personnel  Officer.  U.S.  Assay  Office,  32  Old  Slip  Street.  New 
York.  NY  10005. 

Personnel  Officer,  U.S.  Old  Mint,  88  Fifth  Street.  San  Francisco, 
CA  94103. 

Officer-in-Charge,  U.S.  Bullion  Depository,  Fort  Knox.  KY 
40121. 

Administrative  Officer.  West  Point  Bullion  Depository.  West 
Point.  NY  10996. 

Notification  procedure:  Individuals  who  have  fled  a  grievance  arc 
aware  of  that  fact  and  have  been  pix»vided  a  copy  of  the  reci>rd. 
They  may,  however,  contact  the  Personnel  Officer  indicated  above 
regarding  the  existence  of  such  records  pertaining  to  them.  It  is 
necessary  to  furnish  information  sufficient  to  verify  the  identity  of 
the  requester  such  as  full  name,  date  of  birth,  a  brief  description  of 
the  grievance  and  the  approximate  date  of  submission. 

Rc'cord  access  procedures:  Individuals  who  have  filed  a  grievance 
about  a  decision  or  determination  made  by  an  agency  or  about  con¬ 
ditions  existing  in  an  agency  already  have  been  provided  a  copy  of 
the  record.  The  contest,  amendment,  or  correction  of  a  grievance 
record  is  permitted  during  the  prosecution  of  the  grievance  to 
whom  the  record  pertains.  However,  after  a  grievance  case  has 
been  closed,  an  individual  may  gain  access  to,  or  contest  the  offi¬ 
cbl  copy  of  the  grievance  record  by  writing  the  appropriate  Person¬ 
nel  Officer  indicated  above.  Individuals  should  provide  their  name: 
date  of  birth;  a  brief  description  of  grievance  and  the  approximate 
date  of  submission. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  The  sources  of  these  records  arc  in¬ 
dicated  below,  la)  Individual  to  whom  the  record  pertains,  (b) 
Agency  officials,  (c)  Affidavits  or  statements  from  employee(s).  (d) 
Testimonies  of  witnesses,  (e)  Official  documents  and  correspon¬ 
dence  relating  to  the  grievance. 

Treasury/Mint  U0.012 

System  name:  Investigatory  Files  on  Theft  of  Mint  Proper¬ 
ty  — Treasury  /  M  in  t . 
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System  locatkm:  Warner  Building,  501  t3th  Street,  N.W., 
Washington,  D.C.  20220. 

Categaries  of  indivkliuils  covered  by  the  system:  Mint  employees 
and  members  of  public  suspected  of  the  theft  of  Government  pro¬ 
perty. 

Categories  of  records  in  the  system:  Name  of  individual;  location 
of  Mint  facility;  and  theft  item. 

Authority  for  mahitenance  of  the  system:  18  U.S.C.  332,  641. 

Routine  uses  of  records  maintained  in  the  system,  includhig  catego* 
rim  of  users  mid  the  purposes  of  such  uses:  (a)  Uses,  to  investigate 
suspected  theft  of  Government  property  on  Mint  premises.  To 
refer,  where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to  the 
appropriate  Federal  agency  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charg^  with  enforcing 
or  implementing  the  statute  or  rule,  regulation,  or  order  issued  pur¬ 
suant  thereto,  (b)  Categories  of  users,  agency  officials  who  have  a 
need  for  the  record  in  the  performance  of  their  duties  and  other 
Federal  officials  charged  with  law  enforcement  responsibilities,  (c) 
Purpose,  to  safeguard  and  account  for  Government  property;  assist 
in  ^orcement  of  applicable  Federal  criminal  statutes;  and  attempt 
to  recoup  value  of  property  stolen,  (d)  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Rctrievability:  By  name. 

Safeguards:  Files  are  kept  in  a  locked  metal  file  cabinet  in  an 
area  accessible  to  authorized  agency  officials. 

Retodion  and  disposal:  Retained  In  accordance  with  Bureau  of 
the  Mint  Records  Control  Schedule  and  destroyed  in  accordance 
with  General  Services  Administration  rules  and  regulations. 

System  maaagerfs)  and  address:  Chief,  Office  of  Security,  Bureau 
of  the  Mint,  Warner  Building,  501  13th  Street,  N.W.,  Washington, 

D  C.  20220. 

Notification  procedure:  This  system  is  proposed  for  exemption  el¬ 
sewhere  in  the  Federal  Register. 

Record  access  procedures:  This  system  is  proposed  for  exemption 
elsewhere  in  the  Federal  Register. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  This  system  is  proposed  for  exemption 
elsewhere  in  the  Federal  Register. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  proposed  for  exemption  elsewhere  in  the  Federal  Register. 

Treasury/Mint  00.013 

System  name:  Numismatic  Coin  Operations  System  (NL'COS) 
Records;  Customer  Mailing  List  and  Order  Processing  Records 
for  Coin  Sets,  Medals  and  Numismatic  Items— Treasury/Mint. 
System  location:  San  Francisco,  California,  Old  Mint,  88  Fifth 
Street.  San  Francisco,  CA  94175.  (Records  concerning  undelivered 
orders  are  maintained  at  the  San  Francisco  Assay  Office,  155  Her¬ 
mann  Street.) 

Categories  of  individuals  covered  by  the  system:  Customers  for  nu¬ 
mismatic  items. 

Categories  of  records  in  the  system;  Names,  addresses,  order  his¬ 
tory  of  customers  purchasing  numismatic  items  and  of  individuals 
who  wish  to  receive  notification  of  numismatic  offerings  by  the 
Mint. 

Authority  lor  nuintenance  of  the  svstem:  31  U.S.C.  324g,  324h, 
369,  39Ud);  P.L.  89—81,  P.L.  92—228’;  31  CFR  Part  92. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Use,  generating  order 
cards,  acknowledgement  cards,  labels,  and  correspondence,  (b) 
Categories  of  Users,  appropriate  agency  officials,  (c)  Purposes  of 
Use,  to  announce  the  availability  of  numismatic  items  produced  by 
the  Mint;  process  and  acknowledge  receipt  of  orders;  process  pay¬ 
ments  received  from  customers;  mail  and  trace  numismatic  items 
ordered,  (d)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispesing  of  records  in  the  system: 

Storage:  Magnetic  tape,  discs,  paper  and  cards. 

Rctrievability:  Name,  customer  number  or  order  number. 


Safeguards:  CRT,  password  protection;  only  designated  persons 
may  request  computer  generated  reports.  Access  to  any  information 
pertaining  to  any  individuals’  name  is  limited  to  only  those  in¬ 
dividuals  requiring  the  information  to  accommodate  handling  of 
transactions  with  the  customers.  Separation  of  functions;  source 
documents  maintained  in  one  division  and  programming  systems  in 
another. 

Retention  and  disposal:  In  accordance  with  the  General  Services 
Administration’s  General  Records  Control  Schedule  and  the  Bureau 
of  the  Mint  Records  Control  Schedule.  Destroyed  in  accordance 
with  General  Services  Administration  regulations.  Order  cards  are 
retained  two  weeks,  reports  three  months;  they  are  then  shredded. 
Customer  names  and  addresses  are  maintained  us  long  as  they  are 
active. 

System  managcr(s)  and  address:  Officer  in  Charge,  San  Francisco 
Old  Mint,  88  Fifth  Street.  San  Francisco  CA  94175. 

Notifkatkm  procedure:  Bureau  of  the  Mint,  55  Mint  Street,  Sun 
Francisco,  CA  94175.  Individuals  should  supply  order  number  as 
provided  on  order  card  or  copy  of  both  skies  of  cancelled  check; 
customer  number  which  appears  on  pre-punched  order  cards  or  on 
face  of  check. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official;  Chief,  Information  Systems  and  Documenta¬ 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building. 
Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Members  of  the  public;  appropriate 
agency  officials;  and  General  Services  Administration. 

Treasury /Mint  00.014 

System  name:  Purchases,  Sales,  Exchange  and  Assays  of  Precious 
Metals — Treasury/Mint. 

System  locatioa:  Washington,  D  C.,  Bureau  of  the  Mint.  Warner 
Building,  501  —  13th  Street,  N.W.  Philadelphia,  PA.  United  States 
Mint,  Independence  Mall.  Denver,  CO,  United  States  Mint,  320 
West  Colfax  Avenue.  San  Francisco,  CA,  United  States  Assay  Of¬ 
fice,  155  Hermann  Street.  New  York,  NY,  United  Slates  Assay  Of¬ 
fice,  32  Old  Slip.  San  Francisco,  CA.  United  Stales  Ok!  Mint,  88 
Fifth  Street. 

Categories  of  individuals  covered  by  the  system:  General  public 
and  Government  agencies  who  had  precious  metal  transactions  with 
the  Bureau  of  the  Mint. 

Categories  of  records  in  the  system:  Bar  schedules,  deposit 
tickets,  reports  on  special  assays,  records  of  sales  and  purchases  of 
precious  metals. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  327,  328,  335, 
358,  360,  361,  362.  405a— 1.  733  and  734.  31  CFR  Parts  90  and  92. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Use.  to  record  and 
accomplish  sale,  purchase,  exchange  or  assay  of  precious  metals, 
(b)  Categories  of  users,  appropriate  agency  officials  and  ap¬ 
propriate  officials  of  the  General  Services  Administration,  (c)  Pur¬ 
pose  of  use,  to  determine  and  verify  that  proper  payments  are 
made  or  correct  charges  are  assessed  for  services  rendered  and  to 
accomplish  sale  and  purchase  of  precious  metals,  (d)  For  additional 
routine  uses  sec  Appendix  AA. 

Policies  and  practices  fof  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents  and  computer  magnetic  tapes. 
Retrievability:  Name  or  assay  number. 

Safeguards:  Metal  file  cabinet  with  locks  and  secured  area  availa¬ 
ble  to  authorized  personnel  only. 

Retention  and  disposal:  Bureau  of  the  Mint  Records  Control 
Schedule. 

System  managerls)  and  address:  Treasury  Department,  Bureau  of 
the  Mint,  15th  &  Pa.  Ave.,  N.W.,  Washington.  D.C.  20220.  Finan¬ 
cial  Manager;  Philadelphia,  PA  19106,  United  States  Mint,  Indepen¬ 
dence  Mall,  Budget  and  Accounting  Officer;  Denver.  CO  80204, 
United  States  Mint,  320  West  Colfax  Avenue,  Budget  and  Account¬ 
ing  Officer;  San  Francisco,  CA  94102,  United  States  Assay  Office, 
155  Hermann  Street,  Budget  and  Accounting  Officer;  New  York, 
NY  10005,  United  States  Assay  Office,  32  Old  Slip  Street,  Budget 
and  Accounting  Officer;  San  Francisco.  CA  94103.  United  States 
Old  Mint.  88  Fifth  Street,  Budget  and  Accounting  Officer. 
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NotifkiitMin  procedure:  Same  as  included  in  System  Manager. 
Member  of  the  ^neral  public  or  Government  agency  is  required  to 
produce  proper  identification  to  satisfy  the  System  Manager. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief,  Information  Systems  and  Documenta¬ 
tion  Branch,  Bureau  of  the  Mint.  Room  912,  Warner  Building, 
Washington,  D.C.  20220. 

Contesting  record  procedures:  Same  as  access  above. 

Record  source  categories:  General  public;  agency  officials;  and 
other  Federal  agencies. 

Treasury/Mint  OO.OIS 

System  name:  Redemption  of  Uncurrent  or  Mutilated 
Coins— Treasury/Mint. 

System  kication:  United  States  Assay  Office,  32  Old  Slip,  New 
York,  N.Y.  10005. 

Categories  of  individuals  covered  by  the  system:  General  public; 
financi^  institutions;  and  other  Government  agencies. 

Categories  of  records  in  the  system:  Records  of  names,  addresses 
and  reference  numbers  pertaining  to  those  submitting  mutilated  or 
uncurrent  coins  for  exchange. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  317c;  31  CFR 
Pmt  100. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Uses,  issuance  of 
payments  in  exchange  of  coins,  (b)  Categories  of  users,  appropriate 
agency  officials,  (c)  Purpose  of  use,  to  insure  that  payments  are 
made  to  proper  individuals,  banks  or  Government  agencies  (d)  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Retrievability:  By  name  or  reference  number. 

Safeguards:  Metal  file  cabinet  with  lock. 

Retention  and  disposal:  Retained  in  accordance  with  Bureau  of 
the  Mint  Records  Control  Schedule  and  destroyed  in  accordance 
with  General  Services  Administration  rules  and  regulations. 

System  managerts)  and  address:  Budget  and  Accounting  Officer, 
United  States  Assay  Office,  32  Old  Shp  Street,  New  York,  New 
York  10005. 

Notification  procedure:  See  System  Manager.  Individual  is 
required  to  supply  name  and  if  available  reference  and/or  settle¬ 
ment  number. 

Record  access  procedures:  For  information  on  procedure  for  gain¬ 
ing  access  to  and  contesting  records,  individuals  may  contact  the 
following  official:  Chief,  Information  Systems  and  Documentation 
Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building,  Washing¬ 
ton,  D.C.  20220. 

Cootcsting  record  procedures:  See  access  above. 

Record  source  categories:  General  public,  financial  institutions, 
and  other  Government  agencies. 

Treasury/BPD  00.001 

System  name:  Personnel  and  Administrative 

Records — T  leasury  /  BPD. 

System  location:  Bureau  of  the  Public  Debt:  Washington,  D.C.; 
Parkersburg,  West  Virginia;  Ravenswood,  West  Virginia;  William- 
stown.  West  Virginia.  Federal  Records  Center:  St.  Louis,  Missouri. 

Categories  of  individuals  covered  by  the  system:  Past,  present  and 
prospective  employees. 

Categories  of  records  in  the  system:  All  personnel  records  not 
mentioned  in  this  system,  but  maintained  at  the  Bureau,  are  con¬ 
sidered  to  belong  to  the  Civil  Service  Commission  and  will  be  re¬ 
ported  by  that  agency.  (1)  Personnel  Folders  (Temporary  side): 
Contain  the  following  types  of  records  or  information  apart  from 
official  records,  but  which  may  duplicate  or  supplement  official 
records:  Pre-employment  records  and  vouchering;  orientation 
records;  requests  for  personnel  action;  requests  for  training;  per¬ 
formance  evaluation  records;  letters  of  reference;  debt  correspon¬ 
dence;  conespondcnce  between  employee  and  personnel  office; 
disciplinary  action  papers;  duplicate  copies  of  personnel  actions; 
payridl,  Irave  and  retirement  benefits  data;  compensation  forms 
and  reports  relating  thereto;  and  tax  check  records,  reduction-m- 
force  data;  requests  for  outside  employment;  letters  of  reprimand; 


and  credit  and  employment  verification.  (2)  Locator  File:  Contains 
the  employee’s  office  and  home  address  and  telephone  numbers; 
emergency  notification  information  and  indication  of  permission  or 
denial  to  disclose  this  information  upon  inquiry.  (3)  Applications  for 
Employ?hent  File;  Contains  inquiries  concerning  employment,  ap¬ 
plicants’  resumes  and  correspondence.  (4)  Upward  Mobility  Pro¬ 
gram  Files:  Contain  but  are  not  limited  to,  all  pertinent  information, 
such  as  applications,  vouchering,  correspondence,  developmental 
plans  and  appraisal  forms  of  candidates  for  said  program.  (5)  In¬ 
vestigation  Security  Files;  Contain  background  information  and  the 
results  of  investigations  conducted  by  Internal  Revenue  Service, 
Secret  Service,  or  other  Federal  agencies,  on  Bureau  attorneys  and 
certain  other  employees.  (6)  Awards  Case  Files:  Contain  reports 
and  background  data  concerning  awards  for  employees.  (7)  Infor¬ 
mal  Equal  Employment  Opportunity  Complaint  Files;  contain 
records  of  informal  EEO  complaints  and  discussions  thereon  which 
have  not  reached  the  level  of  formal  complaints.  (8)  Administrative 
Grievance  Files;  Contain  informal  or  formal  grievance  complaints 
and  background  documentation  thereon  which  do  not  fall  within 
Union  jurisdiction.  (9)  General  Correspondence  Files;  Contain 
inquiry'  and  reply  letters  and  documentation  concerning  general  ad¬ 
ministrative,  policy,  transactional  and  personnel  matters.  (10) 
Union-related  Files:  Contain  formal  and  informal,  contractual  and 
administrative  grievance  complaints  and  background  documentation 
thereon;  reports  of  union  dues  participation.  (II)  Merit  Promotion 
Files;  Contain  records  of  competitive  promotion  actions,  including 
but  not  limited  to  vacancy  announcements,  candidates  considered, 
assessments  of  candidates,  and  disposition  of  applications.  (12)  Exit 
Interview  Files:  Contain  records  of  employee’s  critique  of  Bureau, 
final  interview,  and  supervisors’  recommendations.  (13)  Suitability 
Files:  Contain  information  documenting  the  suitability  for  employ¬ 
ment  of  prospective  and  current  employees,  such  as  arrest  records. 
National  Agency  checks  and  background  information.  (14)  Budget 
Files;  (a)  Employee  Travel  Records  File;  Contains  travel  vouchers, 
authorization  and  receipts  for  travel  which  an  employee  performed 
in  connection  with  official  business  and  which  is  reimbursable  by 
government  funds,  (b)  Comprehensive  Listing  of  Employee  Master 
File;  Contains  salary,  grade,  leave,  retirement,  health-life  in¬ 
surance,  tax,  payroll  deduction  and  other  information,  (c)  Time  and 
Attendance  Records;  Contain  the  daily  po^ng  of  employee’s  leave 
and/or  attendance.  (15)  Medical  Records  File:  contains  pre-appoint¬ 
ment  and  fitness-for-duty  medical  reports  and  records.  (16)  Discipli¬ 
nary  and  Adverse  Action  File:  contains  all  pertinent  information, 
such  as,  but  not  limited  to,  statements  and  background  information 
regarding  such  actions.  (17)  Confidential  Financial  Statements  File: 
contains  personal  financial  statements  required  by  certain  em¬ 
ployees  as  defined  in  the  Department's  Minimum  Standards  of 
Conduct.  (18)  Classification  Appeals  File:  contains  statements  and 
pertinent  information  relating  to  the  adjudication  of  an  appeal.  (19) 
History  of  Employment  File;  contains  service  record  cards. 

Authority  for  maintenance  of  the  system:  Title  5  USC;  Federal 
Personnel  Manual;  Executive  Order  11478. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Within  the  Department 
of  the  Treasury,  the  aforementioned  records  are  routinely  used  to 
determine  the  suitability  of  an  applicant  for  employment;  to  verify 
an  employee’s  orientation  processing;  to  supplement  official  per¬ 
sonnel  records  for  clarification  of  personnel  actions,  to  authorize 
deductions  of  state  and/or  local  or  District  of  Columbia  taxes  from 
an  employee’s  salary  for  payroll  functions;  to  provide  information 
for  determining  the  eligibility  and  suitability  of  an  employee  for 
promotion  or  award;  to  appraise  an  employee’s  performance  fol¬ 
lowing  hiring  or  promotion;  to  judge  the  necessity  for  disciplinary 
action  and  to  make  record  of  the  same;  to  inform  an  employee  of 
his  present  leave  and  retirement  benefits  status;  to  make  record  of 
all  correspondence  exchanged  between  an  employee  and  the  Divi¬ 
sion  of  Personnel  for  reference  purposes;  to  locate  an  employee  in 
an  emergency  situation  if  the  employee's  permission  was  granted; 
to  issue  building  passes  and  make  record  thereof;  to  record  work- 
related  injuries  and  illnesses  and  to  process  compensation  therefor; 
to  perform  security  investigations  and  to  provide  security  clearance 
for  attorneys  and  certain  other  employees  in  order  to  protect 
security  information;  to  furnish  Internal  Revenue  Service,  Secret 
Service,  and  other  Federal  agencies  with  information  in  the  course 
of  their  investigations,  to  document  grievances  or  complaints  of 
discrimination  for  purposes  of  hearing  and  passing  decision  on  a 
case;  to  furnish  management  with  information  necessary -for  the 
hearing  and  resolution  of  administrative  grievances;  to  record, 
analyze  and  approve  travel  expenditures;  to  furnish  data  needed  by 
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Requests  for  access  to  records:  (1)  All  r^ucsts  for  access  to 
records  should  be  in  writing,  signed  by  the  individual  concerned, 
and,  in  order  for  the  Privacy  Act  procedures  to  apply,  clearly  in¬ 
dicate  that  the  request  is  ma^  pursuant  to  the  Privacy  Act  of  1974. 
The  Bureau  reserves  the  right  to  require  additional  verification  of 
an  individual’s  identity  in  certain  cases.  (2)  The  request  must  speci¬ 
fy  the  Bureau  system  of  records  within  which  the  desired  records 
are  located  as  well  as  the  categories  of  records  within  the  system. 
These  categories  are  set  out  in  the  applicable  system  of  records 
description.  (3)  Requests  for  records  concerning  a  deceased  or  in¬ 
capacitated  individual  should  be  accompanied  by  either  evidence  of 
the  requester’s  appointment  as  legal  representative  of  the  individual 
or  his  estate  or  by  a  statement  attesting  that  no  such  representative 
has  been  appointed  and  giving  the  nature  of  the  relationship 
between  the  requester  and  the  individual. 

Requests  for  correction  of  records:  (1)  All  requests  by  an  in¬ 
dividual  for  correction  of  records  relating  to  him  should  be  in  writ¬ 
ing,  be  signed  by  him,  and,  in  order  for  the  Privacy  Act  procedures 
to  apply,  state  that  the  request  is  made  pursuant  to  the  Mvacy  Act 
of  1974.  (2)  The  request  for  correction  should  specify:  (a)  the  dates 
of  the  prior  correspondence  had  with  the  Bureau  concerning  the 
records  in  question,  (b)  the  specific  records  alleged  to  be  incorrect, 
(c)  the  correction  requested,  and  (d)  the  reasons  therefor  as  well  as 
any  available  evidence  in  support  of  the  request. 

Appeals  from  an  initial  denial  of  a  request  for  correction  of 
records:  (1)  All  appeals  from  an  initial  denial  of  a  request  for  cor¬ 
rection  of  records  must  be  in  writing,  be  signed  by  the  individual 
involved,  and,  in  order  for  the  Privacy  Act  procedures  to  apply, 
state  that  it  is  made  pursuant  to  the  Privacy  Act  of  1974.  (2)  All  ap¬ 
peals  must,  to  be  handled  under  the  Privacy  Act  procedures.  ^ 
delivered  to  the  address  set  forth  for  submission  of  appeals  within 
3S  days  of  the  individual’s  receipt  of  the  initial  denial  of  the 
requested  correction.  (3)  All  appeals  must  specify:  (a)  the  records 
to  which  the  appeal  relates,  (b)  the  date  of  the  initial  request  made 
for  correction  of  the  records,  and  (c)  the  date  that  initial  denial  of 
the  request  for  correction  was  received.  (4)  All  appeals  must  also 
specify  the  reasons  for  the  requester’s  disagreement  with  the  initial 
dienial  of  correction  and  should  furnish  any  applicable  evidence 
available  in  support  of  his  appeal. 

Coatestiag  record  proccdarcs:  See  notifkation  and  access. 

Record  source  categories:  Information  on  records  in  the  system  is 
furnished  by  the  individuals,  by  creditors,  by  supervisors,  medkal 
personnel,  other  employees,  or  as  the  resuh  of  security  investiga¬ 
tions. 


the  Division  of  Budget  and  Accounts  in  the  performance  of  its  du¬ 
ties  relating  to  the  estimating  and  accounting  for  budget  expendi- 
tmes,  maintaining  records,  providing  payroll  data  to  the  Fisc^  Ser¬ 
vice  Payroll  Facility,  Bureau  of  Government  Financial  Operations, 
to  the  individual  employee,  and  to  supervisors  who  have  need  of 
such  information  in  the  performance  of  their  duties;  to  maintain 
records  of  correspondence  for  reference  and  precedence  purposes; 
to  provide  Feder^  income  tax  filing  information  on  employees,  GS 
grade  12  and  above,  for  the  purpose  of  tax  checks;  to  process  and 
document  merit  promotion  actions;  and  to  conduct  turnover  stu¬ 
dies. 

Routine  users  records  within  the  Department  are  the  Division 
of  Persoimel;  the  Division  of  Budget  and  Accounts;  the  Division  of 
Management  Services;  the  EEO  Offkers;  Internal  Revenue  Ser¬ 
vice;  Secret  Sendee;  and  all  other  employees  who  have  need  of 
such  information  in  the  performance  of  their  authorized  duties. 

Outside  the  Department  of  the  Treasury,  qualified  information  is 
routinely  used  to  furnish  other  Federal  Agencies  with  pre-employ¬ 
ment  information  for  hiring  purposes;  to  verify  debt  complaints  a^ 
employment  data  upon  request  by  cr^tors;  to  respond  to  requests 
for  information  by  Federal  investigative  agencies  for  the  purpose  of 
security  or  criminal  investigation,  and  civil  or  criminal  judkial 
proceedings;  to  provide  data  to  the  Civil  Servke  Commission  and 
other  Federal  agencies  upon  authorized  requests;  to  supply  data 
necessary  for  employee  compensation;  to  provide  union  representa¬ 
tives  and  arbitrators,  when  applicable,  with  data  needed  in  the  per¬ 
formance  of  their  dutks  arid  whkh  is  authorized  for  disclosure 
under  the  terms  of  the  Union-Bureau  contract;  to  disclose  to  Mem¬ 
bers  of  Confess  who  inquire  on  behalf  of  constituents;  to  disclose 
to  next-of-kin,  voluntary  guardian  and  other  representative  or  suc- 
cessOT  in  interest  of  a  deceased  or  incapacitated  employee  or 
former  employee. 

Routine  users  outside  the  Depmiment  are  other  Federal  Agency 
Personnel  Offices;  the  Civil  Servke  Commission;  U.S.  Department 
of  Labor,  Offke  of  Emi^yees  Compensation;  State  unemployment 
offices;  union  representatives  and  arbitrators,  as  qualifkd  in  the 
routine  use;  creditors;  Federal  agencks;  Members  of  Congress  and 
next-cd-kin;  voluntary  guardian  and  other  representative  or  succes¬ 
sor  in  interest. 

For  Additional  Routine  Uses,  see  Appendix  AA. 

Poikks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Electronk  media,  paper  and  microfilm. 

RetrievabiUty;  By  name,  and  in  some  cases  social  security 
number. 

Safeguards;  Information  is  contained  in  secure  buildings.  Federal 
Record  Centers,  or  in  areas  whkh  are  occupied  by  offkers  and 
responsible  employees  of  the  Bureau  who  are  subject  to  the  Bu¬ 
reau’s  personnel  screening  procedures  and  the  Treasury  Depart¬ 
ment  Code  of  Conduct.  Information  stored  in  electronk  media  is 
safe^iarded  by  automatk  data  processing  security  procedures  in 
addition  to  physical  security  measures. 

Rctantioa  aad  disposal:  Records  are  maintained  in  accordance 
with  GSA  aad  CSC  retention  schedules.  All  records  are  destroyed 
by  incineration,  maceration  or  shredding.  Records  in  electronk 
media  are  electronically  erased  using  accepted  techniques. 

System  inaaagErts)  aad  address:  For  Administrative  records: 
Commissioner  the  Publk  Debt,  15th  and  New  York  Avenue, 
N.W.,  Washington,  D.C.  20226.  For  Personnel  records:  Director  of 
Personnel,  Bureau  of  the  Publk  Debt,  1 3th  and  C  Streets,  S.W., 
Washington.  D.C.  20226. 

Nstmcatioa  procedure:  Address  Administrative  inquiries  and  ini¬ 
tial  requests  for  correction  of  records  to:  Privacy  Act  Request, 
Commissioner  of  the  Pubbe  Debt,  15th  and  New  York  Avenue, 
N.W..  Washington.  D.C.  20226,  (202)  964-2427.  Address  Personnel 
inquiries  and  initial  requests  for  correction  of  records  to:  Privacy 
Act  Request.  Director  of  Personnel,  Bureau  of  the  Publk  Debt, 
13th  and  C  Streets.  S.W..  Washington.  D.C.  20226,  (202)  964-7717; 
or  Privacy  Act  Request,  Personnel  Officer,  Savings  Bond  Opera¬ 
tions  CXfke.  Bureau  of  the  Publk  Debt,  TOiO  Third  Street,  Parker¬ 
sburg.  West  Virginia  26101,  (304)  422-8551. 

Recafd  aeccm  proecdorcs:  Individuals  who  wish  to  request  access 
to  records  relating  to  them  or  who  wish  to  r^uest  correction  of 
records  they  beheve  to  be  in  error  should  submit  such  requests  pur¬ 
suant  to  the  procedures  set  out  below  in  compliance  with  the  ap¬ 
plicable  regulations  (31  CFR  Part  I,  Subpart  C  Sections  1.7  A  1.8; 
31  CFR  P^  323).  I^uests  which  do  not  comply  fully  with  these 
procedures  may  result  in  noocompliBiice  with  the  request  but  will 
be  answered  to  the  extent  possiMe. 


Treaanry/BPD  0t.002 

System  naate:  United  States  Savings-Type  Securi- 

tks— Treasury/ BPD. 

System  locathm:  Bureau  of  the  Publk  Debt,  Washington,  D.C. 
20226  and  Parkersburg,  West  Virginia  26101,  Ravenswood,  West 
Virginia  26164,  Will^mstown,  West  Virginia  26187,  Federal 
Reserve  Banks  and  Branches  located  at:  Atlanta.  Georgia;  Bal¬ 
timore,  Maryland;  Birmingham,  Alabama;  Boston,  Massachusetts; 
Buffalo,  New  York;  Charlotte,  North  Carolina;  Chkago,  Illinois; 
Cincinnati,  Ohio;  Cleveland,  Ohio;  Dallas,  Texas;  Denver, 
Colorado;  Detroit,  Mkhigan;  El  Paso.  Texas;  Jacksonville,  Florida; 
Hekna,  Montana;  Houston,  Texas;  Kansas  City,  Missouri;  Little 
Rock,  Arkansas;  Louisville,  Kentucky;  Los  Angeks,  California; 
Memphis,  Tennessee;  Miami,  Florida;  Minneapolis,  Minnesota; 
Nashville,  Tennessee;  New  Orleans,  Louisiana;  New  York,  New 
York;  Oklahoma  City,  Oklahoma;  Omaha,  Nebraska;  Philadelphia, 
Pennsylvania;  Pittslmrgh,  Pennsylvania;  Portland,  Oregon; 
Rkhmond,  Virginia;  Salt  Lake  City,  Utah;  San  Antonio,  Texas; 
San  Francisco,  California;  Seattk,  Washington  and  St.  Louis,  Mis¬ 
souri;  and  at  Federal  Records  Centers  located  at:  Waltham,  Mas¬ 
sachusetts;  New  York,  New  York;  Philadelpliia,  Pennsylvania; 
Mechanksburg,  Pennsylvania;  Washington,  D.C.;  East  Point,  Geor¬ 
gia;  Chicago.  Illinois;  Kansas  City,  Missouri;  Fort  Worth.  Texas; 
Denver,  Colorado;  San  Francisco.  California;  Bell,  California  and 
Seattk,  Washington. 

Categorfas  of  Mhrhhmto  covered  by  the  system:  Present  and 
former  owners  or  first-named  coowners  of,  claimants  to.  persons 
entitled  to.  and  inquirers  concerning  United  States  savings-type 
securities  and  interest  thereon — including  but  not  limited  to  United 
States  Savings  Bonds.  Savings  Notes,  Retirement  Plan  Bonds,  and 
Individual  Retirement  Bonds.  In  'addition,  second-named  coowners 
of  Serks  G  savings  bonds. 

Categtetes  of  records  hs  the  system:  (1)  Issuance:  Records  relating 
to  registration,  registers  of  issuance  of  securities  and  records  of 
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correspondence  in  connection  with  issuance  of  savings-type  securi¬ 
ties.  (2)  Holdings:  Records  documenting  ownership,  status,  pay¬ 
ments  by  date  and  account  numbers,  including  inscription  informa¬ 
tion;  mterest  activity;  correspondence  in  connection  with  notice  of 
change  of  name  and  address,  non-receipt  of  interest  and  over-  and 
under-payments  of  interest;  numerical  registers  of  ownership.  Such 
records  include  information  relating  to  savings-type  securities  held 
in  safekeeping  in  conjunction  with  the  Department’s  program  to 
deliver  such  securities  to  the  owners  or  persons  entitled.  (3) 
Transactions  (redemptions,  payments  and  reissues):  Records  which 
include  securities  transaction  requests;  interest  activity;  legal 
papers  supporting  transactions,  applications  for  disposition  or  pay¬ 
ment  of  securities  and/or  interest  thereon  of  deceased  or  in¬ 
capacitated  owners;  records  of  retired  securities;  check  payment 
records.  (4)  Claims:  Records  including  correspondence  concerning 
lost,  stolen,  destroyed  or  mutilated  savings-type  securities,  bonds 
of  indemnity,  legal  documents  supporting  claims  for  relief  and 
reco^  of  caveats  entered.  (S)  Inquiries:  Records  of  correspon¬ 
dence  with  individuals  who  have  requested  information  concerning 
savings-type  securities  and/or  interest  thereon. 

Autliority  for  maintenance  of  the  system:  Second  Liberty  Bond 
Act,  as  amended  (40  Stat.  288)  and  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Within  the  Department 
of  the  Treasury,  the  information  contained  in  this  system  of 
records  is  routinely  used  in  connection  with  the  issuance  of  securi¬ 
ties.  the  payment  of  interest  thereon,  processing  of  claims  therefor, 
responding  to  inquiries  thereon,  processing  of  transactions  therein 
and  the  redemption  and  retirement  thereof.  Users  for  these  pur¬ 
poses  arc  officials,  authorized  employees  and  agents  of  the  Depart- 
inent  for  the  purpose  of  administering  the  Public  Debt  of  the 
United  States.  Information  in  this  system  is  also  routinely  furnished 
to  the  Internal  Revenue  Service  for  use  by  officials  and  authorized 
employees  for  the  purpose  of  facilitating  collection  of  tax  revenues 
by  the  United  States.  In  addition  to  these  uses  within  the  Depart¬ 
ment,  records  concerning  holdings  are  routinely  disclosed  outside 
the  Department  as  follows:  (1)  To  the  next-of-kin,  voluntary  guardi¬ 
an,  legal  representative  or  successor  in  interest  of  a  deceased  or  in¬ 
capacitated  owner  of  securities,  and  others  entitled  in  connection 
with  reissue,  distribution  or  payment  thereof;  users  for  this  purpose 
are  as  described  for  the  purpose  of  assuring  equitable  and  lawful 
disposition  of  securities  and/or  interest.  (2)  Information  is  routinely 
furnished,  when  appropriate,  pertaining  to  securities  to  the  United 
States  Secret  Service  for  inclusion  in  the  National  Crime  Informa¬ 
tion  Center  of  the  Federal  Bureau  of  Investigation,  to  the  Depart¬ 
ment  of  Justice  and  to  other  Federal  agencies;  users  for  this  pur¬ 
pose  are  law  enforcement  officials,  for  the  purpose  of  reducing 
monetary  losses  of  the  United  States  and  to  aid  in  law  enforce¬ 
ment.  (3)  Information  is  routinely  disclosed  pertaining  to  holdings 
of  securities,  interest  thereon  and  transactions  therein  to  the  De¬ 
partment  of  Justice  in  coimection  with  lawsuits  to  which  the  De¬ 
partment  is  a  party;  and  to  Trustees  in  Bankruptcy;  users  are 
Federal  officials  for  the  purpose  of  carrying  out  their  duties.  (4)  In¬ 
formation  is  routinely  disclosed  to  the  Veterans  Administration  and 
selected  veterans  publications  in  connection  with  attempts  to  locate 
owners,  or  their  next  of  kin  or  persons  otherwise  entitled  to  bonds 
undeliverable  and  being  held  in  safekeeping  by  the  Department.  (5) 
Information  regarding  records  of  holdings  of  securities  registered  in 
coownership  form  is  routinely  disclosed  to  either  coowner  upon 
request.  Information  regarding  records  of  holdings  for  securities  re¬ 
gistered  in  beneficiary  form  (“P.O.D.”)  is  routinely  disclosed  to  the 
beneficiary  named  thereon  provided  acceptable  proof  of  death  of 
the  roistered  owner  is  submitted.  (Note:  If  the  request  for  disclo¬ 
sure  is  made  by  the  second-named  coowner,  or  by  a  beneficiary  the 
name  or  social  security  number  of  the  first-named  person  must  be 
furnished,  except  in  the  case  of  Series  G  savings  bonds.)  (6)  Infor¬ 
mation  regarding  holdings  is  routinely  disclosed  to  Members  of 
Coi^ess  who  inquire  on  behalf  of  constituents.  (7)  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  reUining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  in  this  system  are  stored  in  their  original  form 
in  file  cabinets,  as  information  in  electronic  media  or  on  microfilm. 

Retrievability:  information  can  be  retrieved  alphabetically  by 
name,  bond  serial  numbers,  or,  in  some  cases,  numerically  by  so¬ 
cial  security  number.  In  the  case  of  securities,  except  ^ries  G 
savings  bonds,  registered  in  more  than  one  name,  information  relat- 
thereto  can  only  be  retrieved  by  the  name  or  in  some  cases  so¬ 
cial  security  number  of  the  first-named  coowner. 


Safeguards:  Information  is  contained  in  secure  buildings.  Federal 
Records  Centers,  or  in  areas  which  are  occupied  by  officers  and 
responsible  employees  of  either  the  Department  who  are  subject  to 
personnel  screening  procedures  and  the  Treasury  Department  Code 
of  Conduct,  or  by  agents  of  the  Department  who  are  required  by 
the  Department  to  maintain  proper  control  over  records  while  in 
their  custody.  Additionally,  since  in  most  cases,  numerous  steps  are 
involved  in  the  retrieval  process,  unauthorized  persons  would  be 
unable  to  retrieve  information  in  a  meaningful  form.  Information 
stored  in  electronic  media  is  safeguarded  by  automatic  data 
processing  security  procedures  in  addition  to  physical  security  mea¬ 
sures. 

Retention  and  disposal:  Records  of  holdings  are  maintained  per¬ 
manently.  Forms,  documents  and  other  legal  papers  which  con¬ 
stitute  the  basis  for  transactions  subsequent  to  original  issue  are 
maintained  for  such  time  as  is  necessary  to  protect  the  legal  rights 
and  interest  of  the  U.S.  Government  and  the  persons  affected,  or 
otherwise  until  they  are  no  longer  historically  significant.  Other 
records  are  disposed  of  at  varying  intervals  in  accordance  with 
records  retention  schedules  reviewed  and  approved  by  the  National 
Archives  and  Records  Service,  General  Services  Administration. 
All  records  are  destroyed  by  shredding,  incineration  or  maceration. 
Records  in  electronic  media  are  electronically  erased  using  ac¬ 
cepted  techniques. 

System  manager(s)  and  address:  Commissioner  of  the  Public 
Debt,  15th  St.  and  New  York  Ave.,  N.W.  Washington,  D.C.  20226. 

NotiOcation  procedure:  Address  inquiries  to:  Privacy  Act 
Request,  Assistant  Commissioner  of  the  Public  Debt,  Savings  Bond 
Operations  Office,  2(X)  Third  Street,  Parkersburg,  West  Virginia 
26101,  (304)  422-8551.  Inquiries  should  include  the  full  name,  social 
security  number,  address  and  security  serial  number(s),  if  known. 

Record  access  procedures:  Individuals  who  wish  to  request  access 
to  records  relating  to  them  or  who  wish  to  request  correction  of 
records  they  believe  to  be  in  error  should  submit  such  requests  pur¬ 
suant  to  the  procedures  set  out  below  in  compliance  with  the  ap¬ 
plicable  regulations  (31  CFR  Part  1,  Subpart  C  Sections  1.7  &  1.8; 

31  CFR  Part  323).  Requests  which  do  not  comply  fully  with  these 
procedures  may  result  in  noncompliance  with  the  request  but  will 
be  answered  to  the  extent  possible. 

Requests  for  access  to  records:  (1)  All  requests  for  access  to 
records  must  be  in  writing,  signed  by  the  individual  concerned, 
and,  in  order  for  the  Privacy  Act  procedures  to  apply,  clearly  in¬ 
dicate  that  the  request  is  made  pursuant  to  the  Privacy  Act  of  1974. 
The  Bureau  reserves  the  right  to  require  additional  verification  of 
an  individual’s  identity.  (2)  The  request  must  specify  the  Bureau 
system  of  records  within  which  the  desired  records  are  located  as 
well  as  the  categories  of  records  within  the  system.  These  catego¬ 
ries  are  set  out  in  the  applicable  system  of  records  description.  (3) 
In  the  case  of  requests  for  information  concerning  holdings  of  secu¬ 
rities,  the  type  of  security  involved  (e.g..  Series  E  savings  bond. 
Scries  H  savings  bond,  savings  note,  retirement  plan  bond,  etc.) 
must  be  specified.  Additionally,  the  request  should,  to  the  extent 
possible,  specify  the  approximate  date  of  issue,  serial  number(s) 
and  exact  form  of  registration,  including  social  security  number  and 
address.  Requests  which  do  not  furnish  all  or  some  of  the  above  in¬ 
formation  will  be  complied  with  to  the  extent  possible  but  may  be 
subject  to  the  requirement  that  additional  identificatory  evidence  be 
furnished.  (4)  Requests  for  information  concerning  records  of 
holdings  of  securities  except  Series  G  savings  bonds  registered  in 
coownership  form  must  be  accompanied  by  the  name  and,  wher¬ 
ever  possible,  social  security  number  of  the  first-named  coowner. 
Requests  for  information  concerning  securities  registered  in 
beneficiary  form  must  also  be  accompanied  by  the  name  and  social 
security  number  of  the  owner  thereof  and,  if  made  by  the  benefici¬ 
ary,  must  be  accompanied  by  proof  of  death  of  the  registered 
owner.  (5)  Requests  for  records  of  holdings  or  other  information 
concerning  a  deceased  or  incapacitated  individual  should  be  accom¬ 
panied  by  either  evidence  of  the  requester’s  appointment  as  legal 
representative  of  the  individual  or  his  estate  or  by  a  statement  at¬ 
testing  that  no  such  representative  has  been  appointed  and  giving 
the  nature  of  the  relationship  between  the  requester  and  the  in¬ 
dividual. 

Requests  for  correction  of  records:  (I)  All  requests  by  an  in¬ 
dividual  for  correction  of  records  relating  to  him  should  be  in  writ¬ 
ing,  be  signed  by  him,  and,  in  order  for  the  Privacy  Act  procedures 
to  apply,  state  that  the  request  is  made  pursuant  to  the  I^vacy  Act 
of  1974.  (2)  The  request  for  correction  should  specify:  (a)  the  dates 
of  the  prior  correspondence  had  with  the  Bureau  concerning  the 
records  in  question,  (b)  the  specific  records  alleged  to  be  incorrect. 
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(c)  the  correction  requested,  and  (d)  the  reasons  therefcM',  as  weU  as 
any  available  evidence  in  support  of  the  request 
Appeals  from  an  initial  denial  (rf  a  request  for  correction  of 
records;  (1)  All  appeals  from  an  initial  den^  of  a  request  for  cor¬ 
rection  of  records  must  be  in  writins,  ^  signed  by  the  individual 
involved  and,  in  order  for  the  Privacy  Act  procedures  to  apply, 
state  that  h  is  made  pursuant  to  the  Privacy  Act  of  1974.  (2)  AD  ap- 
pet^  must,  to  be  tumdled  uitder  the  Vniacy  Act  procedures,  be 
delivered  to  the  address  set  forth  for  submission  of  appeals  within 
3S  days  of  the  individual's  receipt  of  the  initial  denial  of  the 
requested  correction.  (3)  All  appeals  must  specify:  (a)  the  records 
to  which  tlw  appeal  relates,  (b)  the  date  of  Uie  initial  request  made 
for  correction  of  the  records,  and  (c)  the  date  that  initial  denial  of 
the  request  for  correction  was  received.  (4)  All  appeals  must  also 
spe^y  the  reasons  fOT  the  requestor’s  disagreement  with  the  initial 
denial  of  correction  and  should  furnish  any  applicable  evidence 
availabte  in  support  of  his  appeal. 

Contesting  record  proccdorcs:  See  notification  and  access. 

Record  amirce  categories:  Information  on  records  in  this  system  is 
furnished  by  the  individuals  or  their  authorized  representatives 
listed  in  "Categories  of  Individuals,"  by  issuing  agents  for  securi¬ 
ties,  or  is  generated  within  the  system  itself. 

Trcasury/BPD  00.003 

System  name:  United  States  Securities  (Other  than  Savings-Type 
Securities)— Treasury/BPD. 

System  location:  Bureau  of  the  Public  Debt,  Washington,  D.C. 
20226,  Ravenswood,  West  Virginia  26164,  Willkunstown,  West  Vir¬ 
ginia  26187,  Federal  Reserve  Banks  and  Branches  located  at:  Atlan¬ 
ta,  Georgia;  Baltimore,  Maryland;  Birmingham,  Alabama;  Boston, 
Massachusetts;  Buffalo,  New  York;  Chariotte,  North  Cantina; 
Chicago,  Illinois;  Cincinnati,  Ohio;  Cleveland,  Ohio;  Dallas,  Texas; 
Denver,  Colorado;  Detroit,  Michigan;  El  Paso,  Texas;  Jacksonville, 
Florida;  Helena,  Montana;  Houston,  Texas;  Kansas  City,  Missouri; 
Little  Rock,  Arkansas;  Louisville,  Kentucky;  Los  Angeles,  Califor¬ 
nia;  Memphis,  Tennessee;  Miami,  Florida;  Minneapolis,  Minnesota; 
Nashville,  Tennessee;  New  Orleans,  Louisiana;  New  York,  New 
York;  Oklahoma  City,  Oklahoma;  Omaha,  Nebraska;  Philadelphia, 
Pennsylvania;  Pittsburgh,  Pennsylvania;  Portland,  Oregon; 
Rkhmond,  Virginia;  Salt  Lake  City,  Utah;  San  Antonio,  Texas; 
San  Francisco,  California;  Seattle,  Washington  and  St.  Louis,  Mis¬ 
souri;  and  at  Federal  Records  Centers  located  at:  Waltham,  Mas¬ 
sachusetts;  New  Yorit,  New  York;  Philadelphia,  Pennsylvania; 
Mechanksburg,  Pennsylvania;  Washington,  D.C.;  East  Point,  Geor¬ 
gia;  diicago,  Illinois;  Kansas  City,  Missouri;  Fort  Worth,  Texas; 
Denver,  Colorado;  San  Francisco,  California;  Bell,  California  and 
Seattle,  Washington. 

Categories  of  individaals  covered  by  the  system:  Present  ovraers 
of,  former  owners  of,  subscribers  to,  claimants  to,  persons  entitled 
to  and  inquirers  concerning  United  States  Treasury  Securities 
(except  savii^s-type  securities)  and  interest  thereon  and  such  secu¬ 
rities  for  which  Uie  Treasury  acts  as  agent  and  interest  thereon,  in¬ 
cluding  but  not  limited  to  Treasury  Bonds,  Notes  and  Bills,  Ad¬ 
justed  Service  Bonds,  Armed  Forces  Leave  Bonds,  securities  of 
the  Federal  Financing  Bank,  the  Federal  Housing  Administration 
and  the  Farm  Credit  Administration. 

Categories  of  records  in  the  system:  (I)  Issuance:  Records  relating 
to  tenders,  bids,  subscriptions,  advices  of  shipment,  requests 
(api^ications)  for  original  issue  and  correspondence  concerning  er¬ 
roneous  issue  and  non-receipt  of  securities.  (2)  Holdings:  Records 
of  ownership  and  interest  activity  on  registered  United  States  secu¬ 
rities  (other  than  savings-type  securities);  change  of  name  and  ad¬ 
dress  notices;  correspondrace  concerning  errors  in  registration, 
non-receipt  of  interest,  over-  and  under-payments  of  interest; 
records  of  interest  activity;  records  of  unclam^  accounts;  and  let¬ 
ters  concerning  the  New  York  State  tax  exemption  for  veterans  of 
Wmld  War  I.  (3)  Transactions  (redemptions,  payments,  reissues, 
transfers  and  exchanges):  Records  which  include  securities  transac¬ 
tion  requests;  legid  papers  supporting  transactions;  applications  for 
transfer,  disposition  or  payment  of  securities  of  deceased  or  incom¬ 
petent  owners;  records  of  Federal  estate  tax  transactions;  file  of 
certificates  of  ownership  covering  paid  overdue  bearer  securities; 
records  of  erroneous  r^emption  transactions;  records  of  retired 
securities;  and  check  payment  records.  (4)  Claims:  Records  includ¬ 
ing  correspondence  concerning  lost,  stolen,  destroyed  or  mutilated 
United  States  securities  (other  than  savings-type  securities)  or  secu¬ 
rities  for  which  the  Treasury  acts  as  agent  and  interest  coupons 
thereon,  bonds  of  indemnity,  legal  documents  supporting  claims  for 
relief  and  records  of  caveats  entered.  (S)  Inquiries:  Records  of  cor¬ 


respondence  with  individuals  who  have  requested  information  con- 
cemi^  United  States  Treasury  securities  (other  than  savings-type 
securities)  or  securities  for  which  the  Treasury  acts  as  agent. 

AathaiHy  (or  malateuaTr  of  the  system:  Second  Liberty  Bond 
Act,  as  amended  (40  Stat.  288). 

Rotiur  uses  of  records  maiutaiBcd  Is  the  syston,  including  catego- 
rtes  of  oners  and  the  purposes  of  sach  uaes:  Within  the  Department 
of  the  Treasury,  the  i^onnation  contained  in  this  system  of 
records  is  routinely  used  in  connection  with  the  issuance  of  securi¬ 
ties,  the  payment  of  interest  thereon,  processing  of  claims  therefor, 
responding  to  inquiries  thereon,  processing  of  transactions  therein 
and  the  redemption  and  retirement  thereof.  Users  for  these  pur¬ 
poses  are  officials,  authorized  employees  and  agents  of  the  Depart¬ 
ment  for  the  purpose  of  administering  the  Public  Debt  of  the 
United  States.  Information  in  this  system  is  also  routinely  furnished 
to  the  Internal  Revenue  Service  for  use  by  officiate  and  authorized 
employees  for  the  purpose  of  facilitating  collection  of  tax  revenues 
by  the  United  States.  In  addition  to  these  uses  within  the  Depart¬ 
ment,  records  concerning  holdings  are  routinely  disclosed  outside 
the  Ciepartment  as  follows:  (I)  To  the  next-of-kin,  voluntary  guardi¬ 
an,  l^sJ  representative  or  successor  in  interest  of  a  deceased  or  in¬ 
capacitated  owner  of  securities  and  others  entitled  in  connection 
with  transfer,  exchange,  distribution  or  payment  thereof;  users  for 
this  purpose  are  as  described  for  the  purpose  of  assuring  equitable 
and  lawful  disposition  of  securities  and/or  interest.  (2)  Information 
is  routinely  furnished  pertaining  to  securities  reported  as  lost  or 
stolen  to  the  United  States  Secret  Service  for  inclusion  in  the  Na¬ 
tional  Crime  Information  Center  of  the  Federal  Bureau  of  In¬ 
vestigation,  Department  of  Justice  and  to  other  Federal  agencies; 
users  for  this  purpose  are  law  enforcement  officiate,  for  the  pur¬ 
pose  of  reducing  monetary  losses  of  the  United  States  and  to  aid  in 
law  enforcement.  (3)  Information  is  routinely  disclosed  pertaining 
to  holdings  of  securities  and  transactions  therein  to  the  Department 
of  Justice  in  connection  with  lawsuits  to  which  the  Bureau  is  a 
party;  users  are  law  enforcement  officiate  for  the  purpose  of  ad¬ 
ministration  of  justice.  (4)  Information  concerning  holdings  of 
Armed  Forces  Leave  Bonds  is  routinely  furnished  to  the  Veterans 
Administration  in  connection  with  redemption  or  disposition  of 
these  securities.  Users  of  the  resultant  information  furnished  by  the 
Veterans  Administration  are  officers  and  authorized  employees  of 
the  Bureau,  for  the  purpose  of  making  proper  disposition  of  these 
bonds.  (S)  Information  regarding  records  of  holdings  of  securities 
registered  in  the  names  of  two  or  more  owners  is  routinely  dis¬ 
closed  to  either  owner  upon  his  request.  (Note:  requests  for  disclo¬ 
sure  by  owners  other  than  the  first-named  owner  should  include  the 
name  or  social  security  number  of  the  first-named  owner.)  (6)  In¬ 
formation  regarding  holdings  is  routinely  disclosed  to  Members  of 
Congress  who  inquire  on  behalf  of  constituents.  (7)  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storiag,  rctrievhig,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  Records  in  this  system  are  stored  in  their  original  paper 
form  and  as  information  in  electronic  media  and  on  microfilm. 

Retrievability:  Information  can  be  retrieved  alphabetically  by 
name  or,  in  some  cases,  numerically  by  social  security  number.  In 
the  case  of  securities  registered  in  more  than  one  name,  which  ma¬ 
tured  prior  to  January  1,  1973,  information  relating  thereto  can  only 
be  retrieved  by  the  name  or  social  security  number  of  the  first- 
named  owner. 

Safeguards:  Information  is  contained  in  secure  buildings.  Federal 
Records  Centers,  or  in  areas  which  are  occupied  by  officers  and 
responsible  employees  of  either  the  Department  who  are  subject  to 
personnel  screening  procedures  and  the  Treasury  Department  Code 
of  Conduct,  or  by  Federal  Reserve  Banks  and  Branches  as  Fiscal 
Agents.  Addition^y,  since  in  most  cases,  numerous  steps  are  in¬ 
volved  in  the  retrieval  process,  unauthorized  persons  would  be  una¬ 
ble  to  retrieve  information  in  a  meaningful  form.  Information  stored 
in  electronic  media  is  safeguarded  by  automatic  data  processing 
security  procedures  in  addition  to  physical  security  measures. 

Retention  and  disposal:  Records  of  holdings  are  maintained  per¬ 
manently.  Forms,  documents  and  other  legal  papers  which  con¬ 
stitute  the  basis  for  transactions  subsequent  to  original  issue  are 
maintained  for  such  time  as  is  necessary  to  protect  the  legal  rights 
and  interests  of  the  U.S.  Government  and  tte  persons  affected  or 
otherwise  until  they  are  no  longer  historically  significant.  Other 
records  are  disposed  of  at  varying  intervals  in  accordance  with 
•  records  retention  schedules  reviewed  and  approved  by  the  National 
Archives  and  Records  Service,  General  ^rvices  Administration. 
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All  records  are  destroyed  by  shredding,  incineration  or  maceration. 
Records  in  electronic  media  are  electronically  erased  using  ac¬ 
cepted  techniques. 

System  manager(s)  and  address:  Commissioner  of  the  Public 
Debt,  15th  St.  and  New  York  Avenue,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Address  inquiries  and  initial  requests  for 
correction  of  records  to;  Privacy  Act  Request,  Assistant  Commis¬ 
sioner  of  the  PubUc  Debt,  13th  and  C  Streets,  S.W.,  Washington, 

D  C.  20226,  (202)  964-7994.  Inquiries  should  include  the  full  name 
and  social  security  number  of  the  inquirer. 

Record  access  procedures:  Individuals  who  wish  to  request  access 
to  records  relating  to  them  or  who  wish  to  request  correction  of 
records  they  believe  to  be  in  error  should  submit  such  requests  pur¬ 
suant  to  the  procedures  set  out  below  in  compliance  with  the  ap¬ 
plicable  regulations  (31  CFR  Part  1.  Subpart  C  Sections  1.7  and  1.8; 

31  CFR  Part  323).  Requests  which  do  not  comply  fully  with  these 
procedures  may  result  in  noncompliance  with  the  request  but  will 
be  answered  to  the  extent  possible. 

Requests  and  access  to  records;  (I)  All  requests  for  access  to 
records  must  be  in  writmg,  signed  by  the  individual  concerned, 
and,  in  order  for  the  Privacy  Act  procedures  to  apply,  clearly  in¬ 
dicate  that  the  request  is  made  pursuant  to  the  Privacy  Act  of  1974. 
The  Bureau  reserves  the  right  to  require  additional  verification  of 
an  individuars  identity.  (2)  The  request  must  specify  the  Bureau 
system  of  records  within  which  the  desired  records  are  located  as 
well  as  the  categories  of  records  within  the  system.  These  catego¬ 
ries  are  set  out  in  the  applicable  system  of  records  description.  (3) 
In  the  case  of  requests  for  information  concerning  records  of 
holdings  of  securities,  the  type  of  security  involved  (e.g..  Treasury 
Note,  Armed  Forces  Leave  Bond,  Adjusted  Service  ^nd,  etc.) 
must  be  specified.  Additionally,  the  request  should,  to  the  extent 
possible,  specify:  the  loan  and  issue  thereof,  approximate  date  of 
issue,  denomination,  serial  number  and  form  of  registration,  includ¬ 
ing  address.  Requests  which  do  not  furnish  some  or  all  of  the  latter 
information  will  be  comphed  with  to  the  extent  possible  but  may  be 
subject  to  the  requirement  that  additional  identificatory  evidence  be 
furnished.  (4)  Requests  for  records  of  holdings  of  securities  which 
matured  prior  to  January  1,  1973  registered  in  the  name  of  more 
than  one  person  must  include  the  name  and,  wherever  possible,  so¬ 
cial  security  number  of  the  first-named  owner.  (S)  Requests  for 
records  of  holdings  or  other  information  concerning  a  deceased  or 
incapacitated  individual  must  be  accompanied  by  either  evidence  of 
the  requester's  appointment  as  legal  representative  of  the  individual 
or  his  estate  or  by  a  statement  attesting  that  no  such  representative 
has  been  appointed  and  giving  the  nature  of  the  relationship 
between  the  requester  and  the  individual. 

Requests  for  correction  of  Records;  (I)  All  requests  by  an  in¬ 
dividual  for  correction  of  records  relating  to  him  should  be  in  writ¬ 
ing,  be  signed  by  him,  and,  in  order  for  the  Privacy  Act  procedures 
to  apply,  state  that  the  request  is  made  pursuant  to  the  I^vacy  Act 
of  1974.  (2)  The  request  for  correction  should  specify;  (a)  the  dates 
of  the  prior  correspondence  had  with  the  Bureau  concerning  the 
records  in  question,  (b)  the  specific  records  alleged  to  be- incorrect, 
(c)  the  correction  requested,  and  (d)  the  reasons  therefor  as  well  as 
any  available  evidence  in  support  of  the  request. 

Appeals  from  an  initial  denial  of  a  request  for  correction  of 
records;  (1)  All  appeals  from  an  initial  denial  of  a  request  for  cor¬ 
rection  of  records  must  be  in  writing,  be  signed  by  the  individual 
involved  and,  in  order  for  the  Privacy  Act  procedures  to  apply, 
state  that  it  is  made  pursuant  to  the  Privacy  Act  of  1974.  (2)  All  ap¬ 
peals  must,  to  be  handled  under  the  Privacy  Act  procedures,  be 
delivered  to  the  address  set  forth  for  submission  of  appeals  within 
35  days  of  the  individual's  receipt  of  the  initial  denial  of  the 
requested  correction.  (3)  All  appeals  must  specify:  (a)  the  record  to 
which  the  appeal  relates,  (b)  the  date  of  the  initial  request  made  for 
correction  of  the  records,  and  (c)  the  date  that  initial  denial  of  the 
request  for  correction  was  received.  (4)  All  appeals  must  also  speci¬ 
fy  the  reasons  for  the  requestor's  disagreement  with  the  initial  deni¬ 
al  of  correction  and  should  furnish  any  applicable  evidence  availa¬ 
ble  in  support  of  his  appeal. 

Contesting  record  procedures:  See  Notification  and  Access  above. 

Record  source  categories:  Information  contained  in  records  in  the 
system  is  furnished  by  individuals  listed  in  “Catholics  of  In¬ 
dividuals"  or  those  specifically  authori;£ed  by  the  individuals  to  act 
on  their  behalf;  or  is  generated  within  the  system  itself. 

Treasury /Comptroller  00.001 

System  name:  Annual  Employee  Leave 

Record— Treasury/ComptroUer. 


System  location:  490  L’Enfant  Plaza  East,  Washington,  D.C. 
20219. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Comptroller. 

Categories  of  records  in  the  system:  Control. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I,  12  U.S.C.  9, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Leave  reference.  Per¬ 
sonal  advice,  Leave  performance.  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievabilhy:  Alphabetical  by  name. 

Safeguards:  desk  file 
Retention  and  disposal:  3  years. 

System  manager(s)  and  address:  Director,  Administrative  Opera¬ 
tions  Division. 

Notification  procedure:  Special  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L'Enfant  Plaza, 
S.W.,  Washington,  D  C.  20219. 

Record  access  procedures:  Special  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L'Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employees  of  the  Comptroller. 
Treasury/Comptroller  00.002 

System  name:  Attendence  and  Leave  records  of  Comptroller  of  the 
Currency  employees — Treasury /Comptroller. 

System  location:  Comptroller  of  the  Currency,  Personnel  Manage¬ 
ment  Division,  490  L'Enfant  Plaza  S.W.,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Comptroller  of  the  Currency. 

Categories  of  records  in  the  sy.stem:  Record  of  Employee  At¬ 
tendance. 

Authoritv  for  maintenance  of  the  system:  12, U.S.C.  I,  12  U.S.C'.  9, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Official  work  time  of 
each  employee  and  verification  of  leave  taken.  For  additional  rou¬ 
tine  uses,  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Social  Security  Number. 

Safeguards:  Limited  access  to  locked  cabinet. 

Retention  and  disposal:  Twelve  months  and  then  disposal  by 
shredding. 

System  manager(s)  and  address:  Comptroller  of  the  Currency, 
Director  of  Personnel.  • 

Notification  procedure:  Special  Assistant  fur  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L'Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Record  access  procedures:  Special  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L'Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Time  and  Attendance  Personnel,  Per¬ 
sonnel  Management  Division,  490  L'Enfant  Pl-aza,  S.W.,  Washing¬ 
ton,  D.C.  20219. 

Treasury/Comptroller  00.003 
System  name:  Attorneys  file — Treasury /Comptroller. 

System  location:  Comptroller  of  the  Currency,  490  L'Enfant 
Plaza,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Attorneys  in  Bank 
Operations  Division. 

Categories  of  records  in  the  system:  List  of  Attorneys  work 
products  in  chronological  order. 

Authoritv  for  maintenance  of  the  system:  12  U.S.C.  I,  12  U.S.C.  9, 
5  U.S.C.  301. 
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RmtfeM  BKs  of  records  nuiataiMd  ia  tko  systoa,  iadwHag  catago- 
rto  of  oaurs  aad  tlw  parpoon  of  sack  am:  Utilized  for  reference 
purposes  to  assist  in  the  resolution  of  new  issues  which  are  similar 
to  previously  resolved  ones.  For  additional  routine  uses,  see  Ap¬ 
pendix  AA. 

Pottefes  aad  practices  for  storhig,  retrieviag,  acccasiag,  rrtsjaiag. 
sad  dhposiag  of  records  la  the  system: 

Storage;  File  cabinet. 

RctrfevabiUty:  Indexed  by  the  name  of  the  attorneys. 

Safegaards:  File  cal^t. 

Rcteatioa  aad  dkpoaal:  Records  are  not  destroyed. 

System  maugerts)  and  address:  Comptroller  of  the  Currency, 
Assistant  Chief  Counsel,  409  L'Enfant  Plaza,  Washington,  D.C. 
20219. 

Nodficatioa  procednre:  Special  Assistant'  for  PuUk  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Record  access  procedures;  Special  Assistant  to  the  Public  Affairs, 
Comptroller  of  Uk  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Coate  sting  record  procedures:  See  Access  above. 

Record  source  categories:  Attorneys  in  Bank  Operations  Divi¬ 
sions. 

Trcasury/Comptroller  00.004 

System  name:  Consumer  Comidaint  Letter 

File— Treasury /Comptroller. 

System  location:  Comptroller  of  the  Currency,  490  L’Enfant 
Flau,  Washington,  D.C.  20219. 

Categories  of  iadhriduals  covered  by  the  system:  Persons  who  files 
complaints  against  banks. 

Categories  of  records  in  the  system:  This  system  contains  a  series 
of  cards  setting  forth  the  name,  address,  hank  complained  of,  date 
of  incoming  complaint  letter  and  attorney  assigned  to  examine  said 
complaint 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  pmposes  of  such  uses:  Files  are  utilized  to 
determine  whether  individual  has  previously  filed  a  complaint  with 
this  Office,  the  date  of  complaint  and  the  disposition.  For  addhonal 
routine  uses,  see  Appendix  AA. 

Policies  aad  practices  for  storing,  retrieving,  acceasing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

RetrtevabiUty:  Indexed  alphabetically  by  name  (rf  complaining 
consumer. 

Safeguards:  Records  are  in  unlocked  file  drawers. 

Retention  aad  dtepoml:  The  records  are  retained  in  perpetuity. 
System  managerfs)  aad  address:  Comptroller  of  the  Currency, 
Assistant  Chief  Counsel,  409  L’Enfant  Plaza,  Washington,  D.C. 
20219. 

Notikation  procedure:  Special  Assistant  for  Public  Affairs, 
Comptroller  of  the  Cuirency,  Sixth  Floor,  490  E.  L’Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Record  access  procedures:  Special  Assistant  for  Pubbe  Affairs, 
Comptndkr  of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Coatesthig  record  procedures:  See  Access  above. 

Record  soarcc  categories;  Persons  filing  complaints  against  na¬ 
tional  banks. 

Treasury/Coamtroller  0t,M5 

System  naaw:  Daily  Absentee  Reports  of  Comptroller  of  the  Cur¬ 
rency  employees  Treasury/Comptroller. 

System  hKadoB:  Comptroller  of  the  Currency,  490  L’Enfant  Plaza 
East,  Washington,  D.C.  20219. 

Categories  of  iadividaals  covered  by  the  system:  Employees  of  the 
Comptroller. 

Categsrics  of  records  fas  the  system:  List  of  absent  personnel. 
AatharRy  far  aaiateaaaGC  of  the  system:  12  U.S.C.  1,  9  and  5 

U.S.C.  301. 


Roateae  uses  of  records  maialaiacd  hi  the  system,  iaclading  cstege 
rtes  of  users  aad  the  parposm  of  such  uses:  Analysis  of  daily 
absences.  For  additional  routine  uses,  see  Appendix  AA. 

Pttlktes  and  practices  for  storing,  retrieving,  acccasiag,  retshsiag, 
aad  dispoaiBg  of  records  ia  the  system: 

Storage:  File  cabinet. 

Rctrievabillty:  Alphabetical  by  name  of  employee. 

Safegaards:  Protected  by  roving  guard  after  working  hours. 
Retention  and  dfsposal:  Retained  for  one  year  and  then  destroyed. 

System  nuaagerfs)  aad  addrem:  Comptroller  of  the  Currency, 
Branch  Chief,  490  L’Enfant  Flaza  East,  Washington,  D.C.  20219. 

Notificatioa  procedure:  Special  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L'Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Record  access  proccdarcs:  Special  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Coatesthig  record  proccdarcs:  See  Access  above. 

Record  source  categories;  Employees  records. 

Treasary/Comptrollcr  00.006 

System  naaw:  Em|doyee  Locator  Map — Treasury/Comptroller. 

System  locatioa:  Comptroller  of  the  Currency,  490  L’Enfant  Plaza 
East,  Washington,  D.C.  20219. 

Categories  of  iadhridnab  covered  by  the  system:  Comptroller  em¬ 
ployees. 

Categories  of  records  in  the  system:  Personal  records. 

Authority  for  msiatenaace  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9,  3  U.S.C.  501. 

RouHat  uses  of  records  maintained  ia  the  system,  iaclading  catego¬ 
ries  of  users  aad  the  parpoocs  of  such  uses:  Assist  employees  in  the 
formation  of  car  pools.  For  additional  routine  uses,  see  Appendix 
AA. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retainiag, 
and  dbposiag  of  records  in  the  system: 

Storage:  File  cabinet. 

RctrievabUity:  By  name  of  individual  employee. 

Safeguards:  Protected  by  roving  guard  after  working  hours. 
Rcteatioa  aad  disposal:  Retained  while  employed  and  then 
destroyed. 

System  maaagerls)  and  addrem:  Comptroller  of  the  Currency, 
Director,  Administrative  Operations  Division,  490  L’Enfant  Plaza 
East,  Washington,  D.C.  20219. 

NotlBcatioB  procedure:  Speical  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Record  accem  procedures;  Special  Assistant  for  Public  Affairs, 
Comptndler  of  t^  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Coatestiag  record  procedures:  See  Access  above. 

Record  soarcc  categories:  Employees  of  the  Comptroller. 
Treasary/Coaqitrollcr  00,hlS 

System  naam:  Emfdoyee  Management  and  Planning,  Em|doyee 
Relations,  Incentive  Awards,  Performance  Evalua¬ 
tion — Treasury /Comptroller. 

System  locatfam:  Comptroller  of  the  Currency,  Personnel  Manage¬ 
ment  Division,  490  L’Enfant  Plaza  S.W.,  Washington,  D.C.  20219. 

Categorbs  of  iadividaab  covered  by  the  system:  Employees  of 
Comptroller  of  the  Currency. 

Categorfes  of  records  hi  the  system:  Training,  Executive  develop¬ 
ment  training  program  files.  Training  requests,  canceUation  and 
competion  records.  Reference  files.  Seminar  work  shop  records, 
In-hou'se  trainiag  plan  files.  Training  reports.  Individual  employee 
training  (dans.  Reference  material,  (irivate  and  puUic  training  at¬ 
tendance  fQes,  Training  annouiKemcnts. 

Aatharily  lor  amtetruMre  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Roadac  uses  of  records  amhteaiacd  in  the  system,  iacladiag  catega- 
rtes  of  users  and  the  (mrpmrn  of  such  sum:  Routine  uses  are  as¬ 
sociated  with  the  em|>loyee’s  work  record,  grade  (irogress,  training, 
etc.  The  users  arc  authorized  |wrsoi*nel  and  offkiab  within  the 
divbion  and  the  purpose  n  to  assure  proper  training,  (M'ogress,  ex- 
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ecutive  development,  etc.  For  additional  routine  uses,  see  Appen¬ 
dix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  By  name  of  employee. 

Safeguards;  Files  are  available  only  to  authorir^d  personnel 
within  the  personnel  division  for  official  action. 

Retention  and  disposal:  Files  are  maintained  through  the  life  of 
the  employee's  employment  and  moved  from  agency  to  agency  as 
he  changes  jobs  and  are  eventually  stored  in  St.  Louis  Record 
Center.  Other  records  are  destroyed  within  three  years  to  five 
years,  or  upon  separation  of  employee. 

System  managerfs)  and  address:  Comptroller  of  the  Currency, 
Director  of  Personnel,  490  L’Enfant  Plaza,  Washington,  D.C. 
Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Information  obtained  for  our  use  in  the 
above  defined  records  comes  from  in-house  applications  for  train¬ 
ing  actions,  taken  by  the  agency  to  sustain  on-going  historical  infor¬ 
mation  of  official  action  on  the  employee. 

Treasury/Comptroiler  00.007 

System  name:  Employee  Parking  Permit  &  Space 

No. — Treasury /Comptroller. 

System  location:  Comptroller  of  the  Currency,  490  L’Enfant  Plaza 
East,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Comptroller. 

Categories  of  records  in  the  system:  Parking  permits. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control  of  issued  parking 
spaces  and  permits.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  division  &  within  division  by 
name. 

Safeguards:  Locked  in  File  cabinet. 

Retention  and  disposal:  Retained  and  employed  with  the  Comp¬ 
troller  and  then  destroyed. 

System  managerts)  and  address:  Comptroller  of  the  Currency, 
Director,  Administrative  Operations  Division. 

Notification  procedure:  Speical  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L'Enfant  Haza, 
S.W.,  Washington,  D.C.  20219. 

Record  access  procedures:  Special  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L'Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Administrative  Operations  Division. 
Treasury/Comptroller  00.008 

System  name:  Employee  payroll  records— Treasury/Comptroller. 

System  location:  CJbmptrollcr  of  the  Currency,  Fiscal  Manage¬ 
ment  Division,  6th  Floor,  490  L'Enfant  Plaza,  Washington.  D.C. 
20219. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Comptroller  of  the  Currency. 

Categories  of  records  in  the  system:  Individual  employee  earnings 
record  and  related  payroll  reports. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintamed  in  the  system,  including  cjdego- 
ries  of  users  and  the  purposes  of  such  uses:  To  support  bureau  salary 
costs  and  to  prepare  payroll  reports.  For  additional  routine  uses, 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File. 


Retrievability:  Filed  by  social  security  number  and  geographic  lo¬ 
cation. 

Safeguards:  Security  provided  by  building  guards  during  non¬ 
working  hours.  Files  under  supervision  of  accounting  personnel 
during  working  hours. 

Retention  and  disposal:  Retained  by  the  fiscal  management  divi¬ 
sion  for  4  years  and  then  stored  at  the  federal  records  center  (St. 
Louis,  Missouri)  for  52  years. 

System  manager(s)  and  address:  Comptroller  of  the  Currency, 
Director,  Fiscal  Management  Division,  490  L’Enfant  Plaza. 
Washington,  D.C.  20219. 

Notification  procedure:  Special  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza, 
S.W.,  Washington.  D.C.  20219. 

Record  access  procedures:  Special  Assistant  for  Public  .4ffuirs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Contesting  record  procedures:  See  Access  alcove. 

Record  source  categories:  Standard  Form  50 — Notification  of  Per¬ 
sonnel  Action  and  other  supporting  documents  piepared  by  the  em¬ 
ployee. 

Treasury/Comptroller  00.009 

System  name:  Employee  Reference  File— Treasury/Comptroller. 

System  location:  Comptroller  of  the  Currency,  490  1. 'Enfant  Plaza 
East,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Comptroller. 

Categories  of  records  in  the  system:  Names  of  Employees  with 
Reference  of  informal  personnel  actions  &  recommendations. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  9,  and  5 
U.S.C.  301. 

Routine  uses  of  records  maintamed  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  file  of  infor¬ 
mal  personnel  actions  &  recommendations.  For  additional  routine 
uses,  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name  of  employee. 

Safeguards:  Protected  by  roving  guard  after  working  hours. 
Retention  and  disposal: 

System  managerts)  and  address:  Comptroller  of  the  Currency, 
Branch  Chief  490  L'Enfant  Plaza  East  Washington,  D.C.  20219. 
Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Comptroller. 

Treasury /Comptroller  00.019 

System  name:  Employee  Relations — Treasury/Comptroiler. 

System  location:  Comptroller  of  the  Currency,  Personnel  Manage¬ 
ment  Division,  490  L’Enfant  Plaza,  S.W.,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Comptroller  of  the  Currency. 

Categories  of  records  in  the  system:  Employee  Relations  Reports, 
Employee  Counseling  Reports,  Disciplinary  Action  Files,  Grievance 
Files,  Adverse  Action  FUes,  Incentive  Awards  Program  Files,  An¬ 
nual  Performance  Records,  Informal  Records  Concerning  Em¬ 
ployees. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  All  employee  relations 
records  are  maintained  and  used  solely  as  itemized  case  file  of 
events  involving  employees  grievances,  adverse  actions,  disciplina¬ 
ry  actions,  counseling  reports,  etc.  These  case  files  are  used  in  the 
course  of  administrative  appeals,  hearings  and  court  actions.  Other 
uses  involve  consolidated  statistical  data  reports  of  such  cases  as 
required  by  regulation.  Only  authorized  personnel  management  divi¬ 
sion  employees,  assigned  grievance  examiners,  or  hearing  officers 
are  authorized  use  of  such  case  files.  Routine  uses  of  incentive 
awards  files  are  for  annual  reports  and  internal  statistical  analysis. 
For  additional  routine  uses,  see  Appendix  AA. 
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Poiides  aad  practkn  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievabilky:  AU  files  are  indexed  by  name  with  the  exception 
of  Incentive  Awards  and  employee  relations  reports.  These  files  are 
indexed  according  to  subject  category.  For  example,  incentive 
awards  are  broken  under  subheading  of  special  achievement 
awards,  employee  suggestions  aitd  special  award  categories. 

Safeguards:  Files  are  available  only  to  authorized  personnel  with 
the  personnel  division  for  official  action. 

Retention  and  disposal:  AU  employee  relations  and  files  relating 
to  grievances,  disciplinary  actions,  Averse  actions  and  counseling 
reports  are  retained  in  the  employee  relations  branch  files  until  the 
subject  employee  leaves  the  agency.  These  case  files  are  then 
purged  with  only  pertinent  documents  placed  in  the  Official  Person¬ 
nel  File.  Extraneous  materials  are  then  destroyed.  All  other  em¬ 
ployee  relations  files  are  retained  for  a  period  of  three  years,  then 
sent  to  the  Records  Center  for  retention  as  prescribed  by  records 
management  regulations. 

System  managerfs)  and  address:  Comptroller  of  the  Currency, 
Dirrctor  Personnel,  490  L'Enfant  Plaza,  Washington,  D.C. 

NotXkatioa  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  All  sources  of  records  are  obtained 
through  various  means  relating  to  the  development  of  a  case  file. 
Such  means  include  v<nrkten  records  of  meetings,  counseling  ses¬ 
sions,  appeals,  hearings,  and  letters  of  charges,  intent,  final  deci¬ 
sion.  and  administrative  procedures.  Award  recommendations  are 
submitted  by  supervisors. 

Trcasury/Comptrollcr  00.010 

System  name:  Federal  Bureau  of  Investigation  Report  Card 
Index — Treasury /Comptroller. 

System  location:  Comptroller  of  the  Currency,  Sixth  Floor,  490 
L’Enfant  Plaza,  S.W.,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
been  involved  in  or  associated  with  unlawful  activity  respecting  na¬ 
tional  banking  associations. 

Categories  of  records  in  the  system:  This  system  consists  of  an 
alphabetized  indices  of  the  names  of  individuals  involved  in  or  as¬ 
sociated  with  unlawful  activity  respecting  national  banks  and  a 
cross  reference  to  pertinent  Federal  Bureau  of  Investigation  Re¬ 
ports  relating  thereto. 

Authority  for  maintenance  of  the  system:  This  system  is 
established,  maintained  and  utilized  pursuant  to  12  U.S.C.  sections 
481,  21,  1818,  and  1829,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  These  records  are  util¬ 
ized  as  a  cross  reference  for  the  purpose  of  making  determination 
with  respect  to  potential  or  existing  violations  of  law.  For  addi¬ 
tional  routine  uses,  see  Appendix  AA. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dtepnsing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  The  records  are  retrieved  by  the  name  of  the  in¬ 
dividual. 

Safeguards:  Records  are  maintained  by  the  Office  in  files  with 
security  procedures  consistent  with  the  sensitivity  of  the  data. 

Rctendoo  and  disposal:  Currently  there  are  no  provisions  for 
disposal  of  records  contained  in  this  system. 

System  managerfs)  and  address:  Director  of  Enforcement  Divi¬ 
sion,  Law  Department,  ComptroUer  of  the  Currency,  490  L’Enfant 
Plaza,  S.W..  Washington,  D.C.  20219. 

Notificatioa  procedure:  The  Department  of  Justice  has  exempted 
this  system  elsewhere  in  the  Federal  Register. 

'  Record  access  procedures:  Exempted  as  above. 

Contesting  record  procedures:  Exempted  as  above. 

Record  source  ertegories:  Exempted  as  above. 

Systenn  exempted  from  certain  provi^ons  of  the  act:  Criminal  in¬ 
vestigative  records  exempted  elsewhere  in  the  Federal  Register  by 
the  Department  of  Justice. 

Treasnry/Comptroller  00.011 

System  name:  Formal  Complaint  Reports— Treasury/Comptroller. 
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System  location:  Comptroller  of  the  Currency,  Equal  Employment 
Office,  490  L’Enfant  Plaza,  S.W.,  Washington,  D.C.  20219. 

Categories  of  individnals  covered  by  the  system:  Employees  filing 
formal  complaints  of  discrimination  because  of  race,  color,  rehgion, 
age  or  sex. 

Categories  of  records  in  the  system:  All  records  and  memoran¬ 
dums  pertaining  to  case — Civil  Service  Investigation  Reports — :  all 
notifications  sent  to  employee — copies  of  all  i^ormation  submitted 
by  employee. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  control  pur¬ 
poses.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposmg  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Confidential  numerical  system,  each  case  assigned 
a  number. 

Safeguards:  Each  case  assigned  a  number,  only  EEO  staff  has 
code  numbers  and  identifications. 

Retentioo  and  disposal:  Confidential— Indefinite  retention  tune. 
System  managerfs)  and  address:  Comptroller  of  the  Currency. 
Equal  Employment  Opportunity  Officer,  490  L’Enfant  Plaza, 
Washington.  D.C.  20219. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Reports  from  Formal  Complaint  Cases. 
Treasury/Comptroller  00.012 

System  name:  Freedom  of  Information  log — Treasury/Comptroller. 

System  location:  Comptroller  of  the  Currency,  490  L’Enfant 
Plaza,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Persons  making 
request  under  the  freedom  of  Information  Act. 

Categories  of  records  in  the  system:  List  of  names  of  persons 
making  requests  under  the  Freedom  of  Information  Act. 

Authority  for  mamtenance  of  the  svstem:  12  ILS.C.  I  and  12 
u  s  e.  9,  .5  U.S.C.  30i. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  control  and 
reference  regarding  Freedom  of  Information  Act,  For  additional 
routine  uses,  see  Appendix  AA.  * 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Indexed  alphabetically  by  name. 

Safegnards:  Unlocked  file  cabinet. 

Retention  and  disposal:  Perpetuity. 

System  managerfs)  and  address:  See  Comptroller  Appendix  A. 
Notificatioa  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  ComptroUer  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Persons  making  requests  under 
Freedom  of  Information  Act 

Treasnry/Comptroller  00.013 

System  name:  Information  file  on  individuals  and  commercial  enti¬ 
ties  known  or  suspected  of  being  involved  in  fraudulent  activi¬ 
ties — Treasury/Comptroller. 

System  location:  ComptroUer  of  the  Currency,  Sixth  Floor,  490 
L’Enfant  Plaza,  S.W.,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
entities  involved  in  actual  or  suspected  fraudulent  activities. 

Categories  of  records  in  the  system:  This  system  consists  of 
alphabetized  indices  of  the  names  of  individuals  or  commercial  en¬ 
tities  known  or  suspected  of  involvement  in  fraudulent  activities 
both  foreign  and  domestic. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  12  U.S.C.  sections  21.  481, 
1818,  and  1829. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego* 
lies  of  users  and  the  purposes  of  such  uses:  This  system  of  records  is 
utilized  in  connection  with  the  national  bank  examination  program 
to  ascertain  whether  any  transactions  were  made  between  examined 
bank  and  any  of  the  individuals  or  entities  who  may  be  involved  in 
fraudulent  schemes.  In  any  case  in  which  there  is  an  indication  of  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  the  record  in  question  may  be  disseminated  to 
the  appropriate  federal,  state,  local,  or  foreign  agency  charged  such 
violation  or  charged  with  enforcing  or  implementing  such  law.  A 
record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
federal,  state,  or  local  administrative  or  regulatory  proceeding  or 
hearing  m  accordance  with  the  procedures  governing  such  proceed¬ 
ing  or  hearing. 

Polkies  and  practices  for  storii^,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  paper. 

Retrievability:  The  records  are  retrieved  by  name  of  the  in¬ 
dividual,  trade  style  used  or  by  the  name  of  the  bank  involved. 

Safeguards:  Records  are  maintained  by  the  Office  in  files  with 
security  procedures  consistent  with  the  sensitivity  of  the  data. 

Retention  and  disposal:  Currently  there  are  no  provisions  for 
disposal  of  records  contained  in  this  system. 

System  managerts)  and  address:  Director  of  Enforcement  Divi¬ 
sion,  Law  Department,  Comptroller  of  the  Currency,  490  L’Enfant 
Plaza,  S.W.,  Washington,  D  C.  20219. 

Notification  procedure;  The  Department  of  Justice  has  exempted 
this  system  elsewhere  m  the  Federal  Register.  — 

Record  access  procedures:  Exempted  as  above. 

Contesting  record  procedures;  Exempted  as  above. 

Record  source  categories:  Exempted  as  above. 

Systems  exempted  from  certain  provisknis  of  the  act:  Exempted  el¬ 
sewhere  in  the  Federal  Register  by  the  Department  of  Justice. 

Treasury/Comptroller  00.014 

System  name.  Investigation  Files/Employee  Reference  File  -  Trea¬ 
sury/Comptroller. 

System  location:  Comptroller  of  the  Currency,  Personnel  Manage¬ 
ment  Division,  490  L’Enfant  Plaza,  S.W.,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  hy  the  system:  Employee  of 
Comptroller  of  the  Currency. 

Categories  of  records  in  the  system:  Compilation  of  material  for  a 
determination  regarding  security  clearance. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9  /  5  U  S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  Personnel 
Management  Division,  the  routine  uses  are  associated  with  the  em¬ 
ployee’s  position.  Used  only  by  authorized  security-cleared  em¬ 
ployees  withm  the  division.  Investigations  are  used  to  property 
grant  cleaiances.  Bor  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  steel  file  cabmets  and  a  safe  with  combination 
lock. 

Retrievability:  Filed  in  alphabetical  order  by  geographical  loca¬ 
tion. 

Safeguards:  Combination  locks  are  changed  once  a  year  and  only 
security-cleared  employees  within  the  Personnel  Management  Divi¬ 
sion  have  access. 

Retention  and  disposal:  Materials  are  retained  for  one  month  after 
employee  leaves  and  the  records  are  disposed  by  shredding. 

Syrstem  managerts)  and  address:  Director  of  Personnel,  Comp¬ 
troller  of  the  Currency,  490  L’Enfant  Plaza,  3.W.,  Washington,  DC 
20219. 

NotRication  procedure:  The  Comptroller  of  the  Currency  has  ex¬ 
empted  this  system  elsewhere  in  the  Federal  Register. 

Record  access  procedures:  Exempted  as  above. 

Contesting  record  procedures:  Exempted  as  above. 

Record  source  categories:  Exempted  as  above. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  are  exempted  elsewhere  in  the  Federal  Register  due  to 
the  investigative  nature  of  the  record. 


Treasury/Comptroller  00.015 
System  name:  Leave  .Applications. 

System  location:  Comptroller  of  the  Currency,  490  L'Enfant  Plaza 
East,  Washington,  D.C.  20219. 

Categoric  of  individuals  covered  by  the  system:  Employees  of  the 
Comptroller. 

Categories  of  records  in  the  system:  Leave  Requests  of  em¬ 
ployees. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  9.  S 
U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Making  judgement  re¬ 
garding  leave.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet 
R^rievability:  Alphabetical  by  name. 

Safeguards:  Protected  by  roving  guard  after  working  hours. 

Retention  and  disposal:  3  years  and  then  destroyed. 

System  manager(s)  and  address:  Comptroller  of  the  Currency, 
Branch  Chief,  490  L’Enfant  Plaza  East,  Washington,  D.C. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access- procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.020 

System  name:  Precomplaint  Counseling  and  Complaint  Activi¬ 
ties— Treasury/  Comptroller. 

System  location:  Comptroller  of  the  Currency,  490  L’Enfant 
Plaza,  S.W.,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Employees  seek¬ 
ing  services  of  EEO  Counselors. 

Categories  of  records  in  the  system:  Monthly  Precomplaint  Activi¬ 
ty  Reports  from  14  Regions  and  Headquarters,  14  Regions  and 
Headquarters. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  keep  records  on 
Regional  Counseling  activities  for  monthly  submission  to  Treasury. 
For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Filed  by  date  of  receipt. 

Safeguards;  Staff  supervision  during  day;  data  in  statistics  only, 
no  names  used. 

Retention  and  disposal:  Individual  reports  shredded  at  end  of  two 
years. 

System  managerts)  and  address:  Comptroller  of  the  Currency, 
Director  of  Personnel,  490  L’Enfant  Plaza,  Washington,  D.C. 
Notificatioa  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Monthly  submission  by  regions. 
Treasury/Comptroller  00.016 

System  name:  Parking  Space  Applications — Treasury/Comptroller. 

System  location:  Comptroller  of  the  Currency,  490  L'Enfant  Plaza 
East,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Comptroller. 

Categories  of  records  in  the  system:  Parking  space  applications. 
Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  u  s  e.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Assignment  of  spaces  to 
eligible  employees.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  File  cabinet. 
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RctrievaMHly:  Alphabetical  by  name. 

Satcfuards:  Mamtamed  in  locked  file  cabinet. 

Rctaatkm  aad  dteposal:  While  employed  with  the  Comptroller. 

System  maaajprfs)  aad  addras:  Comptroller  of  the  Currency, 
Dirrctor,  Administrative  Operations  Div.,  490  L’Enfant  Plaza, 
Washington,  D.C. 

Nodfkatioa  proccdaic:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

ContesHag  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee  Applicant. 

Treaaury/Coasptreller  00.017 

System  naam:  Travel  expense  voucher-Treasury /Comptroller. 

System  location:  Comptroller  of  the  Currency.  Fiscal  Manage¬ 
ment  Division.  6th  Floor,  490  L'Enfant  Plaza,  Washington,  D.C. 
20219. 

Categories  of  individuals  covered  by  the  system:  Employees  travel- 
mg  in  performance  of  official  duties. 

Categoriea  of  records  in  the  system:  Travel  expense  voucher. 
Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Form  used  by  employee 
to  claim  and  support  reimbursement  for  travel  expenses  incurred  in 
performance  of  official  duties.  For  additional  routine  uses,  see  Ap¬ 
pendix  AA. 

IN>ticics  and  practices  for  storing,  retrieving,  accessing,  rctafating, 
and  <yspo8ing  of  records  in  the  system: 

Stonge:  File  cabinet. 

Rctrievability:  Filed  in  alphabetical  order  by  geographic  location. 
Safeguards:  Security  provided  by  building  guards  during  non¬ 
working  hours.  Files  un^r  supervision  of  voucher  payment  clerks 
during  working  hours. 

Retention  and  dispoeal:  Retained  for  2  years  by  fiscal  manage¬ 
ment  division.  Stor^  in  the  federal  records  center  for  10  years  and 
then  disposed  of  by  the  records  center. 

System  nsanagerfs)  and  address:  Comptroller  of  the  Currency, 
Dir^tor,  Fiscal  Management  Division,  490  L'Enfant  Plaza, 
Washington,  D.C. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Travel  expense  claims  submitted  by  em¬ 
ployee  under  bureau  travel  regulations. 

...  Treasury/Conqitrollcr  004123 

System  name:  Address  Card'«-CC-6020-01 — Treasury/Comptroller. 

System  location:  Three  Center  Plaza,  Suite  P-400,  Boston,  Mas¬ 
sachusetts  02108. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Addresses  and  telephone 
number  of  Regional  Office  Personnel. 

Authority  for  maintmance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routhw  uses  of  records  mainlainrd  in  the  system,  inchufing  calego- 
rim  of  users  and  the  pnrpom  of  such  uses:  Locater’s  personal  infor¬ 
mation.  For  additional  routine  uses,  see  Appendix  AA. 

Rolicks  and  practices  for  storing,  retrieving,  accessing,  retaiaing, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retiievability:  Alphabetical  by  name  of  employee. 

Safagaards:  Maintamed  in  locked  file. 

Retention  md  disposal:  Kept  for  all  active  employees. 

System  managetfs)  and  addrem:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procednre:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Contedhig  record  procedures:  See  Comptroller  Appendix  A. 
Record  source  categories:  Regional  employees. 

Tremury/Conytroller  ••.024 
System  aamn:  Bond  Issue  Listing— Treasury/Comptroller. 
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System  location:  Three  Center  Plaza,  Suite  P-400,  Boston,  Mas¬ 
sachusetts  02108. 

Categories  of  individnals  covered  by  the  system:  Employees  in  the 
Regional  Office. 

Categories  of  records  in  the  system:  Schedule  of  bond  listing. 

Authority  for  maintenance  of  the  svstem:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Rootinc  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  IVovide  an  index  of  em¬ 
ployees  who  have  been  issued  E  Bonds.  For  additional  routine 
uses,  see  Appendix  AA. 

Policies  and  lunctlces  for  storing,  retrieving,  accessing,  retataing, 
and  disposing  of  records  in  the  system:  — 

Storage:  File  cabinet. 

Rctrievability:  Numerical  by  Social  Security  Number. 

Safeguards:  Maintained  in  locked  file. 

Retention  and  disposal;  Maintained  on  a  quarterly  basis,  then 
destroyed. 

System  uianagcrfs)  and  address:  Regional  Administrator  (See  Liv 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Fiscal  Management  Office,  Washington, 
D.C. 

Trcaaury/Comptrollcr  00.025 

System  name:  Civil  Defense  Card  Control  Sheet — CC-6020- 
08 — T  reasury /C  omptroUer. 

System  location:  Three  Center  Plaza,  Suite  P-400.  Boston,  Mas¬ 
sachusetts  02108. 

Categories  of  individuals  covered  by  the  system:  Employees  of  Re¬ 
gional  Office. 

Categories  of  records  in  the  system:  Defense  control  curd  listing. 
Anthoritv  for  maintenaace  of  the  system:  12  U.S.C.  I  AND  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintatnfd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  for  listing 
Civil  Defense  Cards  issu^  by  name  and  number.  For  additional 
routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

RetrievabiUty:  Alphabetical  by  name  of  employee. 

Saiegnards:  Maintained  in  locked  file. 

Retenthm  and  disposal:  Maintained  for  all  active  field  employees. 
Destroyed  upon  resignation  or  retirement. 

System  manager(s)  and  addrem:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  aaurce  categories:  Regional  Office. 

Trcasury/Comptroller  00.024 

System  naase:  Employee  Vehicle  Authorization  CC-6042- 
22— Treasury /Comptroller. 

System  locatioa:  Three  Center  Plaza,  Suite  P-400,  Boston,  Mas¬ 
sachusetts  02106. 

Categortes  of  individoals  covered  by  the  system:  Employees  of  the 
Region. 

Categortes  of  records  in  ths  system:  Authorization  for  vehicle 
travel. 

Authority  for  umintenance  of  ths  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routiae  uses  of  records  maintsinnf  in  the  system,  including  catego¬ 
rtes  of  users  and  the  purposes  of  such  uses:  Utilized  to  afford  em¬ 
ployee  permission  to  use  privately  owned  automobiles  in  per¬ 
formance  of  official  duty.  For  additional  routine  uses,  see  Appen¬ 
dix  AA. 

FsHctes  aud  practices  far  stariug,  rctrteviag,  accessing,  retaining, 
and  diapaaiag  of  records  in  the  system: 
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Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name  of  employee. 

Safeguards:  Maintained  in  locked  file. 

Retention  and  disposal:  Kept  for  all  employees  who  use  privately 
owned  auto  in  performance  of  official  duty.  Destroyed  upon 
resignation  or  retirement 

System  managerls)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  Sec  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Employees. 

Treasury/Comptroller  00.232 
System  name:  Evaluation  Cards — Treasury/Comptroller. 

System  location:  Three  Center  Plaza,  Suite  P-400,  Boston,  MA 
02108. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Card  listing  employee  evalua¬ 
tions. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Utilized  to  generate  an¬ 
nual  evaluation  of  employees  on  their  anniversaries.  For  additional 
routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  By  month,  alphabetical  by  employees’  name. 
Safeguards:  Maintained  in  locked  file. 

Retention  and  disposal:  Maintained  for  all  active  employees. 
Destroyed  upon  resignation  or  retirement. 

System  manager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  office. 

Treasury /Comptroller  00.234 

System  name:  Inactive  Personnel  Ffles — Treasury/Comptroller. 

System  location:  F  &  M  Center,  Suite  21-Sl,  Richmond,  VA 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personal  record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Not  normally  used  un¬ 
less  reemployment  considered.  For  additional  routine  uses  see 
Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Locked  files. 

Retention  and  disposal:  Destruction  2  years  after  termination. 
System  managerfs)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee,  Supervisor.  Washington  Of¬ 
fice. 

.Treasury /Comptroller  00.022 

System  name:  Monthly  Outstanding  Report  of  Travel  Ad¬ 
vances — Treasury/CompUoller. 

System  location:  Three  Center  Plaza,  Suite  P-400,  Boston,  Mas¬ 
sachusetts  02108.  ' 


Categories  of  individuals  covered  by  the  system:  Employees  of  the 
region. 

Categories  of  records  in  the  system:  Schedule  of  Outstanding 
travel  advances. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9.  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Computer  listing  of  em¬ 
ployees  who  have  travel  advances.  For  additional  routine  uses,  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Numerical  by  Social  Security  Number. 

Safeguards:  Maintained  in  locked  file. 

Retention  and  disposal:  Current  listing  maintained  for  all  em¬ 
ployees  who  have  an  outstanding  travel  advance. 

System  manager(s)  and  address:  Regional  Administrator  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Fiscal  Management  Division,  Comp¬ 
troller  of  the  Currency— Washington. 

Treasury/Comptroller  00.245 
System  name:  Personnel  Files — Treasury /Comptroller. 

System  location:  Three  Center  Plaza,  Suite  P-400,  Boston,  MA 
02108. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Compilation  Personnel  form 
and  sections. 

Authoritv  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9.  ■ 

Routine  uses  of  recoriis  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Promotion,  training,  in¬ 
surance,  employment  history,  performance,  evaluation,  employ¬ 
ment  reference,  personnel  advice,  career  planning,  address  and 
telephone  number.  For  additional  routine  uses  see  Treasury  Appen¬ 
dix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name  of  employee. 

Safeguards:  Maintained  in  locked  file. 

Retention  and  disposal:  Maintained  for  all  active  employees  and 
for  prior  employees  for  three  years  from  time  of  retirement  or 
resignation. 

System  manager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  Sec  Comptroller  .Appendix  A. 

Record  source  categories:  Employees,  supervisors  and  administra¬ 
tive  personnel. 

Treasury/Comptroller  00.021 

System  name:  Picket  Identification  Card,  Control  Sheet — CC— 6020- 
09 — Treasury /C  omptroller. 

System  location:  Three  Center  Plaza,  Suite  P-400,  Boston,  Mas¬ 
sachusetts  02108. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
First  National  Bank  Region. 

Categories  of  records  in  the  system:  Control  sheet  for  regional  em¬ 
ployees  identification  cards. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9.  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  for  listing  of 
ID  cards  issued  by  number  and  name  of  employee.  For  additional 
routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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CoBlcitfaig  record  proccdorcr  Special  Assistant  for  Public  Af¬ 
fairs,  Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant 
Plaza  S.W..  Washington,  DC  20219. 


Storage:  Ffle  cabinet 

RHiicvabllity:  Alphabetical  by  name  of  employee. 

Sfllcgnards:  Maintamed  in  locked  file. 

Eetention  and  dkpoHd:  Maintained  tor  all  active  field  employees. 
Destroyed  upon  resignation  or  retirement. 

System  sMBafeift)  and  addrcm:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

NotMIcation  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedwes:  See  Comptroller  Appendix  A. 

Rocord  source  categories:  Regional  Office. 

Treasury/Comptroller  00.027 

System  nasse:  Time  and  Attendance  Report  Form  TTJS- 
430 — Treasury/Comptroller. 

System  locatioa:  Three  Center  Plaza,  Suite  P-400,  Boston,  Mas¬ 
sachusetts  02108. 

Cteegories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categoriei  of  records  in  the  system:  Report  of  time  in  a  pay  status 
and  on  a  pay  period  basis. 

Authority  for  maintenanee  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  assist  in  accurate 
maintenance  of  leave  balance.  For  additional  routine  uses,  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  ia  the  system: 

Storage:  File  cabinets. 

Rctrievability:  Numerical  by  control  number  within  organizational 
codes. 

Safeguards:  Maintained  in  locked  file. 

Retention  and  disposal:  Current  year  plus  last  three  prior  years. 
System  managerfs)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Philadelphia,  PA,  Payroll  Center. 
Treasury/Comptrollcr  00.261 

System  name:  Time  and  Leave  Regbter — Treasury/ComptroUer. 

System  locatioa:  Three  Center  Plaza,  Suite  P-400,  Boston,  MA 
02108. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
region. 

Categories  of  records  in  the  system:  Pay  Period  listing  of  time  in 
work  status,  time  in  leave  status,  and  leave  balances. 

Authority  tor  maintenance  of  the  system:  12  U.S.C.  I,  12  U.S.C.  9, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  includiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  assist  in  accurate 
maintenance  of  leave  bsdances.  For  additional  routine  uses  see 
Treasury  Appendix  AA. 

Poltetes  and  practices  for  storing,  retrieving,  accessing,  rctaiaing, 
and  of  records  ia  the  system: 

Storage:  File  cabinet. 

Rctrievability:  Numerical  by  Social  Security  number  within  or¬ 
ganizational  codes. 

Safeguards:  Maintained  in  locked  file. 

Retentiou  and  disposal:  Retained  for  one  pay  period  then 
destroyed. 

System  managerts)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  Special  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L'Enfant  Plaza 
S.W.,  Washington.  DC  20219. 

Record  access  procedures:  Special  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza 
S.W..  Washington,  DC  20219. 


Treasury/Comptrollcr  00.028 

System  name:  Jravel  Advance  Listing — Treasury/ComptroUer. 

System  locatioa:  Three  (Center  Plaza,  Suite  P-400,  Boston,  Mas¬ 
sachusetts  02108. 

Categories  of  individuals  covered  by  the  system:  Employees  of  Re¬ 
gion. 

Categories  of  records  ia  the  system:  Computation  of  travel  ex¬ 
pense. 

Authority  for  nudatenance  of  the  system:  12  U.S.C.  I,  2  U.S.C.  9, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  fas  the  system,  includiag  catego¬ 
ries  of  users  and  the  purposm  of  such  uses:  To  provide  internal  con¬ 
trol  for  travel  advance.  For  additional  routine  uses,  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  acccsshig,  retaiuiag, 
and  dimosing  of  records  ia  the  system: 

Storage:  File  cabinet. 

Rctrievability:  Alphabetical  by  name  of  employee. 

Safeguards:  Maintained  in  locked  file. 

Retentioa  and  dispemi:  Maintained  for  all  employees  who  have 
received  a  travel  advance.  Disposed  of  when  advance  has  been  re¬ 
paid. 

System  manager(s)  and  addrem:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  Region. 

Treasury/ComptroUer  00.029 

System  name:  ADP  Time  and  Attendance  Re¬ 

ports — Treasury/Comptroller. 

System  locatioa:  33  Liberty  Street,  Room  621,  New  York,  New 
York  1005. 

Categories  of  iudividuab  covered  by  the  system:  All  active  em¬ 
ployees  of  the  Region. 

Categories  of  records  ia  the  system:  Time  and  Attendance. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpooes  of  such  uses:  Verification  of  annual 
leave  and  sick  leave;  compilation  of  payroll.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  ratrieviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Rctrievability:  Alphabetically  by  name. 

Safeguards:  Locked  vault. 

Retention  and  disposal:  After  two  years  shredded. 

System  managerts)  and  address:  Regional  Administrator.  tSee  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Emfdoyees  of  the  Region. 

Treasury /Comptroller  00.030 

System  name:  Automobile  Authorization— Treasury/Comptroller. 

System  location:  33  Liberty  Street,  Room  621,  New  York,  New 
York  10005. 

Categories  of  individuate  covered  by  the  system:  All  personnel  of 
the  Region  using  automobile  for  official  business. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Review  driving  records. 
For  additional  routine  uses,  see  Appendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabeticallv  by  name. 

Safeguards:  Lucked  file. 

Retention  and  disposal:  After  four  years  shredded  by  Federal 
Record  Center  Staff. 

System  managers)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury /Comptroller  00.031 

System  name:  Civil  E>efense  Card  Register— Treasury/Comptroller. 

System  location:  33  Liberty  Street.  Room  621,  New  York,  New 
York  10005. 

Categories  of  individuak  covered  by  the  system:  Entire  Examina¬ 
tion  StMf  of  the  Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  control  pur¬ 
poses.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Locked  file  cabinet 

Retention  and  disposal:  Permanent  Retention. 

System  managerfs)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office  Employees. 

Treasury/Comptroller  00.032 

System  name:  Computer  Leave  Balance  Prin¬ 

tout — T  reasury /Comptroller. 

System  location:  33  Liberty  Street,  Room  621,  New  York,  New 
York  10005. 

Categories  of  individuals  covered  by  the  system:  All  active  em¬ 
ployees  of  the  Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  niaintf:nance  of  the  system:  12  U.S.C.  I,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verification  of  annual 
leave  and  sick  leave.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Locked  vault. 

Retention  and  disposal:  Shredded  after  three  years. 

System  managerts)  and  address:  Regional  Administrator.  (See  l.o- 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 
Record  source  categories:  Personnel  Management  Divi¬ 
sion— Washington  Office. 

Treasury/Comptroller  00.033 
System  name:  “E”  Bond  List — Treasury /Comptroller. 

Svstem  location:  33  Liberty  Street,  Room  621,  New  York,  New 
Yoik  10005. 


Categories  of  individuals  covered  by  the  system:  All  active  em¬ 
ployees  of  the  Region. 

Categories  of  rectirds  in  the  system:  Personnel. 

Authoritv  for  maintenance  of  the  system:  12  U..S.C.  1,  12  U.S.C.  9, 

5  U.S.C.  301. 

Routine  ascs  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verification  of  “E” 
Bond  deductions.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Locked  vault. 

Retention  and  disposal:  Shredded  after  three  years. 

System  manager(s)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

('ontesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Personnel  of  the  Region 
Treasury/Comptroller  (M).034 

System  name:  Employee  Annual  Leave 

Cards— Treasury/Comptroller. 

System  location:  33  Liberty  Street,  Room  621,  New  York,  New 
York  10005. 

Categories  of  individuals  cohered  by  the  system:  All  employees  of 
the  Region  filing  said  applications. 

Categories  of  records  in  the  system:  Personnel. 

Authoritv  for  maintenance  of  the  system:  12  U.S.C.  I,  12  U.S.C.  9, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Application  for  leave. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Locked  vault. 

Retention  and  dispusal:  Shredded  after  three  years.  ^ 

System  managerfs)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region  who  are  filing 
for  leave. 

Treasury/Comptroller  00.035 

System  name:  Examiner  ID  Card  Register — Treasury /Comptroller. 

System  location:  33  Liberty  Street,  Room  621,  New  York.  New 
York  10005. 

Categories  of  individuals  covered  by  tbe  system:  Entire  Examina¬ 
tion  .Staff  of  the  Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I,  12  U.S.C.  9. 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  control  pur¬ 
poses.  For  additional  routine  use  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage: 'File  Cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Locked  vault. 

Retention  and  disposal:  Permanent  Retention. 

System  managerfs)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 
Contesting  record  procedures:  See  Comptroller  Appendix  A. 
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Record  lowcc  caiccoriea:  Examination  Staff  of  the  Region. 
Trca«vy/Coaptrollcr  M.03« 

SyMca  name:  Inventory  Control  Records — Treasury/Comptroller. 

Syslon  locatioB:  33  Liberty  Street,  Room  621,  New  York,  New 
York  lOOOS. 

Categorim  of  indhridnab  covered  by  the  systcas:  Inventory. 

Categoriet  of  records  in  the  systcas:  Administrative  Services. 
Aatboiity  for  mafadcnancc  of  the  system:  12  U.S.C.  1.  12  U.S.C.  9. 

5  U.S.C.  301. 

Rootkae  uses  of  records  maintained  fai  the  system,  inclnding  catego* 
rim  of  users  and  the  purposes  of  such  uses:  Propierty  Control.  For 
additional  routine  uses  see  Appendix  AA. 

PoUdm  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinets. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Locked  vault. 

Retention  and  disposal:  Permanent  retention. 

System  managcr(s)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Cantearing  record  procedures:  See  ComptroDer  Appendix  A. 

Record  source  categories:  Regional  Administrator  and  employees. 
Trcasury/Coaqitrollcr  00,238 

System  name:  Job  Application  File— Treasury/Comptroller. 

System  locarion:  33  Liberty  Street,  Room  621,  New  York,  New 
York  lOOOS. 

Categories  of  individuals  covered  by  the  system:  All  job  applicants, 
rategorici  of  records  in  the  system:  Personnel. 

Authority  for  maiatenaaoe  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routhm  usm  of  records  maintainrd  in  the  system,  including  catego- 
rfas  of  users  and  the  purpooes  of  such  nses:  Provide  source  ol 
prosi^tive  employees.  For  additional  routine  uses  see  Treasury  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acccssiag,  retaining, 
and  •*^Tr***TTt  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically  by  name. 

Saifguanif  Locked  vault. 

Retention  and  disposal:  Permanent  retention. 

System  manager(s)  and  addrem:  Regional  Administrator,  see  loca¬ 
tion  above. 

Norifirarion  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Contesriag  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Job  applicants. 

Trcasury/Comptroller  00.037 
System  name:  Mailing  Plates— Treasury /Comptroller. 

System  location:  33  Liberty  Steet,  Room  621,  New  York,  New 
York  lOOOS. 

Categorim  of  individuals  covered  by  the  system:  Entire  Examining 
Staff  cS  the  Region. 

Categorim  of  records  in  the  system:  PersonneL 
Authority  for  maintrnsnrr  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9. 
5U.S.C.  301. 

Routine  uses  of  records  maintahied  in  the  system,  including  catego- 
lim  of  users  and  the  purposes  of  such  uses:  Addressing  envelopes. 
For  additional  routine  uses  see  Appendix  AA. 

Felicks  and  practices  for  ntwring,  retrievhig,  accessing,  retaining, 
and  dhpiiiing  of  records  in  the  system: 

Storage:  Metal  plates. 

Retrievability:  Alphabetically  by  name. 

Safegaards:  Locked  vault. 

Retention  and  dhposal:  Until  obsolete. 

System  manageris)  and  addrem:  Regional  Administrator.  (See  Lo- 
cataon  Above). 


Notification  procedure:  See  Comptroller  Appendix  A. 

Record  aceem  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categorim:  Examining  Staff  of  the  Region. 
Trcaaury/Comptrollcr  80,246 

System  nanw:  Personnel  Files  (Current  Em¬ 

ployees)— Treasury /Comptroller. 

System  loodiou:  33  Libmty  Street,  Room  621,  New  York,  New 
York  10005. 

Categorim  of  individuals  covered  by  the  system:  All  employees  of 
staff. 

Categorim  of  records  in  the  system:  Personnel  files. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  usm  of  records  maintained  in  the  system,  inclnding  catego¬ 
rim  of  users  and  the  porpoam  of  such  usm:  Verifications;  statistical 
reports;  contains  history  of  employment.  For  additional  routine 
uses  see  Treasury  Appendix  AA. 

Policim  and  praetkm  for  storing,  retrieving,  accessing,  retaining, 
and  diiposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Locked  vault. 

Retention  and  dispoaal:  Kept  in  Regional  Office  until  severance. 
Notification  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Contesriag  record  procedurm:  See  Comptroller  Appendix  A. 

Record  source  categorim:  Information  supplied  by  employees. 
Trewury/Comptrollcr  00,260 

System  name:  Personnel  Files  (Former  ^  Em¬ 

ployees)— Treasury /Comptroller. 

System  location:  33  Liberty  Street,  Room  621,  New  York,  New 
York  lOOOS. 

Categorim  of  indhridnals  covered  by  the  system:  All  former  em¬ 
ployees. 

Categorim  of  records  in  the  system:  Personnel. 

Authority  (or  nminlenancc  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  usm  of  records  maintained  M  the  system,  including  catego¬ 
rim  of  users  and  the  purpoom  of  such  usm:  Reference,  fur^r  em¬ 
ployment  possibilities.  For  additional  routine  uses  see  Treasury  Ap¬ 
pendix  AA. 

Policim  and  practiem  (or  storing,  retrieving,  acccssiag,  retaining, 
and  (Usposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievabittty:  Alphabetically  by  name. 

Safeguards:  Locked  vault. 

Retention  and  disposal:  Disposed  after  termination  of  employ¬ 
ment. 

System  maaager(s)  and  addrem:  Regional  Administrator,  sec  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Contestbig  record  procedurm:  See  Comptroller  Appendix  A. 

Record  source  categorim:  Former  employees. 

Treasury /Comptroller  80,038 

System  naam:  Travel  Advance  Files— Treasury/Comptroller. 

Sytiem  location:  33  Liberity  Street,  Room  621,  New  York,  New 
York  10005. 

Categories  of  individaals  covered  by  the  system:  AU  emidoyees  of 
the  Region  issued  travel  advances. 

Categorim  of  records  In  the  system:  Personnel. 

Authority  (or  maintrnsacr  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uam  of  records  maiutsined  In  the  system,  inclnding  catego¬ 
rim  of  users  and  the  purpoom  of  such  uam:  For  reference  purposes. 
For  additional  Routine  Uses  see  Appendix  AA. 

Policim  and  practiem  (or  storing,  retrievhig,  accessing,  retaining, 
and  dispooing  of  records  in  the  system: 
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Storage:  File  Cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Locked  vault. 

Retentioii  and  disposal:  Retained  one  year,  shredded  thereafter. 
System  manager(s)  and  address:  Regional  Administrator  (See  Lo¬ 
cation  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Fiscal  Management  Division,  Washing¬ 
ton  Office. 

Treasury/Comptroller  00.039 

System  name;  Travel  Voucher  Files — Treasury/Comptroller. 

System  location:  33  Liberty  Street,  Room  621,  New  York,  New 
York  10005. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Region  in  travel  status. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  reference  purposes. 
For  Additional  Routine  Uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Locked  vault. 

Retention  and  disposal:  After  four  years,  records  are  shredded. 
System  managerfs)  and  address:  Regional  Administrator  (See  Lo¬ 
cation  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region  filling  out 
vouchers. 

Treasury/Comptroller  00.223 

System  name:  Active  Personnel  File — Treasury /Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  hy  the  system:  Employees. 
Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9.  ^ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Act,  Promo¬ 
tion,  Training,  Performance,  Address,  Reference  and  Verification 
of  Employment,  Career  Planning  For  additional  routine  uses  see 
previously  published  Treasury  Appendix  Aa. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees. 

Yreasury/Comptroller  00.040 

System  name:  Automobile  Authorization — Treasury/ComptroUer. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Peimsylvania.  ** 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personnel. 


Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Approval  and  Insurance 
Determination.  For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  Alphabetically  by  Name. 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury/ComptroUer  00.041 

System  name:  Civil  Defense  Card  Register — Treasury/Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I,  12  U.S.C.  9, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Recordkeeping.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  File  cabinets. 

Retrievability:  By  date  of  issue  (cross  referenced  by  name  of  em¬ 
ployee). 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury/ComptroUer  00.042 

System  name:  Comprehensive  History  of  Employees  Master 
Files —T  reasury  /Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia. 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verification  purposes, 
i.e.  SCD  &  PSI.  For  additional  routine  uses  see  Appendix  AA.  - 
Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet 

Retrievability:  Indexed  by  Social  Security  number. 

Safeguards;  Locked  cabinets. 

Retention  and  disposal:  Last  report  and  PP  No.  26  for  two  years. 
System  managerts)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 
Contesting  record  procedures:  See  Comptroller  Appendix  A. 
Record  source  categories:  Employees  of  the  Region. 
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Treasury/Cooiptrollcr  00.043 

Syston  name:  Computer  Leave  Balance 

Print— out— T  reasury/Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personneh 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verification  l^ave 
Balance.  For  Additional  Routine  Use  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaming, 
and  dispasuig  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievabilky:  Indexed  by  Social  Security  number. 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Three  years. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury/Comptroller  00.044 

System  name:  Consumer  Complaint  Index — Treasury /Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Complainants. 
Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I,  12  U.S.C.  9, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Processing  and  Follow¬ 
up.  For  additional  Routine  Uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  By  date  received  (cross  referenced  by  name). 
Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Permanent. 

System  managerfs)  and  address:  Regional  Adminisuator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury /Comptroller  00.045 
System  name:  E  Bond  List — Treasury /Comptroller. 

System  location:  lliree  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  mamtcnance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  mamtained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Payroll  Deductions,  Em¬ 
ployee  Participation.  For  additional  Routine  Uses  see  Appendix 
AA. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  Indexed  by  Social  Security  number. 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Current. 

System  managerts)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 


Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  Sec  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury /Comptroller  M.046 

System  naase:  Employees  Annual  >  Leave 

Record — Treasury/Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

C^Uegories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Recordkeeping.  For  addi¬ 
tional  Routine  Uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accesshig,  retaining, 
amd  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  Indexed  by  Social  Security  number. 

Safeguards:  Locked  cabinets. 

Retention  and  dispasai:  One  year. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury/Comptroller  00.M7 

System  name:  Em|doyees  l.D.  Raster — Treasury/Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maiatenance  of  the  system:  12  U.S.C.  I,  12  U.S.C.  9, 

5  U.S.C.  301. 

Routine  uses  of  records  mamtained  in  the  system,  includiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Recordkeeping.  For  addi¬ 
tional  Routine  Uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diapaamg  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  By  date  of  issue  (cross  referenced  by  name  of  em¬ 
ployee). 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Permanent. 

System  maaagerls)  and  addrem:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procednre:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Flmployees  of  the  Region. 

Treasury/Comptroller  00.04S 

System  name:  Employees  I.D.  Pen  Register — Treasury/Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  imiividuais  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uaes:  Recordkeeping.  For  addi¬ 
tional  Routine  Uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrievmg,  accessing,  rctainiag, 
and  disposmg  of  records  in  the  system: 

Storage:  Fde  cabinets. 
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RctrierabUity:  By  date  of  issue  (cross  referenced  by  name  of  em- 
pioyee). 

Siieguards:  Locked  cabinets. 

RdcatkMi  and  dtapoaal:  Permanent. 

System  managerfs)  aad  addrcm:  Regional  Administrator  (see  loca¬ 
tion  above). 

NotHh  aliiwi  pracedwc:  See  Comptroller  Appendix  A. 

Rceaed  access  procedures:  See  Comptroller  Appendix  A. 

Cnntc sting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury /Comptroller  00..229 

System  uasM:  Employment  Applications— Treasury /Comptroller. 

System  tacathm:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

rategerics  of  imhvidaals  covered  by  the  system:  Examiner, 
Summer  Aides,  Clerk/Typists,  Stenographers,  F.I.’s. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  mafaitroauce  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

,  Routine  uses  of  records  maintaiBed  ia  the  system,  iacluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Employment  Positions. 
For  additional  routine  uses,  see  Treasury  Appendix  AA. 

Policies  and  practices  tor  storiag,  retrieviag,  accessiBg,  retaining, 
and  dhposing  of  records  in  the  system: 

Storage:  File  cabinet 
Rctrievability:  Alphabetically  by  name. 

Safeguards:  Locked  cabinets. 

Retention  and  dfaposal:  Two  years. 

System  managcr(s)  and  addrem:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Contesthig  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Em^yees. 

Treseury/Comptroller  00.049 

System  nauK:  InvenUHy  Control  Sheets— Treasury/Comptroller. 

System  focathm:  Three  Parkway,  Suite  1316,  Philadelphia, 
Peimylvania. 

Categorim  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  tor  makstcnance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5U.S.C.  301. 

Routhm  uses  of  records  maintained  in  the  system,  including  cteego- 
ries  of  oners  and  the  purpoaes  of  such  uses:  Reference.  For  addi¬ 
tional  Routine  Uses  see  Appendix  AA. 

Pottcies  and  practfem  for  storing,  retrieving,  accessing,  retaining, 
and  dtaposing  of  records  fas  the  system: 

Storage:  File  cabinets. 

Rctrievability:  Date. 

Sairguardf  None. 

Retentian  and  disposal:  Permanent 

l^fstem  managerfs)  saul  address:  R^ional  Administrator  (see  loca¬ 
tion  above). 

NotifknttoB  procedure:  See  Coa4>tioUer  Appendix  A. 

Record  accem  procedures:  Sec  Comptroller  Appendix  A. 

ContestiBg  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  rategoriei-  Employees  of  the  R^ion. 

Treasury /Comptroller  00.233 

^utem  nanse:  Inactive  Personnel  File— Treasury/Comptroller. 

System  locatisa:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categeriei  of  individuals  covered  hy  the  system:  All  former  em¬ 
ployees  and  LWOFs. 

Cstegsties  of  records  in  the  system:  Personnel. 

Authority  for  majntrnsnrr  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 


Policies  and  practices  for  storfaig,  retrieviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet 
Rctrievability:  Alphabetically  by  name. 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Three  years. 

System  manager(s)  and  addrcm:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees. 

Treasnry/Comptrollcr  00.050 

System  name:  Regional  Telephone  Log — Treasury/Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Persons  placing  or 
receiving  calls. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I,  12  U.S.C.  9, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.  For  addi¬ 
tional  Routine  Uses  see  Appendix  AA. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  Date. 

Safeguards:  None. 

Retention  and  flisposal:  One  year. 

System  managerfs)  and  addrem:  Regional  Administrator  (see  loca¬ 
tion  above). 

NodficatioB  procedure:  See  Comptroller  Appendix  A. 

Record  accem  proccdurm:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Callers  to  Regional  Office. 

Trcasury/Comptroller  00.051 
System  name:  Travel  Advances— Treasury/ComptroUer. 

System  location:  Three  Parkway,  Suite  1316,  Fiiladelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I,  12  U.S.C.  9, 

5  U.S.C.  301. 

Routine  usm  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Recordkeeping  Purposes. 
For  additional  Routine  Uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinets. 

Retrievability:  Indexed  by  Social  Security  number. 

Safeguards:  Locked  cabinets. 

Retention  aad  disposal:  Current  report. 

System  maaagerfs)  and  addrem:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 
Record  source  categories:  Employees  of  the  Region. 

Treasury/Comptroller  00.052 
System  aanm:  Travel  Vouchers  Treasury/CompUoller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  iadividuab  covered  by  the  system:  Employees  of  the 
Region. 

Categarbs  of  records  in  the  system:  Personnel. 
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Authoritv  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
•iU.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catc{^ 
lies  of  users  and  the  purposes  of  such  uses:  Travel  expenses  in- 
'.urred,  Career  Development  and  Training,  City  Tax  Verification. 
For  additional  Routine  Uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sy  stem: 

Storage:  File  cabiitets. 

Retrievability:  Alphabetically  by  month  (cross  reference  to 
name). 

Safeguards;  Ixtcked  cabinets. 

Retention  and  disposal:  Four  years 

System  managerts)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury/Comptroller  00.053 
System  name:  Visitors  IvOg — Treasury /Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Office  Visitors. 
Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.  For  addi¬ 
tional  Routine  Uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  Date. 

Safeguards:  None. 

Retention  and  disposal:  One  year. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Visitors  to  Regional  Office. 

Treasury/Comptroller  00.054 
System  name:  Weekly  Itineraries — Treasury/Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  National  Bank 
Examiners,  Representatives  in  Trusts,  Associates  in  Trusts. 
C^ategorics  of  recoids  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Assignments,  Projected 
Assignments,  Leave  Information.  For  additional  Routine  Uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  Alphabetically  by  Name. 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Two  years. 

System  managerts)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 
Record  source  categories:  Employees  of  the  Region. 


Treasury/Comptroller  00.055 

System  name:  Annual  Leave  Request — Treasury/Comptroller. 

System  location:  One  Erieview  Pla7a,  Cleveland,  Ohio  44114. 
Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  SF  71,  Application  for  Leave.  . 
Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  of  leave.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 
Safeguards:  Unlocked  file  cabinet. 

Retention  and  (fisposal:  Destroyed  after  employee  leaves. 

System  managerts)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  Sec  Comptroller,  Appendix  A. 

Record  source  categories:  From  employee. 

Treasury/Comptroller  M.224 

System  name:  Application  for  Employment— Treasury/Comptroller. 
System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  441 14. 
Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  F'mployment  inquiries  and  ap¬ 
plications. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Appointment  of  new  em¬ 
ployees.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposBig  of  records  in  the  system: 

Storage:  File  cabinet. 

RetrievaUlity:  Name  of  Employee  or  Social  Security  Number. 
Safeguards:  Locked  file  cabinet. 

.Retention  and  disposal:  Destroyed  after  two  years. 

.System  maaager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

CoBlesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Individuals  seeking  employment. 

Treasury /Comptroller  00.056 

System  name:  Application  for  Travel  Ad¬ 

vances — Treasury/Comptroller. 

System  locatioB:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 
Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  (d  records  in  the  system:  Request  for  advance  of  funds 
for  official  business. 

Authority  for  mamtcnance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  file  (Checked 
for  return  of  funds  when  employee  leaves).  For  additional  routine 
uses  sec  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaming, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievahility:  Name  of  Employee  or  Social  Security  Number. 
Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Retained  in  active  file. 

System  managerfs)  and  address:  Regional  Administrator  (sec  loca¬ 
tion  above). 

Notificatioa  procedure:  Sec  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
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Coalatiag  record  proeodoroo;  See  ComptroOer,  Appendix  A. 

Record  MMurce  celegoricr:  From  employee. 

Trr—ry/Comptroller  00.057 

Sjmon  name:  Comprehensive  Listing  of  Em¬ 

ployees— Treasury /ComptroOer. 

Systan  location:  One  Erieview  Flaza,  Cleveland,  Ohio  44114. 
Cmegoriei  of  MKrldnab  covered  by  the  system:  Employees. 

Calegorleg  of  records  in  the  system:  Grade,  Social  Security 
NumbCT,  Salary,  WhhhtAdings,  etc.,  for  each  employee. 

Antihority  for  aialntfnance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maiatained  in  the  system,  inclndiag  catego- 
lim  of  users  and  the  pnrpoaes  of  sack  uses:  Office  Management.  For 
additional  routine  uses  see  Appendix  AA. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retrining, 
and  disposing  of  records  in  the  system: 

Slon^:  File  cabinet 

RctrievabHity:  Name  of  Employee  or  Social  Security  Number. 
Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Destroyed  after  three  years. 

System  maaagerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  accea  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Washington  Office. 

*  Treasury/Comptroller  00.058 

System  name:  Employee  Vehicle  Authorization — Treasury/Comp 
troUer. 

Systna  location:  One  Erieview  Plaza,  Cleveland.  Ohio  441 14. 
Categories  of  htdividnals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Authority  to  use  privately- 
owned  automobile  for  crfficial  duty. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
u  s  e.  9. 

Routiae  uses  of  records  fa  the  system,  including  catego¬ 

ries  of  users  and  the  piuposcs  of  such  uses:  Required  for  use  of 
POV.  For  additional  routine  ttses  see  Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retainnig, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Rctrievability:'Name  of  Employee  or  Social  Security  Number. 
Safeguards:  Unlocked  file  cabinet. 

Retentioo  and  disposal:  Renewed  January  I  of  each  odd  num¬ 
bered  year. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller.  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Submitted  by  employee  for  authoriza¬ 
tion  by  R^onal  Administrator. 

Trcaaury/Cofuptroller  00.059 

System  name:  Examination  Failures — Treasury/Comptroller. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 
Categories  of  tedhriduals  covered  by  the  system:  Employees. 
Categories  of  records  hi  the  systm:  Names  of  prospective  em¬ 
ployees  who  have  failed  test  administered  for  assistant  national 
bank  examiner  position. 

Authority  for  maintenance  of  fiw  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Roodne  uses  of  records  auintained  la  the  system,  includi^  catego¬ 
ries  of  users  wad  the  purposes  of  such  uses:  Check  list  if  i^vidual 
re-applies.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  dhpnring  of  records  in  the  system: 

Storage:  File  cabinet. 

Rctrievabillty:  Name  of  Employee  or  Social  Security  Number. 
Safeguards:  Unlocked  file  cabinet. 


Retention  and  itirpsaal:  Permanent. 

System  manager(s)  and  addrem:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  aceem  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury/Comptroller  00.060 

System  name:  Examiner  Authorization  Cer¬ 

tificate— Treasury/Comptroller. 

System  location:  One  Erieview  Plaza,  Qeveland,  Ohio  44114. 
Categories  of  aidividnals  covered  by  the  system:  Employees. 

Categories  of  records  hi  the  system:  Authority  for  Regional  Ad¬ 
ministrator  to  sign  examiner’s  bank  reports. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Standing  Power  of  Attor¬ 
ney.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 
Safeguards:  Unlocked  file  cabinet. 

Retention  and  disposal:  Destroyed  after  employee  leaves. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury/Comptroller  00.061 

System  '  name:  Government  Transportation 

Requests — Treasury/Comptroller. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 
Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Numbers  of  Transportation 
Requests  and  names  to  whom  issued. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control  of  issuance  and 
return  of  Government  Transportation  Requests.  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fa  the  system: 

Storage:  File  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 
Safeguards:  Unlocked  file  cabinet. 

Retention  and  disposal:  Name  removed  after  employee  separates. 
System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A.  ~ 
Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Regional  Office. 

Treasury /Comptroller  M.062 

System  name:  Greater  Cleveland  Federal  Cam¬ 

paign— Treasury/Comptroller. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  441 14. 
Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  List  of  Cleveland  employees. 
Authority  for  maintcBancc  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Solicitation  of  contribu¬ 
tions  to  United  Fund.  For  additional  routine  uses  see  Appendix 
AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systm: 

Storage:  File  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 
Safeguards:  Unlocked  file  cabinet. 

Retention  and  disposal:  Destroyed  after  three  years. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  c^egories:  Regional  Office. 

Treasury/Comptroller  00.M3 

System  name:  Inventory  of  Identtfication  cards  and 
pins— T  reasury /Comptroller. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 
Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Treasury  Department,  Civil 
Defense,  Comptroller  of  the  Currency  Pin. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Inventory  control.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrievtag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 
Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Permanent  (Retained  concurrently). 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Regional  Office,  Originated  entries. 
Treasury/Comptroller  00.064 
System  name:  List  of  E  Bonds — Treasury/Comptroller 
System  loration:  One  Erieview  Plaza,  Cleveland,  Ohio  441 14. 
Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Name,  Social  Security 
Number,  amount  of  bond,  etc. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Checking  possible  loss  of 
bond  and  date  of  issue.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 
Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Destroyed  after  one  year. 

System  managcrls)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  recoed  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Washington  Offkx. 

Treasury/Comptrollcr  M.065 
System  name:  Mailing  Plates— Treasury /ComptroUar. 

System  location:  One  Erieview  Ftaza,  Cleveland,  Ohio  44114. 
Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Addres.ses  for  all  field  em¬ 
ployees. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Mailing  assignments,  cir¬ 
culars,  etc.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 
Safeguards:  Unlocked  file  cabinet. 

Retention  and  disposal:  Permanent  (Employee’s  plate  destroyed 
after  separation). 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury/Comptroller  00.066 

System  name:  Monthly  list  of  Travel  Ad¬ 

vances — Treasury/Comptroller. 

System  location:  One  Erieview  Plaza.  Cleveland,  Ohio  44114. 
Categories  of  individuaLs  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Print-out  list  of  outstanding 
travel  advances. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  of  travel  ad¬ 
vances.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 
Safeguards:  Unlocked  file  cabinet. 

Retention  and  disposal:  Destroyed  after  three  years. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Washington  Office — CC. 

Treasury/Comptrollcr  00.067 

System  name:  Personnel  Directory — Treasury/Comptroller. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 
Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Name,  address,  telephone 
number  of  each  employee. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  ircluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Contacting  employees. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 
Safeguards:  Unlocked  file  cabinet. 

Retention  and  disposal:  One  copy  retained  permanently. 

System  managrits)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Issued  by-yearly  by  Regional  Office. 
Treasury/Cooiptrollcr  M.256 

System  name:  Personnel  Records  (Active)— Treasury/Comptroller. 
System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 
Categories  of  huHviduals  covered  by  the  system:  Employees. 
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Categories  of  records  in  tbe  system:  Personnel  files  of  current  em¬ 
ployees. 

Authority  tor  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpoaes  of  such  uses:  Payroll,  performance 
evaluations  and  overall  management  matters.  For  additional  routine 
uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessiag,  retateing, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievabllity:  Name  of  employee  or  Social  Security  Number. 
Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  Retained  in  active  file. 

System  managerfs)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee,  supervisors,  and  other 
miscellaneous  sources. 

Treasury/Comptroller  00.257 

System  name:  Personnel  Records  (Inactive) — Treasury /Comptroller. 
System  locatioa:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 
Categories  of  individnab  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system*.  Personnel  files  of  former  em¬ 
ployees. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Miscellaneous,  reference 
and  inquiries.  For  additional  routine  uses  see  Treasury  Appendix 
AA. 

Policies  and  practices  for  storing,  rctrievmg,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Rctrievability:  Name  of  Employee  or  Social  Security  Number. 
Safeguards:  Lcxked  file  cabinet. 

Retention  and  disposal:  Destroyed  10  years  after  employee  leaves. 
System  manager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee,  supervisors  and  other 
miscellaneous  sources. 

Traasury/Comptrolier  00.068 
System  name:  Salary  (Zards — Treasury/Comptroller. 

System  locatioa:  One  Erieview  Fiaza,  Cleveland,  Ohio  44114. 
Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Card  for  each  employee  with 
salary,  grade,  and  date. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Rontiae  uses  of  records  mahitainfd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  of  yearly  per¬ 
formance  evaluation  of  employee.For  additional  routine  uses  see 
Appendix  AA. 

Follcies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  record  in  the  system: 

Storage:  File  cabinet. 

Rctiievahlllly:  Name  of  Employee  or  Social  Seciuity  Number. 
Safeguards:  Locked  file  cabinet. 

Rctentioa  and  disposal:  Filed  in  inactive  personnel,  file  after 
separation. 

System  managerfs)  and  addrem:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notificalion  procedure:  See  Comptroller,  Appendix  A. 

Record  accem  procedures:  See  Comptroller,  Appendix  A. 


Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury/Comptroller  00.069 

System  name:  Time  and  Leave  Register— Treasury/Comptroller. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 
Categories  of  individoab  covered  by  tbe  system:  Employees. 

Categories  of  records  in  the  system:  TUS  430,  Bi-weekly  employee 
time  and  attendance  record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Payroll  Purposes.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposiag  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Name  of  employee  or  Social  Security  Number. 
Safegnards:  Unlocked  file  cabinet. 

Retention  md  dbposal:  Destroyed  after  three  years. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  CC  Payroll  Center. 

Treasury/Comptroller  00.070 

System  name:  Travel  Expense  Vouchers— Treasury/Comptroller. 
System  locteion:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 
Categories  of  individuab  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Record  of  expenses  in  travel 
status. 

Authority  for  mamtenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Claim  for  reimbursement 
of  travel  expenses  and  audit  thereof.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrbvabaity:  Name  of  Employee  or  Social  Security  Number. 
Safegnards:  Unlocked  file  cabinet. 

Retention  and  dbposal:  Destroyed  after  three  years. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Submitted  by  employee  monthly. 
Treasury/Comptroller  00.071 

System  name:  Weekly  Itineraries— Treasury/Comptroller. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 
Categories  of  individuab  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Schedule  of  bank  assignments 
of  examiners. 

Authority  for  mainteaaacc  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintshird  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Contacting  examiners. 
For  additional  routine  uses  sec  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dirpnaing  of  records  in  the  system: 

Storage:  File  cabinet. 

Rctrievability:  Name  of  Employee  or  Social  Security  Number. 
Safeguards:  Unlocked  file  cabinet. 

Retention  and  dbposal:  Destroyed  after  two  years. 

System  managtrfs)  and  address:  Regionai  Adminbtrator  (see  loca¬ 
tion  above). 
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NoUfkation  procedure;  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Submitted  weekly  by  examiners. 

Treasury /Comptroller  00.072 
System  name:  Address  Card  File— Treasury/Comptrollcr. 

System  location:  F  &  M  Center,  Suite  21—51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Address  information, 
headquarters  information,  telephone  No.,  Organizational  Code,  So¬ 
cial  Security  No.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

RctrievabilHy:  Alphabetical  by  name. 

Safeguards:  Locked  file  cabinet. 

Retention  and  dispasal:  Permanent. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.073 

System  name:  Addressograph  Plates— Treasury/ComptroUer. 

System  location:  F  &  M  Center,  Suite  21—51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personal  and  Bank  Record. 
Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  and  Baiik 
Mailings — Bulletins.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrievtaig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Locked  files. 

Retention  and  disposal:  Permanent,  with  updating. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures;  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office,  Personnel. 

Treasury/Comptroller  00.225 

System  name:  Applications  for  Employment — Treasury/Comptroller. 

System  location:  F  &  M  Center,  Suite  21-51,  Richmond,  VA 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personnel  record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Pending  files — before 
offer  or  declination.  For  additional  routine  uses  see  Treasury  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Locked  files. 


Retention  and  disposal:  Retain  2  years — destruction. 

System  managerfs)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  Comptroller  Appendix  A. 

Record  access  procedures:  Comptroller  Appendix  A.  v 
Contesting  record  procedures:  Comptroller  Appendix  A. 

Record  source  categories:  Applicants. 

Treasury/Comptrollcr  00  074 

System  name:  Automobile  Authorizations— Treasury/Comptroller. 

System  locatitm:  F  &  M  Center,  Suite  21—51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Check  for  authority  to 
use  personal  vehicle  for  official  travel.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name.' 

Safeguards:  Locked  files. 

Retention  and  dispasal:  Permanent  until  termination  then  destruc¬ 
tion. 

System  managers)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.075 

System  name:  Civil  Defense  ID  Card  Register — Treasury /Comptroll 
er. 

System  locatioa:  F  &  M  Center,  Suite  21—51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Inventory — Reports.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Locked  Files. 

Retention  and  disposal:  Permanent,  with  updating. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office,  personnel. 

Treasury/Comptroller  (M.076 
System  name:  E  Bond  Lists — Treasury/Comptroller. 

System  locatioa:  F  &  M  Center,  Suite  21 — 51,  Richmond,  Va. 
23277. 

Categories  ot  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 
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Polidn  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Fik  cabinet. 

Retrievability:  Indexed  by  Security  No. 

Safeguards:  Locked  Fdes. 

Retention  and  disposal:  Retention  2  years  then  destruction. 

System  manager(s)  and  address:  R^ional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  Sec  Comptroller  Appendix  A. 

Record  source  categories:  Employee  information. 

Treasury/Coraptrollcr  00.077 

System  name:  Employee  Annual  &  Sick  Leave  Record  (T& 
A)— Treasury/Comptroller. 

System  location:  F  &  M  Center,  Suite  21—51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ready  reference  for  su¬ 
pervisors  and  personnel  re  leave.  For  additiontd  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievabilhy:  Alphabetical  by  name. 

Safeguards:  Locked  Files. 

Retention  and  disposal:  1  1/2  years  retention  then  destruction. 
System  managers)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Computer  Center,  Regional  Office  Per¬ 
sonnel. 

Treasury/Comptroller  00.078 
System  name:  Employee  Index— Treasury/Comptroller. 

Svstem  location:  F  &  M  Center,  Suite  21 — 51,  Richmond,  Va 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Check  for  voucher  sub¬ 
mission  &  record  of  authority  to  use  personal  vehicle.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name. 

Safeguante:  Locked  Files. 

Retention  and  disposal:  Routine  updating. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 
Record  source  categories:  Regional  Office  personnel. 

Treasury/Comptroller  00.079 

System  name:  Examiner  ED  Card  Register — Treasury /Comptroller. 

System  location:  F  &  M  Center,  Suite  21 — 51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personal  Record. 


Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Inventory— Reports.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Locked  files. 

Retention  and  disposal:  Permanent  with  updating. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notificatioa  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  -A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office,  personnel. 

Treasury/Comptroller  00.080 

System  name:  History  of  Employee- Master  File  TUS 

404 — Treasury/Comptroller. 

System  location:  F  &  M  Center,  Suite  21-51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ready  reference — all  em¬ 
ployee  information  re  s^ry,  SCD,  PSI.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Indexed  by  Social  Security  No. 

Safeguards:  L^ocked  files. 

Retention  and  disposal:  Retain  current  pay  period  plus  1st  and 
last  pay  period  annually. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury /Comptroller  00.081 
System  name:  ID  Pin  Register — Treasury/Comptroller. 

Sy^em  location:  F  &  M  Center,  Suite  21-51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Inventory-Reports.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Locked  files. 

Retention  and  disposal:  Permanent  with  updating. 

System  nmnagerts)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Nottfkatioa  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 
Contesting  record  procedures:  See  Comptroller  Appendix  A. 
Record  source  categories:  Regional  Office,  personnel. 

Treasury/Comptrolier  09.082 

System  name:  Inventory  Control  Sheets — Treasury/Comptroller. 
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System  locatioa:  F  &  M  Center,  Suite  21-51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Numerical— Property  No. 
Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Required  Recordkeeping 
for  control  of  inventory.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Number  Cross-referenced  by  name. 

Safeguards:  Locked  Files. 

Retention  and  disposal:  Permanent  record,  with  updating. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office,  personnel. 

Treasury/Comptroiler  00.083 

System  name:  List  of  Travel  Advances— Treasury/Comptroller. 

System  location:  F  &  M  Center,  Suite  21-51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference-checked  upon 
employee  termination  of  employment.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Indexed  by  Social  Security  No. 

Safeguard^:  Lucked  files. 

Retention  and  disposal:  Retention  2  years  then  destruction. 

System  managerls)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee  information. 

Treasury /Comptroller — 00.247 
System  name:  Personnel  Files — Treasury/ComptroUer. 

System  locatioa:  F  &  M  Center,  Suite  21-51,  Richmond,  VA 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personnel  record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Employee  history,  per¬ 
sonal  references,  eviduations,  training,  career  planning.  For  addi¬ 
tional  routine  uses,  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Locked  files. 

Retention  and  disposal:  Destruction  2  years  after  termination. 
System  manager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 


Record  source  categories:  Employee,  Supervisor,  Washington  Of¬ 
fice. 


Treasury/Comptroller  00.084 

System  name:  Personnel  Notebook — Treasury/Comptroller. 

System  location:  F  &  M  Center,  Suite  21-51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9.  ' 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Synopsis  of  information 
contained  in  personnel  f^-ready  reference. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Locked  files. 

Retention  and  disposal:  Permanent. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office  Personnel. 

Treasury/Comptroiler  08.085 
System  name:  TR  Index — Treasury /Comptroller. 

System  location:  F  &  M  Center,  Suite  21-51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personal  Record. 

Authoritv  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9.  ■ 

Routine  uses  of  records  maintained  in  the  system,  inchidiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintain  control  and 
verification  of  annual  travel  expenses.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retmning, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Numerically  and  alphabetically  by  name. 
Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Permanent. 

System  managerfs)  and  address:  Regional  Administrator. 
Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 
Record  source  categories:  Regional  Office  Personnel. 

Trewury/Comptroller  OO.OM 
System  name:  Travel  Vouchers — Treasury/Comptroller. 

System  locatioa:  F  &  M  Center,  Suite  21-51,  Richmond,  Va. 
23277. 


Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12  .S.C. 
9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Audit-Reports- Reclaim; 
Recommended  Suspension  and  AllowaiKes;  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrievmg,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Locked  Files. 

Retention  and  dispasal:  2  1/2  years-retention-destruction. 

System  nianager(s)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address.) 
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Nodficatioa  proccdwc:  See  CcunptroUer,  Appendix  A. 

Record  acccaa  procedures:  See  ComptroUer,  Appendix  A. 

CwitesHt  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  cntegorfcs:  Employee. 

Trcasury/Comptrollcr  00.087 

System  name:  Visitor  and  Telephone  Logs,  Persons  calling  or  visi- 
tiong  regional  office— Treasury /Comptroller. 

System  locathm:  F  &  M  Center,  Suite  2t*Sl,  Richmond,  Va. 
23277. 

Categories  of  individnals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Daily  logs. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
rim  of  users  and  the  purposm  of  such  uses:  Referral  for  Names- 
Dates.  For  additional  routine  uses  see  Appendix  AA. 

PoUcks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposfaig  of  records  in  the  system: 

Storage:  File  cabinet. 

Retiievability:  By  date. 

Safeguards:  Locked  Hies. 

Retention  and  disposal:  1  year  retention  then  destruction. 

System  numagerfs)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

Notifleation  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Regional  Office,  personnel. 

Tre am ry /Comptroller  00.088 
System  naam:  Weekly  Itineraries— Treasury/ComptroUer. 

System  location:  F  &  M  Center,  Suite  21-Sl,  Richmond,  Va. 
23277. 

Categories  of  indhridoak  covered  hy  the  system:  Employees. 
Categories  of  records  hi  the  system:  Personal  Record. 

Authority  for  matetenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routiae  usm  of  records  maintained  in  the  system,  including  catego- 
rim  of  users  and  the  purposes  of  such  uses:  Location  of  personnel. 
Leave  verification.  For  additional  routine  uses  see  Appendix  AA. 

PoUdm  and  practiem  for  storing,  retrievfaig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievahility:  Alphabetical,  name  and  date. 

Safeguards:  Locked  Files. 

Retention  and  disposal:  1  year — destruction. 

System  nmnagerfs)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

Nntifii  stion  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categortes:  Employee. 

Treasury /Comptroller  08.226 

System  name:  Active  Personnel  Files — Treasury/Comptroller. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categortes  of  individuals  covered  1^  the  system:  Employee. 
Categortes  of  recoeds  hi  the  system:  Personnel. 

Authority  lor  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  mahitsined  in  the  system,  including  catego¬ 
rtes  of  users  and  the  purposes  of  such  uses:  General  Personnel  Mat¬ 
ters.  For  additional  routine  uses  see  Treasury  Appendix  AA. 

Polfctes  and  practices  lor  storing,  rctrteving,  accessing,  retaining, 
and  of  records  hi  the  system: 

Storage:  Locked  file  cabinets. 

Retitevahility:  Name  or  Social  Security  Number. 

Solegnards:  Lock  and  key. 

Retmtion  and  dtepnasl:  Active  fde  permanent  retention. 


System  managerfs)  and  addrem:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notttcatioa  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Trcasury/Comptroller  00.089 

System  name:  Automobile  Authorizations— Treasury/Comptroller. 

System  location:  1 510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categortes  of  hidividuak  covered  by  the  system:  Employee. 

Categortes  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  includhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Travel  and  Accident.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Desk  drawer. 

Retrievahility:  Name  or  Social  Security  Number. 

Safeguards:  None. 

Retention  and  disposal:  Two  year  renewal. 

System  managerfs)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

Notifiemkm  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  ComptroUer,  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer,  Appendix  A. 

Record  source  categories:  Employee. 

Trcasury/Comptroller  00.090. 

System  name:  Bank  Organizers  &  Proposed  Officer  FUes  (listed  by 
name  of  bank) — Treasury/ComptroUer. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categortes  of  individuals  covered  by  the  system:  Bank  Organizers; 
Proposed  Officers. 

Categortes  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  CFR  42,  5  U.S.C.  301. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
rtes  of  users  and  the  purposes  of  such  uses:  Appraise  charter  &  Com¬ 
petence  of  Management.  For  additional  routine  uses  see  Appendix 
AA. 

PoUctes  and  practices  for  storing,  retrieving,  accessiiig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Held  in  Charter  FUe  in  fUe  cabinet. 

RetrtevabilRy:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  Approved  Charters — Permanent  Reten¬ 
tion,  Disapproved — destroyed  after  three  years. 

System  managerfs)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

Notifkatioa  procedure:  See  ComptroUer,  Appendix  A. 

Record  accem  procedures:  See  ComptroUer,  Appendix  A. 
Contesting  record  procedures:  See  ComptroUer,  Appendix  A. 
Record  source  categories:  Applicants,  References,  Employee. 
Treasury/Comptroller  00.091 

System  luune:  CivU  Defense  Card  Register — Treasury/ComptroUer. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 
Categortes  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
rtes  of  users  and  the  purposes  of  such  uses:  Control  Register.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 

Policies  and  practices  far  storing,  retrieving,  accessing,  retainteg, 
and  dirp  Being  of  records  in  the  system: 
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S(oraf>c:  LiKked  cabinet. 

Rctricvability:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retentioa  and  dispasai:  Permanent. 

System  managerfs)  and  address:  Regional  Administrator  (See 
“IxKation”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Washington,  D.C.  and  Regional  Office. 
Trcasury/Comptroller  00.092 
System  name:  F.  Bond — Treasury /Comptroller. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  F.mployee. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9,  5  u  s  e.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  such  uses:  Update  and  change 
records,  employee  participation.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Cabinet. 

Retrievability:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  90  days. 

System  managerts)  and  address:  Regional  Administrator  (See 
“L^ation”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

'  Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Washington,  D.C. 

Treasury/Comptroiler  00.093 

System  name:  Employee  compensation — Treasury/Comptroller. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 
Categories  of  records  in  the  system:  Personnel. 

.\uthority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Update  &  change 
records.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  file. 

Retrievability:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  90  days. 

System  manager(s)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Washington,  D.C. 

Treasury/Comptroller  06.094 
System  name:  Employee  Leave — Treasury/Comptroller. 

System  location:  1510  First  National  Bank  Tower.  Two  Peachtree 
Stiwt.  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 
Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  svstem:  12  U.S.C.  I  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Update  Records.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  cabinet 

Retrievability:  Name  or  Social  Security  Number. 

Safeguards:  l.ock  &  Key. 

Retention  and  dbposal:  Three  years — destroyed. 

System  managerts)  and  address:  Regional  Administrator  (See 
“Location”  above  for  addres^. 

Notification  procedure:  See  Comptroller.  Appendix  A. 

Record  access  procedures:  See  Comptroll.  Appendix  A. 

Contesting  record  procedures:  See  Comptroll,  Appendix  A. 

Record  source  categories:  Washington,  D.C. 

Treasury/Comptroller  00.095 

System  name:  Employee  Residence — Treasury/Comptroller. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
u  s  e.  9,  5  u  s  e.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  purposes.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Name  or  .SrKial  Security  Number. 

Safeguards:  None. 

Retention  and  disposal:  Kept  Current. 

System  manager(s)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  acc<s^  ^irocedures:  See  Comptroller,  Appendix  A. 

Contestin;  r.e  >rd  tMx>cedurcs:  Sec  Comptroller,  Appendix  A. 

Record  soui^e  -atiegories:  Employee. 

Treasury/Comptroiler  00.090 

System  name:  Examiner  I.D.  Register— Treasury/Comptroller. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 
Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
u  s  e.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tNe  purposes  of  such  uses:  Control  Register.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  cabinet. 

RetrievabilHy:  Name  or  Social  Security  Number. 

Safeguards:  lx)ck  &  Key. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  Comptroller.  Appendix  A. 
Record  source  categories:  Washington,  D.C.  and  Regional  Office. 
Treasury/Comptroiler  00.097 

System  name:  Inventory  (Property)  Control 

Card— T  reasury  /Comptroller. 

System  location:  1510  Rrst  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30.303. 

Categories  of  individuals  covered  by  the  system:  Employee, 
('ategorics  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
u  s  e.  9,  5  U.S.C.  301. 
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Routiae  nao  ol  records  ssaiatataed  fai  ttw  aystan,  iaclwliiit  catcfo- 
rict  of  mm  oad  tiw  pwpooa  of  such  oses:  Verifying,  fixed  assets. 

For  additional  routine  uses  see  Appendix  AA. 

PoUda  and  practioes  for  dorint,  retrieving,  iirrflm.  retaining, 
and  disposing  of  records  in  tke  system: 

Storage:  Locked  Ffle. 

Rctiievaliility:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  dlsposai:  Current  phis  one  year;  destroyed. 

System  managers)  and  addrem:  Regional  Administrator  (See 
“Location”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Washington,  D.C. 

Treasury/Comptroller  00,239 
System  name:  Job  Applications— Treasury /Comptroller. 

System  location:  1510  First  National  Bank  Tower.  Two  Peaefitree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  indiviihials  covered  by  the  system:  Applicant. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Recruitment.  For  addi¬ 
tional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispaaing  of  records  in  the  system: 

Storage:  Locked  desk. 

Retrievability:  Name  or  Social  Security  Number. 

Safeguards:  Lock  and  key. 

Retention  and  disposal:  Two  years — destroyed. 

System  nianager(s)  and  address:  Regional  Adminislnitor,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Applicant. 

Trcasury/Comptroller  00.098 
System  name:  PayroH  Roster — Treasury/Comptroller. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 
Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Update  records.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposittg  of  records  in  the  system: 

Storage:  Locked  cabinet. 

Retrievability:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &.  Key. 

Retention  and  disposal:  90  days. 

System  maaager(s)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Washington,  D.C.  and  Regional  Office. 
Treasury/Comptroller  00.099 

System  name:  Regional  Advisory  Committe— Treasury/Comptroller. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  ol  individuals  covered  by  the  system:  Advisory  Com¬ 
mittee  Member. 

Categories  of  records  in  the  system:  Personnel. 


Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Participation  in  two 
meetings  per  year.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  Ffle. 

Retrievability:  Name  or  Social  SecurHy  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  Permanent. 

System  managcr(s)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury/Comptroller  00.100  ^ 

System  name:  Time  &  Attendance— Treasury /Comptroller. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  .12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Posting  T&A;  Leave 
Balances.  For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  cabinet. 

Retrievability:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  dbposai:  Three  years — destroyed. 

System  manager(s)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Washington,  D.C.  and  Regional  Office. 
Treasury/Comptroller  00.101 
System  name:  Travel  Advance — Treasury/Comptroller. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 
Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Payment.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  Desk. 

Retrievability:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  Kept  current. 

System  manager(s)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Employee  and  Washington,  D.C. 
Treasury/Comptroller  M.102 
System  name:  Travel  Vouchers — Treasury/Comptroller. 

System  location:  1 510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 
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Catcgorict  of  records  in  the  system;  Personnel. 

Autborhy  for  nuiatenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
lies  of  users  and  the  purposes  such  uses:  Adjust.  Action;  check 
agency  leave  records;  check  bills  for  Special  Services;  Compile 
Monthly  Travel  report.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Office  files. 

Retrievahility:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  Four  year  retention,  kept  current. 

System  managerfs)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

NotXkation  procednre:  See  Comptroller,  Appendix  A. 

Record  access  procednres:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  Sec  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Trcasury/Comptroller  00.103 
System  name:  Weekly  Itinerary— Treasury/Comptroller. 

System  location:  KIO  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Leave  and  locate  ex¬ 
aminers.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  cabinet. 

Retrievahility:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  Six  months  in  office;  1-1/2  years  Record 
Center. 

System  managerfs)  and  address:  Regional  Administrator  (See 
“Location"  above  for  address). 

Notifkation  procednre:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.104 

System  name:  Consumer  Complaint  Index — Treasury/Comptroller. 

System  location:  164  W.  Jackson  Boulevard,  Room  715,  Chicago, 
Illinois  60604. 

Categories  of  individuals  covered  by  the  system:  Persons  filing 
complaints  with  regional  office  against  national  banks. 

Categories  of  records  in  the  system:  Card  file  index  to  pending  and 
inactive  consumer  complaints  against  banks. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  a  ready 
reference  for  the  location  and  status  of  pending  and  closed  com¬ 
plaints  against  banks.  For  additional  routine  uses  see  Appendix  AA. 

Pmkics  and  pmetkes  for  storing,  retrieving,  accessing,  retaining, 
and  dsposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievahility:  Alphabetical. 

Safeguards:  Maintained  in  closed  cabinet. 

Retention  and  dsposal:  Indefinite  period  of  time. 

System  managerfs)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

Record  source  categories:  Complaints  against  banks. 

Treasury/Comptroller  00.105 
^rstem  name:  E  Bond  Listing— Treasury/Comptroller. 


System  location:  164  W.  Jackson  Boulevard,  Room  715,  Chicago, 
Illinois  60604. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Personnel. 

Categories  of  records  in  the  system:  Enrollment  records  of  all  em¬ 
ployees  participating  in  United  States  Savings  Bond  Program. 

.Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  for  proper  mail¬ 
ing  of  E  Bonds  to  enroUees.  For  additional  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievahility:  Indexed  by  Social  Security  Number. 

Safeguards:  Restrictive  entry  to  locked  cabinet. 

Retention  and  disposal:  Listing  received  bi-weekly.  Previous  list¬ 
ing  destroyed  upon  receipt  of  most  current  listing. 

System  manager(s)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employees  of  Regional  Office. 
Treasury/Comptroller  00.106 

System  name:  Educational  Record  File — Treasury/Comptroller. 

System  location:  164  W.  Jackson  Boulevard,  Room  715,  Chicago, 
Illinois  60604. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Listing  of  various  training 
programs  by  subject  category. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  for  purpose  of 
selection  for  available  training  programs.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Each  training  program  listed  by  dates  conducted, 
listing  each  participant  attending. 

Safeguards:  Restrictive  entry  to  locked  cabinet. 

Retention  and  disposal:  Indefinitely  or  untif  training  program  has 
been  cancelled. 

System  manager(s)  and  address;  Regional  Administrator  (See 
“Location”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Employees  of  Regional  Office. 
Treasury/Comptroller  00.107 

System  name:  Employee  Comprehensive  List¬ 

ing — T  reasury/  Comptroller 

System  locatioo:  164  W.  Jackson  Boulevard,  Room  715,  Chicago, 
Illinois  60604. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Listing  of  all  salaried  em¬ 
ployees  detailing  salary,  leave  balance,  itemized  deductions  of  sala¬ 
ries  and  participation  in  sundry  federal  fringe  benefit  programs. 

Authoritv  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9.  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  General  Personnel  mat¬ 
ters  relating  to  salary.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storacc:  File  Cabinet. 

Retrievability:  Index  by  social  security  number. 

Safeguards:  Restrictive  entry  to  locked  cabinet. 

Rctoitioa  and  disposal:  Listing  received  by-we6kly.  Destroyed 
upon  receipt  of  updated  listing. 

System  managerfs)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employees  of  Regional  Office. 
Treasury/Comptroller  00.231 

System  name:  Employment  Applications  Under  Competitive  Ap¬ 
pointment  basis— Treasury/Comptroller. 

System  location:  164  W.  Jackson  Boulevard,  Room  715,  Chicago, 
Illinois  60604. 

Categories  of  individuals  covered  by  the  system:  Regional  office 
personnel. 

CategoTM  of  records  in  the  system:  Job  applications  referenced 
through  Civil  Service  List  of  Eli^bles. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referrals  for  primai^y 
clerical  positions  in  the  Regional  Office.  For  additional  routine  uses 
see  Treasury  Appendix  AA. 

Policka  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically  by  name  of  applicant. 

Safeguards:  Restrictive  entry  to  locked  cabinet. 

Retention  and  disposal:  Two  year  retention  period. 

System  managerfs)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories;  Employees  of  Regional  Office. 
Treasury/Comptroiler  60.24R 

System  name:  Job  Applicants  (Active) — Treasury/Comptroller. 

System  location:  164  W.  Jackson  Boulevard,  Room  715,  Chicago, 
Illinois  60604. 

Categorim  of  individuals  covered  by  the  system:  Personnel  apply¬ 
ing  for  positions  with  regional  office. 

Categories  of  records  in  the  system:  Employment  applications  for 
staff  positions  in  the  Seventh  National  Ba^  Region. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rtes  of  users  and  the  purposes  of  such  uses:  Reference  for  available 
positions.  For  additional  routine  uses  see  Treasury  Appendix  AA. 

Pnlicics  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Sterage:  File  cabinet. 

Retrievability:  Alphabetically. 

Safeguards:  Restrictive  entry  to  locked  cabinet. 

Retentioa  and  disposal:  Retained  two  years,  then  destroyed. 

System  managerfs)  and  addrem:  Regional  Administrator,  see  loca¬ 
tion  above. 

NotiOcation  procedure:  See  Comptroller  Appendix  A. 

Record  access  procetfaires:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Job  applicants. 

Tremury/Comptroller  80.248 

System  name:  Personnel  Files  (Active)— Treasury/Comptroller. 

System  location:  164  W.  Jackson  Boulevard,  Room  715,  Chkago, 
Illinois  60604. 

Categortes  of  individunis  covered  by  the  system:  Regional  office 
employees. 


Categories  of  records  in  the  system:  Employment  records  of  all  ac¬ 
tive  Employees  in  the  Seventh  National  Bank  Region. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pun>oses  of  such  uses:  General  personnel  mat¬ 
ters.  For  additional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

RetiievabilRy:  Alphabetically  by  name. 

Safeguards:  Restrictive  entry  to  locked  cabinet. 

Retention  and  disposal:  Retained  until  termination  of  employ¬ 
ment,  then  transfer!^  to  inactive  file. 

System  managerfs)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees,  School  Officials,  Job 
Reference,  Former  Employees. 

Treasury/Comptroller  00.258 

System  name:  Personnel  Files  (Inactive) — Treasury/Comptroller. 

System  location:  164  W.  Jackson  Boulevard,  Room  715,  Chicago, 
Illinois  60604. 

Categories  of  individuals  covered  by  the  system:  Regional  office 
employees. 

Categories  of  records  in  the  system:  Employment  records  of  all 
retired  or  terminated  employees. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verification  of  employ¬ 
ment,  promotion,  training,  insurance,  employment  history,  per¬ 
formance,  evaluation,  personnel  advice,  career  planning,  retirement 
security  clearance.  For  additional  routine  uses  see  Treasury  Appen¬ 
dix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Restrictive  entry  to  locked  cabinet. 

Retention  and  disposal:  Five  year  retention  subsequent  to  retire¬ 
ment  or  termination.  File  is  shredded  after  this  period. 

System  nuuiager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees,  School  Officials,  Job 
Reference,  Former  Employees. 

Treasury/Comptroiler  88.108 

System  name:  Time  and  Attendance  Records — Treasury/Comptrolle 
r. 

System  location:  164  W.  Jackson  Boulevard,  Room  715,  Chicago, 
Illinois  60604. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  ia  the  system:  Record  of  employee  at¬ 
tendance. 

Authority  for  maiatenance  at  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  m  the  system,  including  catego- 
rtes  of  users  and  the  purposes  of  such  uses:  Record  official  work 
time  of  each  employee  and  verification  of  leave  taken.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Social  Security  Number. 
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Safcguanis:  Limited  access  to  locked  cabinet. 

Rctentioa  aad  dis|Msal:  12  months. 

Sy^cm  maoagcrCs)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

Notification  prooedare:  See  Comptroller,  Appendix  A. 

Record  acccs  procednres:  See  Comptroller,  Appendix  A. 

Contesting  record  procednres:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Regional  Office  Employees. 

Treasury /Comptroller  00.109 

System  name:  Travel  &  Per  Diem  Vouchers — Treasury/Comptroller. 

System  location:  164  W.  Jackson  Boulevard,  Room  71S,  Chicago, 
Illinois  60604. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Expense  vouchers  submitted 
on  Employees. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verification  of  official 
travel  incurred  in  accordance  with  duty  assignment.  For  addtional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Rctrievahility:  Alphabetically  by  name. 

Safeguards:  Restrictive  access  to  locked  cabinet. 

Retention  and  disposal:  Four  years. 

System  managerfs)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procednres:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Regional  Office  Employees. 

Treasnry/Comptroller  00.110 

System  name:  Weekly  Examiner  Itinerary — Treasury/CpmptroUer. 

System  location:  164  W.  Jackson  Boulevard,  Room  71 S,  Chicago, 
Illinois  60604. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Weekly  record  of  official  as¬ 
signments  and  anticipated  itinerary  for  following  week. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  syston,  including  catego¬ 
ries  of  users  and  the  purposes  of  .such  uses:  Verification  of  actual 
duty  assignment  for  National  Bank  Examiner.  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di^Mising  of  records  in  the  systm: 

Storage:  File  Cabinet. 

Retrievabtlity:  Alphabetical  by  week. 

Safeguards:  Limited  access  to  locked  cabinet. 

Retention  and  diapasal:  12  months. 

System  manageits)  and  address:  Regional  Administrator  (See 
“Location”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Regional  Office  Employees. 

Treasary/Comptrollcr  00.111 
System  naoM:  Accident  Report— Treasury/ComptroUer. 

System  location:  I6S  Madison  Avenue,  Room  1900,  Memphis, 
Tennesse  38103. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  From  91,  91 A  and  Optional 
Fonn  26. 

Authority  for  msinlfnanrr  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Matter  of  record;  Ap¬ 
proval  of  renewal  of  employee  vehicle  authorization,  for  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet.  ^ 

Retrievability:  Name/Date. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller.  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.112 

System  name:  Automobile  Authorization— Treasury/Comptroller. 

System  location:  165  Madison  Avenue,  Room  19(X),  'Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personal. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
u  s  e.  9,  5  U.S.C.  .301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identification  of  em¬ 
ployee  authorized  to  use  a  privately-owned  automobile.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  system: 

Storage:  File  Cabinet 
Retrievability:  Name. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  Destroyed  after  4  months. 

System  managerts)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller.  Appendix  A. 

Record  source  categories:  Employees. 

Treasury/ComptroUer  00.113 

System  name:  Civil  Defense  Card  Control  Re¬ 

gister— Treasury/Comptroller. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennesse  38103. 

Categories  of  individuals  covered  by  the  system:  National  Bank 
Examiners,  Assistant  National  Bank  Examiners,  Representatives  in 
Trusts,  Associates  in  Trusts  and  Assistants  in  Trusts. 

Categories  of  records  in  the  system:  Listing  of  issuances  of  Civil 
Defense  Cards. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Interoffice  Control.  For 
additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

RetrievabilRy:  Civil  Defense  Card  Number. 

Safeguards:  Locked  File  Cabmet. 

Retention  and  disposal:  Permanent. 

System  managerts)  and  address:  Regional  Administrator. 
Notification  procedure:  See  Comptroller.  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  Comptroller.  .Appendix  A. 
Record  source  categories:  Washington  Office  and  Employees. 
Treasury/ComptroUer  M.114 

System  name:  Comprehensive  Listing  of  Employee  Master  File 
Form  TUS  404 — Treasury/Comptroller. 
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Systcoi  locatioa:  163  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  indivkluals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  EDP  Printout. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

r  Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Administrative  control. 
Also  see  Appendix  AA  for  routine  uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Social  Security  Number  by  Pay  Period. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  dhposal:  One  year  shredded. 

System  managerfs)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Federal  Disbursing  Center. 

Treasury/Comptroller  00.115 

System  name:  Consumer  Complaint  Index — Treasury/Comptroller. 

System  location:  163  Madison  Avenue,  Room  1900,  Memphis. 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  lo^es  a  complaint  against  a  national  bank. 

Categories  of  records  in  the  system:  Name  of  individual  and  ad¬ 
dress;  name  of  bank  involved  and  address;  date  bank  notified  of 
complaint;  follow-up  date;  closing  date  of  complaint. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
u  s  e.  9,  5  u  s  e.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Utilized  to  check  com¬ 
plaint  status  until  closing  date.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Date  complaint  letter  is  forwarded  to  bank  for 
comment. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Two  years. 

System  managerls)  and  address:  Regional  Counsel. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories.  Filing  of  a  complaint  letter  by  a  com¬ 
plainant. 

Treasury /Comptroller  00.116 
System  name:  E  Bond  L.isting— Treasury/Comptroller. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system;  EDP  Printout. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
u  s  e.  9,  5  U.S.C.  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Check  issuances  of  Se¬ 
ries  E  Bonds  For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Social  Security  Number  by  Pay  Period. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  One  year  shredded. 

System  managerts)  and  address:  Regional  Administrator. 
Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Computer,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 


Record  source  categories:  Federal  Disbursing  Center. 

Treasury/Comptroller  00.117 

System  name:  Employee  Annual  and  Sick  Leave 

Card — T  reasury  /Comptroller. 

System  location:  163  Madison  Avenue,  Room  1900,  Memphis, 
Tennesee  38103. 

C^egorics  of  faidividuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Shows  annual  and  sick  leave 
by  month,  by  day. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  post  leave  to 
TUS — 430’s;  used  for  review  of  leave  used  which  is  easily  accessi¬ 
ble  on  one  card  or  sheet  in  one  place.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Four  years  shredded. 

System  manager(s)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employees. 

Treasury/Comptroller  00.118 

System  name:  Employee  Vehicle  Authorization  Form 

CC — 6042 — 22 — Treasury /Comptroller. 

System  location:  163  Madison  Avenue.  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Description  of  the  automo¬ 
bile,  insurance,  driving  violations  and  accidents. 

Authority  for  •  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9.  3  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Authority  to  use  auto  for 
official  duty.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  AlphabeticaUy. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent  until  superseded  due  to  any 
change;  renewed  every  two  years. 

System  managerfs)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Employee 

Treasury/Comptroller  00.119 

System  name:  Identification  Pin  Control  Re¬ 

gister — Treasury/Comptroller. 

System  location:  163  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  National  Bank 
Examiners,  Assistant  National  Bank  Exammers,  Representatives  in 
Trusts,  Associates  in  Trusts  and  Assistants  in  Trusts. 

Categories  of  records^  in  the  system:  Listing  of  issuances  of 
Identification  Lapel  Pins. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  3  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Interoffice  Control.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Fik  Cabinet. 

Rctrievability:  By  name  as  issued  by  date. 

Salcgoards:  Locked  File  Cabinet. 

Retention  and  dkposal:  Permanent. 

System  managerls)  and  addrcs:  Regional  Administrator. 

Notification  procedure:  See  ComptroUer.  Appendix  A. 

Record  acccm  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer,  Appendix  A. 

Record  source  categories:  Employees. 

TresKury/Comptrollcr  00.120 

System  nanw:  Inventory  Control  of  Property — Treasury /Comptroll 
er. 

System  locatioo:  16S  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individnals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Listings  of  property  assign¬ 
ments  for  briefcases,  portable  typewriters,  and  electronic  calcula¬ 
tors. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintain*^  iu  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control  of  Inventory  and 
Property.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  InitiaUy  by  Item  and  Property  No.,  thereafter  by 
Serial  No.  and  Employee  name. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent  as  superseded  or  changed. 
System  manager(s)  and  address:  Regional  Administrator. 

Notification  procedure:  See  ComptroUer,  Appendix  A. 

Record  access  procedures:  See  ComptroUer,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Assignment. 

Trcasury/Comptroller  00.241 
System  name:  Job  Application— Treasury/ComptroUer. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  Individuals  covered  by  the  system:  Applicants  for 
positions. 

Categories  «d  records  in  the  system:  File  folder  containing  letters, 
resumes,  college  transects,  pre-employment  tests,  and  interview 
fonn  relating  to  application  for  employment. 

Authority  lor  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  includi^  catego¬ 
ries  of  users  and  the  purpooes  of  such  uses:  Screening  applicants  for 
employment.  For  additional  routine  uses  see  Treasury  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  AlphabeticaUy  by  name,  by  year. 

Safeguards:  Locked  file  cabinet. 

Retemion  and  disposal:  Three  years  shredded. 

System  managerts)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  ComptroUer  Appendix  A. 

Coutesting  record  procedures:  See  ComptroUer  Appendix  A. 

Record  source  categories:  Information  furnished  by  applicant;  test 
and  interview  administered  by  Regional  Recruiter. 

Treasury/ComptroUer  00.121 

System  name:  Mailing  List  Master  Sheet— Treasury  ComptroUer. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  mdividuab  covered  by  the  system:  AU  employees  ex- 
eept  Regional  Office  employees. 


Categories  of  records  in  the  system:  Xerox  master  for  making  ad¬ 
dress  labels  on  Xerox  machine. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Mailings  to  employees. 
For  addhonal  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  By  name. 

Safeguards:  Locked  File  Cabinet. 

Retention  hnd  disposal:  Permanent  as  superseded  or  changed. 

System  managerfs)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  ComptroUer,  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer,  Appendix  A. 

Record  somce  categories:  Employees. 

Treasury/ComptroUer  08.249 
System  name:  Personnel  File— Treasury/Comptroller. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  Employees  with 
excepted  appointments. 

Categories  of  records  in  the  system:  Application  Form  (SF  171), 
Security  Investigation  Data  Form  (SF  86)  Standard  Interview  Form 
(CSC  Form  299),  Notification  of  Personnel  actions  (SF  50)  for  ap¬ 
pointments.  promotions,  transfers,  etc..  College  transcripts.  Report 
of  Transfer  or  Discharge  from  the  Armed  Forces  of  the  United 
States  (Form  DD — 214),  Letters  of  Reference,  Completion  of  train¬ 
ing  and  request  for  Training  Forms,  Performance  Evaluations, 
Memo  notes  made  during  personal  visits  between  employee  and  Re¬ 
gional  Administrator  and/or  Deputy  Regional  Administrator. 

Authority  for  luataticnancc  of  the  system:  12  U.S.C.  I  and  12 
u  s  e.  9. 

Routine  uses  of  records  mainteined  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoacs  of  such  uses:  Appointment,  Promo¬ 
tion,  Training,  Insurance.  Employment  History,  Performance  - 
Evaluation,  Employment  Reference,  Personal  Advice,  Career 
Planning,  Retirement,  Security  Clearance,  Address  and  Telephone. 
For  additional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  at  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  AlphabeticaUy. 

Safegnards:  Locked  file  cabinet. 

RHcntion  and  disposal:  Permanent. 

System  managerfs)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  ComptroUer  Appendix  A. 

Record  access  procedures:  Sec  ComptroUer  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  See  category  of  record. 

Treasury/ComptroUer  08.^50 
System  name:  Personnel  File — Treasury/ComptroUer. 

System  location:  165  Madison  Avenue,  Room  1980,  Memphis, 
Tennessee  38103. 

Categories  of  indlviduab  covered  by  the  system:  Clerical  personnel 
with  Career  and  Career-Conditional  Appointments. 

Categories  of  records  in  the  system:  Application  Form  (SF  171), 
Notifications  of  Personnel  Actions  (SF  50),  I.etters  of  Reference, 
Request  for  the  Completion  of  Training  Forms. 

Authority  (or  maintenance  of.  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  inclodteg  categCH 
ries  of  users  and  the  purposes  of  such  uses:  Appointment.  Promo¬ 
tion,  Training,  Insurance,  Employment  History.  Performance 
Evaluation,  Employment  Reference,  Personal  Advice,  Career 
Planning,  Retirement,  Security  Clearance,  Address  and  Telephone. 
For  additional  routine  uses  see  Treasury  Appendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically. 

Safeguards:  Locked  Hie  cabinet. 

Retention  and  disposal:  Permanent. 

System  manager<s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Nodfkation  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures*  See  Comptroller  Appendix  A. 

Record  source  categories:  See  category  of  record. 

Treasury/Comptroller  00.122 

System  name:  Pocket  Identification  Card  Control  Re¬ 
gister— Treasury /Comptroller. 

System  locatioa:  16S  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  tbe  system:  National  Bank 
Examiners,  Assistant  National  Bank  Examiners,  Representatives  in 
Trusts,  Associates  in  Trusts  and  Assistants  in  Trusts,  and  Financial 
Interns. 

Categories  of  records  in  tbe  system:  Listing  of  issuances  of 
Idenitification  Cards. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Interoffice  Control.  For 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  ID  Card  Number  by  type  (National  Bank  Ex¬ 
aminer,  Assistant  Examiner,  etc.) 

Safeguards:  l.ocked  File  Cabinet. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Controller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Washington  Office  and  Employees. 
Treasury /Comptroller  00.123 
System  name:  Telephone  Log — Treasury/Comptroller. 

System  location:  I6S  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  Public,  including 
bankers  and  all  employees. 

Categories  of  records  in  tbe  system:  A  daily  log  of  incoming  and 
outgoing  telephone  calls. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9,  5  u  s  e.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tbe  purposes  of  such  uses:  Placing  telephone  calls. 
Checking  telephone  bills.  Reference.  For  additional  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  system: 

Storage:  File  Cabinet. 

RctrievabUity:  In  sequence  by  date. 

Safeguards:  Locked  Desk  Drawer. 

Retention  and  disposal:  One  year  shredded. 

System  managerfs)  and  address:  Regional  Administrator. 
Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Employee. 

Treasury/Comptroller  00.124 

System  name:  Time  and  Attendance  Report 

(TU  S —430 )— T  reasury /Comptroller. 


System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  tbe  system:  Employees 

Categories  of  records  in  the  system:  Time  in  pay  status,  annual 
and  sick  leave,  and  other  leave.  Leave  supported  by  Application 
for  Leave  (SF  71)  Carbon  copies. 

Authority  for  maintenance  of  the  system*  12  U.S.C.  I  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Payment  of  salary. 
Record  of  leave.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically  by  Agency  ID  No.  by  pay  period. 
Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Four  years  shredded. 

System  manager(s)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix. 

Record  source  categories:  Federal  Disbursing  Center. 

Treasury/Comptroller  00.125 

System  name:  Time  and  Leave  Register — Treasury/Comptroller. 

System  location:  I6S  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  EDP  Printout. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Leave  used  and  leave 
balances.  For  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  system: 

Storage:  File  Cabinet. 

Retrievability:  Social  Security  Number  by  Pay  Period. 

Safeguards:  Locked  File  Cabinet 
Retention  and  disposal:  One  year  shredded. 

System  manager(s)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Federal  Disbursing  Center. 

Treasury/Comptroller  00.126 

System  name:  Application  for  Travel  Advance  Form  CC— 6042- 
17 — T  reasury /C  omptroUer . 

System  location:  165  Madison  Avenue,  Room  I9(X),  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  tbe  system:  Employees 
Categories  of  records  in  the  system:  Request  for  advance  of  funds. 
Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C  .301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Advance  of  funds  by 
Fiscal  Management  Division.  Repayment  of  advance  upon  resigna¬ 
tion,  retirement  or  termination.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  recorck  in  the  system: 

Storage;  File  Cabinets 

Retrievability:  Alphabetically  (Form  CC-6042-17),  (Carbon  copy) 
and  EDP  Printout  by  Social  Security  number. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent;  until  repaid. 

System  manager(s)  and  address:  Regional  Administrator. 
Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  Comptrolller.  Appendix  A. 
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Record  source  clyries;  Form  CC-6042-17  from  employee,  EDP 
Printout  from  Washi^on  Office. 

Treasury/Comptroller  00.127 

System  name:  Travel  and  Expense  Vouchers  Form  CC-6040- 
03— Treasury /ComptroUer. 

System  locatioo:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Ctegsrlei  of  iadividiials  covered  by  the  system:  Employees. 
Cstaforics  of  records  la  the  system:  Carbon  copy  of  monthly 
record  of  travel  claims. 

Authority  for  oishttmsorr  of  the  system:  12  U.S.C.  t  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Roothw  ones  of  records  mshitaiard  Id  the  system,  lachKifais  cateto- 
ries  of  nsers  aad  the  parpooes  of  such  uses:  Reimbursement  of  travel 
expenses.  For  additioital  routine  uses  see  Appendix  AA. 

PoUdm  and  practices  for  storiag,  retrieviag,  acccsstag,  rrtaiafcag, 
sad  dhposiag  of  records  hi  the  system: 

Starnr:  File  Cabinet 
System  aame:  Alphabetically. 

Safeguards:  Locked  File  Cabinet. 

RctcBtioB  aad  dkpoeal:  Four  years  shredded. 

System  maaageris)  aad  address:  Regional  Administrator. 

NotificatioB  procedure:  See  Comptroller,  Appendix  A. 

Record  accem  procedures:  See  Comptroller,  Appendix  A. 

Coatestiag  record  procedures:  See  Comptroller,  Appendix  A. 

Reoard  source  categories:  Employee  and  Washington  Office. 
Treasary/Coaqitroller  ••.128 

System  naase:  Weekly  Itinerary  Form  CC-1427- 

OX — T  reasury /Comptroller. 

System  locatioa:  165  Madison  Aveune,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  iadividuais  covered  by  the  system:  National  Bank 
Examiners  and  Representatives  in  Trusts. 

Categories  of  records  in  the  system:  Location  of  Bank  Examina¬ 
tion. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  umI  the  purposes  of  such  uses:  Scheduling,  Location  of 
Persoimel  in  travel  status.  Report  of  Examinations.  For  additional 
routine  uses  see  Appendix  AA. 

Folkies  and  practices  for  storing,  retrieving,  acccssfaeg,  retaining, 
and  dhpowing  of  records  in  the  system: 

Storage:  File  Cabinet. 

RetrirvabUity:  Alphabetically  by  week. 

Sale  guards:  Locked  File  Cabinet. 

Retention  and  dnposal:  Four  years  shredded. 

System  managerfs)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  accem  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  National  Bank  Examiners  and 
Representatives  in  Trusts. 

Treasury/Comptroller  (M.129 

System  naase:  —  Automobile  Authorization 

File— Treasury/Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300.  Minneapolis, 
Minnesota  55402. 

Categories  of  individuals  covered  by  the  system:  Employee. 
Categories  of  records  m  the  system:  Personnel 
Autharitv  for  maintmanrr  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Rsurini  uses  of  records  maintaiacd  in  the  system,  includfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Approval  and  Insurance 
Determination.  For  optional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  symem: 

Storage:  File  Cabinet. 

Retriev ability:  Direct  Access. 


Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  2  years  then  dispose 
System  managerts)  and  address:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedurm:  Sec  Comptroller,  Appendix  A. 

Contesting  record  proceduresi  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  M.130 
System  name:  Bank  Files— Treasury/Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  55402. 

Criegories  of  individuals  covered  by  the  system:  General  public 
bank  officials. 

Categories  of  records  hi  the  system:  Personnel 
Authority  for  nuintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9,  5  u  s  e.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.For  additional 
routine  uses  see  Appendix  AA. 

Policies  aad  practices  for  staring,  reteteving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
storage:  File  Cabinet. 

Retrtevahility:  Direct  Access. 

Sofeguards:  Locked  file  cabinet. 

Retemion  and  dispomi:  Permanent  3  years  in  region  then  to  Fed. 
Rec.  Center. 

System  managerfs)  and  addrem:  Regionul  Administrator.  (See 
“locations”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller.  Appendix  A. 

Record  source  categories:  Employee. 

Treasnry/Cemptroller  dRUl 

System  name:  Civil  Defense  Card  Register — Treasury/Comptroller. 

System  location:  822  Marquette  Avenue.  Room  300,  Minneapolis, 
Minnesota  55402. 

Categories  of  individiials  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenanre  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  usm  of  records  maintnined  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpaaes  of  such  uses:  Internal  control.  Fur  ad¬ 
ditional  routine  uses  see  Appendix  AA. 

Policies  and  praettem  tor  storing,  retrieving,  accessing,  retaining, 
aad  rtisporing  of  records  hi  the  system: 

Storage:  File  Cabinet. 

RetrievabiUty:  Direct  Access. 

Safeguards:  Lucked  fde  cabinets. 

Retention  aad  dfspoml:  Permanent. 

System  manager!^  and  address:  Regionul  Administrator.  (See 
“Location”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  accem  procedures:  See  Comptroller.  Appendix  A. 
Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Employee. 

Treasury/Comptroller  ••.132 

System  name:  Computer  Leave  Printout — Treasury/Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300.  Minneapolis. 
Minnesota  55402. 

Categories  of  individuals  covered  by  the  system:  Employee. 
Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintcnaace  of  the  svstem:  12  U.S.C.  I  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verification  of  leave 
balance.  Fur  additional  routine  uses  see  Appendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinets. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  File  Cabinets. 

Retention  and  disposal:  3  years  then  dispose. 

System  manager<s)  and  address:  Regional  Administrator.  (See 
“Location"  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  proccdnres:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Trcasury/Comptrollcr  00.133 

System  name:  Computer  List  of  Travel  Ad¬ 

vances— T  reasury /Comptroller . 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  5S402. 

Categories  oi  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personnel  ' 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  control  of  ad¬ 
vances.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  (Cabinet. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  3  years  then  dispose. 

System  manager(s)  and  address:  Regional  Adminstrator.  (See 
“Location"  above  for  addresss.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.134 

System  name:  Computer  Printout,  Series  E  Bond  Sub¬ 
scribers — T  reasury /Comptroller . 

System  location:  822  Marquette  Avenue,  Room  300,  MinneapoUs, 
Minnesota  S5402. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personnel. 

Authority  tor  maintenance  of  the  system:  12  U.S.C.  I  and  12 
u  s  e.  9,  5  u  s  e.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Computing  payroll 
deductions.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinets. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  3  years  then  dispose. 

System  managerts)  and  address:  Regional  Administrator.  (See 
“Location"  above  for  address.) 

Notification  procedure:  Sec  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Employee. 

Treasury /Comptroller  00.135 

System  name:  Employee  Annual  Leave 

Cards— Treasury/Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  5.5402.  i 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personnel 


Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Computing  leave 
balance.  For  additional  routine  uses  see'  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  one  year. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
“Location"  above  for  address.) 

Notificatiem  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix. 

Record  source  categories:  Employee. 

Treasury/Comptrollcr  00.136 

System  name:  Employee  Annual  Leave,  Computer  Prin¬ 
tout — Treasury /Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  55402. 

Categories  of  individuals  covered  by  the  system:  Employee. 
Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Computing  leave 
balance.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinets. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  File  Cabinets. 

Retention  and  disposal:  3  years  then  dispose. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
“Location"  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  piticedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Employee 

Treasury/Comptroller  00.137 

System  name:  Employee  Identification  Card  Re¬ 

gister — T  reusury/Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  55402. 

Categories  of  individuals  covered  by  the  system:  Employee. 
Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  U.S.C  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  control.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
“Location"  above  for  address.) 

Notification  procedure:  Sec  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Employee. 

Treasury/Comptroller  00.138 

System  name:  Employee  Mailing  Labels — Treasury/ComptroUer. 


FCDCRAL  REGISTER  VOL  40,  NO.  732— TUESDAY,  DECEMBER  1.  1975 


DEPAIfMmr  OF  THE  TtEASUlY 


56399 


Sjratcn  locadoB:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  SS402. 

ratrgBriti  of  individuals  covered  by  the  system:  Employees. 
raitgorhi  of  records  in  the  system:  Personnel.  ' 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Rontim  uses  of  records  maintained  in  the  system,  including  catego* 
rim  of  users  and  the  purpooes  of  such  uses:  Reference.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Polkics  asMi  pmetkes  for  storing,  retrieving,  accessing,  retaining, 
and  dhpoaing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  file  cabinet. 

RetesMion  and  dhposal:  Permanent. 

System  nmnagerfs)  and  addrem:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  accem  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procctlures:  See  Comptroller,  Appendis  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  <M.230 

System  name:  Employment  Applications 

Files— Treasury/Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  SS402. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personnel. 

Anthority  lor  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  fas  the  system,  including  catego- 
rim  of  users  and  the  purpooes  of  such  uses:  Analyzed  for  employ¬ 
ment  opportunity.  For  additional  routine  uses  see  Treasury  Appen¬ 
dix.  AA. 

Policies  and  praetkes  for  storing,  rctrieviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Direct  access. 

Safeguards:  Locked  file  cabinet. 

Retention  and  dhposal:  2  years  then  dispose  of. 

System  maaagcr(s)  and  address:  Regional  Administrator  (see 
“Location”  above  for  address). 

Notifiration  procedure:  See  Comptroller,  Appendix  A. 

Record  accem  proceifaires:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer,  Appendix  A. 
Record  source  categories:  Employee. 

Treaoury/Comptroller  00.139 

System  aanw:  Financial  &  Biographical  Reports  of  Organizers  of 
New  National  Banks— Treasury/Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Miiuiesota  SS402. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Persona). 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routhw  uam  of  records  maintaisKd  in  the  system,  isKluding  odego- 
rhs  of  users  and  the  purpoaes  of  such  uses:  Reference.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  praetkes  for  storing,  retrieving,  arrrshng,  retaining, 
and  dhpoaing  of  records  in  the  system: 

Storage:  Fik  Cabinet. 

RetskvahiUty:  Direct  Access. 

Safeguards:  Locked  file  cabinet. 

Retcatkn  and  dhpaaal:  Permanent  retention. 

System  nmemgerfs)  and  address:  Regional  Adminstrator.  (See 
“Location”  above  for  address.) 

Niitlfiihion  procethue:  See  Comptroller,  Appendix  A. 

Record  ■***—  procedures:  See  Comptroller,  Appendix  A. 
Coedesting  record  procedures:  See  ComptroOer,  Appendix  A. 


Record  source  categories:  Employee. 

Treasury/Comptroller  ORldO 

System  name:  IdentiHcation  Pin  Register — Treasury/Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  SS402. 

Categories  of  individnab  covered  by  the  system:  Employees 
Categories  of  records  in  the  system:  Personnel. 

Authority  for  nmintenance  of  the  system:  (2  U.S.C.  I  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uam  of  records  msint shied  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  Control.  For  ad¬ 
ditional  routine  uses  see  Appendix  A. 

Policies  and  practiem  for  stoctog,  rctrieviag,  accessing,  retaining, 
and  (Riposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

RctrievahiUty:  Direct  Access. 

Safeguards:  Locked  file  cabinet. 

Retention  and  dhposal:  Permanent. 

System  monogrrfs)  and  addrem:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Notifkation  procedure:  See  Comptroller,  Appendix  A. 

Record  accem  procedures:  See  ComptroUer,  Appendix  A. 

Coaleating  record  procedares:  See  Comptroller,  Appendix  A. 

Record  source  categorks:  Employee. 

Tremary/Comptrollcr  00.141 

System  name:  Inventory  Control  Cards — Treasury/Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  SS402. 

Categorks  of  Individnah  covered  by  the  system:  Employees. 
Categories  of  records  fat  the  system:  Personnel. 

Authority  for  maintenanre  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9.  5  U.S.C.  301. 

Routine  nom  of  records  maintained  in  the  system,  including  catego- 
iks  of  users  and  the  purpoaes  of  such  uses:  Reference.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policks  and  practices  for  storing,  retrieving,  secerning,  retaiaiag, 
and  dhpohng  of  records  in  the  system: 

Storage:  Ffle  cabinets. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  fOe  cabinets. 

Reteatka  and  dhpaaal:  Permanent. 

System  amnngcr(s)  and  addrem:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Netififation  procedure:  See  Comptroller,  Appendix  A. 

Record  accem  procedures:  See  ComptroUer,  Appendix  A. 

Coaleating  record  proceifaMres:  See  ComptroUer,  Appendix  A. 
Record  source  categories:  Em|doyee. 

Treasury/Comptroller  00.251 

System  naase:  Personnel  Files  (Active) — Treasury/Comptroller. 

System  tacathm:  822  Idarquette  Avenue,  Room  300,  MinneapoUs, 
Minnesota  SS402. 

Categorks  of  huHviduali  cevered  by  the  system:  Employees. 
Categories  of  records  in  the  qratem:  Personnel. 

Anthority  far  mahoknaurr  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Rnutini  asm  of  records  amintained  in  the  systam,  indnding  catego¬ 
rks  of  users  and  the  purpoam  of  sneh  uaes:  Personnel  actions, 
promotions,  training,  p^onnance,  Le.  addresses.  For  additional 
routine  uaes  see  Treasury  Appendix  AA. 

PoHcks  and  praetkm  for  storing,  retrieving,  accessing,  retaining, 
and  dhpoaing  of  records  in  the  system: 

Storage:  FUe  cabinet. 

RctikvabiUty:  Direct  access. 

Safegnards:  Locked,  metal  fireproof  file  cabinet. 

Retentian  and  dhpoaal:  Permanent  while  active. 

System  amnagerfs)  and  addrem:  Regional  Administrator  (see 
“Location”  above  for  address). 

Nntifkatkn  procedure:  See  ComptroUer  Appendix  A. 
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Record  access  procedures:  See  ComptroUer  Appendix  A. 

Contestini;  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.259 

System  name:  Personnel  Files  (Inactive— Treasury/Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  SS402. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
lies  of  users  and  the  purposes  of  such  uses:  Reference  employment 
career  planning.  For  additional  routine  uses  see  Treasury  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Direct  access. 

Safeguards:  Locked,  metal  fireproof  file  cabinet. 

Retention  and  disposal:  I  year  in  Region,  2  years  in  Fed.  Records 
Center. 

System  managerfs)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 
txmtesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.142 
System  name:  Public  Files— Treasury/Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  Mineapolis, 
Minnesota  55402. 

Categories  of  individuals  covered  by  the  system:  Bank  Officials 
Cieneral  Public. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
u  s  e.  9,  5  u  s  e.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.  For  addi 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  system: 

Storage:  File  Cabinets. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  file  cabinets. 

Retention  and  dtsposal:  10  years;  3  years  in  region.  7  years  in  Fed 
Records  Ctr.  then  dispose. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
“IxKation”  above  for  address.) 

Notificatioo  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Employee. 

Treasury/Comptroller  00.143 

System  name:  Regional  Telephone  log— Treasury/ComptroUer. 

System  location:  882  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  55402. 

Categories  of  individuals  rovered  by  the  system:  Employee. 
Categories  of  records  in  the  system:  Personnel. 

Authority  for  mamtenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.  For  addi¬ 
tional  routine  use  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaming, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Direct  Access. 


Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  1  year. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.144 

System  name:  Travel  Voucher  Files-Treasury /Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  55402. 

Categories  of  individuais  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personnel 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  U.S.C. 

9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reimbursement  of  travel 
voucher.  For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  4  years;  1  year  in  region  &  3  years  at 
Fed.  Records  Center. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury /Comptroller  00.145 

System  name:  Weekly  Itineraries — Treasury /Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  55402. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Assignment  projected  as¬ 
signments  &  leave.  For  additional  routine'  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  6  mos.  in  region  &.  1-1/2  years  in  records 
center. 

System  nianager(s)  and  address:  Regional  Administrator.  (Sec 
“Location”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  atxess  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Employee. 

Treasury/Comptroller  00.146 
System  name:  Accident  Report— Treasury/Comptroller. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105 

Categories  of  individuals  covered  by  the  system;  Employees. 
Categories  of  records  in  the  system:  Form  91,  91 A  and  Optional 
Form  26. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  ixses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  Matter  of  record;  Ap- 


FEDEtAl  REGISTEt  VOL  40.  NO.  232— TUESDAY,  DECEMUft  2.  197S 


0EPAR1MENT  OF  TMi  TIEASIIIY 


56401 


proval  of  renewal  of  employee  vehicle  authorization.  For  addhiooal 
routine  uses  see  Appendix  AA. 

Mkks  and  penctkea  lor  rtorhig.  retrkvtaig,  arrrMtnt.  rclaiaiag, 
and  disporiBg  el  records  hs  the  system: 

Storm:  File  Cabinet. 

RetrievabiHty:  Name/Date. 

Saiegoards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent. 

System  managcrls)  and  addrem:  Regional  Administrator  (See 
“Location”  above  for  address.) 

Nodficathm  procedarc:  See  Comptroller,  Appendix  A. 

Record  aocern  prooednres:  See  Comptroller,  Appendix  A. 

CoMteitIng  record  procedures:  See  Comptroller,  Appendix  A. 

Record  sosurce  categories:  Employee. 

Treaaary/Comptroller  M.147 

System  naase:  Civfl  Defense  Card  Control  Register-Treasu¬ 
ry/Comptroller 

System  locatloa:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  6410S. 

Categsrhs  of  indhridnals  covered  by  the  system:  National  Bank 
Examiners,  Assistant  National  Bank  Examiners,  Representatives  in 
Trusts,  Associates  in  Trusts  and  Assistants  in  Trusts. 

Categories  of  records  in  the  system:  Listing  of  issuances  of  Civil 
Drfense  Cards. 

Authority  lor  nudatenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  matataiuni  hi  the  system,  mclmhng  catego¬ 
ries  of  users  and  the  purposes  of  sndi  uses:  Interoffice  Control.  For 
additional  routine  uses  see  Appendix  AA. 

Policks  and  practioes  for  storhsg,  retrievisig,  accessing,  retsdoing, 
and  dhposing  of  records  in  the  system: 

Storagr.  Files  Cabinet. 

Rctrievability:  Civil  Defense  Card  Number. 

Safeguards:  Locked  File  Cabinet. 

Retention  ami  dfaposal:  Permanent. 

System  amaagerfs)  and  addrem:  Regional  Administrator  (See 
“Lotion”  above  for  address.) 

NotMcation  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Cnedesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Washington  OfHce  and  Employees. 
Tresaury/Coumrolier  (M.148 

System  aaooe:  Comprehensive  Listing  of  Employee  Master  File 
Form  TUS  404 — Treasury/Comptroller. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  6410S. 

CalegofieB  of  hodividnals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  EDP  Printout. 

Aathority  for  msintmsnrr  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9,  5  U.S.C.  301. 

RouHue  uses  of  records  niaintauicd  fat  the  system,  iacludiag  cote  go 
ries  of  users  and  the  purposes  of  such  uses:  See  Appendix  AA  for 
routine  uses. 

Policies  and  practices  for  storing,  retrieving,  acccssfasg,  retaining, 
and  dispaoing  of  records  fat  the  system: 

Storage:  File  Cabinet. 

Rctrievability:  Social  Security  Number  by  Pay  Period. 

Safeguards:  Locked  File  Cabinet. 

Rctenlioa  and  dispasal:  One  year  shredded. 

System  manager(s)  and  addrem:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

NotiBcation  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures;  Sec  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Federal  Disbursing  Center. 

Treasury/Comptrollcr  90.149 

System  noinr  Consumer  Complaint  Index— Treasury/Comptroller. 


System  location;  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  6410S. 

Categortes  of  individnalB  covered  by  the  syMom:  Any  individual 
who  lodges  a  complaint  against  a  national  bank. 

Categories  of  rocords  in  the  system:  Name  of  individual  ai^  ad¬ 
dress;  name  of  bank  involved  and  address;  date  bank  notified  of 
comidaint;  follow-up  date;  closing  date  of  complaint. 

Aathority  for  maiatenaare  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Roatfaoe  uses  of  records  maintainrd  la  the  syalM,  Inciuding  catego¬ 
ries  of  users  and  the  purpoeee  of  such  uoes:  Utilized  to  check  com¬ 
plaint  status  until  closing  date.  For  addkional  routine  uses  see  Ap¬ 
pendix  AA. 

Polkica  and  practices  lor  storfaig,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fas  the  syatm: 

Stony:  Fde  Cabinet. 

RttrhrahilMy;  Date  complaint  letter  is  forwarded  to  bank  for 
comment. 

Safegaards:  Locked  File  Cabinet. 

Rctenlioa  and  disposal:  Two  years. 

System  nunager(s)  and  addrem-  Regional  Counsel  (See 
“Location”  above  for  address.) 

Nodflcalion  procedure:  See  Comptroller,  Appendix  A. 

Record  aceem  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures;  See  Comptroller,  Appendix  A. 

Record  source  categories;  Filing  of  a  complaint  letter  by  a  com¬ 
plainant.  '  , 

Tremury/Comptrollcr  09.150 
System  naase:  E  Bond  Listing— Treasury/Comptroller. 

System  location;  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  6410S. 

Categortes  of  individnals  covered  by  the  system:  Employees. 
Categortes  of  records  la  the  system:  EDP  Printout. 

Aathority  lor  mointmanrr  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Rontfaoc  uses  of  records  auintaiacd  in  the  system,  including  rstege 
ries  of  users  and  the  purposes  of  such  uom:  Check  issuances  of  Se¬ 
ries  E  Bonds.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  lor  storhig,  retrieving,  accessing,  rctaiaiag, 
and  dfsposteg  of  records  is  the  system: 

Storage:  File  Cabinet 

RetrievabiUty:  Social  Security  Number  by  Pay  Period. 

Safeguards:  Locked  File  Cabinet 
Rrtention  and  disposal:  One  year  shredded. 

System  managerfs)  and  addkem:  Regioiud  Administrator  (See 
“Location”  above  for  address.) 

NotWeatioa  procedure;  See  Comptroller,  Appendix  A. 

Record  accem  procedures;  See  Comptroller,  Appendix  A. 

Coatesling  record  procedures;  See  Comptroller,  Appendix  A. 
Record  source  categortes:  Federal  Dbbursing  Center. 

Tremury/Comptrollcr  Oi.151 

System  amne:  Employee  Annual  and  Sick  Leave 

Card— Treasury /Comptroller. 

System  lecstien:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64I0S. 

Categortes  of  individuals  ceverrd  by  the  system:  Employees. 
Categartes  of  records  in  the  system:  Shows  annual  and  sick  leave 
by  month,  by  day. 

Authority  for  amintenaacc  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9,  5  u  s  e.  301. 

Routine  uses  of  records  maintsiaed  in  the  system,  iacludiag  catego¬ 
ries  of  users  and  the  puigoees  of  such  uoes:  Used  to  post  leave  to 
TUS-430’s;  used  for  review  of  leave  used  which  is  easily  accessible 
on  one  card  or  sheet  in  one  place.  For  additional  routine  uses  Ap¬ 
pendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dtepoafaig  of  records  in  the  system: 

Storage:  File  Cabinet. 

RetrtevabiUty:  Alphabetically. 

Safeguards:  Locked  File  Cabinet. 
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Retention  and  disposal:  Four  years  shredded. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
“IxKation”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employees. 

Treasury/Comptroller  00.152  _ 

System  name:  Employee  Vehicle  Authorization  Form  CC-6042- 
22 — T  reasury /Comptroller . 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Description  of  the  automo¬ 
bile,  insurance,  driving  violations  and  accidents.  ^ 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Authority  to  use  auto  for 
official  duty.  For  additional  routine  use  see  Appendix  AA.  _ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically. 

Safeguards:  L.ocked  File  Cabinet. 

Retention  and  disposal:  Permanent  until  superseded  due  to  any 
change,  renewed  every  two  years. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.153 

System  name:  Identification  Pin  Control  Re¬ 

gister — Treasury/Comptroller. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  individuals  covered  by  the  system:  National  Bank 
Examiners,  Assistant  National  Bank  Examiners,  Representatives  in 
Trusts,  Associates  in  Trusts  and  Assistants  in  Trusts. 

Categories  of  records  in  the  system:  L.isting  of  issuances  of 
Identification  Lapel  Pins. 

Authority  for  nutintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9,  5  u  s  e.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Interoffice  Control.  Fur 
additional  routine  uses  sec  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  By  name  as  issued  by  date. 

Safeguards:  L.ockcd  File  Cabinet. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regmnal  Administrator  (See 
"Ixxation”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller.  Appendix  A. 
Record  source  categories:  Employees. 

Treasury /Comptroller  00.154 

System  name:  Inventory  Control  of  Properly— Treasury/Comptroll 
er. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Listings  of  property  assign¬ 
ments  for  briefcases,  portable  typewriters,  and  electronic  calcula¬ 
tors. 


Authority  for  maintenance  of  the  svstem:  12  U.S.C.  1  and  12 
U.S.C.  9.  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acce.ssing,  retaining, 
and  disposing  of  records  in  the  system: - 
Storage:  File  Cabinet. 

Retrievability:  Initially  by  Item  and  Property  No.,  thereafter  by 
Serial  No.  and  Employee  name. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent  as  superseded  or  changed. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Assignment. 

Treasury/Comptroller  00.242 
System  name:  Job  Applications — Treasury/Comptroller. 

System  location:  911  Main  Street.  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
positions. 

Categories  of  records  in  the  system:  File  folder  containing  letters, 
resumes,  college  transcripts,  pre-employment  test,  and  interview 
form  relating  to  application  for  employment. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
use  9 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Screening  applicants  for 
employment.  For  additional  routine  uses  see  Treasury  Appendix 
AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically  by  name,  by  year. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Three  years,  shredded. 

System  manager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Information  furnished  by  applicant;  test 
and  interview  administered  by  Regional  Recruiter. 

Treasury/Comptroller  U0.155 
System  name:  Mailing  List  Master  Sheet. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  individuals  covered  by  the  system:  All  employees  ex¬ 
cept  Regional  Office  employees. 

Categories  of  records  in  the  system:  Xerox  master  for  making  ad¬ 
dress  labels  on  Xerox  machine. 

Authoritv  for  maintenance  of  the  svstem:  12  U.S.C.  I  and  12 
U.S.C.  9,  5  u  s  e.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Mailings  to  employees. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disp«»sing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  By  name. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent  as  superseded  or  changed. 
System  managerts)  and  address:  Regional  .Adinimstrator.  (See 
“Location”  abt>ve  for  address.) 

Notification  procedure:  See  Comptroller  Appendix  .A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 
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CoalcstiBS  record  proccdiires:  See  Comptroller  Appendix  A. 

Record  soorcc  categories:  Employees. 

Trcamury/ComptroUcr  66.252 
System  name:  Personnel  File — Treasury/Comptroller. 

System  ktcatioB:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  6410S. 

Categories  of  individuals  covered  by  the  system:  Clerical  Personnel 
with  Career  and  Career-Conditional  Appointments. 

Categories  of  records  in  tbe  system:  Application  Fom  (SF  171), 
Notifications  of  Personnel  Actions  (SF  50),  Letters  of  Reference, 
Request  for  the  Completion  of  Training  Forms. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.9. 

Routine  uses  of  records  maintamed  in  the  system,  includiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Appointment,  Promo¬ 
tion,  Training,  Insurance,  Employment  History,  Performance 
Evaluation,  Employment  Reference,  Personal  Advice,  Career 
Planning,  Retirement.  Security  Clearance,  Address  and  Telephone. 
For  additional  routine  uses,  see  Treasury  Appendix  AA. 

PoUda  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispashig  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievabilky:  Alphabetically. 

Safeguards:  Locked  file  cabinet 
Retention  and  disposal:  Permanent. 

System  managcr(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  See  category  of  records. 

Treasury/Comptroller  66.253 
System  name:  Personnel  File— Treasury/Comptroller. 

System  location:  911  Mam  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  individuals  covered  by  the  system:  Employees  with 
excepted  appointments. 

Categories  of  records  in  the  system:  Application  Form  (SF  171), 
Security  Investigation  Data  Form  (SF  86)  Standard  Interview  Form 
(CSC  Form  299),  Notifications  of  Persotmel  actions  (SF  50)  for  ap¬ 
pointments,  promotions,  transfers,  etc..  College  transcripts.  Report 
of  Transfer  or  Discharge  from  the  Anned  Forces  of  the  United 
States  (Form  DD-214),  Letters  of  Reference,  Completion  of  train¬ 
ing  and  request  for  Training  Forms,  Performance  Evaluations, 
Memo  notes  made  during  personal  visits  between  employee  and  Re¬ 
gional  Administrator  and/or  Deputy  Regional  Administrator. 

Authority  for  maintcnaacc  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routiiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Appointment,  Promo¬ 
tion,  Training,  Insurance,  Employment  History,  Performance 
Evaluation,  Employment  Reference,  Personal  Advice,  Career 
Flanning,  Retirement,  Security  Clearance,  Address  and  Telephone. 
For  additional  routine  uses  see  Treasury  Appendix  AA. 

PoHde  and  praetkm  for  storing,  rctrievmg,  accessing,  retaining, 
sad  diqposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Rctrievability:  Alphabetically. 

Snir guards:  Locked  file  cabinet. 

Retentiou  and  dhposal:  Permanent. 

System  nmnagerts)  and  addr^:  Regional  Administrator,  see  loca¬ 
tion  above. 

NotMcation  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  Sec  Comptroller  Appendix  A. 
Record  source  categories:  See  Category  of  Record. 

Trcasury/ConqitroHer  66.156 

System  name:  Pocket  Identification  Card  Control  Re¬ 
gister — Treasury/Comptroller. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 


Categories  of  indWidnals  covered  by  the  system:  National  Bank 
Examiners,  Assistant  National  Bank  Examiners,  Representatives  in 
Trusts,  Associates  in  Trusts  and  Assistants  in  Trusts,  and  Financial 
Interns. 

Categories  of  records  in  the  system:  Listing  of  issuances  of 
Identification  Cards. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9.  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Interoffice  Control.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  ID  Card  Number  by  type  (National  Bank  Ex¬ 
aminer,  Assistant  Examiner,  etc.) 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Permanent. 

System  managerts)  and  addrem:  Regional  Administrator.  (Sec 
‘'Location”  above.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller.  Appendix  A. 

Record  source  categories:  Washington  Office  and  Employees. 
Treasury/Comptroller  06.157 
System  name:  Telephone  Log — Treasury /Comptroller. 

System  location:  911  Main  Street.  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  individuals  covered  by  the  system:  Public,  including 
banders  and  all  employees. 

Categories  of  records  in  the  system:  A  daily  log  of  incoming  and 
outgoing  telephone  calls. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9.  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Placing  telephone  calls. 
Checking  telephone  bills.  Reference.  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practicca  for  storing,  retrieving,  accesstag,  retaining, 
and  disporing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  In  sequence  by  date. 

Safeguards:  Locked  Desk  Drawer. 

Retention  and  disposal:  One  year  shredded. 

System  managerts)  and  address:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

NoUficathm  procednre:  See  Comptroller,  Appendix  A. 

Record  aceem  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Employee. 

Treasury/Comptroller  00.156 

System  nmne:  Time  and  Attendance  Report  (TUS- 
430) — Treasury /ComptrdUer. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categorim  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Time  in  pay  status,  annual 
and  sick  leave,  and  other  leave.  Leave  supported  by  Application 
for  Leave  (SF  71)  Carbon  copies. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U  S  C.  9,  5  u  s  e.  301 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  puipoaes  of  such  uses:  Payment  of  salary. 
Record  of  leave.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  system: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically  by  Agency  ID  No.  by  pay  period. 
Safeguards:  Locked  File  Cabinet. 

Retentioa  and  dlspasal:  Four  years  shredded. 


ROBUtL  MGISm  VOL  40.  NO.  232— TUfSOAY,  DKiMMR  2,  1*75 


56404 


DEPARTMENT  Of  THE  TREASURY 


System  inaiiager(s)  and  address:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Federal  Disbursing  Center. 

Trcasury/Comptroller  00.159 

System  name:  Time  and  Leave  Register — Treasury /Comptroller. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  indivkluals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  EDP  Printout. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Computing  of  Leave 
used  and  leave  balances.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabmet. 

Retrievability:  Social  Security  Number  by  Pay  Period. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  One  year  shredded. 

System  managerfs)  and  address:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Federal  Disbursing  Center. 

Treasury/Comptroller  00.160 

System  name:  Applkation  for  Travel  .\dvance  Form  CC-6042- 
17 — Treasury/Comptroller. 

System  location:  911  Main  Street.  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Request  for  advance  of  funds. 
Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9.  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Advance  of  funds  by 
Fiscal  Management  Division,  Repayment  of  advance  upon  resigna¬ 
tion,  retirement  or  termination.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

PoUdes  and  practices  for  .storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievahility:  Alphabetically  (Form  CC-6042-17),  (Carbon  copy) 
and  EDP  Printout  by  Social  Security  number. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent;  until  repaid. 

System  nianager(s)  and  address:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Form  CC-6042-17  from  employee,  EDP 
Printout  from  Washington  Office.  , 

Treasury/Comptroller  00.161 

System  name:  Travel  and  Expense  Vouchers  Form  CC-6040- 
03— Treasury /Comptroller. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Carbon  copy  of  monthly 
record  of  travel  claims. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9.  5  U.S.C.  301. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reimbursement  of  travel 
expenses.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Four  years  shredded. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
“Location”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller.  Appendix  A. 

Record  source  categories:  Employee  and  Washington  Office. 
Treasury/Comptroller  00.162 
System  name:  Weekly  Itinerary  Form  CC-1427-OX. 

System  location:  911  Main  Street.  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105 

Categories  of  individuals  covered  by  the  system:  National  Bank 
Examiners  and  Representatives  in  Trusts. 

Categories  of  records  in  the  system:  Location  of  Bank  Examina¬ 
tion. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Scheduling,  Location  of 
Personnel  in  travel  status.  Report  of  Examinations.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically  by  week. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Four  years  shredded. 

System  nianager(s)  and  address:  Regional  Administrator.(See 
“Location”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  National  Bank  Examiners  and 
Representatives  in  Trusts. 

Treasury /Comptroller  00.163 
System  name:  .Occident  Report — Treasury/Comptroller. 

System  location:  1401  Elm  Street,  Suite  45(X),  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Form  91,  91 A  and  Optional 
Form  26. 

Authority  for  maintenance  of  the  system:  12  U.S!C.  I  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  su^h  uses:  Matter  of  record;  Ap¬ 
proval  of  renewal  of  employee  vehicle  authorization.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievahility:  Name/Date. 

Safeguards:  Locked  File  Cabinet. 

'  Retention  and  disposal:  Permanent. 

System  nianager(s)  and  address:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Employee. 
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Trt—iiry/Cooiptrolhr  M.144 

SyttaB  aamc:  Civil  Defense  Card  ConUol  Re¬ 

gister— Treasury/ComptroUer. 

SystaB  loc^ioB:  1401  Elm  Street,  Suite  4S00,  Dallas,  Texas 
74202. 

Categarics  of  iadividvals  covered  by  tbe  system:  National  Bank 
Examiners,  Assistant  National  Bank  Examiners,  Representatives  in 
Trusts,  Associates  in  Trusts  and  Assistants  in  Trusts. 

CaOcgoriu  of  records  ha  tbe  system:  Listing  of  issuances  of  Civil 
Defense  Cards. 

Aatharlty  lor  maitniaarr  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

R«>— fas  eses  of  racorda  mafatafaed  fa  the  systean,  fachadfag  catego- 
rim  of  aaera  and  the  pnrpaan  af  such  earn:  Interohke  CiHitrol.  For 
additional  routine  uses  see  Appendix  AA. 

Mkies  and  praetkea  for  storing,  retrkvfag,  acceaafag,  retafafag, 
aad  diapaafag  of  rcoords  fa  the  system: 

Storage:  File  cainnet. 

Retrhvahilitji:  Civil  Defense  Card  Number. 

Safegnards:  Locked  File  Cabinet. 

Reteathm  and  diapoaal:  Permanent. 

System  mangtrfe)  aad  addrem:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notlh  athiB  procednre:  See  Comptroller,  Appendix  A. 

Record  accem  procodarcs:  See  Comptroller,  Appendix  A. 

Coateatfag  record  procedmea:  See  Comptroller,  Appendix  A. 

Raoatd  aaarcc  categoriea:  Washington  Office  and  Employees. 

Tr I aaarj  /Coa^ttroUer  ORldS 

System  name:  Comprehensive  Listing  of  Employee  Master  File 
Form  TUS  404 — Treasury/Comptroller. 

System  locatiea:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  af  fadlviifaiaia  covered  by  the  system:  Employees. 
Categories  of  recnede  fa  the  system:  EDP  Printout. 

Aatharity  for  mafatraaarr  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Roatfae  uam  of  recaede  mafatniard  fa  the  system,  faclathag  catego- 
rim  of  users  aad  the  parpaaea  of  such  asm:  Employee  utilization  file. 
For  additional  routiiK  uses  see  Appendix  AA. 

Poheim  aad  practices  for  storfag,  retricvfag,  accesaag,  retafafag, 
and  dhpoafag  of  recards  fa  the  system: 

Storage:  File  cabinet. 

RetrievaliUity:  Social  Security  Number  by  Pay  Period. 

Safegnards:  Locked  File  Cabinet. 

Betentioa  aad  dhpoaal:  One  year  shredded.  , 

System  maaagerts)  aad  addrem:  Regional  Administrator  (See  loca¬ 
tion  above). 

Nodficatisa  procednre:  See  Comptroller  Appendix  A. 

Recerd  accem  proccdufcs:  See  Comptroller  Appendix  A. 

Coateatfag  record  procodarcs:  See  ComptroQer  Appendix  A. 

Record  source  categories:  Federal  Disbursing  Center. 

Tramary/ConaptroUcr  M-IM 

System  name*  Consumer  Complaint  Index — Treasury/ComptroBer. 

SyRem  facathm:  1401  Elm  Street.  Suite  4500,  Dallas,  Texas 
74202. 

Categorim  of  fadhridnals  covered  by  the  system:  Any  individual 
vdio  lodges  a  complaint  against  a  national  bank. 

Categorim  of  records  fa  the  system:  Name  of  individual  and  ad¬ 
dress;  name  of  bank  involved  and  address;  date  bank  notified  of 
complaint;  foQow-up  date;  closing  date  of  complaint. 

Authority  far  marntranarT  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Roatfae  asm  of  recards  anfatafacd  fa  the  system,  fadodfag  catego¬ 
rim  of  uoers  and  the  parpaaea  of  sach  aacs:  Utilized  to  check  com- 
[daint  status  until  closing  date.  For  additional  routine  uses  see  Ap¬ 
pendix  AA.  . 

Pnlkicr  aad  practiom  for  storfag,  retrieving,  acccasiag,  retafafag, 
asal  disposfag  of  recards  fa  the  system: 

Skrage:  Paper. 


Rctrievahility:  Date  complaint  letter  is  forwarded  to  bank  for 
comment. 

Safegnards:  Locked  Fde  Cabmet. 

Rctcatiea  aad  dispoaal:  Two  years. 

System  nmaagcrls)  aad  address:  Regional  Counsel  (See  location 
above). 

Notifjeatiaa  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedarm:  See  Comptroller  Appendix  A. 

CoBtoatfag  record  procodarcs;  See  Comptroller  Appendix  A. 

Record  source  categorim:  Filing  of  a  complaint  letter  by  a  com¬ 
plainant. 

Treaaary/Comptrollor  90.167 
System  name:  E  Bond  Listing— Treasury/ComptroUer. 

System  facathm:  1401  Elm  Street,  Suite  4500.  Dallas,  Texas 

74202.  ' 

Categoriea  of  fadivhfaab  covered  by  the  system:  Employees. 
Categories  of  recorda  fa  the  system:  EM*  Printout. 

Aatharity  for  amfateaaace  of  the  system:  12  U.S.C.  I  and  12 
u  s  e.  9. 

Routfae  uses  of  records  asafatafaed  fa  the  system,  incladfag  catego¬ 
rim  of  users  and  tbe  purpoam  of  such  nom:  Check  issuances  of  Se¬ 
ries  E  Bonds.  For  additional  routine  uses  see  Appendix  AA. 

PoUdm  and  praetkm  for  staring,  rttrh  vfag,  acccasiag,  retafafag, 
aad  dispoafag  of  records  fa  the  system: 

Storage:  FSe  cabinet. 

Rctrievahility:  Social  Security  Number  by  Pay  Period. 

Safeguards:  Locked  File  Cabinet. 

Reteatisa  aad  dfaposal:  One  year  shredded. 

System  maaagirla)  and  addrem:  Regional  Administrator  (See  loca¬ 
tion  above). 

NatifkatieB  procedure:  Sec  Comptroller  Appendix  A. 

Record  accem  procedures:  Sec  Comptroller  Appendix  A. 

Coateatfag  racord  precedurea:  Sec  Comptroller  Appendix  A. 

Record  murce  categories:  Federal  Disbursing  Center. 

Treasury /Comptroller  9t.lf9 

System  aanw:  Employee  Annual  and  Sick  Leave 

Card — Treasury  /Comptroller. 

System  facaHaa:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categorim  of  fadividuab  covered  by  the  system:  Employees. 
Categarbs  of  recards  fa  the  system:  Shows  annual  and  sick  leave 
by  month,  by  day. 

Authority  far  mafatenance  af  the  system:  12  U.S.C.  I  and  12 
U  S.C.  9. 

Routfae  uam  of  records  maintafard  fa  the  system,  includiag  catego¬ 
rim  of  users  and  the  purpoam  of  such  uam:  Used  to  post  leave  to 
TUS-430’s;  used  for  review  of  leave  used  which  is  easily  accessibb 
on  one  caid  or  sheet  in  one  place.  For  additional  routine  uses  see 
Appendix  AA. 

PoHdm  aad  praetkm  for  storfag,  retrieving,  acceaafag,  retafafag, 
and  disposing  of  records  fa  the  system: 

Storage:  File  cabinet. 

Rctrkvability:  Alphabetically 
Safeguards:  Locked  File  Cabinet. 

Retentfaa  and  dbpomi:  Four  years  shredded. 

System  manngcr(s)  aad  addrem:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notificatioa  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  Sec  Comptroller  Appendix  A. 

Coatestfag  record  procedures:  See  Comptroller  Appendix  A 
Record  source  categories:  Employees. 

Treaaury/ComptroHer  09.199 

System  muae:  Employee  Vehick  Authorization  Form  CC-6042- 
22— T  reasury /C  omptroUer . 

System  facathm:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categorim  of  fadviduab  covered  by  the  system:  Employees. 
Categorim  of  records  fa  the  system:  Description  of  the  automu- 
bik,  insurance,  driving  violations  and  accidents. 
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Authority  for  nuiintenancc  of  the  system:  12  U.S.C.  I  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Autliority  to  use  auto  for 
official  duty.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  rctrieviag,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

RctrievaMiity:  Alphabetically. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent  until  superseded  due  to  any 
changes  renewed  every  two  years. 

System  managerfs)  and  address:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  09.170 

System  name:  Identification  Pin  Control  Re¬ 

gister — Treasury /Comptroller. 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  National  Bank 
Examiners,  Assistant  National  Bank  Examiners,  Representatives  in 
Trusts,  Associates  in  Trusts  and  Assistants  in  Trusts. 

Categories  of  records  in  the  system:  Listing  of  issuances  of 
Identification  Lapel  Pins. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Interoffice  Control.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retiievability:  By  name  as  issued  by  date. 

Safeguards:  Locked  File  Cabinet. 

Retentioa  and  disposal:  Permanent  file. 

System  managcitt)  and  address:  Regional  Administrator  (See  loca¬ 
tion  above). 

NotiDcatian  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees. 

Treasury/Comptrollcr  00.171 

System  name:  Inventory  Control  of  Property — Treasury/ComptroU 
er. 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Listings  of  property  assign¬ 
ments  for  briefcases,  portable  typewriters,  and  electronic  calcula¬ 
tors. 

Authority  for  maintenance  of  the  svstem:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievability:  Initially  by  Item  and  Property  No.,  thereafter  by 
Serial  No.  and  Employee  name. 

Safeguards:  Locked  File  Cabinet. 

Retentioa  and  disposal:  Retained  as  superseded  or  changed. 

System  inanager(s)  and  address:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 


Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Assignment. 

Treasury/Comptroller  00.243 
System  name:  Job  Applications — Treasury /Comptroller. 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
positions. 

Categories  of  records  in  the  system:  File  folder  containing  letters, 
resumes,  college  transects,  pre-employment  tests,  and  interview 
form  relating  to  application  for  employment. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Greening  applicants  for 
employment.  For  additional  routine  uses  see  Treasury  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  FQe  cabinet. 

Retrievability:  Alphabetically  by  name,  by  year. 

Safeguards:  Locked  file  cabinet. 

Retentioa  and  disposal:  After  three  years  shredded. 

System  manager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Information  furnished  by  applicant;  test 
and  interview  administered  by  Regional  Recruiter. 

Treasury/Comptroller  00.172 

System  name:  Mailing  List  Master  Sheet — Treasury /Comptroller. 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individuak  covered  by  the  system:  All  employees  ex¬ 
cept  Regional  Office  employees. 

Categories  of  records  in  the  system:  Xerox  master  for  making  ad¬ 
dress  labels  on  Xerox  machine. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  such  uses:  Mailings  to  employees. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

^  Storage:  File  cabinet. 

Retrievability:  By  name. 

Safeguards:  Locked  File  Cabinet. 

Retentioa  and  disposal:  Permanent  as  superseded  or  changed. 
System  manager(s)  and  address:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees. 

Treasury/Comptroiler  00.254 
System  name:  Personnel  File — Treasury/Comptroller. 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  Employees  with 
excepted  appointments. 

Categories  of  records  in  the  system:  Application  Form  (SF  171), 
Security  Investigation  Data  Form  (SF  86),  Standard  Interview  Form 
(CSC  Form  299),  Notifications  of  Personnel  actions  (SF  50)  for  ap¬ 
pointments,  promotions,  transfers,  etc..  College  transcripts.  Report 
of  Transfer  or  Discharge  from  the  Armed  Forces  of  the  United 
States  (Form  DD-214),  Letters  of  Reference,  Completion  of  train¬ 
ing  and  request  for  Training  Forms,  Performance  Evaluations, 
Memo  notes  made  during  personal  visits  between  employee  and  Re¬ 
gional  Administrator  and/or  Deputy  Regional  Administrator. 
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Aatkorily  lor  loirtfiiwifr  of  the  lyitca:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Rooltec  oan  of  recorda  nuiotafaKd  ia  tkc  systaa,  iacladiBC  catefo- 
rks  of  oacn  aad  the  porpooea  of  aoch  ooes:  Appointment,  Promo¬ 
tion,  Training,  Insurance,  Employment  History,  Performance 
Evaluation,  Employment  Reference,  Personal  Advice,  Career 
Planning,  Retirement,  Security  Clearance,  Address  and  Telephone. 
For  additional  routine  uses,  see  Treasury  Appendix  A. 

PoHdas  and  practioa  for  storiaig,  rctrkvtaig,  accessing,  rctaiafaig, 
and  rtfapnsing  of  racords  In  the  system: 

Storace:  File  cabinet. 

Rctrievabilfly:  Alphabetically.  " 

Safegnarda:  Locked  file  cabinet 
Retenthw  and  disposal:  Permanent 

Symem  managerfs)  and  addreas:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  prooedarc:  See  Comptroller  Appendix  A. 

Rcconf  access  procedniea:  See  Comptroller  Appendix  A. 

Contesting  record  procednres:  See  Comptroller  Appendix  A. 

Record  aonrcc  categories:  See  Category  of  Record  above. 
Treaanry/ComptroUer  00,255 
System  name:  Personnel  File— Treasury/Comptroller. 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  ladividnals  covered  by  the  system:  Clerical  Personnel 
with  Career  and  Career-Conditional  Appointments. 

Categaries  of  recorda  in  the  ayaU»:  Application  Form  (SF  171), 
Notifications  of  Personnel  Actions' (SF  SO),  Letters  of  Reference, 
Request  for  the  Completion  of  Training  Forms. 

Anthorlty  for  amintcnaaMc  of  the  system:  12  U.S.C.  1  and  l2 
u  s  e.  9. 

Ronthn  naes  of  records  maintained  in  the  syteem,  incinding  catego- 
ifas  of  naers  and  the  pnrpoaes  of  snA  nom:  Appointment,  Promo¬ 
tion,  Training,  Insurance,  Employment  History,  Performance 
Evaluation,  Employment  Reference,  Personal  Advice,  (Career 
Planning,  Retirement,  Security  deaiance.  Address  and  Telephone. 
For  additonal  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dhpoofaig  of  records  Is  the  system: 

Storage:  File  cabinet. 

Rctrievahility:  AlphabetkaOy. 

Saiegnards:  Locked  file  cabinet. 

Retention  and  disposal:  Permanent. 

System  amnageifs)  and  addrem:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notiftr  otinn  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Conteatteg  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  See  Category  of  Record  above. 

Treasury /Comptroller  Oh.173 

System  aanw:  Pocket  Identification  Card  Control  Re¬ 
gister— Treasury /Comptroller. 

System  location:  1'40I  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  iadividnnis  covered  by  the  system:  National  Bank 
Examiners,  Assistant  National  Bank  Examiners,  Representatives  in 
Trusts,  Associates  in  Trusts  and  Assistants  in  Trusts,  and  Financial 
Interns.  , 

raUgnthii  of  records  in  the  system:  Listing  of  issuances  of 
Identification  Cards. 

Intharilj  far  aminicnance  of  the  systenu  12  U.S.C.  I  and  12 
U.S.C.  9. 

Rontiaa  naes  of  records  maintainrd  in  the  system,  inrlniilng  catego 
rim  of  naers  and  the  pnrpoaes  of  such  naes:  Laterofficc  ControL  For 
aAtein«>al  routinc  uscs  scc  Appendix  AA. 

PeMriri  and  practices  far  storing,  retrieving,  accearing,  retaining, 
and  dfapasing  of  records  In  the  system: 

Storage:  File  cabinet 

RmrievahiHty:  ED  Card  Number  by  type  (National  Bank  Ex¬ 
aminer,  Assistant  Examiner,  etc.). 

Sodegaards:  Locked  Fie  Cabinet 


Retention  and  dfsposal:  Permanent 

System  managerfs)  and  addrem:  Regional  Administrator  (See  loca¬ 
tion  above). 

NotiBcatloa  procednro;  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Washington  Office  and  Employees. 
Treaaury/ComptrollcK  M.174 
System  name:  Telephone  1-og — Treasury/Comptroller. 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  Public,  including 
bankers  and  all  employees. 

Categories'  of  records  bn  the  system:  A  daily  log  of  incoming  and 
outgoing  telephone  calls. 

Authority  for  matetmanre  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  naes  of  records  maintsinrd  in  the  system,  including  catego¬ 
ries  of  naers  and  the  purposes  of  such  uses:  Placing  telephone  calls. 
Checking  telephone  bills.  Reference.  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acceasiBg,  retaining, 
and  dbpoaing  af  mcords  in  the  system: 

Storage:  FBe  cabinet 
Rctrievahility:  In  sequence  by  date. 

Safeguards:  IxKked  Desk  Drawer. 

Retention  and  dhpoanl:  One  year  shredded. 

System  nmnngerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Natlfkatlon  procedure:  See  Comptroller  Appendix  A. 

Record  arcem  procedures:  See  Comptroller  Appendix  A. 

Coateating  mcard  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Trrsaury/Cemptraller  M.175 

System  name:  Time  and  Attendance  Report  (TUS- 
430) — Treasury /Comptroller 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individnals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  syatern:  Time  in  pay  status,  annual 
and  sick  leave,  and  other  leave.  Leave  supported  by  Application 
for  Leave  (SF  71)  Carbon  copies. 

Aatharity  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  uses  of  records  nmintained  in  the  system,  inrlnding  catega 
rfas  of  naers  and  the  purposes  of  such  uaes:  Payment  of  salary. 
Record  of  leave.  For  additional  routine  uses  see  Appendix  AA. 

PoHcies  and  practices  far  storing,  retrievisig,  accessing,  retaining, 
asul  (Hspasing  of  records  in  the  systm: 

Storage:  Fie  cabinet. 

ReteievaMBty:  Alphabetically  by  Agency  ID  No.  by  pay  period. 
Sofegnards:  ixxked  File  CaboKt. 

Ritentisn  and  dfspaanl:  Four  years  shredded. 

System  nmnagerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

NoUfhnthm  procedure:  See  Comptroller  Appendix  A. 

Record  arerm  procedarei:  See  Comptroller  Appendix  A. 

Contestlag  record  procedures:  See  ComptroBer  Appendix  A. 
Record  mures  categories:  Federal  Disbursing  Center. 

Trcaanry/Comptroller  M.17h 

System  nanee:  Time  and  Leave  Register— Treasury /Comptroller. 

System  Uratian-  1401  Efan  Street,  Suhe  4500,  Dallas,  Texas 
7420L 

Categortes  of  iadIvidaniB  cavered  hy  the  system:  Employees. 
Catigorim  of  records  in  the  system:  EDP  Prmtout. 

Anthorl^  for  mshUinenn  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 


rwomAk  matsrm  voc  ao.  no.  m— lutsonv,  oscianrs  %  i«7s 


56408 


DEPARTMENT  OF  THE  TREASURY 


Routine  uses  of  records  naintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpasa  of  such  uses:  Leave  used  and  leave 
balances.  For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet 

Retrievability:  Social  Security  Number  by  Pay  Period. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  One  year  shredded. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procednres:  See  Comptroller  Appendix  A. 

Contesting  record  procedares:  See  Comptroller  Appendix  A- 
Record  source  categories:  Federal  Disbursing  Center. 

Treasury/Comptroller  00.177 

System  name:  Application  for  Travel  Advance  Form  CC-6042- 
1 7 — T  rcasury /Comptroller . 

System  location:  1401  Elm  Street,  Suite  4S00,  Dallas,  Texas 
74202. 

Categories  of  indivkhials  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Request  for  advance  of  funds. 
Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Advance  of  funds  by 
Fiscal  Management  Division,  Repayment  of  advance  upon  resigna¬ 
tion,  retirement  or  termination — For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  system: 

Storage:  File  Cabinet 

Retrievability:  Alphabetically  (Form  CC-6042-17),  (Carbon  copy) 
and  EDP  Printout  by  Social  Security  number. 

Safeguards:  IxKked  File  Cabinet. 

Retention  and  disposal:  Permanent  until  superseded. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedares:  See  Comptroller  Appendix  A. 

Record  source  categories:  Form  CC-6042-17  from  employee,  EDP 
Piintout  from  Washington  Office. 

Treasury/Comptroller  00.178 

System  name:  Travel  and  Expense  Vouchers  Form  CC-6040- 
03— T  reasury/ComptroUer . 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  Fmployees. 
Categories  of  records  in  the  system:  Carbon  copy  of  monthly 
record  of  travel  claims. 

Authority  for  mamtenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reimbursement  of  travel 
expenses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  dispasal:  Four  years  shredded. 

System  managerfs)  and  address:  Regional  .\dminislrator  (see  loca¬ 
tion  above). 

Notiftcatioo  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  ,A. 
Record  source  categories:  Employee  and  Washington  Office. 


Treasury/Comptroller  00.179 

System  name:  Weekly  Itinerary  Form  CC-1427- 

OX — Treasury /Comptroller. 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  National  Bank 
Examiners  and  Representatives  in  Trusts. 

Categories  of  records  in  the  system:  Location  of  Bank  Examina¬ 
tion. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ScheduUng,  Location  of 
Personnel  in  travel  status.  Report  of  Examinations.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically  by  week. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  dkposal:  Four  years  shredded. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  National  Bank  Examiners  and 
Representatives  in  Trusts. 

Treasury/Comptroller  00.227 

System  name:  Active  Personnel  files — Treasury/Comptroller. 

System  location:  1600  Broadway,  Suite  1800.  Denver,  Colorado 
80202. 

Categories  of  individuals  covered  by  the  system:  Employee.  . 

Categories  of  records  in  the  system:  Active  Employee  file. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Promotion,  training,  em¬ 
ployment  history,  evaluation.  For  additional  routine  uses  see  Trea¬ 
sury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically. 

Safeguards:  Locked  fdes. 

Retention  and  disposal:  In  perpetuity. 

System  manageris)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.180 

System  name:  Automobile  authorization  file — Treasury/Comptroller. 

System  location:  1600  Broadway,  Suite  1800,  Denver,  Colorado 
80202. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Form  CC — 6042 — 22  (Rev. 
9/74). 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Authority  to  drive  and 
driving  record.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  individual  personnel  files,  file  cabinets. 

Retrievability:  Alphabetically. 

Safeguards:  Locked  files. 
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PoHdei  aad  practto  far  UnriBg,  latrieviag, 
;  ol  racar^  ta  the  syataai: 


HalaartuB  Md  di^paaal:  Renewable  every  two  years. 

SyMeai  ■anaccrls)  aad  addraaa:  Regio^  Administrator  (see  loca¬ 
tion  above). 

NtdilbiHua  procedure:  See  Comptroller  Appendix  A. 

Raeord  acewa  proceihHea:  See  Comptroller  Appendix  A. 

raoard  pruccihwu:  See  Comptroller  Appendix  A. 

Racard  aaurcc  categortes:  Employee. 

Trcaanry/Comptrollcr  0d.lSl 

umwe:  Crvd  Defense  Card  Register — Treasury /Comptroller. 

Sjstem  lorartou:  1600  Broadway,  Suite  1800,  Denver,  Colorado 
80202. 

Calcgarim  of  huRviihials  covered  by  the  syalem:  Employee. 

Categaries  al  reconh  the  syalem:  Listing  as  issued. 

AmhorRy  lor  mallrniarf  al  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Rrndlae  uses  af  recards  malutamrd  fas  the  system,  iurludl^  calcgo- 
asms  aad  the  purposes  of  such  uses:  Record  of  cards  issued, 
destroyed  or  lost  For  additional  uses  see  Appendix  AA. 

Bottcics  aad  practices  lor  slarhig,  rctrkvhig,  acccashag,  rrtaluiag. 
aad  tlh|iiiihig  of  recards  ia  the  system: 

Storage:  Notebook  in  File  Cabinet. 

RetrlevabWty:  Alphabetically  and  chronologically. 

Safeguards:  Secured  file  cabinet 
Retention  aad  disposal:  In  perpetuity. 

System  ■■■■teefs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

NotMkatioa  procedure:  See  Comptroller  Appendix  A. 

Rocord  accem  procedures:  See  Comptroller  Appendix  A. 

Coalcatiag  record  procedures:  See  Comptroller  Appendix  A. 

Reoerd  source  categaries:  Administrative  Assistant. 

Treasury /C  nmptrolier  00.182 

System  uanae:  Computer  Leave  Printaat — Treasury/ComptroBer. 

System  iocalfam:  1600  Broadway,  Suite  1800,  Denver,  Colorado 
80202. 

Categortes  of  iadividuals  covered  by  the  system:  Employee. 
Categories  of  recards  in  the  system:  Computer  listing  of  leave 
balance. 

Authority  lor  maintruauce  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Roatine  uaes  of  recards  nuhitsincd  in  the  system,  hsclndiaig  catego¬ 
rtes  of  uaers  a^  te  purpaaes  of  such  noes:  Verify  leave  records  and 
to  respond  to  mdividual  inquiry.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Pbikics  aad  practices  for  storing,  retrieving,  accessing,  rrtsining. 
and  dteposing  of  records  la  the  system: 

Storage:  File  cabinets. 

Retrievabillty:  Organization  Code  and  Social  Securky  number. 
Safeguards:  Locked  files. 

Reteutioa  aad  dteposai:  Retained  until  reconciled. 

System  maaager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Natificstiaa  procedure:  See  ComptroBer  Appendix  A. 

Raeord  accem  procedures:  See  Comptroller  Appendix  A. 

Coateslteig  record  procedures:  See  Comptrofler  Appendix  A. 

Record  source  categortes:  Pay  Center. 

Trcaaury/Csmptroiier  M.183 
System  aanw:  E  Bond  List — Treasury/ComptroBer. 

System  la  cation:  1600  Broadway,  Suite  1800,  Denver,  Colorado 
80202. 

Categories  of  buiividaais  covered  by  the  system:  Employee. 
Categories  of  records  in  the  system:  Computer  listing  of  bonds  is¬ 
sued. 

Authority  for  maiutenaace  af  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  recards  maiutained  in  the  system,  iacludiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  of  bond  issue  for 
response  to  individual  i^uiries  on  receipt  thereof.  For  additional 
routine  uses  see  Appendix  AA. 


Storage;  FBe  cabinete. 

RetitevaMHty:  Organization  Code  and  Social  Security  number. 
Safeguards:  Locked  files. 

Retention  and  dkpooal:  Six  months. 

Syteem  aaanagerfs)  aad  address:  Regnal  Administrator  (see  loca¬ 
tion  above). 

NotMkatioa  procedure:  See  ComptroBer  Appendix  A. 

Record  access  procodares:  See  ComptroBer  Appendix  A. 

Conteathig  record  procedures:  See  ComptroBer  Appendix  A. 

Record  source  categortes:  Pay  center,  pay  records. 

Trr saury /Comptraiier  tRltf 

System  aanw:  Employee  mailing  list— Treasury/Comptroller. 

System  locatiaa:  1600  Broadway,  Suite  1800,  Denver,  Colorado 
8020^ 

Categortes  of  iadividnals  covered  by  the  system:  Employee. 

Categaries  of  records  in  the  system:  Addresses  and  telephone 
numbers  personnel. 

Authority  lor  asaintcaaacc  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Raidtew  uses  of  records  maintained  in  the  system,  incindiag  eatego 
rtes  of  uaers  aad  the  pnrpoaes  of  such  uaes:  For  teiepbone  use  and 
mailing  hst.  For  additional  routine  uses  see  Appendix  AA. 

Policies  asui  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dtapoaing  af  records  in  the  system: 

Storage:  FBe  cabinet 
Ritrfa  lalulMj:  AlphabeticaUy. 

Safeguards:  Office. 

Rctcatiaa  sad  dteposai:  New  bst  made  every  two  months.  Others 
destroyed. 

Syteem  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

NoHfkation  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptrofler  Appendix  A. 

Coutestlag  romrd  procedures:  See  ComptroBer  Appendix  A. 

Record  mures  categories:  Administrative  Assistant. 

Trenaury /Comptroller  tRltS 

Syteem  name:  Employee  Tune  Cards  Copies — Treasury/ComptroBer 

Syalem  locatiim:  1600  Broadway,  Suite  1800,  Denver.  Colorado 
80202. 

Csfegortes  of  tedividaals  covered  by  the  system:  Employee. 
Categories  of  records  la  the  system:  TUS— 430. 

Aathsrily  for  maiatensact  af  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  sum  of  records  msintsinif  in  the  system,  including  catego¬ 
rtes  of  users  and  the  purpaaes  of  such  uses:  Record  of  leave  taken 
each  pay  period.  For  addtonal  routine  uses  see  Appendix  AA. 

PoHcics  and  practiem  far  staring,  retrieving,  accessing,  retaining, 
and  diapoaiag  of  rocords  in  the  system: 

Storage:  FBe  box. 

RetiievabiBty:  Organization  Code  and  Social  Security  number. 
Safeguards:  Steel  Box. 

Retesdiaa  and  disposal:  One  year  untB  reconcBed. 

System  Boanager(s)  aad  ail  dress:  Regional  Administrator  (see  loca¬ 
tion  above). 

NetMkatian  procedure:  See  ComptroBer  Appendix  A. 

Record  accem  procedures:  See  ComptroBer  Appendix  A. 

Contesting  record  procedures:  See  ComptroBer  Appendix  A. 
Record  source  categortes:  Employee. 

Treaanry/Comptrollcr  08,235 

Syteem  name:  Inactive  Personnel  FBes — Treasury/ComptroBer. 

System  locatiaa:  1600  Broadway.  Suite  1800,  Denver.  Colorado 
80202. 

Categaries  of  individuals  covered  by  the  system:  Employee. 
Categortes  of  records  ha  the  system:  Former  employee  fBe. 
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Authority  for  mautenaBce  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Employment  history.  For 
additional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sjrstem: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically. 

Safeguards:  l.ocked  files. 

Retention  and  disposal:  In  perpetuity. 

System  manager(s)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Trcasury/Comptroller  00.186 

System  name:  Identification  Card  Register— Treasury /Comptroller. 

System  location:  1600  Broadway,  Suite  1800,  Denver,  Colorado 
80202. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Listing  as  issued. 

Authority  for  maintenance  of  the  svstem:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  <d  such  uses:  Record  of  cards  issue, 
destroyed  or  lost.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Notebook — File  Cabinet. 

Retrievability:  Alphabetically  and  chronologically. 

Safeguards:  l.ocked  File  Cabinet. 

Retention  and  disposal:  In  perpetuity. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Administrative  Assistant. 

Treasury /Comptroller  00.187 

System  name:  Identification  Pin  Register — Treasury/Comptroller. 

System  location:  1600  Broadway,  Suite  1800,  Denver,  Colorado 
80202. 

Categories  of  individuals  covered  by  the  system:  Employee. 
Categories  of  records  m  the  system:  l.isting  as  issued. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
u  s  e.  9. 

Routine  uses  of  reemds  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  of  Pins  issued, 
destroyed  or  lost.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically  and  chronologically. 

Safeguards:  Bixvkcase— File  cabinet. 

Retention  and  dispasal:  In  perpetuity. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Administrative  Assistant. 

Treasury/Comptroller  00.188 
System  name:  Telephone  Log — Treasury /Comptroller. 

Svstem  location:  1600  Broadway,  Suite  1800,  Denver,  Colorado 
80202 

t'atcgories  of  individuals  covered  by  the  system:  Receptionists. 


Categories  of  records  in  the  system:  Daily  records  of  telephone 
calls. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verify  incoming  and  out¬ 
going  long  distance  calls.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and.  disposing  of  records  in  the  system: 

Storage:  Notebook. 

Retrievability:  chronologically. 

Safeguards:  Locked  desk  drawers. 

Retention  and  disposal:  Three  years. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories;  Receptionist. 

Treasury /Comptroller  00.189 

System  name:  Transportation  request— Treasury/Comptroller. 

System  location:  1600  Broadway.  Suite  1800.  Denver,  Colorado 
80202. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Request  fur  travel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  record  of  issue  to  in¬ 
dividual  employee.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Notebook. 

Retrievability:  Alphabetically. 

Safeguards:  File  cabinets. 

Retention  and  disposal:  In  perpetuity. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Administrative  Assistant 
Treasury/Comptroller  00.262 

System  name:  Travel  Advance  List — Treasury/Comptroller. 

Svstem  location:  16(X)  Broadway,  Suite  1800,  Denver,  Colorado 
80202. 

Categories  of  individuals  covered  by  the  system:  F^mployee. 
Categories  of  records  in  the  system:  Computer  listing  of  each  em¬ 
ployee  and  amount  owed  department. 

Authoritv  fur  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  obligation 
to  department  upon  resignation  or  employee  going  on  LWOP  For 
additional  routine  uses  see  Treasury  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Organization  Code  and  Social  Security  number. 
Safeguards:  Locked  files. 

Retention  and  disposal:  Retain  current  list  only. 

System  managerts)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A 
Contesting  record  procedures:  See  Comptroller  Appendix  A. 
Record  source  categories:  Washington  Office. 
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Treasory/ComptroUer  00.190 
System  name:  Travel  Vouchers— Treasury/Comptroller. 

System  location:  1600  Broadway,  Suite  1800,  Denver,  Colorado 
80202. 

Categories  of  incUviduals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Form  CC— 6040— 03  7/74 
(copy). 

Authority  for  maintenance  of  the  system:  12  C.S.C.  I  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Expense  records.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retriev  ability :  Alphabetic  aUy . 

Safeguards:  Locked  files. 

Retention  and  disposal:  Four  years. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.191 
System  name:  Visitor’s  l.og — Treasury /Comptroller. 

System  location:  1600  Broadway,  Suite  1800,  Denver,  Colorado 
80202. 

Categories  of  individuals  covered  by  the  system:  Official  Office 
Visitors. 

Categories  of  records  in  the  system:  Daily  calendar. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  of  visits  for 
documentation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Notebook,  Locked  desk  drawer. 

Retrievability:  Daily  calendar. 

Safeguards:  Locked  desk  drawer. 

Retention  and  disposal:  One  year. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  below). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Receptionist. 

Treasury/Comptroller  00.192  > 

System  name:  Weekly  itineraries — Treasury/Comptroller. 

System  location:  1600  Broadway.  Suite  1800,  Denver,  Colorado 
80202. 

Categories  of  individuals  covered  by  the  system:  Employee. 
Categories  of  records  in  the  system:  Form  CC — 1457— OX. 

Authority  for  maintenance  of  the  svstem:  12  U.S.C.  1  and  12 

u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verify  examining 
schedules.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically. 

Safeguards:  Locked  files. 

Retention  and  disposal:  Two  years. 

System  manager(s)  and  addres.s:  Regional  Administrator  (see  loca¬ 
tion  below). 

Notification  procedure:  See  Comptroller  Appendix  A. 


Record  acccs  procedures:  See  Comptroller  Appendix  A. 

Contestmg  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury /Comptroller  M.193 

System  name:  Active  Personnel  Files,  automobile  authorization  and 
Travel  Advances — Treasury /ComptroDer. 

System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 

Employees. 

Categories  of  records  in  the  system:  Personal  history. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  uses  of  records  mahitaiued  in  the  system,  tnclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Promotions,  Training,  in¬ 
surance.  Performance  evaluation.  Employment  reference.  Personal 
advice.  Career  and  Planning,  Retirement,  Security  Clearance,  Ad¬ 
dress  and  Telephone.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaming, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  Indexed  alphabetically  by  name. 

Safeguards:  Combination  lock. 

Retention  and  disposal:  Indefinite. 

System  raanager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above).  _ 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee,  Supervisors,  former  em¬ 
ployees. 

Treasury /Comptroller  00.194 

System  name:  Civil  Elefense  Card  Register — Treasury /Comptroller. 

System  location:  707  SW  Washington  Street,  Room  900,  Portland. 
Oregon  97205. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Card  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control  Records.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retricvmg,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  AlpbabeticaDy  by  name. 

Safeguards:  File  cabinet. 

Retention  and  disposal:  Indefinite. 

System  manageris)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  ('omptruller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Washington  Office. 

Treasury/Comptroller  00.195 

System  name:  Comprehensive  history  of  Employee  Master 
File — Treasury/Com  ptrolle  r . 

System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Payroll  history. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  iucludiug  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.  For  addi¬ 
tional  routine  uses  see  Appendix  A  A. 
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Mkks  aad  practkw  far  alorlBt«  rctricvtag,  accariBg,  rctaiafac, 
■Ml  iHqinriMj  of  record*  is  tkc  ijnini: 

Stonur;  Fik  cabinet. 

RetricvaUUljr:  Social  Security  Number  and  AlphabeticaOy  by 


Saicgimrda:  Combination  lock. 

Rctantioa  ami  dtapoeal:  Indefinite. 

Symm  annatarfs)  and  addrcaK  Regional  Administrator  (see  loca¬ 
tion  above). 

NoUHcatton  praocdore:  See  Comptroller  Appendix  A. 

Record  acccm  procadnrcs;  See  Comptroller  Appendix  A. 

Conloling  record  procedarca:  See  Comptroller  Appendix  A. 

Record  lonrcc  celcgories:  Disbursement  Center  &  Washington  Of¬ 
fice. 

Tranmry/Caniplrollcr  M.IM 

SyatM  naase:  Computer  Leave,  Balance  Prin¬ 

tout— Treasury/Comptroller. 

^^atm  locajian:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  9720S. 

Cakgocfci  of  iadividnals  covered  Iqp  the  system:  Regional  Office 
Employees. 

CalegorlM  of  records  in  the  system:  Leave  history. 

Anihority  for  maintfassM-e  af  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Woatfai  uses  of  records  maintaiafd  in  the  system,  iaclading  catego- 
rim  of  naers  and  the  parpoaes  of  sa^  uses:  Reference.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

PoHcks  and  praetkm  lor  storing,  retrieving,  acccaafaig,  rH mining, 
and  diTpnsing  of  records  fa  the  system: 

Storage:  File  cabinets. 

Rctrievabyity:  Social  Security  Number  and  Alphabetically  by 
name. 

Safeguards:  Combination  lock. 

Retention  and  disposal:  Indefinite. 

System  managerfs)  and  adeheas:  Regional  Administrator  (see  loca¬ 
tion  above). 

NotMkatiun  procednre:  See  Comptroller  Appendix  A. 

Record  accem  proccdarcs:  See  Comptroller  Appendix  A. 

Coatcsthig  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Disbursement  Center  &  Washington  Of¬ 
fice. 

Treasury/Camptroller  80.197 

System  nnnie:  E  Bond  List— Treasury/Comptroller. 

Syitem  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  9720S. 

Categoriei  of  iadhriduals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Bond  history. 

Authority  for  asaintenaaoe  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Rontiac  uses  of  records  maintatsed  he  the  system,  indudiag  catego- 
rim  of  asers  and  the  parpoaes  of  such  uses:  Reference.  For  addi¬ 
tional  routine  uses  see  Af^ndix  AA. 

PoHdes  and  practices  for  storing,  retrieving,  srrrtsiag,  retaining, 
and  dhpaaing  of  records  in  the  system: 

Storage:  File  cabinet. 

Rctrievabillty:  Social  Security  Number  and  Alphabetically  by 
name. 

Salrgnards-  Combination  lock. 

Retention  and  dfspoaal:  Indefinite. 

^ratem  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notitkatinn  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedmes:  See  Comptroller  Appendix  A. 
Record  source  categories:  Disbursement  Center  &  Washington  Of¬ 
fice. 


Treasury /CoMHttroHer  88.198 

System  naase:  Employee  Annual  Leave  Record 

Cards — Treasury /Comptroller. 

System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205. 

Categorim  of  iadividnals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Leave  records  or  personnel. 
Authority  lor  auintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
rim  of  users  and  the  purpoom  of  such  asm:  Payroll.  For  additional 
routine  uses  see  Appendix  AA. 

PoUcim  and  praetkm  for  storing,  retrieving,  accessing,  retaining, 
and  dkposiag  of  records  in  the  system: 

Storage:  File  cabinet. 

RetrkvabUlty:  Social  Security  Number  and  Alphabetically  by 
name. 

Safeguards:  File  cabinet. 

Retention  and  dbpoaal:  Three  years — shredded. 

System  asanager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Nodficatioa  procedure:  See  Comptrolkr  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedurm:  See  Comptroller  Appendix  A. 

Record  source  categorim:  Disbursement  Center. 

Treasury/Comptroller  88.199 

System  name:  Examiners  LD.  Card  Register — Treasury/ComptroUer. 

System  joratinn;  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205. 

Categorks  of  iadividnak  covered  by  the  system:  Regional  Office 
Employees. 

Categorks  of  records  in  the  system:  Card  Record. 

Authority  for  msfaitenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  asm  of  records  maintained  in  the  system,  including  catego¬ 
rks  of  users  and  the  purpoam  of  such  uam:  Control  Records.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 

PoHdm  and  praetkm  for  storing,  rctrkving,  accessing,  retahriag, 
and  disposing  of  records  in  the  system: 

Storage:  Fik  cabinet 
Rctrkvability:  AlphabetkaUy  by  name. 

Safeguards:  Ffle  cabinet. 

Retention  and  dkpooal:  Indefinite. 

System  aumagerfs)  and  addrem:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptrolkr  Appendix  A. 

Record  accem  procedurm:  See  Comptrolkr  Appendix  A. 

Contesting  record  procedurm:  See  Comptrolkr  Appendix  A. 

Record  source  categorks:  Washington  Office. 

Treasury/Comptroikr  88.288 

System  name:  Examiners  l.D.  Pin  Register— Treasury/Comptroikr. 

System  location;  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205. 

Categorks  of  iadividnals  covered  by  the  system:  Regional  Office 
Employees. 

Categorks  of  records  in  the  system:  Card  Record. 

Authority  for  nsaintcnancc  of  the  system:  12  U.S.C.  I  and  12 
U  S.C.  9. 

RontiiM  osm  of  records  osaiatained  in  the  system,  including  catego¬ 
rim  of  users  and  the  purpoam  of  such  asm:  Control  Records.  For  ad- 
ditonal  routine  uses  see  Appendix  AA. 

Polkks  and  praetkm  for  storing,  rctrkving,  accessing,  retaining, 
and  dispasing  of  records  in  the  system: 

Storage:  Fik  cabinet. 

Rctrkvability:  Alphabetically  by  name. 

Safeguards:  Secured  Fik  cabinet. 

Retentioa  and  dkpoaal:  Indefinite. 
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System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  Sec  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Washington  Office. 

Treasury/Comptroller  00.236 

System  name:  Inactive  Personnel  Files — Treasury/Comptroller. 

System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Personal  history. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Employment  reference. 
For  additional  routine  uses,  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievahility:  Indexed  alphabetically  by  name. 

Safeguards:  Combination  lock. 

Retention  and  disposal:  Indefinite. 

System  managerls)  and  address:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedi^:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee,  Supervisors,  former  em¬ 
ployees. 

Treasury /Comptroller  00.201 

System  name:  Inventory  Control  Sheets — Treasury/ComptroUer. 

System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Items,  cost  depreciation. 
Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  Control.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievahility:  Number  (referenced  by  name). 

Safeguards:  File  cabinet. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procediin:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contestmg  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury /Comptroller  00.244 

System  name:  Job  Application  Forms— Treasury/ComptroUer, 

System  location:  707  SW  Washington  Street.  Room  900.  Portland, 
Oregon  97205. 

Categories  of  indhriduals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Personal  history. 

.4uthoritv  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9.  ■ 

Routme  uses  of  records  maintained  in  the  system,  includmg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Hiring,  decisions,  job  as¬ 
signments.  For  additional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  File  cabinet. 

Retrievahility:  Indexed  alphabetically  by  name. 

Safeguards:  File  cabinet. 

Retention  and  disposal:  One  year — shredded. 

System  manager(s)  and  addrcaa:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/ComptroUer  M.202 
System  name;  Mailing  Plates — Treasury /Comptroller. 

System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Address. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Mailing.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainiag, 
and  disposing  of  records  in  the  system: 

Storage:  Metal. 

Retrievahility:  Alphabetically  by  name 
Safeguards:  File  cabinet. 

Retention  and  dispoml:  until  obsolete. 

System  raanagerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  Sec  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury/ComptroUer  0t.2t3 

System  name:  R^ional  Telephone  Log — Treasury/Comptroller. 

System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Telephone  calls. 

Authority  for  mamtenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  hi  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  aaes:  Reference.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper.  File  cabinet. 

Retrievahility:  Alphabetically  by  name. 

Safeguards:  Desk. 

Retcntiaa  and  disposal:  Indefinite. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury/ComptroUer  M.204 

System  nanm:  Travel  Voucher  Files — Treasury/ComptroUer. 

System  location:  707  SW  Washington  Street.  Room  900,  Portland. 
tJrcgon  97205. 

Categories  of  hufividnals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  m  the  system:  Work  related  expenditures. 
Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 
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Rowtiwc  incs  of  records  aafaitafawd  ia  the  system,  teclmlinc  catefo* 
lies  of  users  sad  the  purpooes  of  sach  ascs:  Reference  for  leave, 
educational  purposes.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  aad  practices  for  storing,  rctricvhig,  acccssfag,  rctahtteg, 
sad  disposiat  records  fas  the  system: 

Storage:  Paper.  File  cabinet. 

Retrievability:  Indexed  alphabetically  by  name. 

Sofegaards:  Locked  file  cabinet 

Retention  aad  disposal:  three  years— shredded. 

System  amaagcrfs)  aad  addrem:  Regional  Administrator  (see  loca¬ 
tion  above). 

Niitifhation  procedare:  See  Comptroller  Appendix  A. 

Record  acoem  proccdares:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  sowrcc  categories:  Employee. 

Treasury/CoHiptrollcr  00.205 
System  naaM:  Weekly  Itineraries— Treasury/ComptroOer. 

System  locadoa:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  9720S. 

Cstegoriei  of  individaals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  hi  the  system:  Bank  Examination  Record. 
Authority  for  maiutenaarr  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Rontiac  uses  of  records  audataincd  ia  the  system,  incindhig  catego- 
rfcs  of  users  aad  the  purposes  of  sach  uses:  Communication  with  em¬ 
ployees,  determining  work  progress.  For  additional  routine  uses  see 
Appendix  AA. 

Pottcics  and  practioes  for  storing,  retrieving,  accessing,  rctaiBing, 
and  dhposing  of  records  hi  the  system: 

Storage:  File  cabinet. 

RetiievabOity:  AlphabetkaDy  by  name. 

Safeguards:  File  cabinet 
Retentioa  and  disposal:  Indefinite. 

System  msnagrrfs)  and  addrem:  Regional  Administrator  (see  loca¬ 
tion  above). 

NutMii  ation  procedmrc:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Coateatiag  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00J28 

System  uamr*  Active  Personnel  F3es— Treasury/Comptroller. 

System  location:  SS5  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categorict  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personnel. 

Authority  lor  aminteaance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  amintained  in  the  system,  huludlng  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Promotion  Training  In¬ 
surance,  Employment  History  Performance,  Evahiation.  For  addi- 
tional  routine  uses  see  previously  pubUsteMi  Treasury  Appendix 
AA. 

PoHctes  and  praettem  far  storing,  retrieving,  accessing,  rctaWag, 
and  diopssiBg  of  roesrds  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetic  index  by  name. 

Sadegaards:  Locked  fQe  cabinets. 

Retentioa  and  dkpooal:  While  employed. 

System  rnsnagrtfs)  and  addrem:  Regioiial  Administrator,,  see  loca¬ 
tion  above. 

NotifiruHon  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Caateathig  record  procedures:  See  Comptroller  Appendix  A. 
Racard  source  rategorier;  Employees. 

Trcmary/Couaptroller  ORIM 

System  nmne:  Automobile  Authorizations— TreasuryK^omptroDer. 


System  location:  555  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  ia  the  system:  Personal. 

Authority  for  maintcnaiicc  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  bKlading  catego¬ 
ries  of  users  aad  the  purposes  of  such  uses:  Approval  of  private  au¬ 
tomobile  use.  For  additonal  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
aad  diaposiag  of  records  in  the  system: 

Storage:  File  cabinet 

Retrievability:  Alphabetical  Index  by  name. 

Safeguards:  Locked  file  Cabinets. 

Retention  and  disposal:  While  in  force. 

System  awnagerls)  and  addrem:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees. 

Treasury/Comptroller  00.207 

System  name:  Civil  Defense  Card  Register — Treasury/Comptroller. 

System  location:  SS5  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individiials  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Control. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  mnl  the  purposes  of  sach  uses:  Control  of  Civil  Defense 
Cards.  Ecu’  additional  routine  uses  see  Appendix  AA. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoaiiig  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Numerical  Order. 

Safeguards:  Locked  file  Cabinets. 

Retention  aad  disposal:  Perpetuity. 

System  manager(s)  aad  addrem:  Regional  Administrator  (see  Lo¬ 
cation  above). 

Nodficadon  procedure:  See  Comptroller  Appendix  A. 

Record  accem  proceduns:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  ertegortes;  Regional  Office. 

Treasury/Comptroller  M.208 

System  name:  Consumer  Complaint  Index— Treasury /Comptroller. 

System  location:  SS5  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individnals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Examining. 

Authority  for '  mabdcnaace  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  asm  of  records  maintained  in  the  qratem,  including  catego- 
rtes  of  users  aad  the  purpoam  of  sach  uses:  To  determine  the  nature 
of  exist^  problems  and  if  possible  assist  in  the  resolution  thereof. 
For  additonal  routine  uses  see  Appendix  AA. 

PoHctes  and  practlcm  for  storing,  retrieving,  accessing,  retaiaiag, 
and  diapoaing  of  records  in  the  system: 

Stonqe:  File  cabinet. 

RetrievabiUty:  Alphabetical  Index  by  name. 

Safeguards:  Locked  fde  cabmets. 

Retentiaa  aad  disposal:  Perpetuity. 

System  managerjs)  aad  addrem:  Regional  Administrator  (see  Lo¬ 
cation  above). 

NotMcatiaa  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  C^mptn^r  Appendix  A. 
Contesting  record  procedures:  See  Comptroller  Appendix  A. 
Record  source  categories:  Complaints  and  Banks. 
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Treasury/Coaiptrollcr  00^09 
System  nunc:  “E”  Bond  List— Treasury/Comptroller. 

System  location:  555  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Fiscal. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  systeaA,  including  catego- 
rtes  of  users  and  the  purposes  of  such  uses:  Audit.  For  additonal  rou¬ 
tine  uses  see  Appendex  AA. 

Poikies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Rctiievability:  Social  Security  Number. 

Safeguards;  Locked  file  cabinet. 

Rcte^ion  and  disposal:  Two  years. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca- 
tkm  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Treasury  Department  Disbursing 
Center. 

Trcasury/Comptroller  00J119 

System  name:  Employee  Annual  Leave,  Record 

Cards — T  reasury /Comptroller. 

System  location:  555  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  imhviduals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Fiscal. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  naers  and  die  purposes  of  such  uses:  Audit  and  compilation  of 
proper  leave  mateiiids — For  additonal  routine  use  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  acrasing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  Index  by  name. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  Three  years. 

System  managerfs)  and  address:  Regional  Administrator  (See  Lo¬ 
cation  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees. 

Trcasury/Comptroller  M,211 

System  name:  Examiners  ID,  Card  Register — Treasury/Comptroller. 

System  location:  555  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Control. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  includiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control-for  additional 
routine  uses  see  appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctahiiag, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Numerical  order. 

Safeguards:  Locked  file  Cabinets. 

Retention  and  disposal:  Perpetuity. 

System  manageits)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  CompUoDer  Appendix  A. 


Record  access  procedures:  See  ComptroDer  Appendix  A. 

Contestiag  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office. 

Trcasury/Comptroller  00,212 

System  name:  Form  TUS  404  Comprehensive,  History  of  Employee 
Master,  File— Treasury /ComptroDer. 

System  location:  555  California  Street.  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  by  the  system:  Former  em¬ 
ployees. 

Categories  of  records  in  the  system:  Fiscal. 

Authority  tor  nmintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoacs  of  such  uses:  Audit — For  additional 
routine  uses  see  appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaiaittg, 
and  disposing  of  records  in  the  system: 

Storage:  Ffle  cabinet. 

Rctrievabiltty:  Social  Security  Number. 

Safeguards:  Locked  file  Cabinets. 

Retention  and  disposal:  Two  years. 

System  managers)  and  addrem:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Treasury  Department  Disbursing 
Center. 

Treasury/Comptnllcr  M,213 

System  name:  Form  TUS  430  Computer,  Leave  Balance  Prin¬ 
tout — Treasury /Comptroller. 

System  location:  555  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individnals  covered  by  the  system:  Employees. 
Categories  of  records  In  the  system:  Fiscal. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catege- 
rfes  of  users  and  the  purposes  of  such  uses:  Audit  and  payroU 
preparation  and  analysis — For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accesring,  retaining, 
and  dispoaiag  of  records  in  the  system: 

Storage:  FOe  cabinet. 

Retrievability:  Social  Security  Number. 

Safeguards:  Locked  fde  cabinets. 

Retention  and  disposal:  Three  years. 

System  raanager(s)  and  addrem:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notification  procedure:  See  ComptroDer  Appendix  A. 

Record  accem  procedures:  See  ComptroDer  Appendix  A. 

Contestiag  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Treasury  Department  Disbursing 
Center. 

Treasury/Comptrollcr  00,214 
System  name:  ID  Pin  Register — Treasury/ComptroUer. 

System  location:  555  California  Street.  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Control. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpoacs  of  such  uses:  Audit  and  Reference  of 
who  called,  when,  and  purpose  of  caD — For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acceming,  retaining, 
and  disposing  of  records  in  the  system; 
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Storafe:  File  cabinet. 

RetricvabUity:  Numerical  order. 

Safeguards:  Locked  file  Cabinets. 

Retcation  and  diaptwal:  Perpetuity. 

Systen  mauagcrfs)  and  address:  Regional  Office  (see  location 
above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office. 

Trcasury/Consptrollcr 

Syslcai  naate:  Inactive  Personnel  File— Treasury/Comptroller. 

System  location:  SSS  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  fanttviduals  covered  by  tbe  system: 'Former  em¬ 
ployees. 

Categories  of  records  fai  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Employment  Reference, 
Personal  Advice,  Camr  Planning,  Retirement  Security  Clearance, 
Address  and  Telephone  numbers.  For  additional  routine  uses  see 
Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retahung, 
and  <hspoaing  of  records  in  the  system: 

Storage:  File  cabinet. 

RctrievabUity:  Alphabetical  index  by  name. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal;  Three  years. 

System  matmgerfs)  and  addrem:  Regional  Administrator,  see  loca¬ 
tion  above. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees. 

Treasun’/Comptroller  MJ15 

System  name:  Inventory  Control  Sheets — Treasury/Comptroller. 

System  location:  SSS  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  ^  the  system:  Employees. 
Categories  of  records  in  the  system:  Control. 

Authority  for  maintmanre  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  cteego- 
rics  of  users  and  the  purposes  of  such  uses:  Control  of  issued  and  ac¬ 
countable  materiab  and  equipment — For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dhposing  of  records  in  the  system: 

Storage:  File  cabinet. 

RetrievabttRy:  Alphabetical  Index  by  Name. 

Safeguards:  Locked  file  cabinets. 

Retention  tiad  disposal:  Perpetuity. 

System  aunagerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notificatiou  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Conicstiag  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  and  Subscribers. 

Treasury/Comptrollcr  0t,214 

System  name:  List  of  Travel  Advances— Treasury/Comptroller. 

System  location:  SS5  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categorim  of  records  in  the  system:  Fiscal. 

Authoritv  (or  maintenance  of  the  system:  12  U.S.C.  1  and  12 

u.sx:.  9. 


Routine  uses  of  records  mafailaincd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Audit — For  additional 
routine  uses  see  appendix  AA. 

Policies  and  practices  (or  storing,  retrieviag,  accessmg,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Rctrievability:  Social  Security  Number. 

Safeguards:  Locked  file  Cabinets. 

Retention  and  disposal:  Two  years. 

System  managerfs)  and  addrem:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categorim:  Comptroller  of  the  Currency,  Washing¬ 
ton,  D.C. 

Treasury/Comptrollcr  00,217 
System  name:  Mailing  Plates — Treasury/Comptroller. 

System  location:  SSS  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categorim  of  individuals  covered  by  the  system:  Employees  and 
Subscribers  to  Publications. 

Categorim  of  records  in  tbe  system:  Mail. 

Authority  for  maintenance  of  the  syteem:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  nam  of  records  maintained  in  the  system,  including  catego¬ 
rim  of  users  mid  the  purposes  of  such  uam:  Envelope  Ad¬ 
dressing— For  additonal  routine  uses  see  Appendix  AA. 

Pottetes  and  praetkm  for  storing,  retrieving,  accessing,  retaining, 
and  disposiag  of  records  in  the  system: 

Storage:  File  cabinets. 

RctrievabiUty:  Alphabetical  Order. 

Safeguards:  Metal  Cabinets  While  Active. 

Rctentioa  and  lUsposal:  Until  Obsolete. 

System  maaagerts)  and  addrem:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procednrm:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categorim:  Employees  and  Subscribers. 

Treasury/Comptrollcr  90.218 

System  name:  Regional  Telephone  log— Treasury/Comptroller. 

System  location:  SSS  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categorim  of  individuals  covered  hy  the  system:  Employees. 
Categorim  of  records  in  the  system:  Reference. 

Authority  for  asaintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  usm  of  records  maintsinrd  in  the  system,  including  catego¬ 
rim  of  users  and  the  purposm  of  such  uam:  Audit  and  Reference  of 
who  called,  when,  and  purpose  of  call — For  additional  routine  uses 
see  Appendix  AA. 

Polkim  and  praettem  for  storing,  retrieviag,  accessing,  retaining, 
and  dispoeing  of  records  in  the  system: 

Storage:  File  cabinet. 

Rctrievability:  Chromdogical  Order. 

Safeguards:  Locked  file  Cabinets. 

Retention  and  dfsposal:  Perpetuity. 

System  managcrls)  and  addrem:  Regional  Administrator  (sec  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  accem  procednrm:  See  Comptroller  Appendix  A. 

Contcstbig  record  proccdurm:  See  Comptroller  Appendix  A. 
Record  source  categorim:  Regional  Office. 

Treasury /Comptroller  00,219 
System  name:  Travel  Vouchers— Treasury/Comptroller. 

System  location:  SSS  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 
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Categories  of  OMlhridiials  covoed  by  the  system:  Former  Em¬ 
ployees. 

Categories  of  records  in  the  system:  Fiscal. 

AaShority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Kootine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reimbursement  of  Em¬ 
ployee  who  travel  pursuant  to  official  business— For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Polkics  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
sskI  (hsposiag  of  records  in  the  system: 

Storage:  File  cabinet. 

RetrievabUity:  Alphabetical  Index  by  Name. 

Safeguards:  Locked  file  Cabinets. 

Retention  and  dispasal:  Four  years. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A 
Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  adegories:  Employees. 

Trcasury/Comptroller  00.220 
System  name:  Visitors  log — Treasury /Comptroller. 

System  location:  SSS  California  Street,  Room  3939,  Svrn  Fran¬ 
cisco.  (California  94104. 

Categories  of  huMviduals  covered  by  the  system:  (Callers. 

Categories  of  records  in  the  system:  Reference. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  iaclndir<g  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Audit  and  Reference  of 
who  called,  when,  and  purpose  of  caU — For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  drawer. 

RetrievabUity:  (Chronological  Order. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  Perpetuity. 

System  managcr(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

(Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury/Comptroller  00.221 
System  aame:  Weekly  Itineraries — Treasury/Comptroller. 

System  location:  SSS  California  Street,  Room  3939,  San  Fran¬ 
cisco,  (California  94104. 

(Categories  of  individuals  covered  by  the  system:  Employees. 
(Categories  of  records  in  the  system:  Personal. 

Authority  (or  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Audit — For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  system: 

Storage:  File  cabinet. 

RetrievabUity:  Alphabetical  Index  by  name. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  Two  years. 

System  maaager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  Sec  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees. 
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COMPTROLLER  OF  THE  CURRENCY 

APPENDIX  A 
NOTIFICATION: 

Special  Assistant  for  Public  Affairs,  Comptroller  of  the 
Currency,  Sixth  Floor,  490  E.  L'Enfant  Plaza,  S.W., 
Washington,  D.C.  20219. 

ACCESS  AND  CONTEST: 

Special  Assistant  for  Public  Affairs.  Comptroller  of  the 
Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza,  S.W., 
Washington,  D.C.  20219. 

Treaaury/USSBD  00.001 

System  nanm:  Savings  Bonds  Employee  Records 

System — Treasury/USSBD. 

System  locathm:  Savings  Bonds  Division,  Department  of  the 
Treasury,  1111  2(Xh  Street,  N.W.,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Employees  of 

USSBD. 

Categories  of  records  in  the  system:  Appeal  and  Grievance 
Records.  Applicant  Supply  Files.  Case  Actions.  Employee  Earning 
Statements,  Employee  Financial  Statements,  Equal  Employment 
Opportunity  Files,  Incentive  Awards  and  Reports,  Itineraries, 
Locator  Cards,  Medical  Records,  Merit  Promotion,  Motor  Vehicle 
Records,  Payroll.  Performance  Evaluation,  Personal  Investigation, 
Position  Control.  Reduction  in  Force  File,  Register  of  Separation 
and  Transfer,  Retirement  Cards,  Time  and  Attendance  Records, 
Tort  CTaims,  Training  Records  and  Reports,  Travel  Vouchers. 

Authority  for  mahitciiaacc  of  the  system:  Treasury  Department 
Order  No.  13  established  the  Division  of  Savings  Bonds  under  the 
office  of  the  Fiscal  Assistant  Secretary,  April  1941. 

Routine  uses  of  records  maintamed  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Personnel  Office  of 
the  Savings  Bonds  Division,  Department  of  the  Treasury,  maintains 
in  its  system  of  records  detailed  information  pertaining  to  each  of 
the  specific  categories  listed  in  Categories  of  Individuals.  Routine 
use  of  the  various  files  enables  Personnel  to  have  ready  access  to 
applicants  for  hiring  purposes,  placement  and  to  aid  in  assessing 
the  need  for  employee  training  and  promotion.  Also,  other  records 
carry  accrual  information  that  permits  annual  reviews  on  an  em¬ 
ployee's  performance.  All  information  is  used  solely  for  the  pur¬ 
pose  for  which  it  was  collected  which  serves  as  a  general  internal 
source  bank. 

The  Budget  and  Fiscal  section  of  the  Savings  Bonds  Division 
maintains  in  its  record  system  data  pertaining  to  each  of  the 
identifiable  categories  listed  in  Categories  of  Individuals.  This  infor¬ 
mation  permits  the  Section  to  make  employee  payroll  reconcilia¬ 
tions,  budget  forecasts,  check  and  bond  issuance  verifications,  in¬ 
ternal  audits,  supply  retirement  records  to  the  Civil  Service  Com¬ 
mission,  prepare  earning  statements  and  document  payments  of  em¬ 
ployee  travel  claims. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  slorfaig,  rctrieviug,  acccssi^,  rctaiuhig, 
and  disposing  of  records  in  the  system:  AD  records  in  Personnel, 
with  the  exception  of  card  files,  are  stored  in  metal  correspondence 
files,  indexed  by  individual  names  and  numbers.  Files  are  main¬ 
tained  in  separate  offices  according  to  the  nature  or  content  of 
data.  FDes  are  accessible  to  Personnel  employees  and  are  locked  at 
the  close  of  each  day.  Records  pertaining  to  personal  historical  data 
are  maintained  for  two  years  and  are  then  sent  to  the  Federal 
Records  Center.  The  records  of  a  less  important  nature  are 
destroyed  after  the  two-year  period.Storage  of  financial  information 
is  maintained  on  computer  printouts  supplied  by  Government 
Financial  Operations.  Individual  retirement  cards,  time  and  at¬ 
tendance  reports  and  travel  vouchers  of  employees  are  stored  ui 
separate  fDes  and  are  accessible  by  name  and.  social  security 
number.  AD  payroll  and  time  and  attendance  records  are  retained 
between  audit  periods  (normally  two  years)  and  then  destroyed  by 
shredding.  Retirement  cards  go  to  the  gaining  agency  or  to  the  Civil 
Service  Commission.  Travel  vouchers  are  maintained  on  file  for 
three  years  after  audit  and  then  sent  to  the  Federal  Records  Center. 

System  managcr(s)  and  addrem:  Director  of  Administration,  De¬ 
partment  of  the  Treasury,  Savings  Bonds  Division,  till  20th 
Street,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  Records  that  are  housed  by  the  Savings 
Bonds  Division  are  not  of  a  nature  that  would  warrant  strict 
guidelines  for  accessibility.  An  individual  may  request  access  to  his 
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record  or  any  information  pertaining  to  him  by  merely  notifying  the 
office  or  officer  in  char^.  The  individual,  however,  must  he  under 
the  supervision  of  a  Savings  Bonds  officer  during  Uk  entire  time  he 
has  this  information  in  his  possession. 

Record  access  procedures:  See  System  Manager  and  Notification 
above. 

Contesting  record  procedures:  See  System  Manager  and  Notifica¬ 
tion  above. 

Record  source  categories:  Data  accumulated  in  the  record  system 
at  Savings  Bonds  are  gathered  from  the  individual  and/or  from 
sources  directly  coimected  with  the  employee's  appointment. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  are  exempted  elsewhere  in  the  Federal  Register. 

Treasury /L'SSBD  00.002 

System  name:  Savings  Bonds  Sales  Promotion/ Volunteer  Record 
System— Treasury /USSBD. 

System  location:  Savings  Bonds  Division,  Department  of  the 
Treasury,  1111  20th  Street,  N.W.,  Washington,  D.C.  20226;  and/or 
Regional  and  Branch  Offices. 

Categories  of  individuals  covered  by  the  syston:  Bond  Tellers, 
Campaign  Managers,  Campaign  Nominees,  Committee  Volunteer 
Lists  and  Contacts,  General  Correspondence,  Geographic  Chair¬ 
men,  Governmental  Biographical  Sketches.  Honorary  Chairmen, 
Individual  Volunteer  Lists,  Mailing  Lists— General  and  Labor, 
Major  Corporation  Executives,  National  Panel  of  Public  Relations, 
Promotion  Fund  Lists.  State-County  Chairmen,  State  and  Volun¬ 
teer  Fund  Lists,  “Take  Stock  in  America”  Records,  Telephone 
Calls,  Volunteer  Bio’s. 

Categories  of  records  in  the  system:  Administrative  lists  and  re¬ 
lated  detail. 

Authority  for  maintenance  of  the  system:  Treasury  Department 
Order  No.  13  established  the  Division  of  Savings  Bonds  under  the 
office  of  the  Fiscal  Assistant  Secretary,  April  1^1. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Sales  Office  of  the 
Savings  Bonds  Division,  Department  of  the  Treasury,  maintains  a 
nation-wide  volunteer  sales  force  that  promotes  the  sale  of  Savings 
Bonds.  The  listing  in  Category  of  Individuals  describes  the  type  of 
data  that  supports  this  effort.  This  information  provides  a  means  by 
which  the  ^es  Division  may  review  plans  and  follow  progress  of 
individuals  in  their  sale  and  promotion  of  Savings  Bonds,  supplies 
volunteer  Usts  and  bios  for  recruiting,  appointing  and  retiring  volun¬ 
teer  leaders.  Lists  also  provide  a  means  of  supplying  volunteers 
with  Savings  Bonds  program  materials  and  information,  invitations 
to  meetings,  special  bulletins,  letters  of  progress,  sales  reports  and 
newsletters.  Lists  are  available  only  for  Savings  Bonds  purposes. 
For  additional  routine  uses  see  Appendix  AA. 

Pulkics  and  practices  for  storing,  retrieving,  accessing,  retainfaig, 
and  disposing  of  records  in  the  system:  Mailing  lists  are  accessible  to 
employees  and  stored  on  addressograph  plates.  Other  correspon¬ 
dence  and  materials  are  filed  in  the  regular  correspondence  file 
cabinets  and  permanently  retained. 

System  managers)  and  address:  Deputy  National  Director,  De¬ 
partment  of  the  Treasury,  Savings  Bonds  Division,  1111  20th 
Sueet,  N.W..  Washington,  D  C.  20226. 

Notification  procedure:  Records  that  are  housed  by  the  Savings 
Bonds  Division  are  not  of  a  nature  that  would  warrant  strict 
guidelines  for  accessibiUty.  An  individual  may  request  access  to  his 
record  or  any  information  pertaining  to  him  by  merely  notifying  the 
office  or  officer  in  charge.  The  individual,  however,  must  be  under 
the  supervision  of  a  Savings  Bonds  officer  during  the  entire  time  he 
has  this  information  in  his  possession. 

Record  acces  procedures:  See  System  Manager  and  Notification 
above. 

Contesting  record  procedures:  See  System  Manager  and  Notifica¬ 
tion  above. 

Record  source  categories:  Data  accumulated  in  the  record  system 
at  Saving  Bonds  are  gathered  from  the  individual  and/or  from 
sources  directly  connected  with  the  volunteer’s  appointment. 

Treasury /USSBD  00.003 

System  name:  Savings  Bonds  Sales  Record 

System— T  reasury/USSBD . 

System  locatiou:  Savings  Bonds  Division,  Department  of  the 
Treasury,  till  20th  Street,  N.W.,  Washington.  D.C.  20226;  and/or 
Regional  Offices. 


Categories  of  faidividnals  covered  by  the  system:  Blue  Ribbon  Tar¬ 
get  Cards,  Blue  Ribbon  Target  Status  Control  Sheets,  Field  Call 
Reports,  Itineraries,  Net  Saver  Reports,  Payroll  Savings  Reporting 
Procedures  Forms,  Progress  Summaries,  Time  and  Attendance 
Records,  Training  Reports,  Work  Plans. 

Categories  of  records  in  the  ^stem:  Routine  lists  and  administra¬ 
tive  details  associated  with  sales. 

Authority  for  maintenance  of  the  system:  Treasury  Department 
Order  No.  13  estabhshed  the  Division  of  Savings  Bonds  under  the 
office  of  the  Fiscal  Assistant  Secretary,  April  1941. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Sales  unit  of  Ae 
Savings  Bonds  Division  houses  records  of  individual  sales  plans, 
program  plans  and  regional  reports  for  the  purpose  of  coordinating 
plans  for  smoother  operation  of  field  wo^.  Final  plans  are  dis¬ 
seminated  to  field  and/or  volunteer  offices  for  implementation.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  (Uqiosing  of  records  in  the  system:  Records  of  this  nature  are 
filed  in  large  notebooks  and  are  indexed  according  to  individual 
names,  regions,  areas  and  states.  Notebooks  are  placed  on  shelves 
and  do  not  warrant  tight  security.  High  priority  records  are  kept  for 
long  periods  as  references,  others  are  destroyed  after  a  two  year 
period. 

System  managcr(s)  nad  address:  Director  of  Sales,  Department  of 
the  Treasury.  Savings  Bonds  Division,  1111  20th  Street,  N.W., 
Washington,  D.C.  20226. 

Notification  procedure:  Records  that  are  housed  by  the  Savings 
Bonds  Division  are  not  of  a  nature  that  would  warrant  strict 
guidelines  for  acces  sibdity.  An  individual  may  request  access  to  his 
record  or  any  information  pertaining  to  him  by  merely  notifying  the 
office  or  officer  in  charge.  The  individual,  however,  must  be  under 
the  supervision  of  a  Savings  Bonds  officer  during  the  entire  time  he 
has  this  information  in  his  possession. 

Record  aceem  procedures:  See  Notification  and  System  Manager. 
Contesting  record  procedures:  See  Notification  and  System 
Manager. 

Record  source  categories:  Data  accumulated  in  the  sales  record 
system  at  Savings  Bonds  are  gathered  from  the  individual  and/or 
from  sources  directly  connected  with  the  employee’s  appointment. 

Treasury/FLETC  00.003 

System  name:  FLETC  Confidential  Financial 

Records — Treasury/FLETC. 

System  location:  FLETC,  Office  of  the  Director,  Administration 
Building,  Glynco,  Georgia  31520. 

Categories  of  individnals  covered  by  the  system:  Employees  clas¬ 
sified  at  GS-13  or  above  who  are  in  positions  identified  as  positions 
the  basic  duties  and  responsibihties  of  which  require  the  incumbent 
to  exercise  judgment  in  making  a  Government  decision  or  in  taking 
Government  action  on  contracting  or  procurement.  Specifically, 
Director;  Deputy  Director;  Assistant  Dhector  for  Administration; 
Assistant  Director  for  Training;  Director,  Criminal  Investigator 
School;  Director,  PoUce  School;  Management  and  Financial 
Planning  Officer,  Administrative  Officer,  Education  Specialist. 

Categories  of  records  in  the  system:  All  information  required  by  or 
related  to  employment  and  financial  interests  of  GS-13  and  above 
employees. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual  Chapter  735  and  Executive  Order  1 1222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  certification 
to  the  Civil  Service  Commission  that  Statements  of  Employment 
and  Financial  Interests  are  on  file  for  each  employee  and  special 
Government  employee  required  to  submit  such  statement  under  the 
regulations  of  the  employing  agency.  Also,  information  for  the 
agency  head  only  to  be  disclosed  only  upon  his  determination  or 
that  of  the  Chairman  of  the  U.S.  Civil  Service  Commission  for 
good  cause  shown.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispostng  of  records  in  the  system: 

Storage:  Paper  fdes. 

Rctrievability:  Name. 

Safeguards:  Physical  Security,  personnel  screening  and  security 
check  list  are  aU  utilized  to  prevent  unauthorized  disclosure  of 
records. 
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Retention  and  disposal:  Retained  and  updated  annually  and 
destroyed  at  the  departure  of  employee  from  FLETC  rolls. 

System  manacerts)  and  address:  Director,  FLETC,  Administration 
Building,  Glynco.  Georgia  3IS20. 

Notification  procedure:  The  individual  must  provide  full  name, 
date  of  birth,  dates  of  employment  v^ith  the  Center  to;  Director, 
FLETC,  Administration  Building.  Glynco,  Georgia  31520. 

Record  access  procedures:  By  formal  letter  to  the  System 
Manager. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  employee  on  whom  the  record  is 
maintained 

Treasury/FLETC  00.001 

System  name:  FLETC  Payroll  System— Treasury/FLETC. 

System  location:  FT.ETC,  Office  of  Administration,  Administra¬ 
tion  Building,  Glynco,  Georgia,  31 520. 

Categories  of  imhviduals  covered  by  the  system:  Any  person  em¬ 
ployed  by  or  detailed  to  the  Center. 

('ategories  of  records  in  the  system:  All  payroll  records  including 
Standard  Forms  50  and  52,  leave  status,  training  authorizations  and 
retirement  records. 

Authority  for  maintenance  of  the  system:  Treasury  Order  No.  217, 
dated  July  1,  1970. 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Compilation  of  all 
required  accounting,  payroll  functions  and  reports.  GAO  and  Trea¬ 
sury  audits.  Related  FLETC  accounting  and  financial  procedures. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files. 

Retriev ability:  Name. 

Safeguards:  Physical  Security,  personnel  screening  and  security 
check  list  are  all  utilized  to  prevent  unauthorized  disclosure  of 
records. 


Treasury/FLETC  (10.002 

System  name:  FT.ETC  Trainee  Records — Treasury/FLETC. 

System  location:  FT.ETC,  Office  of  Administration,  Administra¬ 
tion  Building.  Glynco,  Georgia  31520. 

C'ategories  of  individuals  covered  by  the  system:  Any  person  who 
officiaUy  attends  a  formal  FT.ETC  training  program. 

Categories  of  records  in  the  system:  Personal  background  informa¬ 
tion  supplied  by  the  trainee,  grades  and  performance  evaluation, 
student  advisory  form  and  relevant  public  health  records. 

.Xuthority  for  maintenance  of  the  system:  Treasury  Order  No.  217 
(Revision  1),  dated  July  I,  1970.  and  The  Memorandum  of  Un¬ 
derstanding  for  the  Sponsorship  and  Operation  of  the  Consolidated 
Fedenil  Law  Enforcement  Training  Center,  dated  September  30, 
1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Dissemination  upon 
request  to  the  individual  himself,  the  individual’s  parent  agency,  to 
any  other  agency  or  organization  at  the  request  of  the  individual 
and  to  members  of  the  FLETC  staff  responsible  for  the  individual's 
performance  evaluation  or  rating  and  FLETC  staff  members  on  a 
need-to-know  basis.  For  additional  routine  uses  see  Appendix  A.\. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  files  and  3  x  5  cards. 


Retrievabitity:  Name  and/or  class  number. 

Safeguards:  Physical  Security,  personnel  screening  and  security 
check  list  are  all  utilized  to  prevent  unauthorized  disclosure  of 
records. 

Retention  and  dispasal:  All  records  maintained  indefinitely. 

System  manager! s)  and  address:  FLETC.  Office  of  Administra¬ 
tion,  Administration  Building.  Glynco,  Georgia  31520. 

Notification  procedure:  The  individual  must  provide  full  name, 
date  of  birth,  parent  agency,  type  of  course  and  approximate  dates 
of  attendance  to;  FLETC,  Office  of  Adminbtration,  Administration 
Building.  Glynco,  Georgia  31520. 

Record  access  procedures:  By  formal  letter  to  the  System 
Manager. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  trainee  himself  and  the  members  of 
the  training  staff  responsible  for  grading,  rating  or  evaluating  the 
trainee. 
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Additional  Routine  Uses 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  taw,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  u.se.  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  maintained  by  this  agency  to  carry  out  its  functions 
may  be  disclosed  as  a  “routine  use”  to  a  federal,  state  or  k>cal 
agency  maintaining  civil,  criminal  or  other  relevant  enforcement  in¬ 
formation  or  other  pertinent  information,  such  as  current  licenses, 
if  necessary  to  obtain  information  relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of 
license,  grant  or  other  benefit,  provided  that  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  such  record  was  collected. 

A  record  maintained  by  this  agency  to  carry  out  its  functions 
may  be  disclosed  as  a  routine  use  to  a  federal  agency,  in  response 
to  its  request,  in  connection  with  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  reporting  of  an  in¬ 
vestigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency's  decision  on  the  matter,  provided  that  dis¬ 
closure  is  compatible  with  the  purpose  for  which  such  record  was 
collected. 

A  record  maintained  by  this  agency  to  carry  out  its  functions 
may  be  disclosed  in  response  to  a  court  subpoena,  to  appropriate 
parties  engaged  in  litigation  or  in  preparation  of  possible  litigation 
such  as  potential  witnesses  for  the  purpose  of  securing  their 
testimony  when  necessary  to  courts,  magistrates  or  administrative 
tribunals,  to  parties  and  their  attorneys  for  the  purpose  of  priKccd- 
ing  with  litigation  or  settlement  of  disputes,  to  individuals  seeking 
information  by  using  established  discovery  procedures,  whether  in 
connection  with  civil,  criminal,  or  regulatory  priKcedings. 

A  record  maintained  by  this  agency  to  carry  out  its  functions 
which  relates  to  civil  and  criminal  proceedings  may  be  disclosed  to 
the  news  media  in  accordance  with  guidelines  contained  in  2X 
C.F.R.  50.2. 

A  record  maintained  by  this  agency  to  carry  out  its  functions 
may  be  disclosed  to  foreign  governments  in  accordance  with  formal 
or  informal  international  ^eements. 

A  record  maintained  by  this  agency  to  carry  out  its  functions 
may  be  disclosed  to  unions  recognized  under  E.O.  1 1 49 1  when 
required  or  relevant  to  union's  duties  as  excln'^ive  representative 
under  E.O.  11491. 

A  record  maintained  by  this  agency  to  carry  out  its  functions 
may  be  disclosed  to  third  parties  during  the  course  of  an  investiga¬ 
tion  to  the  extent  necessary  to  obtain  information  pertinent  to  the 
investigation. 


Retention  and  disposal:  Retained  indefinitely,  except  retirement 
records  which  are  transferred  at  the  departure  of  the  employee. 

System  managerfs)  and  address:  FLETC,  Office  of  Administra¬ 
tion,  Administration  Building,  Glynco,  Georgia  31520. 

Notification  procedure:  The  individual  must  provide  full  name, 
date  of  birth,  dates  of  employment  with,  or  date  of  application  of 
employment  to  the  Center  to:  FLETC,  Office  of  Administration, 
Administration  Building,  Glynco,  Georgia  31520. 

Record  access  procedures:  By  formal  letter  to  the  System 
Manager. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Personnel  documents  and  payroll  docu¬ 
ments  computed  by  The  Bureau  of  Government  Financial  Opera¬ 
tions. 
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A  record  maintained  by  this  agency  to  carry  out  its  functions 
may  be  disclosed  to  a  congression^  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individu^d 
to  whom  the  record  pertains. 
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THIS  HANDY 
REFERENCE 
IS  A  “MUST” 
ON  YOUR 
BOOKSHELF! 


1975/1976  EDITION 

Whatever  happened  to  the  Director  of  Liqui¬ 
dation?  (page  693) 

Which  agencies  have  programs  concerning 
American  Indians?  (page  817) 

What  is  SPARS?  (page  762) 

The  answers  to  these  and  many  more  in¬ 
triguing  questions  concerning  the  Federal 
Government  can  be  found  in  the  U.S.  Govern¬ 
ment  Manual. 


This  official  guidebook  provides  useful  information  about  a  wide  variety 
of  programs  and  activities  within  the  three  branches  of  Government, 
including: 

•  Agency  programs,  functions,  key  officials,  and  a  “Sources  of  In¬ 
formation”  section 

•  Federal  regional  government  system 

•  A  historical  reference  to  Federal  agencies  and  functions 

•  Bicentennial  activities  and  programs 

This  handbook  is  an  excellent  reference  tool  for  tecichers,  students,  librar¬ 
ians,  businessmen,  lawyers,  and  citizens  interested  in  current  information 
about  the  U.S.  Government. 
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